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FOREWORD 

This report demonstrates how the electronic computer can be used 

to make comprehensive and detailed occupational infonnation available 

to using agencies. The survey reported was one of several conducted 

by Lifson, Wilson, Ferguson, and Winick, Inc., Dallas, Texas, under 
Contract No. AF 41(609)-3049. 

The computer programs for analyzing the job inventory data were 

designed by Dr. Raymond E. Christal and were written by Computer 

Sciences Corporation, Houston, Texas, under Contracts No. AF 41(609)-1982 
and AF 41(609)-2387. Sgt S. B. Boyce assisted in preparing control cards 

for the programs and A1C P. B. Aitken-Cade prepared the tables used in 
the explanatory text. 

The research was carried out under Project 7734, Development of Methods 
for Describing, Evaluating, and Structuring Air Force Jobs - Task 773401, 

Development of Methods for Collecting, Analyzing, and Reporting Information 

Describing Air Force Specialties. 

Because volume reproduction of this report is not feasible, distri¬ 

bution is made on a loan basis to qualified users upon request to Personnel 
Research Laboratory (PROI). 

This technical report has been reviewed and is approved. 

James H. Ritter, Colonel USAF 

Commander 
J. W. Bowles 

Technical Director 



ABSTRACT 

A job inventory covering four specialties in the Medical Materiel 

Career Ladder, and consisting of 409 tasks grouped under 17 duty categories 

was administered to 1033 airmen in 17 major air commands. Incumbents of all 

skill levels completed a background information section and rated on a 7-point 

scale, the relative time spent on tasks. The airmen also indicated on a 7- 

point scale how they learned to do the tasks performed, whether from school 

training or work experience. Job descriptions are presented for 9 groups 

selected according to background information variables. Included are 4 

specialty groups, and 5 groups with differing lengths of military service. 

Duty and task descriptions are presented for the Medical Materiel Ladder total 

sample, for 8 major job type clusters, for 2 job type sub-clusters, and for 37 

significant job types identified by the automated job clustering program. 

A group overlap matrix shows the similarity of groups in terms of time 

spent on tasks. Summary tables indicate the percentage of members in each 

group who perform each task. Group difference descriptions are given for 

selected groups. Distributions of background variables for the total sample, 

for the four specialty groups, and for eight major job clusters are also shown. 

A table indicating how tasks were learned is reported for 5-skill level airmen 

who attended the basic medical materiel course and for those who did not attend 
the course. In Appendix 1 responses to items in the background information 

section are presented for every case in the survey. The inventory of duties 

and tasks used in the survey is included in Appendix 2. 
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SPLOOl PAGE 1 

JOB DESCRIPTION FOR AMN IN NED MATERIEL CAREER LADDER 6570 PERS RSCM LAB UFSC) 
LACKLAND APB, TEX 78236 

DUTY JOB DESCRI PT ION,CASES"1033,TASKSa 609,DUTIES" 17,MBRS" 126 
DAFSC 91530 APPRENTICE MED MATERIEL SPECIALIST 

D-TSK 

CUMULATIVE SUM OP AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING.. ... 

OUTV/TASK TITLE 

E PERFORMING MAREHOUSE FUNCTIONS 
I MAINTAINING LINEN SUPPLY 
N PERFORMING MACHINE ROOM AND ISSUING FUNCTIONS 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 
0 PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
0 PERFORMING LOCAL PURCHASE FUNCTIONS 
M REQUISITIONING MATERIEL 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
A PLANNING AND ORGANIZING 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
F INSPECTING PROPERTY 
G MAINTAINING MAR READINESS MATERIEL 
B DIRECTING AND IMPLEMENTING 
H REPORTING AND DISPOSING OF MATERIEL 
0 TRAINING 
C EVALUATING 

75.60 61.36 
38.G9 37.17 
68.61 20.66 
50.00 15.22 
30.16 18.96 
66.66 12.71 
52.38 9.69 
58.73 7.38 
6~.?6 8.10 
50.79 6.76 
57.96 5.66 
38.89 5.07 
30.95 6.63 
30.95 6.08 
20.63 2.66 
16.29 2.53 
11.90 2.53 

31.17 31.17 
16.66 65.62 
9.89 55.52 
7.61 63.13 
5.71 68.Õ6 
5.65 76.69 
5.08 79.57 
6.36 83.90 
3.66 87.57 
3.63 90.99 
3.15 96.16 
1.97 96.12 
1.63 97.55 
1.26 98.81 
0.51 99.32 
0.36 99.68 
0.30 99.98 



SPLOOl PAGE 2 

JOB DESCRIPTION FOR ANN IN NED MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 
LACKLAND AFB, TEX 76236 

TASK JOB DESCRIPTlClNiCASES" 1033(TASKS* 609(DUTIES> 17»MBRS" 126 
OAFSC 91530 APPRENTICE MED MATERIEL SPECIALIST 

CUMÜLATI9E SUN OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE ! ! I 

E 9 DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
E 23 MAKE DELIVERIES TO USING ACTIVITY 
E 18 ISSUE MATERIEL TQ USING ACTIVITY 
E 30 PLACE ITEMS IN WAREHOUSE BlNSt RACKSt OR BAYS 
I 11 PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 
E 42 UNLOAD INCOMING SHIPMENTS 
E 21 LOCATE AND PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 

SLIPS OR OTHER RELEASE DOCUMENTS 
I 20 SEND LINEN TO LAUNDRY AND RECEIVE FROM LAUNDRY 
E 1 CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 
I 8 ESTIMATE OR COUNT QUANTITIES OF ISSUED AND PICKED UP LINENS 
E 3 COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 

DOCUMENTS 
E 43 VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 
I 1 CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND 

DIRTY LINEN 
E 37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST 
P 7 FILE COMPLETED DOCUMENTS 
I 10 MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 
I 17 PROTECT CLEAN LINENS FROM OUST 
N 15 OFFSET TRANSACTION CARDS BEHIND BALANCE CARDS 
J 9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
E 17 ISSUE DATED ITEMS 
E 10 EXAMINE MARKINGS ON ITEMSi CRATESt BOXES« OR PACKAGES FOR 

ACCURACY AND LEGIBILITY 
E 14 IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 

STORAGE 
I 2 COMPLETE LINEN SUPPLY RECORDS (AF FORM 5811 
N 13 OFFSET ADJUSTMENT TRANSACTION CARDS 
E 40 SET UP BINS, RACKS, BAYS, OR OTHER STORAGE FACILITIES 
I 19 SCREEN LINEN TO DETECT DAMAGED OR WORN ITEMS 
0 16 MAINTAIN PERSONAL CLOTHING AND EQUIPMENT RECORDS 
E 7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 

REDISTRIBUTION AND MARKETING (R ♦ M| ACTIVITY 
E 11 FORWARD COPIES OF RELEASE/RECEIPT DOCUMENTS TO STOCK 

RECORDS SECTION (DO FORM 1346-1) 
H 3 FORWARD ISSUE CAROS OR SHOPPING LISTS TO WAREHOUSE 
U 4 ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 
E 28 PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE, THEFT, AND 

DETERIORATION 

46.63 4.45 
51.59 4.01 
53.97 3.73 
53.17 3.52 
27.78 5.75 
54.76 2.77 
42.86 3.46 

28.57 4.95 
40.48 3.35 
28.57 4.65 
48.41 2.56 

46.03 2.65 
29.37 4.01 

42.86 2.48 
34.92 3.02 
27.78 3.63 
25.40 3.80 
30.95 3.00 
38.89 2.36 
42.06 2.14 
38.10 2.29 

39.68 2.14 

23.02 3.65 
29.37 2.86 
38.89 2.12 
24.60 3.25 
15.87 5.02 
35.71 2.20 

33.33 2.34 

29.37 2.55 
31.75 2.29 
33.33 2.14 

2.06 2.08 
2.07 4.15 
2.01 6.16 
1.67 8.03 
1.60 9.63 
1.52 11.14 
1.48 12.63 

1.41 14.04 
1.35 15.40 
1.33 16.72 
1.24 17.96 

1.22 19.18 
1.18 20.36 

1.06 21.42 
1.05 22.48 
1.01 23.49 
0.97 24.45 
0.93 25.38 
0.92 26.30 
0.90 27.20 
0.67 28.08 

0.85 28.93 

0.84 29.77 
0.84 30.61 
0.83 31.43 
0.80 32.23 
0.80 33.03 
0.78 33.82 

0.78 34.60 

0.75 35.35 
0.73 36.07 
0.71 36.79 
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16 PROCESS CLOTHING ITEMS OF HOSPITAL PERSONNEL 
9 INVENTORY CONTROLLED LINEN ITEMS 

*4 WRAP ANO PACK PROPERTY FOR STORAGE 
6 DELIVER OUTSHIPMENTS 

41 TAKE ACTION ON STOCK AS OIRECTEO BY AFMMFO 
25 RECEIVE» INSPECT» ANO STORE LOCAL PURCHASE ITEMS 

2 ASSIGN OR CANCEL DOCUMENT NUMBERS 
14 OFFSET LOCAL PURCHASE TRANSACTION CAROS BEHIND BALANCE 

CAROS 
15 PREPARE FORMS FOR TURN-IN OF LINEN TO THE LAUNDRY 
IB REPAIR OR REPLACE WORN OR DAMAGED LINENS 
27 PACK OR CRATE ITEMS FOR SHIPPING 

9 MAINTAIN OUE-IN ANO OUE-OUT SUSPENSE CARDS 
27 REVIEW DOCUMENTS PRIOR TO FILING 
32 PREPARE ANO ATTACH SHIPPING TAGS» LABELS» OR DOCUMENTS 
10 PROCESS RECEIPTS FROM LOCAL PURCHASE 

7 KEYPUNCH PCAM CAROS FOR MEDICAL SUPPLY 

29 PICK UP TURN-INS FROM USING ACTIVITIES ANO PLACE IN STORAGE 
38 SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 

5 MAINTAIN FILE OF LOCAL PURCHASE ORDERS» CONTRACTS» 
RECEIVING REPORTS« OR SIMILAR DOCUMENTS 

9 PREPARE REQUISITION CAROS (00 FORM 1346) OR TRANSACTION 
CAROS IAF FORM 199) 

10 MAINTAIN ANO ISSUE STOCKS OF NON-MEDICAL SUPPLIES 
8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 

21 RECEIVE AND DISTRIBUTE INCOMING ANO OUTGOING MAIL 
4 MAINTAIN O'.'E-IN ANO STATUS FILES FOR OUTSTANDING 

REQUISITIONS 
5 CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 

31 PLACE LOCATION SYMBOLS ON WAREHOUSE BINS» RACKS, OR BAYS 
11 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
15 REVIEW RECEIVING DOCUMENTS 

6 MAINTAIN REQUISITION HISTORY FILE 
8 KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEMS 

12 PREPARE ANO FORWARD REQUESTS FOR ISSUE OF LINEN ITFMS 
34 SET UP» MAINTAIN, OR DISPOSE OF FILES 

1 ADJUST MINOR DISCREPANCIES ON STOCK RECORD CAROS 
6 FILE STOCK RECORD CAROS INTO ACTIVE ANO INACTIVE GROUPS 

24 MARK SH1PPI 5 CONTAINERS 

5 DEVISE CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND DIRTY 
LINEN 

22 RECEIVE SUCH ITEMS AS TRANSACTION CARDS OR SHOPPING LISTS 
FROM DATA CONTROL 

19 MAINTAIN SUPPLY DOCUMENT REGISTER 
1 COMPARE SHOPPING DECK OR LIST WITH BALANCE CARDS 
7 COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
5 INVENTORY WRM MATERIELS 

15 POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 
7 DYE WORN LINENS 

32 PREPARE TEMPORARY CUSTODY RECEIPTS (AF FORM 1297) 
9 FILE UP-OATEO DOCUMENT REGISTERS 
7 FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 

16 PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 

18.25 3.89 
23.02 3.07 
27.78 2.53 
27.78 2.51 
34.92 1.96 
25.40 2.70 
27.78 2.44 
28.57 2.34 

20.63 3.20 
23.02 2.85 
34.13 1.91 
30.16 2.13 
25.40 2.37 
30.16 1.93 
26.98 2.15 
23.81 2.43 
26.19 2.20 
29.37 1.96 
16.67 3.41 

19.84 2.83 

14.29 3.77 
19.84 2.71 
18.25 2.94 
26.98 1.95 

26.98 1.93 
27.76 1.87 
23.81 2.17 
26.98 1.90 
19.84 2.52 
23.81 2.09 
16.67 2.98 
22.22 2.23 
27.78 1.75 
24.60 1.96 
26.19 1.80 
15.08 3.08 

18.25 2.51 

16.67 2.73 
18.25 2.49 
22.22 2.04 
24.60 1.83 
20.63 2.16 
18.25 2.45 
11.90 3.73 
17.46 2.44 
18.25 2.26 
16.25 2.26 

0.71 37.50 
0.71 36.20 
0.70 38.91 
0.70 39.60 
0.69 40.29 
0.68 40.97 
0.68 41.65 
0.67 42.32 

0.66 42.98 
0.66 43.64 
0.65 44.29 
0.64 44.93 
0.60 45.53 
0.58 46.11 
0.56 46.69 
0.58 47.27 
0.58 47.85 
0.58 48.43 
0.57 49.00 

0.56 49.56 

0.54 50.10 
0.54 50.63 
0.54 51.17 
0.53 51.70 

0.52 52.22 
0.52 52.74 
0.52 53.26 
0.51 53.77 
0.50 54.27 
0.50 54.77 
0.50 55.26 
0.49 55.76 
0.49 56.24 
0.48 56.72 
0.47 57.20 
0.46 5 7.66 

0.46 58.12 

0.46 58.57 
0.45 59.03 
0.45 59.48 
0.45 59.93 
0.45 60.38 
0.45 60.83 
0.44 61.27 
0.43 61.70 
0.42 62.11 
0.41 62.53 



SPLOOl PAGE b 

'NCHEO QUANTITY REQUESTED CARO DECKS TO DATA 
G INSTALLATION 

' PURCHASE DOCUMENTS 
BALANCE CARDS 
n PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 

20.63 1.97 

17.66 2.31 
22.22 1.80 
13.69 2.93 

0.61 62.96 

0.60 63.36 
0.60 63.76 
0.60 66.13 

HANOLINGt LOADINGt OR STORING OF PROPERTY RELEASED 
.. . SHIPMENT 

18 PREPARE SALVAGE DOCUMENTS 
27 SCREEN REQUESTS FOR SUPPLIES 
11 RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 
39 SEGREGATE MATERIEL TO BE INVENTORIED 

5 EDIT ISSUE REQUESTS 
21 RECEIVE AND FORWARD QUANTITY REQUESTED CARD DECKS OR 

SHOPPING LISTS TO USING ACTIVITIES 
13 MAINTAIN MEMO DOCUMENT REGISTER 

3 COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
6 KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 

21 VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 
12 PREPARE AND SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 
12 MAKE QUALITY CONTROL CHECK OF SUCH ITEMS AS POSTING CONTROL 

COOES OR ANALYSES CODES 
29 VALIDATE AND DISTRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 

3 COMPUTE LINEN LEVELS FOR USING ACTIVITIES 
8 PREPARE AND MAINTAIN RECORDS OR DOCUMENTS Füh NON-HEOICAL 

MATERIEL 
11 INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 

9 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
16 PREPARE AND SUBMIT LOCAL PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 
36 RECEIVE! ISSUE( OR PACKAGE SECURITY ITEMS 

3 MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 
REQUISITIONS 

6 COORDINATE NEGOTIATIONS FOR THE LAUNDERING OF LINENS 
23 PLAN PROCEDURES FOR THE DELIVERY« ISSUE, RECEIPT, ANO 

STORAGE OF MATERIEL 
13 INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSION, DECAY, OR 

OETERIORATIOt. 
26 OPERATE FORK LIFT FOR MATERIEL HANDLING 
l ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 

13 ROTATE WRM 
13 GROUP PROPERTY ITEMS FOR PACKAGING 
28 REVIEW ERROR EDIT FROM DAILY TRANSACTION REGISTER AND MAKE 

CORRECTIONS 
25 MONITOR TEMPERATURE, HUMIDITY, OR OUST CONDITIONS WITHIN 

STORAGE FACILITY 
3 CODE AND EDIT SOURCE DOCUMENTS 
8 MAINTAIN LIBRARY OF GSA CATALOGUES, VENDORS' CATALOGUES, 

AND OTHER PROCUREMENT DATA 
20 PREPARE PCAM DAILY UTILIZATION REPORT 

1 CHEf'< ACCURACY OF DEPOT REQUISITIONS 
13 MAKE QUALITY CONTROL CHECK OF TRANSACTION REGISTER OR 

DOCUMENT REGISTER 

19.05 2.07 

16.67 2.36 
19.05 2.06 
19.86 1.96 
21.63 1.76 
17.66 2.18 
19.05 1.99 

8.73 6.30 
21.63 1.73 
17.66 2.12 
20.63 1.79 
9.52 3.82 

16.29 2.55 

12.70 2.82 
13.69 2.65 
17.66 2.03 

18.25 1.92 
16.29 2.66 
9.52 3.55 

18.25 1.86 
16.29 2.32 

9.52 3.67 
11.90 2.77 

19.05 1.73 

11.90 2.76 
15.08 2.17 
19.05 1.69 
16.67 1.86 
15.06 1.95 

15.OB T.93 

16.29 2.02 
8.73 3.26 

11.90 2.38 
16.29 1.97 
13.69 2.07 

0.60 66.53 

0.39 66.92 
0.39 65.31 
D.39 65.70 
0.38 66.08 
0.38 66.67 
0.38 66.86 

0.38 67.22 
0.37 67.59 
0.37 67.96 
0.37 68.33 
0.36 68.70 

0.36 69.06 

0.36 69.62 
0.36 69.78 
0.35 70.13 

0.35 70.68 
0.35 70.83 
0.36 71.17 

0.36 71.50 
0.33 71.86 

0.33 72.17 
0.33 72.50 

0.33 72.83 

0.33 73.15 
0.33 73.68 
0.32 73.80 
0.31 76.11 
0.29 76.61 

0.29 76.70 

0.29 76.98 
0.26 75.27 

0.28 75.55 
0.28 75.83 
0.28 76.11 
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6 3* PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 
O II MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS 
F 12 INSPECT CONTAINERS AND LABELS OF CORROSIVE« VOLATILE» 

COMBUSTIBLE» OR POISONOUS MATERIALS 
0 30 PREPARE REQUESTS FOR CHANGES IN ALLOWANCES ANO 

AUTHORIZATIONS (AF FORM ¿OIA) 
L 5 DISTRIBUTE COPIES OF ISSUE REQUESTS 
I 13 PREPARE ANO SUBMIT QUARTERLY LINEN INVENTORY AND 

CONSUMPTION REPORT 

N 19 PREPARE INPUT DATA AND READ OUTPUT FOR STOCK BALANCES 
M 3 EDI. MACHINE LISTING OF REQUISITION REQUIREMENTS 
E 2 CLEAN ANO DRY PROPERTY ITEMS 
L 1 ADJUST BALANCE CAROS FOR SUSPENDED ITEMS 
K 23 REQUEST NAREHOUSE TO DELIVER MATERIEL 
L 8 MAINTAIN CAROS FOR DATED ITEMS IAF FORM 19«) 
0 12 MAINTAIN CUSTODY/RECEIPT LOCATOR LISTINGS BY ACCOUNT 
P 26 RECORD TRANSACTIONS ON TRANSACTION REGISTER 
J 13 RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 

DATA 
E 20 LIST COMPONENT PART SHORTAGES 
N 18 PREPARE INPUT DATA AND READ OUTPUT FOR DOCUMENTATION 

OF TRANSACTIONS 

L 17 PREPARE AND DISTRIBUTE SINGLE LINE ITEM RELEASE AND RECEIPT 
DOCUMENT (00 FORM 1348) 

0 26 SEARCH CATALOGUES OR FEOEFAL STOCK LISTS TO ELIMINATE LOCAL 
PROCUREMENT OF STOCKLISTEO ITEMS 

K 1 ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 
M 2 DETERMINE REQUISITION PRIORITIES 
N 17 PREPARE INPUT DATA AND READ OUTPUT FOR DECREASE ANO 

INCREASE TRANSACTIONS 
0 34 RECEIVE AND DISTRIBUTE CUSTODIAN REQUEST/RECEIPT 

(AF FORM 6016) 

0 1 ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 
P 5 DISPOSE OF INACTIVE DOCUMENTS 
6 22 MAINTAIN ANO SEARCH STOCK LOCATOR FILE OR AIR FORCE 

LOCATOR CAROS 

B 1 ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 
Q 28 SUBMIT SUGGESTED SOURCES OF LOCAL PURCHASE ITEMS TO BASE 

PURCHASING ANO CONTRACT OFFICE (P ♦ C) 
J 15 REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 
K 12 NOTIFY USING ACTIVITY OF MATERIEL DELIVERY DATES 
0 28 PREPARE EQUIPMENT AUTHORIZATION CHANGE INFORMATION FOR PCAM 

CAROS 

M 13 REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 
M 14 REQUISITION SPECIAL ITEMS SUCH AS DIAGNOSTIC BIOLOGICALS 

ANO REAGENTS 
E 12 FORWARD OR RECEIVE EQUIPMENT ITEMS FOR USER TESTS 
N 12 MAINTAIN SUPPLY OF BLANK PCAM CARDS 
K 24 RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 
L 14 ORDER OFFICE SUPPLIES* FORMS» AND PUBLICATIONS 
G 8 POSITION MMPNC OR SCATA MATERIEL 
Ü 14 MAINTAIN HISTORY FILE OF PCAM CARDS ON EQUIPMENT 
K 29 VERIFY UNIT COSTS OF PROPERTY ITEMS 

21.43 1.27 
7.94 3.38 

18.25 1.47 

7.14 3.69 

15.08 1.67 
12.70 1.95 

13.49 1.83 
12.70 1.92 
17.46 1.38 
15.08 1.58 
11.11 2.13 
12.70 1.84 
7.94 2.95 

13.49 1.73 
15.87 1.42 

12.70 1.78 
9.52 2.36 

11.11 2.01 

11.11 2.00 

10.32 2.15 
9.52 2.33 

11.90 1.85 

7.94 2.75 

11.90 1.82 
11.11 1.95 
10.32 2.08 

14.29 1.44 
7.14 2.83 

15.08 1.33 
13.49 1.48 
4.76 4.06 

9.52 1.99 
10.32 1.83 

10.32 1.83 
14.29 1.32 
11.11 1.67 
15.08 1.22 
11.11 1.64 
7.14 2.53 

14.29 1.26 

0.27 76.38 
0.27 76.65 
0.27 76.92 

0.26 77.18 

0.25 77.43 
0.25 77.68 

0.25 77.93 
0.24 78.17 
0.24 78.41 
0.24 78.65 
0.24 78.89 
0.23 79.12 
0.23 79.36 
0.23 79.59 
0.23 79.82 

0.23 80.04 
0.23 80.27 

0.22 80.49 

0.22 80.71 

0.22 80.93 
0.22 81.16 
0.22 81.38 

0.22 81.59 

0.22 81.81 
0.22 82.03 
0.21 82.24 

0.21 82.45 
0.20 82.65 

0.20 82.85 
0.20 83.05 
0.19 83.24 

0.19 83.43 
0.19 83.62 

0.19 83.81 
0.19 84.00 
0.19 84.19 
0.18 84.37 
0.18 84.55 
0.18 84.73 
0.18 84.91 
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A 13 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE EQUIPMENT T.U 
ACTIVITY 

P 16 INSPECT TURN-IN ITEMS 10.)2 
K 7 EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 11.90 
6 22 SUPERVISE STORAGE AND RECEIPT OF MATERIEL 7.14 
J 14 RCVt M THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 13.49 
P 17 MAINTAIN PILE OF UP-DATED TRANSACTION REGISTERS 6.73 
J 6 MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 11.11 
J 16 REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 13.49 
K 2 COMPUTE FILL RATES 8.73 
0 21 PREPARE AND FORWARD E-AIO OUE-IN CARO TO EASE DATA SERVICES 7.14 

(AF FORM 815) 
N 23 SELECT DATA ELEMENTS FOR RECORDING TRANSACTIONS 8.73 
Q 23 RECEIVE ANO DISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 7.14 

PURCHASE 
A 28 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 7.94 
0 5 COORDINATE THE RELOCATION OF PROPERTY BETWEEN PROPERTY 7.14 

CUSTODIANS 
A 26 PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 7.94 
J 4 CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS 9.52 
P 25 RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 7.94 
F 9 IDENTIFY WAR READINESS MATERIEL TO PREVENT UNAUTHORIZED 11.90 

MOVEMENT OR USE 
N 5 FORWARD SHOPPING DECKS TO BASE DATA PROCESSING INSTALLATION 9.52 
I 14 PREPARE AND SUBMIT REPORTS OF SURVEY 3.97 
J 2 CALCULATE THE INVENTORY BALANCE 11.11 
K 9 FILL OUT FORMS FOR CONDEMNED ITEMS 10.32 
P 18 MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 7.14 
J 7 INSPECT RECEIPTS AND ISSUES FOR PROCESSING PRIOR TO 11.90 

INVENTORY 
Û 13 PREPARE AND SUBMIT LIST OF DELINQUENT LOCAL PURCHASE ORDERS 5.56 

TO BASE PROCUREMENT ACTIVITY 
C 11 EVALUATE EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 5.56 
L 22 SCREEN REQUESTS FOR LOCAL PURCHASE 7.94 
A 4 ASSIGN ISSUE PRIORITIES 7.94 
H 3 DETERMINE THE METHOD OF DESTRUCTION FOR DIFFERENT TYPES OF 7.94 

MEDICAL SUPPLIES 
Q 17 PREPARE REPORT OF LOCAL PURCHASES 3.97 
L 13 NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 10.32 
A 14 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE SUPPLY 8.73 

ACTIVITY 
J 10 PERFORM PRE-INVENTORY SURVEY 9.52 
A 1 ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 8.73 
L 24 TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 7.14 
0 9 MAINTAIN AND DISTRIBUTE THE CONSOLIDATED LISTING (CU 5.56 
L 4 COMPUTE THE QUANTITY ON HAND OF SUSPENDED ITEMS 8.73 
0 25 PREPARE DOCUMENTS FOR NON-MEDICAL EQUIPMENT TRANSACTIONS 7.14 
0 22 PURCHASE SMALL DOLLAR VALUE ITEMS 5.56 
0 6 GIVE INFORMAL TRAINING TO INDIVIDUALS 10.32 
A 22 PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 8.73 
K 26 SCREEN. COMPUTE. AND POST STOCK LEVELS 10.32 
0 13 MAINTAIN FILE OF AUTHORIZATIONS, INCREASES, OR DECREASES TO 6.35 

THE CONSOLIDATED LISTING 

2.46 0.18 85.09 

1.72 0.18 65.27 
1.47 0.18 85.44 
2.44 0.17 85.62 
1.27 0.17 85.79 
1.95 0.17 85.90 
1.53 0.17 86.13 
1.26 0.17 86.30 
1.94 0.17 86.47 
2.35 0.17 86.64 

1.92 0.17 86.80 
2.32 0.17 86.97 

2.03 0.16 87.13 
2.25 0.16 87.29 

2.01 0.16 87.45 
1.64 0.16 87.61 
1.96 0.16 67.76 
1.30 0.16 87.92 

1.63 0.15 86.07 
3.89 0.15 88.23 
1.38 0.15 68.38 
1.47 0.15 88.53 
2.12 0.15 88.68 
1.23 0.15 86.83 

2.60 0.14 88.97 

2.56 0.14 89.12 
1.79 0.14 89.26 
1.79 0.14 89.40 
1.78 0.14 89.54 

3.54 0.14 89.68 
1.36 0.14 89.82 
1.59 0.14 89.96 

1.44 0.14 90.10 
1.57 0.14 90.23 
1.87 0.13 90.37 
2.36 0.13 90.50 
1.49 0.13 90.63 
1.81 0.13 90.76 
2.31 0.13 90.89 
1.24 0.13 91.02 
1.47 0.13 91.14 
1.23 0.13 91.27 
1.99 0.13 91.40 
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0 20 PREPARE ANO FORWARD E-AID CUSTODY/RECEIPT CARO TO BASE DATA 
PROCESSING INSTALLATION (AF FORM 814) 

G 6 MAKE SURVEYS TO IN.JRE ACCURACY OF WRM LOCATOR FILES 
L 23 SEPARATE STOCK RECORD CAROS FOR NON-STOCK LISTED ITEMS 
A 33 SELECT PROCUREMENT SOURCES (CP OR LP) FOR ISSUE REQUESTS 
0 40 SEARCH EQUIPMENT ALLOWANCE PUBLICATIONS FOR BASIS OF ISSUE 

ANO ALLOWANCES 
P 23 PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 
E 15 INSPECT AND INVENTORY STOCK STORED IN HOSPITAL FOR AIR 

EVACUATION PROGRAM 
B 17 SUPERVISE PHYSICAL ISSUING OF MATERIEL 
A 5 COMPUTE ECONOMIC ORDER QUANTITIES (EOQS) 
D 7 INDOCTRINATE NEWLY ASSIGNED PERSONNEL 
A 20 PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 
P 14 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS AT USING 

ACTIVITY 
P 16 MAINTAIN FILE OF PROPERTY ACCOUNTS 
0 19 POST AUTHORIZATION CHANGES TO THE CONSOLIDATED LISTING 
J 11 PREPARE INVENTORY ADJUSTMENT DOCUMENTS (AF FORM 85) 
E 4 CONDITION CODE SUPPLY ITEMS 
A 6 COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 

PROCESSING INSTALLATION , 
N 10 MAINTAIN NEWLV-ST0CKL1STE0 ITEM PCAM CARD FILE 
Q 10 PREPARE AND DISTRIBUTE SOURCE DOCUMENTS INVOLVING PAYMENT 

TO VENDORS 
B 12 SUPERVISE LINEN SUPPLY ACTIVITY 

Q 24 RECEIVE AND PROCESS REQUESTS FOR ITEMS TO BE PURCHASED WITH 
PETTY CASH FUNDS 

M 16 TYPE MATERIEL SOURCE DOCUMENTS 
K 17 PREPARE REPORTS OF DISCREPANCY (AF FORM 672) 
B 10 SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 
A 21 PLAN PROCEDURES FOR MAINTAINING E-AIO CARDS 
1 6 DRAFT AND SUBMIT LINEN SUPPLY BUDGET ESTIMATES 
h 5 PREPARE DESTRUCTION DOCUMENTS FOR AND DESTROY MEDICAL 

EXCESS 
[ F 7 IDENTIFY ITEMS TO BE TRANSFERRED 
1 A 27 PLAN PROCEDURES FOR THE TRANSFER OF MATERIEL BETWEEN 

ACCOUNTS 
[ 0 31 PREPARE STOCK OR PRICE CHANGE VOUCHERS FOR EQUIPMENT 

H 8 REVIEW EXCESS EQUIPMENT OR SUPPLY TURN-IN DOCUMENTS AND 
1 DETERMINE EXCESS OR SALVAGE ACTION 

G 7 MONITOR THE INSPECTION AND ROTATION OF MMPNC PHASE I KITS 
F 14 INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 
F 3 DESIGNATE ITEMS FOR DISPOSAL 
K 8 ESTABLISH MINIMUM STOCK LEVELS 
K 13 POST RECEIPTS AND ISSUES OF SECURITY ITEMS TO VAULT RECORD 

CAROS 
G' 10 PREPARE REQUISITIONS FOR WRM 
0 8 INSTRUCT PERSONNEL IN LOCATING AND INTERPRETING TECHNICAL 

! INFORMATION 
! K 6 EDIT OUTGOING OR INCOMING EXCESS REPORTS 

A 2 ANALYZE WORKLOADS AND OEVELOPP IMPROVED WORK METHODS 
A 8 DEVELOP STANDARD OPERATING PROCEDURE (SOP) FOR EMERGENCY 

‘ SUPPLY SITUATIONS 

5.56 2.28 0.13 

5.56 2.26 0.13 
10.32 1.22 0.13 
6.35 1.96 0.Ü 
7.14 1.72 0.12 

7.14 1.70 0.12 
7.94 1.52 0.12 

6.35 l.BI 0.12 
6.15 1.88 0.12 
6.73 1.35 0.12 
5.56 2.06 0.11 
5.56 2.06 0.11 

5.56 2.02 0.11 
5.56 2.00 0.11 
8.73 1.25 0.11 
8.73 1.24 0.11 
6.35 1.68 0.11 

7.14 1.48 0.11 
3.97 2.56 0.10 

3.97 2.50 0.10 
2.38 4.09 0.10 

4.76 2.01 0.10 
6.35 1.49 0.09 
4.76 1.98 0.09 
3.17 2.92 0.09 
3.97 2.34 0.09 
8.73 1.02 0.09 

6.35 1.41 0.09 
6.35 1.39 0.09 

5.56 1.57 0.09 
3.97 2.17 0.09 

4.76 1.77 0.08 
5.56 1.47 0.08 
7.14 1.11 0.08 
6.35 1.25 0.08 
4.76 1.64 0.08 

7.14 1.06 0.08 
6.35 1.19 0.08 

7.14 1.05 0.07 
6.35 1.18 0.07 
4.76 1.54 0.07 

i 

I 

! 

91.52 

91.65 
91.77 
91.90 
92.02 

92.14 
92.26 

92.38 
92.50 
92.62 
92.74 
92.85 

92.96 
93.07 
93.18 
93.29 
93.40 

93.50 
93.60 

93.70 
93.80 

93.90 
93.99 
94.09 
94.18 
94.27 
94.36 

94.45 
94.54 

94.62 
94.71 

94.60 
94.88 
94.96 
95.04 
95.11 

95.19 
95.26 

95.34 
95.41 
95.49 
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Q 1 COORDINATE NlTH OTHER AGENCIES TO DETERMINE WHICH LOCAL 
PURCHASE ITENS SHOULD IE STOCKL1STEO 

K 14 POST STOCK SUSPENSION NOTICES 
E 19 LIST EXPENOASLE ITEMS CONSUMED IN THE MEDICAL SUPPLY 

OPERATION 
O 3T REVIEW EQUIPMENT STOCK STATUS REPORT FOR DISCREPANCIES 
6 23 SUPERVISE THE DISPOSAL ANO SALVAGE OF MATERIEL 
A 37 WRITE JOB DESCRIPTION 
G 12 RECONCILE AFMMFO LETTERS WITH MRM WORKSHEET 
0 7 DETERMINE NEED FOR CONTRACT MAINTENANCE OF EQUIPMENT 
0 33 PREPARE TRANSFER DOCUMENTS FOR PROPERTY TRANSFERRED BETWEEN 

BASE MEMOS 
0 39 ROUTE TURN-IN OF EQUIPMENT FOR INSPECTION AND CONDITION 

COOING 
P 24 PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 
A 23 PLAN PROCEDURES FOR MAKING INVENTORY ADJUSTMENTS 
P IS MAINTAIN FILE OF BASE ERROR ANO/OR CORRECTION SHEETS 

UF FORM ISO) 
B 5 MONITOR EXCESS ITEMS PROGRAM 
0 29 PREPARE EQUIPMENT REPLACEMENT BUDGETARY LIST 
Q 27 SET LEVELS AND REQUIREMENT CODES FOR NON-STOCKLISTEO ITEMS 
L 9 MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 
F 17 PREPARE INSPECTION REPORTS 
H 6 PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 

NON-MEOICAL ITEMS TO BASE SUPPLY 
F IS INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS AND 

SECURITY CONDITIONS ARE MET 
Q 16 PREPARE REPORTS OF DISCREPANCY IN SHIPMENT FROM COMMERCIAL 

VENDORS 
0 27 PREPARE CROPPAGE ALLOWANCE DOCUMENTS FOR NON-MEDICAL 

IÛUIMMENT 

A 12 OPEN NEW MEMO ACCOUNTS 
H 1 ADVISi BASE SUPPLY OFFICER OF EXCESS NON-MEDICAL ITEMS 
Q 3 EDIT OUTPUT FOR DUE-IN AND DUE-OUT DATA OF USING ACTIVITIES 
H 2 ARRANGE FOR WITNESSES TO OBSERVE THE DESTRUCTION OF 

MEDICAL SECURITY ITEMS 
Q 18 PREPARE SHIPPING DOCUMENTS FOR LOCAL PURCHASE CREDIT ITEMS 

BEING RETURNED TO VENDOR 
U 2 COMPARE QUANTITY AND CONDITION OF EQUIPMENT ITEMS WITH 

VOUCHER LISTINGS 
M 7 POST STOCK DOLLAR VALUES TO OBLIGATION AUTHORITY (OAI 
B 20 SUPERVISE REQUISITIONING OF MATERIEL 
0 3 COMPUTE DROPPAGE ALLOWANCES FOR NON-MEOICAL EQUIPMENT ITEMS 
0 26 PREPARE DOCUMENTS FOR OFF-BASE REPAIR OF EQUIPMENT 
0 8 FORWARD TEMPORARY CUSTODY RECEIPTS FOR THE LOAN OF PROPERTY 

TO PATIENTS 
A 10 ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 
A 35 SUBMIT AUTHORIZATION CHANGES TO MEDICAL EQUIPMENT REVIEW 

AUTHORIZATION ACTIVITY 
F 10 INITIATE ISSUE REQUESTS FOR ITEMS NEEDED TO COMPLETE 

ASSEMBLIES 
E 35 PROCESS PROPERTY ACCOMPANYING PATIENTS 
M 12 RECORD FUND OBLIGATIONS 

2.38 3.02 

7.94 0.89 
6.35 1.11 

3.97 1.76 
4.76 1.46 
2.38 2.91 
5.56 1.24 
5.56 1.22 
3.17 2.13 

4.76 1.40 

6.35 1.02 
3.97 1.57 
2.38 2.51 

3.17 1.81 
3.17 1.87 
3.17 1.83 
5.56 1.04 
3.17 1.78 
6.35 0.86 

3.97 1.38 

2.38 2.27 

3.17 1.70 

4.76 1.13 
4.76 1.12 
3.17 1.67 
4.76 l.ll 

1.59 3.25 

3.17 1.62 

5.56 0.92 
3.97 1.28 
3.97 1.26 
2.38 2.07 
3o97 1.24 

4.76 1.03 
3.17 1.53 

3.97 1.22 

6.35 0.75 
5.56 0.85 

0.07 95.56 

0.07 95.63 
0.07 95.70 

0.07 95.77 
0.07 95.84 
0.07 95.91 
0.07 95.98 
0.07 96.05 
0.07 96.11 

0.07 96.18 

0.06 9F.25 
0.06 *6.31 
0.06 96.37 

0.06 96.43 
0.06 96.49 
0.06 96.54 
0.06 96.60 
0.06 96.66 
0.05 96.71 

0.05 96.77 

0.05 96.82 

0.05 96.88 

0.05 96.93 
0.05 96.98 
0.05 97.04 
0.05 97.09 

0.05 97.14 

0.05 97.19 

0.05 97.24 
0.05 97.29 
0.05 97.34 
0.05 97.39 
0.05 97.44 

0.05 97.49 
0.05 97.54 

0.05 97.59 

0.05 97.64 
0.05 97.68 
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21 MONITOR THE FLOW OF DOCUMENTS BETWEEN PROCESSING POINTS 
20 VIRIFV SECURITY CLASSIFICATION OF PROPERTY ITEMS 
36 SUBMIT REQUESTS FOR STOCKLISTING OF NON-STOCKLISTEO ITEMS 

TO SUBCOMMAND OR COMMAND 
6 MONITOR THE MEDICAL INVENTORY MANAGEMENT SYSTEM (MIMSI 

22 RECONCILE THE DOLLAR VALUE OF INVENTORY CATEGORIES WITH THE 
DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 

3 COMPUTE INVENTORY ACCURACY PERCENTAGES 
2 CONDUCT SPECIAL-SUBJECT INSPECTIONS 
9 SUPERVISE CONTROL OF MATERIEL DOCUMENTS 

25 SUPERVISE THE MEDICAL EQUIPMENT MANAGEMENT OFFICE (MEMO) 
16 POST RETURNS TO VENDORS 

11 MAINTAIN OATE-OF-AVAILAB1LITY LIST OF NEWLY STOCKLISTED 
MATERIEL 

A DETERMINE CAUSE OF UNSERVICEABLE CONDITION OF PROPERTY 
1 COMPUTE ASSETS OF WRN SHREOOUT PROGRAMS SUCH AS MMPNCt 

SCATAt OR BW/CW 

26 PLAN PROCEDURES FOR THE ADMINISTRATION OF THE STOCK RECORD 
ACCOUNT 

35 REPORT DISCREPANCIES IN STOCK STATUS REPORT TO STOCK 
RECORDS SECTION FOR PREPARATION OF NEW REPORT 

5 COORDINATE WITH BASE DATA PROCESSING INSTALLATION FOR 
PREPARATION OF INVENTORY COUNT LISTINGS 

6 ENTER RE-INSPECTION OATES ON PROPERTY ITEMS 
26 SUPERVISE THE STOCK RECORD ACCOUNT 

19 PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE 
22 PREPARE AND FORWARD EQUIPMENT AUTHORIZATION INVENTORY DATA 

TO BASE DATA PROCESSING INSTALLATION 
19 PLAN PROCEDURES AND SEQUENCES FOR TAKING INVENTORIES 
IT PLAN AND SCHEDULE INSPECTIONS OF PROPERTY ASSIGNED TO USING 

ACTIVITY 

11 MONITOR PRIORITY STATUS OF REQUISITIONS 
16 EVALUATE MEDICAL MATERIEL COMPLAINTS JR SUGGESTIONS FOR 

CORRECTIVE ACTION 
19 SUPERVISE PROPERTY INSPECTIONS 

6 DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 
21 PROVIDE FUND CITATION AND AUTHORIZATION FOR CASH PURCHASE 
22 PREPARE CERTIFICATES OF LOST DOCUMENTS 

8 IDENTIFY PARTS OF COMPLETE ASSEMBI IES 
20 MONITOR MEMO DOCUMENT REGISTER 
10 MAKE ENTRIES ON STOCK LOCATOR CARDS TO SHOW CHANGES IN 

LOCATION OF PROPERTY ITEMS 
26 PREPARE BASE INVENTORY ADJUSTMENT DOCUMENT 

9 DETERMINE NEED FOR EXTRA INVENTORIES 
13 SUPERVISE LOCAL PURCHASE ACTIVITIES 
20 PREPARE AND DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASE 
36 REVIEW AND FORWARD REQUESTS FOR TEMPORARY LOAN OF EQUIPMENT 
11 SUPERVISE EQUIPMENT AUTHORIZATION AND SUPPORT FUNCTIONS 

3 COMPUTE PEACETIME OPERATING STOCKS (POS) REQUIREMENTS 
6 IMPLEMENT CONTROLS AND FOLLOW-UP FOR NEW PROCEDURES 
1 CONDUCT FOLLOW-UP INSPECTIONS 

18 PREPARE AND DISTRIBUTE THE STOCK STATUS REPOR'. 
2 EDIT MACHINE-COMPUTED REQUIREMENTS LISTING OF 

NON-STOCKLISTEO ITEMS 

3.97 1.19 0.05 
3.17 1.65 0.05 
2.38 1.91 0.05 

2.38 1.86 0.06 
3.17 1.39 0.06 

6.76 0.91 0.06 
3.17 1.35 0.06 
2.38 1.79 0.06 
1.59 2.68 0.06 
6.76 0.89 0.06 
6.76 0.88 0.06 

3.97 1.01 0.06 
3.97 0.99 0.06 

3.17 1.23 0.06 

3.17 1.23 0.06 

3.97 0.98 0.06 

3.17 1.19 0.06 
2.38 1.56 0.06 
3.97 0.89 0.06 
3.97 0.88 0.03 

3.17 1.09 0.03 
2.38 1.66 0.03 

2.38 1.63 0.03 
3.17 1.07 0.03 

2.38 1.62 0.03 
2.36 1.60 0.03 
1.59 2.06 0.03 
3.17 1.01 0.03 
3.17 0.99 0.03 
1.59 1.98 0.03 
2.38 1.30 0.03 

2.36 1.27 0.03 
3.97 0.73 0.03 
0.79 3.60 0.03 
3.97 0.72 0.03 
2.38 1.20 0.03 
2.38 1.18 0.03 
3.17 0.87 0.03 
2.38 1.15 0.03 
3.17 0.82 0.03 
2.38 1.07 0.03 
1.59 1.55 0.02 

97.73 
97.78 
97.82 

97.87 
97.91 

97.95 
98.00 
98.06 
98.08 
98.12 
98.17 

98.21 
98.25 

98.28 

98.32 

98.36 

98.60 
96.66 
98.67 
98.51 

98.56 
98.58 

98.61 
98.66 

98.68 
98.71 
98.76 
98.78 
98.81 
98.86 
98.87 

98.90 
98.93 
98.96 
98.99 
99.01 
99.06 
99.07 
99.10 
99.12 

99.15 
99.17 
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6 ESTABLISH AND POST NOTICES OF INVENTORY DEADLINE DATES 
11 ESTABLISH WORK SCHEDULES 

B CONDUCT INSPECTIONS OF WAREHOUSE WORK METHODS 
21 PROCESS ANO REPORT MEDICAL MATERIEL COMPLAINTS 
20 PREPARE INVENTORY CONTROL RECORDS FOR ACCEPTABLE TURN-INS 
19 PROCESS ANO FORWARD EXEMPTIONS TO THE BUY AMERICAN ACT TO 

BASE PROCUREMENT ACTIVITY 
18 NOTIFY WAREHOUSE TO FORWARD EQUIPMENT FOR USER TESTS 
16 PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMENT (DO FORM 6) 

2 COMPUTE GROSS WARTIME MATERIEL REQUIREMENTS (GWMRI 
13 PREPARE LESSON PLANS 
38 REVIEW REPORTS OF INVENTORY FINDINGS FROM PROPERTY 
21 SUPERVISE SPECIAL PROJECT AND SPECIAL DUTY ACTIVITIES 

7 PREPARE DOCUMENTS FOR THE TURN-IN OF OUT-DATED X-RAY FILM 
A CONDUCT UTILIZATION SURVEYS TO VALIDATE EQUIPMENT 

REQUIREMENTS 
16 ORGANIZE PROCEDURES FOR BASE PROCUREMENT OF LOCAL PURCHASE 

MATERIEL 
12 EVALUATE EQUIPMENT AUTHORIZATION AND SUPPORT ACTIVITIES 

6 SUPERVISE CIVILIAN PERSONNEL 
7 SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS (91530) 
2 AUDIT AND FORWARD THE QUARTERLY MIMS REPORT 
9 DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 

UNSERVICEABLE ANO DAMAGED EQUIPMENT 
9 DETERMINE INTERCHANGEABILITY OF ITEMS 

11 INITIATE STOCK CHANGE DOCUMENTS FOR UNIDENTIFIED ITEMS 
32 RECOMMEND CHANGES IN TECHNICAL ORDERS, MANUALS, HANDBOOKS, 

OR OPERATING PROCEDURES 
6 COORDINATE WITH THE MERAAB FOR EQUIPMENT PURCHASES AND 

PURCHASE PRIORITIES 
3 DIRECT STORAGE, ISSUE, AND SAFEGUARDING OF SECURITY ITEMS 

17 MAKE REPORTS OF SURVEY FOR IRRECONCILABLE EQUIPMENT 
SHORTAGES 

3 DETERMINE REQUISITION TRANSMISSION METHODS 
A COMPUTE REQUIREMENTS OF WRM SHREDOUT PROGRAMS SUCH AS 

MMPNC, SCATA, OR BW/CW 
29 plan techniques for handling mechanized accounts 
12 NOTIFY AFMMFO OF ITEMS SUSPENDED 
11 PREPARE THE MATERIEL OPERATIONAL READINESS REPORT (MORR) 
16 ROTATE DUTY ASSIGNMENTS OF INDIVIDUALS FOR CROSS-TRAINING 

1 ANALYZE EFFECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 
18 SUPERVISE PREPARATION OF OFFICIAL CORRESPONDENCE 
15 PREPARE ANO SUBMIT QUARTERLY FEEDER REPORTS 
23 RECONCILE THE SECURITY RECORD CARO BALANCES WITH STOCK 

RECORD CARO BALANCES 
26 SUPERVISE THE FURNISHING OF MEDICAL MATERIEL TRANSACTION 

DOCUMENTS TO BAFO 
18 PLAN CONTROLS OVER WRM SUPPLIES AND EQUIPMENT 
16 SUPERVISE MACHINE ROOM OPERATIONS 

9 POST GWMR LEVELS AND COMPOSITION 
6 PREPARE AND SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFO 

(SFS 120, 120A) 
15 ORGANIZE MAINTENANCE SUPPORT FUNCTIONS 

1.59 1.53 
3.17 0.76 
2.38 1.00 
3.17 0.76 
3.17 0.73 
0.79 2.90 

2.38 0.96 
2.SB 0.93 
2.38 0.91 
2.38 0.91 
2.38 0.90 
1.59 1.30 
3.97 0.52 
2.38 0.86 

0.79 2.53 

2.38 0.86 
1.59 1.15 
1.59 1.15 
1.59 1.05 
2.38 0.70 

1.59 1.00 
1.59 0.92 
1.59 0.90 

1.59 0.89 

1.59 0.B9 
1.59 0.88 

1.59 0.85 
1.59 0.85 

0.79 1.50 
0.79 1.65 
0.79 1.65 
0.79 1.65 
0.79 1.65 
0.79 1.65 
0.79 1.62 
1.59 0.71 

..59 0.70 

0.79 1.35 
0.79 1.30 
1.59 0.66 
0.79 1.23 

0.79 1.23 

0.02 99.20 
0.02 99.22 
0.02 99.25 
0.02 99.27 
0.02 99.29 
0.02 99.32 

0.02 99.36 
0.02 99.36 
0.02 99.38 
0.02 99.60 
0.02 99.62 
0.02 99.65 
0.02 99.67 
0.02 99.69 

0.02 99.51 

0.02 99.53 
0.02 99.56 
0.02 99.56 
0.02 99.58 
0.02 99.60 

0.02 99.61 
0.01 99.63 
0.01 99.66 

0.01 99.66 

0.01 99.67 
0.01 99.6B 

0.01 99.70 
0.01 99.71 

0.01 99.72 
0.01 99.73 
0.01 99.75 
0.01 99.76 
0.01 99.77 
0.01 99.78 
0.01 99.79 
0.01 99.80 

0.01 99.81 

0.01 99.82 
0.01 99.83 
0.01 99.86 
0.01 99.85 

0.01 99.86 
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E 33 PREPARE BASE WAREHOUSE LOCATION CHANGE NOTICES 
(AF FORM 136) 

C 3 COMPLETE PERSONEL PERFORMANCE REPORTS 
C 2 COMPILE MANAGEMENT DATA FOR USE IN EVALUATION OF SUPPLY 

PROGRAM 

J 15 PREPARE LETTER RECOMMENDING STOCKLISTING OF NON-STOCKLISTEO 
ITEMS 

0 23 PREPARE AND SUBMIT STATEMENTS OF CHARGES OR OTHER VOLUNTARY 
PAYMENT DOCUMENTS FOR EQUIPMENT 

K 28 TYPE ANO DISTRIBUTE CATALOG OF MEDICAL NON-STOCKLISTEO 
ITEMS 

F 18 PREPARE STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 
DESTROYED FOR REASONS OTHER THAN FAIR WEAR AND TEAR 

O 1 ADAPT AND MAINTAIN TRAINING AIDS 
P 10 INSPECT CHARGE-OUT RECORDS IAF FORM 614) TO INSURE RETURN 

OF LOANED DOCUMENTS 
C 17 SCHEDULE LEAVES OR PASSES 

C 16 MAKE RECOMMENDATIONS FOR PERSONNEL ACTIONS 
C 13 EVALUATE INVENTORY ADJUSTMENTS 
A 3 APPOINT INVENTORY SUPERVISOR OR TEAMS 
C 5 CONDUCT INSPECTIONS OF INVEN10RY CONTROL WORK METHODS 
K 10 INVESTIGATE DISCREPANCIES ENCOUNTERED IN THE INVENTORY OF 

SECURITY ITEMS 

K 19 PREPARE SCHEDULE FOR STAGGERED SUBMISSION OF REQUESTS 
E 8 DRAFT STORAGE AND OCCUPANCY REPORTS 

0.01 99.87 

0.01 ?9.86 
0.01 99.89 

0.01 99.90 

0.01 99.91 

0.01 99.92 

0.01 99.92 

0.01 99.93 
0.01 99.94 

0.79 

1.59 
0.79 

0.79 

0.79 

0.79 

0.79 

0.79 
0.79 

0.79 
0.79 
0.79 
0.79 
0.79 
0.79 

0.79 
0.79 

1.22 

0.60 
1.12 

l.OB 

1.CÓ 

1.00 

0.99 

0.83 
0.72 

0.72 
0.72 
0.72 
0.72 
0.70 
0.68 

0.65 
0.49 

0.01 
0.01 
0.01 
0.01 
0.01 
0.01 

99.94 
99.95 
99.95 
99.96 
99.97 
99.97 

0.01 99.98 
0.00 99.98 
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JOB DESCRIPTION FOR ANN IN NED NATERIEl CAREER LADDER 6570 PERS RSCH LAB (AFSC) 
LACKLAND AFBt TEX 78236 

DUTY JOB 0ESCRIPTI0NtCASES-1033,TASKS- 409»DUTIES- 17»N6RS- 583 
OAF SC 91550 NEOICAL NATERIEL SPECIALIST 

CUNULATIVE SUN OF AVERAGE PERCENT TINE SPENT BY ALL NEMBERS 
AVERAGE PERCENT TINE SPENT BY ALL NENBERS.. 
AVERAGE PERCENT TINE SPENT BY NENBERS PERFORNING.... 
PERCENT OF NENBERS PERFORNING. 

D-TSK OUTY/TASK TITLE ! 1 * 

E PERFORNING WAREHOUSE FUNCTIONS 
N PERFORNING MACHINE ROON AND ISSUING FUNCTIONS 
P PERFORNING OQCUNENT CONTROL FUNCTIONS 
1 NA1NTAINING LINEN SUPPLY 
A PLANNING AND ORGANIZING 
0 PERFORNING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
M REQUISITIONING MATERIEL 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
Q PERFORMING LOCAL PURCHASE FUNCTIONS 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
B DIRECTING AND IMPLEMENTING 
F INSPECTING PROPERTY 
G MAINTAINING WAR READINESS MATERIEL 
0 TRAINING 
C EVALUATING 
H REPORTING AND DISPOSING OF MATERIEL 

77.02 31.64 
59.52 16.90 
62.61 14.37 
32.93 24.75 
69.98 9.04 
42.37 14.10 
62.26 8.42 
69.81 7.38 
68.27 7.54 
53.86 8.82 
67.75 5.80 
52.83 7.09 
50.60 4.93 
52.14 3.91 
39.45 3.78 
31.05 3.45 
41.34 2.09 

24.52 24.52 
10.06 34.58 
9.00 43.58 
8.15 51.73 
6.33 58.06 
5.97 64.03 
5.24 69.28 
5.15 74.43 
5.15 79.58 
4.75 84.33 
3.93 88.26 
3.75 92.00 
2.49 94.50 
2.04 96.54 
1.49 98.03 
1.07 99.10 
0.66 99.96 
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JOB DESCRIPTION FOR AMN IN NED MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 
LACKLAND AFBt TEX 78236 

TASK JOB DESCRIPT IONtCASES*1031( TASKS* 409(0UTIES- 17(MBRS* 583 
DAFSC 91550 MEDICAL MATERIEL SPECIALIST 

CUMULATIVE SUM OP AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFOftf ' G. 

D-TSK DUTY/TASK TITLE 

E IB ISSUE MATERIEL TO USING ACTIVITY 
E 21 LOCATE ANO PULL STOCK FROM STORAGE AS OIRETTED BY DELIVERY 

SLIPS OR OTHER RELEASE DOCUMENTS 
E 9 DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
E 23 MAKE DELIVERIES TO USING ACTIVITY 
E 42 UNLOAD INCOMING SHIPMENTS 
6 30 PLACE ITEMS IN WAREHOUSE BINS. RACKS. OR BAYS 
E 3 COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 

DOCUMENTS 
E 43 VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 
E 17 ISSUE DATED ITEMS 
N 7 KEYPUNCH PCAM CARDS FOR MEDICAL SUPPLY 
E 14 IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 

STORAGE 
E 1 CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 
E 41 TAKE ACTION ON STOCK AS DIRECTED BV AFMMFO 
I 20 SEND LINEN TO LAUNDRY AND RECEIVE FROM LAUNDRY 
E 37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST 
I 8 ESTIMATE OR COUNT QUANTITIES OF ISSUED AND PICKED UP LINENS 
P 7 FILE COMPLETED DOCUMENTS 
E 5 CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 
N 15 OFFSET TRANSACTION CAROS BEHIND BALANCE CARDS 
E 7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 

REDISTRIBUTION AND MARKETING (R ♦ M) ACTIVITY 
- 11 forward copies of release/receipt documents to STOCK 

RECORDS SECTION (DO FORM 1346-1) 
P 2 ASSIGN OR CANCEL DOCUMENT NUMBERS 
E 6 DELIVER OUTSHIPMENTS 
E 10 EXAMINE MARKINGS ON ITEMS. CRATES, BOXES, OR PACKAGES FOR 

ACCURACY AND LEGIBILITY 
I 11 PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 
J 9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
A 34 SET UP, MAINTAIN, OR DISPOSE OF FILES 
N 8 KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEMS 
I 1 CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND 

DIRTY LINEN 
N 3 FORWARD ISSUE CAROS OR SHOPPING LISTS TO WAREHOUSE 
K 5 EDIT ISSUE REQUESTS 
E 27 PACK OR CRATE ITEMS FOR SHIPPING 
£ 40 SET UP BINS, RACKS, BAYS, OR OTHER STORAGE FACILITIES 

55.40 
50.60 

47.51 
50.77 
53.34 
49.4C 
47.34 

47.51 
44.08 
35.51 
44.77 

40.14 
48.20 
26.42 
40.62 
24.19 
44.77 
36.71 
35.16 
41.34 

39.97 

46.14 
35.66 
39.11 

20.56 
43.05 
37.91 
32.59 
23.84 

37.05 
36.19 
35.68 
37.39 

2.53 
2.57 

2.66 
2.40 
2.20 
2.24 
1.96 

1.84 
1.92 
2.34 
1.84 

2.00 
1.62 
2.95 
1.88 
3.16 
1.69 
2.01 
2.01 
1.66 

1.71 

1.47 
1.89 
1.71 

3.19 
1.52 
1.66 
1.87 
2.55 

1.63 
1.66 
1.68 
1.52 

1.40 
1.30 

1.26 
1.22 
1.17 
1.11 
0.93 

0.87 
0.84 
0.83 
0.82 

0.80 
0.78 
0.78 
0.77 
0.77 
0.76 
0.74 
0.71 
0.69 

0.66 

0.68 
0.67 
0.67 

0.66 
0.65 
0.63 
0.61 
0.61 

0.60 
0.60 
0.60 
0.57 

1.40 
2.70 

3.96 
5.18 
6.M 
7.46 
8.39 

9.26 
10.11 
10.94 
11.76 

12.56 
13.34 
14.12 
14.89 
15.65 
16.41 
17.15 
17.85 
16.54 

19.22 

19.90 
20.57 
21.24 

21.90 
22.55 
23.18 
23.79 
24.40 

25.00 
25.60 
26.20 
26.76 
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E 38 SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 
I 10 MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 
L IS POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 
N 9 MAINTAIN OUE-IN AND DUE-OUT SUSPENSE CAROS 
E 28 PERFORM OPERATIONS TO PROTECT STOCK FROM FIREt THEFT, AND 

DETERIORATION 
P 13 MAKE QUALITY CONTROL CHECK OF TRANSACTION REGISTER OR 

DOCUMENT REGISTER 
N 13 OFFSET ADJUSTMENT TRANSACTION CAROS 
M 9 PREPARE REQUISITION CAROS (00 FORM 1348) OR TRANSACTION 

CAROS (AF FORM 159) 
P 19 MAINTAIN SUPPLY DOCUMENT REGISTER 
A 25 PLAN PROCEDURES FOR THE DELIVERY, ISSUE, RECEIPT, ANO 

STORAGE OF MATERIEL 
M 15 REVIEW RECEIVING DOCUMENTS 
E 32 PREPARE AND ATTACH SHIPPING TAGS, LABELS » OR DOCUMENTS 
P 27 REVIEW DOCUMENTS PRIOR TO FILING 
I 2 COMPLETE LINEN SUPPLY RECORDS (AF FORM 581) 
N 4 FORWARD PUNCHED QUANTITY REQUESTED CARO DECKS TO DATA 

PROCESSING INSTALLATION 
G 5 INVENTORY WRM MATERIELS 
I 19 SCREEN LINEN TO DETECT DAMAGED OR WORN ITEMS 
N 14 OFFSET LOCAL PURCHASE TRANSACTION CARDS BEHIND BALANCE 

CAROS 
M 10 PROCESS RECEIPTS FROM LOCAL PURCHASE 
P 12 MAKE QUALITY CONTROL CHECK OF SUCH ITEMS AS POSTING CONTROL 

COOES OR ANALYSES COOES 
A 7 COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
J 1 ADJUST MINOR DISCREPANCIES ON STOCK RECORD CAROS 
E 29 PICK UP TURN-INS FROM USING ACTIVITIES ANO PLACE IN STORAGE 
I 17 PROTECT CLEAN LINENS FROM OUST 
P 3 CODE ANO EDIT SOURCE DOCUMENTS 
E 24 MARK SHIPPING CONTAINERS 
N 22 RECEIVE SUCH ITEMS AS TRANSACTION CAROS OR SHOPPING LISTS 

FROM DATA CONTROL 
P 8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
K 27 SCREEN REQUESTS FOR SUPPLIES 
0 6 GIVE INFORMAL TRAINING TO INDIVIDUALS 
0 4 ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 
M 1 CHECK ACCURACY OF DEPOT REQUISITIONS 
N 16 PREPARE FORMATS ANO LAYOUTS FOR KEY PUNCHING 
M 4 MAINTAIN OUE-IN AND STATUS FILES FOR OUTSTANDING 

REQUISITIONS 
Q 25 RECEIVE, INSPECT, AND STORE LOCAL PURCHASE ITEMS 
E 44 WRAP ANO PACK PROPERTY FOR STORAGE 
P 9 FILE UP-OATEO DOCUMENT REGISTERS 
N 1 COMPARE SHOPPING DECK OR LIST WITH BALANCE CAROS 

> N 6 KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 
M 11 RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 

r I 16 PROCESS CLOTHING ITEMS OF HOSPITAL PERSONNEL 
K 18 PREPARE SALVAGE DOCUMENTS 
E 31 PLACE LOCATION SYMBOLS ON WAREHOUSE BINS, RACKS, OR BAYS 

k N 2 FILE ¿ERO BALANCE CAROS 

33.45 1.67 
23.16 2.37 
31.22 1.75 
38.25 1.42 
36.54 1.48 

27.62 1.93 

33.10 1.60 
33.79 1.53 

32.59 1.59 
31.05 1.67 

36.71 1.41 
36.36 1.39 
34.99 1.44 
21.10 2.37 
32.25 1.55 

35.85 1.39 
21.10 2.34 
31.56 1.55 

33.10 1.45 
26.76 1.78 

36.54 1.30 
37.74 1.26 
36.36 1.30 
20.58 2.27 
30.87 1.51 
. .99 1.60 
31.90 1.45 

33.45 1.37 
33.96 1.34 
32.42 1.39 
31.56 1.42 
33.45 1.33 
27.27 1.61 
32.76 1.33 

26.24 1.65 
28.64 1.49 
31.90 1.34 
28.64 1.49 
27.44 1.55 
30.87 1.36 
16.81 2.48 
35.33 1.17 
27.27 1.47 
31.39 1.27 

0.56 27.32 
0.55 27.87 
0.54 28.42 
0.54 28.96 
0.54 29.50 

0.53 30.03 

0.53 30.56 
0.52 31.08 

0.52 31.60 
0.52 32.12 

0.52 32.63 
0.51 33.14 
0.50 33.64 
0.50 34.14 
0.50 34.64 

0.50 35.14 
0.49 35.63 
0.49 36.12 

0.48 36.60 
0.48 37.08 

0.48 37.56 
0.48 3C.03 
0.47 3r.51 
0.47 38.97 
0.46 39.44 
0.46 39.90 
0.46 40.36 

0.46 40.82 
0.45 41.28 
0.45 41.73 
0.45 42.18 
0.44 42.62 
0.44 43.06 
0.43 43.49 

0.43 43.93 
0.43 44.35 
0.43 44.78 
0.43 45.20 
0.42 45.63 
0.42 46.05 
0.42 46.*6 
0.41 46.88 
0.40 47.28 
0.40 47.68 

) 
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P 11 INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 
M 6 MAINTAIN REQUISITION HISTORY FILE 
8 I ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 
N 12 MAINTAIN SUPPLY OF BLANK PCAM CARDS 

L 6 FILE STOCK RECORD CAROS INTO ACTIVE AND INACTIVE GROUPS 
I 9 INVENTORY CONTROLLED LINEN ITEMS 
G 13 ROTATE WRM 

N 20 PREPARE PCAM DAILY UTILIZATION REPORT 
P 28 REVIEW ERROR EDIT FROM DAILY TRANSACTION REGISTER A„0 MAKE 

CORRECTIONS 
L 3 COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
0 10 MAINTAIN AND ISSUE STOCKS OF NON-MEDICAL SUPPLIES 
I 18 REPAIR OR REPLACE WORN OR DAMAGED LINENS 
I 15 PREPARE FORMS FOR TURN-IN OF LINEN TO THE LAUNDRY 
N IT PREPARE INPUT DATA AND READ OUTPUT FOR DECREASE AND 

INCREASE TRANSACTIONS 
N 11 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
E 39 SEGREGATE MATERIEL TO BE INVENTORIED 
E 26 OPERATE FORK LIFT FOR MATERIEL HANDLING 
P 17 MAINTAIN FILE OF UP-OATEO TRANSACTION REGISTERS 
L 1* ORDER OFFICE SUPPLIES* FORMS, AND PUBLICATIONS 
E 16 INSPECT HANDLING, LOADING, OR STORING OF PROPERTY RELEASED 

FOR SHIPMENT 

A 28 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 
N 5 FORWARD SHOPPING DECKS TO BASE DATA PROCESSING INSTALLATION 
I 5 DEVISE CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND DIRTY 

LINEN 
E 13 GROUP PROPERTY ITEMS FOR PACKAGING 
Q 5 MAINTAIN FILE OF LOCAL PURCHASE ORDERS, CONTRACTS, 

RECEIVING REPORTS, OR SIMILAR DOCUMENTS 
P l ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 
Q 26 SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 

PROCUREMENT OF STOCKLISTED ITEMS 
N 19 PREPARE INPUT DATA AND READ OUTPUT FOR STOCK BALANCES 
A 26 PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
N 21 RECEIVE AND FORWARD QUANTITY REQUESTED CARO DECKS OR 

SHOPPING LISTS TO USING ACTIVITIES 
P 26 RECORD TRANSACTIONS ON TRANSACTION REGISTER 
J 15 REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 
M 3 EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 
I 12 PREPARE AND FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 
P A CODE LOCAL PURCHASE DOCUMENTS 
L 5 DISTRIBUTE COPIES OF ISSUE REQUESTS 
L 7 FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 
0 32 PREPARE TEMPORARY CUSTODY RECEIPTS (AF FORM 12971 
N 18 PREPARE INPUT DATA AND READ OUTPUT FOR DOCUMENTATION 

OF TRANSACTIONS 

Q 11 PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 
ITEMS 

M 5 MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 
REQUISITIONS 

I 7 DYE WORN LINENS 
F 21 VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 

28.99 
29.67 
30.36 
28.82 
31.22 
18.70 
27.96 
23.33 
27.44 

29.85 
21.96 
19.21 
16.47 
26.59 

28.99 
24.87 
13.21 
25.90 
24.70 
20.75 

22.81 
24.87 
16.64 

21.44 
18.87 

24.36 
22.64 

25.56 
27.27 
25.73 

23.33 
29.16 
25.04 
16.47 
24.53 
24.87 
24.19 
24.36 
24.87 

21.27 

25.73 

16.47 
26.76 
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1.37 0.40 48.08 
1.31 0.39 48.47 
1.27 0.39 48.85 
'.33 0.3B 49.23 
1.21 0.38 49.61 
2.03 0.38 49.99 
1.35 0.38 50.37 
1.60 0.37 50.74 
1.35 0.37 51.11 

1.24 0.37 51.48 
1.64 0.36 51.84 
1.88 0.36 52.20 
2.19 0.36 52.56 
1.34 0.36 52.92 

1.22 0.35 53.27 
1.42 0.35 53.63 
2.67 0.35 53.98 
1.33 0.34 54.33 
1.39 0.34 54.67 
1.64 0.34 55. 1 

1.47 0.34 55.35 
1.34 0.33 55.68 
2.01 0.33 56.01 

1.56 0.33 56.35 
1.76 0.33 56.6B 

1.36 0.33 57.01 
1.45 0.33 57.34 

1.28 0.33 57.67 
1.20 0.33 57.99 
1.26 0.32 58.32 

1.37 0.32 58.64 
1.09 0.32 58.96 
1.26 0.32 59.27 
1.92 0.32 59.59 
1.28 0.31 59.90 
1.25 0.31 60.21 
1.28 0.31 60.52 
1.27 0.31 60.83 
1.23 0.31 61.14 

1.42 0.30 61.44 

1.17 0.30 61.74 

1.82 0.30 62.04 
1.12 0.30 62.34 
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K 7 EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 
M 8 PREPARE AND MAINTAIN RECORDS OR DOCUMENTS FOR NON-MEOICAL 

MATERIEL 
J 13 RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 

DATA 

B 7 SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS (915301 
J 14 REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 
Q 29 VALIDATE AND DISTRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 
A 20 PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 
Q 9 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
P 5 DISPOSE OF INACTIVE DOCUMENTS 
0 16 MAINTAIN PERSONAL CLOTHING AND EQUIPMENT RECORDS 
K 24 RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 
B 17 SUPERVISE PHYSICAL ISSUING OF MATERIEL 
L 1 ADJUST BALANCE CARDS FOR SUSPENDED ITEMS 
K I ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 
J 16 REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT '.1ST 
K 29 VERIFY UNIT COSTS OF PROPERTY ITEMS 
0 34 RECEIVE AND DISTRIBUTE CUSTODIAN REQUEST/RECEIPT 

(AF FORM 6016) 
E 36 RECEIVE. ISSUE* OR PACKAGE SECURITY ITEMS 
B 22 SUPERVISE STORAGE AND RECEIPT OF MATERIEL 
0 11 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS 
J 2 CALCULATE THE INVENTORY BALANCE 
F 13 INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSION, DECAY, OR 

DETERIORATION 
I 3 COMPUTE Li NEN LEVELS FOR USING ACTIVITIES 
0 I ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 
L 21 RECEIVE ANO DISTRIBUTE INCOMING AND OUTGOING MAIL 
G 8 POSITION MMPNC OR SCATA MATERIEL 
0 12 MAINTAIN CUSTODY/RECEIPT LOCATOR LISTINGS 3Y ACCOUNT 
F 16 INSPECT TURN-IN ITEMS 
0 30 PREPARE REQUESTS FOR CHANGES IN ALLOWANCES AND 

AUTHORIZATIONS (AF FORM 601A) 
M 2 DETERMINE REQUISITION PRIORITIES 
L 24 TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 
A 22 PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 
E 25 MONITOR TEMPERATURE, HUMIDITY, OR DUST CONDITIONS WITHIN 

STORAGE FACILITY 
L 17 PREPARE AND DISTRIBUTE SINGLE LINE ITEM RELEASE AND RECEIPT 

DOCUMENT (DO FORM 1348) 
L 9 MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 
A 1 ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 
I 13 PREPARE AND SUBMIT QUARTERLY LINEN INVENTORY AND 

CONSUMPTION REPORT 
K 25 REQUEST WAREHOUSE TO DELIVER MATERIEL 
I 4 COORDINATE NEGOTIATIONS FOR THE LAUNDERING OF LINENS 
0 9 MAINTAIN AND DISTRIBUTE THE CONSOLIDATED LISTING (CL) 
A 2 ANALYZE WORKLOADS AND OEVELOPP IMPROVED WORK METHODS 
L 8 MAINTAIN CAROS FOR DATED ITEMS (AF FORM 1561 
0 5 COORDINATE THE RELOCATION OF PROPERTY BETWEEN PROPERTY 

CUSTODIANS 
Q 8 MAINTAIN LIBRARY OF GSA CATALOGUES, VENDORS' CATALOGUES, 

AND OTHER PROCUREMENT DATA 

24.53 1.21 
22.13 1.31 

27.27 1.05 

20.75 1.38 
26.76 1.06 
18.01 1.58 
22.98 1.23 
23.84 1.18 
25.90 1.09 
20.41 1.37 
25.21 1.11 
17.50 1.58 
25.56 1.08 
24.70 1.10 
26.93 1.00 
25.21 1.06 
16.30 1.64 

19.04 1.39 
16.52 1.42 
15.76 1.66 
26.07 1.00 
23.16 1.12 

14.92 1.72 
21.76 1.17 
19.73 1.28 
19.04 1.32 
14.07 1.78 
22.61 1.10 
14.41 1.72 

23.84 1.04 
20.93 1.18 
21.10 1.16 
18.01 1.36 

23.16 1.04 

20.07 1.20 
24.19 0.99 
14.41 1.66 

21.78 1.09 
13.21 1.79 
14.41 1.64 
21.27 1.10 
17.84 1.30 
15.09 1.52 

16.47 1.36 

0.30 62.63 
0.29 62.92 

0.29 63.21 

0.29 63.50 
0.28 63.78 
0.28 64.07 
0.28 64.35 
0.28 64.63 
0.28 64.91 
0.28 65.19 
0.28 65.47 
0.28 65.75 
0.27 66.02 
0.27 66.29 
0.27 66.56 
0.27 66.83 
0.27 67.10 

0.26 67.36 
0.26 67.63 
0.26 67.89 
0.26 68.15 
0.26 68.41 

0.26 68.67 
0.25 68.92 
0.25 69.17 
0.25 69.43 
0.25 69.68 
0.25 69.93 
0.25 70.17 

0.25 70.42 
0.25 70.67 
0.25 70.91 
0.24 71.16 

0.24 71.40 

0.24 71.64 
0.24 71.88 
0.24 72.12 

0.24 72.35 
0.24 72.59 
0.24 72.83 
0.23 73.06 
0.23 73.29 
0.23 73.52 

0.23 73.75 



0 IB MAINTAIN FILE OF AUTHORIZATIONS, INCREASES, OR DECREASES TO 
THE CONSOL I DATED LISTING 

J 11 PREPARE INVENTORY ADJUSTMENT DOCUMENTS <AF FORM 8S) 
P 6 DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 
K 8 ESTABLISH MINIMUM STOCK LEVELS 
K 26 SCREEN, COMPUTE, AND POST STOCK LEVELS 
A 33 SELECT PROCUREMENT SOURCES ICP OR LP) FOR ISSUE REQUESTS 
N 23 SELECT DATA ELEMENTS FOR RECORDING TRANSACTIONS 
E 34 PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 
8 20 SUPERVISE REQUISITIONING OF MATERIEL 
M 12 RECORD FUND OBLIGATIONS 
8 10 SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 
0 40 SEARCH EQUIPMENT ALLOWANCE PUBLICATIONS FOR BASIS OF ISSUE 

AND ALLOWANCES 
K 12 NOTIFY USING ACTIVITY OF MATERIEL DELIVERY DATES 
Q 28 SUBMIT SUGGESTED SOURCES OF LOCAL PURCHASE ITEMS TO BASE 

PURCHASING AND CONTRACT OFFICE (P ♦ C) 
0 14 PREPARE AND SUBMIT LOCAL PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 
F 12 INSPECT CONTAINERS AND LABELS OF CORROSIVE, VOLATILE, 

COMBUSTIBLE, OR POISONOUS MATERIALS 
L 13 NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 
H 5 PREPARE DESTRUCTION DOCUMENTS FOR AND DESTROY MEDICAL 

EXCESS 
B 9 SUPERVISE CONTROL OF MATERIEL DOCUMENTS 
P 16 MAINTAIN FILE OF PROPERTY ACCOUNTS 
J 8 MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 
0 15 MAINTAIN MEMO DOCUMENT REGISTER 
0 7 INDOCTRINATE NEWLY ASSIGNED PERSONNEL 
P 21 MONITOR THE FLOW OF DOCUMENTS BETWEEN PROCESSING POINTS 
K 9 FILL OUT FORMS FOR CONDEMNED ITEMS 
J 7 INSPECT RECEIPTS AND ISSUES FOR PROCESSING PRIOR TO 

INVENTORY 
P 25 RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 
M 7 POST STOCK DOLLAR VALUES TO OBLIGATION AUTHORITY IOA) 
A 4 ASSIGN ISSUE PRIORITIES 
E 2 CLEAN AND DRY PROPERTY ITEMS 
0 25 PREPARE DOCUMENTS FOR NON-MEDICAL EQUIPMENT TRANSACTIONS 
A 14 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THc SUPPLY 

ACTIVITY 
A 6 COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 

PROCESSING INSTALLATION 
F 9 IDENTIFY WAR READINESS MATERIEL TO PREVENT UNAUTHORIZED 

MOVEMENT OR USE 
A 35 SUBMIT AUTHORIZATION CHANGES TO MEDICAL EQUIPMENT REVIEW 

, AUTHORIZATION ACTIVITY 
K 6 EDIT OUTGOING OR INCOMING EXCESS REPORTS 
D 8 INSTRUCT PERSONNEL IN LOCATING AND INTERPRETING TECHNICAL 

INFORMATION 
K 11 MAINTAIN OATE-OF-AVAILA8ILITY LIST OF NEWLY STOCKLISTED 

’ MATERIEL 
M 14 REQUISITION SPECIAL ITEMS SUCH AS DIAGNOSTIC 8I0L0GICALS 

AND REAGENTS 
h 
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13.72 1.65 

21.76 1.04 
20.24 1.08 
21.96 >.99 
21.61 ..01 
18.1b 1.20 
19.55 l.U 
22.13 0.96 
18.35 1.16 
16.47 1.28 
17.67 1.20 
14.41 1.46 

23.33 0.90 
12.35 1.70 

0.23 73.98 

0.23 74.20 
0.22 74.42 
0.22 74.64 
0.22 74.86 
0.22 75.07 
0.22 75.29 
0.21 75.50 
0.21 75.72 
0.21 75.93 
0.21 76.14 
0.21 76.35 

0.21 76.56 
0.21 76.77 

12.86 1.62 0.21 76.96 

17.84 1.16 0.21 77.18 

22.47 0.92 0.21 77.39 
22.13 0.93 0.21 77.60 

17.84 1.15 
17.50 1.17 
19.21 1.06 
14.41 1.38 
18.70 1.05 
18.52 1.06 
20.24 0.96 
21.44 0.91 

0.21 77.80 
0.21 78.01 
0.20 76.21 
0.20 78.41 
0.20 78.60 
0.20 78.80 
0.20 79.00 
0.19 79.19 

18.18 1.07 
18.52 1.05 
20.75 0.93 
14.92 1.29 
14.92 1.26 
15.27 1.22 

20.93 0.89 

18.70 0.99 

0.19 79,38 
0.19 79.58 
0.19 79.77 
Ü.19 79.96 
0.19 80.15 
0.19 80.34 

0.19 80.52 

0.19 80.71 

11.15 1.65 0.18 80.89 

19.04 0.96 
17.32 1.05 

18.18 1.00 

20.41 0.88 

0.18 81.08 
0.18 81.26 

0.18 81.44 

0.18 81.62 

t 

! 
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J 10 PERFORM PRE-INVENTORY SURVEY 
P 23 PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 
B 12 SUPERVISE LINEN SUPPLY ACTIVITY 
A 27 PLAN PROCEDURES FOR THE TRANSFER OF MATERIEL BETWEEN 

ACCOUNTS 
A 5 COMPUTE ECONOMIC ORDER QUANTITIES IEOQSI 
F 3 DESIGNATE ITEMS FOR DISPOSAL 

0 19 POST AUTHORIZATION CHANGES TO THE CONSOLIDATED LISTING 
L 22 SCREEN REQUESTS FOR LOCAL PURCHASE 
A 23 PLAN PROCEDURES FOR MAKING INVENTORY ADJUSTMENTS 
E 12 FORWARD OR RECEIVE EQUIPMENT ITEMS FOR USER TESTS 
B 23 SUPERVISE THE DISPOSAL AND SALVAGE OF MATERIEL 
J A CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS 
K 2 COMPUTE FILL RATES 

B 15 SUPERVISE MEDICAL MATERIEL SPECIALISTS (91550 
P 18 MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 
L 23 SEPARATE STOCK RECORD CAROS FOR NON-STOCK LISTED ITEMS 
A 21 PLAN PROCEDURES FOR MAINTAINING E-AID CARDS 
Q 23 RECEIVE ANO DISTRIBUTE CORRESfONDENCE PERTINENT TO LOCAL 

PURCHASE 
J 5 COORDINATE WITH BASE DATA PROCESSING INSTALLATION FOR 

PREPARATION OF INVENTORY COUNT LISTINGS 
M 13 REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 
Q 24 RECEIVE AND PROCESS REQUESTS FOR ITEMS TO BE PURCHASED WITH 

PETTY CASH FUNDS 

L U MONITOR PRIORITY STATUS OF REQUISITIONS 
J 3 COMPUTE INVENTORY ACCURACY PERCENTAGES 
E 22 MAINTAIN AND SEARCH STOCK LOCATOR FILE OR AIR FORCE 

LOCATOR CARDS 

0 31 PREPARE STOCK OR PRICE CHANGE VOUCHERS FOR EQUIPMENT 
0 20 PREPARE ANO FORWARD E-AID CUSTODY/RECEIPT CARO TO BASE DATA 

PROCESSING INSTALLATION (AF FORM 814) 
Q 12 PREPARE AND SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 
[ K 14 POST STOCK SUSPENSION NOTICES 

P 20 MONITOR MEMO DOCUMENT REGISTER 
0 14 MAINTAIN HISTORY FILE OF PCAM CARDS ON EQUIPMENT 

t 0 28 PREPARE EQUIPMENT AUTHORIZATION CHANGE INFORMATION FOR PCAM 
CAROS 

M 16 TYPE MATERIEL SOURCE DOCUMENTS 
¡ H 3 DETERMINE THE METHOD OF DESTRUCTION FOR DIFFERENT TYPES OF 

MEDICAL SUPPLIES 
K 17 PREPARE REPORTS OF DISCREPANCY (AF FORM 672) 
0 22 PREPARE AND FORWARD EQUIPMENT AUTHORIZATION INVENTORY DATA 

TO BASE DATA PROCESSING INSTALLATION 
i 0 21 PREPARE ANO FORWARD E-AIO OUE-IN CARD TO BASE DATA SERVICES 

iAF FORM 615) 

Q 22 PURCHASE SMALL DOLLAR VALUE ITEMS 
' F 15 INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS AND 

SECURITY CONDITIONS ARE MET 
B 14 SUPERVISE MACHINE ROOM OPERATIONS 

, G 6 MAKE SURVEYS TO INSURE ACCURACY OF WRM LOCATOR FILES 
k o 7 DETERMINE NEED FOR CONTRACT MAINTENANCE OF EQUIPMENT 

19.04 0.94 
18.18 0.98 
9.95 1.78 

17.50 1.01 

18.87 0.93 
16.98 1.03 
13.04 1.34 
15.61 1.11 
19.55 0.88 
13.38 1.28 
16.12 1.06 
18.18 0.93 
19.21 0.88 
12.18 1.37 
13.21 1.26 
17.84 0.93 
10.98 1.49 
12.18 1.34 

18.70 0.86 

16.98 0.94 
9.26 1.71 

16.81 0.93 
18.35 0.85 
10.98 1.41 

14.75 1.04 
13.55 1.13 

13.72 1.11 

16.47 0.92 
12.52 1.19 
13.21 1.11 
10.81 1.34 

15.44 0.94 
17.15 0.84 

17.67 0.81 
12.69 1.12 

13.38 1.06 

8.58 1.62 
13.38 1.04 

10.12 1.35 
10.12 1.33 
11.66 1.15 

0.18 81.80 
0.18 81.98 
0.18 82.15 
0.18 B2.33 

0.18 62.51 
0.18 82.6B 
0.17 82.86 
0.17 83.03 
0.17 83.20 
0.17 83.37 
0.17 83.54 
0.17 83.71 
0.17 83.88 
0.17 84.05 
0.17 84.21 
0.17 64.38 
0.16 84.54 
0.16 84.71 

0.16 84.87 

0.16 85.03 
0.16 85.19 

0.16 85.34 
0.16 85.50 
0.15 85.65 

0.15 85.81 
0.15 85.96 

0.15 86.11 

0.15 86.26 
Q.15 86.41 
0.15 86.56 
0.14 86.70 

0.14 86.85 
0.14 86.99 

0.14 87.13 
0.14 87.28 

0.14 87.42 

0.14 87.56 
0.14 87.70 

0.14 87.83 
0.13 87.97 
0.13 88.10 

I 
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Q 10 PREPARE ANO DISTRIBUTE SOURCE DOCUMENTS INVOLVING PAYMENT 
TO VENDORS 

P 14 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS AT USING 
ACTIVITY 

P 24 PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 
A 11 ESTABLISH MORK SCHEDULES 

B 24 SUPERVISE THE FURNISHING OF MEDICAL MATERIEL TRANSACTION 
DOCUMENTS TC BAFO 

L 19 PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE 
L 4 COMPUTE THE QUANTITY ON HAND OF SUSPENDED ITEMS 
Q 3 EDIT OUTPUT FOR OUE-IN ANO DUE-OUT DATA ÜF USING ACTIVITIES 
A 13 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE EQUIPMENT 

ACTIVITY 

K 3 DETERMINE REQUISITION TRANSMISSION METHODS 
Q 17 PREPARE REPORT OF LOCAL PURCHASES 
E 4 CONDITION CODE SUPPLY ITEMS 
F 14 INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 
0 39 ROUTE TURN-IN OF EQUIPMENT FOR INSPECTION AND CONDITION 

COOING 
D 2 CONDUCT OUT PROGRAMS 

B 3 DIRECT STORAGE» ISSUE. AND SAFEGUARDING OF SECURITY ITtMS 
A 16 ORGANIZE PROCEDURES FOR BASE PROCUREMENT OF LOCAL PURCHASE 

MATERIEL 

K 20 PREPARE AND DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASE 
F 7 IDENTIFY ITEMS TO BE TRANSFERRED 
P 15 MAINTAIN FILE OF BASE ERRORANO/OR CORRECTION SHEETS 

(AF FORM 1501 

H 6 PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 
NON-MEDICAL ITEMS TO BASE SUPPLY 

E 20 LIST COMPONENT PART SHORTAGES 

A 19 PLAN PROCEDURES AND SEQUENCES FOR TAKING INVENTORIES 
0 2 COMPARE QUANTITY AND CONDITION OF EQUIPMENT ITEMS WITH 

VOUCHER LISTINGS 

Q 2 EDIT MACHINE-COMPUTED REQUIREMENTS LISTING OF 
NON-STOCKLISTEO ITEMS 

, E 15 INSPECT AND INVENTORY STOCK STORED IN HOSPITAL FOR AIR 
EVACUATION PROGRAM 

G 12 RECONCILE AFMMFO LETTERS WITH WRM WORKSHEET 
G 10 PREPARE REQUISITIONS FOR WRM 
E 19 LIST EXPENDABLE ITEMS CONSUMED IN THE MEDICAL SUPPLY 

OPERATION 

0 26 PREPARE DOCUMENTS FOR OFF-BASE REPAIR OF EQUIPMENT 
, G 7 MONITOR THE INSPECTION AND ROTATION OF MMPNC PHASE I KITS 

5 MONITOR EXCESS ITEMS PROGRAM 
c 35 PROCESS PROPERTY ACCOMPANYING PATIENTS 
H 4 PREPARE AND SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFO 

(SFS 120. 120AI 

0 33 PREPARE TRANSFER DOCUMENTS FOR PROPERTY TRANSFERRED BETWEEN 
BASE MEMOS 

A 10 ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 
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6.92 1.48 

12.52 1.05 

14.75 0.89 
12.86 1.02 
13.89 0.94 

15.27 0.86 
15.44 0.84 
12.69 1.01 
10.46 1.22 

12.86 0.97 
12.18 1.01 
14.75 0.82 
15.61 0.78 
10.81 1.12 
12.86 0.93 
12.35 0.96 
10.98 1.07 

12.01 0.98 
9.26 1.26 
9.09 1.29 

14.07 0.83 
14.07 0.82 
7.89 1.47 

13.72 0.84 

12.01 0.95 
14.92 0.76 
11.49 0.99 

10.29 1.10 

10.81 1.04 

11.84 0.95 
17.84 0.62 
11.66 0.93 

10.29 1.05 
10.63 1.01 
12.86 0.83 
13.21 0.80 
13.04 0.79 

11.15 0.93 

14.75 0.70 

0.13 68.23 

0.13 88.36 

0. 1 3 88.50 
0.13 88.63 
0.13 88.76 

0.13 88.89 
0.13 89.02 
0.13 89.15 
0.13 89.28 

0.12 89.40 
0.12 89.52 
0.12 89.64 
0.12 89.76 
0.12 89.89 
0.12 90.00 
0.12 90.12 
0.12 90.24 

0.12 90.36 
0.12 90.48 
0.12 90.59 

0.12 90.71 
0.12 90.82 
0.12 90.94 

0.12 91.06 

0.11 91.17 
0.11 91.28 
0.11 91.40 

0.11 91.51 

0.11 91.62 

0.11 91.74 
0.11 91.85 
0.11 91.96 

0.11 92.06 
0.11 92.17 
0.11 92.28 
0.11 92.38 
0.10 92.49 

0.10 92.59 

0.10 92.69 

f 

( - 

t 

A 
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6 MONITOR THE MEDICAL INVENTORY MANAGEMENT SYSTEM (MIMS) 
10 INITIATE ISSUE REQUESTS FOR ITEMS NEEDED TO COMPLETE 

ASSEMBLIES 
12 PREPARE i ADMINISTER, OR SCORE TESTS 

3 COMPUTE PEACETIME OPERATING STOCKS (POS) REQUIREMENTS 
11 EVALUATE EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 

8 REVIEW EXCESS EQUIPMENT OR SUPPLY TURN-IN DOCUMENTS AND 
DETERMINE EXCESS OR SALVAGE ACTION 

2 CONDUCT SPECIAL-SUBJECT INSPECTIONS 
1 COMPUTE ASSETS OF WRM SHREOOUT PROGRAMS SUCH AS MMPnC, 

SCATA, CR BH/CW 
15 EVALUATE REQUESTS FOR LOCAL PURCHASE 

6 DRAFT ANO SUBMIT LINEN SUPPLY BUDGET ESTIMATES 
8 CONDUCT INSPECTIONS OF WAREHOUSE WORK METHODS 
3 COMPLETE PERSONEL PERFORMANCE REPORTS 
8 SUPERVISE CIVILIAN PERSONNEL 

26 SUPERVISE THE STOCK RECORD ACCOUNT 
21 SUPERVISE SPECIAL PROJECT AND SPECIAL DUTY ACTIVITIES 
25 SUPERVISE TME MEDICAL EQUIPMENT MANAGEMENT OFFICE (MEMO) 
29 PREPARE EQUIPMENT REPLACEMENT BUDGETARY LIST 

4 COUNSEL INDIVIDUALS ON TRAINING PROGRESS 
13 PREPARE ANO SUB)IT LIST OF DELINQUENT LOCAL PURCHASE ORDERS 

TO BASE PROCUREMENT ACTIVITY 
38 REVIEW REPORTS OF INVENTORY FINDINGS FROM PROPERTY 

8 IDENTIFY PARTS OF COMPLETE ASSEMBLIES 
4 DETERMINE CAUSE OF UNSERVICEABLE CONDITION OF PROPERTY 

19 PLAN CONTROLS OVER WRM SUPPLIES AND EQUIPMENT 
9 DETERMINE NEED FOR EXTRA INVENTORIES 
2 ARRANGE FOR WITNESSES TO OBSERVE THE DESTRUCTION OF 

MEDICAL SECURITY ITEMS 
29 PLAN TECHNIQUES FOR HANDLING MECHANIZED ACCOUNTS 

1 COORDINATE WITH OTHER AGENCIES TO DETERMINE WHICH LOCAL 
PURCH'.SE 4TENS SHOULD BE STOCKLISTED 

4 IMPLEMENT CONTROLS AND FOLLOW-UP FOR NEW PROCEDURES 
21 PROVIDE FUND CITATION AND AUTHORIZATION FOR CASH PURCHASE 

2 COMPUTE GROSS WARTIME MATERIEL REQUIREMENTS (GWMR) 
17 PLAN AND SCHEDULE INSPECTIONS OF PROPERTY ASSIGNED TO USING 

ACTIVITY 
13 SUPERVISE LOCAL PURCHASE ACTIVITIES 
18 PREPARE ANO DISTRIBUTE THE STOCK STATUS REPORT 
13 EVALUATE INVENTORY ADJUSTMENTS 

8 DEVELOP STANDARD OPERATING PROCEDURE (SOP) FOR EMERGENCY 
SUPPLY SITUATIONS 

4 CONDUCT INSPECTIONS OF DOCUMENT CONTROL WORK METHODS 
6 COORDINATE WITH THE MERAAB FOR EQUIPMENT PURCHASES AND 

PURCHASE PRIORITIES 
9 POST GWMR LEVELS AND COMPOSITION 

12 OPEN NEW MEMO ACCOUNTS 
24 PLAN PROCEDURES FOR THE ADMINISTRATION OF THE STOCK RECORD 

ACCOUNT 
19 SUPERVISE PROPERTY INSPECTIONS 

1 ADVISE BASE SUPPLY OFFICER OF EXCESS NON-MEDICAL ITEMS 
22 PREPARE CERTIFICATES OF LOST DOCUMENTS 

11.32 0.99 
9.61 1.05 

9.43 1.06 
13.89 0.72 
7.55 1.31 

14.24 0.68 

6.66 1.40 
11.49 0.83 

8.92 1.06 
7.55 1.24 

10.12 0.93 
9.09 1.02 
8.40 1.10 
7.89 1.16 
8.58 1.07 
7.72 1.17 
6.69 1.34 

10.46 0.86 
8.40 1.04 

8.58 1.02 
8.06 1.08 

11.15 0.78 
9.95 0.86 

11.49 0.75 
9.95 0.84 

8.40 0.99 
8.23 1.00 

9.78 0.84 
6.17 1.31 

11.15 0.72 
8.92 0.90 

6.52 1.23 
10.B1 0.74 
9.26 0.85 
7.72 0.99 

9.61 0.80 
6.69 1.15 

10.29 0.74 
9.09 0.84 

10.12 0.75 

8.06 0.94 
10.63 0.70 
8.92 0.82 

0.10 92.79 
0.10 92.89 

0.10 92.99 
O.IC 93.09 
0.10 93.19 
0.10 93.29 

0.10 93.39 
0.10 93.48 

0.09 93.5b 
0.09 93.67 
0.09 93.76 
0.09 93.86 
0.09 93.95 
0.09 94.04 
0.09 94.13 
0.09 94.22 
0.09 94.31 
0.09 94.40 
0.09 94.49 

0.09 94.58 
0.09 94.67 
0.09 94.75 
0.09 94.84 
0.09 94.92 
0.08 95.01 

0.08 95.09 
0.06 95.17 

0.08 95.26 
0.08 95.34 
0.08 95.42 
0.08 95.50 

0.08 95.58 
0.08 95.66 
0.08 95.74 
0.08 95.81 

O.OL 95.89 
0.08 95.97 

0.08 96.04 
0.08 96.12 
0.08 96.19 

0.08 96.27 
0.07 96.34 
0.07 96.42 
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10 MAKE ENTRIES ON STOCK LOCATOR CARDS TO SHOW CHANGES IN 
LOCATION OF PROPERTY ITEMS 

18 PREPARE STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 
DESTROYED FOR REASONS OTHER THAN FAIR WEAR AND TEAR 

8 FORWARD TEMPORARY CUSTODY RECEIPTS FOR THE LOAN OF PROPERTY 
TO PATIENTS 

18 SUPERVISE Pf; f.° AR AT IQR of OFFICIAL CORRESPONDENCE 
9 DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 

UNSERVICEABLE AND DAMAGED EQUIPMENT 
16 PREPARE REPORTS OF DISCREPANCY IN SHIPMENT FROM COMMERCIAL 

VENDORS 
16 POST RETURNS TO VENDORS 

36 SUBMIT REQUESTS FOR STOCKLISTING OF NON-STOCKLISTED ITEMS 
TO SUB-COMMAND OR COMMAND 

?* PREPARE BASE INVENTORY ADJUSTMENT DOCUMENT 

36 REVIEW AND FORWARD REQUESTS FOR TEMPORARY LOAN OF EQUIPMENT 
1 CONDUCT FOLLOW-UP INSPECTIONS 

1A PREPARE TRAINING RECORDS OR CHARTS 

10 INSPECT CHARGE-OUT RECORDS IAF FORM 614) TO INSURE RETURN 
OF LOANED DOCUMENTS 

37 REVIEW EQUIPMENT STOCK STATUS REPORT FOR DISCREPANCIES 
6 ESTABLISH AND POST NOTICES OF INVENTORY DEADLINE DATES 
4 COMPUTE REQUIREMENTS OF WRM SHREOOUT PROGRAMS SUCH AS 

MMPNC* SC ATA, OR BW/CM 

11 INITIATE STOCK CHANGE DOCUMENTS FOR UNIDENTIFIED ITEMS 
20 PREPARE INVENTORY CONTROL RECORDS FOR ACCEPTABLE TURN-INS 

6 CONDUCT INSPECTIONS OF LOCAL PURCHASE WORK METHODS 
16 PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMENT (DD FORM 6) 
37 WRITE JOB DESCRIPTION 

2 COMPILE MANAGEMENT DATA FOR USE IN EVALUATION OF SUPPLY 
PROGRAM 

14 EVALUATE MEDICAL MATERIEL COMPLAINTS OR SUGGESTIONS FOR 
CORRECTIVE ACTION 

27 SUPERVISE WRM ACTIVITIES 

21 PROCESS AND REPORT MEDICAL MATERIEL COMPLAINTS 
5 CONDUCT INSPECTIONS OF INVENTORY CONTROL WORK METHODS 

18 PREPARE SHIPPING DOCUMENTS FOR LOCAL PURCHASE CREDIT ITEMS 
BEING RETURNED TO VENDOR 

22 RECONCILE THE DOLLAR VALUE OF INVENTORY CATEGORIES WITH THE 
DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 

11 SUPERVISE EQUIPMENT AUTHORIZATION AND SUPPORT FUNCTIONS 
33 PREPARE BASE WAREHOUSE LOCATION CHANGE NOTICES 

(AF FORM 136) 

23 RECONCILE THE SECURITY RECORD CARD BALANCES WITH STOCK 
RECORD CARO BALANCES 

27 PREPARE DROPPAGE ALLOWANCE DOCUMENTS FOR NON-MEDICAL 
EQUIPMENT 

1 ADAPT AND MAINTAIN TRAINING AIDS 
5 DETERMINE INTERCHANGEABILITY OF ITEMS 

3 COMPUTE CROPPAGE ALLOWANCES FOR NON-MEDICAL EQUIPMENT ITEMS 
18 NOTIFY WAREHOUSE TO FORWARD EQUIPMENT FOR USER TESTS 
15 PREPARE AND SUBMIT QUARTERLY FEEDER REPORTS 

2 AUDIT AND FORWARD THE QUARTERLY MIMS REPORT 
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0.07 96.49 

0.07 96.56 

0.07 96.63 

0.07 96.70 
0.07 96.77 

0.07 96.84 

0.07 96.90 
0.07 96.97 

6.00 

9.61 

9.78 

7.03 
7.72 

6.52 

8.58 
6.17 

8.92 
8.58 
7.B9 
7.38 
6.35 

8.23 
9.95 
8.92 

10.29 
9.95 
7.03 
9.78 
7.38 
7.72 

8.92 

6.52 
9.09 
8.06 
7.03 

•. 89 

6.00 
2.74 

7.72 

5.32 

6.69 
8.40 
6.00 
5.83 
6.69 
7.38 

1.21 

0.74 

0.72 

0.97 
0.88 

1.04 

0.76 
1.07 

0.74 
0.77 
0.83 
0.88 
1.02 

0.77 
0.63 
0.70 

0.60 
0.62 
0.87 
0.62 
0.81 
0.77 

0.66 

0.90 
0.64 
0.72 
0.79 

0.70 

0.91 
1.89 

0.67 

0.95 

0.73 
0.58 
0.80 
0.82 
0.72 
0.65 

0.07 
0.07 
0.07 
0.07 
0.06 

0.06 
0.06 
0.06 
0.06 
0.06 
0.06 

0.05 
0.05 
0.05 
0.05 
0.05 
0.05 

97.03 
97.10 
97.17 
97.23 
97.30 

97.55 
97.61 
97.67 
97.73 
97.79 
97.85 

98.45 
98.50 
98.55 
98.59 
98.64 
98.69 

0.06 97.36 
0.06 97.42 
0.06 97.40 

0.06 97.91 

0.06 97.96 
0.06 98.02 
0.06 98.06 
0.06 98.14 

0.05 98.19 

0.05 98.25 
0.05 98.30 

0.05 98.35 

0.05 98.40 
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32 RECOMMEND CHANGES IN TECHNICAL ORDERS, MANUALS, HANDBOOKS ; 
OR OPERATING PROCEDURES 

17 MAKE REPORTS OF SURVEY FOR IRRECONCILABLE EQUIPMENT 
SHORTAGES 

6 ENTER RE-INSPECTION DATES ON PROPERTY ITEMS 
13 PREPARE LESSON PLANS 
15 PREPARE LETTER RECOMMENDING STOCKLISTING OF NON-STOCKL1STEO 

ITEMS 
20 VERIFY SECURITY CLASSIFICATION OF PROPERTY ITEMS 

1 ANALYZE EFFECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 
A CONDUCT UTILIZATION SURVEYS TO VALIDATE EQUIPMENT 

REQUIREMENTS 
12 EVALUATE EQUIPMENT AUTHORIZATION AND SUPPORT ACTIVITIES 
1A PREPARE AND SUBMIT REPORTS OF SURVEY 

7 PREPARE DOCUMENTS FOR THE TURN-IN OF OUT-DATED X-RAY FILM 
15 RECOMMEND INDIVIDUALS FOR SPECIALTY KNOWLEDGE TESTING 
11 PLAN IMPROVED TRAINING METHODS 
23 PREPARE ANO SUBMIT STATEMENTS OF CHARGES OR OTHER VOLUNTARY 

PAYMENT DOCUMENTS FOR EQUIPMENT 
10 INVESTIGATE DISCREPANCIES ENCOUNTERED IN THE INVENTORY OF 

SECURITY ITEMS 
13 POST RECEIPTS AND ISSUES OF SECURITY ITEMS TC VAULT RECORD 

CAROS 
17 SCHEDULE LEAVES OR PASSES 
19 PREPARE SCHEDULE FOR STAGGERED SUBMISSION OF REQUESTS 
10 EVALUATE ADEQUACY OF INSPECTIONS 

11 PREPARE THE MATERIEL OPERATIONAL READINESS REPORT (MORR) 
16 MAKE RECOMMENDATIONS FOR PERSONNEL ACTIONS 
1U PLAN AND CONDUCT FORMAL CLASSROOM TRAINING 
30 PREPARE REPORTS FOR STAFF CONFERENCES 

A DETERMINE TYPE OF STORAGE REQUIRED FOR SECURITY ITEMS 
8 DRAFT STORAGE AND OCCUPANCY REPORTS 
7 CONDUCT INSPECTIONS OF THE HANDLING OF SECURITY ITEMS 
3 APPOINT INVENTORY SUPERVISOR OR TEAMS 

12 PREPARE REPORTS OF SURVEY FOR UNACCEPTABLE ADJUSTMENTS 
(00 FORM 200) 

35 REPORT DISCREPANCIES IN STOCK STATUS REPORT TO STOCK 
RECORDS SECTION FOR PREPARATION OF NEW REPORT 

3 COORDINATE PROCEDURES FOR RESERVIST TRAINING 
17 PREPARE INSPECTION REPORTS 

5 DETERMINE NEED FOR INDIVIDUAL OR GROUP TRAINING 
16 ROTATE DUTY ASSIGNMENTS OF INDIVIDUALS FOR CROSS-TRAINING 
20 PROCURE NARCOTICS 

9 INSTRUCT PERSONNEL IN STORAGE OF CLASSIFIED DOCUMENTS 
19 PROCESS AND FORWARD EXEMPTIONS TO THE BUY AMERICAN ACT TO 

BASE PROCUREMENT ACTIVITY 
19 VERIFY LABELS AND INSTRUCTIONS FOR HANDLING RADIOACTIVE 

MATERIALS 
15 ORGANIZE MAINTENANCE SUPPORT FUNC .JNS 

2 BRIEF PERSONNEL ON MOBILITY PLAN 
28 TYPE AND DISTRIBUTE CATALOG OF ME ICAL NON-STOCKLISTED 

ITEMS 
17 SELECT INDIVIDUALS FOR FORMAL TRAINING 

7.55 0.63 

6.17 0.76 

6.00 0.76 
5.83 0.79 
4.97 0.91 

6.00 0.75 
5.66 0.79 
5.83 0.75 

5.32 0.80 
4.12 1.00 
7.38 0.55 
5.15 0.78 
4.97 0.79 
4.80 0.79 

6.52 0.58 

3.60 1.04 

5.83 0.63 
7.03 0.50 
4.80 0.66 
4.80 0.64 
4.46 0.69 
3.09 0.94 
4.12 0.70 
3.95 0.72 
3.26 0.86 
2.92 0.90 
3.26 0.79 
5.66 0.45 

4.46 0.56 

3.43 0.67 
3.60 0.62 
3.95 0.55 
2.92 0.71 
3.26 0.62 
2.06 0.72 
2.23 0.61 

1.72 0.79 

2.06 0.64 
1.72 0.76 
2.57 0.44 

1.03 0.73 

0.05 98.74 

0.05 98.78 

0.05 98.83 
0.05 98.88 
0.05 98.92 

0.04 98.97 
0.04 99.01 
0.04 99.06 

0.04 99.10 
0.04 99.14 
0.04 99.18 
0.04 99.22 
0.04 99.26 
0.04 99.30 

0.04 99.34 

0.04 99.37 

0.04 99.41 
0.04 99.44 
0.03 99.48 
0.03 99.51 
0.03 99.54 
0.03 99.57 
0.03 99.59 
0.03 99.62 
C.03 99.65 
0.03 99.68 
0.03 99.70 
0.03 99.73 

0.02 99.75 

0.02 99.78 
0.02 99.80 
0.02 99.82 
0.02 99.84 
0.02 99.86 
0.01 99.88 
0.01 99.89 

0.01 99.90 

0.01 99.92 
0.01 99.93 
0.01 99.94 

0.01 99.95 



Q 6 MAINTAIN FUND FOR COO PURCHASES 
Q 7 MAINTAIN IMPREST FUND FOR SMALL DOLLAR VALUE ITEM PURCHASES 
A 31 PREPARE UNIT MANNING DOCUMENT (UMD) CHANGE REQUESTS 

SPL002 PAGE 

0.86 
0.86 
0.51 

0.69 
0.61 
0.72 

0.01 
0.01 
0.00 

23 

99.95 
99.96 
99.96 
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JOB DESCRIPTION FOR AHN IN MED HATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 
LACKLAND AFBt TEX 76236 

DUTY JOB 0ESCKIPTI0N«CASES-1033|TASKS- 409.0UTIES- I7tMBRS- 273 
DAFSC 91570 MEDICAL HATERIEL SUPERVISOR 

CUMULATIVE SUN OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT JF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE ! ! ! 

A PLANNING AND ORGANIZING 
B DIRECTING A 40 IMPLEMENTING 
0 PERFORMING 4E0ICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
E PERFORMING WAREHOUSE FUNCTIONS 
C EVALUATING 
0 TRAINING 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
F INSPECTING PROPERTY 
G MAINTAINING WAR READINESS MATERIEL 
M REQUISITIONING MATERIEL 
Q PERFORMING LOCAL PURCHASE FUNCTIONS 
N PERFORMING MACHINE ROOM ANO ISSUING FUNCTIONS 
I MAINTAINING LINEN SUPPLY 
H REPORTING ANO DISPOSING OF MATERIEL 

97.44 15.91 
97.44 14.52 
60.07 14.52 
73.63 10.18 
92.67 7.31 
82.05 7.09 
62.42 7.04 
71.79 6.83 
81.6B 5.14 
78.75 5.31 
71.43 5.66 
71.06 5.61 
70.33 4.84 
65.20 5.13 
52.75 5.92 
36.83 7.03 
75.46 2.32 

15.50 15.50 
14.15 29.65 
8.72 38.38 
7.49 45.87 
6.77 52.64 
5.82 58.46 
5.80 64.26 
4.91 69.17 
4.20 73.37 
4.18 77.55 
4.04 81.59 
3.99 85.58 
3.41 88.99 
3.35 92.33 
3.12 95.^5 
2.Tá 98.18 
1.75 99.94 
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JOB DESCRIPTION FOR AMN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 

LACKLAND AFBt TEX 76236 

TASK JOB DESCRIPTION,CASES»l033tTASKS» 409,DUTIES« 17,MBRS" 273 
OAFSC 91570 MEDICAL MATERIEL SUPERVISOR 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS, 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

B 
B 
A 
A 
A 

A 
A 
B 
D 

15 
7 
2 

11 
25 

B 25 
B 6 
B 22 
D 2 

d-tsk DUTY/TASK TITLE 

SUPERVISE MEDICAL MATERIEL SPECIALISTS I91550I 
SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS 191530) 
ANALYZE WORKLOADS AND DEVELOP? IMPROVED WORK METHODS 
ESTABLISH WORK schedules 

PLAN PROCEDURES FOR THE DELIVERY, ISSUE, RECEIPT, AND 
STORAGE OF MATERIEL 

C 3 COMPLETE PERSONEL PERFORMANCE REPORTS 
B 20 SUPERVISE REQUISITIONING OF MATERIEL 

7 COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
26 PLAN PROCEDURES FOR THE REQUISITIONIKG OF MATERIEL 

9 SUPERVISE CONTROL OF MATERIEL DOCUMENTS 
6 GIVE INFORMAL TRAINING TO INDIVIDUALS 

SUPERVISE THE MEDICAL EQUIPMENT MANAGEMENT OFFICE (MEMO) 
MONITOR THE MEDICAL INVENTORY MANAGEMENT SYSTEM (MIMS) 
SUPERVISE STORAGE AND RECEIPT OF MATERIEL 
CONDUCT OJT PROGRAMS 

ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 
SUPERVISE CIVILIAN PERSONNEL 
SET UP, MAINTAIN, OR DISPOSE OF FILES 

INSTRUCT PERSONNEL IN LOCATING AND INTERPRETING TECHNICAL 
INFORMATION 

B 10 SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 
20 PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 

1 ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERItt 
SUPERVISE THE DISPOSAL AND SALVAGE OF MATERIEL 
SUPERVISE SPECIAL PROJECT AND SPECIAL DUTY ACTIVITIES 
SUPERVISE THE STOCK RECORD ACCOUNT 
SUPERVISE PHYSICAL ISSUING OF MATERIEL 

4 COUNSEL INDIVIDUALS ON TRAINING PROGRESS 
19 PLâN PROCEDURES AND SEQUENCES FOR TAKING INVENTORIES 
35 SUBMIT AUTHORIZATION CHANGES TO MEDICAL EQUIPMENT REVIEW 

AUTHORIZATION ACTIVITY 
5 MONITOR EXCESS ITEMS PROGRAM 
1 ANALYZE EFFECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 

27 PLAN PROCEDURES FOR THE TRANSFER OF MATERIEL BETWEEN 
ACCOUNTS 

27 SUPERVISE WRM ACTIVITIES 

6 COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 
PROCESSING INSTALLATION 

A 18 PLAN CONTROLS OVER WRM SUPPLIES AND EQUIPMENT 

A 
B 
A 
D 

A 
6 

1 
8 

34 

8 

B 23 
B 21 
B 26 
B 17 
D 
A 
A 

B 
C 
A 

B 
A 

73.26 
64.47 
71.06 
68.13 
68.13 

70.33 
65.20 
67.03 
66.30 
64.84 
66.30 
41.76 
51.65 
59.34 
57.51 
67.03 
49.08 
60.81 
54.21 

59.71 
62.27 
64.84 
60.07 
53.48 
46.89 
52.75 
58.24 
65.57 
37.36 

57.88 
47.25 
54.95 

47.25 
51.28 

1.25 
1.28 
1.15 
1.15 
1.09 

1.01 
1.06 
1.00 
0.98 
1.00 
0.97 
1.54 
1.21 
1.06 
1.06 
0.89 
1.20 
0.96 
1.04 

0.94 
0.£9 
0.85 
0.91 
1.00 
1.13 
0.99 
0.89 
0.79 
1.37 

0.88 
1.07 
0.90 

1.05 
0.96 

0.91 
0.83 
0.82 
0.78 
0.74 

0.71 
0.69 
0.67 
0.65 
0.65 
0.64 
0.64 

0.63 
0.63 
0.61 
0.60 
0.59 
0.56 
0.56 

0.56 
0.55 
0.55 
0.55 
0.53 
0.53 
0.52 
0.52 
0.52 
0.51 

0.91 
1.74 
2.56 
3.34 
4.08 

4.79 
5.48 
6.15 
6.80 
7.45 
8. 10 
tt.74 
9.37 
9.99 

10.60 
11.20 
11.79 
12.37 
12.94 

13.50 
14.05 
14.60 
15,15 
15.68 
16.21 
16.73 
17.25 
17.77 
18.28 

0.51 18.79 
0.51 19.30 
0.50 19.79 

0.49 20.29 
0.49 20.78 

48.72 1.00 0.49 21.26 

A X 
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B 18 SUPERVISE PREPARATION OF OFFICIAL CORRESPONDENCE 
0 7 INDOCTRINATE NEWLY ASSIGNED PERSONNEL 
B 13 SUPERVISE LOCAL PURCHASE ACTIVITIES 
A 28 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 
C 17 SCHEDULE LEAVES OR PASSES 
C 15 EVALUATE REQUESTS FOR LOCAL PURCHASE 
J 9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
A 14 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE SUPPLY 

ACTIVITY 
A 24 PLAN PROCEDURES FOR THE ADMINISTRATION OF THE STOCK RECORD 

ACCOUNT 
B 12 SUPERVISE LINEN SUPPLY ACTIVITY 
A 23 PLAN PROCEDURES FOR MAKING INVENTORY ADJUSTMENTS 
A 22 PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 
B 24 SUPERVISE THE FURNISHING OF MEDICAL MATERIEL TRANSACTION 

DOCUMENTS TO BAFO 
B 19 SUPERVISE PROPERTY INSPECTIONS 
C 8 CONDUCT INSPECTIONS OF WAREHOUSE WORK METHODS 
G 1 COMPUTE ASSETS OF WRM SHREOOUT PROGRAMS SUCH AS MMPNC• 

SCATAt GR BW/CW 
A « ASSIGN ISSUE PRIORITIES 
A 16 ORGANIZE PROCEDURES FOR BASE PROCUREMENT OF LOCAL PURCHASE 

MATERIEL 
P 13 MAKE QUALITY CONTROL CHECK OF TRANSACTION REGISTER OR 

DOCUMENT REGISTER 
C 4 CONDUCT INSPECTIONS OF DOCUMENT CONTROL WORK METHODS 
A 5 COMPUTE ECONOMIC ORDER QUANTITIES (EOQS) 
K 27 SCREEN REQUESTS FOR SUPPLIES 
J 16 REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 
B 14 SUPERVISE MACHINE ROOM OPERATIONS 
G 4 COMPUTE REQUIREMENTS OF WRM SHREOOUT PROGRAMS SUCH AS 

MMPNC# SCATA# OR BW/CW 
B 11 SUPERVISE EQUIPMENT AUTHORIZATION AND SUPPORT FUNCTIONS 
C 9 DETERMINE NEED FOR EXTRA INVENTORIES 
E 41 TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 
C 2 COMPILE MANAGEMENT DATA FOR USE IN EVALUATION OF SUPPLY 

PROGRAM 
K 5 EDIT ISSUE REQUESTS 
J 15 REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 
C 11 EVALUATE EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 
E 18 ISSUE MATERIEL TO USING ACTIVITY 
G 2 COMPUTE GROSS WARTIME MATERIEL REQUIREMENTS (GWMR) 
A 29 PLAN TECHNIQUES FOR HANDLING MECHANIZED ACCOUNTS 
L 22 SCREEN REQUESTS FOR LOCAL PURCHASE 
C 12 EVALUATE EQUIPMENT AUTHORIZATION AND SUPPORT ACTIVITIES 
C 5 CONDUCT INSPECTIONS OF INVENTORY CONTROL WORK METHODS 
0 9 MAINTAIN AND DISTRIBUTE THE CONSOLIDATEO LISTING (CL) 
A 21 PLAN PROCEDURES FOR MAINTAINING E-AIO CARDS 
J 14 REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 
0 32 PREPARE TEMPORARY CUSTODY RECEIPTS (AF FORM 1297) 
G 7 MONITOR THE INSPECTION AND ROTATION OF MMPNC PHASE I KITS 
H 8 REVIEW EXCESS EQUIPMENT OR SUPPLY TURN-IN DOCUMENTS AND 

DETERMINE EXCESS OR SALVAGE ACTION 

51.28 0.94 0.48 
60.81 0.78 0.48 
45.42 1.04 0.47 
55.68 0.85 0.47 
58.97 0.79 0.47 
49.45 0.94 0.46 
43.59 1.05 0.46 
51.28 0.89 0.46 

47.25 0.96 0.46 

36.26 1.22 0.44 
60.81 0.73 0.44 
51.65 0.84 0.44 
50.55 0.86 0.44 

43.96 0.99 0.44 
49.82 0.87 0.43 
45.79 0.92 0.42 

56.04 0.75 0.42 
43.22 0.97 0.42 

33.70 1.23 0.42 

50.92 0.81 0.41 
46.52 0.87 0.41 
44.69 0.91 0.40 
54.58 0.73 0.40 
38.83 1.02 0.39 
42.86 0.92 0.39 

39.19 1.00 0.39 
53.48 0.73 0.39 
44.69 0.87 0.39 
37.36 1.04 0.39 

45.05 0.86 0.39 
52.38 0.73 0.38 
35.90 1.07 0.38 
37.36 1.02 0.38 
43.59 0.87 0.38 
39.19 0.96 0.38 
42.86 0.88 0.3B 
35.90 1.05 0.38 
47.99 0.78 0.37 
26.37 1.40 0.37 
37.73 0.98 0.37 
51.65 0.71 0.37 
32.23 1.14 0.37 
38.83 0.95 0.37 
49.08 0.75 0.37 

t 

I 

i 

26 

21.75 
22.22 
22.70 
23.17 
23.63 
24.10 
24.55 
25.01 

25.47 

25.91 
26.35 
26.78 
27.22 

27.65 
28.09 
28.51 

28.93 
29.35 

29.77 

30.18 
30.59 
30.99 
31.39 
31.79 
32.18 

32.57 
32.96 
33.35 
33.74 

34.12 
34.51 
34.89 
35.27 
35.65 
36.03 
36.40 
36.78 
37.15 
37.52 
37.89 
38.26 
38.63 
39.00 
39.36 



tí 4 IHPIEMENT CONTROLS ANO FOLLOW-UP FOR NEW PROCEDURES 
A 13 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE EQUIPMENT 

ACTIVITY 
B 16 SUPERVISE MEDICAL MATERIEL SUPERVISORS (91570) 
0 40 SEARCH EQUIPMENT ALLOWANCE PUBLICATIONS FOR BASIS OF ISSUE 

AND ALLOWANCES 
0 15 RECOMMEND INDIVIDUALS FOR SPECIALTY KNOWLEDGE TESTING 
B 3 DIRECT STORAGE, ISSUE, AND SAFEGUARDING OF SECURITY ITEMS 
G 5 INVENTORY WRM MATERIELS 
A 33 SELECT PROCUREMENT SOURCES (CP OR LP) FOR ISSUE REQUESTS 
0 34 RECEIVE AND DISTRIBUTE CUSTODIAN REQUEST/RECEIPT 

(AF FORM 601B) 
C 13 EVALUATE INVENTORY ADJUSTMENTS 
A 37 WRITE JOB DESCRIPTION 
C 6 CONDUCT INSPECTIONS OF LOCAL PURCHASE WORK METHODS 
0 12 PREPARE, ADMINISTER, OR SCORE TESTS 
C 14 EVALUATE MEDICAL MATERIEL COMPLAINTS OR SUGGESTIONS FOR 

CORRECTIVE ACTION 
G 3 COMPUTE PEACETIME OPERATING STOCKS (POS) REQUIREMENTS 
0 13 MAINTAIN FILE OF AUTHORIZATIONS, INCREASES, OR DECREASES TO 

THE CONSOLIDATED LISTING 
0 5 COORDINATE THE RELOCATION OF PROPERTY BETWEEN PROPERTY 

CUSTODIANS 
0 16 ROTATE DUTY ASSIGNMENTS OF INDIVIDUALS FOR CROSS-TRAINING 
0 12 MAINTAIN CJSTODY/RECEIPT LOCATOR LISTINGS BY ACCOUNT 
G il PREPARE THE MATERIEL OPERATIONAL READINESS REPORT (MORR) 
M 2 DETERMINE REQUISITION PRIORITIES 
F 3 DESIGNATE ITEMS FOR DISPOSAL 
E 5 CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 
M 15 REVIEW RECEIVING DOCUMENTS 
C 16 MAKE RECOMMENDATIONS FOR PERSONNEL ACTIONS 
P 2B REVIEW ERROR EDIT FROM DAILY TRANSACTION REGISTER AND MAKE 

CORRECTIONS 
F 16 INSPECT TURN-IN ITEMS 
H 3 DETERMINE THE METHOD OF DESTRUCTION FOR DIFFERENT TYPES OF 

MEDICAL SUPPLIES 
0 1) POST AUTHORIZATION CHANGES TO THE CONSOLIDATED LISTING 
0 30 PREPARE REQUESTS FOR CHANGES IN ALLOWANCES AND 

AUTHORIZATIONS (AF FORM 601A) 
K 26 SCREEN, COMPUTE, AND POST STOCK LEVELS 
K 6 EDIT OUTGOING OR INCOMING EXCESS REPORTS 
M 3 EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 
0 5 DETERMINE NEED FOR INDIVIDUAL OR GROUP TRAINING 
Q 26 SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 

PROCUREMENT OF ST0CKL1STE0 ITEMS 
K 8 ESTABLISH MINIMUM STOCK LEVELS 
A 8 DEVELOP STANDARD OPERATING PROCEDURE (SOP) FOR EMERGENCY 

SUPPLY SITUATIONS 
P 12 MAKE QUALITY CONTROL CHECK OF SUCH ITEMS AS POSTING CONTROL 

COOES OR ANALYSES COOES 
F 9 IDENTIFY WAR READINESS MATERIEL TO PREVENT UNAUTHORIZED 

MOVEMENT OR USE 
J 3 COMPUTE INVENTORY ACCURACY PERCENTAGES 
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43.96 0.83 
39.56 0.92 

29.30 1.24 
33.70 1.07 

48.72 0.74 
42.12 0.85 
42.49 0.85 
44.32 0.81 
27.11 1.32 

49.45 0.71 
48.72 0.72 
44.69 0.79 
42.12 0.83 
48.72 0.72 

*2.12 0.83 
25.27 1.38 

31.67 1.09 

39.19 0.86 
24.54 1.38 
36.10 0.88 
45.05 0.75 
43.22 0.78 
39.19 0.84 
40.66 0.81 
45.42 0.73 
26.74 1.23 

39.19 0.83 
48.35 0.67 

24.54 1.32 
24.54 1.32 

35.16 0.92 
47.99 0.67 
35.53 0.90 
40.29 0.80 
39.19 0.81 

38.46 0.83 
43.59 0.7' 

34.07 0.92 

39.56 0.78 

44.32 0.69 

0.36 39.73 
0.36 40.09 

0.36 40.45 
0.36 40.82 

0.3b 41.18 
0.36 41.54 
0.36 41.90 
0.36 42.25 
0.36 42.61 

0.35 42.96 
0.35 43.32 
0.35 43.67 
0.35 44.02 
0.35 44.37 

0.35 44.72 
0.35 45.07 

0.35 45.41 

0.34 45.75 
0.34 46.09 
0.34 46.43 
0.34 46.76 
0.34 47.10 
0.33 47.43 
0.33 47.76 
0.33 48.09 
0.33 48.42 

0.32 48.74 
0.32 '*9.07 

0.32 49.39 
0.32 49.71 

0.32 50.04 
0.32 50.36 
0.32 50.68 
0.32 51.00 
0.32 51.32 

0.32 51.64 
0.32 51.96 

0.31 52.27 

0.31 52.50 

0.31 52.89 
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8 POSITION MHPNC OR SCATA MATERIEL 
18 PREPARE SALVAGE DOCUMENTS 
11 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS 

3 APPOINT INVENTORY SUPERVISOR OR TEAMS 
5 COORDINATE WITH BASE DATA PROCESSING INSTALLATION FOR 

PREPARATION OF INVENTORY COUNT LISTINGS 
30 PLACE ITEMS IN WAREHOUSE BINS* RACKS * OR BAYS 

7 EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 
7 DETERMINE NEED FOR CONTRACT MAINTENANCE OF EQUIPMENT 
1 CONDUCT FOLLOW-UP INSPECTIONS 
7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 

REDISTRIBUTION AND MARKETING (R ♦ MI ACTIVITY 
14 PREPARE TRAINING RECORDS OR CHARTS 
11 INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 

1 CHECK ACCURACY OF DEPOT REQUISITIONS 
16 MAINTAIN PERSONAL CLOTHING AND EQUIPMENT RECORDS 
10 PERFORM PRE-INVENTORY SURVEY 
13 PREPARE LESSON PLANS 
28 PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE, THEFT, AND 

DETERIORATION 
7 IDENTIFY ITEMS TO BE TRANSFERRED 

13 ROTATE WRM 
24 TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 
13 RECORD COUNT AND COMPUTE SHORTAGES ANO OVERAGES FROM COUNT 

DATA 
11 MONITOR PRIORITY STATUS OF REQUISITIONS 
21 RECEIVE AND DISTRIBUTE INCOMING ANO OUTGOING MAIL 
21 VERIFY UNIT OF ISSUt FOR PROPERTY ITEMS 

1 ADAPT AND MAINTAIN TRAINING AIDS 
11 PLAN IMPROVED TRAINING METHODS 

3 COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 
DOCUMENTS 

18 PREPARE AND DISTRIBUTE THE STOCK STATUS REPORT 
15 MAINTAIN MEMO DOCUMENT REGISTER 
10 MAINTAIN ANO ISSUE STOCKS OF NON-MEDICAL SUPPLIES 
21 LOCATE AND PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 

SLIPS OR OTHER RELEASE DOCUMENTS 
17 PLAN AND SCHEDULE INSPECTIONS OF PROPERTY ASSIGNED TO USING 

ACTIVITY 

10 EVALUATE ADEQUACY OF INSPECTIONS 
6 ESTABLISH ANO POST NOTICES OF INVENTORY DEADLINE DATES 
2 ARRANGE FOR WITNESSES TO OBSERVE THE DESTRUCTION OF 

MEDICAL SECURITY ITEMS 
20 MONITOR MEMO DOCUMENT REGISTER 
14 INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 
38 REVIEW REPORTS OF INVENTORY FINDINGS FROM PROPERTY 
22 RECONCILE THE DOLLAR VALUE OF INVENTORY CATEGORIES WITH THE 

DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 
10 ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 
20 PREPARE AND FORWARD E-AIO CUSTODY/RECEIPT CARD TO BASE DATA 

PROCESSING INSTALLATION (AF FORM 814) 
2 AUDIT AND FORWARD THE QUARTERLY MIMS REPORT 

10 PROCESS RECEIPTS FROM LOCAL PURCHASE 

33.10 0.78 
36.63 0.81 
26.37 1.11 
41.39 0.70 
42.86 0.67 

30.77 0.93 
36.63 0.7B 
32.23 0.87 
32.97 0.85 
30.77 0.91 

35.53 0.79 
24.91 1.12 
34.43 0.81 
24.18 1.15 
38.10 0.73 
35.53 0.77 
32.23 0.85 

33.70 0.81 
34.07 0.80 
35.53 0.76 
38.B3 0.68 

36.26 0.73 
33.33 0.79 
35.90 0.73 
30.77 0.84 
32.60 0.80 
32.23 0.80 

37.00 0.70 
22.34 1.16 
24.54 1.05 
27.11 0.95 

32.60 0.78 

34.43 0.74 
40.29 0.63 
39.93 0.63 

28.21 0.89 
29.30 0.85 
27.84 0.89 
35.16 0.70 

44.69 0.55 
21.98 1.12 

35.90 0.68 
30.77 0.80 

0.30 53.18 
0.30 53.48 
0.29 53.77 
0.29 54.06 
0.29 54.35 

0.29 54.64 
0.29 54.92 
0.28 55.20 
0.28 55.49 
0.28 55.77 

0.28 56.04 
0.28 56.32 
0.28 56.60 
0.28 56.88 
0.28 57.16 
0.27 57.43 
0.27 57.71 

0.27 57.98 
0.27 58.25 
0.27 58.52 
0.26 58.78 

0.26 59.05 
0.26 59.31 
0.26 59.57 
0.26 59.83 
0.26 60.09 
0.26 60.35 

0.26 60.61 
0.26 60.87 
0.26 61.12 
0.26 61.38 

0.26 61.64 

0.25 61.89 
0.25 62.14 
0.25 62.40 

0.25 62.65 
0.25 62.90 
0.25 63.15 
0.25 63.39 

0.25 63.64 
0.25 63.89 

0.25 64.13 
0.24 64.38 

1 



P 21 MONITOR THE FLOW OF DOCUMENTS BETWEEN PROCESSING POINTS 
0 28 PREPARE EQUIPMENT AUTHORIZATION CHANGE INFORMATION FOR PCAM 

CAROS 
L 14 OROER OFFICE SUPPLIES, FORMS, AND PUBLICATIONS 
F 15 INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS ANO 

SECURITY CONDITIONS ARE MET 
H I ADVISE BASE SUPPLY OFFICER OF EXCESS NON-MEDICAL ITEMS 
0 21 PREPARE AND FORWARD E-AIO O'JE-IN CARO TO BASE OATA SEKV.CES 

(AF FORM 815) 

N 9 MAINTAIN OUE-IN ANO OUE-OUT SUSPENSE CARDS 
A 12 OPEN NEW MEMO ACCOUNTS 
E 42 UNLOAD INCOMING SHIPMENTS 

I 5 DEVISE CONTROLS TO PREVENT CONTACT BETWEEN CLEAN ANO DIRTY 
LINEN 

F 13 INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSION, DECAY, OR 
deterioration 

L 9 MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 
P 27 REVIEW DOCUMENTS PRIOR TO FILING 

E 37 ROTATE ITEMS fO INSURE THAT OLDEST STOCK IS ISSUED FIRST 
P 19 MAINTAIN SUPPLY DOCUMENT REGISTER 
M 4 MAINTAIN DUE-IN AND STATUS FILES FOR OUTSTANDING 

REQUISITIONS 
L 13 NOTIFY USING ACTIVIliES OF SUSPENDED ITEMS 
F 4 DETERMINE CAUSE OF UNSERVICEABLE CONDITION OF PROPERTY 
M 8 PREPARE AND MAINTAIN RECORDS OR DOCUMENTS FOR NON-MEDICAL 

MATERIEL 
C 7 CONDUCT INSPECTIONS OF THE HANDLING OF SECURITY ITEMS 
E 43 VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 
K ¿ COMPUTE FILL RATES 

G 12 RECONCILE AFMMFO LETTERS WITH WRM WORKSHEET 
I 13 PREPARE ANO SUBMIT QUARTERLY LINEN INVENTORY AND 

CONSUMPTION REPORT 

K 3 DETERMINE REQUISITION TRANSMISSION METHODS 
K 17 PREPARE REPORTS OF DISCREPANCY (AF FORM 672) 
0 22 PREPARE AND FORWARD EQUIPMENT AUTHORIZATION INVENTORY DATA 

TO BASE DATA PROCESSING INSTALLATION 
P 6 DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 
M 7 POST STOCK DOLLAR VALUES TO OBLIGATION AUTHORITY (OA) 
H 4 PREPARE AND SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFO 

(SFS 120, 120A) 

0 25 PREPARE DOCUMENTS FOR NON-MEDICAL EQUIPMENT TRANSACTIONS 
J 1 ADJUST MINOR DISCREPANCIES ON STOCK RECORD CARDS 
I l CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND 

DIRTY LINEN 

K 21 PROCESS AND REPORT MEDICAL MATERIEL COMPLAINTS 
E 10 EXAMINE MARKINGS ON ITEMS, CRATES, BOXES, OR PACKAGES FOR 

ACCURACY AND LEGIBILITY 
G 6 MAKE SURVEYS TO INSURE ACCURACY OF WRM LOCATOR FILLS 
G 9 POST GWMR LEVELS AND COMPOSITION 
K 9 FILL OUT FORMS FOR CONDEMNED ITEMS 
N 6 KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 
A 9 DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 

UNSERVICEABLE AND DAMAGED EQUIPMENT 

30.40 
20.68 

29.30 
31.14 

36.63 
21.61 

24.54 
29.30 
26.94 
22.71 

34.07 

32.60 
27.64 
25.64 
23.44 
27.64 

35.16 
35.53 
25.64 

29.67 
29.67 
36.26 
34.07 
21.96 

37.36 
36.26 
20.68 

31.14 
24.91 
32.60 

21.61 
32.23 
17.22 

35.16 
30.40 

26.74 
28.21 
27.11 
23.81 
30.04 
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0.80 0.24 
1.17 0.24 

0.63 0.24 
0.77 0.24 

0.61 0.24 
1.10 0.24 

0.97 0.24 
0.61 0.24 
0.62 0.24 
1.04 0.24 

0.69 0.24 

0.72 0.24 
0.65 0.24 
0.91 0.23 
0.99 0.23 
0.63 0.23 

0.66 0.23 
0.65 0.23 
0.69 0.23 

0.77 0.23 
0.77 0.23 
0.63 0.23 
0.67 0.23 
1.03 0.23 

0.60 0.22 
0.62 0.22 
1.05 0.22 

0.71 0.22 
0.86 0.22 
0.66 0.22 

0.99 0.21 
0.66 0.21 
1.23 0.21 

0.60 0.21 
0.69 0.21 

0.79 0.21 
0.74 0.21 
0.77 0.21 
0.87 0.21 
0.69 0.21 

la 
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64.62 
64.87 

65.11 
65.35 

65.59 
65.83 

66.06 
66.30 
66.54 
66.76 

67.01 

67.25 
67.48 
67.72 
67.95 
66.18 

68.41 
68.64 

66.87 

69.10 
69.33 
69.56 
69.79 

70.01 

70.24 
70.46 
70.68 

70.90 
71.12 
71.33 

71.55 
71.76 
71.97 

72.18 
72.39 

72.60 
72.81 
73.02 
73.23 
73.44 
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23 RECEIVE AND DISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 
PURCHASE 

23 PREPARE OOCUHENTS .0 BE DESTROYED OR RETIRED 
7 INSPECT RECEIPTS AND ISSUES FOR PROCESSING PRIOR TO 

INVENTORY 
14 IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 

STORAGE 
11 FORWARD COPIES OF RELEASE/RECEIPT DOCUMENTS TO STOCK 

RECORDS SECTION (DO FORM 1348-1) 
34 PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 

4 CONDUCT UTILIZATION SURVEYS TO VALIDATE EQUIPMENT 
REQUIREMENTS 

1 ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 
14 MAINTAIN HISTORY FILE OF PCAM CARDS ON EQUIPMENT 

7 FILE COMPLETED DOCUMENTS 
3 CODE AND EDIT SOURCE DOCUMENTS 

15 OFFSET TRANSACTION CAROS BEHIND BALANCE CARDS 
3 COMPLETE ENTRIES ON RECEIVING DOCUMENTS 

23 MAKE DELIVERIES TO USING ACTIVITY 
2 CALCULATE THE INVENTORY BALANCE 
2 BRIEF PERSONNEL ON MOBILITY PLANS 

36 SUBMIT REQUESTS FOR STOCKLISTING OF NON-STOCKLISTEO ITEMS 
TO SUB-COMMAND OR COMMAND 

9 PREPARE REQUISITION CARDS (DO FORM 1348) OR TRANSACTION 
CAROS (AF FORM 159) 

36 RECE IVEt ISSUEt OR PACKAGE SECURITY ITEMS 
2 CONDUCT SPECIAL-SUBJECT INSPECTIONS 
4 ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 
3 COMPUTE LINEN LEVELS FOR USING ACTIVITIES 

12 RECORD FUND OBLIGATIONS 
40 SET UP BINS* RACKS» BAYS» OR OTHER STORAGE FACILITIES 
33 PREPARF TRANSFER DOCUMENTS FOR PROPERTY TRANSFERRED BETWEEN 

BASE MEMOS 
12 NOTIFY AFMMFO OF ITEMS SUSPENDED 

7 FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 
32 RECOMMEND CHANGES IN TECHNICAL ORDERS» MANUALS» HANOBOUKS. 

OR OPERATING PROCEDURES 
20 SEND LINEN TO LAUNDRY AND RECEIVE FROM LAUNDRY 
39 ROUTE TURN-IN OF EQUIPMENT FOR INSPECTION AND CONDITION 

CODING 
15 PREPARE AND SUBMIT QUARTERLY FEEDER REPORTS 

8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
17 ISSUE DATED ITEMS 
29 VERIFY UNIT COSTS OF PROPERTY ITEMS 

4 CONDITION CODE SUPPLY ITEMS 
3 COORDINATE PROCEDURES FOR RESERVIST TRAINING 
4 COORDINATE NEGOTIATIONS FOR THE LAUNDERING OF LINENS 
9 INVENTORY CONTROLLED LINEN ITEMS 
9 DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
5 PREPARE DESTRUCTION DOCUMENTS FOR AND DESTROY MEDICAL 

EXCESS 
12 NOTIFY USING ACTIVITY OF MATERIEL DELIVERY DATES 

4 CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS 

27.11 0.76 

24.54 0.84 
32.97 0.63 

28.21 0.73 

24.16 0.84 

33.33 0.61 
24.91 0.S1 

22.71 0.89 
19.78 1.01 
25.27 0.79 
28.57 0.70 
22.71 0.83 
24.91 0.80 
24.91 0.80 
32.23 0.62 
32.97 0.60 
27.47 0.72 

23.81 0.82 

25.64 0.76 
28.94 0.67 
23.44 0.83 
17.58 1.10 
24.91 0.78 
22.71 0.85 
20.15 0.96 

32.60 0.59 
21.98 0.67 
29.30 0.65 

10.62 1.78 
23.08 0.82 

29.67 0.62 
26.37 0.69 
23.08 0.79 
28.94 0.63 
29.67 0.60 
21.98 0.81 
22.34 0.80 
17.58 1.02 
23.81 0.75 
29.30 0.60 

29.30 0.60 
27.11 0.65 

0.21 73.64 

0.21 73.35 
0.21 74.05 

0.21 74.26 

0.20 74.46 

0.20 74.67 
0.20 74.87 

0.20 75.07 
0.20 75.27 
0.20 75.47 
0.20 75.67 
0.20 75.87 
0.20 76.07 
0.20 76.27 
0.20 76.47 
0.20 76.67 
0.20 76.67 

0.20 77.06 

0.20 77.26 
0.19 77.45 
0.19 77.65 
0.19 77.84 
0.19 78.03 
0.19 78.23 
0.19 78.42 

0.19 78.61 
0.19 78.80 
0.19 78.99 

0.19 79.18 
0.19 79.37 

0.18 79.56 
0.18 79.74 
0.18 79.92 
0.18 80.10 
0.18 80.28 
0.16 80.46 
0.18 80.64 
0.18 60.82 
0.18 81.00 
0.<8 81.17 

0.18 81.35 
0.18 81.53 
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I le REPAIR OR REPLACE WORN OR OAHAGEO LINENS 
K 23 RECONCILE THE SECURITY RECORD CARO BALANCES WITH STOCK 

RECORD CARO BALANCES 

M 5 MAINTAIN PILE OF CORRESPONDENCE ASSOCIATED WITH 
REQUISITIONS 

0 27 SET LEVELS AND REQUIREMENT CODES FOR NON-STOCKL ISTEi) ITEMS 
J 8 MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 
Q 25 RECEIVE» INSPECT« AND STORE LOCAL PURCHASE ITEMS 
E 16 INSPECT HANDLING, LOADING, OR STORING OF PROPERTY RELEASED 

FOR SHIPMENT 
N 13 OFFSET ADJUSTMENT TRANSACTION CARDS 
0 2 EDIT MACHINE-COMPUTED REQUIREMENTS LISTING OF 

NON-SrOCKLISTED ITEMS 
M 6 MAINTAIN REQUISITION HISTORY FILE 

Q 29 VALIDATE AND DISTRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 
0 37 REVIEW EQUIPMENT STOCK STATUS REPORT FOR DISCREPANCIES 
K 25 REQUEST WAREHOUSE TO DELIVER MATERIEL 
G 10 PREPARE REQUISITIONS FOR WRM 
N 7 KEYPUNCH PCAM CAROS FOR MEDICAL SUPPLY 
D 10 PLAN AND CONDUCT FORMAL CLASSROOM TRAINING 

0 3 EDIT OUTPUT FOR OUE-IN ANO OUE-OUT DATA OF USING ACTIVITIES 
H 11 RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 
F 10 INITIATE ISSUE REQUESTS FOR ITEMS NEEDED TO COMPLETE 

ASSEMBLIES 

Q l COORDINATE WITH OTHER AGENCIES TO DETERMINE WHICH LOCAL 
PURCHASE ITEMS SHOULD BE STOCKLISTEO 

N 17 PREPARE INPUT DATA AND READ OUTPUT FOR DECREASE AND 
INCREASE TRANSACTIONS 

Q 17 PREPARE REPORT OF LOCAL PURCHASES 
P 4 CODE LOCAL PURCHASE DOCUMENTS 

Q 28 SUBMIT SUGGESTED SOURCES OF LOCAL PURCHASE ITEMS TO BASE 
PURCHASING AND CONTRACT OFFICE IP ♦ C) 

0 31 PREPARE STOCK OR PRICE CHANGE VOUCHERS FOR EQUIPMENT 
E 32 PREPARE AND ATTACH SHIPPING TAGS, LABELS, OR DOCUMENTS 
0 29 PREPARE EQUIPMENT REPLACEMENT BUDGETARY LIST 
P 16 MAINTAIN FILE OF PROPERTY ACCOUNTS 
N 16 OFFSET LOCAL PURCHASE TRANSACTION CAPOS BEHIND BALA' r 

CARDS 

P 16 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS AT USING 
ACTIVITY 

E 38 SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 
L 15 POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 
A 30 PREPARE REPORTS FOR STAFF CONFERENCES 

L 17 PREPARE AND DISTRIBUTE SINGLE LINE ITEM RELEASE AND RECEIPT 
DOCUMENT (00 FORM 1368) 

I 6 DRAFT AND SUBMIT LINEN SUPPLY BUDGET ESTIMATES 
N 16 PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 
Ü 6 COORDINATE WITH THE MERAAB FOR EQUIPMENT PURCHASES ANO 

PURCHASE PRIORITIES 
Q 8 MAINTAIN LIBRARY OF GSA CATALOGUES, VENDORS' CATALOGUES, 

ANO OTHER PROCUREMENT DATA 

K 10 INVESTIGATE DISCREPANCIES ENCOUNTERED IN THE INVENTORY OF 
SECURITY ITEMS 
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11.36 1.53 
26.76 0.66 

23.81 0.72 

25.27 0.68 
28.21 0.60 
22.71 0.75 
25.66 0.66 

21.61 0.78 
26.18 0.69 

22.71 0.73 
20.51 0.81 
26.56 0.67 
27.11 0.61 
30.60 0.56 
25.27 0.65 
17.58 0.93 
21.98 0.76 
26.18 0.67 
22.36 0.72 

26.18 0.66 

21.61 0.76 

22.71 0.70 
22.36 0.71 
19.78 0.80 

20.15 0.78 
22.36 0.70 
22.71 0.69 
22.36 0.70 
16.32 0.85 

21.98 0.70 

18.32 0.86 
18.68 0.82 
20.15 0.75 
22.71 0.67 

20.51 0.76 
26.18 0.62 
20.51 0.73 

20.88 0.71 

27.11 0.55 

0.17 81.70 
0.17 81.a7 

0.17 82.06 

0.17 82.22 
0.17 82.39 
0.17 82.56 
0.17 82.72 

0.17 82.89 
0.17 83.06 

0.17 83.23 
0.17 83.39 
0.17 83.56 
0.17 83.72 
0.16 83.89 
0.16 86.05 
0.16 86.21 
0.16 86.38 
0.16 86.56 
0.16 66.70 

0.16 86.86 

0.16 85.02 

0.16 85.18 
0.16 85.36 
0.16 85.69 

0.16 85.65 
0.16 85.81 
0.16 85.96 
0.16 86.12 
O.IS 86.27 

0.15 86.63 

0.15 86.58 
0.15 86.76 
0.15 86.89 
0.15 87.06 

0.15 87.19 
0.15 87.36 
0.15 87.69 

0.15 87.66 

0.15 87.79 
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31 PLACE LOCATION SYMBOLS ON WAREHOUSE BiNS» RACKS, OR BAYS 
6 PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 

NON-MEDICAL ITEMS TO BASE SUPPLY 
2 COMPARE QUANTITY ANO CONDITION OF EQUIPMENT ITEMS WITH 

VOUCHER LISTINGS 
19 PREPARE INPUT DATA AND READ OUTPUT FOR STOCK BALANCES 
11 PREPARE ANO PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 

ITEMS 
1 ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 
A DETERMINE TYPE OF STORAGE REQUIRED FOR SECURITY ITEMS 

39 SEGREGATE MATERIEL TO BE INVENTORIED 
6 DELIVER OUTSHIPMENTS 
5 DISTRIBUTE COPIES OF ISSUE REQUESTS 

25 MONITOR TEMPERATURE, HUMIDITY, OR OUST CONDITIONS WITHIN 
STORAGE FACILITY 

20 VERIFY SECURITY CLASSIFICATION OF PROPERTY ITEMS 
3 FORWARD ISSUE CAROS OR SHOPPING LISTS TO WAREHOUSE 

17 MAINTAIN FILE OF UP-DATED TRANSACTION REGISTERS 
2 ASSIGN OR CANCEL DOCUMENT NUMBERS 

11 PREPARE INVENTORY ADJUSTMENT DOCUMENTS (AF FORM 85) 
18 PREPARE STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 

DESTROYED FOR REASONS OTHER THAN FAIR WEAR AND TEAR 
2* RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 
19 PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE 
18 PREPARE INPUT DATA AND READ OUTPUT FOR DOCUMENTATION 

OF TRANSACTIONS 
17 SELECT INDIVIDUALS FOR FORMAL TRAINING 
27 PACK OR CRATE ITEMS FOR SHIPPING 

5 MAINTAIN FILE OF LOCAL PURCHASE ORDERS, CONTRACTS, 
RECEIVING REPORTS, OR SIMILAR DOCUMENTS 

19 LIST EXPENDABLE ITEMS CjNSUMEO IN THE MEDICAL SUPPLY 
OPERATION 

11 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
6 FILE STOCK RECORD CARDS INTO ACTIVE AND INACTIVE GROUPS 
1 ADJUST BALANCE CARDS FOR SUSPENDED ITEMS 

11 MAINTAIN OATE-OF-AVAI LABILITY LIST OF NEWLY STOCKLISTED 
MATERIEL 

17 MAKE REPORTS OF SURVEY FOR IRRECONCILABLE EQUIPMENT 
SHORTAGES 

12 INSPECT CONTAINERS AND LABELS OF CORROSIVE, VOLATILE, 
COMBUSTIBLE, OR POISONOUS MATERIALS 

13 POST RECEIPTS AND ISSUES Of SECURITY ITEMS TO VAULT RECORD 
CARDS 

2 COMPLETE LINEN SUPPLY RECORDS (AF FORM 581) 
8 KEYPUNCH TRANSACTION CARDS FOR LOCAL PURCHASE ITEMS 

17 PROTECT CLEAN LINENS FROM OUST 
22 RECEIVE SUCH ITEMS AS TRANSACTION CARDS OR SHOPPING LISTS 

FROM DATA CONTROL 
1 ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 

29 PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STURAGE 
36 REVIEW AND FORWARD REQUESTS FOR TEMPORARY LOAN OF EQUIPMENT 
12 MAINTAIN SUPPLY OF BLANK PCAM CARDS 
17 PREPARE INSPECTION REPORTS 
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14.65 1.01 
23.44 0.63 

17.22 0.85 

19.41 0.74 
18.68 0.77 

22.71 0.63 
23.81 0.60 
18.6B 0.76 
19.41 0.73 
19.05 0.74 
22.34 0.63 

23.81 0.59 
20.88 0.66 
19.41 0.71 
26.74 0.51 
24.16 0.57 
26.74 0.51 

24.91 0.55 
24.18 0.56 
19.05 0.71 

22.34 0.60 
19.78 0.68 
16.48 0.81 

22.34 0.60 

17.95 0.73 
17.22 0.76 
20.88 0.62 
22.71 0.57 

18.32 0.71 

23.81 0.54 

16.48 0.78 

13.55 0.94 
17.58 0.72 
8.06 1.57 

21.25 0.60 

22.71 0.55 
17.58 0.71 
20.51 0.60 
19.41 0.63 
18.68 0.65 

0.15 87.93 
0.15 88.08 

0.15 88.23 

0.14 88.37 
0.14 88.52 

0.14 88.66 
0.14 88.80 
0.14 88.94 
0.14 89.09 
0.14 89.23 
0.14 89.37 

0.14 89.51 
0.14 69.65 
0.14 89.78 
0.14 89.92 
0.14 90.06 
0.14 90.19 

0.14 90.33 
0.14 90.47 
0.14 90.60 

0.13 90.74 
0.13 90.87 
0.13 91.01 

0.13 91.14 

0.13 91.27 
0.13 91.40 
0.13 91.53 
0.13 91.66 

0.13 91.79 

0.13 91,92 

0.13 92.05 

0.13 92.17 
0.1?, 92.30 
0.13 92.43 
0.13 92.55 

0.13 92.68 
0.12 '72.80 
0.12 92.93 
0.12 93.05 
0.12 93.17 
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U REQUISITION SPECIAL ITEMS SUCH AS DIAGNOSTIC BIOLOGICALS 
AND REAGENTS 

l CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 
5 DISPOSE OF INACTIVE DOCUMENTS 

1* POST STOCK SUSPENSION NOTICES 
5 DETERMINE INTERCHANGEABILITY OF ITEMS 

12 PREPARE AND SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 
PROCUREMENT ACTIVITY 

16 PROCESS CLOTHING ITEMS OF HOSPITAL PERSONNEL 
26 PREPARE DOCUMENTS FOR OFF-BASE REPAIR OF EQUIPMENT 

9 FILE UP-DATED DOCUMENT REGISTERS 
1 COMPARE SHOPPING DECK OR LIST WITH BALANCE CAROS 

13 REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 
fl IDENTIFY PARTS OF COMPLETE ASSEMBLIES 

A FORWARD PUNCHED QUANTITY REQUESTED CARD DECKS TO DATA 
PROCESSING INSTALLATION 

24 MARK SHIPPING CONTAINERS 
A4 WRAP AND PACK PROPERTY FOR STORAGE 

2 FILE ZERO BALANCE CARDS 

23 SELECT DATA ELEMENTS FOR RECORDING TRANSACTIONS 
21 RECEIVE AND FORWARD QUANTITY REQUESTED CARD DECKS OR 

SHOPPING LISTS TO USING ACTIVITIES 
14 PREPARE AND SUBMIT LOCAL PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 

8 FORWARD TEMPORARY CUSTODY RECEIPTS FOR THE LOAN OF PROPERTY 
TO PATIENTS 

23 PREPARE ANO SUBMIT STATEMENTS OF CHARGES OR OTHER VOLUNTARY 
PAYMENT DOCUMENTS FOR EQUIPMENT 

24 PREPARE BASE INVENTORY ADJUSTMENT DOCUMENT 
19 SCREEN LINEN TO DETECT DAMAGED OR WORN ITEMS 
16 PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMENT <DD FORM 6) 
IS PREPARE FORMS FOR TURN-IN OF LINEN TO THE LAUNDRY 
15 ORGANIZE MAINTENANCE SUPPORT FUNCTIONS 
16 TYPE MATERIEL SOURCE DOCUMENTS 
12 PREPARE AND FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 

i? ÍSt,»^TLOR9PP*6E ALLawANCES FOR NON-MEDICAL EQUIPMENT ITEMS 
11 INITIATE STOCK CHANGE DOCUMENTS FOR UNIDENTIFIED ITEMS 
18 MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 

8 MAINTAIN CAROS FOR DATED ITEMS (AF FORM 156) 
35 REPORT DISCREPANCIES IN STOCK STATUS REPORT TO STOCK 

RECORDS SECTION FOR PREPARATION OF NEW REPORT 
13 GROUP PROPERTY ITEMS FOR PACKAGING 

9 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
20 PREPARE PCAM DAILY UTILIZATION REPORT 
23 SEPARATE STOCK RECORD CAROS FOR NON-STOCK LISTED ITEMS 
24 RECEIVE AND PROCESS REQUESTS FOR ITEMS TO BE PURCHASED WITH 

PETTY CASH FUNDS 

18 NOTIFY WAREHOUSE TO FORWARD EQUIPMENT FOR USER TESTS 
20 PREPARE AND DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASE 
20 LIST COMPONENT PART SHORTAGES 

26 RECORD TRANSACTIONS ON TRANSACTION REGISTER 
10 PREPARE AND DISTRIBUTE SOURCE DOCUMENTS INVOLVING PAYMENT 

TO VENDORS 
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20.15 0.60 

17.58 0.<9 
23.08 0.52 
20.15 0.59 
22.71 0.52 
15.75 0.73 

11.36 1.01 
17.58 0.65 
19.41 0.58 
16.12 0.69 
19.41 0.57 
17.56 0.62 
17.95 0.61 

17.95 0.61 
16.12 0.67 
14.29 0.76 
17.95 0.60 
17.22 0.62 

13.19 0.BO 

15.38 0.69 

16.85 0.63 

16.48 0.64 
10.26 1.02 
20.6H 0.50 
8.42 1.23 

16.12 0.64 
16.48 0.60 
10.99 0.90 
16.85 0.58 
21.25 0.46 
13.92 0.70 
13.19 0.74 
15.75 0.61 

13.92 0.68 
14.29 0.66 
16.12 0.56 
16.48 0.55 
13.19 0.68 

13.55 0.66 
20.51 0.43 
13.55 0.64 
14.65 0.59 
11.72 0.73 

0.12 93.29 

0.12 93.41 
0.12 93.53 
0.12 93.65 
0.12 93.77 
0.12 93.89 

0.11 94.00 
O.ll 94.12 
0.11 94.23 
0.11 94.34 
0.11 94.45 
0.11 94.56 
0.11 94.67 

0.11 94.78 
0.11 94.89 
0.11 95.00 
0.11 95.10 
0.11 95.21 

0.11 95.32 

O.ll 95.42 

0.11 95.53 

0.10 95.63 
0.10 95.74 
0.10 95.84 
0.10 95.95 
0.10 96.05 
0.10 96.15 
0.10 96.25 
0.10 96.34 
0.10 96.44 
0.10 96.54 
0.10 96.64 
0.10 96.73 

0.10 96.83 
0.09 96.92 
0.09 97.01 
0.09 97.10 
0.09 97.19 

0.09 97.26 
0.09 97.37 
0.09 97.<»6 
0.09 97.54 
0.09 97.63 



O 15 PREPARE LETTER RECOMMENDING STOCKLISTING OF NON-STOCKLISTED 
ITEMS 

D 9 INSTRUCT PERSONNEL IN STORAGE OF CLASSIFIED DOCUMENTS 
P 25 RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 
P 22 PREPARE CERTIFICATES OF LOST DOCUMENTS 
J 12 PREPARE REPORTS OF SURVEY FOR UNACCEPTABLE ADJUSTMENTS 

(DO FORM 200) 

0 27 PREPARE DROPPAGE ALLOWANCE DOCUMENTS FOR NON-MEDICAL 
EQUIPMENT 

I 14» PREPARE AND SUBMIT REPORTS OF SURVEY 
F 6 ENTER RE-INSPECTION OATES ON PROPERTY ITEMS 
E 35 PROCESS PROPERTY ACCOMPANYING PATIENTS 
A 31 PREPARE UNIT MANNING DOCUMENT (UMD) CHANGE REQUESTS 
E 15 INSPECT AND INVENTORY STOCK STORED IN HOSPITAL FOR AIR 

EVACUATION PROGRAM 
I 7 DYE MORN LINENS 
N 5 FORWARD SHOPPING DECKS TO BASE DATA PROCESSING INSTALLATION 
E 12 FORWARD OR RECEIVE EQUIPMENT ITEMS FOR USER TESTS 
K 19 PREPARE SCHEDULE FOR STAGGERED SUBMISSION OF REQUESTS 
L 4 COMPUTE THE QUANTITY ON HAND OF SUSPENDED ITEMS 
Q 16 PREPARE REPORTS OF DISCREPANCY IN SHIPMENT FROM COMMERCIAL 

VENDORS 

I 8 ESTIMATE OR COUNT QUANTITIES OF ISSUED AND PICKED UP LINENS 
P 10 INSPECT CHARGE-OUT RECORDS (AF FORM 614) TO INSURE RETURN 

OF LOANED DOCUMENTS 
E 8 DRAFT STORAGE AND OCCUPANCY REPORTS 
E 22 MAINTAIN AND SEARCH STOCK LOCATOR FILE OR AIR FORCE 

LOCATOR CAROS 
I 10 MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 
L 20 PREPARE INVENTORY CONTROL RECORDS FOR ACCEPTABLE TURN-INS 
E 26 OPERATE FORK LIFT FOR MATERIEL HANDLING 
Q 21 PROVIDE FUND CITATION AND AUTHORIZATION FOR CASH PURCHASE 
N 10 MAINTAIN NEWLY-STOCKLISTED ITEM PCAM CARO FILE 
L 16 POST RETURNS TO VENDORS 
I 11 PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 
P 24 PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 
Q 22 PURCHASE SMALL DOLLAR VALUc ITEMS 
Q 13 PREPARE AND SUBMIT LIST OF DELINQUENT LOCAL PURCHASE ORDERS 

TO BASE PROCUREMENT ACTIVITY 
L 10 MAKE ENTRIES ON STOCK LOCATOR CARDS TO SHOW CHANGES IN 

LOCATION OF PROPERTY ITEMS 
P 15 MAINTAIN FILE OF BASE ERROR AND/OR CORRECTION SHEETS 

(AF FORM 150) 

K 28 TYPE AND DISTRIBUTE CATALOG OF MEDICAL NON-STOCKLISTED 
ITEMS 

Q 20 PROCURE NARCOTICS 
H 7 PREPARE DOCUMENTS FOR THE TURN-IN OF OUT-DATED X-RAY FILM 
Q 18 PREPARE SHIPPING DOCUMENTS FOR LOCAL PURCHASE CREDIT ITEMS 

BEING RETURNED TO VENDOR 
E 2 CLEAN AND DRY PROPERTY ITEMS 
Q 19 PROCESS AND FORWARD EXEMPTIONS TO THE BUY AMERICAN ACT TO 

BASE PROCUREMENT ACTIVITY 
F 19 VERIFY LABELS AND INSTRUCTIONS FOR HANDLING RADIOACTIVE 

MATERIALS 
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15.75 0.54 

16.12 0.52 
14.29 0.58 
12.82 0.64 
18.68 0.44 

14.65 0.55 

13.19 0.61 
14.29 0.54 
16.12 0.48 
13.55 0.55 
12.09 0.57 

8.06 0.84 
13.19 0.51 
10.26 0.65 
14.29 0.47 
13.55 0.49 
12.82 0.51 

6.96 0.94 
14.29 0.45 

12.09 0.57 
8.42 0.67 

6.59 0.83 
13.19 0.39 
8.06 0.64 
9.16 0.55 
8.06 0.60 

10.26 0.46 
5.13 0.91 

12.09 0.37 
7.33 0.61 
7.33 0.60 

7.33 0.53 

7.69 0.50 

7.69 0.46 

6.96 0.48 
10.26 0.32 
8.42 0.39 

5.49 0.50 
4.76 0.43 

4.40 0.44 
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0.08 97.71 

0.08 97.80 
0.08 97.88 
0.08 97.96 
0.08 98.04 

0.08 98.12 

0.06 98.20 
0.08 98.28 
0.08 98.36 
0.07 98.43 
0.07 98.50 

0.07 98.57 
0.07 98.63 
0.07 98.70 
0.07 98.77 
0.07 98.83 
0.07 98.90 

0.07 98.96 
0.06 99.03 

0.06 99.09 
0.06 99.15 

0.06 99.20 
0.05 99.25 
0.05 99.30 
0.05 99.35 
0.05 99.40 
0.05 99.45 
0.05 99.50 
0.04 99.54 
0.04 99.59 
0.04 99.63 

0.04 99.67 

0.04 99.71 

0.04 99.74 

0.03 99.78 
0.03 99.81 
0.03 99.84 

0.03 99.87 
0.02 99.89 

0.02 99.91 
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7 
6 

PREPARE BASE WAREHOUSE LOCATION CHANGE NOTICES 
(AF FORM 136) 

MAINTAIN IMPREST FUND FOR SMALL DOLLAR VALUE ITEM PURCHASES 
MAINTAIN FUND FOR COO PURCHASES 
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2.56 0.40 0.01 99.92 

1.47 0.68 0.01 99.93 
1.47 0.68 0.01 99.94 
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JOB DESCRIPTION FOR ANN IN MEO MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSCI 
LACKLAND AFB, TEX 78236 

DUTY JOB OESCRIPT1 ON«CASES"1033«TASKS* 409,DUTIES- 17,MBRS- 42 
OAFSC 91S90 MEDICAL MATERIEL SUPERINTENDENT 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE 

A PLANNING AND ORGANIZING 
B DIRECTING AND IMPLEMENTING 
C EVALUATING 
0 TRAINING 
G MAINTAINING MAR READINESS MATERIEL 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
0 PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
E PERFORMING WAREHOUSE FUNCTIONS 
F INSPECTING PROPERTY 
0 PERFORMING LOCAL PURCHASE FUNCTIONS 
H REPORTING AND DISPOSING OF MATERIEL 
M REQUISITIONING MATERIEL 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 
I MAINTAINING LINEN SUPPLY 
N PERFORMING MACHINE ROOM AND ISSUING FUNCTIONS 

100.00 
95.24 
9r.24 
68.10 
BS.71 
83.33 
71.43 
65.71 
90.48 
57.14 
64.29 
69.05 
80.95 
66.67 
52.38 
42.86 
19.05 

24.16 
19.27 
15.34 
7.62 
6.31 
5.36 
5.06 
4.19 
3.92 
5.94 
4.91 
3.14 
2.25 
2.56 
2.99 
2.40 
3.31 

24.16 
18.36 
14.61 
6.71 
5.41 
4.46 
3.62 
3.59 
3.54 
3.40 
3.16 
2.16 
1.82 
1.71 
1.57 
1.03 
0.63 

24.16 
42.52 
57.13 
63.84 
69.25 
73.72 
77.33 
80.92 
84.46 
87.86 
91.02 
93.19 
95.00 
96.71 
98.28 
99.31 
99.94 
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JÜB DESCRIPTION FOR AHN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 

LACKLAND AFB, TEX 78236 

TASK JOB DESCRIPTION»CASES*10331TASKS" 409,DUTIES* 17,MBRS* 42 
OAFSC 91590 MEDICAL MATERIEL SUPERINTENDENT 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PIRCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

o-tsk OUTY/TASK TITLE * * 

B 16 SUPERVISE MEDICAL MATERIEL SUPERVISORS (91570) 
C l ANALYZE EFFECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 
A 24 PLAN PROCEDURES FOR THE ADMINISTRATION OF THE STOCK RECORD 

ACCOUNT 

A 2 ANALYZE WORKLOADS AND OEVELOPP IMPROVED WORK METHODS 
B 18 SUPERVISE PREPARATION OF OFFICIAL CORRESPONDENCE 
B 26 SUPERVISE THE STOCK RECORD ACCOUNT 
A 18 PLAN CONTROLS OVER WRM SUPPLIES AND EQUIPMENT 
A 11 ESTABLISH WORK SCHEDULES 

B 6 MONITOR THE MEDICAL INVENTORY MANAGEMENT SYSTEM (MIMS) 
C 2 COMPILE MANAGEMENT DATA FOR USE IN EVALUATION OF SUPPLY 

PROGRAM 

C 3 COMPLETE PERSONEL PERFORMANCE REPORTS 
B 27 SUPERVISE WRM ACTIVITIES 
B 8 SUPERVISE CIVILIAN PERSONNEL 
B 4 IMPLEMENT CONTROLS AND FOLLOW-UP FOR NEW PROCEDURES 
C 8 CONDUCT INSPECTIONS OF WAREHOUSE WORK METHODS 
A 30 PREPARE REPORTS FOR STAFF CONFERENCES 
C 6 CONDUCT INSPECTIONS OF LOCAL PURCHASE WORK METHODS 
C 15 EVALUATE REQUESTS FOR LOCAL PURCHASE 
B 25 SUPERVISE THE MEDICAL EQUIPMENT MANAGEMENT OFFICE (MEMO) 
C 4 CONDUCT INSPECTIONS OF DOCUMENT CONTROL WORK METHODS 
C 14 EVALUATE MEDICAL MATERIEL COMPLAINTS OR SUGGESTIONS FOR 

CORRECTIVE ACTION 
A 26 PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
A 1 ANALYZE INVENTORY FINDINGS ANO PREPARE INVENTORY SUMMARY 
A 8 DEVELOP STANDARD OPERATING PROCEDURE (SOP) FOR EMERGENCY 

SUPPLY SITUATIONS 

B 21 SUPERVISE SPECIAL PROJECT AND SPECIAL DUTY ACTIVITIES 
A 3 APPOINT INVENTORY SUPERVISOR OR TEAMS 
A 29 PLAN TECHNIQUES FOR HANDLING MECHANIZED ACCOUNTS 
C 16 MAKE RECOMMrNOATIONS FOR PERSONNEL ACTIONS 
C 17 SCHEDULE LEAVES OR PASSES 
G 2 COMPUTE GROSS WARTIME MATERIEL REQUIREMENTS (GWMR) 
A 20 PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 
D 16 ROTATE DUTY ASSIGNMENTS OF INDIVIDUALS FOR CROSS-TRAINING 
A 16 ORGANIZE PROCEDURES FOR BASE PROCUREMENT OF LOCAL PURCHASE 

MATERIEL 
G 11 PREPARE THE MATLRIEL OPERATIONAL READINESS REPORT (MQRR) 
D 7 INDOCTRINATE NEWt.Y ASSIGNED PERSONNEL 

90.43 1.74 
92.86 1.67 
92.86 1.60 

95.24 1.52 
92.86 1.52 
76.19 1.71 
90.46 1.32 
88.10 1.34 
80.95 1.45 
78.57 1.47 

90.48 1.18 
80.95 1.28 
63.33 1.24 
80.95 1.24 
85.71 1.16 
78.57 1.19 
80.95 1.12 
73.81 1.22 
64.29 1.38 
85.71 1.03 
83.33 1.06 

78.57 1.09 
83.33 1.01 
88.10 0.96 

71.43 1.17 
90.48 0.91 
69.05 1.19 
85.71 0.96 
88.10 0.91 
73.81 1.08 
76.19 1.04 
71.43 1.10 
71.43 1.07 

71.43 1.06 
78.57 0.96 

1.57 1.57 
1.55 3.12 
1.49 4.61 

1.44 6.05 
1.41 7.46 
1.30 6.77 
1.20 9.96 
1.18 11.15 
1.17 12.32 
1.16 13.48 

1.07 14.55 
1.04 15.59 
1.04 16.62 
1.00 17.63 
0.99 18.62 
0.93 19.55 
0.91 20.46 
0.90 21.36 
0.89 22.25 
0.89 23.13 
0.88 24.01 

0.85 24.87 
0.84 25.71 
0.84 26.56 

0.84 27.39 
0.83 28.22 
0.82 29.04 
0.82 29.86 
0.80 30.67 
0.80 31.46 
0.79 32.25 
0.79 33.04 
0.76 33.80 

0.76 34.56 
0.75 35.32 
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25 PLAN PROCEDURES FOR THE DELIVERY, ISSUE, RECEIPT, AND 
STORAGE OF MATERIEL 

A COMPUTE REQUIREMENTS OF URM SHREOOUT PROGRAMS SUCH AS 
MMPNC, SCATA, OR BM/CN 

5 CONDUCT INSPECTIONS OF INVENTORY CONTROL WORK METHODS 
8 INSTRUCT PERSONNEL IN LOCATING ANO INTERPRETING TECHNICAL 

INFORMATION 
10 EVALUATE ADEQUACY OF INSPECTIONS 

5 MONITOR EXCESS ITEMS PROGRAM 
1 COMPUTE ASSETS OF URM SHREOOUT PROGRAMS SUCH AS MMPNC, 

SCATA, OR BW/CW 

7 CONDUCT INSPECTIONS OF THE HANDLING OF SECURITY ITEMS 
19 PLAN PROCEDURES AND SEQUENCES FOR TAKING INVENTORIES 
28 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 
22 SCREEN REQUESTS FOR LOCAL PURCHASE 
31 PREPARE UNIT MANNING DOCUMENT (UMO) CHANGE REQUESTS 
22 PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 

2 BRIEF PERSONNEL ON MOBILITY PLANS 
1* REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 
11 EVALUATE EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 
15 SUPERVISE MEDICAL MATERIEL SPECIALISTS (91550) 
21 RECEIVE AND DISTRIBUTE INCOMING AND OUTGOING MAIL 
11 SUPERVISE EQUIPMENT AUTHORIZATION AND SUPPORT FUNCTIONS 
13 EVALUATE INVENTORY ADJUSTMENTS 
37 WRITE JOB DESCRIPTION 

5 COMPUTE ECONOMIC ORDER QUANTITIES (EOQSI 
12 EVALUATE EQUIPMENT AUTHORIZATION AND SUPPORT ACTIVITIES 
13 SUPERVISE LOCAL PURCHASE ACTIVITIES 

A COUNSEL INDIVIDUALS ON TRAINING PROGRESS 
6 COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 

PROCESSING INSTALLATION 

32 RECOMMEND CHANGES IN TECHNICAL ORDERS, MANUALS, HANDBOOKS, 
OR OPERATING PROCEDURES 

27 PLAN PROCEDURES FOR THE TRANSFER OF MATERItL BETWEEN 
ACCOUNTS 

9 DETERMINE NEED FOR EXTRA INVENTORIES 
7 COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
7 MONITOR THE INSPECTION ANO ROTATION OF MMPNC PHASE I KITS 
5 DETERMINE NEED FOR INDIVIDUAL OU GROUP TRAINING 

15 REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 
23 PLAN PROCEDURES FOR MAKING INVENTORY ADJUSTMENTS 
16 REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 
20 SUPERVISE REQUISITIONING OF MATERIEL 

8 REVIEW EXCESS EQUIPMENT OR SUPPLY TURN-IN DOCUMENTS AND 
DETERMINE EXCESS OR SALVAGE ACTION 

6 EDIT OUTGOING OR INCOMING EXCESS REPORTS 
2 AUDIT AND FORWARD THE QUARTERLY MIMS REPORT 
3 DIRECT STORAGE, ISSUE, AND SAFEGUARDING OF SECURITY ITEMS 
9 SUPERVISE CONTROL OF MATERIEL DOCUMENTS 

12 SUPERVISE LINEN SUPPLY ACTIVITY 

14 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE SUPPLY 
ACTIVITY 

19 SUPERVISE PROPERTY INSPECTIONS 

76.19 Ó.98 

69.05 1.07 

78.57 0.93 
76.19 0.95 

76.19 0.95 
73.81 0.97 
69.05 1.02 

64.29 1.09 
83.33 D.82 
71.43 0.95 
64.29 1.06 
71.43 0.95 
66.67 1.01 
71.43 0.93 
76.19 0.86 
64.29 1.01 
54.76 1.18 
50.00 1.25 
61.90 1.02 
76.19 0.83 
76.19 0.83 
54.76 1.15 
69.05 0.90 
59.52 1.03 
71.43 0.85 
61.90 0.96 

66.67 0.90 

71.43 0.84 

76.19 0.77 
64.29 0.87 
47.62 1.17 
66.67 0.83 
66.67 0.62 
69.05 0.79 
64.29 0.84 
57.14 0.94 
57.14 0.91 

57.14 0.87 
52.38 0.95 
54.76 0.90 
54.76 0.88 
52.38 0.92 
54.76 0.85 

50.00 0.89 

0.75 36.06 

0.74 36.81 

0.73 37.54 
0.72 38.26 

0.72 38.98 
0.72 39.70 
0.70 40.40 

0.70 41.11 
0.69 41.79 
0.68 42.47 
0.68 43.15 
0.68 43.83 
U.67 44.50 
0.66 45.17 
0.65 45.82 
0.65 46.47 
0.65 47.12 
0.64 47.76 
0.63 48.39 
0.63 49.02 
0.63 49.65 
0.63 50.28 
0.62 50.91 
0.61 51.52 
0.61 52.12 
0.61 52.73 

0.60 53.33 

0.60 53.93 

0.59 54,52 
0.56 55.08 
0.56 55.63 
0.55 56.16 
0.55 56.73 
0.54 57.27 
0.54 57.81 
0.54 58.35 
0.52 58.87 

0.50 59.36 
0.50 59.86 
0.49 60 35 
0.48 60.84 
0.48 61.32 
0.46 61.78 

0.45 62.23 



G 3 
B 22 
0 
0 
A 
D 
A 

15 
37 
34 

2 
9 

A 35 

B 23 
K 21 
A 
0 
0 
H 
E 
A 
0 

0 
A 
G 
0 
B 
J 
K 

E 
A 

F 
B 
G 
0 
E 
F 
A 
K 
K 
0 

21 
11 
17 

1 
5 

33 
26 

3 
4 
5 

38 
7 
3 

10 

13 

36 
36 

2 
1 
8 
6 
9 
1 

15 
3 
4 

40 

J 9 
I 6 
0 1 

A 17 

COMPUTE PEACETIME OPERATING STOCKS IPOSI REQUIREMENTS 
SUPERVISE STORAGE ANO RECEIPT OF MATERIEL 
RECOMMEND INDIVIDUALS FOR SPECIALTY KNOWLEDGE TESTING 
REVIEW EQUIPMENT STOCK STATUS REPORT FOR DISCREPANCIES 
SET UP, MAINTAIN, OR DISPOSE OF FILES 
CONDUCT QJT PROGRAMS 

DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR CF 
UNSERVICEABLE AND DAMAGED EQUIPMENT 

SUBMIT AUTHORIZATION CHANGES TO MEDICAL EQUIPMENT REVIEW 
AUTHORIZATION ACTIVITY 

DETERMINE REQUISITION PRIORITIES 
SUPERVISE THE DISPOSAL AND SALVAGE OF MATERIEL 
PROCESS AND REPORT MEDICAL MATERIEL COMPLAINTS 
PLAN PROCEDURES FOR MAINTAINING E-AIO CAROS 
PLAN IMPROVED TRAINING METHODS 
SELECT INDIVIDUALS FOR FORMAI. TRAINING 
ADVISE BASE SUPPLY OFFICER 0» EXCESS NON-MEDICAL ITEMS 
CONDUCT RE-WAREHOUSING OR SEI UP NEW WAREHOUSES 
SELECT PROCUREMENT SOURCES (CP OR LP) FOR ISSUE REQUESTS 
SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 

PROCUREMENT OF STOCKLISTEO ITEMS 

ARRANGE FOR WITNESSES TO OBSERVE THE DESTRUCTION OF 
MEDICAL SECURITY ITEMS 

COORDINATE PROCEDURES FOR RESERVIST TRAINING 
ASSIGN ISSUE PRIORITIES 
INVENTORY WRM MATERIELS 

REVIEW REPORTS OF INVENTORY FINDINGS FROM PROPERTY 
SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS (91530) 
COMPUTE INVENTORY ACCURACY PERCENTAGES 

INVESTIGATE DISCREPANCIES ENCOUNTERED IN THE INVENTORY OF 
SECURITY ITEMS 

ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE EQUIPMENT 
AC TIVIT Y 

RECEIVE, ISSUE, OR PACKAGE SECURITY ITEMS 
SUBMIT REQUESTS FOR STOCKLISTING OF NON-STOCKLISTEO ITEMS 

TO SUB-COMMAND OR COMMAND 
CONDUCT SPECIAL-SUBJECT INSPECTIONS 

ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 
POSITION MMPNC OR SCATA MATERIEL 
GIVE INFORMAL TRAINING TO INDIVIDUALS 
DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
CONDUCT FOLLOW-UP INSPECTIONS 
ORGANIZE MAINTENANCE SUPPORT FUNCTIONS 
DETERMINE REQUISITION TRANSMISSION METHODS 
DETERMINE TYPE OF STORAGE REQUIRED FOR SECURITY ITEMS 
SEARCH EQUIPMENT ALLOWANCE PUBLICATIONS FOR BASIS OF ISSUE 

AND ALLOWANCES 
MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
DRAFT AND SUBMIT LINEN SUPPLY BUDGET ESTIMATES 
COORDINATE WITH OTHER AGENCIES TO DETERMINE WHICH LOCAL 

PURCHASE ITEMS SHOULD BE STOCKLISTEO 
PLAN ANT SCHEDULE INSPECTIONS OF PROPERTY ASSIGNED TO USING 
ACTIVITY 
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50.00 0.88 
52.38 0.83 
54.76 0.79 
50.00 0.85 
52.38 0.81 
47.62 0.89 
54.76 0.76 

50.00 0.82 

54.76 0.73 
57.14 0.69 
45.24 0.87 
52.38 0.73 
45.24 0.83 
59.52 0.63 
47.62 0.79 
28.57 1.31 
45.24 0.83 
33.33 1.11 

54.76 0.67 

42.86 0.83 
50.00 0.71 
26.19 1.35 
45.24 0.78 
40.48 0.86 
45.24 0.76 
52.38 0.66 

42.86 0.80 

38.10 0.69 
50.00 0.67 

47.62 0.69 
54.76 0.60 
38.10 0.85 
50.00 0.64 
16.67 1.89 
45.24 0.69 
40.48 0.76 
40.48 0.74 
42.86 0.68 
35.71 0.82 

26.19 1.11 
30.95 0.93 
45.24 0.63 

38.10 0.74 

0.44 62.67 
0.43 63.10 
0.43 63.54 
0.42 63.96 
0.42 64.39 
0.42 64.81 
0.41 65.22 

0.41 65.63 

0.40 66.03 
0.40 66.43 
0.39 66.82 
0.38 67.21 
0.38 67.58 
0.37 67.96 
0.37 68.33 
0.37 68.70 
0.37 69.06 
0.37 69.45 

0.37 69.82 

0.36 70.17 
0.35 70.53 
0.35 70.86 
0.35 71.23 
0.35 71.58 
0.35 71.93 
0.34 72.27 

0.34 72.61 

0.34 72.95 
0.34 73.29 

0.33 73.61 
0.33 73.94 
0.32 74.26 
0.32 74.58 
0.31 74.90 
0.31 75.21 
0.31 75.52 
0.30 75.82 
0.29 76.11 
0.29 76.40 

0.29 76.69 
0.29 76.98 
0.28 77.27 

0.28 77.55 
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11 MONITOR PRIORITY STATUS OF REQUISITIONS 
3 DETERMINE THE METHOD OF DESTRUCTION FOR DIFFERENT TYPES OF 

MEDICAL SUPPLIES 
6 ESTABLISH ANO POST NOTICES OF INVENTORY DEADLINE DATES 
4 CONDUCT UTILIZATION SURVEYS TO VALIDATE EQUIPMENT 

REQUIREMENTS 
8 ESTABLISH MINIMUM STOCK LEVELS 
4 DETERMINE CAUSE OF UNSERVICEABLE CONDITION OF PROPERTY 

13 INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSION, DECAY, OR 
DETERIORATION 

24 SUPERVISE THE FURNISHING OF MEDICAL MATERIEL TRANSACTION 
DOCUMENTS TO 6AF0 

10 ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 
7 DETERMINE NEED FOR CONTRACT MAINTENANCE OF EQUIPMENT 

13 POST RECEIPTS AND ISSUES OF SECURITY ITEMS TO VAULT RECORD 
CARDS 

4 COORDINATE NEGOTIATIONS FOR THE LAUNDERING OF LINENS 
6 DELIVER 0UTSH1PMENTS 

26 SCREEN, COMPUTE, AND POST STOCK LEVELS 
12 PREPARE, ADMINISTER, OR SCORE TESTS 

6 DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 
15 INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS AND 

SECURITY CONDITIONS ARE MET 
9 IDENTIFY MAR READINESS MATERIEL TO PREVENT UNAUTHORIZED 

MOVEMENT OR USE 
3 DESIGNATE ITEMS FOR DISPOSAL 

1C PERFORM PRE-INVENTORY SURVEY 
14 ORDER OFFICE SUPPLIES, FORMS, AND PUBLICATIONS 
10 SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 

3 EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 
6 COORDINATE WITH THE MERAAB FOR EQUIPMENT PURCHASES ANO 

PURCHASE PRIORITIES 
27 SET LEVELS AND REQUIREMENT CODES FOR NON-STOCKLISTED ITEMS 
27 SCREEN REQUESTS FOR SUPPLIES 
12 RECONCILE AFMMFO LETTERS MITH MRM WORKSHEET 
15 REVIEW RECEIVING DOCUMENTS 

6 MAKE SURVEYS TO INSURE ACCURACY OF MRM LOCATOR FILES 
5 COORDINATE MITH BASE DATA PROCESSING INSTALLATION FOR 

PREPARATION OF INVENTORY COUNT LISTINGS 
9 POST GMMR LEVELS ANO COMPOSITION 

14 SUPERVISE MACHINE ROOM OPERATIONS 
21 MONITOR THE FLOM OF DOCUMENTS BETWEEN PROCESSING POINTS 

7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 
REDISTRIBUTION AND MARKETING (R ♦ Ml ACTIVITY 

IB PREPARE ANO DISTRIBUTE THE STOCK STATUS REPORT 
23 RECONCILE THE SECURITY RECORD CARD BALANCES MITH STOCK 

RECORD CARO BALANCES 
12 OPEN NEM MEMO ACCOUNTS 

9 PREPARE REQUISITION CARDS (DO FORM 1348) OR TRANSACTION 
CARDS (AF FORM 159) 

17 SUPERVISE PHYSICAL ISSUING OF MATERIEL 
5 EDIT ISSUE REQUESTS 

23 MAKE DELIVERIES TO USING ACTIVITY 

42.86 0.65 
45.24 0.62 

40.48 0.69 
33.33 0.83 

33.33 0.82 
47.62 0.57 
42.86 0.61 

42.86 0.60 

40.48 0.64 
40.48 0.62 
28.57 0.68 

33.33 0.75 
4.76 5.19 

23.81 1.03 
33.33 0.73 
23.81 1.02 
38.10 0.62 

30.95 0.76 

45.24 0.52 
28.57 0.83 
16.67 1.41 
40.48 0.57 
35.71 0.64 
28.57 0.79 

¿6.19 0.86 
26.19 0.85 
30.95 0.71 
33.33 0.64 
2B.57 0.73 
33.33 0.61 

23.81 0.84 
35.71 0.56 
33.33 0.59 
9.52 2.06 

26.19 0.75 
30.95 0.61 

26.19 0.71 
7.14 2.59 

35.71 0.51 
33.33 0.55 
7.14 2.55 

0.28 77.83 
0.28 78.11 

0.28 78.39 
0.28 78.66 

0.27 78.93 
0.27 79.20 
0.26 79.47 

0.26 79.73 

0.26 79.98 
0.25 80.24 
0.25 80.49 

0.25 80.74 
0.25 80.98 
0.25 81.23 
0.24 61.47 
0.24 81.72 
0.24 81.95 

0.24 82.19 

0.24 82.43 
0.24 82.66 
0.24 82.90 
0.23 83.13 
0.23 83.35 
0.23 83.58 

0.23 83.81 
0.22 84.03 
0.22 84.25 
0.21 84.46 
0.21 84.67 
0.20 84.87 

0.20 85.07 
0.20 85.27 
0.20 85.47 
0.20 65.66 

0.20 85.86 
0.19 66.05 

0.19 86.24 
0.19 86.42 

0.18 86.60 
0.18 86.79 
0.18 86.97 
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H 4 PREPARE ANO SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFU 
(SFS I20f 120A) 

E <» CONDITION CODE SUPPLY ITEMS 
0 14 PREPARE TRAINING RECORDS OR CHARTS 
L 9 MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 
0 10 PLAN ANO CONDUCT FORMAL CLASSROOM TRAINING 
L 24 TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 
K 7 EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 
M 1 CHECK ACCURACY OF DEPOT REQUISITIONS 
F 14 INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 
K 15 PREPARE AND SUBMIT QUARTERLY FEEDER REPORTS 
I 5 DEVISE CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND DIRTY 

LINEN 
0 13 MAINTAIN FILE OF AUTHORIZATIONS! INCREASES! OR DECREASES TO 

THE CONSOLIDATED LISTING 
P 20 MONITOR MEMO DOCUMENT REGISTER 
Q 17 PREPARE REPORT OF LOCAL PURCHASES 
D 13 PREPARE LESSON PLANS 
F 20 VERIFY SECURITY CLASSIFICATION OF PROPERTY ITEMS 
F 5 DETERMINE INTERCHANGEABILITY OF ITEMS 
K 2 COMPUTE FILL RATES 
F 16 PREPARE STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 

DESTROYED FOR REASONS OTHER THAN FAIR WEAR ANO TEAR 
0 1 ADAPT ANO MAINTAIN TRAINING AIDS 
0 9 INSTRUCT PERSONNEL IN STORAGE OF CLASSIFIED DOCUMENTS 
L 12 NOTIFY AFMMFO 0* ITEMS SUSPENDED 
M 8 PREPARE AND MAINTAIN RECORDS OR DOCUMENTS FOR NON-MEOICAL 

MATERIEL 
0 9 MAINTAIN AND DISTRIBUTE THE CONSOLIDATED LISTING (CL! 
F 16 INSPECT TURN-IN ITEMS 
Q 28 SUBMIT SUGGESTED SOURCES OF LOCAL PURCHASE ITEMS TO BASE 

PURCHASING AND CONTRACT OFFICE (P + C) 
Q 8 MAINTAIN LIBRARY OF GSA CATALOGUES! VENDORS* CATALOGUES! 

ANO OTHER PROCUREMENT DATA 
E 8 DRAFT STORAGE ANO OCCUPANCY REPORTS 
0 36 REVIEW AND FORWARD REQUESTS FOR TEMPORARY LOAN OF EQUIPMENT 
0 5 COORDINATE THE RELOCATION OF PROPERTY BETWEEN PROPERTY 

CUSTODIANS 
P 12 MAKE QUALITY CONTROL CHECK OF SUCH ITEMS AS POSTING CONTROL 

COOES OR ANALYSES COOES 
0 29 PREPARE EQUIPMENT REPLACEMENT BUDGETARY LIST 
E 25 MONITOR TEMPERATURE! HUMIDITY, OR DUST CONDITIONS WITHIN 

STORAGE FACILITY 
K 22 RECONCILE THE DOLLAR VALUE OF INVENTORY CATEGORIES WITH THE 

DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 
P 13 MAKE QUALITY CONTROL CHECK OF TRANSACTION REGISTER UR 

DOCUMENT REGISTER 
J 2 CALCULATE THE INVENTORY BAIANCE 
0 35 REPORT DISCREPANCIES IN STOCK STATUS REPORT TO STOCK 

RECORDS SECTION FOR PREPARATION OF NEW REPORT 
Q 3 EDIT OUTPUT FOR OUE-IN AND DUE-OUT DATA OF USING ACTIVITIES 
6 16 INSPECT HANDLING, LOADING, OR STORING OF PROPERTY RELEASED 

FOR SHIPMENT 
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28.57 0.63 ( 
26.57 0.61 C 
16.67 1.05 C 
26.19 0.66 C 
23.61 0.70 C 
33.33 0.49 C 
28.57 0.57 C 
28.57 0.56 C 
23.81 0.64 0 
21.43 0.71 0 

14.29 1.06 0 

28.57 0.52 0 
14.29 1.04 0 
26.19 0.56 0 
28.57 0.50 0 
33.33 0.42 0 
2(.19 0.53 0 
23.57 0.48 0 

28.57 0.48 0 
26.19 0.51 0 
23.81 0.54 0 
9.52 1.33 0 

16.29 0.89 0 
26.19 0.48 0 
19.05 0.66 0 

11.90 1.03 0. 

23.81 G.52 0, 
30.95 0.39 0, 
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21.43 0.56 0, 

19.05 0.63 0. 
19.05 0.63 0. 
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23.81 0.48 0. 
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11.90 0.93 0. 

19.05 0.56 0. 
23.81 0.45 0. 
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E Al TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO ¿3.61 
F 17 PREPARE INSPECTION REPORTS 16.67 
0 19 POST AUTHORIZATION CHANGES TO THE CONSOLIDATED LISTING 9.5¿ 
E 30 PLACE ITEMS IN WAREHOUSE BINS* RACKS. ÜÄ BAYS 9.52 
E lA IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 19.05 

STORAGE 
Q 2 EDIT MACHINE-COMPUTED REQUIREMENTS LISTING OF 16.67 

NON-STOCKLISTED ITEMS 
Q 15 PREPARE LETTER RECOMMENDING STOCKLISTING OF NON-STOCKLISTED 2!.A3 

ITEMS 
L 5 DISTRIBUTE COPIES OF ISSUE REQUESTS 11.90 
K 11 MAINTAIN OATE-OF-AVAILABILI TV LIST OF NEWLY STOCKLISTED 14.29 

MATERIEL 
F 12 INSPECT CONTAINERS AND LABELS OF CORROSIVE. VOLATILE. 19.05 

COMBUSTIBLE. OR POISONOUS MATERIALS 
I 13 PREPARE AND SUBMIT QUARTERLY LINEN INVENTORY AND 11.90 

CONSUMPTION REPORT 
0 11 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS 1A.29 
J 7 INSPECT RECEIPTS AND ISSUES FOR PROCESSING PRIOR TO 16.67 

INVENTORY 
F 10 INITIATE ISSUE REQUESTS FOR ITEMS NEEDED TO COMPLETE 16.67 

ASSEMBLIES 
L 13 NOTIFY US IMG ACTIVITIES OF SUSPENDED ITEMS 16.67 
H 5 PREPARE DESTRUCTION DOCUMENTS FOR AND DESTROY MEDICAL 16.67 

EXCESS 
M 12 RECORD FUND OBLIGATIONS 1A.29 
K 17 PREPARE RcPORTS OF DISCREPANCY (AF FORM 672) 19.05 
J 12 PREPARE REPORTS OF SURVEY FOR UNACCEPTABLE ADJUSTMENTS 16.67 

(DO FORM 200) 
K 18 PREPARE SALVAGE DOCUMENTS 16.67 
Q 23 RECEIVE ANO DISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 16.67 

PURCHASE 
P 16 MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 7.14 
E 10 EXAMINE MARKINGS ON ITEMS. CRATES. BOXES. OR PACKAGES FOR 19.05 

ACCURACY AND LEGIBILITY 
E 2 CLEAN AND DRY PROPERTY ITEMS 4.76 

I F 7 IDENTIFY ITEMS TO BE TRANSFERRED 16.67 
I 9 INVENTORY CONTROLLED LINEN ITEMS 7.14 

1 J 13 RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 16.67 
DATA 

E 18 ISSUE MATERIEL TO USING ACTIVITY 14.29 
0 39 ROUTE TURN-IN OF EQUIPMENT FOR INSPECTION AND CONDITION 14.29 

COOING 
t F 8 IDENTIFY PARTS OF COMPLETE ASSEMBLIES 14.29 
> K 16 PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMENT (DO FORM 6) 14.29 

I 3 COMPUTE LINEN LEVELS FOR USING ACTIVITIES 11.90 
G 10 PREPARE REQUISITIONS FOR WRM 11.90 
P 27 REVIEW DOCUMENTS PRIOR TO FILING 16.67 

1 6 28 PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE* THEFT, AND 14.29 
DETERIORATION 

P 11 INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 16.67 
^ K 25 REQUEST WAREHOUSE TO DELIVER MATERIEL 11.90 

M 7 POST STOCK DOLLAR VALUES TU OBLIGATION AUTHORITY (OA) 9.52 
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PROCESS ANO FORWARD EXEMPTIONS TO THE BUY AMERICAN ACT TO 
BASE PROCUREMENT ACTIVITY 

VERIFY UNIT COSTS OF PROPERTY ITEMS 
VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 
RECEIVE» INSPECT, ANO STORE LOCAL PURCHASE ITEMS 
REVIEW ERROR EDIT FROM DAILY TRANSACTION REGISTER AND MAKE 

CORRECTIONS 

PREPARE TEMPORARY CUSTODY RECEIPTS UF FORM 12971 

COMPUTE DROPPAGE ALLOWANCES FOR NON-MEDICAL EQUIPMENT ITEMS 
INSPECT CHARGE-OUT RECORDS (AF FORM 614) TO INSURE RETURN 

OF LOANED DOCUMENTS 

MAKE REPORTS OF SURVEY FOR IRRECONCILABLE EQUIPMENT 
SHORTAGES 

PREPARE SCHEDULE FOR STAGGERED SUBMISSION OF REQUESTS 
CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 

VALIDATE AND DISTRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 
PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 
MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS AT USING 
ACTIVITY 

ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 
VERIFY LABELS AND INSTRUCTIONS FOR HANDLING RADIOACTIVE 
MATERIALS 

PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 
CODE ANO EDIT SOURCE DOCUMENTS 

VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 
RECEIVE AND PROCESS REQUESTS FOR ITEMS TO BE PURCHASED WITH 

PETTY CASH FUNDS 

NOTIFY USING ACTIVITY OF MATERIEL DELIVERY DATES 
MAINTAIN FILE OF LOCAL PURCHASE ORDERS, CONTRACTS, 

RECEIVING REPORTS, OR SIMILAR DOCUMENTS 
COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
PREPARE REQUESTS FOR CHANGES IN ALLOWANCES AND 
AUTHORIZATIONS (AF FORM 601A) 

PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 
ROTATE WRM 

PREPARE ANO DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASE 
OFFSET TRANSACTION CAROS BEHIND BALANCE CARDS 
FILE STOCK RECORD CARDS INTO ACTIVE AND INACTIVE GROUPS 
NOTIFY WAREHOUSE TO FORWARD EQUIPMENT FOR USER TESTS 
CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS 
PREPARE AND DISTRIBUTE SINGLE LINE ITEM RELEASE #N0 RECEIPT 

DOCUMENT (DO FORM 1348) 

POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 
MAINTAIN FILE OF PROPERTY ACCOUNTS 

MAINTAIN CUSTODY/RECEIPT LOCATOR LISTINGS BY ACCOUNT 
RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 
MAINTAIN OUE-IN AND STATUS FILES FOR OUTSTANDING 

REQUISITIONS 

FORWARD OR RECEIVE EQUIPMENT ITEMS FOR USER TESTS 
COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 

DOCUMENTS 

OFFSET LOCAL PURCHASE TRANSACTION CAROS BEHIND BALANCE 
CAROS 
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9.52 0.59 0.06 95.53 

11.90 0.46 0.06 95.5B 
11.90 0.46 0.05 95.64 
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11 FORWARD COPIES OF RELEASE/RECEIPT DOCUMENTS TO STOCK 
RECORDS SECTION (00 FORM 1348-11 

38 SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 
37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST 

8 MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 
34 RECEIVE AND DISTRIBUTE CUSTODIAN REGUEST/RECEIPT 

(AF FORM 60181 
2 COMPARE QUANTITY AND CONDITION OF EQUIPMENT ITEMS WITH 

VOUCHER LISTINGS 
9 MAINTAIN OUE-IN ANO OUE-OUT SUSPENSE CAROS 

13 REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 
9 FILL OUT FORMS FOR CONDEMNED ITEMS 
1 ADJUST MINOR DISCREPANCIES ON STOCK RECORD CAROS 

10 PROCESS RECEIPTS FROM LOCAL PURCHASE 
21 LOCATE ANO PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 

SLIPS OR OTHER RELEASE DOCUMENTS 
22 RECEIVE SUCH ITEMS AS TRANSACTION CAROS OR SHOPPING LISTS 

FROM DATA CONTROL 
23 SEPARATE STOCK RECORD CAROS FOR NON-STOCK LISTED ITEMS 
19 PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE 
15 INSPECT AND INVENTORY STOCK STORED IN HOSPITAL FOR AIR 

EVACUATION PROGRAM 
4 FORWARD PUNCHED QUANTITY REQUESTED CARO DECKS TO DATA 

PROCESSING INSTALLATION 
13 OFFSET ADJUSTMENT TRANSACTION CARDS 
26 OPERATE FORK LIFT FOR MATERIEL HANDLING 

7 FILE COMPLETED DOCUMENTS 
21 RECEIVE AND FORWARD QUANTITY REQUESTED CARO DECKS OR 

SHOPPING LISTS TO USING ACTIVITIES 
42 UNLOAD INCOMING SHIPMENTS 
33 PREPARE TRANSFER DOCUMENTS FOR PROPERTY TRANSFERRED BETWEEN 

BASE MEMOS 
28 PREPARE EQUIPMENT AUTHORIZATION CHANGE INFORMATION FOR PCAM 

CAROS 
12 MAINTAIN SUPPLY OF BLANK PCAM CARDS 
14 REQUISITION SPECIAL TTEMS SUCH aS DIAGNOSTIC BI0L0G1CALS 

AND REAGENTS 
24 RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 
11 PREPARE INVENTORY ADJUSTMENT DOCUMENTS (AF FORM 85) 

4 CODE LOCAL PURCHASE DOCUMENTS 
20 PROCURE NARCOTICS 

1 COMPARE SHOPPING DECK OR LIST WITH BALANCE CAROS 
8 KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEMS 

11 INITIATE STOCK CHANGE DOCUMENTS FOR UNIDENTIFIED ITEMS 
22 PREPARE AND FORWARD EQUIPMENT AUTHORIZATION INVENTORY DATA 

TO BASE DATA PROCESSING INSTALLATION 
21 PREPARE AND FORWARD E-AIO DUE-IN CARO TO BASE DATA SERVICES 

(AF FORM 815) 
2C PREPARE AND FORWARD E-AIC CUSTODY/RECEIPT CARO TO BASE DATA 

PROCESSING INSTALLATION (AF FORM 814) 
15 MAINTAIN MtMCJ DOCUMENT REGISTER 
11 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 

5 FORWARD SHOPPING DECKS TO BASE DATA PROCESSING INSTALLATION 
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file ZERO BALANCE CARDS 
MAINTAIN REQUISITION HISTORY FILE 
MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED KITH 

REQUISITIONS 
MAINTAIN CAROS FOR DATED ITEMS (AF FORM 156) 
ADJUST BALANCE CARDS FOR SUSPENDED ITEMS 

PREPARE DROPPAGE ALLOWANCE DOCUMENTS FOR NON-MEDICAL 
EQUIPMENT 

MAINTAIN AND ISSUE STOCKS OF NON-MEDICAL SUPPLIES 
FORWARD TEMPORARY CUSTODY RECEIPTS FOR THE LOAN OF PROPERTY 

TO PATIENTS 

PREPARE REPORTS OF DISCREPANCY IN SHIPMENT FROM COMMERCIAL 
VENDORS 

LIST EXPENDABLE ITEMS CONSUMED IN THE MEDICAL SUPPLY 
OPERATION 

KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 

PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 
ITEMS 

RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 
PREPARE CERTIFICATES OF LOST DOCUMENTS 
ASSIGN OR CANCEL DOCUMENT NUMBERS 

FORWARD ISSUE CAROS OR SHOPPING LISTS TO WAREHOUSE 
PURCHASE SMALL DOLLAR VALUE ITEMS 

PREPARE SHIPPING DOCUMENTS FOR LOCAL PURCHASE CREDIT ITEMS 
BEING RETURNED TO VENDOR 

DISPOSE OF INACTIVE DOCUMENTS 

MAINTAIN NEWLY-STOCKLISTEO ITEM PCAM CARD FILE 
TYPE AND DISTRIBUTE CATALOG OF MEDICAL NON-STOCKL1STEO 

I TENS 

ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 
PREPARE ANO SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 
ISSUE DATED ITEMS 

PROVIDE FUND CITATION AND AUTHORIZATION FOR CASH PURCHASE 
ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 
RECORD TRANSACTIONS ON TRANSACTION REGISTER 
FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 
PREPARE STOCK OR PRICE CHANGE VOUCHERS FOR EQUIPMENT 
PREPARE DOCUMENTS FOR NON-MEDICAL EQUIPMENT TRANSACTIONS 
MAINTAIN HISTORY FILE OF PCAM CAROS ON EQUIPMENT 
PREPARE INVENTORY CONTROL RECORDS FOR ACCEPTABLE TURN-INS 
PREPARE AND SUBMIT STATEMENTS OF CHARGES OR OTHER VOLUNTARY 

PAYMENT DOCUMENTS FOR EQUIPMENT 

CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND 
DIRTY LINEN 

PREPARE BASE INVENTORY ADJUSTMENT DOCUMENT 
PREPARE PCAM DAILY UTILIZATION REPORT 
PREPARE INPUT DATA AND READ OUTPUT FOR STOCK BALANCES 
PREPARE INPUT DATA AND READ OUTPUT FOR DOCUMENTATION 

OF TRANSACTIONS 

PREPARE INPUT DATA AND READ OUTPUT FOR DECREASE AND 
INCREASE TRANSACTIONS 

KEYPUNCH PCAM CARDS FOR MEDICAL SUPPLY 
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L 4 COMPUTE THE QUANTITY ON HAND OF SUSPENDED ITEMS 
0 16 MAINTAIN PERSONAL CLOTHING ANO EQUIPMENT RECORDS 
I 12 PREPARE ANO FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 
E 32 PREPARE ANO ATTACH SHIPPING TAGSt LABELSt OR DOCUMENTS 
E 27 PACK OR CRATE ITEMS FOR SHIPPING 
Q 14 PREPARE ANO SUBMIT LOCAL PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 
Q 13 PREPARE AND SUBMIT LIST OF DELINQUENT LOCAL PURCHASE ORDERS 

TO BASE PROCUREMENT ACTIVITY 
Q 10 PREPARE ANO DISTRIBUTE SOURCE DOCUMENTS INVOLVING PAYMENT 

TO VENDORS 
Q 9 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
P 24 PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 
P 19 MAINTAIN SUPPLY DOCUMENT REGISTER 
P 17 MAINTAIN FILE OF UP-DATED TRANSACTION REGISTERS 
P 9 FILE UP-DATED DOCUMENT REGISTERS 
P 8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
P l ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 
0 26 PREPARE DOCUMENTS FOR OFF-BASE REPAIR OF EQUIPMENT 
N 23 SELECT DATA ELEMENTS FOR RECORDING TRANSACTIONS 
M 16 TYPE MATERIEL SOURCE DOCUMENTS 
L 16 POST RETURNS TO VENDORS 
L 10 MAKE ENTRIES ON STOCK LOCATOR CAROS TO SHOW CHANGES IN 

LOCATION OF PROPERTY ITEMS 
K 14 POST STOCK SUSPENSION NOTICES 
E 20 LIST COMPONENT PART SHORTAGES 
F 6 ENTER RE-INSPECTION DATES ON PROPERTY ITEMS 
I 19 SCREEN LINEN TO DETECT DAMAGED OR WORN ITEMS 
I 14 PREPARE AND SUBMIT REPORTS OF SURVEY 
E 44 WRAP AND PACK PROPERTY FOR STORAGE 
€ 40 SET UP BINS» RACKS, BAYS, UR OTHER STORAGE FACILITIES 
E 29 PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STORAGE 
E 24 MARK SHIPPING CONTAINERS 
Q 7 MAINTAIN IMPREST FUND FOR SMALL DOLLAR VALUE ITEM PURCHASES 
Q 6 MAINTAIN FUND FOR COD PURCHASES 
I 20 SEND LINEN TO LAUNDRY AND RECEIVE FROM LAUNDRY 
1 18 REPAIR OR REPLACE WORN OR DAMAGED LINENS 
I 17 PROTECT CLEAN LINENS FROM OUST 
I 16 PROCESS CLOTHING ITEMS OF HOSPITAL PERSONNEL 
I 15 PREPARE FORMS ï OR TURN-IN OF LINEN TO THE LAUNDRY 
I 11 PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 
I 10 MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 
I 8 ESTIMATE OR COUNT QUANTITIES OF ISSUED AND PICKED UP LINENS 
1 7 DYE WORN LINENS 
I 2 COMPLETE LINEN SUPPLY RECORDS (AF FORM 581) 
H 7 PREPARE DOCUMENTS FOR THE TURN-IN OF OUT-DATED X-RAY FILM 
H 6 PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 

NON-MEDICAL ITEMS TO BASE SUPPLY 
E 39 SEGREGATE MATERIEL TO BE INVENTORIED 
E 35 PROCESS PROPERTY ACCOMPANYING PATIENTS 
E 31 PLACE LOCATION SYMBOLS ON WAREHOUSE BINS, RACKS, OR BAYS 
E 22 MAINTAIN AND SEARCH STOCK LOCATOR FILE OR AIR FORCE 

LOCATOR CAROS 

7.14 0.23 
7.14 0.23 
4.76 0.29 
7.14 0.19 
7.14 0.19 
4.76 0.27 

4.76 0.27 

4.76 0.27 

4.76 0.27 
4.76 0.27 
4.76 U.27 
4.76 0.27 
4.76 0.27 
4.76 0.27 
4.76 0.27 
4.76 0.27 
4.76 0.27 
4.76 0.27 
4.76 0.27 
4.76 0.27 

4.76 0.27 
4.76 0.27 
4.76 0.22 
4.76 0.21 
4.76 0.21 
4.76 0.21 
4.76 0.21 
4.76 0.21 
4.76 0.21 
2.38 0.24 
2.38 0.24 
2.38 0.24 
2.38 0.24 
2.38 0.24 
2.38 0.24 
2.38 0.24 
2.38 0.24 
2.38 0.24 
2.38 0.24 
2.38 0.24 
2.38 0.24 
2.38 0.24 
2.38 0.24 

2.38 0.24 
2.38 0.24 
2.38 0.24 
2.38 0.24 

0.02 99.48 
0.02 99.50 
0.01 99.51 
0.01 99.53 
0.01 99.54 
0.01 99.55 

0.01 99.57 

0.01 99.58 

0.01 99.59 
0.01 99.60 
0.01 99.62 
0.01 99.63 
0.01 99.64 
0.01 99.65 
0.01 99.67 
0.01 99.68 
0.01 99.69 
0.01 99.71 
0.01 99.72 
0.01 99.73 

0.01 99.74 
0.01 99.76 
0.01 99.77 
0.01 99.78 
0.01 99.79 
0.01 99.80 
0.01 99.81 
0.01 99.62 
0.01 99.83 
0.01 99.83 
0.01 99.84 
0.01 99.84 
0.01 99.85 
0.01 99.85 
0.01 99.86 
0.01 99.B7 
0.01 99.67 
0.01 99.88 
0.01 99.88 
0.01 99.89 
0.01 99.90 
0.01 99.90 
0.01 99.91 

0.01 99.91 
0.01 99.92 
0.01 99.92 
0.01 99.93 
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fc 13 GROUP PROPERTY ITEMS FOR PACKAGING 2.38 0.24 0.01 99.94 

, 
L 

b 

I 
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J06 DESCRIPTION FOR ANN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 
LACKLAND AFB » TEX 78236 

DUTY JOB DESCRIPTION»CASES*10331 TASKS* 409»DUTIES- 17,MBRS* 86 
AIRMEN NITH 1-12 MONTHS ACT FED MIL SVC 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE ] ! 

E PERFORMING WAREHOUSE FUNCTIONS 
I MAINTAINING LINEN SUPPLY 
N PERFORMING MACHINE ROOM AND ISSUING FUNCTIONS 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
0 PERFORMING LOCAL PURCHASE FUNCTIONS 
M REQUISITIONING MATERIEL 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
J INVENTORYING ANO MAKING INVENTORY ADJUSTMENTS 
0 PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
A PLANNING AND ORGANIZING 
F INSPECTING PROPERTY 
G MAINTAINING WAR READINESS MATERIEL 
B DIRECTING AND IMPLEMENTING 
H REPORTING AND DISPOSING OF MATERIEL 
0 TRAINING 
C CVALUATING 

72.09 47.05 33.92 
37.21 38.15 14.20 
52.33 23.97 12.54 
50.00 15.62 7.61 
56.98 8.92 5.08 
41.86 11.42 4.78 
52.33 8.61 4.51 
51.16 6.83 3.49 
55.81 6.15 3.43 
19.77 14.11 2.79 
48.84 5.24 2.56 
36.05 4.95 1.79 
31.40 3.87 1.21 
23.26 4.IB 0.97 
19.77 1.93 0.J8 
10.47 2.76 0.29 
8.14 2.73 0.22 

33.92 
48.12 
60.66 
68.47 
73.55 
78.33 
82.64 
86.33 
89.77 
92.56 
95.12 
96.90 
96.12 
99.09 
99.47 
99.76 
99.98 
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JüB DESCRIPTION FOR AHN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 

LACKLAND AFB. TEX 78236 

TASK JOB DESCRIPTION.CASES"1033.TASKS" 409,DUTIES" 17.M8RS" 86 
AIRMEN WITH 1-12 MONTHS ACT FED MIL SVC 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BV ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BV ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BV MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

d-tsk OUTV/TASK TITLE ! ! 

E 18 ISSUE MATERIEL TO USING ACTIVITY 
E 30 PLACE ITEMS IN WAREHOUSE BINS, RACKS, OR BAYS 
E 21 LOCATE ANO PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 

SLIPS OR OTHER RELEASE DOCUMENTS 
6 23 MAKE DELIVERIES TO USING ACTIVITY 
I 20 SEND LINEN TQ LAUNDRY AND RECEIVE FROM LAUNDRY 
E 42 UNLOAD INCOMING SHIPMENTS 

I 11 PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 
E 9 DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
E 43 VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 
E 3 COMPARE IJENTITY OF ITEMS WITH ENTRIES ON SHIPPING 

DOCUMENTS 

I 8 ESTIMATE OR COUNT QUANTITIES OF ISSUED AND PICKED UP LINENS 
I l CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND 

DIRTY LINEN 
N 15 OFFSET TRANSACTION CARDS BEHIND BALANCE CARDS 
E 37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST 
I 10 MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 
E 17 ISSUE DATED ITEMS 

E 14 IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 
STORAGE 

E 40 SET UP BINS* RACKS, BAYS, OR OTHER STORAGE FACILITIES 
N 13 OFFSET ADJUSTMENT TRANSACTION CARDS 
E 1 CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 
J 9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
P T FILE COMPLETED DOCUMENTS 
N 3 FORWARD ISSUE CARDS OR SHOPPING LISTS TO WAREHOUSE 
E 10 EXAMINE MARKINGS ON ITEMS, CRATES, BOXES, OR PACKAGES FOR 

ACCURACY AND LEGIBILITY 
I 17 PROTECT CLEAN LINENS FROM OUST 
E 41 TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 
E 11 FORWARD COPIES OF RELEASE/RECEIPT DOCUMENTS TO STOCK 

RECORDS SECTION (DO FORM 1348-11 
£ 44 WRAP AND PACK PROPERTY FOR STORAGE 
I 16 PROCESS CLOTHING HEMS OF HOSPITAL PERSONNEL 
I 19 SCREEN LINEN TO DETECT DAMAGED OR WORN ITEMS 
P 2 ASSIGN OR CANCEL DOCUMENT NUMBERS 
E 6 DELIVER OUTSHIPMENTS 
L 15 POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 
I 2 COMPLETE LINEN SUPPLY RECORDS (AF FORM 581) 

55.81 4.07 
54.65 3.94 
54.65 3.82 

54.65 3.70 
27.91 6.68 
54.65 3.28 
27.91 6.14 
37.21 4.27 
50.00 3.14 
50.00 2.90 

23.26 5.86 
24.42 5.27 

34.BB 3.62 
45.35 2.54 
27.91 4.12 
45.35 2.42 
44.19 2.45 

40.70 2.63 
33.72 3.16 
30.23 3.33 
40.70 2.47 
33.72 2.94 
36.05 2.74 
38.37 2.55 

18.60 4.99 
41.86 2 <05 
32.56 2.56 

27.91 2.99 
12.79 6.25 
18.60 4.21 
32.56 2.39 
27.91 2.77 
27.91 2.69 
18.60 4.03 

2.27 2.27 
2.15 4.42 
2.09 6.51 

2.02 8.53 
1.87 10.39 
1.79 12.19 
1.71 13.90 
1.59 15.49 
1.57 17.06 
1.45 18.51 

1.36 19.87 
1.29 21.16 

1.26 22.42 
1.15 23.57 
1.15 24.72 
1.10 25.82 
1.08 26.90 

1.07 ¿7,97 
1.06 29.03 
1.01 30.04 
1.01 31.05 
0.99 32.04 
0.99 33.02 
0.98 34.00 

0.93 34.93 
0.86 35.79 
0.84 36.62 

0.83 37.46 
0.80 38.26 
0.78 39.04 
0.78 39.62 
0.77 40.59 
0.75 41.34 
0.75 42.09 
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27 PACK OR CRATE ITEMS FOR SHIPPING 
9 MAINTAIN DUE-IN ANO DUE-OUT SUSPENSE CARDS 
7 KEYPUNCH PCAM CARDS FOR MEDICAL SUPPLY 
2 FILE ZERO BALANCE CARDS 
6 FILE STOCK RECORD CARDS INTO ACTIVE AND INACTIVE GROUPS 

22 RECEIVE SUCH ITEMS AS TRANSACTION CARDS OR SHOPPING LISTS 
FROM DATA CONTROL 

Î8 SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 
32 PREPARE AND ATTACH SHIPPING TAGS» LABELS» OR DOCUMENTS 
14 OFFSET LOCAL PURCHASE TRANSACTION CAROS BEHIND BALANCE 

CARDS 
27 RFVIEM DOCUMENTS PRIOR TO FILING 
28 PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE, THEFT, AND 

DETERIORATION 
4 FORWARD PUNCHED QUANTITY REQUESTED CARO DECKS TO DATA 

PROCESSING INSTALLATION 
5 CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 

15 PREPARE FORMS FOR TURN-IN OF LINEN TO THE LAUNDRY 
4 ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 
1 COMPARE SHOPPING DECK OR LIST WITH BALANCE CARDS 

18 REPAIR OR REPLACE WORN OR DAMAGED LINENS 
24 MARK SHIPPING CONTAINERS 

6 MAINTAIN REQUISITION HISTORY FILE 
31 PLACE LOCATION SYMBOLS ON WAREHOUSE BINS, RACKS, OR BAYS 
15 REVIEW RECEIVING DOCUMENTS 
13 GROUP PROPERTY ITEMS FOR PACKAGING 

1 ADJUST MINOR DISCREPANCIES ON STOCK RECORD CAROS 
9 INVENTORY CONTROLLED LINEN ITEMS 

34 SET UP, MAINTAIN, OR DISPOSE OF FILES 
25 RECEIVE, INSPECT, AND STORE LOCAL PURCHASE ITEMS 

8 KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEMS 
10 PROCESS RECEIPTS FROM LOCAL PURCHASE 
4 MAINTAIN 0UE-1N AND STATUS FILES FOR OUTSTANDING 

REQUISITIONS 
19 MAINTAIN SUPPLY DOCUMENT REGISTER 
11 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 

7 DYE NORN LINENS 

29 PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STORAGE 
5 EDIT ISSUE REQUESTS 

21 VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 
9 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
3 COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
5 DEVISE CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND DIRTY 

LINEN 

■; PREPARE REQUISITION CAROS (DO FORM 13481 OR TRANSACTION 
CAROS IAF FORM 159) 

3 CODE ANO EDIT SOURCE DOCUMENTS 
39 SEGREGATE MATERIEL TO BE INVENTORIED 

4 CODE LOCAL PURCHASE DOCUMENTS 
21 RECEIVE AND FORWARD QUANTITY REQUESTED CARO DECKS OR 

SHOPPING LISTS TO USING ACTIVITIES 
12 MAINTAIN SUPPLY OF BLANK PCAM CARDS 

5 INVENTORY WRM MATERIELS 

31.40 2.28 
30.23 2.32 
30.23 2.32 
31.40 2.15 
27.91 2.40 
23.26 2.80 

29.07 2.23 
29.07 2.22 
29.07 2.19 

23.26 2.73 
29.07 2.16 

27.91 2.24 

27.VI 2.19 
16.28 3.74 
27.91 2.17 
20.93 2.83 
15.12 3.90 
25.58 2.29 
26.74 2.18 
27.91 2.07 
27.91 2.04 
17.44 3.24 
30.23 1.85 
17.44 3.21 
25.58 2.18 
24.42 2.26 
27.91 1.97 
25.58 2.10 
26.74 1.95 

17.44 2.93 
26.74 1.91 
16.28 3.00 
25.58 1.87 
19.77 2.32 
22.09 2.07 
22.09 2.02 
19.77 2.23 
10.47 4.07 

19.77 2.15 

17.44 2.43 
24.42 1.73 
19.77 2.12 
16.28 2.57 

20.93 1.98 
23.26 1.77 

0.71 42.81 
0.70 43.51 
0.70 44.21 
0.67 44.88 
0.67 45.55 
0.65 46.20 

0.65 46.85 
0.65 47.50 
0.64 48.14 

0.64 48.77 
0.63 49.40 

0.62 50.02 

0.61 50.63 
0.61 51.24 
0.61 51.85 
0.59 52.44 
0.59 53.03 
0.59 53.62 
0.58 54.20 
0.58 54.77 
0.57 55.35 
0.56 55.91 
0.56 56.47 
0.56 57.03 
0.56 57.59 
0.55 58.14 
0.55 58.69 
0.54 59.23 
0.52 59.75 

0.51 60.26 
0.51 60.77 
0.49 61.26 
0.48 61.73 
0.46 62.19 
0.46 62.65 
0.45 63.10 
0.44 63.54 
0.43 63.96 

0.43 64.39 

0.42 64.81 
0.42 65.23 
0.42 65.65 
0.42 66.07 

0.41 66.48 
0.41 66.90 
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7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 
REDISTRIBUTION AND MARKETING IR ♦ Ml ACTIVITY 

7 FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 
18 PREPARE INPUT DAT AND READ OUTPUT FOR DOCUMENTATION 

OF TRANSACTIONS 

5 MAINTAIN FILE OF LOCAL PURCHASE ORDERSt CONTRACTS» 
RECEIVING REPORTS» OR SIMILAR DOCUMENTS 

28 REVIEW ERROR EDIT FROM DAILY TRANSACTION REGISTER AND MAKE 
CORRECTIONS 

12 MAKE QUALITY CONTROL CHECK OF SUCH ITEMS AS POSTING CONTROL 
COOES OR ANALYSES COOES 

27 SCREEN REQUESTS FOR SUPPLIES 

11 PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 

17 PREPARE INPUT DATA AND READ OUTPUT FOR DECREASE AND 
INCREASE TRANSACTIONS 

6 KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 
18 PREPARE SALVAGE DOCUMENTS 

8 PREPARE ANO MAINTAIN RECORDS OR DOCUMENTS FOR NON-MEDICAL 

l ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 
B FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 

12 PREPARE ANO FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 
1 ADJUST BALANCE CAROS FOR SUSPENDED ITEMS 

16 PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 
16 INSPECT HANDLING» LOADING* OR STORING OF PROPERTY RELEASED 

FOR SHIPMENT 
13 ROTATE WRM 

22 MAINTAIN AND SEARCH STOCK LOCATOR FILE OR AIR FORCE 
LOCATOR CAROS 

11 RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 
26 OPERATE FORK LIFT FOR MATERIEL HANDLING 

7 COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
25 REQUEST WAREHOUSE TO DELIVER MATERIEL 
26 SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 

PROCUREMENT OF STOCKLISTED ITEMS 
13 INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSION» DECAY, OR 

DETERIORATION 
15 REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 
19 PREPARE INPUT DATA AND READ OUTPUT FOR STOCK BALANCES 

9 FILE UP-OATEO DOCUMENT REGISTERS 

12 INSPECT CONTAINERS AND LABELS OF CORROSIVE, VOLATILE, 
COMBUSTIBLE, OR POISONOUS MATERIALS 

16 REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 
20 PREPARE PCAM DAILY UTILIZATION REPORT 

2 CLEAN ANO ORY PROPERTY ITEMS 
13 MAKE QUALITY CONTROL CHECK OF TRANSACTION REGISTER OR 

DOCUMENT REGISTER 
29 VERIFY UNIT COSTS OF PROPERTY ITEMS 

10 MAINTAIN AND ISSUE STOCKS OF NON-MEDICAL SUPPLIES 
16 PREPARE AND SUBMIT LOCAL PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 

6 COORDINATE NEGOTIATIONS FOR THE LAUNDERING OF LINENS 

23.26 1.76 ( 

18.60 2.16 ( 
17.66 2.30 ( 

13.95 2.81 ( 

18.60 2.09 C 

13.95 2.76 C 

19.77 1.90 C 
11.63 3.20 G 

18.60 1.99 G 

16.28 2.26 O 
17.66 2.08 O 
15.12 2.37 O 

15.12 2.36 O 
18.60 1.90 O 
10.67 3.37 O 
18.60 1.87 O 
17.66 1.95 O 
12.79 2.66 O 

18.60 1.82 O 
13.95 2.38 O 

17.66 1.90 O 
10.67 3.12 O 
16.28 1.97 O 
18.60 1.72 O 
13.95 2.18 O 

16.28 1.86 O 

17.66 1.72 O 
16.28 1.83 O 
17.66 1.70 O 
16.28 1.80 O 

16.28 1.80 O 
10.67 2.80 O 
13.95 2.05 0. 
11.63 2.66 0< 

16.28 1.76 O, 
9.30 3.03 0. 
6.98 6.06 0. 

5.81 6.83 0. 
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Î.61 67.30 

>.60 67.71 
>.60 ' 68.11 

>.39 68.50 

>.39 68.89 

>.38 69.27 

>.38 69.65 
>.37 70.02 

>.37 70.39 

1.37 70.76 
.36 71.12 

1.36 71.68 

1.36 71.86 
.35 72.19 
.35 72.56 
.35 72.89 
.36 73.23 
.36 73.57 

.36 73.91 

.33 76.26 

.33 76.57 

.33 76.90 

.32 75.22 

.32 75.56 

.30 75.85 

.30 76.15 

.30 76.65 

.30 76.76 

.30 77.06 

.29 77.33 

.29 77.63 

.29 77.92 

.29 -»8.21 

.28 76.69 

.28 78.77 
,28 79.05 
,28 79.36 

,28 79.62 
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8 MAINTAIN CAPOS FOR DATED ITFMS (AF FORM 1561 
36 RECEIVE* ISSUE* OR PACKAGE SECURITY ITEMS 
29 VALIDATE AND DISTRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 

1 CHECK ACCURACY OF DEPOT REQUISITIONS 
12 PREPARE AND SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 
26 RECORD CHANGES IN DOLLAR VALUE CF MATERIEL ITEMS 
21 RECEIVE AND DISTRIBUTE INCOMING AND OUTGOING MAIL 
12 FORMARO OR RECEIVE EQUIPMENT ITEMS FOR USER TESTS 
23 SELECT DATA ELEMENTS FOR RECORDING TRANSACTIONS 
17 MAINTAIN FILE OF UP-DATED TRANSACTION REGISTERS 
25 MONITOR TEMPERATURE* HUMIDITY* OR DUST CONDITIONS WITHIN 

STORAGE FACILITY 
36 PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 
16 MAINTAIN PERSONAL CLOTHING AND EQUIPMENT RECORDS 

5 FORMARO SHOPPING DECKS TO BASE DATA PROCESSING INSTALLATION 
5 DISPOSE OF INACTIVE DOCUMENTS 

25 RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 
13 NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 
32 PREPARE TEMPORARY CUSTODY RECEIPTS (AF FORM 1297) 
25 PLAN PROCEDURES FOR THE DELIVERY* ISSUE. RECEIPT. AND 

STORAGE OF MATERIEL 
20 LIST COMPONENT PART SHORTAGES 
16 ORDER OFFICE SUPPLIES* FORMS* AND PUBLICATIONS 
26 RECORD TRANSACTIONS ON TRANSACTION REGISTER 
13 RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 

DATA 
11 INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 

5 MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED MITH 
REQUISITIONS 

1 ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 
22 SUPERVISE STORAGE AND RECEIPT OF MATERIEL 
16 MAINTAIN FILE OF PROPERTY ACCOUNTS 

2 COMPUTE FILL RATES 
28 SUBMIT SUGGESTED SOURCES OF LOCAL PURCHASE ITEMS TO BASE 

PURCHASING AND CONTRACT OFFICE (P ♦ C) 
5 DISTRIBUTE COPIES OF ISSUE REQUESTS 

17 PREPARE AND DISTRIBUTE SINGLE LINE ITEM RELEASE AND RECEIPT 
DOCUMENT (DO FORM 1368) 

22 SCREEN REQUESTS FOR LOCAL PURCHASE 
10 MAINTAIN NEWLY-STOCKLISTEO ITEM PCAM CARD FILE 
18 MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 
16 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE SUPPLY 

ACTIVITY 
10 SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 

6 COMPUTE THE QUANTITY ON HAND OF SUSPENDED ITEMS 
1 ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 
2 CALCULATE THE INVENTORY BALANCE 
1 ARRANGE FOR REPAIR OR DISPOSAL Oi: UNSERVICEABLE MATERIEL 

16 POST STOCK SUSPENSION NOTICES 
8 MAINTAIN LIBRARY OF GSA CATALOGUES. VENDORS' CATALOGUES. 

AND OTHER PROCUREMENT DATA 
16 INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 

12.79 2.17 
15.12 1.81 
11.63 2.35 
16.28 1.68 
6.96 3.91 

17.66 1.56 
16.28 1.62 
11.63 2.26 
13.95 1.86 
11.63 2.21 
12.79 1.98 

16.28 1.53 
6.98 3.57 

15.12 1.59 
13.95 1.72 
11.63 1.96 
13.95 1.60 
9.30 2.61 
6.98 3.16 

10.67 2.09 
16.28 1.36 
11.63 1.85 
17.66 1.22 

13.95 1.69 
15.12 1.36 

8.16 2.66 
6.96 2.62 
6.98 2.60 
6.98 2.79 
6.98 2.76 

12.79 1.50 
10.67 1.83 

9.30 2.00 
10.67 1.76 
8.16 2.26 
8.16 2.17 

3.69 5.05 
11.63 1.69 
11.63 1.69 
13.95 1.20 
10.67 1.57 
16.28 1.01 
8.16 1.99 

5.81 2.79 

0.28 79.89 
0.27 80.17 
0.27 80.66 
0.27 80.71 
0.27 80.99 

0.27 81.25 
0.26 81.52 
0.26 81.78 
0.26 82.06 
0.26 82.30 
0.25 82.55 

0.25 82.80 
0.25 83.05 
0.26 83.29 
0.26 83.53 
0.23 83.76 
0.22 83.98 
0.22 86.20 
0.22 86.63 

0.22 86.65 
0.22 86.86 
0.21 85.08 
0.21 85.29 

0.21 85.50 
0.21 85.70 

0.20 85.90 
0.20 86.10 
0.20 86.29 
0.19 86.69 
0.19 86.68 

0.19 86.87 
0.19 87.07 

0.19 87.25 
0.18 87.66 
0.18 87.62 
0.18 87.79 

0.18 87.97 
0.17 88.16 
0.17 88.32 
0.17 88.68 
0.16 88.65 
0.16 88.81 
0.16 88.97 

0.16 89.16 



23 SEPARATE STOCK RECORD CAROS FOR NON-STOCK LISTED ITEMS 
7 INSPECT RECEIPTS AND ISSUES FOR PROCESSING PRIOR TO 

INVENTORY 

A CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS 
7 EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 

23 RECEIVE ANO DISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 
PURCHASE 

8 POSITION MMPNC OR SCATA MATERIEL 
10 PERFORM PRE-INVENTORY SURVEY 

23 PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 
24 TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 

6 GIVE INFORMAL TRAINING TO INDIVIDUALS 
8 MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 

16 REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 
3 EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 

S3 PREPARE BASE WAREHOUSE LOCATION CHANGE NOTICES 
(AF FORM 136) 

15 INSPECT AND INVENTORY STOCK STORED IN HOSPITAL FOR AIR 
EVACUATION PROGRAM 

17 PREPARE REPORT OF LOCAL PURCHASES 
34 RECEIVE ANO DISTRIBUTE CUSTODIAN REQUEST/RECEIPT 

(AF FORM 60IB) 

3 DETERMINE THE METHOD Of' DESTRUCTION FOR DIFFERENT TYPES OF 
MEDICAL SUPPLIES 

13 PREPARE AND SUBMIT LIST OF DELINQUENT LOCAL PURCHASE ORDERS 
TO BASE PROCUREMENT ACTIVITY 

16 TYPE MATERIEL SOURCE DOCUMENTS 
3 COMPUTE LINEN LEVELS FOR USING ACTIVITIES 

26 PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
15 MAINTAIN MEMO DOCUMENT REGISTER 
26 SCREEN« COMPUTE, AND POST STOCK LEVELS 

3 DIRECT STORAGE, ISSUE, AND SAFEGUARDING OF SECURITY ITEMS 
28 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 
S3 SELECT PROCUREMENT SOURCES (CP OR LP) FOR ISSUE REQUESTS 

4 ASSIGN ISSUE PRIORITIES 

15 MAINTAIN FILE OF BASE ERROR AND/OR CORRECTION SHEETS 
(AF FORM 150) 

13 REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 
14 MAINTAIN HISTORY FILE OF PCAM CARDS ON EQUIPMENT 

4 CONDITION CODE SUPPLY ITEMS 

11 EVALUATE EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 
5 PREPARE DESTRUCTION DOCUMENTS FOR ANO JESTROY MEDICAL 

EXCESS 

17 SUPERVISE PHYSICAL ISSUING OF MATERIEL 
12 MAINTAIN CUSTOOY/RECEIPT LOCATOR LISTINGS BY ACCOUNT 
11 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS 

9 FILL OUT FORMS FOR CONDEMNED ITEMS 
25 PREPARE DOCUMENTS FOR NON-MEDICAL EQUIPMENT TRANSACTIONS 

5 COORDINATE THE RELOCATION OF PROPERTY BETWEEN PROPERTY 
CUSTODIANS 

28 PREPARE EQUIPMENT AUTHORIZATION CHANGE INFORMATION FOR PCAM 
CAROS 

15 INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS ANO 
SECURITY CONDITIONS ARE MET 
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13.95 1.14 
12.79 1.23 

10.47 1.50 
9.30 1.66 
8.14 1.89 

9.30 1.59 
9.30 1.56 
8.14 1.76 
8.14 1.77 
9.SO 1.51 

10.47 1.34 
12.79 1.09 
11.63 1.20 
3.49 3.95 

8.14 1.67 

3.49 3.79 
5.81 2.27 

6.98 1.87 

5.81 2.24 

5.81 2.22 

5.81 2.22 
5.81 2.20 
4.65 2.73 

10.47 1.18 
3.49 3.46 
6.98 1.72 
4.45 2.49 
S.Bi 1.99 
5.61 1.98 

9.30 1.24 
5.81 1.95 
5.81 1.93 
2.33 4.76 
9.30 1.15 

4.65 2.29 
3.49 3.05 
3.49 2.99 
9.SC 1.12 
4.65 2.22 
3.49 2.95 

2.S3 4.31 

4.65 2.11 

0.16 89.30 
0.16 89.45 

0.16 89.61 
0.16 89.77 
0.15 89.92 

0.15 90.07 
0.15 90.21 
0.15 90.36 
0.14 90.50 
0.14 90.64 
0.14 90.78 
0.14 90.92 
0.14 91.06 
0.14 91.20 

0.14 91.34 

0.13 91.47 
0.13 91.60 

0.13 91.73 

0.13 91.86 

0.13 91.99 
0.13 92.12 
0.13 92.25 
0.13 92.38 
0.12 92.50 
0.12 92.62 
0.12 92.74 
0.12 92.86 
0.12 92.97 
0.12 93.09 

0.12 93.20 
0.11 93.32 
0.11 93.43 
0.11 93.54 
0.11 93.64 

0.11 93.75 
0.11 93.86 
0.10 93.96 
0.10 94.07 
0.10 94.17 
0.10 94.27 

0.10 94.37 

0.10 94.47 
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1 COORDINATE MITH OTHER AGENCIES TO DETERMINE WHICH LOCAL 
PURCHASE ITEMS SHOULD BE STOCKLISTED 

6 MAKE SURVEYS TO INSURE ACCURACY OF WRM LOCATOR FILES 
2 DETERMINE REQUISITION PRIORITIES 

11 PREPARE INVENTORY ADJUSTMENT DOCUMENTS (AF FORM 85) 
21 PREPARE *»0 FORWARD E-AIO OUE-IN CARO TO BASE DATA SERVICES 

(AF FORM 515) 
7 POST STOCK DOLLAR VALUES TO OBLIGATION AUTHORITY (OA) 

16 INSPECT TURN-IN ITEMS 
30 PREPARE REQUESTS FOR CHANGES IN ALLOWANCES AND 

AUTHORIZATIONS (AF FORM 601A) 
14 REQUISITION SPECIAL ITEMS SUCH AS DIAGNOSTIC 6I0L0G1CALS 

AND REAGENTS 
7 INDOCTRINATE NEWLY ASSIGNED PERSONNEL 

24 RECEIVE AND PROCESS REQUESTS FOR ITEMS TO BE PURCHASED WITH 
PETTY CASH FUNDS 

19 LIST EXPENDABLE ITEMS CONSUMED IN THE MEDICAL SUPPLY 
OPERATION 

13 PREPARE AND SUBMIT QUARTERLY LINEN INVENTORY AND 
CONSUMPTION REPORT 

9 MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 
3 EDIT OUTPUT FOR OUE-IN AND DUE-OUT DATA OF USING ACTIVITIES 
8 ESTABLISH MINIMUM STOCK LEVELS 

33 PREPARE TRANSFER DOCUMENTS FOR PROPERTY TRANSFERRED BETWEEN 
BASE MEMOS 

12 NOTIFY USING ACTIVITY OF MATERIEL DELIVERY DATES 
8 DEVELOP STANDARD OPERATING PROCEDURE (SOP) FOR EMERGENCY 

SUPPLY SITUATIONS 
20 PREPARE AND FORWARD E-AIO CUSTOOY/RECEIPT CAPO TO BASE DATA 

PROCESSING INSTALLATION (AF FORM 614) 
10 MAKE ENTRIES ON STOCK LOCATOR CARDS TO SHOW CHANGES IN 

LOCATION OF PROPERTY ITEMS 
9 IDENTIFY WAR READINESS MATERIEL TO PREVENT UNAUTHORIZED 

MOVEMENT OR USE 
2 ANALYZE WORKLOADS AND OEVELOPP IMPROVED WORK METHODS 
5 COMPUTE ECONOMIC ORDER QUANTITIES IEOQS) 

31 PREPARE STOCK OR PRICE CHANGE VOUCHERS FOR EQUIPMENT 
20 VERIFY SECURITY CLASSIFICATION OF PROPERTY ITEMS 
40 SEARCH EQUIPMENT ALLOWANCE PUBLICATIONS FOR BASIS OF ISSUE 

AND ALLOWANCES 
1 ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 

19 PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE 
10 PREPARE REQUISITIONS FOR WRM 

2 EDIT MACHINE-COMPUTED REQUIREMENTS LISTING OF 
NON-STOCKLISTEO ITEMS 

4 DETERMINE CAUSE OF UNSERVICEABLE CONDITION OF PROPERTY 
39 ROUTE TURN-IN OF EQUIPMENT FOR INSPECTION AND CONDITION 

COOING 
20 PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 
16 POST RETURNS TO VENDORS 
13 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE EQUIPMENT 

ACTIVITY 
11 MAINTAIN OATE-OF-AVAILABILITY LIST OF NEWLY STOCKLISTEO 

MATERIEL 

3.49 2.78 

3.49 2.74 
3.49 2.74 
9.30 1.02 
4.65 2.01 

6.98 1.32 
5.81 1.52 
4.65 1.89 

9.30 0.94 

5.81 1.49 
2.33 3.70 

5.81 1.45 

5.B1 1.44 

8.14 1,01 
5.81 1.40 
5.81 1.33 
2.33 3.24 

8.14 0.91 
3.49 2.11 

2.33 3.12 

4.65 1.54 

6.98 1.02 

3.49 2.04 
4.65 1.52 
3.49 2.02 
3.49 2.01 
3.49 2.00 

6.98 0.99 
8.14 0.84 
5.81 1.17 
4.65 1.44 

5.81 1.10 
3.49 1.73 

3.49 1.71 
5.81 1.00 
4.65 1.25 

6.98 0.83 

0.10 94.57 

0.10 94.66 
0.10 94.76 
0.10 94.85 
0.09 94.95 

0.09 95.04 
0.09 95.13 
0.09 95.22 

0.09 95.30 

0.09 95.39 
0.09 95.48 

0.08 95.56 

0.08 95.64 

0.08 95.73 
0.06 95.81 
0.08 95.88 
0.08 95.96 

0.07 96.03 
0.07 96.11 

0.07 96.18 

0.07 96.25 

0.07 96.32 

0.07 96.39 
0.07 96.46 
0.07 96.54 
0.07 96.61 
0.07 96.68 

0.07 96.74 
0.07 96.81 
0.07 96.88 
0.07 96.95 

0.06 97.01 
0.06 97.07 

0.06 97.13 
0.06 97.19 
0.06 97.25 

0.06 97.31 

I 
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37 
6 

20 
35 

35 

A 23 

PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 
PREPARE SHIPPING DOCUMENTS FOR LOCAL PURCHASE CREDIT ITEMS 

BEING RETURNED TO VENDOR 
MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS AT USING 

ACTIVITY 
DESIGNATE ITEMS FOR DISPOSAL 
DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 
POST AUTHQRI2ATI0N CHANGES TO THE CONSOLIDATED LISTING 
ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 
COMPARE QUANTITY AND CONDITION OF EQUIPMENT ITEMS WITH 

VOUCHER LISTINGS 
DETERMINE REQUISITION TRANSMISSION METHODS 
INSTRUCT PERSONNEL IN LOCATING AND INTERPRETING TECHNICAL 

INFORMATIGN 
REVIEW EQUIPMENT STOCK STATUS REPORT FOR DISCREPANCIES 
PREPARE REPORTS OF DISCREPANCY (AF FORM 6721 
COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 

PROCESSING INSTALLATION 
COMPUTE PEACETIME OPERATING STOCKS (POSI REQUIREMENTS 
COORDINATE WITH BASE DATA PROCESSING INSTALLATION FOR 

PREPARATION OF INVENTORY COUNT LISTINGS 
RECONCILE THE DOLLAR VALUE OF INVENTORY CATEGORIES WITH THE 

DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 
PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 

NON-MEDICAL ITEMS TO BASE SUPPLY 
MONITOR PRIORITY STATUS OF REQUISITIONS 
PREPARE AND DISTRIBUTE THE STOCK STATUS REPORT 
PURCHASE SMALL DOLLAR VALUE ITEMS 
RECORD FUND OBLIGATIONS 
ENTER RE-INSPECTION OATES ON PROPERTY ITEMS 
SET LEVELS AND REQUIREMENT COOES FOR NON-STOCKLISTEO ITEMS 
SUPERVISE REQUISITIONING OF MATERIEL 
MAINTAIN FILE OF AUTHOR IZATIONS» INCREASES* OR DECREASES TO 

THE CONSOLIDATED LISTING 
RECONCILE AFMMFO LETTERS WITH WRM WORKSHEET 
PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 
EDIT OUTGOING OR INCOMING EXCESS REPORTS 
PREPARE INVENTORY CONTROL RECORDS FOR ACCEPTABLE TURN-INS 
ARRANGE FOR WITNESSES TO OBSERVE THE DESTRUCTION OF 

MEDICAL SECURITY ITEMS 
EVALUATE REQUESTS FOR LOCAL PURCHASE 
PREPARE AND DISTRIBUTE SOURCE DOCUMENTS INVOLVING PAYMENT 

TO VENDORS 
CONDUCT FOLLOW-UP INSPECTIONS 
SUPERVISE LINEN SUPPLY ACTIVITY 
WRITE JOB DESCRIPTION 
DRAFT AND SUBMIT LINEN SUPPLY BUDGET ESTIMATES 
PREPARE AND DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASE 
REPORT DISCREPANCIES IN STOCK STATUS REPORT TO STOCK 

RECORDS SECTION FOR PREPARATION OF NEW REPORT 
SUBMIT AUTHORIZATION CHANGES TO MEDICAL EQUIPMENT REVIEW 

AUTHORIZATION ACTIVITY 
PLAN PROCEDURES FOR MAKING INVENTORY ADJUSTMENTS 

5.81 
2.33 

2.33 
4.65 
1.16 
3.49 
3.49 
2.33 
2.33 
2.33 

2.33 
2.33 
3.49 
5.81 
2.33 

2.33 
2.33 

2.33 
1.16 
1.16 
2.33 
4.65 
2.33 

2.33 

1*16 

0.98 
2.44 

0.06 
0.06 

97.36 
97.42 

2.33 2.40 0.06 97.48 

5.81 
6.98 
2.33 
4.65 
2.33 

3.49 
3.49 

2.33 
6.98 
4.65 

4.65 
4.65 

0.95 
0.75 
2.22 
1.10 
2.16 

1.44 
1.39 

2.07 
0.68 
1.00 

0.99 
0.99 

0.06 
0.05 
0.05 
0.05 
0.05 

0.05 
0.05 

0.05 
0.05 
0.05 

0.05 
0.05 

97.53 
97.58 
97.63 
97.69 
97.74 

97.79 
97.83 

97.88 
97.93 
97.98 

98.02 
98.07 

3.49 1.30 0.05 98.11 

4.65 0.96 0.04 98.16 

1.88 
0.94 
3.70 
1.21 
1.19 
1.72 
1.71 
1.70 

1.65 
1.65 
1.10 
0.65 
1.62 

1.61 
1.57 

1.52 
3.00 
3.00 
1.49 
0.72 
1.44 

0.04 
0.04 
0.04 
0.04 
0.04 
0.04 
0.04 
0.04 

0.04 
0.04 
0.04 
0.04 
0.04 

0.04 
0.04 

0.04 
0.03 
0.03 
0.03 
0.03 
0.03 

98.20 
98.25 
98.29 
98.33 
98.37 
98.41 
98.45 
98.49 

98.53 
98.57 
98.61 
98.65 
98.68 

98.72 
98.76 

98.79 
98.83 
98.86 
98.90 
98.93 
98.96 

1.33 0.03 98.99 

2.60 0.03 99.03 

A 



19 PLAN PROCEDURES AND SEQUENCES FOR TAKING INVENTORIES 
8 FORWARD TEMPORARY CUSTODY RECEIPTS FOR THE LOAN OF PROPERTY 

TO PATIENTS 
21 PLAN PROCEDURES FOR MAINTAINING E-AID CARDS 

2 AUDIT AND FORWARD THE QUARTERLY MIMS REPORT 
22 PREPARE CERTIFICATES OF LOST DOCUMENTS 
32 RECOMMEND CHANGES IN TECHNICAL ORDERSt MANUALS» HANDBOOKS» 

OR OPERATING PROCEDURES 
24 PREPARE BASE INVENTORY ADJUSTMENT DOCUMENT 
26 SUPERVISE THE STOCK RECORD ACCOUNT 
36 REVIEW AND FORWARD REQUESTS FOR TEMPORARY LOAN OF EQUIPMENT 
16 PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMENT (DD FORM 6) 

6 MONITOR THE MEDICAL INVENTORY MANAGEMENT SYSTEM (MIMS) 
2 COMPUTE GROSS WARTIME MATERIEL REQUIREMENTS (GWMR) 
9 DETERMINE NEED FOR EXTRA INVENTORIES 
4 PREPARE AND SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFQ 

(SFS 120» 120A) 

8 REVIEW EXCESS EQUIPMENT OR SUPPLY TURN-IN DOCUMENTS AND 
DETERMINE EXCESS OR SALVAGE ACTION 

1 COMPUTE ASSETS OF WRM SHREDOUT PROGRAMS SUCH AS MMPNC» 
SCATA» OR BW/CW 

2 CONDUCT SPECIAL-SUBJECT INSPECTIONS 
9 POST GWMR LEVELS ANO COMPOSITION 

14 EVALUATE MEDICAL MATERIEL COMPLAINTS OR SUGGESTIONS FOR 
CORRECTIVE ACTION 

19 SUPERVISE PROPERTY INSPECTIONS 
IB NOTIFY WAREHOUSE TO FORWARD EQUIPMENT FOR USER TESTS 

1 ADVISE BASE SUPPLY OFFICER OF EXCESS NON-MEDICAL ITEMS 
9 SUPERVISE CONTROL OF MATERIEL DOCUMENTS 

15 PREPARE AND SUBMIT QUARTERLY FEEDER REPORTS 
13 POST RECEIPTS ANO ISSUES OF SECURITY ITEMS TO VAULT RECORD 

CARDS 

21 PROCESS AND REPORT MEDICAL MATERIEL COMPLAINTS 
24 PLAN PROCEDURES FOR THE ADMINISTRATION OF THE STOCK RECORD 

ACCOUNT 

23 SUPERVISE THE DISPOSAL AND SALVAGE OF MATERIEL 
17 PLAN AND SCHEDULE INSPECTIONS OF PROPERTY ASSIGNED TO USING 

ACTIVITY 

10 INITIATE ISSUE REQUESTS FOR ITEMS NEEDED TO COMPLETE 
ASSEMBLIES 

13 SUPERVISE LOCAL PURCHASE ACTIVITES 
7 DETERMINE NEED FOR CONTRACT MAINTENANCE OF EQUIPMENT 
6 COORDINATE WITH THE MERAA8 FOR EQUIP*1' NT PURCHASES AND 

PURCHASE PRIORITIES 
7 IDENTIFY ITEMS TO BE TRANSFERRED 

12 EVALUATE EQUIPMENT AUTHORIZATION AND SUPPORT ACTIVITIES 
27 PLAN PROCEDURES FOR THE TRANSFER OF MATERIEL BETWEEN 

ACCOUNTS 
15 ORGANIZE MAINTENANCE SUPPORT FUNCTIONS 
10 INVESTIGATE DISCREPANCIES ENCOUNTERED IN THE INVENTORY OF 

SECURITY ITEMS 
13 PREPARE LESSON PLANS 

22 PREPARE AND FORWARD EQUIPMENT AUTHORIZATION INVENTORY DATA 
TO BASE DATA PROCESSING INSTALLATION 
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1.16 2.38 
3.49 0.79 

2.33 1.18 
2.33 1.16 
2.33 1.13 
2.33 1.09 

1.16 2.17 
1.16 2.14 
2.33 1.06 
4.65 0.51 
3.49 0.67 
2.33 1.00 
3.49 0.63 
3.49 0.62 

2.33 0.93 

2.33 0.91 

2.33 0.90 
2.33 0.89 
1.16 1.72 

1.16 1.72 
3.49 0.55 
2.33 0.82 
1.16 1.43 
1.16 1.42 
1.16 1.36 

3.49 0.44 
1.16 1.30 

1.16 1.29 
1.16 1.29 

1.16 1.28 

1.16 1.27 
1.16 1.23 
1.16 1.23 

1.16 1.23 
1.16 1.23 
1.16 1.23 

1.16 1.23 
1.16 1.19 

1.16 1.17 
2.33 0.53 

0.03 99.05 
0.03 99.08 

0.03 99.11 
0.03 99.13 
0.03 99.16 
0.03 99.19 

0.03 99.21 
0.02 99.24 
0.02 99.26 
0.02 99.28 
0.02 99.31 
0.02 99.3j 
0.02 99.35 
0.02 99.37 

0.02 99.40 

0.02 99.42 

0.02 99.44 
0.02 99.46 
0.02 99.48 

0.02 99.50 
0.02 99.52 
0.02 99.54 
0.02 99.55 
0.02 99.57 
0.02 99.59 

0.02 99.60 
0.02 99.62 

0.01 99.63 
0.01 99.65 

0.01 99.66 

0.01 99.68 
0.01 99.69 
0.01 99.71 

0.01 99.72 
0.01 99.73 
0.01 99.75 

0.01 99.76 
0.01 99.78 

0.01 99.79 
0.01 99.80 
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3 COMPUTE CROPPAGE ALLOWANCES FOR NON-MEOICAL EQUIPMENT ITEMS 
12 OPEN NEW MEMO ACCOUNTS 

12 PREPARE REPORTS OF SURVEY FOR UNACCEPTABLE ADJUSTMENTS 
(DO FORM 200) 

2* SUPERVISE THE FURNISHING OF MEDICAL MATERIEL TRANSACTION 
DOCUMENTS TO 6AF0 

27 PREPARE DROPPAGE ALLOWANCE DOCUMENTS FOR NON-MEDICAL 
EQUIPMENT 

9 MAINTAIN AND DISTRIBUTE THE CONSOLIDATED LISTING ICL) 
4 CONDUCT UTILIZATION SURVEYS TO VALIDATE EQUIPMENT 

REQUIREMENTS 
8 CONDUCT INSPECTIONS OF WAREHOUSE WORK METHODS 

16 ORGANIZE PROCEDURES FOR BASE PROCUREMENT OF LOCAL PURCHASE 
MATERIEL 

21 MONITOR THE FLOW OF DOCUMENTS BETWEEN PROCESSING POINTS 
17 MAKE REPORTS OF SURVEY FOR IRRECONCILABLE EQUIPMENT 

SHORTAGES 

5 CONDUCT INSPECTIONS OF INVENTORY CONTROL WORK METHODS 
9 DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 

UNSERVICEABLE AND DAMAGED EQUIPMENT 
35 PROCESS PROPERTY ACCOMPANYING PATIENTS 
12 NOTIFY AFMMFO OF ITEMS SUSPENDED 

5 MONITOR EXCESS ITEMS PROGRAM 
8 DRAFT STORAGE AND OCCUPANCY REPORTS 

14 PREPARE AND SUBMIT REPORTS OF SURVEY 
26 PREPARE DOCUMENTS FOR OFF-BASE REPAIR OF EQUIPMENT 
23 RECONCILE THE SECURITY RECORD CARD BALANCES WITH STOCK 

RECORD CARO BALANCES 
3 COMPUTE INVENTORY ACCURACY PERCENTAGES 
4 COMPUTE REQUIREMENTS OF WRM SHREDOUT PROGRAMS SUCH AS 

MMPNC» SCATAf OR BW/CW 

16 PREPARE REPORTS OF DISCREPANCY IN SHIPMENT FROM COMMERCIAL 
VENDORS 

20 MONITOR MEMO DOCUMENT REGISTER 

1.16 1.05 
1.16 1.05 
2.33 0.49 

1.16 0.91 

1.16 0.88 

1.16 0.88 
1.16 0.88 

1.16 0.86 
1.16 0.72 

1.16 0.72 
1.16 0.70 

1.16 0.70 
1.16 0.70 

1.16 0.67 
2.33 0.32 
1.16 0.62 
1.16 0.49 
1.16 0.39 
1.16 0.36 
1.16 0.25 

1.16 0.25 
1.16 0.25 

1.16 0.16 

1.16 0.18 

0.01 99.61 
0.01 99.83 
0.01 99.84 

0.01 99.85 

0.01 99.86 

0.01 99.87 
0.01 99.88 

0.01 99.89 
0.01 99.90 

0.01 99.91 
0.01 99.91 

0.01 99.92 
0.01 99.93 

0.01 99.9t 
0.01 99.95 
0.01 99.95 
0.01 99.96 
0.00 99.96 
0.00 99.97 
0.00 99.97 

0.00 99.97 
0.00 99.98 

0.00 99.98 

0.00 99.98 
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JOB DESCRIPTION FOR AHN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB UFSC) 
LACKLAND AFB» TEX 76236 

DUTY JOB DESCRIPTION«CASES"10331 TASKS« 609,DUTIES" 17,H6RS- 170 
AIRMEN WITH 13-26 MONTHS ACT FED MIL SVC 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTV/TASK TITLE ! ! ! 

E PERFORMING WAREHOUSE FUNCTIONS 
N PERFORMING MACHINE ROOM AND ISSUING FUNCTIONS 
I MAINTAINING LINEN SUPPLY 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 
M REQUISITIONING MATERIEL 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
A PLANNING ANO ORGANIZING 
Q PERFORMING LOCAL PURCHASE FUNCTIONS 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
0 PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
J INVENTORYING ANO MAKING INVENTORY ADJUSTMENTS 
F INSPECTING PROPERTY 
G MAINTAINING WAR READINESS MATERIEL 
B DIRECTING AND IMPLEMENTING 
D TRAINING 
H REPORTING AND DISPOSING OF MATERIEL 
C EVALUATING 

81.18 36.53 
62.35 19.67 
61.76 23.37 
61.18 16.99 
60.59 9.69 
68.82 8.26 
61.76 7.99 
66.71 10.96 
62.96 7.67 
38.82 11.87 
68.26 5.16 
66.71 6.71 
65.29 3.77 
37.06 6.01 
23.53 2.25 
25.29 1.79 
16.12 2.61 

26.03 28.03 
12.16 60.17 
9.76 69.93 
9.17 59.10 
5.87 66.98 
5.67 70.65 
6.93 75.58 
6.90 80.68 
6.70 85.18 
6.61 89.79 
3.52 93.32 
2.11 95.63 
1.71 97.13 
1.68 98.62 
0.53 99.15 
0.65 99.60 
0.37 99.97 
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JUB DESCRIPTION FOR AMN IN KED MATERIEL CAREER LADDER 6570 PERS RSCH LAB IAFSC) 

LACKLAND AFB» TEX 78236 

TASK JOB DESCRIPTION,CASES-1033,TASKS- 609,DUTIES- 17,MBRS* 170 
AIRMEN WITH 13-26 MONTHS ACT FED MR SVC 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TS* OUTV/TASK TITLE * ! 

E 23 MAKE DELIVERIES TO USING ACTIVITY 
E 9 DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
E 18 ISSUE MATERIEL TO USING ACTIVITY 
E 62 UNLOAD INCOMING SHIPMENTS 

E 30 PLACE ITEMS IN WAREHOUSE BINS, RACKS, OR BAYS 
E 21 LOCATE AND PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 

SLIPS OR OTHER RELEASE DOCUMENTS 
E 1 CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 
N 7 KEYPUNCH PCAM CARDS FOR MEDICAL SUPPLY 
P 7 FILE COMPLETED DOCUMENTS 
E 3 COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 

DOCUMENTS 
E 17 ISSUE DATED ITEMS 

1 8 ESTIMATE OR COUNT QUANTITIES OF ISSUED AND PICKED UP LINENS 
I 11 PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 
E 63 VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 
N 8 KEYPUNCH TRANSACTION CARDS FOR LOCAL PURCHASE ITEMS 
E 37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST 
E 16 IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 

STORAGE 

E 61 TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 
6 10 EXAMINE MARKINGS ON ITEMS, CRATES, BOXES, OR PACKAGES FOR 

ACCURACY ANO LEGIBILITY 

E 11 FORWARD COPIES OF RELEASE/RECEIPT DOCUMENTS TO STOCK 
RECORDS SECTION (DO FORM 1368-1) 

N 15 OFFSET TRANSACTION CAROS BEHIND BALANCE CARDS 
I 1 CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND 

DIRTY LINEN 

I 20 SEND LINEN TO LAUNDRY AND RECEIVE FROM LAUNDRY 
E 7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 

REDISTRIBUTION AND MARKETING (R * M) ACTIVITY 
N 3 FORWARD ISSUE CARDS OR SHOPPING LISTS TO WAREHOUSE 
J 9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
A 36 SET UP, MAINTAIN, OR DISPOSE OF FILES 
E 6 DELIVER OUTSHIPMENTS 
I 10 MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 
P 2 ASSIGN OR CANCEL DOCUMENT NUMBERS 
A 25 PLAN PROCEDURES FOR THE DELIVERY, ISSUE, RECEIPT, AND 

STORAGE OF MATERIEL 

E 29 PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STORAGE 

58.26 3.29 
63.53 3.86 
58.82 2.80 
58.82 2.63 
56.67 2.52 
53.53 2.65 

61.18 3.16 
61.76 2.62 
50.59 2.08 
52.35 2.00 

68.82 2.06 
32.96 3.05 
31.76 2.99 
50.59 1.86 
35.88 2.57 
65.29 2.01 
68.82 1.76 

67.06 1.82 
67.06 1.78 

65.86 1.78 

61.18 1.96 
31.18 2.56 

36.71 2.22 
62.35 1.79 

62.35 1.77 
62.35 1.76 
35.88 2.05 
37.06 1.95 
30.00 2.60 
67.06 1.53 
27.06 2.58 

62.96 1.59 

1.92 1.92 
1.68 3.60 
1.65 5.25 
1.63 6.68 
1.62 6.10 
1.31 9.61 

1.29 10.70 
1.10 11.80 
1.05 12.85 
1.05 13.90 

1.01 16.90 
1.00 15.90 
0.95 16.85 
0.96 17.79 
0.92 18.72 
0.91 19.63 
0.86 20.69 

0.86 21.36 
0.66 22.18 

0.82 23.00 

0.61 23.81 
0.79 26.60 

0.77 25.37 
0.76 26.13 

0.75 26.88 
0.75 27.62 
0.76 28.36 
0.72 29.08 
0.72 29.80 
0.72 30.52 
0.70 31.22 

0.68 31.90 

it 



9 PREPARE REQUISITiüN CA’OS (DD FORM 1348) OR TRANSACTION 
CAROS (AF FORM 159) 

38 SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 
15 POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 
2 COMPLETE LINEN SUPPLY RECORDS (AF FORM 581) 

16 PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 
13 OFFSET ADJUSTMENT TRANSACTION CARDS 
9 MAINTAIN OUE-1N ANO OUE-OUT SUSPENSE CAROS 

17 PROTECT CLEAN LINENS FROM OUST 
28 PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE, THEFT, AND 

DETERIORATION 
10 MAINTAIN AND ISSUE STOCKS OF NON-MEDICAL SUPPLIES 
12 MAINTAIN SUPPLY OF BLANK PCAM CAROS 
14 OFFSET LOCAL PURCHASE TRANSACTION CAROS BEHIND BALANCE 

CAROS 
16 MAINTAIN PERSONAL CLOTHING ANO EQUIPMENT RECORDS 
10 PROCESS RECEIPTS FROM LOCAL PURCHASE 
1 ADJUST MINOR DISCREPANCIES ON STOCK RECORD CARDS 

25 RECEIVE, INSPECT, ANO STORE LOCAL PURCHASE ITEMS 
27 REVIEW DOCUMENTS PRIOR TO FILING 
31 PLACE LOCATION SYMBOLS ON WAREHOUSE BINS, RACKS, OR BAYS 
19 MAINTAIN SUPPLY DOCUMENT REGISTER 
19 SCREEN LINEN TO DETECT DAMAGED OR WORN ITEMS 
8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 

15 REVIEW RECEIVING DOCUMENTS 
4 MAINTAIN OUE-IN AND STATUS FILES FOR OUTSTANDING 

REQUISITIONS 
11 RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 
27 SCREEN REQUESTS FOR SUPPLIES 

l COMPARE SHOPPING DECK OR LIST WITH BALANCE CAROS 
4 ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 
5 INVENTORY WRM MATERIELS 
9 FILE UP-DATED DOCUMENT REGISTERS 
6 MAINTAIN REQUISITION HISTORY FILE 
1 CHECK ACCURACY OF DEPOT REQUISITIONS 
6 KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 

21 RECEIVE AND DISTRIBUTE INCOMING AND OUTGOING MAIL 
5 EDIT ISSUE REQUESTS 
4 FORWARD PUNCHED QUANTITY REQUESTED CARD DECKS TO DATA 

PROCESSING INSTALLATION 
27 PACK OR CRATE ITEMS FOR SHIPPING 
24 MARK SHIPPING CONTAINERS 
5 CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 

ll INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 
40 SET UP BINS, RACKS, BAYS, OR OTHER STORAGE FACILITIES 
13 MAKE QUALITY CONTROL CHECK OF TRANSACTION REGISTER OR 

DOCUMENT REGISTER 
44 WRAP AND PACK PROPERTY FOR STORAGE 
5 MAINTAIN FILE OF LOCAL PURCHASE ORDERS, CONTRACTS, 

RECEIVING REPORTS, OR SIMILAR DOCUMENTS 
3 CODE AND EDIT SOURCE DOCUMENTS 

11 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
22 RECEIVE SUCH ITEMS AS TRANSACTION CARDS OR SHOPPING LISTS 

FROM DATA CONTROL 

SPL006 PAGE 60 

34.12 1.93 

35.86 1.83 
34.71 1.89 
25.29 2.56 
29.41 2.19 
37.06 1.72 
40.59 1.52 
27.06 2.27 
33.53 1.75 

21.18 2.76 
31.76 1.82 
33.53 1.72 

21.18 2.70 
32.35 1.74 
37.06 1.50 
27.06 2.04 
33.53 1.64 
34.71 1.58 
28.62 1.89 
25.68 2.10 
30.00 1.80 
34.12 1.58 
34.12 1.57 

29.41 1.8¿ 
30.59 1.75 
34.12 1.57 
26.82 1.85 
34.12 1.53 
30.59 1.69 
31.18 1.66 
32.35 1.57 
27.06 1.88 
20.59 2.42 
28.24 1.76 
31.70 1.54 

37.06 1.31 
32.94 1.47 
31.76 1.50 
28.24 1.69 
34.71 1.36 
25.29 1.85 

30.59 1.53 
18.82 2.47 

30.00 1.54 
30.59 1.51 
30.59 1.50 

0.66 32.56 

0.66 33.22 
0.66 33.87 
0.65 34.52 
0.65 35.17 
0.64 35.81 
0.62 36.42 
0.61 37.04 
0.59 37.62 

0.59 38.21 
0.58 38.79 
0.58 39.36 

0.57 39.94 
0.56 40.50 
0.56 41.05 
0.55 41.60 
0.55 42.15 
0.55 42.70 
0.55 43.25 
0.54 43.79 
0.54 44.33 
0.54 44.87 
0.54 45.41 

0.54 45.94 
0.54 46.48 
0.53 47.01 
0.53 47.55 
0.52 48.07 
0.52 48.58 
0.52 49.10 
0.51 49.61 
0.51 50.12 
0.50 50.6) 
0.50 51.11 
0.49 51.60 

0.49 52.09 
0.48 52.57 
0.48 53.05 
0.46 53.52 
0.47 54.00 
0.47 54.46 

0.47 54.93 
0.47 55.39 

0.46 55.86 
0.46 56.32 
0.46 56.78 



1 

M 

O 32 PREPARE TEMPORARY CUSTODY RECEIPTS (AF FORM 1297) 
I 16 PROCESS CLOTHING ITEMS OF HOSPITAL PERSONNEL 
L 5 DISTRIBUTE COPIES OF ISSUE REQUESTS 
L 6 FILE STOCK RECORD CAROS INTO ACTIVE AND INACTIVE GROUPS 
E 32 PREPARE ANO ATTACH SHIPPING TAGS» LABELS, OR DOCUMENTS 
N 2 FILE ¿ERO BALANCE CAROS 
I 9 INVENTORY CONTROLLED LINEN ITEMS 
I 18 REPAIR OR REPLACE HORN OR DAMAGED LINENS 
L 3 COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
A 7 COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
N 20 PREPARE PCAM DAILY UTILIZATION REPORT 
G 13 ROTATE NRM 

N 17 PREPARE INPUT DATA AND READ OUTPUT FOR DECREASE ANO 
INCREASE TRANSACTIONS 

L 7 FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 
A 28 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 
K 10 PREPARE SALVAGE DOCUMENTS 

N 19 PREPARE INPUT DATA AND READ OUTPUT FOR STOCK BALANCES 
I 3 DEVISE CONTROLS TO PREVENT CONTAC. BETWEEN CLEAN AND DIRTY 

L1NEN 

Q 29 VALIDATE AND DISTRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 
P 17 MAINTAIN FILE OF UP-DATED TRANSACTION REGISTERS 
P 12 MAKE QUALITY CONTROL CHECK OF SUCH ITEMS AS POSTING CONTROL 

COOES OR ANALYSES CODES 
I 15 PREPARE FORMS FOR TURN-IN OF LINEN TO THE LAUNDRY 
P 28 REVIEW ERROR EDIT FROM DAILY TRANSACTION REGISTER ANO MAKE 

CORRECTIONS 
L 8 MAINTAIN CAROS FOR DATED ITEMS (AF FORM 156) 
E 16 INSPECT HANDLING, LOADING, OR STORING OF PROPERTY RELEASED 

FOR SHIPMENT 

M 3 MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 
REQUISITIONS 

E 39 SEGREGATE MATERIEL TO BE INVENTORIED 
I 7 DYE WORN LINENS 

N 21 RECEIVE AND FORWARD QUANTITY REQUESTED CARD DECKS OR 
SHOPPING LISTS TO USING ACTIVITIES 

L 14 ORDER OFFICE SUPPLIES, FORMS, AND PUBLICATIONS 
M 3 EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 
Q 11 PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 

ITEMS 

I 3 COMPUTE LINEN LEVELS FOR USING ACTIVITIES 
F 21 VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 
K 7 EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 
N 5 FORWARD SHOPPING DECKS TO BASE DATA PROCESSING INSTALLATION 
P 4 CODE LOCAL PURCHASE DOCUMENTS 
F 13 INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSION, UECAV, OR 

DETERIORATICN 

P 1 ASSIGN BLOCKS OF NUMBERS TO TRANSAClION CATEGORIES 
N 18 PREPARE INPUT DATA AMD READ OUTPUT FOR DOCUMENTATION 

OF transactions 

I 12 PREPARE AND FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 
P 26 RECORD TRANSACTIONS QM TRANSACTION REGISTER 
Q 9 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
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20.00 2.28 
20.00 2.28 
27.06 1.68 
32.35 1.40 
34.71 1.31 
32.94 1.37 
21.18 2.12 
23.53 1.86 
28.24 1.55 
28.24 1.48 
23.53 1.73 
26.47 1.50 
28.24 1.39 

0.46 57.74 
0.46 57.6V 
0.46 58.15 
0.45 58.60 
0.45 59.05 
0.45 59.51 
0.45 59.95 
0.44 60.39 
0.44 60.83 
0.42 61.25 
0. 41 61.66 
0.40 62.05 
0.39 62.45 

25.88 1.51 
17.65 2.21 
23.53 1.65 
28.24 1.38 
19.41 1.97 

0.39 62.84 
0.39 63.23 
0.39 63.62 
0.39 64.00 
0.38 64.39 

16.47 2.28 
23.53 1.60 
24.12 1.56 

0.36 64.76 
0.38 65.14 
0.38 65.51 

20.00 1.87 
25.88 1.42 

24.12 1.51 
21.18 1.70 

21.76 1.64 

0.37 65.89 
0.37 66.26 

0.36 66.62 
0.36 66.98 

0.36 67.34 

23.53 1.51 
20.00 1.75 
25.88 1.34 

0.36 67.69 
0.35 68.04 
0.35 68.39 

22.94 1.46 
21.16 1.56 
17.06 1.94 

0.34 68.73 
0.33 69.06 
0.33 69.39 

18.82 1.75 
23.53 1.40 
22.35 1.46 
22.94 1.40 
24.71 1.30 
21.76 1.46 

24.12 1.31 
24.12 1.31 

17.65 1.78 
21.18 1.46 
20.59 1.46 

0.33 69.72 
0.33 70.05 
0.33 70.37 
0.32 70.69 
0.32 71.02 
0.32 71.33 

0.32 71.65 
0.32 71.97 

0.31 72.28 
0.31 72.59 
0.30 72.89 

f 

I 

V 
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K 12 notify using activity of materiel delivery dates 
J 13 REVIEM THF MACHINE RUN STOCK RECORD BALANCE LIST 
M 8 PREPARE AND MAINTAIN RECORDS OR DOCUMENTS FOR NON-MEDICAL 

MATERIEL 
K l ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 
E 1J GROUP PROPERTY ITEMS FOR PACKAGING 
E 2 CLEAN AND ORY PROPERTY ITEMS 
B 1 ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 
L 17 PREPARE ANO DISTRIBUTE SINGLE LINE ITEM RELEASE AND RECEIPT 

DOCUMENT (00 FORM 1348) 
E 36 RECElVEi ISSUE» OR PACKAGE SECURITY ITEMS 
0 15 MAINTAIN MEMO DOCUMENT REGISTER 
J 2 CALCULATE THE INVENTORY BALANCE 
E 25 MONITOR TEMPERATURE, HUMIDITY, OR OUST CONDITIONS WITHIN 

STORAGE FACILITY 
E 26 OPERATE FORK LIFT FOR MATERIEL HANDLING 
P 5 DISPOSE OF INACTIVE DOCUMENTS 
L 24 TYPE MEDICAL SUPPLY REPOR)S OR CORRESPONDENCE 
L l ADJUST BALANCE CARDS FOR SUSPENDED ITEMS 
N 23 SELECT DATA ELEMENTS FOR RECORDING TRANSACTIONS 
Q 14 PREPARE AND SUBMIT LOCAL PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 
K 9 FILL OUT FORMS FOR CONDEMNED ITEMS 
L 23 SEPARATE STOCK RECORD CAROS FOR NON-STOCK LISTED ITEMS 
Q 8 MAINTAIN LIBRARY OF GSA CATALOGUES, VENDORS' CATALOGUES, 

AND OTHER PROCUREMENT DATA 
K 24 RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 
0 11 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS 
M 2 DETERMINE REQUISITION PRIORITIES 
D 6 GIVE INFORMAL TRAINING TO INDIVIDUALS 
K 29 VERIFY UNIT COSTS OF PROPERTY ITEMS 
I 13 PREPARE AND SI'BMIT QUARTERLY LINEN INVENTORY AND 

CONSUMPTION REPORT 
I 4 COORDINATE NEGOTIATIONS FOR THE LAUNDERING OF LINENS 
J 16 REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 
A 20 PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 
Q 26 SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 

PROCUREMENT OF STOCKLISTEO ITEMS 
J 14 REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 
0 30 PREPARE REQUESTS FOR CHANGES IN ALLOWANCES AND 

AUTHORIZATIONS (AF FORM 601A) 
E 22 MAINTAIN AND SEARCH STOCK LOCATOR FILE OR AIR FORCE 

LOCATOR CARDS 
K 25 REQUEST WAREHOUSE TO DELIVER MATERIEL 
0 34 RECEIVE AND DISTRIBUTE CUSTODIAN REQUEST/RECEIPT 

(AF FORM 60IB) 
G 8 POSITION MMPNC OR SCATA MATERIEL 
M 13 REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 
Q 12 PREPARE AND SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 

F 12 INSPECT CONTAINERS AND LABELS OF CORROSIVE, VOLATILE, 
COMBUSTIBLE, OR ^OISONOUS MATERIALS 

E 20 LIST COMPONENT PART SHORTAGES 

25.29 1.19 0.30 
23.53 1.23 0.29 
20.00 1.44 0.29 

19.41 1.44 0.28 
20.59 1.33 0.27 
21.16 1.29 0.27 
18.B2 1.44 0.27 
21.76 1.24 0.27 

21.18 1.27 0.27 
7.65 3.50 0.27 

22.35 1.15 0.26 
15.86 1.61 0.26 

11.18 2.23 0.25 
21.76 1.13 0.25 
18.24 1.34 0.24 
21.18 1.12 0.24 
17.65 1.34 0.24 
10.00 2.36 0.24 

17.65 1.33 0.24 
20.00 1.17 0.23 
11.18 2.09 0.23 

20.59 1.13 0.23 
9.41 2.48 0.23 

16.24 1.27 0.23 
19.41 1.19 0.23 
18.24 1.27 0.23 
14.12 1.63 0.23 

12.35 1.85 0.23 
20.59 1.11 0.23 
15.29 1.45 0.22 
13.53 1.64 0.22 

16.62 1.15 0.22 
8.62 2.43 0.21 

14.12 1.52 0.21 

17.06 1.22 0.21 
10.59 1.96 0.21 

14.71 1.41 0.21 
15.29 1.35 0.21 
10.00 2.05 0.20 

16.47 1.21 0.20 

15.29 1.29 0.20 

f 

I 
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73.19 
73.48 
73.77 

74.05 
74.32 
74.60 
74.87 
75.14 

75.41 
75.68 
75.93 
76.19 

76.44 
76.68 
76.93 
77.17 
77.40 
77.64 

77.87 
78.11 
78.34 

78.57 
78.81 
79.04 
79.27 
79.50 
79.73 

79.96 
80.19 
80.41 
80.63 

80.85 
81.06 

81.28 

81.48 
81.69 

61.90 
82.11 
82.31 

82.51 

82.71 



10 MAINTAIN NEHIY-STOCKLISTEO ITEM PCAM CARO FILE 
16 MAINTAIN FILE OF PROPERTY ACCOUNTS 
26 SCREENt COMPUTE» ANO POST STOCK LEVELS 
16 INSPECT TURN-IN ITEMS 

16 REQUISITION SPECIAL ITEMS SUCH AS DIAGNOSTIC BIOLOGICALS 
ANO REAGENTS 

8 MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 
25 RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 
12 MAINTAIN CUSTOOV/RtCEIPT LOCATOR LISTINGS BY ACCOUNT 
26 PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
13 NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 
22 PURCHASE SMALL DOLLAR VALUE ITEMS 

7 INSPECT RECEIPTS AND ISSUES FOR PROCESSING PRIOR TO 
INVENTORY 

22 PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 
10 PREPARE AND DISTRIBUTE SOURCE DOCUMENTS INVOLVING PAYMENT 

TO VENDORS 

13 RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 
DATA 

1 ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 
9 MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 

36 PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 
8 ESTABLISH MINIMUM STOCK LEVELS 

9 MAINTAIN ANO DISTRIBUTE THE CONSOLIDATED LISTING (CD 
21 MONITOR THE FLOW OF DOCUMENTS BETWEEN PROCESSING POINTS 

6 ASSIGN ISSUE PRIORITIES 
7 INDOCTRINATE NEWLY ASSIGNED PERSONNEL 

28 SUBMIT SUGGESTED SOURCES OF LOCAL PURCHASE ITEMS TO BASE 
PURCHASING AND CONTRACT OFFICE (P ♦ C) 

12 FORWARD OR RECEIVE EQUIPMENT ITEMS FOR USER TESTS 
16 MAINTAIN HISTORY FILE OF PCAM CARDS ON EQUIPMENT 
17 PREPARE REPORTS OF DISCREPANCY (AF FORM 672) 

9 IDENTIFY WAR READINESS MATERIEL TO PREVENT UNAUTHORIZED 
MOVEMENT OR USE 

17 SUPERVISE PHYSICAL ISSUING OF MATERIEL 
5 COMPUTE ECONOMIC ORDER QUANTITIES (EQQS) 

23 PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 
6 EDIT OUTGOING OR INCOMING EXCESS Rr ORTS 
7 POST STOCK DOLLAR VALUES TO OBLIGAVION AUTHORITY (OA) 

11 PREPARE INVENTORY ADJUSTMENT DOCUMENTS (AF FORM 85) 
1 ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 

16 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS AT USING 
ACTIVITY 

23 RECEIVE AND DISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 
PURCHASE 

)0 PERFORM PRE-INVENTORY SURVEY 

11 MAINTAIN OATE-DF-AVAILABILITY LIST OF NEWLY STOCKLISTED 
materiel 

6 CONDUCT INVENTORIES OF LOCAL PURCHioe ITEMS 
5 PREPARE DESTRUCTION DOCUMENTS FOR ANO DESTROY MEDICAL 

EXCESS 
7 IDENTIFY ITEMS TO BE TRANSFERRED 
2 COMPUTE FILL RATES 
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16.71 1.34 
15.29 1.29 
17.06 1.13 
13.53 1.6/ 
16.71 1.29 

16.71 1.29 
16.67 1.15 
7.65 2.67 

15.88 1.18 
18.26 1.02 
7.65 2.37 

17.65 1.03 

17.06 1.06 
7.06 2.55 

18.82 0.95 

15.29 1.13 

13.53 1.27 
18.B2 0.90 
15.88 1.07 
7.65 2.19 

15.29 1.09 
12.35 1.33 
12.35 1.32 
8.82 1.86 

12.96 1.25 
11.76 1.36 
12.35 1.28 
16.71 1.05 

8.24 1.88 
13.53 1.14 
15.29 1.01 
11.76 1.30 
13.53 1.13 
14.12 1.08 
13.53 1.11 
9.41 1.59 

7.65 1.92 

12.94 1.11 
11.18 1.28 

12.35 1.15 
14.71 0.97 

11.18 1.25 
14.12 0.99 

0.20 82.91 
0.20 83.10 
0.19 83.30 
0.19 83.49 
C.19 83.68 

0.19 83.87 
0.19 84.06 
0.19 84.25 
0.19 84.43 
0.19 84.62 
0.18 84.80 
0.18 84.98 

0.18 85.16 
0.18 85.34 

0.18 85.52 

0.17 85.69 
0.17 85.87 
0.17 86.03 
0.17 86.20 
0.17 86.37 
0.17 86.54 
0.16 86.70 
0.16 86.87 
0.16 87.03 

0.16 87.19 
0.16 87.35 
0.16 87.51 
0.15 87.66 

0.15 87.82 
0.15 87.97 
0.15 88.13 
0.15 88.28 
0.15 88.43 
0.15 88.58 
0.15 88.73 
0.15 88.88 

0.15 89.03 

0.14 89.18 
0.14 89.32 

0.14 89.46 
0.14 89.60 

0.14 89.74 
0.14 89.88 
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4 COMPUTE THE QUANTITY ON HAND OF SUSPENDED ITEMS 
18 MAINTAIN LOCAL PROCUREMENT DOCUMENT RtGISTER 

6 DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 
5 COORDINATE THE RELOCATION OF PROPERTY BETWEEN PROPERTY 

CUSTODIANS 
22 SUPERVISE STORAGE AND RECEIPT OF MATERIEL 
16 TYPE MATERIEL SOURCE DOCUMENTS 
17 PREPARE REPORT OF LOCAL PURCHASES 
12 RECORD FUND OBLIGATIONS 
13 MAINTAIN FILE OF AUTHORIZATIQNSt INCREASES» OR DECREASES TO 

THE CONSOLIDATED LISTING 
24 PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 
28 PREPARE EQUIPMENT AUTHORIZATION CHANGE INFORMATION FOR PCAM 

CAROS 
15 INSPECT AND INVENTORY STOCK STORED IN HOSPITAL FOR AIR 

EVACUATION PROGRAM 
11 MONITOR PRIORITY STATUS OF REQUISITIONS 
6 COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 

PROCESSING INSTALLATION 
27 PLAN PROCEDURES FOR THE TRANSFER OF MATERIEL BETWEEN 

ACCOUNTS 
10 SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 
20 PREPARE AND DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASE 

5 COORDINATE WITH BASE DATA PROCESSING INSTALLATION FOR 
PREPARATION OF INVENTORY COUNT LISTINGS 

23 PLAN PROCEDURES FOR MAKINi INVENTORY ADJUSTMENTS 
22 SCREEN REQUESTS FOR LOCAL PURCHASE 

4 CONDITION CODE SUPPLY ITEMS 
16 ORGANIZE PROCEDURES FOR BASE PROCUREMENT OF LOCAL PURCHASE 

MATERIEL 
13 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE EQUIPMENT 

ACTIVITY 
3 DESIGNATE ITEMS FOR DISPOSAL 

14 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE SUPPLY 
ACTIVITY 

6 DRAFT AND SUBMIT LINEN SUPPLY BUDGET ESTIMATES 
15 INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS AND 

SECURITY CONDITIONS t\RE MET 
14 INSPECT PROPERTY FOR REPAIRS L^ REPLACEMENTS 
10 MAKE ENTRIES ON STOCK LOCATOR CARDS TO SHOW CHANGES IN 

LOCATION OF PROPERTY ITEMS 
12 RECONCILE AFMMFO LETTERS WITH WRM WORKSHEET 

3 COMPUTE INVENTORY ACCURACY PERCENTAGES 
24 RECEIVE AND PROCESS REQUESTS FOR ITEMS TO BE PURCHASED WITH 

PETTY CASH FUNDS 
25 PREPARE DOCUMENTS FOR NON-MEDICAL EQUIPMENT TRANSACTIONS 
21 PLAN PROCEDURES FOR MAINTAINING E-AIO CAROS 

3 DETERhINE REQUISITION TRANSMISSION METHODS 
10 PREPARE REQUISITIONS FOR WRM 
26 PREPARE DOCUMENTS FOR OFF-BASE REPAIR OF EQUIPMENT 
13 PREPARE AND SUBMIT LIST OF DELINQUENT LOCAL PURCHASE ORDERS 

TO BASE PROCUREMENT ACTIVITY 
12 NOTIFY AFMMFO OF ITEMS TUSPENOEO 

14.12 0.97 
10.00 1.36 
12.35 1.09 
7.65 1.74 

8.B2 1.48 
11.76 1.09 
6.24 1.56 
9.41 1.37 
7.06 1.80 

13.53 0.94 
5.29 2.22 

11.76 0.99 

11.76 0.97 
10.00 1.09 

6.62 1.23 

7.06 1.53 
7.06 1.50 

11.76 0.88 

11.18 0.92 
8.82 1.16 
9.41 1.07 
3.53 2.66 

3.53 2.64 

10.00 0.98 
8.12 1.08 

5.88 1.62 
7.06 1.34 

6.82 1.07 
6.47 1.44 

10.00 0.93 
11.18 0.83 
4.12 2.24 

7.06 1.30 
4.12 2.22 
9.41 0.97 

14.12 0.65 
6.47 1.40 
5.68 1.53 

7.65 1.17 

0.14 90.02 
0.14 90.16 
0.13 90.29 
0.13 90.42 

0.13 90.55 
0.13 90.68 
0.13 90.81 
0.13 90.94 
0.13 91.07 

0.13 91.20 
0.12 91.31 

0.12 91.43 

0.11 91.54 
0.11 91.65 

0.11 91.76 

0.11 91.87 
0.11 91.97 
0.10 92.08 

0.10 92.16 
0.10 92.28 
0.10 92.38 
0.10 92.48 

0.10 92.59 

0.10 92.6d 
0.10 92.76 

0.10 92.87 
0.09 92.97 

0.09 93.36 
0.09 93.16 

0.09 93.25 
0.09 93.34 
0.09 93.43 

0.09 93.53 
0.09 93.62 
0109 93.71 
0.09 93.60 
0.09 93.69 
0.09 93.98 

0.09 94.07 
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19 LIST EXPENDABLE ITEMS CONSUMED IN THE MEDICAL SUPPLY 
OPERATION 

3 EDIT OUTPUT FOR OUE-IN ANO DUE-OUT DATA OF USING ACTIVITIES 
B DEVELOP STANDARD OPERATING PROCEDURE ( SOP I FOR EMERGENCY 

SUPPLY SITUATIONS 

2 ANALYZE WORKLOADS ANO OEVELOPP IMPROVED WORK METHODS 
20 SUPERVISE REQUISITIONING OF MATERIEL 

7 MONITOR THE INSPECTION AND ROTATION OF MMPNC PHASE I KITS 
IA POST STOCK SUSPENSION NOTICES 

15 MAINTAIN FILE OF BASE ERROR AND/OR CORRECTION SHEETS 
(AF FORM ISO) 

20 PREPARE AND FORWARD E-AID CUSTOOY/RECEIPT CARO TO BASE DATA 
PROCESSING INSTALLATION (AF FORM 81*) 

19 POST AUTHORIZATION CHANGES TO THE CONSOLIDATED LISTING 
35 PROCESS PROPERTY ACCOMPANYING PATIENTS 

21 PREPARE^ANO FORWARD E-AIO DUE-IN CARD TO BASE DATA SERVICES 

20 MONITOR MEMO DOCUMENT REGISTER 

9 DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 
UNSERVICEABLE AND DAMAGED EQUIPMENT 

10 ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 

3 COMPUTE PEACETIME OPERATING STOCKS (POS) REQUIREMENTS 
8 INSTRUCT PERSONNEL IN LOCATING AND INTERPRETING TECHNICAL 

INFORMATION 

6 MONITOR THE MEDICAL INVENTORY MANAGEMENT SYSTEM (MIMS) 

24 Paccoun?CE°URES F0R THE A0HIh,,STRATI0N 0F THE ST0CK record 
* PREPARE AND SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFO 

(SFS 120« 120A) 

11 EVALUATE EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 
12 SUPERVISE LINEN SUPPLY ACTIVITY 

1 COMPUTE ASSETS OF WRM SHREDOUT PROGRAMS SUCH AS MMPNC. 
SCATA, OR BW/CW 

36 SUBMIT REQUESTS FOR STOCKLISTING OF NON-STOCKLISTED ITEMS 
TO SUB-COMMAND OR COMMAND 

7 DETERMINE NEED FOR CONTRACT MAINTENANCE OF EQUIPMENT 
l* PREPARE AND SUBMIT REPORTS OF SURVEY 
13 POST RECEIPTS AND ISSUES OF SECURITY ITEMS TO VAULT RECORD 

Car os 
6 MAKE SURVEYS TO INSURE ACCURACY OF WRM LOCATOR FILES 

10 INSPECT CHARGE-OUT RECORDS (AF FORM 61*) TO INSURE RETURN 
OF LOANED DOCUMENTS 

5 MONITOR EXCESS ITEMS PROGRAM 

8 REVIEW EXCESS EQUIPMENT OR SUPPLY TURN-IN DOCUMENTS AND 
DETERMINE EXCESS OR SALVAGE ACTION 

2 COMPARE QUANTITY AND CONDITION OF EQUIPMENT ITEMS WITH 
VOUCHER LISTINGS 

3 DETERMINE THE METHOD OF DESTRUCTION FOR DIFFERENT TYPES OF 
MEDICAL SUPPLIES 

l COORDINATE WITH OTHER AGENCIES TO DETERMINE WHICH LOCAL 
PURCHASE ITEMS SHOULD BE STQCKLISTED 

27 SET LEVELS AND EQUIPEMENT CODES FOR NON-STOCKLISTED ITEMS 
16 PREPARE REPORTS OF DISCREPANCY IN SHIPMENT FROM COMMERCIAL 

VENDORS 
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10.00 0.88 

7.65 1.1* 
5.29 1.6* 

8.82 0.98 
6.*7 1.33 
8.2* 1.03 
8.2* 1.01 
*.12 2.02 

7.65 1.08 

5.29 1.56 
8.82 0.93 
7.06 1.15 

5.88 1.38 
3.53 2.29 

8.82 0.91 
7.06 1.11 
8.2* 0.95 

*.12 1.88 
7.06 1.06 

6.*7 1.12 

5.29 1.37 
5.88 1.21 
5.88 1.21 

*.71 1.51 

6.*7 1.09 
3.53 1.96 
*.71 l.*6 

6.*7 1.06 
*.71 1.46 

5.29 1.28 
*.71 1.42 

5.29 1.2* 

5.88 1.07 

5.88 1.04 

5.88 1.03 
*.12 1.46 

0.09 94.16 

0.09 94.2* 
0.09 94.33 

0.09 94.42 
0.09 94.50 
0.08 94.59 
0.08 94.67 
0.08 94.75 

0.08 94.84 

0.08 94.92 
0.08 95.00 
0.08 95.08 

0.08 95.16 
0.08 95.25 

0.08 95.32 
0.08 95.40 
0.08 95.48 

0.08 95.56 
0.07 95.63 

0.07 95.71 

0.07 95.78 
0.07 95.85 
0.07 95.92 

0.07 95.99 

0.07 96.06 
0.07 96.13 
0.07 96.20 

0.07 96.27 
0.07 96.34 

0.07 96.41 
0.07 96.47 

0.07 96.54 

0.06 96.60 

0.06 96.66 

0.06 96.72 
0.06 96.78 



1 

B 23 SUPERVISE THE DISPOSAL ano SALVAGE OF MATERIEL 
B 9 SUPERVISE CONTROL OF MATERIEL DOCUMENTS 
Q 2 EDIT MACHINE-COMPUTED REQUIREMENTS LISTING OF 

NON-STOCKLISTED ITEMS 
E 33 PREPARE BASE WAREHOUSE LOCATION CHANGE NOTICES 

(AF FORM 1361 

0 31 PREPARE STOCK OR PRICE CHANGE VOUCHERS FOR EQUIPMENT 
A 33 SELECT PROCUREMENT SOURCES ICP OR LPI FOR ISSUE REQUESTS 
0 8 FORWARD TEMPORARY CUSTODY RECEIPTS FOR THE LOAN OF PROPERTY 

TO PATIENTS 

B T SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS 191530! 
A 12 OPEN NEW MEMO ACCOUNTS 
F 8 IDENTIFY PARTS OF COMPLETE ASSEMBLIES 
8 24 SUPERVISE THE FURNISHING OF MEDICAL MATERIEL TRANS CTION 

DOCUMENTS TO BAFQ 
F 20 VERIFY SECURITY CLASSIFICATION OF PROPERTY ITEMS 
A 29 PLAN TECHNIQUES FOR HANDLING MECHANIZED ACCOUNTS 
B 14 SUPERVISE MACHINE ROOM OPERATIONS 
C IS EVALUATE REQUESTS FOR LOCAL PURCHASE 
F 10 INITIATE ISSUE REQUESTS FOR ITEMS NEEDED TO COMPLETE 

ASSEMBLIES 
A 35 SUBMIT AUTHORIZATION CHANGES TO MEDICAL EQUIPMENT REVIEW 

AUTHORIZATION ACTIVITY 
F 1 CONDUCT FOLLOW-UP INSPECTIONS 
F 2 CONDUCT SPECIAL-SUBJECT INSPECTIONS 
L 16 POST RETURNS TO VENDORS 

F 11 INITIATE STOCK CHANGE OOCUMEHTS FOR UNIDENTIFIED ITEMS 
A 17 PLAN AND SCHEDULE INSPECTIONS OF PROPERTY ASSIGNED TO USING 

activity 

A 19 PLAN PROCEDURES AND SEQUENCES FOR TAKING INVENTORIES 
6 26 SUPERVISE THE STOCK RECORD ACCOUNT 
F 17 PREPARE INSPECTION REPORTS 
0 40 SEARCH EQUIPMENT ALLOWANCE PUBLICATIONS FOR BASIS OF ISSUE 

AND ALLOWANCES 
L 18 PREPARE AND DISTRIBUTE THE STOCK STATUS REPORT 
Q 21 PROVIDE FUND CITATION AND AUTHORIZATION FDR CASH PURCHASE 
0 37 REVIEW EQUIPMENT STOCK STATUS REPORT FOR DISCREPANCIES 
P 22 PREPARE CERTIFICATES OF LOST DOCUMENTS 
G 9 POST GWMR LEVELS AND COMPOSITION 
C 13 EVALUATE INVENTORY ADJUSTMENTS 
0 22 PREPARE AND FORWARD EQUIPMENT AUTHORIZATION INVENTORY DATA 

TO BASE DATA PROCESSING INSTALLATION 
L 20 PREPARE INVENTORY CONTROL RECORDS FOR ACCEPTABLE TURN-INS 
J 6 ESTABLISH AND POST NOTICES OF INVENTORY DEADLINE DATES 
0 33 PREPARE TRANSFER DOCUMENTS FOR PROPERTY TRANSFERRED BETWEEN 

BASE MEMOS 

Q 18 PREPARE SHIPPING DOCUMENTS FOR LOCAL PURCHASE CREDIT ITEMS 
BEING RETURNED TO VENDOR 

F 18 PREPARE STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 
DESTROYED FOR REASONS OTHER THAN FAIR WEAR AND TEAK 

C 14 EVALUATE MEDICAL MATERIEL COMPLAINTS OR SUGGESTIONS FOR 
CORRECTIVE ACTION 

L 19 PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE 
i 

'f 

SPL006 PAGE 66 

5.29 1.13 
5.B8 1.02 
5.29 1.13 

2.35 2.53 

8.24 0.71 
5.29 1.10 
5.88 0.98 

5.29 1.07 

4.12 1.37 
5.88 0.95 
3.53 1.55 

5.29 1.02 
5.29 1.02 
3.53 1.53 
3.53 1.52 
6.47 0.83 

3.53 1.49 

6.47 0.81 
5.88 0.89 
4.12 1.27 
5.29 0.96 
4.12 1.19 

5.88 0.82 
4.12 1.17 
4.71 0.99 
3.53 1.32 

5.29 0.88 
4.71 0.94 
3.53 1.23 
5.29 0.81 
5.29 0.80 
4.12 1.01 
4.71 0.87 

0.06 96.84 
0.06 96.90 
0.06 96.96 

0.06 97.02 

0.06 97.08 
0.06 97.14 
0.06 97.20 

0.06 97.25 
C.06 97.31 
0.06 97.37 
0.05 97.42 

0.05 97.40 
0.05 97.53 
0.05 97.58 
0.05 97.64 
0.05 97.69 

0.05 97.74 

0.05 97.80 
0.05 97.85 
0.05 97.90 
0.05 97.95 
0.05 98.00 

0.05 98.05 
0.05 98.10 
0.05 98.14 
0.05 98.19 

0.05 98.24 
0.04 98.28 
0.04 98.32 
0.04 98.37 
0.04 98.41 
0.04 98.45 
0.04 98.49 

6.47 
4.71 
4.12 

3.53 

4.12 

3.53 

6.47 

0.63 
0.83 
0.93 

1.08 

0.92 

1.07 

0.58 

0.04 
0.04 
0.04 

0.04 

0.04 

0.04 

0.04 

98.53 
98.57 
98.61 

98.65 

98.68 

98.72 

98.76 
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6 PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 
NON-MEDICAL ITEMS TO BASE SUPPLY 

13 SUPERVISE LOCAL PURCHASE ACTIVITIES 
39 ROUTE TURN-IN UÍ- EQUIPMENT FOR INSPECTION AND CONDITION 

COOING 

9 DETERMINE NEED FOR EXTRA INVENTORIES 
11 ESTABLISH WORK SCHEDULES 

24 PREPARE BASE INVENTORY ADJUSTMENT DOCUMENT 

3 DIRECT STORAGE» ISSUE» AND SAFEGUARDING OF SECURITY ITEMS 
16 PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMENT (DD FORM 6) 

7 PREPARE DOCUMENTS FOR THE TURN-IN OF OUT-DATED X-RAY FILM 
32 RECOMMEND CHANGES IN TECHNICAL ORDERS» MANUALS» HANDBOOKS» 

OR OPERATING PROCEDURES 
8 SUPERVISE CIVILIAN PERSONNEL 

10 INVESTIGATE DISCREPANCIES ENCOUNTERED IN THE INVENTORY OF 
SECURITY ITEMS 

21 SUPERVISE SPECIAL PROJECT AND SPECIAL DUTY ACTIVITIES 
8 DRAFT STORAGE AND OCCUPANCY REPORTS 

2 COMPUTE GROSS WARTIME MATERIEL REQUIREMENTS (GWMR) 
36 REVIEW AND FORWARD REQUESTS FOR TEMPORARY LOAN OF EQUIPMENT 
19 VERIFY LABELS AND INSTRUCTIONS FOR HANDLING RADIOACTIVE 

15 PREPARE LETTER RECOMMENDING STOCKLISTING OF NON-STOCKLISTED 
ITE HS 

2 ARRANGE FOR WITNESSES TO OBSERVE THE DESTRUCTION OF 
MEDICAL SECURITY ITEMS 

4 CONDUCT INSPECTIONS OF DOCUMENT CONTROL WORK METHODS 
2 AUDIT AND FORWARD THE QUARTERLY MIMS REPORT 

19 PROCESS AND FORWARD EXEMPTIONS TO THE BUY AMERICAN ACT TO 
BASE PROCUREMENT ACTIVITY 

1 ANALYZE EFFECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 
19 PREPARE SCHEDULE FOR STAGGERED SUBMISSION OF REQUESTS 
22 RECONCILE THE DOLLAR VALUE OF INVENTORY CATEGORIES WITH THE 

DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 
18 NOTIFY WAREHOUSE TO FORWARD EQUIPMENT FOR USER TESTS 

2 COMPILE MANAGEMENT DATA FOR USE IN EVALUATION OF SUPPLY 
PROGRAM 

18 PLAN CONTROLS OVER WRM SUPPLIES AND EQUIPMENT 
6 COORDINATE WITH THE MERAAB FOR EQUIPMENT PURCHASES ANO 

PURCHASE PRIORITIES 

4 DETERMINE CAUSE OF UNSERVICEABLE CONDITION OF PROPERTY 
4 COMPUTE REQUIREMENTS OF WRM SHREOOUT PROGRAMS SUCH AS 

MMPNC» SCATA» OR BW/CW 

6 ENTER RE-INSPECTION OATES ON PROPERTY ITEMS 
23 RECONCILE THE SECURITY RECORD CARD BALANCES WITH STOCK 

RECORD CARO BALANCES 

4 IMPLEMENT CONTROLS AND FOLLOW-UP FOR NEW PROCEDURES 
5 DETERMINE INTERCHANGEABILITY OF ITEMS 

16 MAKE RECOMMENDATIONS FOR PERSONNEL ACTIONS 
3 COMPUTE CROPPAGE ALLOWANCES FOR NON-MEDICAL EQUIPMENT ITEMS 
1 ADAPT AND MAINTAIN TRAINING AIDS 

25 SUPERVISE THE MEDICAL EQUIPMENT MANAGEMENT OFFICE IMEMO) 
6 CONDUCT INSPECTIONS OF LOCAL PURCHASE WORK METHODS 
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5.29 0.70 

2.35 1.55 
3.53 0.99 

3.53 0.99 
4.71 0.73 
5.29 0.63 
2.35 1.42 
5.88 0.57 
6.47 0.51 
2.94 1.09 

2.94 1.06 
4.12 0.73 

2.35 1.26 
2.35 1.23 
4.12 0.70 
2.94 0.97 
1.76 1.60 

2.35 1.17 

2.94 0.93 

3.53 0.75 
4.12 0.64 
2.35 1.09 

1.76 1.44 
2.94 0.82 
2.94 0.80 

2.35 0.91 
2.94 0.70 

2.35 0.84 
1.18 1.65 

4.71 0.41 
2.94 0.65 

2.94 0.64 
2.94 0.63 

2.94 0.63 
2.94 0.60 
1.18 1.39 
1.18 1.38 
2.35 0.66 
0.59 2.47 
2.35 0.60 

0.04 98.80 

0.04 96.83 
0.04 98.87 

0.03 98.90 
0.03 98.94 
0.03 98.97 
0.03 99.00 
0.03 99.04 
0.03 99.07 
0.03 99.10 

0.03 99.13 
0.03 99.16 

0.03 99.19 
0.03 99.22 
0.03 99.25 
0.03 99.28 
0.03 99.31 

0.03 99.34 

0.03 99.36 

0.03 99.39 
0.03 99.42 
0.03 99.44 

0.03 99.47 
0.02 99.49 
0.02 99.51 

0.02 99.54 
0.02 99.56 

0.02 99.58 
0.02 99.60 

0.02 99.61 
0.02 99.63 

0.02 99.65 
0.02 99.67 

0.02 99.69 
0.02 99.71 
0.02 99.72 
0.02 99.74 
0.02 99.76 
0.01 99.77 
0.01 99.78 



K 21 PROCESS ÄND REPORT MEDICAL MATERIEL COMPLAINTS 
R 20 TYPE ANO DISTRIBUTE CATALOG OF MEDICAL NON-STOCKLISTED 

ITEMS 
H 1 ADVISE BASE SUPPLY OFFICER OF EXCESS NON-MEDICAL ITEMS 
C 8 CONDUCT INSPECTIONS OF WAREHOUSE WORK METHODS 
D b COUNSEL INjIVIDUALS ON TRAINING PROGRESS 
D 2 CONDUCT OJT PROGRAMS 
K 1) PREPARE AND SUBMIT QUARTERLY FEEDER REPORTS 
0 38 REVIEW REPORTS OF INVENTORY FINDINGS FROM PROPERTY 
A 30 PREPARE REPORTS FOR STAFF CONFERENCES 
C 5 CONDUCT INSPECTIONS OF INVENTORY CONTROL WORK METHODS 
B 19 SUPERVISE PROPERTY INSPECTIONS 
J 12 PREPARE REPORTS OF SURVEY FOR UNACCEPTABLE ADJUSTMENTS 

(00 FORM 2001 

0 b CONDUCT UTILIZATION SURVEYS TO VALIDATE EQUIPMENT 
REQUIREMENTS 

D 3 COORDINATE PROCEDURES FOR RESERVIST TRAINING 
G 11 PREPARE THE MATERIEL OPERATIONAL READINESS REPORT CMORR) 
A 3 APPOINT INVENTORY SUPERVISOR OR TEAMS 
D 9 INSTRUCT PERSONNEL IN STORAGE OF CLASSIFIED DOCUMENTS 
B 11 SUPERVISE EQUIPMENT AUTHORIZATION AND SUPPORT FUNCTIONS 
0 35 REPORT DISCREPANCIES IN STOCK STATUS REPORT TO STOCK 

RECORDS SECTION FOR PREPARATION OF NEW REPORT 
8 2 BRIEF PERSONNEL ON MOBILITY PLANS 
D 13 PREPARE LESSON PLANS 
D 11 PLAN IMPROVED TRAINING METHODS 
C 12 EVALUATE EQUIPMENT AUTHORIZATION AND SUPPORT ACTIVITIES 
C 7 CONDUCT INSPECTIONS OF THE HANDLING OF SECURITY ITEMS 
B 27 SUPERVISE WRM ACTIVITIES 
0 14 PREPARE TRAINING RECORDS OR CHARTS 
0 12 PREPAREt ADMINISTER« OR SCORE TESTS 
A 37 WRITE JOB DESCRIPTION 

0 27 PREPARE DROPPAGE ALLOWANCE DOCUMENTS FOR NON-MEDICAL 
EQUIPMENT 

0 29 PREPARE EQUIPMENT REPLACEMENT BUDGETARY LIST 
B 15 SUPERVISE MEDICAL MATERIEL SPECIALISTS (91550) 

1 D 5 DETERMINE NEED FOR INDIVIDUAL OR GROUP TRAINING 
I C 17 SCHEDULE LEAVES OR PASSES 

C 10 EVALUATE ADEQUACY 0) INSPECTIONS 
i 
' 
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JOB DESCRIPTION FOR AMN IN HED MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 

LACKLAND AFB* TEX 78236 

DUTY JOB DESCRIPTION,CASES-1033,TASKS- 609,DUTIES- 
AIRMEN WITH 25-68 MONTHS ACT FED MIL SVC 

17,M6RS> 212 

69 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS« 
AVEP.AGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE 

E PERFORMING WAREHOUSE FUNCTIONS 
I MAINTAIN*» ; LINEN SUPPLY 
N PERFORM* ACHINE ROOM AND ISSUING FUNCTIONS 
P PERFORMS jOCUMENT CONTROL FUNCTIONS 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
M REQUISITIONING MATERIEL 
0 PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
Q PERFORMING LOCAL PURCHASE FUNCTIONS 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
A PLANNING AND ORGANIZING 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
B DIRECTING AND IMPLEMENTING 
F INSPECTING PROPERTY 
G MAINTAINING WAR READINESS MATERIEL 
D TRAINING 
H REPORTING AND DISPOSING OF MATERIEL 
C EVALUATING 

81.60 39.IB 31.97 
35.85 30.66 10.99 
56.25 19.50 10.58 
56.13 16.66 8.22 
66.06 7.10 6.69 
57.55 7.96 6.58 
37.26 11.86 6.61 
53.77 7.63 6.10 
63.21 6.36 6.02 
58.02 6.53 3.79 
66.06 5.33 3.52 
62.65 5.60 2.38 
67.66 6.80 2.29 
50.00 6.18 2.09 
32.00 3.19 1.02 
35.85 2.39 0.86 
20.75 2.23 0.66 

31.97 
62.96 
53.56 
61.76 
66.65 
71.02 
75.66 
79.56 
83.56 
B7.35 
90.87 
93.25 
95.56 
97.62 
98.65 
99.51 
99.97 
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JOB DESCRIPTION FOR ANN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 

LACKLAND AFBt TEX 78236 

TASK JOB DESCRIPTIONtCASES"1033|TASKS* 409,0UTIES- 17(MBRS- 212 
AIRMEN WITH 25-48 MONTHS ACT FED MIL SVC 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

d-tsk OUTY/TASK TITLE ! ! 

E 9 DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
E 18 ISSUE MATERIEL TO USING ACTIVITY 
E 21 LOCATE AND PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 

SLIPS OR OTHER RELEASE DOCUMENTS 
E 23 MAKE DELIVERIES TO USING ACTIVITY 
E 30 PLACE ITEMS IN WAREHOUSE BINS. RACKS, OR BAYS 
E 42 UNLOAD INCOMING SHIPMENTS 
E 3 COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 

DOCUMENTS 
E 14 IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 

STORAGE 
I 20 SEND LINEN TO LAUNDRY AND RECEIVE FROM LAUNDRY 
E 17 ISSUE DATED ITEMS 
E 1 CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 
E 43 VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 
I 8 ESTIMATE OR COUNT QUANTITIES OF ISSUED AND PICKED UP LINENS 
E 7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 

REDISTRIBUTION AND MARKETING (R ♦ M) ACTIVITY 
E 27 PACK OR CRATE ITEMS FOR SHIPPING 
N 7 KEYPUNCH PCAM CAROS FOR MEDICAL SUPPLY 
E 6 DELIVER 0UTSH1PMENTS 
E 37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST 
E 41 TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 
E 5 CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 
1 11 PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 
E 11 FORWARD COPIES OF RELEASE/RECEIPT DOCUMENTS TO STOCK 

RECORDS SECTION ICO FORM 1348-1) 
I 1 CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND 

DIRTY LINEN 
N 15 OFFSET TRANSACTION CAROS BEHIND BALANCE CARDS 
E 10 EXAMINE MARKINGS ON ITEMS, CRATES, BOXES, OR PACKAGES FOR 

ACCURACY AND LEGIBILITY 
P 7 FILE COMPLETED DOCUMENTS 
E 26 PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE, THEFT, AND 

DETERIORATION 
I 19 SCREEN LINEN TO DETECT DAMAGED OR MORN ITEMS 
E 38 SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 
E 40 SET UP BINS, RACKS, BAYS. OR OTHER STORAGE FACILITIES 
G 5 INVENTORY WKM MATERIELS 
P 2 ASSIGN OR CANCEL DOCUMENT NUMBERS 

60.38 3.31 
61.32 2.81 
56.13 3.02 

57.08 2.50 
57.55 2.46 
60.85 2.31 
54.72 2.22 

49.06 2.30 

29.25 3.84 
54.72 2.04 
52.36 2.13 
53.77 2.03 
29.25 3.45 
47.17 2.07 

43.87 2.20 
32.55 2.96 
41.98 2.27 
47.17 1.93 
51.42 1.71 
37.26 2.36 
23.58 3.69 
47.17 1.82 

27.36 2.97 

31.60 2.55 
39.62 1.97 

40.57 1.66 
42.92 1.71 

26.42 2.76 
41.04 1.77 
43.87 1.63 
35.38 1.96 
41.04 1.68 

2.00 2.CO 
1.72 3.72 
1.69 5.41 

1.43 6.84 
1.41 8.26 
1.40 9.66 
1.21 10.87 

1.13 12.00 

1.12 13.12 
1.12 14.24 
1.11 15.35 
1.09 )6.44 
1.01 17.45 
0.98 U 43 

0.97 19.40 
0.96 20.36 
0.95 21.31 
0.91 22.22 
0.88 23.10 
0.88 23.98 
0.87 24.85 
0.86 25.70 

0.81 26.52 

0.80 27.32 
0.78 28.10 

0.76 28.86 
0.74 29.60 

0.73 30.32 
0.73 31.05 
0.71 31.77 
0.69 32.46 
0.69 33.15 



I 
E 
E 
I 
N 
I 
J 
E 
N 
M 

E 
P 

N 

I 
I 
N 
E 
N 

N 
P 

Q 
N 

P 
I 
l 
Q 
G 
E 
A 
P 
M 
J 
E 
K 
M 
K 
I 
0 
I 

I 
E 
P 
H 
E 

N 

10 MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 
24 MARK SHIPPING CONTAINERS 

32 PREPARE AND ATTACH SHIPPING TAGS» LABELS, OR DOCUMENTS 
17 PROTECT CLEAN LINENS PROM OUST 

3 PORMARO ISSUE CAROS OR SHOPPING LISTS TO WAREHOUSE 
2 COMPLETE LINEN SUPPLY RECORDS (AP FORM 361) 
9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 

26 OPERATE PORK LIFT FOR MATERIEL HANDLING 
6 KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEMS 
9 PREPARE REQUISITION CARDS (DO FORM 1348) OR TRANSACTION 

CAROS (AF FORM 159) 
44 WRAP AND PACK PROPERTY FOR STORAGE 
13 MAKE QUALITY CONTROL CHECK OF TRANSACTION REGISTER OR 

DOCUMENT REGISTER 

14 OFFSET LOCAL PURCHASE TRANSACTION CARDS BEHIND BALANCE 
CAROS 

15 PREPARE FORMS FOR TURN-IN OF LINEN TO THE LAUNDRY 
16 PROCESS CLOTHING ITEMS OF HOSPITAL PERSONNEL 

9 MAINTAIN OUE-IN ANO DUE-OUT SUSPENSE CAROS 

U !IS5.UP T|JRN"INS *R°M USING ACTIVITIES AND PLACE IN STORAGE 
22 RECEIVE SUCH ITEMS AS TRANSACTION CARDS OR SHOPPING LISTS 

FROM DATA CONTROL 
13 OFFSET ADJUSTMENT TRANSACTION CAROS 

12 MAKE QUALITY CONTROL CHECK OF SUCH ITEMS AS POSTING CONTROL 
CODES OR ANALYSES COOES 

4 ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 
4 FORWARD PUNCHED QUANTITY REQUESTED CARO DECKS TO DATA 

PROCESSING INSTALLATION 
19 MAINTAIN SUPPLY DOCUMENT REGISTER 

9 INVENTORY CONTROLLED LINEN ITEMS 
15 POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 
25 RECEIVE, INSPECT, AND STORE LOCAL PURCHASE ITEMS 
13 ROTATE WRM 

39 SEGREGATE MATERIEL TO BE INVENTORIED 
34 SET UP, MAINTAIN, OR DISPOSE OF FILES 

8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
10 PROCESS RECEIPTS FROM LOCAL PURCHASE 
l ADJUST MINOR DISCREPANCIES ON STOCK RECORD CARDS 

31 PLACE LOCATION SYMBOLS ON WAREHOUSE BINS, RACKS, OR BAYS 
5 EDIT ISSUE REQUESTS 

15 REVIEW RECEIVING DOCUMENTS 
18 PREPARE SALVAGE DOCUMENTS 
18 REPAIR OR REPLACE WORN OR DAMAGED LINENS 

6 GIVE INFORMAL TRAINING TO INDIVIDUALS 
5 DEVISE CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND DIRTY 

LINEN 

12 PREPARE AND FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 
13 GROUP PROPERTY ITEMS FOR PACKAGING 
27 REVIEW DOCUMENTS PRIOR TO FILING 

16 PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 
16 INSPECT HANDLING, LOADING, OR STORING OF PROPERTY RELEASED 

FOR SHIPMENT 

20 PREPARE PCAM DAILY UTILIZATION REPORT 
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26.42 2.59 
36.79 1.79 
41.98 1.55 
24.53 2.65 
35.85 1.81 
24.53 2.57 
41.04 1.53 
17.92 3.41 
32.55 1.88 
33.49 1.82 

34.91 1.74 
22.17 2.70 

30.19 1.97 

19.61 2.91 
20.28 2.74 
35.85 1.54 
38.66 1.42 
29.72 1.84 

29.25 1.85 
20.28 2.63 

33.49 1.56 
28.77 1.82 

29.25 1.75 
21.70 2.36 
28.30 1.77 
25.47 1.97 
30.66 1.63 
29.72 1.65 
32.06 1.52 
29.72 1.62 
31.60 1.52 
34.43 1.39 
30.66 1.56 
27.36 1.74 
31.60 1.50 
35.85 1.30 
23.11 2.02 
26.42 1.76 
17.45 2.64 

19.34 2.34 
27.36 1.65 
27.63 1.61 
25.47 1.76 
22.17 1.98 

22.64 1.94 

0.69 33.83 
0.66 34.50 
0.65 35.15 
0.65 35.60 
0.65 36.45 
0.63 37.06 
0.63 37.70 
0.61 38.32 
0.61 38.93 
0.61 39.54 

0.61 40.14 
0.60 40.74 

0.60 41.34 

0.58 41.92 
0.56 42.47 
0.55 43.02 
0.55 43.57 
0.55 44.12 

0.54 44.66 
0.53 45.19 

0.52 45.72 
0.52 46.24 

0.51 46.75 
0.51 47.27 
0.50 47.77 
0.50 48.27 
0.50 48.77 
0.49 49.26 
0.49 49.T5 
0.48 50.23 
0.48 50.71 
0.48 51.19 
0.48 51.67 
0.48 52.IV 
0.47 52.62 
0.47 53.08 
0.47 53.55 
0.46 54.01 
0.46 54.47 

0.45 54.93 
0.45 55.38 
0.45 55.83 
0.45 56.27 
0.44 56.71 

0.44 57.15 

k 

f 

I 

I 

k A A 
V 
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£ 36 RECEIVE, ISSUE, OR PACKAGE SECURITY ITEMS 
P 3 CODE ANO EDIT SOURCE DOCUMENTS 
N 21 RECEIVE ANO FORWARD QUANT H Y REQUESTED CARO DECKS OR 

SHOPPING LISTS TO USING ACTIVITIES 
N 1 COMPARE SHOPPING DECK OR LIST WITH BALANCE CAROS 
N 6 KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 
N II MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
N 2 FILE ZERO BALANCE CAROS 
P 9 FILE UP-OATEO DOCUMENT REGISTERS 
K 27 SCREEN REQUESTS FOR SUPPLIES 

A 7 COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
M 6 MAINTAIN REQUISITION HISTORY FILE 
L 6 FILE STOCK RECORD CAROS INTO ACTIVE AND INACTIVE GROUPS 
M II RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 
M 6 MAINTAIN OUE-lN AND STATUS FILES FOR OUTSTANDING 

REQUISITIONS 
L 3 COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
M I CHECK ACCURACY OF DEPOT REQUISITIONS 
1 7 DYE WORN LINENS 

N 19 PREPARE INPUT DATA AND READ OUTPUT FOR STOCK BALANCES 
I 3 COMPUTE LINEN LEVELS FOR USING ACTIVITIES 
P 1 ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 
N 5 FORWARD SHOPPING DECKS TO BASE DATA PROCESSING INSTALLATION 
G 8 POSITION MMPNC OR SCATA MATERIEL 
P II INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 
N 17 PREPARE INPUT DATA AND READ OUTPUT FOR DECREASE AND 

INCREASE TRANSACTIONS 
I A COORDINATE NEGOTIATIONS FOR THE LAUNDERING OF LINENS 
J 13 RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 

DATA 

P 28 REVIEW ERROR EDIT FROM DAILY TRANSACTION REGISTER AND M/¿E 
CORRECTIONS 

, B I ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 
I P A CODE LOCAL PURCHASE DOCUMENTS 

J 15 REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 
E 25 MONITOR TEMPERATURE, HUMIDITY, OR DUST CONDITIONS WITHIN 

1 STORAGE FACILITY 
N 18 PREPARE INPUT DATA AND READ OUTPUT FOR DOCUMENTATION 

OF TRANSACTIONS 

Q 9 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
F 13 INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSION, DECAY, OR 

DETERIORATION 
L 7 FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 

! E 3A PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 
A 25 PLAN PROCEDURES FOR THE DELIVERY, ISSUE, RECEIPT, AND 

STORAGE OF MATERIEL 
O 1 ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 

¡ F 21 VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 
L 14 ORDER OFFICE SUPPLIES, FORMS, AND PUBLICATIONS 
L 5 DISTRIBUTE COPIES OF ISSUE REQUESTS 

: I 13 PREPARE AND SUBMIT QUARTERLY LINEN INVENTORY AND 
CONSUMPTION REPORT 

Q 11 PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 
> ITEMS 

25.94 1.67 
23.58 1.81 
2B.30 1.48 

25.00 1.66 
21.70 1.88 
28.77 1.41 
29.72 1.37 
27.83 1.45 
27.36 1.41 
27.36 1.41 
26.42 1.42 
30.66 1.21 
27.83 1.33 
26.42 1.39 

28.77 1.28 
25.94 1.37 
19.34 1.83 
23.11 1.50 
15.57 2.15 
21.70 1.54 
22.64 1.46 
19.81 1.67 
23.58 1.39 
22.17 1.47 

13.21 2.47 
25.47 1.26 

21.70 1.46 

22.64 1.35 
20.75 1.47 
25.47 1.19 
21.23 1.42 

21.70 1.38 

23.11 1.28 
24.53 1.20 

22.17 1.33 
25.00 1.18 
21.23 1.3V 

22.17 1.32 
23.58 1.24 
22.17 1.30 
23.58 1.22 
15.57 1.82 

16.40 1.53 

0.43 57.59 
0.43 58.01 
0.42 58.43 

0.42 56.86 
0.41 59.26 
0.41 59.66 
0.41 60.07 
0.40 60.47 
0.39 60.86 
0.39 61.24 
0.37 61.62 
0.37 61.99 
0.37 62.36 
0.37 62.73 

0.37 63.10 
0.35 63.45 
0.35 63.80 
0.35 64.15 
0.33 64.48 
0.33 64.82 
0.33 65.15 
0.33 65.48 
0.33 65.81 
0.33 66.13 

0.33 66.46 
0.32 66.78 

0.32 67.09 

0.31 67.40 
0.31 67.71 
0.30 68.01 
0.30 68.31 

0.3C 68.61 

0.30 68.91 
0.29 69.20 

0.29 69.50 
0.29 69.79 
0.29 70.09 

0.29 70.38 
0.29 70.67 
0.29 70.96 
0.29 71.25 
0.28 71.53 

0.28 71.81 

JL A ▲ 



17 PREPAKE AND DISTRIBUTE SINGLE LINE ITEM RELEASE ANO RECEIPT 
DOCUMENT (00 FORM 1348) 

10 MAINTAIN ANO ISSUE STOCKS OF NON-MEDICAL SUPPLIES 
1 ADJUST BALANCE CAROS FOR SUSPENDED ITEMS 
2 CLEAN AND DRY PROPERTY ITEMS 

17 MAINTAIN FILE OF UP-DATED TRANSACTION REGISTERS 
26 RECORD TRANSACTIONS ON TRANSACTION REGISTER 
12 MAINTAIN SUPPLY OF BLANK PCAM CAROS 

21 RECEIVE AND DISTRIBUTE INCOMING AND OUTGOING MAIL 
5 MAINTAIN FILE OF LOCAL PURCHASE ORDERS, CONTRACTS, 

RECEIVING REPORTS, OR SIMILAR DOCUMENTS 
5 MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED MITH 

REQUISITIONS 

12 INSPECT CONTAINERS ANO LABELS OF CORROSIVE, VOLATILE, 
COMBUSTIBLE, OR POISONOUS MATERIALS 

8 PREPARE AND MAINTAIN RECORDS OR DOCUMENTS FOR NON-MEDICAL 
MATERIEL 

16 REVIEM THE MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 
16 MAINTAIN PERSONAL CLOTHING ANO EQUIPMENT RECORDS 

1 ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 
5 DISPOSE OF INACTIVE DOCUMENTS 

22 SUPERVISE STORAGE AND RECEIPT OF MATERIEL 
23 REQUEST WAREMCUSE TO DELIVER MATERIEL 

8 MAINTAIN CARDS FOR DATED ITEMS (AF FORM 156) 
14 REVIEW THE MACf'NE RUN INVENTORY ADJUSTMENT DOCUMENT 
34 RECEIVE AND DISTRIBUTE CUSTODIAN REQUEST/RECEIPT 

(AF FORM 601B) 

17 SUPERVISE PHYSICAL ISSUING OF MATERIEL 

26 SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 
PROCUREMENT OF STOCKLISTED ITEMS 

7 EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 
12 FORWARD OR RECEIVE EQUIPMENT ITEMS FOR USER TESTS 
28 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 

3 EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 
29 VALIDATE AND DISTRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 
I6 INSPECT TURN-IN ITEMS 

5 PREPARE 0E::RLCTI0N DOCUMENTS FOR AND DESTROY MEDICAL 
EXCESS 

2 CALCULATE THE INVENTORY BALANCE 
24 RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 
10 PERFORM PRE-INVENTORY SURVEY 

26 PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
12 SUPERVISE LINEN SUPPLY ACTIVITY 
11 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS 
24 TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 
12 NOT! Y USING ACTIVITY OF MATERIEL DELIVERY DATES 
32 PREPARE TEMPORARY CUSTODY RECEIPTS (AF FORM 1297) 
13 NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 
29 VERIFY UM Í COSTS OF PROPERTY ITEMS 
12 MAINTAIN CUSIODY/RlCEIPT LOCATOR LISTINGS BY ACCOUNT 

9 MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 
9 IDENTIFY WAR READINESS MATERIEL TO PREVENT UNAUTHORIZED 

MOVEMENT OR USE 

21.70 

18.87 
25.47 
20.28 
20.28 
16.87 
23.58 
18.87 
16.04 

20.75 

21.23 

18.87 

22.17 
16.04 
20.75 
20.75 
12.74 
16.51 
18.87 
21.23 
10.85 

11.79 
17.45 

16.98 
14.62 
15.57 
17.92 
13.68 
18.87 
19.81 

18.87 
19.81 
20.28 
17.92 
8.49 

10.38 
16.04 
19.34 
16.51 
19.34 
17.92 
8.96 

16.04 
15.57 
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1.30 0.28 72.09 

1.49 0.23 72.37 
1.09 G.2B 72.65 
1.36 0.28 72.93 
1.35 0.27 73.20 
1.45 0.27 73.48 
1.16 0.27 73.75 
1.41 0.27 74.02 
1.66 0.27 74.28 

1.25 0.26 74.54 

1.22 0.26 74.80 

1.36 0.26 75.06 

1.14 0.25 75.31 
1.56 0.25 75.55 
1.21 0.25 75.31 
1.20 0.25 76.06 
1.94 0.25 76.31 
1.49 0.25 76.56 
1.29 0.24 76.80 
1.13 0.24 77.04 
2.18 0.24 77.27 

1.95 0.23 77.50 
1.31 0.23 77.73 

1.34 0.23 77.96 
1.55 0.23 78.19 
1.44 0.22 78.41 
1.24 0.22 78.63 
1.62 0.22 78.86 
1.16 0.22 79.07 
1.10 0.22 79.29 

1.15 0.22 79.51 
1.09 0.22 79.73 
1.04 0.21 79.94 
1.12 0.20 80.14 
2.36 0.20 80.34 
1.93 0.20 80.54 
1.23 0.20 80.74 
1.00 0.19 80.93 
1.18 0.19 81.13 
1.00 0.19 81.32 
1.06 0.19 81.51 
2.11 0.19 81.70 
1.17 0.19 81.69 
1.20 0.19 82.07 



M

0
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0

0

*

F

P

E

N 23 SELECT DATA ELEMENTS FOR RECORDING TRANSACTIONS 
A 22 PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 
0 25 PREPARE DOCUMENTS FOR NON-MEDICAL EQUIPMENT TRANSACTIONS
H 3 DETERMINE THE METHOD OF DESTRUCTION FOR DIFFERENT TYPES OF 

MEDICAL SUPPLIES
0 13 MAINTAIN FILE OF AUTHORIZATIONS. INCREASES. OR DECREASES TO

THE CONSOLIDATED LISTING 
DETERMINE REQUISITION PRIORITIES
COORDINATE THE RELOCATION OF PROPERTY BETMEEN PROPERTY 
CUSTODIANS

SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS 1915301 
PREPARE AND SUBMIT LOCAL PURCHASE REQUESTS TO BASE 
PROCUREMENT ACTIVITY

INSPECT RECEIPTS AND ISSUES FOR PROCESSING PRIOR TO 
INVENTORY

MAINTAIN ANO DISTRIBUTE THE CONSOLIDATED LISTING (CLI 
PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 
DESIGNATE ITEMS FOR DISPOSAL 
PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 
MAINTAIN ANO SEARCH STOCK LOCATOR FILE OR AIR FORCE 
LOCATOR CAROS

MAINTAIN LIBRARY OF GSA CATALOGUES. VENDORS' CATALOGUES.
ANO OTHER PROCUREMENT DATA 
INDOCTRINATE NEWLY ASSIGNED PERSONNEL
ANALYZE INVENTORY FINDINGS ANO PREPARE INVENTORY SUMMARY 
REQUISITION special ITEMS S'JCH AS DIAGNOSTIC BIOLOGICALS 
ANO REAGENTS

establish minimum stock levels
POST STOCK SUSPENSION NOTICES 
COMPUTE FILL RATES
DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 
MAINTAIN MEMO DOCUMENT REGISTER 
PREPARE REQUESTS FOR CHANGES IN ALLOWANCES ANO 
AUTHORIZATIONS (AF FORM 601AI 
MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 
SUBMIT SUGGESTED SOURCES OF LOCAL PURCHASE ITEMS TO BASE 
PURCHASING ANO CONTRACT OFFICE (P * Cl 

4 CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS
18 MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 
25 RECORD BASIC IDENTIFYING DATA ON DOCUMENTS
19 PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE
11 PREPARE INVENTORY ADJUSTMENT DOCUMENTS lAF FORM 85)
6 COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA

PROCESSING INSTALLATION
12 RECORD FUND OBLIGATIONS
T POST STOCK DOLLAR VALUES TO OBLIGATION AUTHORITY (OAI 

15 INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS ANO 
SECURITY CONDITIONS ARE MET

Q 12 PREPARE ANO SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 
PROCUREMENT ACTIVITY

K 26 SCREEN. COMPUTE. AND POST STOCK LEVELS 
J 3 COMPUTE INVENTORY ACCURACY PERCENTAGES 
K 9 FILL OUT FORMS FOR CONDEMNED ITEMS

2

5

7

14

9

20

3

23

22

8

D 7 
A 1 
M 14

K 8 
K 14 
K 2 
P 6 
0 15 
0 30

J 8 
Q 28

J

P

P

L

J

A

M

M

F

16.51
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1.13 0.19

74

82.26
14.15 1.31 0.19 82.45
11.32 1.64 0.19 82.63
16.04 1.15 0.18 82.81

8.49 2.14 0.18 B3.00

16.51 1.09 0.18 83.18
8.96 2.01 0.18 83.36

13.21 1.33 0.18 83.53
9.43 1.B4 0.17 83.71

16.98 1.02 0.17 83.88

8.49 2.03 0.17 84.05
14.62 1.17 0.17 84.22
12.74 1.35 0.17 84.40
13.68 1.22 0.17 84.56
10.85 1.53 0.17 84.73

14.15 1.17 0.17 84.89

14.15 1.16 0.16 85.06
16.04 1.02 0.16 85.22
17.45 0.91 0.16 85.38

15.57 1.00 0.16 85.53
16.51 0.92 0.15 85.69
15.57 0.9B 0.15 85.84
13.68 1.11 0.15 85.99
10.38 1.43 0.15 86.14
7.55 1.96 0.15 86.29

14.15 1.04 0.15 86.43
8.02 1.82 0.15 86.58

14.62 1.00 0.15 86.73
9.43 1.53 0.14 86.87

11.79 1.22 0.14 87.02
14.62 0.96 0.14 87.16
16.04 0.8B 0.14 87.30
14. 62 0.96 0.14 87.44

12.26 1.14 0.14 87.58
13.68 1.02 0.14 87.72
12.74 1.09 0.14 87.86

9.91 1.40 0.14 87.99

14.62 0.94 0.14 ee.i3
12.74 1.08 0.14 88.27
14.15 0.96 0.14 88.40



FOR ISSUE REQUESTS 

23 RECEIVE ANO DISTRIBUTE CORRESPONDENCE PERTINENT TC LQCAl 
PURCHASE 

19 LIST EXPENDABLE ITEMS CONSUMED IN THE MEDICAL SUPPLY 
OPERATION 

33 SELECT PROCUREMENT SOURCES (CP OR LP) 
22 PURCHASE SMALL DOLLAR VALUE ITEMS 

A ASSIGN ISSUE PRIORITIES 

21 MONITOR THE FLOW OF DOCUMENTS BETWEEN PROCESSING POINTS 
16 MAINTAIN FILE OF PROPERTY ACCOUNTS 

A COMPUTE THE QUANTITY ON HAND OF SUSPENDED ITEMS 
10 SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 

8 INSTRUCT PERSONNEL IN LOCATING AND INTERPRETING TECHNICAL 
INFORMATION 

15 INSPECT AND INVENTORY STOCK STORED IN HOSPITAL FOR AIR 
EVACUATION PROGRAM 

22 SCREEN REQUESTS FOR LOCAL PURCHASE 
2 ANALYZE WORKLOADS AND DEVELOP? IMPROVED WORK METHODS 
7 MONITOR THE INSPECTION AND ROTATION OF MMPNC PHASE I KITS 

10 PREPARE AND DISTRIBUTE SOURCE DOCUMENTS INVOLVING PAYMENT 
TO VENDORS 

24 RECEIVE AND PROCESS REQUESTS FOR ITEMS TO BE PURCHASED WITH 
PETTY CASH FUNDS 

7 DETERMINE NEED FOR CONTRACT MAINTENANCE OF EQUIPMENT 
11 RECONCILE AFMMFO LETTERS WITH WRM WORKSHEET 
23 SUPERVISE THE DISPOSAL AND SALVAGE OF MATERIEL 
19 POST AUTHORIZATION CHANGES TO THE CONSOLIDATED LISTING 
35 PROCESS PROPERTY ACCOMPANYING PATIENTS 

8 IDENTIFY PARTS OF complete ASSEMBLIES 
9 SUPERVISE CONTROL OF MATERIEL DOCUMENTS 
4 CONDITION CODE SUPPLY ITEMS 

2 ARRANGE FOR WITNESSES TO OBSERVE THE DESTRUCTION OF 
MEDICAL SECURITY ITEMS 

12 NOTIFY AFMMFO OF ITEMS SUSPENDED 

24 PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 
11 MAINTAIN OATE-QF-AVAILABILITY LIST OF NEWLY STOCKLISTED 

MATERIEL 
14 SUPERVISE MACHINE ROOM OPERATIONS 

40 SEARCH EQUIPMENT ALLOWANCE PUBLICATIONS FOR BASIS OF ISSUE 
AND ALLOWANCES 

2B PREPARE EQUIPMENT AUTHORIZATION CHANGE INFORMATION FOR PCAM 
CAROS 

5 COMPUTE ECONOMIC ORDER QUANTITIES (60QSI 
17 PREPARE REPORTS OF DISCREPANCY (AF FORM 672) 
20 LIST COMPONENT PART SHORTAGES 
16 TYPE MATERIEL SOURCE DOCUMENTS 
20 SUPERVISE REQUISITIONING OF MATERIEL 
39 ROUTE TURN-IN OF EQUIPMENT FOR INSPECTION AND CONDITION 

CODING 

6 PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 
NON-MÉOICAL ITEMS TO BASE SUPPLY 

6 EDIT OUTGOING OR INCOMING EXCESS REPORTS 
14 MAINTAIN HISTORY FILE OF PCAM CARDS ON EQUIPMENT 
22 PREPARE AND FORWARD EQUIPMENT AUTHORIZATION INVENTORY DATA 

TO BASE DATA PROCESSING INSTALLATION 
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9.91 1.35 

11.79 1.13 

11.32 1.17 
8.96 1.46 

13.21 0.95 
9.43 1.32 

10.3B 1.20 
14.15 0.88 
9.91 1.25 

11.79 1.04 

8.96 1.36 

11.32 1.08 
11.79 1.01 
9.91 1.19 
7.55 1.56 

7.08 1.66 

7.08 1.63 
7.55 1.52 
8.96 1.28 
8.02 1.42 

13.68 0.83 
5.66 2.00 
8.96 1.25 

11.32 0.98 
11.79 0.94 

12.74 0.86 
10.38 1.04 
12.26 0.88 

5.19 2.08 
7.55 1.41 

6.60 1.58 

11.32 0.92 
14.15 0.73 
11.32 0.89 
10.85 0.92 
8.02 1.25 
7.06 1.41 

11.32 0.88 

9.91 1.00 
7.55 1.29 
7.55 1.27 

0.13 88.54 

0.13 88.67 

0.13 88.80 
0.13 88.93 
0.13 89.06 
0.12 89.18 
0.12 89.31 
0.12 89.43 
0.12 89.56 
0.12 89.68 

0.12 89.80 

0.12 89.92 
0.12 90.04 
0.12 90.16 
0.12 90.28 

0.12 90.40 

0.12 90.51 
0.11 90.63 
0.11 90.74 
0.11 90.85 
0.11 90.97 
0.11 91.08 
0.11 91.19 
0.11 91.30 
0.11 91.41 

0.11 91.52 
0.11 91.63 
0.11 91.74 

0.11 91.85 
0.11 91.96 

0.10 92.06 

0.10 92.16 
0.10 92.27 
0.10 92.37 
0.10 92.47 
0.10 92.57 
0.10 92.67 

0.10 92.77 

0.10 92.86 
0.10 92.96 
0.10 93.06 



21 PREPARE ANO FORMARO E-AIO DUE-IN CARO TO BASE DATA SERVICES 
(AF FORM 615) 

23 PLAN PROCEDURES FOR MAKING INVENTORY ADJUSTMENTS 
13 REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 

5 COORDINATE WITH BASE DATA PROCESSING INSTALLATION FOR 
PREPARATION OF INVENTORY COUNT LISTINGS 

23 SEPARATE STOCK RECORD CAROS FOR NON-STOCK LISTED ITEMS 
31 PREPARE STOCK OR PRICE CHANGE VOUCHERS FOR EQUIPMENT 

2 COMPARE QUANTITY ANO CONDITION OF EQUIPMENT ITEMS MlTH 
VOUCHER LISTINGS 

16 ORGANIZE PROCEDURES FOR BASE PROCUREMENT OF LOCAL PURCHASE 
MATERIEL 

3 EDIT OUTPUT FOR OUE-IN ANO OUE-OUT DATA OF USING ACTIVITIES 
15 MAINTAIN FILE OF BASE ERROR ANO/OR CORRECTION SHEETS 

(AF FORM 150) 
27 PLAN PROCEDURES FOR THE TRANSFER OF MATER.EL BETWEEN 

ACCOUNTS 
20 PREPARE AND FORWARD E-AIO CUSTODY/RECEIPT CARO TO BASE DATA 

PROCESSING INSTALLATION (AF FORM 814) 
29 PREPARE EQUIPMENT REPLACEMENT BUDGETARY LIST 
10 MAINTAIN NEWLY-STOCKLISTEO ITEM PCAM CARO FILE 
27 SET LEVELS AND REQUIREMENT COOES FOR NON-STOCKLISTEO ITEMS 

6 DRAFT ANO SUBMIT LINEN SUPPLY BUDGET ESTIMATES 
4 DETERMINE CAUSE OF UNSERVICEABLE CONDITION OF PROPERTY 

11 EVALUATE EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 
21 SUPERVISE SPECIAL PROJECT AND SPECIAL DUTY ACTIVITIES 
10 PREPARE REQUISITIONS FOR WRM 
13 PREPARE ANO SUBMIT LIST OF DELINQUENT LOCAL PURCHASE ORDERS 

TO BASE PROCUREMENT ACTIVITY 
6 MAKE SURVEYS TO INSURE ACCURACY OF WRM LOCATOR FILES 

14 PREPARE AND SUBMIT REPORTS OF SURVEY 
16 PREPARE REPORTS OF DISCREPANCY IN SHIPMENT FROM COMMERCIAL 

VENDORS 
11 MONITOR PRIORITY STATUS OF REQUISITIONS 
10 MAKE ENTRIES ON STOCK LOCATOR CARDS TO SHOW CHANGES IN 

LOCATION OF PROPERTY ITEMS 
14 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE SUPPLY 

ACTIVITY 

1 ADVISE BASE SUPPLY OFFICER OF EXCESS NON-MEDICAL ITFMS 
14 INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 
35 SUBMIT AUTHORIZATION CHANGES TO MEDICAL EQUIPMENT REVIEW 

AUTHORIZATION ACTIVITY 
22 PREPARE CERTIFICATES OF LOST DOCUMENTS 
10 INITIATE ISSUE REQUESTS FOR ITEMS NEEDED TO COMPLETE 

ASSEMBLIES 
14 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS AT USING 

ACTIVITY 

4 PREPARE AND SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFO 
(SFS 120» 120A) 

7 IDENTIFY ITEMS TO BE TRANSFERRED 
20 MONITOR MEMO DOCUMENT REGISTER 
12 PREPARE, ADMINISTER, OR SCORE TESTS 

2 CONDUCT SPECIAL-SUBJECT INSPECTIONS 
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8.02 1.16 

11.32 0.81 
11.79 0.78 
11.79 0.76 

12.74 0.72 
9.91 0.92 
B.02 1.13 

4.72 1.91 

9.43 0.94 
5.19 1.70 

11.32 0.77 

8.02 1.08 

2.63 3.03 
9.91 0.66 
7.08 1.19 
6.60 1.27 
8.49 0.96 
5.66 1.42 
3.77 2.12 

11.79 0.67 
6.13 1.27 

7.08 1.08 
3.77 2.02 
5.19 1.45 

8.96 0.83 
5.19 1.43 

B.96 0.82 

7.55 0.97 
7.55 0.96 
4.25 1.70 

6.13 1.17 
5.66 1.27 

7.08 1.00 

7.55 0.88 

8.49 0.78 
6.13 1.07 
5.19 1.26 
5.66 1.14 

0.09 93.15 

0.09 93.24 
0.09 93.33 
0.09 93.43 

0.09 93.52 
0.09 93.61 
0.09 93.70 

0.09 93.79 

0.09 93.88 
0.09 93.97 

0.09 94.05 

0.09 °4.14 

0.09 94.23 
0.09 94.31 
0.08 94.40 
0.08 94.48 
0.08 94.56 
0.08 94.64 
0.08 94.72 
0.08 94.80 
0.08 94.88 

0.08 94.96 
0.08 95.03 
0.08 95.11 

0.07 95.18 
0.07 95.26 

0.07 95.33 

0.07 95.40 
0.07 95.47 
0.07 95.55 

0.07 95.62 
0.07 95.69 

0.07 95.76 

0.07 95.83 

0.07 95.89 
0.07 95.96 
0.07 96.02 
0.06 96.09 
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A 
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0 
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17 
8 

11 
26 

7 
16 
20 
33 

24 

B 6 
B 15 
K 3 
Q 18 

3 
8 
9 

38 
6 

26 
15 
24 

18 

5 
13 

20 
10 
21 

2 

1 
18 
1b 

18 
9 

37 
36 

8 

6 

2 
21 
19 
13 

PREPARE REPORT OF LOCAL PURCHASES 
SUPERVISE CIVILIAN PERSONNEL 
ESTABLISH WORK SCHEDULES 

PREPARE DOCUMENTS FOR OFF-BASE REPAIR OF EQUIPMENT 
PREPARE DOCUMENTS FOR THE TURN-IN OF OUT-DATEO X-RAY FILM 
POST REI URNS TO VENDORS 

PREPARE INVENTORY CONTROL RECORDS FOR ACCEPTABLE TURN-INS 
PREPARE TRANSFER DOCUMENTS FOR PROPERTY TRANSFERRED BETWEEN 

BASE MEMOS 

SUPERVISE THE FURNISHING OF MEDICAL MATERIEL TRANSACTION 
DOCUMENTS TO BAFO 

MONITOR THE MEDICAL INVENTORY MANAGEMENT SYSTEM (MIMS) 
SUPERVISE MEDICAL MATERIEL SPECIALISTS 191550) 
DETERMINE REQUISITION TRANSMISSION METHODS 
PREPARE SHIPPING DOCUMENTS FOR LOCAL PURCHASE CREDIT ITEMS 
BEING RETURNED TO VENDOR 

DIRECT STORAGE* ISSUE* AND SAFEGUARDING OF SECURITY ITEMS 
CONDUCT INSPECTIONS OF WAREHOUSE WORK METHODS 
DETERMINE NEED FOR EXTRA INVENTORIES 
REVIEW REPORTS OF INVENTORY FINDINGS FROM PRLPERTY 
ENTER RE-INSPECTION OATES ON PROPERTY ITEMS 
SUPERVISE THE STOCK RECORD ACCOUNT 
EVALUATE REQUESTS FOR LOCAL PURCHASE 

PLAN PROCEDURES FOR THE ADMINISTRATION OF THE STOCK RECORD 
ACCOUNT 

PREPARE STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 
DESTROYED FOR REASONS OTHER THAN FAIR WEAR AND TEAR 

COORDINATE WITH THE MERAA8 FOR EQUIPMENT PURCHASES AND 
PURCHASE PRIORITIES 

MONITOR EXCESS ITEMS PROGRAM 

ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE EQUIPMENT 
ACTIVITY 

PREPARE AND DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASE 
ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 

PROVIDE FUND CITATION AND AUTHORIZATION FOR CASH PURCHASE 
EDIT MACHINE-COMPUTED REQUIREMENTS LISTING OF 

NON-STOCKLISTEO ITEMS 
CONDUCT FOLLOW-UP INSPECTIONS 
PLAN CONTROLS OVER WRM SUPPLIES AND EQUIPMENT 

PREPARE LETTER RECOMMENDING STOCKLISTING OF NON-STOCKLISTED 
I TENS 

PREPARE AND DISTRIBUTE THE STOCK STATUS REPORT 
POST GWMR LEVELS AND COMPOSITION 
WRITE JOB DESCRIPTION 

REVIEW AND FORWARD REQUESTS FOR TEMPORARY LOAN OF EQUIPMENT 
REVIEW EXCESS EQUIPMENT OR SUPPLY TURN-IN DOCUMENTS AND 

DETERMINE EXCESS OR SALVAGE ACTION 
FORWARD TEMPORARY CUSTODY RECEIPTS FOR THE LOAN OF PROPERTY 

TO PATIENTS 
CONDUCT OJT PROGRAMS 

PLAN PROCEDURES FOR MAINTAINING E-AID CARDS 
PLAN PROCEDURES AND SEQUENCES FOR TAKING INVENTORIES 
PREPARE LESSON PLANS 

5.66 
2.36 
8.49 
6.13 

4.72 
5.19 
7.08 
5.19 
5.66 
4.72 
3.77 
6.13 

5.66 

3.77 

5.66 
5.19 

8.49 
7.35 
3.77 
5.66 

4.72 
3.30 
4.25 

6.60 
6.60 
3.30 
5.19 
6.13 

3.30 
3.77 
7.55 
2.36 
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6.13 
5.19 
6.60 
5.19 
9.43 
7.08 
8.02 
6.60 

1.05 
1.22 
0.95 
1.21 
0.66 
0.86 
0.76 
0.91 

0.06 
0.06 
0.06 
0.06 
0.06 
0.06 
0.06 
0.06 

96.15 
96.22 
96.28 
96.34 
96.40 
96.46 
96.52 
96.58 

6.13 0.98 0.06 96.64 

1.04 
2.46 
0.66 
0.93 

1.20 
1.07 
0.76 
1.05 
0.96 
1.14 
1.42 
0.87 

0.06 96.70 
0.06 96.76 
0.06 96.82 
0.06 96.BB 

0.06 
0.06 
0.06 
0.05 
0.05 
0.05 
0.05 
0.05 

96.93 
96.99 
97.04 
97.10 
97.15 
97.21 
97.26 
97.31 

0.94 0.05 97.37 

1.39 0.05 97.42 

0.93 
0.99 

0.60 
0.66 
1.32 
0.88 

1.05 
1.48 
1.14 

0.72 
0.72 
1.44 
0.90 
0.73 

0.05 
0.05 

97.47 
97.52 

0.05 97.57 
0.05 97.62 
0.05 97.67 
0.05 97.72 

0.05 97.77 
0.05 97.82 
0.05 97.87 

0.05 
0.05 
0.05 
0.05 
0.05 

97.92 
97.97 
98.01 
98.06 
98.10 

7.08 0.64 0.04 98.15 

1.35 
1.16 
0.58 
1.81 

0.04 
0.04 
0.04 
0.04 

98.19 
98.24 
98.28 
98.32 

L Æ. 



A 17 PLAN ANO SCHEDULE INSPECTIONS OF PROPERTY ASSIGNED TO USING 
ACTIVITY 

K 16 PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMENT (DO FORM 6) 
G 3 COMPUTE PEACETIME OPERATING STOCKS IPOS) REQUIREMENTS 
B A IMPLEMENT CONTROLS AND FOLLOW>UP FOR NEW PROCEDURES 
G 1 COMPUTE ASSETS OF WRM SHREDOUT PROGRAMS SUCH AS MMPNCt 

SCATA, OR BW/CW 

0 27 PREPARE CROPPAGE ALLOWANCE DOCUMENTS FOR NON-MEDICAL 
EQUIPMENT 

0 35 REPORT DISCREPANCIES IN STOCK STATUS REPORT TO STOCK 
RECORDS SECTION FOR PREPARATION OF NEW REPORT 

A 29 PLAN TECHNIQUES FOR HANDLING MECHANIZED ACCOUNTS 
0 37 REVIEW EQUIPMENT STOCK STATUS REPORT FOR DISCREPANCIES 
B 25 SUPERVISE THE MEDICAL EQUIPMENT MANAGEMENT OFFICE (MEMO) 
A 32 RECOMMEND CHANGES IN TECHNICAL ORDERS. MANUALS. HANDBOOKS. 

OR OPERATING PROCEDURES 
K 22 RECONCILE THE DOLLAR VALUE OF INVENTORY CATEGORIES WITH THE 

DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 
K 23 RECONCILE THE SECURITY RECORD CARD BALANCES WITH STOCK 

RECORD CARO BALANCES 
0 17 MAKE REPORTS OF SURVEY FOR IRRECONCILABLE EQUIPMENT 

SHORTAGES 

Q 1 COORDINATE WITH OTHER AGENCIES TO DETERMINE WHICH LOCAL 
PURCHASE ITEMS SHOULD BE STOCKLISTED 

0 18 NOTIFY WAREHOUSE TO FORWARD EQUIPMENT FOR USER TESTS 
C 14 EVALUATE MEDICAL MATERIEL COMPLAINTS OR SUGGESTIONS FOR 

CORRECTIVE ACTION 
B 19 SUPERVISE PROPERTY INSPECTIONS 
E 8 DRAFT STORAGE ANO OCCUPANCY REPORTS 
G 2 COMPUTE GROSS WARTIME MATERIEL REQUIREMENTS (GWMR ) 
0 24 PREPARE BASE INVENTORY ADJUSTMENT DOCUMENT 
A 8 DEVELOP STANDARD OPERATING PROCEDURE (SOP) FOR EMERGENCY 

SUPPLY SITUATIONS 
A 36 SUBMIT REQUESTS FOR STOCKLISTING OF NON-STOCKLI STED ITEMS 

TO SUB-CQNMAND OR COMMAND 
F 20 VERIFY SECURITY CLASSIFICATION OF PROPERTY ITEMS 
D 4 COUNSEL INDIVIDUALS ON TRAINING PROGRESS 
C 4 CONDUCT INSPECTIONS OF DOCUMENT CONTROL WORK METHODS 
A 9 DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 

UNSERVICEABLE AND DAMAGED EQUIPMENT 
P 10 INSPECT CHARGE-OUT RECORDS (AF FORM 614) TO INSURE RETURN 

OF LOANED DOCUMENTS 
J 6 ESTABLISH AND POST NOTICES OF INVENTORY DEADLINE OATES 
C 6 CONDUCT INSPECTIONS OF LOCAL PURCHASE WORK METHODS 
E 33 PREPARE BASE WAREHOUSE LOCATION CHANGE NOTICES 

(AF FORM 136) 
0 1 ADAPT AND MAINTAIN TRAINING AIDS 
C 3 COMPLETE PERSONEL PERFORMANCE REPORTS 
K 21 PROCESS AND REPORT MEDICAL MATERIEL COMPLAINTS 
C 13 EVALUATE INVENTORY ADJUSTMENTS 
0 14 PREPARE TRMMNG RECORDS OR CHARTS 
A 12 OPEN NEW ME^O ACCOUNTS 
U 20 PROCURE NARCOTICS 
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4.25 1.01 

6.60 0.64 
7.55 0.55 
3.77 1.02 
4.25 0.88 

2.83 1.29 

5.19 0.68 

3.77 0.93 
5.66 0.62 
2.36 1.43 
4.72 0.72 

4.72 0.71 

5.19 0.64 

2.83 1.16 

3.77 0.87 

2.83 1.11 
4.25 0.74 

3.7) 0.81 
1.89 1.62 
5.66 0.54 
4.25 0.67 
4.72 0.60 

2.83 0.98 

4.25 0.65 
3.30 0.62 
2.83 0.95 
3.30 0.79 

2.83 0.92 

4.25 0.61 
1.89 1.37 
1.89 1.37 

4.25 0.60 
1.89 1.34 
3.30 0.75 
2.83 0.85 
2.36 1.01 
3.77 0.61 
2.36 0.97 

0.04 98.37 

0.04 98.41 
0.04 98.45 
0.04 98.49 
0.04 98.53 

0.04 98.56 

0.04 98.60 

0.04 98.63 
0.04 98.67 
0.03 98.70 
0.03 98.74 

0.03 98.77 

0.03 98.80 

0.03 98.84 

0.03 98.87 

0.03 98.90 
0.03 98.93 

0.03 98.96 
0.03 98.99 
0.03 99.02 
0.03 99.05 
0.03 99.06 

0.03 99.11 

0.03 99.13 
0.03 99.16 
0.03 99.19 
0.03 99.21 

0.03 99.24 

0.03 99.27 
0.03 99.29 
0.03 99.32 

0.03 99.34 
0.03 99.37 
0.02 99.39 
0.02 99.42 
0.02 99.44 
0.02 99.46 
0.02 99.49 

V 



I 2 AUDIT AND FORWARD THE QUARTERLY MIHS REPORT 
F 5 DETERMINE INTERCHANGEABILITY OF ITEMS 
F II INITIATE STOCK CHANGE DOCUMENTS FOR UNIDENTIFIED ITEMS 
0 3 COMPUTE DROPPAGE ALLOWANCES FOR NON-MEDICAL EQUIPMENT ITEM 
K 15 PREPARE AND SUBMIT QUARTERLY FEEDER REPORTS 
0 23 PREPARE AND SUBMIT STATEMENTS OF CHARGES UR OTHER VOLUNTARY 

PAYMENT DOCUMENTS FOR EQUIPMENT 
G A COMPUTE REQUIREMENTS OF WRM SHREOOUT PROGRAMS SUCH AS 

MMPNC• SCATAf PR BW/CW 
B I» SUPERVISE EQUIPMENT AUTHORIZATION AND SUPPORT FUNCTIONS 
K 13 POST RECEIPTS AND ISSUES OF SECURITY ITEMS TO VAULT RECORD 

CAROS 
B 13 SUPERVISE LOCAL PURCHASE ACTIVITIES 
C 16 MAKE RECOMMENDATIONS FOR PERSONNEL ACTIONS 
F 17 PREPARE INSPECTION REPORTS 
B 18 SUPERVISE PREPARATION OF OFFICIAL CORRESPONDENCE 
C 2 COMPILE MANAGEMENT DATA FOR USE IN EVALUATION OF SUPPLY 

PROGRAM 

K 10 INVESTIGATE DISCREPANCIES ENCOUNTERED IN THE INVENTORY OF 
SECURITY ITEMS 

C 10 EVALUATE ADEQUACY OF INSPECTIONS 
D 11 PLAN IMPROVED TRAINING METHODS 
K 19 PREPARE SCHEDULE FOR STAGGERED SUBMISSION OF REQUESTS 
A 30 PREPARE REPORTS FOR STAFF CONFERENCES 
B 2 BRIEF PERSONNEL ON MOBILITY PLANS 

C 12 EVALUATE EQUIPMENT AUTHORIZATION AND SUPPORT ACTIVITIES 
0 15 RECOMMEND INDIVIDUALS FOR SPECIALTY KNOWLEDGE TESTING 
0 9 INSTRUCT PERSONNEL IN STORAGE OF CLASSIFIED DOCUMENTS 
C 1 ANALYZE EFFECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 
B 27 SUPERVISE WRM ACTIVITIES 

K 20 TYPE AND DISTRIBUTE CATALOG OF MEDICAL NON-STOCKLISTEO 
ITEMS 

0 A CONDUCT UTILIZATION SURVEYS TO VALIDATE EQUIPMENT 
REQUIREMENTS 

F 19 VERIFY LABELS AND INSTRUCTIONS FOR HANDLING RADIOACTIVE 
MATERIALS 

0 10 PLAN AND CONDUCT FORMAL CLASSROOM TRAINING 
C 5 CONDUCT INSPECTIONS OF INVENTORY CONTROL WORK METHODS 
A 15 ORGANIZE MAINTENANCE SUPPORT FUNCTIONS 
K A DETERMINE TYPE OF STORAGE REQUIRED FOR SECURITY ITEMS 
J 12 PREPARE REPORTS OF SURVEY FOR UNACCEPTABLE ADJUSTMENTS 

(DO FORM 200 

C 7 CONDUCT INSPECTIONS OF THE HANDLING OF SECURITY ITEMS 
Q 19 PROCESS AND FORWARD EXEMPTIONS TO THE BUY AMERICAN ACT TO 

BA^E PROCUREMENT ACTIVITY 
C 17 SCHEDULE LEAVES OR PASSES 
0 5 DETERMINE NEED FOR INDIVIDUAL OR GROUP TRAINING 
Q 6 MAINTAIN FUND FOR COD PURCHASES 
0 7 MAINTAIN IMPREST FUND FOR SMALL DOLLAR VALUE ITEM PURCHASES 
0 3 COORDINATE PROCEDURES FOR RESERVIST TRAINING 
A 3 APPOINT INVENTORY SUPERVISOR OR TEAMS 
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3.77 0.59 
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2.36 0.86 

3.30 0.59 

1.89 0.97 
1.89 0.94 

0.94 1.87 
1.89 0.93 
2.36 0.69 
1.69 0.86 
2.36 0.66 

3.30 0.46 

1.89 0.80 
1.89 0.72 
3.30 0.39 
1.89 0.67 
0.94 1.32 
1.42 0.82 
0.94 1.05 
0.47 2.07 
1.89 0.50 
1.89 0.49 
2.36 0.38 

0.94 0.91 

0.94 0.87 

0.94 0.78 
0.94 0.77 
0.94 0.72 
1.42 0.47 
1.89 0.29 

0.94 0.56 
0.47 1.00 

1.42 0.25 
1.42 0.18 
0.47 0.46 
0.47 0.34 
0.47 0.30 
0.47 0.28 

0.02 99.51 
0.02 99.53 
0.02 99.55 
0.02 99.50 
0.02 99.60 
0.02 99.62 

0.02 99.64 

0.02 99.65 
0.02 99.67 

0.02 99.69 
0.02 99.71 
0.02 99.72 
0.02 99.74 
0.02 99.76 

0.02 99.77 

0.02 99.79 
0.01 99.00 
0.01 99.81 
0.01 99.62 
0.01 99.04 
0.01 99.05 
0.01 99.86 
0.01 99.07 
0.01 99.00 
0.01 99.89 
0.01 99.90 

0.01 99.90 

0.01 99.91 

0.01 99.92 
0.01 99.93 
0.01 99.93 
0.01 99.94 
0.01 99.95 

0.01 99.95 
0.00 99.96 

0.00 99.96 
0.00 99.96 
0.00 99.,96 
0.00 99.97 
0.00 99.97 
0.00 99.97 
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JOB DESCRIPTION FOR AHN IN HED HATERIEL CAREER LADDER 6570 PERS RSCH LAB IAFSCI 
LACKLAND AFBt TEX 78236 

DUTY JOB OESCRIPT 10N|CASES*10331TASKS* 609(DUTIES* i7*HBRS* 111 
AHN SERVING 2ND ENLISTHENT (49-96 HOS APHS) 

CUHULATIVE SUH OF AVERAGE PERCENT TIHE SPENT BY ALL HEHBERS 
AVERAGE PERCENT TIHE SPENT BY ALL HEHBÊRS. 
AVERAGE PERCENT TIHE SPENT BY HEHBERS PERFQRHING.... 
PERCENT OF HEHBERS PERFORHING. 

d-tsk OUTV/TASK TITLE I ! 

E PERFORHING WAREHOUSE FUNCTIONS 
P PERFORHING OOCUHENT CONTROL FUNCTIONS 
N PERFORHING HACHINE ROOH AND ISSUING FUNCTIONS 
A PLANNING AND ORGANIZING 
0 PERFORHING HEDICAL EQUIPHENT HANAGEHENT OFFICE FUNCTIONS 
H REQUISITIONING HATER IEL 
K PERFORHING INVENTORY CONTROL OF SUPPLIES 
I HAINTA1NING LINEN SUPPLY 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
Q PERFORHING LOCAL PURCHASE FUNCTIONS 
B directing and ihplehenting 
J INVENTORYING AND HAKING INVENTORY AOJUSTHENTS 
F INSPECTING PROPERTY 
D TRAINING 
G HAINTAINING WAR READINESS MATERIEL 
C EVALUATING 
H REPORTING AND DISPOSING OF MATERIEL 

67.57 19.96 
67.57 15.76 
63.06 15.26 
78.38 12.01 
47.75 14.79 
69.37 10.09 
74.77 8.95 
22.52 26.05 
72.97 7.64 
38.56 9.13 
65.77 7.83 
66.67 7.34 
55.86 5.01 
54.05 4.44 
50.45 3.31 
40.54 3.26 
53.15 1.86 

13.49 13.49 
10.65 24.14 
9.63 33.77 
9.42 43.19 
7.06 50.25 
7.00 57.25 
6.69 63.94 
5.87 69.81 
5.58 75.3B 
5.35 80.73 
5.15 85.68 
4.90 90.78 
2.80 93.56 
2.40 95.96 
1.67 97.64 
1.32 98.96 
0.99 99.95 
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JOB OtSCRIPTION FOR AHN IN HEO HATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 

LACKLAND AFBt TEX 78236 

TASK JOB DESCRIPTI0N'CASES-L033tTASKS- AOí.DUTIES- 17.HBRS» 
AHN SERVING 2ND ENLISTHENT (A9-96 HOS AFHS 

81 

D-TSK 

CUMULATIVE SUN OF AVERAGE PERCENT TIHE SPENT BY ALL HEHBERS 
AVERAGE PERCENT TIHE SPENT BY ALL HEHBERS. 
AVERAGE PERCENT TIHE SPENT BY HEHBERS PERFQRHING.... 
PERCENT OF HENBERS PERFORHING. 

DUTY/TASK TITLE * * 

E 9 DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
K 5 EDIT ISSUE REQUESTS 

E 5 CONDUCT RE-MAREHOUSING OR SET UP NEM WAREHOUSES 
N 15 OFFSET TRANSACTION CARDS BEHIND BALANCE CARDS 
N 7 KEYPUNCH PCAH CAROS FOR HEDICAL SUPPLY 
E 18 ISSUE HATEKIEL TO USING ACTIVITY 
A 36 SET UPf MAINTAINt OR DISPOSE OF FILES 

A 7 COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
J 9 HAKE PHYSICAL COUNT OF PROPERTY ITEHS 
P 7 FILE COHPLETED OOCUHENTS 
P 2 ASSIGN OR CANCEL OÜCUHENT NUMBERS 

I 8 ESTIMATE OR COUNT QUANTITIES OF ISSUED AND PICKED UP LINENS 
H 15 REVIEW RECEIVING DOCUMENTS 

H 9 PREPARE REQUISITION CARDS (DD FORM 1368) OR TRANSACTION 
CAROS (AF FORM 159) 

N 13 OFFSET ADJUSTMENT TRANSACTION CARDS 

e 7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 
REDISTRIBUTION AND MARKETING (R ♦ M) ACTIVITY 

A 25 PLAN PROCEDURES FOR THE DELIVERY, ISSUE, RECEIPT, AND 
STORAGE OF MATERIEL 

N 3 FORWARD ISSUE CARDS OR SHOPPING LISTS TO WAREHOUSE 
E 3 COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 

OOCUHENTS 
M 3 EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 
E 62 UNLOAD INCOMING SHIPMENTS 
M l CHECK ACCURACY OF DEPOT REQUISITIONS 
J 1 ADJUST MINOR DISCREPANCIES ON STOCK RECORD CAROS 
P 3 CODE AND EDIT SOURCE DOCUMENTS 
P 8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
E 21 LOCATE AND PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 

SLIPS OR OTHER RELEASE DOCUMENTS 
P 27 REVIEW DOCUMENTS PRIOR TO FILING 
N 9 MAINTAIN OUE-IN AND DUE-OUT SUSPENSE CARDS 
E 30 PLACE ITEMS IN WAREHOUSE BINS, RACKS, OR BAYS 
M 10 PROCESS RECEIPTS FROM LOCAL PURCHASE 

P 12 MAKE QUALITY CONTROL CHECK OF SUCH ITEMS AS POSTING CONTROL 
COOES OP ANALYSES CODES 

N 6 FORWARD PUNCHED QUANTITY REQUESTED CARD DECKS TO DATA 
PROCESSING INSTALLATION 

N 16 OFFSET LOCAL PURCHASE TRANSACTION CAROS BEHIND BALANCE 
CARDS 

66.16 1.88 
67.75 1.55 
35.16 2.06 
63.26 1.65 
60.56 1.75 
62.36 1.67 
66.16 1.60 
53.15 1.31 
40.56 1.71 
66.85 1.67 
50.45 1.35 
14.41 6.56 
68.65 1.28 
39.66 1.55 

61.66 1.66 
36.06 1.68 

38.76 1.56 

38.76 1.69 
60.56 1.60 

38.76 1.66 
38.76 1.63 
65.05 1.23 
•>8.65 1.16 
39.66 1.39 
43.26 1.27 
37.86 1.65 

63.26 1.26 
43.26 1.2b 
36.04 1.51 
40.54 1.33 
36.94 1.64 

39.64 1.33 

40.54 1.28 

0.83 0.83 
0.76 1.57 
0.72 2.29 
0.71 3.01 
0.71 3.72 
0.71 6.43 
0.71 5.13 
0.70 5.83 
0.69 6.52 
0.69 7.21 
0.68 7.89 
0.66 8.55 
0.62 9.17 
0.62 9.79 

0.61 10.39 
0.60 11.00 

0.60 11.59 

0.56 12.17 
0.57 12.76 

0.56 13.30 
0.56 13.86 
0.55 16.41 
0.55 14.97 
0.55 15.52 
0.55 16.06 
0.55 16.61 

0.55 17.16 
0.55 17.70 
0.55 18.25 
0.54 18.79 
0.53 19.32 

0.53 19.85 

0.52 20.37 
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6 GIVE INFORMAL TRAINING TO INDIVIDUALS 
II PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 

A MAINTAIN OUE-IN AND STATUS FILES FOR OUTSTANDING 
REQUISITIONS 

26 PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
8 KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEM«; 

13 MAKE QUALITY CONTROL CHECK OF TRANSACTION REGISTE.. R 
DOCUMENT REGISTER 

19 MAINTAIN SUPPLY DOCUMENT REGISTER 
28 REVIEW ERROR EDIT FROM DAILY TRANSACTION REGISTER AND MAKE 

CORRECTIONS 
41 TAKE ACTION ON STOCK AS DIRECTED BY AFMMF0 
11 RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 
23 MAKE DELIVERIES TO USING ACTIVITY 
22 PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 

1 COMPARE SHOPPING DECK OR LIST WITH BALANCE CARDS 
27 SCREEN REQUESTS FOR SUPPLIES 
15 POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 

7 SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS I91530I 
20 SEND LINEN TO LAUNDRY AND RECEIVE FROM LAUNDRY 

4 CODE LOCAL PURCHASE DOCUMENTS 
2 DETERMINE REQUISITION PRIORITIES 

11 INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 
21 PLAN PROCEDURES FOR MAINTAINING E-AIO CARDS 

8 MAINTAIN LIBRARY OF GSA CATALOGUES* VENDORS* CATALOGUES* 
AND OTHER PROCUREMENT DATA 

6 DELIVER QUTSHIPMENTS 
9 FILE UP-OATEO DOCUMENT REGISTERS 
6 KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 
1 CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 
1 ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 
5 MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 

REQUISITIONS 
37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST 
17 ISSUE DATED ITEMS 

26 SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 
PROCUREMENT OF STOCKLISTED ITEMS 

1 ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 
5 DISPOSE OF INACTIVE DOCUMENTS 
6 MAINTAIN REQUISITION HISTORY FILE 

26 RECORD TRANSACTIONS ON TRANSACTION REGISTER 
24 RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 

8 PREPARE AND MAINTAIN RECORDS OR DOCUMENTS FOR NON-MEDICAL 
MATERIEL 

5 DISTRIBUTE COPIES OF ISSUE REQUESTS 
18 PREPARE SALVAGE DOCUMENTS 
17 PREPARE INPUT DATA AND READ OUTPUT FOR DECREASE AND 

INCREASE TRANSACTIONS 
7 EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 

14 REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 
23 PLAN PROCEDURES FOR MAKING INVENTORY ADJUSTMENTS 
10 MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 
22 RECEIVE SUCH ITEMS AS TRANSACTION CARDS OR SHOPPING LISTS 

FROM DATA CONTROL 

44.14 1.17 
9.91 5.21 

43.24 1.19 

42.34 1.20 
35.14 1.44 
36.94 1.37 

40.54 1.24 
38.74 1.29 

36.04 1.37 
39.64 1.25 
36.94 1.33 
33.33 1.46 
33.33 1.45 
41.44 1.17 
32.43 1.44 
35.14 1.32 
17.12 2.66 
31.53 1.45 
39.64 1.15 
36.04 1.25 
19.82 2.25 
16.92 2.36 

27.93 1.59 
35.14 1.25 
36.04 1.21 
31.53 1.36 
38.74 1.12 
38.74 1.11 

27.03 1.58 
26.83 1.4/ 
24.32 1.74 

31.53 1.33 
36.94 1.13 
36.94 1.13 
32.43 1.28 
34.23 1.21 
32.43 1.27 

33.33 1.21 
42.34 0.96 
31.53 1.27 

36.04 1.11 
39.64 1.00 
34.23 1.15 
13.51 2.92 
33.33 1.18 

0.52 20.89 
0.52 21.40 
0.51 21.92 

0.51 22.43 
0.51 22.93 
0.51 23.44 

0.50 23.94 
0.50 24.44 

0.49 24.94 
0.49 25.43 
0.49 25.92 
0.49 26.41 
0.48 26.90 
0.48 27.38 
0.47 27.85 
0.46 28.31 
0.46 28.77 
0.46 29.22 
0.46 29.68 
0.45 30.13 
0.45 30.58 
0.45 31.02 

0.44 31.46 
0.44 31.90 
0.44 32.34 
0.44 32.78 
0.43 33.21 
0.43 33.64 

0.43 34.07 
0.42 34.49 
0.42 34.92 

0.42 35.34 
0.42 35.75 
0.42 36.17 
0.42 36.59 
0.41 37.00 
0.41 37.41 

0.40 37.61 
0.40 38.22 
0.40 38.62 

0.40 39.02 
0.40 39.42 
0.39 39.81 
0.39 40.21 
0.39 40.60 
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e 11 FORWARD COPIES OF RELEASE/RECEIPV DOCUMENTS TO SiOCK 
RECORDS SECTION (DO FORM 1348-1) 

E 43 VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 
L l ADJUST BALANCE CARDS FOR SUSPENDED ITEMS 
N 16 PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 
0 10 MAINTAIN AND ISSUE STOCKS OF NON-MEDICAL SUPH.iES 
N 2 FILE ¿ERO BALANCE CARDS 
0 4 ISSUE LOCAL PURCHASE ITEMS TO US.NG ACTIV. 
P 17 MAINTAIN FILE OF UP-DATED TRANSACTION R c * s • ' ï ft 
L 9 MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 
I 2 COMPLETE LINEN SUPPLY RECORDS (AF FORM 381) 
K 26 SCREEN, COMPUTE, AND POST STOCK LEVELS 
A 2 ANALYZE WORKLOADS ANO OEVELOPP IMPROVED WORK METHODS 
A 20 PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 
B 17 SUPERVISE PHYSICAL ISSUING OF MATERIEL 
N 5 FORWARD SHOPPING DECKS TO BASE DATA PROCESSING INSTALLATION 
J 15 REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 
I 1 CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND 

DIRTY LINEN 
B 9 SUPERVISE CONTROL OF MATERIEL DOCUMENTS 
A 27 PLAN PROCEDURES FOR THE TRANSFER OF MATERIEL BETWEEN 

ACCOUNTS 
L 7 FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 
A 1 ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 
0 34 RECEIVE ANO DISTRIBUT»; CUSTODIAN REQUEST/RECEIPT 

(AF FORM 60IB) 
L 6 FILE STOCK RECORD CARDS INTO ACTIVE AND INACTIVE GROUPS 
J 5 COORDINATE WITH BASE DATA PROCESSING INSTALLATION FQR 

PREPARATION OF INVENTORY COUNT LISTINGS 
P 6 DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 
E 28 PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE, THEFT, AND 

DETERIORATION 
A 33 SELECT PROCUREMENT SOURCES (CP OR LP) FOR ISSUE REUUESTS 
E 40 SET UP BINS, RACKS, BAYS, OR OTHER STORAGE FACILITIES 
B 20 SUPERVISE RECUISITIONING OF MATERIEL 
Q 5 MAINTAIN FILE OF LOCAL PURCHASE ORDERS, CONTRACTS, 

RECEIVING REPORTS, OR SIMILAR DOCUMENTS 
A 5 COMPUTE ECONOMIC ORDER QUANTITIES (EOQS) 
E 32 PREPARE AND ATTACH SHIPPING TAGS, LABELS, OR DOCUMENTS 
M 14 REQUISITION SPECIAL ITEMS SUCH AS DIAGNOSTIC BIOLOGICALS 

AND REAGENTS 
E 14 IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 

STORAGE 
Q 28 SUBMIT SUGGESTED SOURCES OF LOCAL PURCHASE ITEMS TO BASE 

PURCHASING AND CONTRACT OFFICE (P ♦ C) 
N 20 PREPARE PCAM DAILY UTILIZATION REPORT 
E 10 EXAMINE MARKINGS ON ITEMS, CRATES, BOXES, OR PACKAGES FOR 

ACCURACY ANO LEGIBILITY 
J 16 REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 
N 21 RECEIVE AND FORWARD QUANTITY REQUESTED CARD DECKS OR 

SHOPPING LISTS TO USING ACTIVITIES 
J 2 CALCULATE THE INVENTORY BALANCE 
K 29 VERIFY UNIT COSTS OF PROPERTY ITEMS 
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27.93 1.40 

30.63 1.27 
35.14 1.10 
29.73 1.30 
25.23 1.53 
34.23 1.12 
32.43 1.15 
34.23 1.08 
27.03 1.37 
14.41 2.56 
37.84 0.97 
33.33 1.10 
32.43 1.13 
24.32 1.50 
27.93 1.30 
36.74 0.93 
16.22 2.23 

31.53 1.14 
30.63 1.18 

26.13 1.36 
35.14 0.99 
22.52 1.55 

33.33 1.04 
32.43 1.07 

31.53 1.09 
30.63 1.12 

27.93 1.23 
27.03 1.27 
30.63 1.11 
20.72 1.63 

34.23 0.99 
30.63 1.10 
31.53 1.06 

32.43 1.03 

17.12 1.95 

27.93 1.17 
30.63 1.07 

37.84 0.86 
30.63 1.06 

36.94 0.87 
35.14 0.91 

0.39 40.99 

0.39 41.38 
0.39 41.77 
0.39 42.15 
0.38 42.54 
0.38 42.92 
0.37 43.29 
0.37 43.66 
0.37 44.03 
0.37 44.40 
0.37 44.77 
0.37 45.14 
0.37 45.51 
0.36 45.87 
0.36 46.23 
0.36 46.59 
0.36 46.96 

0.36 47.32 
0.36 47.68 

0.36 48.03 
0.35 48.36 
0.35 48.73 

0.35 49.08 
0.35 49.42 

0.34 49.77 
0.34 50.11 

0.34 50.45 
0.34 50.80 
0.34 51.14 
0.34 51.48 

0.34 51.81 
0.34 52.15 
0.34 52.49 

0.33 52.82 

0.33 53.15 

0.33 53.48 
0.33 53.81 

0.33 54.14 
0.32 54.46 

0.32 54.78 
0.32 55.10 

» 

I 
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H 12 RECORD FUND OBLIGATIONS 

J 13 RECORD COUNT AND CONFUTE SHORTAGES AND OVERAGES FROH COUNT 
DATA 

0 32 PREPARE TEHPQRARV CUSTODY RECEIPTS <AF FORM 1297) 
A 6 COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 

PROCESSING INSTALLATION 
L 14 ORDER OFFICE SUPPLIES» FORMS, AND PUBLICATIONS 
1 19 SCREEN LINEN TO DETECT DAMAGED OR HORN ITEMS 
J II PREPARE INVENTORY ADJUSTMENT DOCUMENTS (AF FORM B5) 
I 17 PROTECT CLEAN LINENS FROM OUST 
0 30 PREPARE REQUESTS FOR CHANGES IN ALLOWANCES AND 

AUTHORIZATIONS (AF FORM 601A) 
Q 11 PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 

ITEMS 

Q 29 VALIDATE AND DISTRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 
L 24 TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 
0 13 MAINTAIN FILE OF AUTHORIZATIONS. INCREASES, OR DECREASES TO 

THE CONSOLIDATED LISTING 
K 6 EDIT OUTGOING OR INCOMING EXCESS REPORTS 
I 16 PROCESS CLOTHING ITEMS OF HOSPITAL PERSONNEL 
N 11 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
0 40 SEARCH EQUIPMENT ALLOWANCE PUBLICATIONS FOR BASIS OF ISSUE 

AND ALLOWANCES 
L 3 COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
N 19 PREPARE INPUT DATA AND READ OUTPUT FOR STOCK BALANCES 
K 1 ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 
I 9 INVENTORY CONTROLLED LINEN ITEMS 
Ü 15 MAINTAIN MEMO DOCUMENT REGISTER 
P 21 MONITOR THE FLOW OF DOCUMENTS BETWEEN PROCESSING POINTS 
N IB PREPARE INPUT DATA AND READ OUTPUT FOR DOCUMENTATION 

OF TRANSACTIONS 
I 18 REPAIR OR REPLACE WORN OR DAMAGED LINENS 
A 4 ASSIGN ISSUE PRIORITIES 

0 16 MAINTAIN PERSONAL CLOTHING AND EQUIPMENT RECORDS 
A 14 ORO'R AND MAINTAIN DIRECTIVES PERTAINING TO THE SUPPLY 

ACTIVITY 

P 25 RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 
K 8 ESTABLISH MINIMUM STOCK LEVELS 
B 22 SUPERVISE STORAGE AND RECEIPT OF MATERIEL 
D 2 CONDUCT GJT PROGRAMS 

M 7 POST STOCK DOLLAR VALUES TO OBLIGATION AUTHORITY (OA) 
D 12 PREPARE, ADMINISTER, OR SCORE TESTS 
E 27 PACK OR CRATE ITEMS FOR SHIPPING 
A 35 SUBMIT AUTHORIZATION CHANGES TO MEDICAL EQUIPMENT REVIEW 

AUTHORIZATION ACTIVITY 
P 24 PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 
0 25 RECEIVE. INSPECT, AND STORE LOCAL PURCHASE ITEMS 

I E 29 PICK UP TURH-INS FROM USING ACTIVITIES AND PLACE IN STORAGE 
Q 9 MAINTAIN STOCK RECORD CARDS FOR LOCAL PURCHASE ITEMS 
K 2 COMPUTE FILL RATES 

. J 8 MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 
k F 2 CONDUCT SPECIAL-SUBJECT INSPECTIONS 

E 38 SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 

23.42 
36.04 

29.73 
34.23 

24.32 
12.61 
34.23 
13.51 
20.72 

26.13 

20.72 
26.13 
19.82 

36.94 
11.71 
28.83 
19.82 

33.33 
27.03 
29.73 
13.51 
20.72 
30.63 
27.93 

13.51 
35.14 
21.62 
24.32 

27.03 
35.14 
26.13 
28.83 
26.13 
24.32 
23.42 
15.32 

25.23 
23.42 
26.13 
24.32 
32.43 
27.93 
10.81 
23.42 
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1.36 0.32 
0.88 0.32 

1.06 0.32 
0.92 0.31 

1.29 0.31 
2.46 0.31 
0.91 0.31 
2.27 0.31 
1.48 0.31 

1.17 0.30 

1.46 0.30 
1.16 0.30 
1.52 0.30 

0.81 0.30 
2.55 0.30 
1.03 0.30 
1.49 0.30 

0.88 0.29 
1.09 0.29 
0.99 0.29 
2.17 0.29 
1.41 0.29 
0.95 0.29 
1.03 0.29 

2.11 0.29 
0.81 0.?8 
1.31 0.28 
1.16 0.28 

1.04 0.2B 
0.80 0.28 
1.07 0.28 
0.97 0.28 
1.06 0.28 
1.14 0.28 
1.16 0.28 
1.79 0.27 

1.08 0.27 
1.16 0.27 
1.03 0.27 
1.10 0.27 
0.83 0.27 
0.96 0.27 
2.44 0.26 
1.13 0.26 

t 

I 

t 
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55.42 
55.74 

56.05 
56.37 

56.68 
56.99 
57.30 
57.61 
57.92 

58.22 

58.52 
58.83 
59.13 

59.43 
59.72 
60.02 
60.32 

60.61 
60.91 
61.20 
61.49 
61.78 
62.08 
62.37 

62.65 
62.94 

63.22 
63.50 

63.78 
64.06 
64.34 
64.62 
64.90 
65.18 
65.45 
65.73 

66.00 
66.27 
66.54 
66.81 
67.08 
67.35 
67.61 
67.87 

I 



16 INSPECT TURN-IN ITEMS 
13 REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 
16 MAINTAIN FILE OF PROPERTY ACCOUNTS 

5 INVENTORY WRM MATERIELS 
20 MONITOR MEMO DOCUMENT REGISTER 
12 MAINTAIN SUPPLY OF BLANK PCAM CARDS 
28 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 

9 MAINTAIN ANO DISTRIBUTE THE CONSOLIDATED LISTING (CL) 
21 VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 
17 PREPARE ANO DISTRIBUTE SINGLE LINE ITEM RELEASE AND RECEIPT 

DOCUMENT (00 FORM 13*8) 
11 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS 

7 INSPECT RECEIPTS AND ISSUES FOR PROCESSING PRIOR TO 
INVENTORY 

2* RECEIVE AND PROCESS REQUESTS FOR ITEMS TO BE PURCHASED WITH 
PETTY CASH FUNDS 

15 SUPERVISE MEDICAL MATERIEL SPECIALISTS (91550) 
11 MAINTAIN OATE-OF-AVAILABILITY LIST OF NEWLY STOCKLISTED 

MATERIEL 
12 NOTIFY USING ACTIVITY OF MATERIEL DELIVERY GATES 
16 INSPECT HANDLING, LOADING, OR STORING OF PROPERTY RELEASED 

FOR SHIPMENT 
12 PREPARE AND FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 
11 MONITOR PRIORITY STATUS OF REQUISITIONS 

5 COORDINATE THE RELOCATION OF PROPERTY BETWEEN PROPERTY 
CUSTODIANS 

25 REQUEST WAREHOUSE TO DELIVER MATERIEL 
5 PREPARE DESTRUCTION DOCUMENTS FOR AND DESTROY MEDICAL 

EXCESS 
15 PREPARE FORMS FOR TURN-IN UF LINEN TO THE LAUNDRY 
13 NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 
13 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE EQUIPMENT 

ACTIVITY 
7 DYE WORN LINENS 

12 SUPERVISE LINEN SUPPLY ACTIVITY 
22 SCREEN REQUESTS FOR LOCAL PURCHASE 
2* MARK SHIPPING CONTAINERS 
31 PREPARE STOCK OR PRICE CHANGE VOUCHERS FOR EQUIPMENT 
18 MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 
21 RECEIVE AND DISTRIBUTE INCOMING AND OUTGOING MAIL 
23 PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 
19 POST AUTHORIZATION CHANGES TO THE CONSOLIDATED LISTING 
23 SUPERVISE THE DISPOSAL ANO SALVAGE OF MATERIEL 

9 FILL OUT FORMS FOR CONDEMNED ITEMS 
13 PREPARE AND SUBMIT QUARTERLY LINEN INVENTORY AND 

CONSUMPTION REPORT 
7 INDOCTRINATE NEWLY ASSIGNED PERSONNEL 

Z5 PREPARE DOCUMENTS FOR NON-MEOICAL EQUIPMENT TRANSACTIONS 
23 RECEIVE AND DISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 

PURCHASE 
9 IDENTIFY WAR READINESS MATERIEL TO PREVENT UNAUTHORIZED 

MOVEMENT UR USE 
1 ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 

26.13 
23.*2 
26.13 
27.93 
18.02 
29.73 
28.83 
19.82 
29.73 
29.73 

20.72 
33.33 

9.01 

16.22 
26.13 

28.83 
18.92 

12.61 
25.23 
19.82 

29.73 
27.93 

10.81 
25.23 
18.92 

9.91 
11.71 
19.82 
17.12 
20.72 
19.82 
22.52 
26.13 
18.92 
22.52 
27.93 
12.61 

23.*2 
19.82 
13.51 

26.32 

26.13 
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1.01 
1.13 
1.01 
0.9* 
l.*6 
0.88 
0.91 
1.31 
0.87 
0.86 

1.23 
0.76 

2.80 

1.5* 
0.95 

0.86 
1.31 

1.97 
0.98 
1.2* 

0.83 
Ü.87 

2.2* 
0.95 
1.27 

2.*2 
2.05 
1.20 
1.38 
1.12 
1.16 
1.01 
0.87 
1.19 
0.99 
0.79 
1.75 

0.93 
1.10 
1.62 

0.90 

0.83 

0.26 
0.26 
0.26 
0.26 
0.26 
0.26 
0.26 
0.26 
0.26 
0.26 

0.26 
0.25 

0.25 

0.25 
0.25 

0.25 
0.25 

0.25 
0.25 
0.25 

0.25 
0.2* 

0.2* 
0.2* 
0.2* 

0.2* 
0.2* 
0.2* 
0.2* 
0.23 
0.23 
0.23 
0.23 
0.22 
0.22 
0.22 
0.22 

0.22 
0.22 
0.22 

0.22 

0.22 

68.1* 
66.*0 
68.67 
68.93 
69.19 
69. *5 
69.71 
69.97 
70.23 
70. *9 

70.7* 
71.00 

71.25 

71.50 
71.75 

72.00 
72.25 

72. *9 
72.7* 
72.99 

73.23 
73. *6 

73.72 
73.96 
7*.20 

7*.** 
7*.68 
7*.92 
75.15 
75.38 
75.61 
75.8* 
76.07 
76.29 
76.51 
76.7* 
76.96 

77.17 
77.39 
77.61 

77.83 

78.05 



3 COMOure INVENTORY ACCURACY PERCENTAGES 
13 INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSION, DECAY, OR 

DETERIORATION 
12 MAINTAIN CUSTODY/RECEIPT LOCATOR LISTINGS BY ACCOUNT 
13 ROTATE NRM 

23 SELECT DATA ELEMENTS FOR RECORDING TRANSACTIONS 
21 PREPARE AND FORWARD E-AIO DUE-IN CARD TO BASE DATA SERVICES 

(AF FORM 8 IS I 

10 SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 
26 PREPARE EQUIPMENT AUTHORIZATION CHANGE INFORMATION FOR PCAM 

CAROS 
S MONITOR EXCESS ITEMS PROGRAM 

19 PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE 
AS WRAP ANO PACK PROPERTY FOR STORAGE 
14 SUPERVISE MACHINE ROOM OPERATIONS 
14 PREPARE AND SUBMIT LOCAL PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 
17 PREPARE REPORTS OF DISCREPANCY (AF FORM 672» 

4 CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS 
29 PLAN TECHNIQUES FOR HANDLING MECHANIZED ACCOUNTS 

5 DEVISE CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND DIRTY 
LINEN 

24 SUPERVISE THE FURNISHING OF MEDICAL MATERIEL TRANSACTION 
DOCUMENTS TO 8AF0 

20 PREPARE AND FORWARD E-AIO CUSTOOY/RECEIPT CARD TO BASE DATA 
PROCESSING INSTALLATION (AF FORM 814) 

16 TYPE MATERIEL SOURCE DOCUMENTS 
4 COUNSa INDIVIDUALS ON TRAINING PROGRESS 
3 DESiaaiE ITEMS FOR DISPOSAL 

20 PREPARE AND DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASE 
21 PROVIDE FUND CITATION AND AUTHORIZATION FOR CASH PURCHASE 
23 SEPARATE STOCK RECORD CAROS FOR NON-STOCK LISTED ITEMS 

8 INSTRUCT PERSONNEL IN LOCATING AND INTERPRETING TECHNICAL 
INFORMATION 

12 NOTIFY AFMMFO OF ITEMS SUSPENDED 
3 DETERMINE REQUISITION TRANSMISSION METHODS 
2 EDIT MACHINE-COMPUTED REQUIREMENTS LISTING OF 

NON-STOCKLISTED ITEMS 
26 OPERATE FORK LIFT FOR MATERIEL HANDLING 

4 COMPUTE THE QUANTITY ON HAND OF SUSPENDED ITEMS 
4 COORDINATE NEGOTIATIONS FOR THE LAUNDERING OF LINENS 

27 SET LEVELS AND REQUIREMENT CODES FOR NON-STOCKLISTED ITEMS 
8 POSITION MMPNC OR SCATA MATERIEL 

1Û PREPARE REQUISITIONS FOR WRM 

12 INSPECT CONTAINERS AND LABELS OF CORROSIVE, VOLATILE, 
COMBUSTIBLE, OK POISONOUS MATERIALS 

22 PREPARE AND FORWARD EQUIPMENT AUTHORIZATION INVENTORY DATA 
TO BASE DATA PROCESSING INSTALLATION 

13 GROUP PROPERTY ITEMS FOR PACKAGING 
4 PREPARE AND SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFO 

(SFS 120, 120A) 

12 PREPARE AND SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 
PROCUREMENT ACTIVITY 
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29.73 0.73 
23.42 0.92 

18.02 1.19 
19.82 1.07 
19.82 1.05 
18.92 1.10 

24.32 0.85 
15.32 1.32 

26.13 0.77 
21.62 0.93 
19.62 1.00 
18.02 1.09 
14.41 1.36 

22.52 0.87 
21.62 0.89 
15.32 1.24 
13.51 1.40 

23.42 0.80 

18.92 0.98 

21.62 0.84 
19.82 0.92 
21.62 0.84 
22.52 0.80 

8.11 2.22 
19.82 0.90 
24.32 0.73 

20.72 0.86 
27.93 0.63 
12.61 1.40 

8.11 2.15 
22.52 0.77 
11.71 1.47 
19.82 0.87 
16.22 1.05 
27.03 0.63 
14.41 1.18 

18.92 0.89 

16.22 1.03 
22.52 0.74 

16.22 1.03 

0.22 78.26 
0.22 78.48 

0.21 72..69 
0.21 73.90 
0.21 79.11 
0.21 79.32 

0.21 79.83 
0.20 79.73 

0.20 79.93 
0.20 80.13 
0.20 80.33 
0.20 80.53 
0.20 80.72 

0.20 80.92 
0.19 81.11 
0.19 81.30 
0.19 81.49 

0.19 81.68 

0.19 81.86 

0.18 82.05 
0.18 82.23 
0.16 82.41 
0. IB 82.59 
0.18 82.77 
0.18 82.95 
0.18 83.13 

0.18 83.31 
0.18 83.48 
0.18 83.66 

0.17 83.83 
0.17 84.00 
0.17 84.18 
0.17 84.35 
0.17 84.52 
0.17 84.69 
0.17 84.36 

0.17 85.03 

0.17 85.19 
0.17 85.36 

0.17 85.53 



J 10 PERFORM PRE-INVENTORV SURVEY 
Q 3 EDIT OUTPUT FOR OUfc-IN ANO OUE-OUT DATA OF USING ACTIVITIES 
H 8 REVIEW EXCESS EQUIPMENT ON SUPPLY TURN-IN DOCUMENTS AND 

DETERMINE EXCESS OR SALVAGE ACTION 
F 7 IDENTIFY ITEMS TO BE TRANSFERRED 
E 31 PLACE LOCATION SYMBOLS ON WAREHOUSE BINS, RACKS. OR BAYS 
B 16 SUPERVISE PREPARATION OF OFFICIAL CORRESPONDENCE 
A 11 ESTABLISH WORK SCHEDULES 
0 17 PREPARE REPORT OF LOCAL PURCHASES 
K 14 POST STOCK SUSPENSION NOTICES 
K 21 PROCESS AND REPORT MEDICAL MATERIEL COMPLAINTS 
0 14 PREPARE TRAINING RECORDS OR CHARTS 
E 34 PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 
A 19 PLAN PROCEDURES AND SEQUENCES FOR TAKING INVENTORIES 
E 39 SEGREGATE MATERIEL TO BE INVENTORIED 
I 3 COMPUTE LINEN LEVELS FOR USING ACTIVITIES 
A 10 ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 
A 24 PLAN PROCEDURES FOR THE ADMINISTRATION OF THE STOCK RECORD 

ACCOUNT 

E 25 MONITOR TEMPERATURE, HUMIDITY, OR OUST CONDITIONS WITHIN 
STORAGE FACILITY 

E 35 PROCESS PROPERTY ACCOMPANYING PATIENTS 
b 25 SUPERVISE THE MEDICAL EQUIPMENT MANAGEMENT OFFICE (MEMO) 
B 26 SUPERVISE THE STOCK RECORD ACCOUNT 
C 11 EVALUATE EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 
0 14 MAINTAIN HISTORY FILE OF PCAM CARDS ON EQUIPMENT 
F 10 INITIATE ISSUE REQUESTS FOR ITEMS NEEDED TO COMPLETE 

ASSEMBLIES 

H 3 DETERMINE THE METHOD OF DESTRUCTION FOR DIFFERENT TYPES OF 
MEDICAL SUPPLIES 

0 26 PREPARE DOCUMENTS FOR OFF-bASE REPAIR OF EQUIPMENT 
A 36 SUBMIT REQUESTS FOR STOCKLISTING OF NON-STOCKLISTED ITEMS 

TO SUB-COMMAND OR COMMAND 
C 13 EVALUATE INVENTORY ADJUSTMENTS 
P 15 MAINTAIN FILE OF BASE ERROR AND/OR CORRECTION SHEETS 

IAF FORM 150) 

F 14 INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 
0 39 ROUTE TURN-IN OF EQUIPMENT FOR INSPECTION AND CONDITION 

COOING 

G 6 MAKE SURVEYS TO INSURE ACCURACY OF WRM LOCATOR FILES 
0 7 DETERMINE NEED FOR CONTRACT MAINTENANCE OF EQUIPMENT 
0 29 PREPARE EQUIPMENT REPLACEMENT BUDGETARY LIST 
E 4 CONDITION CODE SUPPLY ITEMS 

A 16 ORGANIZE PROCEDURES FOR BASE PROCUREMENT OF LOCAL PURCHASE 
MATERIEL 

P 14 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS AT USING 
ACTIVITY 

G 7 MONITOR THE INSPECTION AND ROTATION OF MMPNC PHASE l KITS 
J 6 ESTABLISH AND POST NOTICES OF INVENTORY DEADLINE DATES 
6 B SUPERVISE CIVILIAN PERSONNEL 
C 8 CONDUCT INSPECTIONS OF WAREHOUSE WORK METHODS 
Q 10 PREPARE AND DISTRIBUTE SOURCE DOCUMENTS INVOLVING PA VMEN T 

TO VENDDRS 

21.62 
15.32 
27.03 

21.62 
14.41 
12.61 
16.22 
10.B1 
15.32 
17.12 
16.02 
23.42 
21.62 
15.32 
11.71 
24.32 
19.82 

13.51 

18.92 
13.51 
14.41 

9.01 
14.41 
13.51 

21.62 

14.41 
9.01 

18.92 
9.91 

17.12 
14.41 

10.81 
14.41 
11.71 
18.92 
11.71 

16.22 

10.81 
18.92 
9.91 

16.22 
10.81 
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0.77 0.17 
1.08 0.16 
0.61 0.16 

0.76 0.16 
1.13 0.16 
1.29 0.16 
0.99 0.16 
1.48 0.16 
1.02 0.16 
0.91 0.16 
(.86 0.15 
0.66 0.15 
0.71 0.15 
0.97 0.15 
1.27 0.15 
0.60 0.15 
0.74 0.15 

1.08 0.15 

0.77 0.15 
1.07 0.14 
0.99 0.14 
1.58 0.14 
0.98 0.14 
1.04 0.14 

0.65 0.14 

0.95 0.14 
1.51 0.14 

0.70 0.13 
1.32 0.13 

0.77 0.13 
0.90 0.13 

1.20 0.13 
0.90 0.13 
1.10 0.13 
U.68 0.13 
1.09 0.13 

0.78 0.13 

1.17 0.13 
0.67 0.13 
1.26 0.13 
0.77 0.13 
1.15 0.12 
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65.69 
85.^6 
66.02 

86.19 
86.35 
86.51 
86.67 
86.83 
86.99 
87.15 
87.30 
87.45 
87.61 
87.76 
87.90 
88.05 
88.20 

88.34 

88.49 
88.63 
88.78 
88.92 
89.06 
89.20 

89.34 

89.48 
89.61 

89.75 
89.88 

90.01 
90.14 

90.27 
90.40 
90.53 
90.65 
90.78 

90.91 

91.03 
91.16 
91.29 
91.41 
91.54 



12 OPEN NEW NEMO ACCOUNTS 

6 MONITOR THE MEDICAL INVENTORY MANAGEMENT SYSTEM IMIMS) 
21 SUPERVISE SPECIAL PROJECT ANO SPECIAL DUTY ACTIVITIES 
33 PREPARE TRANSPIR DOCUMENTS FOR PROPERTY TRANSFERRED BETWEEN 

BASE MEMOS 
6 DRAFT AND SUBMIT LINEN SUPPLY BUDGET ESTIMATES 

13 SUPERVISE LOCAL PURCHASE ACTIVITIES 
3 COMPUTE PEACETIME OPERATING STOCKS IPOS) REQUIREMENTS 

22 PREPARE CERTIFICATES OF LOST DOCUMENTS 
11 SUPERVISE EQUIPMENÎ AUTHORIZATION AND SUPPORT FUNCTIONS 

8 MAINTAIN CAROS FOR DATED ITEMS UF FORM 136) 
2 COMPARE QUANTITY AND CONDITION OF EQUIPMENT ITEMS WITH 

VOUCHER LISTINGS 

6 PREPARE DOCUMENTS FOR VHE TRANSFER OF EXCESS REQUIRED 
NON-MEDICAL ITEMS TO BASE SUPPLY 

15 INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS AND 
SECURITY CONDITIONS ARE MET 

38 REVIEW REPORTS OF INVENTORY FINDINGS FROM PROPERTY 
IDENTIFY PARTS UF COMPLETE ASSEMBLIES 

1 conduct follow-up inspections 

3 COMPUTE CROPPAGE ALLOWANCES FOR NON-MEDICAL EQUIPMENT ITEMS 
22 PURCHASE SMALL DOLLAR VALUE ITEMS 

A DETERMINE CAUSE OF UNSERVICEABLE CONDITION OF PROPERTY 
5 CONDUCT INSPECTIONS OF INVENTORY CONTRuL WORK METHODS 
A CONDUCT INSPECTIONS OF DOCUMENT CONTROL WORK METHODS 

22 RECONCILE THE DUILAR VALUE OF INVENTORY CATEGORIES WITH THE 
DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 

18 PREPARE ANn DISTRIBUTE THE STOCK STATUS REPORT 
1 ADAPT ANO 1NTAIN TRAINING AIDS 

1 ADVISE BASE SUPPLY OFFICER OF EXCESS NON-MEDICAL ITEMS 
15 PREPARE AND SUBMIT QUARTERLY FEEDER REPORTS 

2 COMPUTE GROSS WARTIME MATERIEL REQUIREMENTS (GWMR) 
12 RECONCILE AFMMFO LETTERS WITH WRM WORKSHEET 
12 FORWARD OR RECEIVE EQUIPMENT ITEMS FOR USER TESTS 
27 PREPARE DROPPAGE ALLOWANCE DOCUMENTS FOR NON-MEDICAL 

EQUIPMENT 

16 PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMENT IDO FORM 6) 
8 'cVELOP STANDARD OPERATING PROCEDURE (SOP) FOR EMERGENCY 

SUPPLY SITUATIONS 

18 PREPARE STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 
DESTROYED FOR REASONS OTHER THAN FAIR WEAR AND TEAR 

l ANALYZE EFFECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 
17 PLAN AND SCHEDULE INSPECTIONS OF PROPERTY ASSIGNED TO USING 

ACTIVITY 

6 CONDUCT INSPECTIONS OF LOCAL PURCHASE WORK METHODS 
27 SUPERVISE WRM ACTIVITIES 

8 FORWARD TEMPORARY CUSTODY RECEIPTS FOR THE LOAN OF PROPERTY 
TO PATIENTS 

19 SUPERVISE PROPERTY INSPECTIONS 
23 RECONCILE THE SECURITY RECORD CARD BALANCES WITH STOCK 

RECORD CARO BALANCES 
1 COMPUTE ASSETS OF WRM SHREDOUT PROGRAMS SUCH AS MMPNC» 

SCATA, OR BW/CW 
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17.12 0.72 
18.92 0.65 
16.22 0.75 
13.32 0.79 

9.91 1.22 
7.21 1.67 

22.32 0.52 
15.32 0.77 
12.61 0.91 
12.61 0.91 
16.22 0.70 

18.02 0.62 

U.A1 0.77 

11.71 0.91 
11.71 0.91 
15.32 0.69 
11.71 0.90 
8.11 1.29 

15.32 0.68 
16.22 0.64 
18.02 0.58 
14.41 0.72 

18.02 0.57 
12.61 0.81 
16.22 0.63 
15.32 0.67 
).8.02 0.36 
16.22 0.62 
11.71 0.85 
10.81 0.92 

15.32 0.64 
9.01 1.09 

16.22 0.60 

11.71 0.82 
13.51 0.70 

10.81 0.86 
11.71 0.79 
13.51 0.68 

11.71 0.78 
14.41 0.63 

18.02 0.51 

0.12 91.66 
0.12 91.78 
0.12 91.90 
0.12 92.03 

0.12 92.15 
0.12 92.27 
0.12 92.38 
0.12 92.50 
0.11 92.62 
0.11 92.73 
0.11 92.85 

0.11 92.96 

0.11 93.07 

O.U 93.16 
O.U 93.28 
0.11 93.39 
0.11 93.99 
0.10 93.60 
0.10 93.70 
0.10 93.81 
0.10 93.91 
0.10 94.01 

0.10 94.12 
0.10 94.22 
0.10 94.32 
0.10 94.42 
C.lU 94.52 
0.10 94.63 
0.10 94.72 
0.10 94.82 

0.10 94.92 
0.10 95.02 

0.10 95.12 

0.10 95.21 
0.09 95.31 

0.09 95.40 
0.09 95.49 
0.09 95.59 

0.09 95.68 
0.09 95.77 

0.09 95.86 



ill 

n 24 PREPARÉ BASE INVENTORY ADJUSTMENT DOCUMENT 
O 1 COORDINATE NITM OTHER AGENCIES TO DETERMINE NHICH LOCAL 

PURCHASE ITEMS SHOULD BE STOCKLISTEO 
C 14 EVALUATE MEDICAL MATERIEL COMPLAINTS OR SUGGESTIONS FOR 

CORRECTIVE ACTION 

E 11 INITIATE STOCK CHANGE DOCUMENTS FOR UNIDENTIFIED ITEMS 
Í 20 LIST COMPONENT PART SHORTAGES 
D 1J PREPARE LESSON PLANS 
0 11 PLAN IMPROVED TRAINING METHODS 
Ü 4 IMPLEMENT CONTROLS AND POLLON-UP FOR NEW PROCEDURES 
0 23 PREPARE AND SUBMIT STATEMENTS OF CHARGES OR OTHER VOLUNTARY 

PAYMENT DOCUMENTS FOR EQUIPMENT 
G 0 POST GNMR LEVELS ANO COMPOSITION 

P 10 INSPECT CHARGE-UUT RECORDS IAF FORM 6141 TO INSURE RETURN 
OF LOANED DOCUMENTS 

C 12 EVALUATE EQUIPMENT AUTHORIZATION AND SUPPORT ACTIVITIES 
B 3 DIRECT STORAGE» ISSUE* «NO SAFEGUARDING OF SECURITY ITEMS 
0 36 REVIEW AND FORWARD REQUESTS FOR TEMPORARY LOAN OF EQUIPMENT 
K 19 PREPARE SCHEDULE FOR STAGGERED SUBMISSION OF REQUESTS 
N 10 MAINTAIN NEWLY-STOCKLISTEO ITEM PCAM CARO FILE 
Q 16 PREPARE REPORTS OF DISCREPANCY IN SHIPMENT FROM COMMERCIAL 

VENDORS 
G 4 COMPUTE REQUIREMENTS OF NRM SHREOOUT PROGRAMS SUCH AS 

MMPNC« SCATA, OR RW/CM 
D 10 PLAN AND CONDUCT FORMAL CLASSROOM TRAINING 
D 15 RECOMMEND INDIVIDUALS FOR SPECIALTY KNOWLEDGE TESTING 
0 37 REVIEW EQUIPMENT STOCK STATUS REPORT FOR DISCREPANCIES 
E 22 MAINTAIN *ND SEARCH STOCK LOCATOR FILE OR AIR FORCE 

LOCATOR CAROS 

E 15 INSPECT AND INVENTORY STOCK STORED IN HOSPITAL FOR AIR 
EVACUATION PROGRAM 

Q 13 PREPARE AND SUBMIT LIST OF DELINQUENT LOCAL PURCHASE ORDERS 
TO BASE PROCUREMENT ACTIVITY 

L 2 AUDIT AND FORWARD THE QUARTERLY MIMS REPORT 
A 37 WRITE JOB DESCRIPTION 

A 32 RECOMMEND CHANGES IN TECHNICAL ORDERS, MANUALS, HANDBOOKS, 
OR OPERATING PROCEDURES 

D 5 DETERMINE NEED FOR INDIVIDUAL OR GROUP TRAINING 
0 18 NOTIFY WAREHOUSE TO FORWARD EQUIPMENT FOR USER TESTS 
A 9 DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 

UNSERVICEABLE ANO DAMAGED EQUIPMENT 
C 9 DETERMINE NEED FOR EXTRA INVENTORIES 
0 17 MAKE REPORTS OF SURVEY FOR IRRECONCILABLE EQUIPMENT 

SHORTAGES 
A 30 PREPARE REPORTS FOR STAFF CONFERENCES 
C 15 EVALUATE REQUESTS FOR LOCAL PURCHASE 
C 2 COMPILE MANAGEMENT DATA FOR USE IN EVALUATION OF SUPPLY 

PROGRAM 

F 5 DETERMINE INTERCHANGEABILITY OF ITEMS 
0 18 PREPARE SHIPPING DOCUMENTS FOR LOCAL PURCHASE CREDIT ITEMS 

1 BEING RETURNED TO VENDOR 
E 2 CLEAN AND DRY PROPERTY ITEMS 
Û 4 CONDUCT UTILIZATION SURVEYS TO VALIDATE EQUIPMENT 

‘ REQUIREMENTS 

SPL009 PAGE 

11.71 
7.21 

15.32 

18.92 
10.81 
15.32 
10.81 
14.41 

9.91 

13.51 
6.31 

10.81 
9.91 

12.61 
16.22 
12.61 
6.31 

14.41 

9.01 
9.01 

10.81 
8.11 

7.21 

6.31 

10.81 
9.91 

io.ai 

9.91 
9.01 
B.ll 

9.91 
10.61 

9.01 
9.01 

14.41 

14.41 

7.21 

8.11 
9.91 

D.T7 
1.25 

0.58 
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97.27 

97.34 

97.41 
97.48 
97.55 
97.62 

97.69 

97.76 

97.82 
97.89 
97.96 

98.02 
98.09 
98.16 

98.22 
98.29 

98.35 
98.41 
98.48 

98.54 
98.61 

98.67 
98.73 

L A ▲ 



A 18 PLAN CONTROLS OVER WRM SUPPLIES AND EQUIPMENT 
L 20 PREPARE INVENTORY CONTROL RECORDS FOR ACCEPTABLE TURN-INS 
E ISI LIST EXPENDABLE ITEMS CONSUMED IN THE MEDICAL SUPPLY 

OPERATION 
F 6 ENTER RE-INSPECTION OATES UN PROPERTY ITEMS 
0 6 COORDINATE WITH THE MERAAfi FOR EQUIPMENT PURCHASES AND 

PURCHASE PRIORITIES 
H 2 ARRANGE FOR WITNESSES TO OBSERVE THE DESTRUCTION OF 

MEDICAL SECURITY ITEMS 
C 10 EVALUATE ADEQUACY OF INSPECTIONS 
E 36 RECEIVEi ISSUE# OR PACKAGE SECURITY ITEMS 
J 12 PREPARE REPORTS OF SURVEY FOR UNACCEPTABLE ADJUSTMENTS 

(DO FORM 200) 
A 3 APPOINT INVENTORY SUPERVISOR OR TEAMS 
K 10 INVESTIGATE DISCREPANCIES ENCOUNTERED IN THE INVENTORY OF 

SECURITY ITEMS 
Q 15 PREPARE LETTER RECOMMENDING STOCKLISTING OF NON-STOCKLI STED 

ITEMS 
A 15 ORGANIZE MAINTENANCE SUPPORT FUNCTIONS 
0 3 COORDINATE PROCEDURES FOR RESERVIST TRAINING 
K N DETERMINE TYPE OF STORAGE REQUIRED FOR SECURITY items 
C 16 MAKE RECOMMENDATIONS FOR PERSONNEL ACTIONS 
F 17 PREPARE INSPECTION REPORTS 
C 17 SCHEDULE LEAVES OR PASSES 
I 16 PREPARE AND SUBMIT REPORTS OF SURVEY 
L 16 POST RETURNS TO VENDORS 
K 13 POST RECEIPTS AND ISSUES OF SECURITY ITEMS TO VAULT RECORD 

CAROS 
0 35 REPORT DISCREPANCIES IN STUCK STATUS REPORT TO STOCK 

RECORDS SECTION FOR PREPARATION OF NEW REPORT 
0 9 INSTRUCT PERSONNEL IN STORAGE OF CLASSIFIED DOCUMENTS 
G 11 PREPARE THE MATERIEL OPERATIONAL READINESS REPORT (MÜRRI 
C 3 COMPLETE PERSUNEL PERFORMANCE REPORTS 
0 17 SELECT INDIVIDUALS FOR FORMAL TRAINING 
L 10 MAKE ENTRIES ON STOCK LOCATOR CARDS TO SHOW CHANGES IN 

LOCATION OF PROPERTY ITEMS 
Q 20 PROCURE NARCOTICS 
F 20 VERIFY SECURITY CLASSIFICATION OF PROPERTY ITEMS 
0 16 ROTATE DUTY ASSIGNMENTS OF INDIVIDUALS FOR CROSS-TRAINING 
C 7 CONDUCT INSPECTIONS OF THE HANDLING OF SECURITY ITEMS 
A 31 PREPARE UNIT MANNING DOCUMENT IUMO) CHANGE REQUESTS 
0 6 MAINTAIN FUND FOR COO PURCHASES 
H 7 PREPARE DOCUMENTS FOR THE TURN-IN OF OUT-DATED X-RAY FILM 
E 8 DRAFT STORAGE AND OCCUPANCY REPORTS 
F 19 VERIFY LABELS AND INSTRUCTIONS FOR HANDLING RADIOACTIVE 

MATERIALS 
K 28 TYPE AND DISTRIBUTE CATALOG OF MEDICAL NON-STOCKLISTED 

ITEMS 
6 33 PREPARE BASE WAREHOUSE LOCATION CHANGE NOTICES 

(AF FORM 136) 
Ü 19 PROCESS AND FORWARD EXEMPTIONS TO THE 8UY AMERICAN ACT TO 

BASE PROCUREMENT ACTIVITY 
B 2 BRIEF PERSONNEL ON MOBILITY PLANS 
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9.01 
16.61 
9.01 

7.21 
8.11 

10.81 

5.61 
5.61 

10.81 

3.60 
9.91 

6.50 

6.50 
6.31 
7.21 
5.61 
6.31 
6. 31 
5.61 
9.01 
6.50 

5.61 

2.70 
5.61 
6.31 
2.70 
3.60 

3.60 
6.50 
3.60 
3.60 
0.9O 
0.90 
3.60 
2.70 
2.70 

1.80 

0.90 

0.90 

0.90 

0.68 
0.39 
0.63 

0.76 
0.63 

0.66 

0.85 
0.85 
0.62 

1.26 
0.63 

0.91 

0.86 
0.60 
0.51 
0.67 
0.5B 
0.56 
0.65 
0.37 
0.68 

0.56 

1.10 
0.53 
0.62 
0.96 
0.5B 

0.57 
0.39 
0.67 
0.66 
1.51 
1.26 
0.29 
0.36 
0.36 

0.66 

0.77 

0.68 

0.21 

0.06 
0.06 
0.06 

0.05 
0.05 

0.05 

0.05 
0.05 
0.06 

0.06 
0.06 

0.06 

0.06 
0.06 
0.06 
0.06 
0.06 
0.06 
0.06 
0.03 
0.03 

0.03 

0.03 
0.03 
0.03 
0.03 
0.02 

0.02 
0.02 
0.02 
0.02 
0.01 
0.01 
0.01 
0.01 
0.01 

0.01 

0.01 

0.00 

0.00 

90 

98.79 
98.85 
98.91 

98.96 
99.01 

99.06 

99.11 
99.15 
99.20 

99.26 
99.28 

99.33 

99.36 
99.60 
99.66 
99.67 
99.51 
99.55 
99.58 
99.61 
99.65 

99.68 

99.71 
99.73 
99.76 
99.79 
99.81 

99.83 
99.85 
99.66 
99.86 
99.89 
99.90 
99. H 
99.92 
99.93 

99.96 

99.95 

99.95 

99.96 
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JUB DESCRIPTION FOR AMN |N MED MATERIEL CAREER LADDER 6570 PERS «SCM LAD |AF!;C) 
LACKLAND AFB » TEX 78236 

DUTY JOB DESCRI PT IQ'lt C ASE Sa10 33» TASKS* 609,DUTIES* IT.MBRS* 630 
AMN SERVING 3RD OR LATER ENLIST (97* MOS AFMSI 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGt PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT T I MF SPENT BY MEMBERS PERFJRM|NC.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE .* ! 

A PLANNING AND ORONUING 
b directing and implementing 
E PERFORMING WAREHOUSE FUNCTIONS 
0 PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
C EVALUATING 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 
0 TRAINING 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
0 PERFORMING LOCAL PURCHASE FUNCTIONS 
G MAINTAINING WAR READINESS materiel 
F INSPECTING PROPERTY 
M REQUISITIONING MATERIEL 
N PERFORMING MACHINE ROOM ANO ISSUING FUNCTIONS 
I MAINTAINING LINEN iUPPLV 
M REPORTING AND DISPOSING OF MATERIEL 

93.13 15.61 16.37 
91.36 13.56 12.50 
72.66 16.36 10.61 
38.B9 15.00 8.83 
82.67 7.56 6.25 
78.89 7.08 5.38 
68.22 8.16 5.53 
76.67 6.56 6.90 
79.78 3.13 6.11 
76.00 5.28 6.01 
66.67 6.16 3.98 
69.11 5.61 3.76 
67.11 5.68 3.68 
67.36 5.20 3.32 
50.22 6.80 3.61 
36.00 9.10 3.28 
70.22 2.30 1.62 

16.57 
27.08 
37.68 
66.32 
32.57 
38.15 
63.70 
68.60 
72.71 
76.72 
JO.70 
86.66 

88.12 
91.66 

95.03 
98.33 
99.96 
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Jur OfcSCRIPTION Fl)« ahn in M60 MATEHIEL CAREER LADDER 6570 Pi RS í jCm lab iaesc» 
LACKLAND AFB, TE X 78236 

TASK JOB DESCRIPTION,CASES-1033,TASKS- *09,DUTIES- 17,MURS- *50 
AHN SERVING 3RD ÛR LATER ENLIST (97* HOS AFHS» 

CUHULA T ! VE SUH OF AVERAGE PERCENT TI HE SPENT BV AU HERBE RS 
AVERAGE PERCENT T |Hf SPENT BV ALL ... 
AVERAGE PERCENT T I HE SPENT BV HEHBtRS PERFDRHI N(,.... 

PERCENT OF HEHBERS PERFORHING. 

0-TSK OUTV/TASK TITLE 

A 2 ANALYZE hORHLOADS ANO OEVELOPP IHPROVED WORK HETMÜÜS 
& 15 SUPERVISE HfcCICAl HATER I EL SPECIALISTS (915501 
A 25 PLAN PROCEDURES FOR THÉ DELIVERY, ISSUE, RECEIPT, ANO 

STORAGE CE HATER I EL 
Ö 7 SUPERVISE APPRENTICE HEOICAL HATFRIEL SPECIALISTS (9L530) 
A 11 ESTABLISH WORK SCHEDULES 
C 3 COHPLÉTE PERSÛNEL PERFQRHANCE REPORTS 
A 7 COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
A 26 PLAN PROCEDURES FQR THE REQUISITIONING OF MATERIEL 
B 20 SUPERVISE REQUISITIONING OF MATERIEL 
E 18 ISSUE MATERIEL TO USING ACTIVITY 
D 6 GIVE INFORMAL TRAINING TO INDIVIDUALS 
A 3* SET UP, MAINTAIN, OR DISPOSE OF FILES 
B 9 SUPERVISE CUNTROL OF MATERIEL DOCUMENTS 
B 22 SUPERVl'E STORAGE AND RECEIPT OF MATERIEL 
B 25 SUPERV1 E THfc MfcOICAL EQUIPMENT MANAGEMENT OFFICE (MEMO» 
A 20 PLAN PRjCEOuRES FOR CONTROLLING THE FLOW OF DOCUMENTS 
A 1 ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 
B 6 MONITOR THE MEDICAL INVENTORY MANAGEMENT SYSTEM (MIMS) 
B 1 ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 
0 8 INSTRUCT PERSONNEL IN LOCATING AND INTERPRETING TECHNICAL 

INFORMATION 
a 8 SUPERVISE CIVILIAN PERSONNEL 
A 28 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 
B 26 SUPERVISE THE STOCK RECORD ACCOUNT 
B 10 SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 
B 23 SUPERVISE THE DISPOSAL AND SALVAGE OF MATERIEL 
C 1 ANALYZE EFFECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 
* 18 PLAN CONiRULS OVER WRM SUPPLIES AND EQUIPMENT 
A 35 SUBMIT AUTHORIZATION CHANGES TO MEDICAL EQUIPMENT REVIEW 

AUTHORIZATION ACTIVITY 
B 18 SUPERVISE PREPARATION OF OFFICIAL CORRESPONDENCE 
0 2 CONDUCT CJT PROGRAMS 
J 9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
H 17 SUPERVISE PHYSICAL ISSUING OF MATERIEL 
E 21 LOCATE AND PuLL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 

SLIPS OR CTHER RELEASE DOCUMENTS 
£ 5 CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 
A 19 PLAN PROCEDURES AND SEQUENCES FOR TAKING INVENTORIES 
K 5 EDIT ISSUE REQUESTS 

6*.22 1.20 
60.** 1.2* 
62.22 1.1* 

5*.00 1.29 
58.89 1.16 
61.56 1.0* 
61.11 1.03 
59.78 1.06 
56.** 1.06 
39.56 1.50 
58.22 1.02 
53.33 1.06 
5*.67 1.02 
51.11 1.09 
37.78 1 .*6 
55.7b 0.98 
59.11 0.93 
•»5.11 1.21 
59.33 0.91 
*9.33 1.07 

*3.11 1.17 
51.11 0.98 
39.33 1.26 
51.11 0.95 
52.89 0.91 
*0.89 1.17 
*6.89 1.02 
35.56 1.3* 

*6.00 1.03 
N6.00 1.02 
*2.67 1.09 
B5.56 1.02 
29.33 1.57 

38.67 1.19 
57.11 0.80 
*3.56 1.05 

0.77 0.77 
0.75 1.51 
0.71 2.22 

0.70 ¿.)? 
0.68 3.60 
0.6* *.2* 
0.63 *.87 
0.63 5.50 
0.60 6.10 
0.59 6.69 
0.59 7.28 
0.57 7.05 
0.56 8. *l 
0.55 8.96 
0.55 9.52 
0.55 10.C6 
0.55 10.61 
0.55 11.16 
0.5* 11.70 
0.5j 12.23 

0.51 12.7* 
0.50 13.2* 
0.*9 13.73 
0.*8 1*.22 
0.*8 1*.70 
0.*8 15.16 
0.*8 15.66 
0.*8 16.13 

0.*7 16.61 
0.*7 17.08 
0.*7 17.5* 
0.*6 18.01 
0.*6 IB.*7 

0. *6 18.93 
0.*6 19.38 
0.*6 19.8* 
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B 21 SUPERVISE SPECIAL PROJECT ANO SPECIAL DUTY ACTIVITIES 
Al TAKE ACTION ON STOCK AS DIRECTED BY AFMREO 

B 27 SUPERVISE RAM ACTIVITIES 
A 27 PLAN PROCEDURES FOR THE TRANSFER OF MATERIEL BETmEEN 

ACCOUNTS 
A 2A PLAN PROCEDURES FOR THE ADMINISTRATION OF THÉ STOCK RECORD 

ACCOUNT 
O 7 INDOCTRINATE NEWLY ASSIGNED PERSONNEL 
A 6 COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 

PROCESSING INSTALLATION 
B S MONITOR EXCESS ITEMS PROGRAM 
A 1A ORDER AND MAINTAIN DIRECTIVES PERTA.NJNG TO THE SUPPLY 

ACTIVITY 
C B CONDUCT INSPECTIONS OF WAREHOUSE WORK METHODS 
0 A COUNSEL INDIVIDUALS ON TRAINING PROGRESS 
t A2 UNLOAD INCOMING SHIPMENTS 
( 30 PLACE ITEMS IN WAREHOUSE BlNSt RACKS » DR RAYS 
f 2) MAKE DELIVERIES TO USING ACTIVITY 
C 19 EVALUATE REQUESTS FOR LOCAL PURCHASE 
B 13 SUPERVISE LOCAL PURCHASE ACTIVITIES 
A 22 PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 
P 13 MAKE QUALITY CONTROL CHECK OF TRANSACTION REGISTER OR 

DOCUMENT REGISTER 
0 AO SEARCH EQUIPMENT ALLOWANCE PUBLICATIONS FOR BASIS UF ISSUE 

AND ALLOWANCES 
C 17 SCHEDULE LEAVES OR PASSES 
C 2 COMPILE MANAGEMENT DATA FQR USE IN EVALUATION OF SUPPLY 

PROGRAM 

I G I COMPUTE ASSETS DF WRM SHREOOUT PROGRAMS SUCH AS MMPNC, 
SCATA« OR BM/CW 

K 27 SCREEN REQUESTS FOR SUPPLIES 
9 A IMPLEMENT CONTROLS AND FOLLOW-UP FOR NEW PROCEDURES 
9 12 SUPERVISE LINEN SUPPLY ACTIVITY 
A 33 SELECT PROCUREMENT SOURCES ICP OR LP) FOR ISSUE REQUESTS 
C A CONDUCT INSPECTIONS OF DOCUMENT CONTROL WORK METHODS 
h A3 VERIFY COUNT OF SHIPMENTS RECEIVED ANO REPORT DISCREPANCIES 
J 16 REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 
A 23 PLAN PROCEDURES FOR MAKING INVENTORY ADJUSTMENTS 
A 16 ORGANIZE PROCEDURES FOR BASE PROCUREMFNT OF LOCAL PURCHASE 

MATERIEL 
6 19 SUPERVISE t’MCPERTV INSPECTIONS 

; P 37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST 
I » 16 SUPERVISE MEDICAL MATERIEL SUPERVISORS 191570) 
1 6 2* SUPERVISE THE FURNISHING OF MEDICAL MATERIEL TRANSACTION 
I DOCUMENTS TC BAFO 

Ü 9 MAINTAIN ANO distribute THE CONSOLIDATED LISTING I CL ) 
L 22 SCREEN REQUESTS FOR LOCAL PURCHASE 
A A ASSIGN ISSUE PRIORITIES 
0 32 PREPARE TEMPORARY CUSTODY RECEIPTS (AF FORM 1297) 

! Q 26 SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 
' PROCUREMENT OF STOCKLISTEO ITEMS 

0 12 MAINTAIN CUSTODY/RECEIPT LOCATOR LISTINGS BY ACCOUNT 
A 5 COMPUTE ECONOMIC ORDER QUANTITIES (EOQS) 

SPL014 PAGE 

AA.AA 
A3.56 
Al.ll 
A8.89 

A1.33 

53.11 
A6.22 

A8.89 
AA.00 

AA.67 
A8.67 
32.AA 
31.56 
26.67 
A3.11 
39.11 

A6.22 
31.33 

3A.22 

A9.96 
JA .67 

Al.78 

AO.67 
Al.78 
32.00 
A2.22 
AA. AA 
33.33 
AB. AA 
52.22 
38.67 

37.56 
27.33 
26.2J 
A3.56 

25.56 
39.33 

A7.33 
31.33 
37.78 

2A.0C 
AO.22 

1.01 
1.03 
1.09 
0.91 

1.07 

0.83 
0.9A 

0.88 
0.98 

V .96 
0.88 
1.31 
1.3A 
1.A7 
0.96 
l.OA 
0.87 
1.28 

1.16 

0.80 
1.13 

0.93 

0.95 
0.92 
1.20 
0.91 
0.86 
1.1A 

0.78 
0.72 
0.97 

0.99 
1.35 
1 .OU 
0.8A 

l.*»3 
0.93 
0.77 
1. 16 
0.96 

1.51 
0.90 

0 .As 
0.A5 
0.A5 
0.A5 

O.AA 

0 . AA 
O.AA 

0. A3 
0 .A3 

0. A J 
0. A3 
0. A3 
0.A2 
0.A2 
0.A2 
0 , A I 
0. AO 
0. AO 

O.AO 

0 . AO 
0.39 

0. 39 

0.19 
0.39 
0. 39 
0.10 
0.38 
0. 38 
0. 1b 
0.38 
0.37 

0.17 
0.37 
0.37 
0.37 

0.37 
0.37 
0.36 
0.36 
0.36 

0.36 
0.36 

9 3 

20.29 
20.7A 
21.19 
21.63 

22.08 

22.52 
22.95 

23.38 
23.81 

2A.2A 
2A.67 
25.10 
25.52 
25.9A 
26.36 
26.77 
27.17 
27.57 

27.97 

28.37 
28.76 

29.15 

29.5A 
29.92 
30.31 
30.59 
31.08 
31. A6 
31.RA 
32.21 
32.59 

32.96 
33.33 
33. 70 
3A.C7 

3A.-.3 
3A.ÖC 
35.16 
35.53 
35.89 

36.25 
36.62 

I- 
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G 2 COMPUTE GROSS WARTIME MATERIEL REQUIREMENTS (G^MRI 
J lA REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 
G A COMPUTE REQUIREMENTS OF NAM SMREOOUT PROGRAMS SUCK AS 

MMPNCt SCATA, OR BW/CN 
G 5 INVENTORY WRM MATERIELS 
J 15 REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 
C 9 DETERMINE NEED FOR EXTRA INVENTORIES 
U 30 PREPARE REQUESTS FOR CHANGES IN ALLOWANCES AND 

AUTHORIZATIONS IAF FORM 60IA) 
F 3 COMPARE IDENTITY OF ITEMS WITH ENT RIFS ON SHIPPING 

DOCUMENTS 
0 5 COORDINATE THE RELOCATION OF PROPERTY BETWEEN PROPERTY 

CUSTODIANS 
M 15 REVIEW RECEIVING DOCUMENTS 
B 3 DIRECT STORAGE, ISSUE, AND SAFEGUARDING OF SECURITY ITEMS 
A 29 PLAN TECHNIQUES FOR HANDLING MECHANIZED ACCOUNTS 
A 13 ORDER ANC MAINTAIN DIRECTIVES PERTAINING TO THE EQUIPMENT 

ACTIVITY 
C 5 CONDUCT INSPECTIONS OF INVENTORY CONTROL WORK METHODS 
0 13 MAINTAIN FILE OF AUTHORIZATIONS, INCREASES, OR DECREASES TU 

THE CONSOLIDATED LISTING 
B II SUPERVISE EQUIPMENT AUTHORIZATION AND SUPPORT FUNCTIONS 
C 6 CONDUCT INSPECTIONS OF LOCAL PURCHASE WORK METHODS 
C 11 EVALUATE EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 
A 21 PLAN PROCEDURES FOR MAINTAINING E-AID CARDS 
H B REVIEW EXCESS EQUIPMENT OR SUPPLY TURN-IN DOCUMENTS AND 

DETERMINE EXCESS OR SALVAGE ACTION 
U 11 MAINTAIN CURRENT FILE C* PROPERTY CUSTODIANS 
F 7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT Tú 

REDISTRIBUTION AND MARKETING (R ♦ M| ACTIVITY 
C IN EVALUATE MEDICAL MATERIEL COMPLAINTS OR SUGGESTIONS FOR 

CORRECTIVE ACTION 
A 37 WRITE JOB DESCRIPTION 
O 3N RECEIVE AND DISTRIBUTE CUSTODIAN REQUEST/RECEIPT 

(AF FORM 601B) 
P 12 MAKE QUALITY CONTROL CHECK OF SUCH ITEMS AS POSTING CONTROL 

COOES OR ANALYSES COOES 
F 16 INSPECT TURN-IN ITEMS 
F 2B PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE, THEFT, AND 

DETERIORATION 
C 12 EVALUATE EQUlPMtNT AUTHORIZATION AND SUPPORT ACTIVITIES 
f 7 MONITOR THE INSPECTION AND ROTATION OF HMPNC PHASE I KITS 
C 13 EVALUATE INVENTORY ADJUSTMENTS 
b 1* SUPERVISE MACHINE ROOM OPERATIONS 
F 1A IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 

STORAGE 
K 6 EDIT OUTGOING OR INCOMING EXCESS REPORTS 
» 2 DETERMINE REQUISITION PRIORITIES 
I 10 EXAMINE MARKINGS ON ITEMS, CRATES, BOXES, OR PACKAGES FOR 

ACCURACY AND LEGIBILITY 
J 19 POST AUTHORIZATION CHANGES TO THE CONSOLIDATED LISTING 
A B DEVELOP STANDARD OPERATING PROCEDURE (SOP) FOR EMERGENCY 

SUPPLY SITUATIONS 

jv«.' o.‘;i 
47.0.76 
36.67 * ^ 

41-.33 0.67 
46.64 0.76 
48.44 O.Ii 
23.76 1.48 

31.11 1.13 

30.ò-* 1.14 

36.00 0.91 
37.33 Os'? 
34.22 0.99 
34.89 0.97 

41.78 0.81 
24.22 1.39 

34.22 0.99 
39.56 0.85 
32.00 1.05 
34.67 0.96 
43.56 0.76 

25.78 1.29 
31.76 1.04 

42.89 0.76 

42.67 0.76 
24.89 1.30 

30.89 1.05 

37.33 0.87 
32.44 1.00 

32.67 0.99 
33.33 0.97 
42.44 0.75 
32.44 0.99 
31.11 1.02 

42.89 0.74 
40.89 0.77 
31.33 1.01 

23.33 1.34 
39.56 0.79 

0.1u 
0,^6 *;.A4 
I).?.*» 37.70 

0.36 36.06 
0.36 36.42 
G ; ?5 3R-. 7'’ 
0.35 39.13 

0.35 39.48 

0.75 39.82 

0.35 40.17 
0.34 40.51 
0.34 40.85 
0.34 41.19 

0. 4 41.53 
0.34 41.87 

0.34 47.^0 
0.34 42.54 
0.34 42.88 
0.33 43.21 
0.33 43.55 

0.33 43.88 
0.33 44.21 

0.33 44.54 

0.32 44.86 
0.32 45.18 

0.32 45.51 

0.32 45.83 
0.32 46.15 

0.32 46.48 
0.32 »6.80 
0.32 47.12 
0.32 47.44 
0.32 47.76 

0.32 48.07 
0.32 48.39 
0.31 48.71 

0.31 49.02 
0.31 49.33 

V 
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11 PREPARE THE MATERIEL OPERATIONAL READINESS REPORT (MORR) 
3 COMPUTE PEACETIME OPERATING STOCKS (POSI REQUIREMENTS 

16 ROTATE DUTY ASSIGNMENTS OF INDIVIDUALS FOR CROSS-TRAINING 
11 INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 

3 DESIGNATE ITEMS FOR DISPOSAL 
16 MAINTAIN PERSONAL CLOTHING AND EQUIPMENT RECORDS 

3 EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 
27 REVIEW DOCUMENTS PRIOR TO FILING 

8 ESTABLISH MINIMUM STOCK LEVELS 
18 PREPARE SALVAGE DOCUMENTS 
16 MAKE RECOMMENDATIONS FOR PERSONNEL ACTIONS 

1 CHECK ACCURACY OF DEPOT REQUISITIONS 
9 IDENTIFY WAR READINESS MATERIEL TO PREVENT UNAUTHORIZED 

MOVEMENT OR USE 

11 FORWARD COPIES OF RELEASE/RECEIPT DOCUMENTS TO STOCK 
RECORDS SECTION IDO FORM 1368-1) 

15 RECOMMEND INDIVIDUALS FOR SPECIALTY KNOWLEDGE TESTING 
7 FILE COMPLETED DOCUMENTS 

60 SET UP BINS* RACKS. BAYS. OR OTHER STORAGE FACILITIES 
16 ORDER OFFICE SUPPLIES. FORMS« AND PUBLICATIONS 

8 POSITION MMPNC OR SCATA MATERIEL 
3 DETERMINE THE METHOD OF DESTRUCTION FOR DIFFERENT TYPES OF 

MEDICAL SUPPLIES 
28 REVIEW ERROR cDIT FROM DAILY TRANSACTION REGISTER AND MAKE 

CORRECTIONS 
9 DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 

26 SCREEN. COMPUTE. AND POST STOCK LEVELS 
3 COMPUTE INVENTORY ACCURACY PERCENTAGES 

21 RECEIVE AND DISTRIBUTE INCOMING AND OUTGOING MAIL 
19 MAINTAIN SUPPLY DOCUMENT REGISTER 

3 APPOINT INVENTORY SUPERVISOR OR TEAMS 
10 MAINTAIN AND ISSUE STOCKS OF NON-MEDICAL SUPPLIES 

7 DETERMINE NEED FOR CONTRACT MAINTENANCE OF EQUIPMENT 
9 MAINTAIN OUE-IN AND DUE-OUT SUSPENSE CARDS 

12 PREPARE. ADMINISTER. OR SCORE TESTS 
10 PROCESS RECEIPTS FROM LOCAL PURCHASE 
13 RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 

DATA 

7 EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 
13 ROTATE WRM 
17 ISSUE DATED ITEMS 

6 ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 
5 DETERMINE NEED FOR INDIVIDUAL OR GROUP TRAINING 

25 RECEIVE. INSPECT, AND STORE LOCAL PURCHASE ITEMS 
15 MAINTAIN MEMO DOCUMENT REGISTER 
20 PREPARE AND FORWARD E-AIO CUSTOOY/RECEIPT CARO TO BASE DATA 

PROCESSING INSTALLATION (AF FORM 816) 
26 TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 

6 MAINTAIN OUE-IN AND STATUS FILES FOR OUTSTANDING 
REQUISITIONS 

11 MONITOR PRIORITY STATUS OF REQUISITIONS 
6 MAKE SURVEYS TO INSURE ACCURACY OF WRM LOCATOR FILES 

38 REVIEW REPORTS OF INVENTORY FINDINGS FROM PROPERTY 

36.89 0.89 
36.89 0.83 
33.78 0.90 
25.78 1.18 
38.67 0.78 
23.78 1.26 
32.89 0.91 
30.22 0.98 
33.78 0.88 
36.67 0.86 
39.13 0.75 
32.67 0.90 
35.33 0.83 

26.89 1.17 

39.11 0.76 
28.00 1.06 
26.22 1.10 
27.78 1.03 
36.22 0.83 
62.22 0.68 

26.66 1.17 

28.66 1.00 
30.00 0.96 
39.11 0.72 
30.66 0.91 
23.78 1.16 
36.89 0.75 
23.33 1.18 
30.67 0.89 
25.56 1.06 
32.67 0.82 
28.00 0.95 
36.00 0.76 

33.56 0.79 
31.56 0.83 
26.22 1.08 
25.33 l.OJ 
32.89 0« 78 
26.22 1.05 
21.56 1.17 
¿1.33 1.17 

30.67 0.82 
26.67 0.93 

33.11 0.75 
26.67 1.00 
26.89 0.91 

0.31 69.66 
0.31 69.95 
0.31 50.25 
0.30 50.55 
0.30 50.86 
0.30 51.16 
0.30 51.46 
0.30 51.75 
0.30 52.05 
0.30 52.35 
0.30 52.66 
0.29 52.96 
0.29 53.23 

0.29 53.52 

0.29 53.81 
0.29 56.10 
0.29 56.39 
0.29 56.67 
0.29 56.96 
0.29 55.25 

0.28 55.53 

0.28 55.81 
0.28 56.10 
0.28 56.38 
0.28 56.66 
0.28 56.93 
0.28 57.21 
0.28 57.68 
0.27 57.76 
0.27 58.03 
0.27 58.30 
0.27 58.56 
0.27 58.83 

0.27 59.09 
0.26 59.36 
0.26 59.62 
0.26 59.88 
0.26 60.16 
0.25 60.39 
0.25 60.66 
0.25 60.89 

0.25 61.16 
0.25 61.39 

0.25 61.66 
0.25 61.88 
0.25 62.13 



«I 

13 INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSION, DECAY, OR 32.67 
DETERIORATION 

10 EVALUATE ADEQUACY OF INSPECTIONS 32.00 
21 MONITOR THE FLOW OF DOCUMENTS BETWEEN PROCESSING POINTS 28.89 
32 PREPARE AND ATTACH SHIPPING TAGS, LABELS, OR DOCUMENTS 24.64 

2 ASSIGN OR CANCEL DOCUMENT NUMBERS 26.67 
21 VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 32.44 
20 MONITOR MEMO DOCUMENT REGISTER 26.67 
10 PERFORM PRE-INVENTORY SURVEY 31.78 

5 COORDINATE WITH BASE DATA PROCESSING INSTALLATION FOR 36.00 
PREPARATION OF INVENTORY COUNT LISTINGS 

6 DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 28.00 
17 PLAN AND SCHEDULE INSPECTIONS OF PROPERTY ASSIGNED TO USING 28.89 

ACTIVITY 

21 PREPARE AND FORWARD E-AIO DUE-IN CARO TO BASE DATA SERVICES 21.11 
(AF FORM 815) 

8 PREPARE AND MAINTAIN RECORDS OR DOCUMENTS FOR N0N-ME0IC7L 22.89 
MATERIEL 

1 ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 23.11 
7 CONDUCT INSPECTIONS OF THE HANDLING OF SECURITY ITEMS 26.22 

13 PREPARE AND SUBMIT QUARTERLY LINEN INVENTORY AND 19.56 
CONSUMPTION REPORT 

28 PREPARE EQUIPMENT AUTHORIZATION CHANGE INFORMATION FOR PCAM 19.78 
CARDS 

2 ARRANGE FOR WITNESSES TO OBSERVE THE DESTRUCTION OF 34.00 
MEDICAL SECURITY ITEMS 

8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 26.22 
36 RECEIVE, ISSUE, OR PACKAGE SECURITY ITEMS 25.33 

9 MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 28.22 
5 DEVISE CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND DIRTY 20.44 

LINEN 

20 SEND LINEN TO LAUNDRY AND RECEIVE FROM LAUNDRY 12.00 
10 ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 37.78 

1 ADVISE BASE SUPPLY OFFICER OF EXCESS NON-MEDICAL ITEMS 34.67 
3 CODE AND EDIT SOURCE DOCUMENTS 27.33 
5 MAINTAIN FILE OF LOCAL PURCHASE ORDERS, CONTRACTS, 17.7B 

RECEIVING REPORTS, OR SIMILAR DOCUMENTS 
1 CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND 16.22 

DIRTY LINEN 

22 PREPARE AND FORWARD EQUIPMENT AUTHORIZATION INVENTORY DATA 20.44 
TO BASE DATA PROCESSING INSTALLATION 

14 PREPARE TRAINING RECORDS OR CHARTS 28.44 
2 AUDIT AND FORWARD THE QUARTERLY MIMS REPORT 31.11 
1 CONDUCT FOLLOW-UP INSPECTIONS 27.33 

25 PREPARE DOCUMENTS FOR N0>,-MEDICAL EQUIPMENT TRANSACTIONS 21.56 
7 IDENTIFY ITEMS TO BE TRANSFERRED 28.44 
6 KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 23.33 

15 INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS AND 28.44 
SECURITY CONDITIONS ARE MET 

11 PLAN IMPROVED TRAINING METHODS 26.89 
38 SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 19.33 
18 PREPARE ANO DISTRIBUTE THE STOCK STATUS REPORT 29.56 

3 COMPLETE ENTRIES ON RECEIVING DOCUMENTS 24.67 
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0.75 

0.77 
0.84 
1.00 
0.85 
0.74 
0.90 
0.75 
0.66 

0.84 
0.80 

1.10 

1.01 

1.00 
0.88 
1.18 

1.17 

0.67 

0.87 
0.90 
0.80 
1.11 

1.88 
0.60 
0.65 
0.82 
1.26 

1.36 

1.09 

0.78 
0.71 
0.81 
1.01 
0.77 
0.93 
0.76 

0.81 
1.11 
0.72 
0.87 

0.25 

0.25 
0.24 
0.24 
0.24 
0.24 
0.24 
0.24 
0.24 

0.24 
0.23 

0.23 

0.23 

0.23 
0.23 
0.23 

0.23 

0.23 

0.23 
0.23 
0.23 
0.23 

0.23 
0.22 
0.22 
0.22 
0.22 

0.22 

0.22 

0.22 
0.22 
0.22 
0.22 
0.22 
0.22 
0.22 

0.22 
0.21 
0.21 
0.21 

62. 7 

62.62 
62.86 
63.11 
63.35 
63.59 
63.83 
64.07 
64.31 

64.54 
64.78 

65.01 

65.24 

65. ♦ 7 
65.70 
65.93 

66.16 

66. 39 

66.62 
66.85 
67.08 
67.30 

67.53 
67.75 
67.98 
68.20 
68.43 

68.65 

68.87 

69.09 
69.32 
69.54 
69.76 
69.97 
70.19 
70.41 

70.63 
70.84 
71.05 
71.27 



F 14 INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 
J 6 ESTABLISH ANC POST NOTICES OF INVENTORY DEADLINE DATES 
M 12 RECORD FUND OBLIGATIONS 
I 9 INVENTORY CONTROLLED LINEN ITEMS 
K 3 DETERMINE REQUISITION TRANSMISSION METHODS 
I 3 COMPUTE LINEN LEVELS FOR USING ACTIVITIES 
E H DELIVER OUTSHIPMENTS 
F 4 DETERMINE CAUSE OF UNSERVICEABLE CONDITION OF PROPERTY 
J 1 ADJUST MINOR DISCREPANCIES ON STOCK RECORD CARDS 
A 12 OPEN NEN MEMO ACCOUNTS 
K 29 VERIFY UNIT COSTS OF PROPERTY ITEMS 
G 12 RECONCILE AFMMFO LETTERS NITH WRM WORKSHEET 
M 9 PREPARE REQUISITION CAROS (DO FORM 1348) OR TRANSACTION 

CAROS (AF FORM 159) 

N 15 OFFSET TRANSACTION CAROS BEHIND BALANCE CARDS 
E 27 PACK OR CRATE ITEMS FOR SHIPPING 
K 9 FILL OUT FORMS FOR CONDEMNED ITEMS 
D 13 PREPARE LESSON PLANS 

Q 29 VALIDATE AND DISTRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 
J 2 CALCULATE THE INVENTORY BALANCE 
E 16 INSPECT HANDLING» LOADING, OR STORING OF PROPERTY RELEASED 

FOR SHIPMENT 
A 9 DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 

UNSERVICEABLE AND DAMAGED EQUIPMENT 
P 9 FILE UP-DATEO DOCUMENT REGISTERS 
0 14 MAINTAIN HISTORY FILE OF PCAM CARDS ON EQUIPMENT 
I 4 COORDINATE NEGOTIATIONS FOR THE LAUNDERING OF LINENS 
M 11 RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 
M 5 MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 

REQUISITIONS 
D 1 ADAPT AND MAINTAIN TRAINING AIDS 
B 2 BRIEF PERSONNEL ON MOBILITY PLANS 
E 34 PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 
K 17 PREPARE REPORTS CF DISCREPANCY (AF FORM 672) 
L 15 POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 
L 13 NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 
M 7 POST STOCK DOLLAR VALUES TO OBLIGATION AUTHORITY (OA) 
J 11 PREPARE INVENTORY ADJUSTMENT DOCUMENTS (AF FORM 85) 
A 30 PREPARE REPORTS FOR STAFF CONFERENCES 

0 28 SUBMIT SUGGESTED SOURCES OF LOCAL PURCHASE ITEMS TO BASE 
PURCHASING AND CONTRACT OFFICE (P ♦ C) 

K 2 COMPUTE FILL RATES 
Q 11 PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 

ITEMS 
K 21 PROCESS ANO REPORT MEDICAL MATERIEL COMPLAINTS 
A 32 RECOMMEND CHANGES IN TECHNICAL ORDERS, MANUALS, HANDBOOKS, 

UR OPERATING PROCEDURES 
Q 23 RECEIVE AND DISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 

PURCHASE 
0 39 ROUTE TURN-IN OF EQUIPMENT FOR INSPECTION AMD CONDITION 

COOING 
K 22 RECONCILE THE DOLLAR VALUE OF INVENTORY CATEGORIES WITH THE 

DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 
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26.22 0.81 
33.78 0.63 
23.56 0.90 
16.89 1.25 
32.00 0.66 
16.22 1.29 
20.89 1.00 
31.56 0.65 
29.33 0.70 
25.33 0.81 
28.67 0.71 
28.89 0.70 
22.44 0.90 

21.56 0.94 
22.44 0.9C 
24.89 0.81 
26.89 0.75 
20.44 0.98 
29.33 0.68 
24.89 0.80 

29.33 0.68 

22.00 0.90 
18.89 1.05 
22.00 0.89 
24.00 0.82 
22.44 0.87 

24.67 0.79 
28.00 0.69 
28.44 0.68 
30.89 0.62 
19.11 1.00 
30.00 0.64 
22.22 0.86 
23.33 0.82 
21.33 0.89 
19.78 0.96 

30.00 0.64 
19.56 0.97 

30.44 0.62 
28.00 0.68 

23.33 0.81 

22.22 0.84 

27.33 0.69 

0.21 71.48 
0.21 71.69 
0.21 71.90 
0.21 72.11 
0.21 72.32 
0.21 72.53 
0.21 72.74 
0.21 72.95 
0.21 73.15 
0.20 73.36 
0.20 73.56 
0.20 73.76 
0.20 73.97 

0.20 74.17 
0.20 74.37 
0.20 74.57 
0.20 74.77 
0.20 74.97 
0.20 75.17 
0.20 75.37 

0.20 75.57 

0.20 75.77 
0.20 75.97 
0.20 76.16 
0.20 76.36 
0.20 76.56 

0.19 76.75 
0.19 7o.94 
0.19 77.13 
0.19 77.33 
0.19 77.52 
0.19 77.71 
0.19 77.90 
0.19 78.09 
0.19 78.26 
0.19 78.47 

0.19 78.66 
0.19 78.85 

0.)9 79.04 
0.19 79.23 

0.19 79.42 

0.19 79.61 

0.19 79.80 

\ 
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29 PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STORAGE 
1 CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 
7 FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 

27 SET LEVELS AND REQUIREMENT CODES FOR NON-STOCKLISTED ITEMS 
9 CONDUCT UTILIZATION SURVEYS TO VALIDATE EQUIPMENT 

REQUIREMENTS 
9 POST GMMR LEVELS AND COMPOSITION 
7 INSPECT RECEIPTS AND ISSUES FOR PROCESSING PRIOR TO 

INVENTORY 
33 PREPARE TRANSFER DOCUMENTS FOR PROPERTY TRANSFERRED BETWEEN 

BASE MEMOS 
37 REVIEW EQUIPMENT STOCK STATUS REPORT FOR DISCREPANCIES 

8 MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 
18 REPAIR OR REPLACE WORN OR DAMAGED LINENS 
31 PREPARE STOCK OR PRICE CHANGE VOUCHERS FOR EQUIPMENT 

4 PREPARE AND SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFO 
(SFS 120* 120A) 

13 OFFSET ADJUSTMENT TRANSACTION CAROS 
23 PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 
36 SUBMIT REQUESTS FOR STOCKLISTING OF NON-STOCKLISTED ITEMS 

TO SUB-CQMMAND OR COMMAND 
2 COMPLETE LINEN SUPPLY RECORDS (AF FORM 581) 

39 SEGREGATE MATERIEL TO BE INVENTORIED 
4 CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS 

31 PLACE LOCATION SYMBOLS ON WAREHOUSE BINS* RACKS. OR BAYS 
4 CONDITION CODE SUPPLY ITEMS 
8 MAINTAIN LIBRARY OF GSA CATALOGUES. VENDORS' CATALOGUES. 

AND OTHER PROCUREMENT DATA 
1 COORDINATE WITH OTHER AGENCIES TO DETERMINE WHICH LOCAL 

PURCHASE ITEMS SHOULD BE STOCKLISTEO 
5 PREPARE DESTRUCTION DOCUMENTS FOR AND DESTROY MEDICAL 

EXCESS 
14 OFFSET LOCAL PURCHASE TRANSACTION CARDS BEHIND BALANCE 

CAROS 
25 MONITOR TEMPERATURE* HUMIDITY* OR OUST CONDITIONS WITHIN 

STORAGE FACILITY 
6 COORDINATE WITH THE MERAAB FOR EQUIPMENT PURCHASES AND 

PURCHASE PRIORITIES 
1 ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 

14 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS AT USING 
ACTIVITY 

2 CONDUCT SPECIAL-SUBJECT INSPECTIONS 
17 MAINTAIN FILE OF UP-DATED TRANSACTION REGISTERS 

6 MAINTAIN REQUISITION HISTORY FILE 
16 PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 

7 KEYPUNCH PCAM CARDS FOR MEDICAL SUPPLY 
25 REQUEST WAREHOUSE TO DELIVER MATERIEL 
29 PREPARE EQUIPMENT REPLACEMENT BUDGETARY LIST 

4 CODE LOCAL PURCHASE DOCUMENTS 
2 EDIT MACHINE-COMPUTED REQUIREMENTS LISTING OF 

NON-STOCKLISTEO ITEMS 
17 PREPARE REPORT OF LOCAL PURCHASES 
10 INITIATE ISSUE REQUESTS FOR ITEMS NEEDED TO COMPLETE 

ASSEMBLIES 

20.00 0.94 
21.76 0.86 
20.22 0.93 
23.56 0.79 
23.33 0.80 

24.67 0.75 
26.00 0.66 

19.56 0.94 

24.67 0.75 
25.56 0.72 
12.00 1.52 
20.00 0.91 
27.11 0.67 

20.B9 0.86 
21.33 0.84 
25.11 0.70 

13.56 1.30 
18.89 0.93 
25.33 0.69 
15.78 1.10 
26.00 0.67 
20.89 0.82 

24.00 0.71 

27.33 0.63 

18.67 0.92 

21.11 0.81 

20.00 0.85 

22.44 0.76 
20.89 0.81 

24.44 0.69 
19.11 0.87 
20.22 0.82 
22.67 0.73 
21.7B 0.76 
24.22 0.68 
20.67 0.80 
20.44 0.80 
21.56 \75 

20.67 0.78 
20.44 0.79 

0.19 79.98 
0.19 60.17 
0.19 80.36 
0.19 80.54 
0.19 80.73 

0.19 80.92 
0.19 81.10 

0.18 81.29 

0.18 81.47 
0.18 81.65 
0.16 81.84 
0.18 82.02 
0.18 82.20 

0.18 82.38 
0.18 82.56 
0.18 82.73 

0.18 82.91 
0.18 83.09 
0.17 83.26 
0.17 83.43 
0.17 83.61 
0.17 83.78 

0.17 83.95 

0.17 84.12 

0.17 84.29 

0.17 84.46 

0.17 84.63 

0.17 84.30 
0.17 84.97 

0.17 85.14 
0.17 85.31 
0.17 85.47 
0.16 85.64 
0.16 85.80 
0.16 85.97 
0.16 86.13 
0.16 86.30 
0.16 86.46 

0.16 86.62 
0.16 86.78 
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P 16 MAINTAIN FILE OF PROPERTY ACCOUNTS 
0 3 COORDINATE PROCEDURES FOR RESERVIST TRAINING 
L 12 NOTIFY AFMMFC OF ITEMS SUSPENDED 
I 17 PROTECT CLEAN LINENS FROM DUST 

H 6 PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 
NON-MEDICAL ITEMS TO BASE SUPPLY 

P 1 ASSIGN BLOCKS OF NUMBERS TQ TRANSACTION CATEGORIES 
N 3 FORMARO ISSUE CARDS OR SHOPPING LISTS TO WAREHOUSE 
K 12 NOTIFY USING ACTIVITY OF MATERIEL DELIVERY DATES 
Ü 3 EDIT OUTPUT FOR OUE-IN AND DUE-OUT DATA OF USING ACTIVITIES 
I 19 SCREEN LINEN TO DETECT DAMAGED OR MORN ITEMS 
Q 14 PREPARE AND SUBMIT LOCAL PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 
K 11 MAINTAIN OATE-OF-AVAILABILITY LIST OF NEWLY STOCKLISTEO 

MATERIEL 
I 6 DRAFT AND SUBMIT LINEN SUPPLY BUDGET ESTIMATES 
N 22 RECEIVE SUCH ITEMS AS TRANSACTION CARDS OR SHOPPING LISTS 

FROM DATA CONTROL 
K 24 RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 
E 24 MARK SHIPPING CONTAINERS 
K 15 PREPARE AND SUBMIT QUARTERLY FEELER REPORTS 
L 6 FILE STOCK RECORD CARDS INTu ACTIVE AND INACTIVE GROUPS 
0 2 COMPARE QUANTITY AND CONDITION OF EQUIPMENT ITEMS WITH 

VOUCHER LISTINGS 
N 4 FORWARD PUNCHED QUANTITY REQUESTED CARO DECKS TO DATA 

PROCESSING INSTALLATION 
P 5 DISPOSE OF INACTIVE DOCUMENTS 
K 23 RECONCILE THE SECURITY RECORD CARD BALANCES WITH STOCK 

RECORD CARO BALANCES 
N 17 PREPARE INPUT DATA AND READ OUTPUT FOR DECREASE AND 

INCREASE TRANSACTIONS 
I 16 PROCESS CLOTHING ITEMS OF HOSPITAL PERSONNEL 
E 44 WRAP AND PACK PROPERTY FOR STORAGE 
N 11 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
P 26 RECORD TRANSACTIONS ON TRANSACTION REGISTER 
N 19 PREPARE INPUT DATA AND READ OUTPUT FOR STOCK BALANCES 
G 10 PREPARE REQUISITIONS FOR MRM 
I 12 PREPARE AND FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 
F 12 INSPECT CONTAINERS AND LABELS OF CORROSIVE» VOLATILE« 

COMBUSTIBLE» OR POISONOUS MATERIALS 
K 10 INVESTIGATE DISCREPANCIES ENCOUNTERED IN THE INVENTORY OF 

SECURITY ITEMS 
N B KEYPUNCH TRANSACTION CARDS FOR LOCAL PURCHASE ITEMS 
K 4 DETERMINE TYPE OF STORAGE REQUIRED FOR SECURITY ITEMS 
L 17 PREPARE AND DISTRIBUTE SINGLE LINE ITEM RELEASE AND RECEIPT 

DOCUMENT (DO FORM 1348) 
Q 12 PREPARE AND SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 
N 18 PREPARE INPUT DATA AND READ OUTPUT FOR DOCUMENTATION 

OF TRANSACTIONS 
N 12 MAINTAIN SUPPLY OF BLANK PCAM CARDS 
D 10 PLAN AND CONDUCT FORMAL CLASSROOM TRAINING 
L 5 DISTRIBUTE COPIES OF ISSUE REQUESTS 

20.22 0.79 
19.56 0.82 
27.11 0.59 
10.00 1.59 
21.7B 0.73 

20.44 0.77 
20.44 0.77 
26.00 0.61 
20.22 0.78 
12.22 1.28 
14.67 1.06 

22.00 0.70 

18.00 0.85 
22.00 0.70 

23.11 0.66 
17.78 0.85 
23.56 0.64 
16.67 0.81 
17.11 0.07 

18.67 0.79 

21.78 0.68 
22.44 0.66 

19.11 0.77 

11.56 1.28 
17.11 0.86 
18.22 0.81 
16.89 0.87 
18.22 0.80 
26.22 0.55 
12.00 1.20 
22.22 0.64 

24.22 0.58 

17.56 0.80 
21.33 0.65 
20.00 0.68 

17.11 0.79 

17.56 0.77 

19.56 0.68 
14.67 0.90 
17.56 0.74 

0.16 86.94 
0.16 87.10 
0.16 87.26 
0.16 67.42 
0.16 67.58 

0.16 87.73 
0.16 87.69 
0.16 86.05 
0.16 88.21 
0.16 86.36 
0.16 80.5? 

0.15 88.67 

0.15 88.83 
0.15 68.98 

0.15 89.13 
0.15 89.28 
0.15 89.44 
0.15 89.59 
0.15 89.74 

0.15 89.88 

0.15 90.03 
0.15 90.18 

0.15 90.33 

0.15 90.47 
0.15 90.62 
0.15 90.77 
0.15 90.91 
0.15 91.06 
0.14 91.20 
0.14 91.35 
0.14 91.49 

0.14 91.63 

0.14 91.77 
0.14 91.91 
0.14 92.05 

0.14 92.16 

0.13 92.32 

0.13 92.45 
0.13 92.58 
0.13 92.71 
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K 13 POST RECEIPTS ANfl ISSUES OP SECURITY ITEMS TO VAULT RECURO 
CARDS 

0 26 PREPARE DOCUMENTS FOR OFF-BtSE REPAIR OF EQUIPMENT 
F 10 PREPARE STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 

DESTROYED FOR REASONS OTHER THAN FAIR MEAR AND TEAR 
Q 2* RECEIVE AND PROCESS REQUESTS FOR ITEMS TO BE PURCHASED WITH 

PETTY CASH FUNDS 
I 15 PREPARE FORMS FOR TUR“*¡N UF LINEN TO 1 HE LAUNDRY 
L 1 ADJUST BALANCE CAROS FOR SUSPENDED ITEMS 
L 19 PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE 
F 5 DETERMINE INTERCHANGEABILITY OF ITEMS 
D 17 SELECT INDIVIDUALS FOR FORMAL TRAINING 
M 13 REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 
1 8 ESTIMATE OR COUNT QUANTITIES OF ISSUED AND PICKED UP LINENS 
0 36 REVIEW AND FORWARD REQUESTS FOR TEMPORARY LOAN OF EQUIPMENT 
N I COMPARE SHOPPING DECK OR LIST WITH BALANCE CARDS 
N 20 PREPARE PCAM DAILY UTILIZATION REPORT 
E 13 GROUP P OPERTY ITEMS FOR PACKAGING 
F 20 VERIFY SECURITY CLASSIFICATION OF PROPERTY ITEMS 
I 10 MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 
N 23 SELECT DATA ELEMENTS FOR RECORDING TRANSACTIONS 
E 19 LIST EXPENDABLE ITEMS CONSUMED IN THE MEDICAL SUPPLY 

OPERATION 
M U REQUISITION SPECIAL ITEMS SUCH AS DIAGNOSTIC BIOLOGICALS 

AND REAGENTS 
N 2 FILE ZERO BALANCE CARDS 
K 14 POST STOCK SUSPENSIOK NOTICES 
M 16 TYPE MATERIEL SOURCc DOCUMENTS 
Q 9 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
0 17 MAKE REPORTS OF SURVEY FOR IRRECONCILABLE EQUIPMENT 

SHORTAGES 
P 18 MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 
A 31 PREPARE UNIT MANNING DOCUMENT (UMDi CHANGE REQUESTS 
L 23 SEPARATE STOCK RECORD CAROS FOR NON-STOCK LISTED ITEMS 
0 24 PREPARE BASE INVENTORY ADJUSTMENT DOCUMENT 
N 5 FORWARD SHOPPING DECKS TO BfcSE DATA PROCESSING INSTALLATION 
N 21 RECEIVE AND FORWARD QUANTITY REQUESTED CARD DECKS OK 

SHOPPING LISTS TO USING ACTIVITIES 
I 11 PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 
K 20 PREPARE AND DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASE 
I 7 DYE WORN LINENS 
P 25 RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 
0 6 FORWARD TEMPORARY CUSTODY RECEIPTS FOR THE LOAN OF PROPERTY 

TO PATIENTS 
A 15 ORGANIZE MAINTENANCE SUPPORT FUNCTIONS 
E 26 OPERATE FORK LIFT FOR MATERIEL HANDLING 
0 3 COMPUTE CROPPAGE ALLOWANCES FOR NON-MEDICAL EQUIPMENT ITEMS 
F 17 PREPARE INSPECTION REPORTS 
F 11 INITIATE STUCK CHANGE DOCUMENTS FOR UNIDENTIFIED ITEMS 
K 16 PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMENT (DD FORM 6) 
F 6 IDENTIFY PARTS OF COMPLETE ASSEMBLIES 
L 0 MAINTAIN CAROS FOR DATED ITEMS (AF FORM 156) 
Q 10 PREPARE AND DISTRIBUTE SOURCE DOCUMENTS INVOLVING PAYMENT 

TO VENDORS 

14.B9 0.86 0.13 

16.67 0.77 0.13 
23.56 0.53 0.13 

14.00 0.89 0.12 

9.56 1.28 0.12 
18.67 0.65 0.12 
20.22 0.60 0.12 
22.22 0.55 0.12 
20.00 0.61 0.12 
18.44 0.65 0.12 
9.11 1.32 0.12 

20.00 0.60 0.12 
16.00 0.75 0.12 
15.56 0.77 0.12 
13.33 0.90 0.12 
20.22 0.59 0.12 

9.56 1.23 0.12 
17.11 0.68 0.12 
16.44 0.63 0.12 

19.11 0.61 0.12 

15.33 0.75 0.12 
16.44 0.63 0.12 
15.78 0.73 0.11 
14.89 0.77 0.11 
16.67 0.68 0.11 

13.56 0.84 0.11 
15.56 0.71 0.11 
16.22 0.67 0.11 
15.76 0.67 0.11 
14.22 0.74 0.11 
16.00 0.65 0.10 

6.89 1.50 0.10 
20.00 0.51 0.10 
9.33 1.09 0.10 

14.89 0.68 0.10 
14.67 0.69 0.10 

14.89 0.66 0.10 
9.11 1.04 0.09 

15.33 0.62 0.09 
14.00 0.67 0.09 
18.89 0.49 0.09 
17.56 0.53 0.09 
15.78 0.59 0.09 
11.56 0.79 0.09 
10.89 0.83 0.09 

100 

92.84 

92.97 
93.09 

93.22 

93.34 
93.46 
93.58 
9 3.70 
93.83 
93.95 
94.07 
94.19 

94.31 
94.43 
94.55 
94.67 
94.78 
94.90 
95.02 

95.13 

95.25 
95.36 
95.48 
95.59 
95.71 

95.82 
95.93 
96.04 
96.14 

96.25 
96.35 

96.46 
96.56 
96.66 
96.76 
96.86 

96.96 
97.06 
97.15 
97.25 
97.34 
97.43 
97.53 
97.62 
97.71 
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0 27 PREPARE OHOPPAGc ALLOWANCE DOCUMENTS FOR NON-MEDICAL 
EQUIPMENT 

0 23 PREPARE AND SUBMIT STATEMENTS OF CHARGES OR OTHER VOLUNTARY 
PAYMENT DOCUMENTS FOR EQUIPMENT 

U 22 PURCHASE SMALL DOLLAR VALUE ITEMS 
0 18 NOTIFY WAREHOUSE TO FORWARD EQUIPMENT FOR USER TESTS 
E 12 FORWARD OR RECEIVE EQUIPMENT ITEMS PQR USER TESTS 
E 20 LIST COMPONENT PART SHORTAGES 
Ü 35 REPORT DISCREPANCIES IN STOCK STATUS REPORT TO STOCK 

RECORDS SECTION FOR PREPARATION OF NEW REPORT 
E 15 INSPECT AND INVENTORY STOCK STORED IN HOSPITAL FOR AIR 

EVACUATION PROGRAM 

Q 15 PREPARE LETTER RECOMMENDING STOCKLISTING OF NON-STOCKLISTED 
ITEMS 

P 10 INSPECT CHARGE-OUT RECORDS (AF FORM 614) TO INSURE RETURN 
OF LOANED DOCUMENTS 

E 35 PROCESS PROPERTY ACCOMPANYING PATIENTS 
P 22 PREPARE CERTIFICATES OF LOST DOCUMENTS 
I 14 PREPARE ANO SUBMIT REPORTS OF SURVEY 
J 12 PREPARE REPORTS OF SURVEY FOR UNACCEPTABLE ADJUSTMENTS 

(DO FORM 200) 

Û 9 INSTRUCT PERSONNEL IN STORAGE OF CLASSIFIED DOCUMENTS 
Q 13 PREPARE ANO SUBMIT LIST OF DELINQUENT LOCAL PURCHASE ORDERS 

TO BASE PROCUREMENT ACTIVITY 
F 6 ENTER RE-INSPECTION OATES UN PROPERTY ITEMS 
Q 16 PREPARE REPORTS OF DISCREPANCY IN SHIPMENT FROM COMMERCIAL 

VENDORS 

Q 21 PROVIDE FUND CITATION AND AUTHORIZATION FOR CASH PURCHASE 
P 15 MAINTAIN FILE OF BASE ERROR AND/OR CORRECTION SHEETS 

(AF FORM 150) 
L 16 POST RETURNS TO VENDORS 
L 4 COMPUTE THE QUANTITY ON HAND OF SUSPENDED ITEMS 
K 19 PREPARE SCHEDULE FOR STAGGERED SUBMISSION OF REQUESTS 
E 8 DRAFT STORAGE AND OCCUPANCY REPORTS 
E 22 MAINTAIN ANO SEARCH STOCK LOCATOR FILE OR AIR FORCE 

LOCATOR CAROS 

L 20 PREPARE INVENTORY CONTROL RECORDS FOR ACCEPTABLE TURN-INS 
N 10 MAINTAIN NEwLY-STOCKLISTED ITEM PCAM CARO FILE 
P 24 PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 
Q 18 PREPARE SHIPPING DOCUMENTS FOR LOCAL PURCHASE CREDIT ITEMS 

BEING RETURNED TO VENDOR 
L 10 MAKE ENTRIES ON STOCK LOCATOR CARDS TO SHOW CHANGES IN 

LOCATION OF PROPERTY ITEMS 
E 2 CLEAN AND DRY PROPERTY ITEMS 
H 7 PREPARE DOCUMENTS FOR THE TURN-IN OF OU’-DATED X-RAY FILM 
Q 20 PROCURE NARCOTICS 

K 28 TYPE AND DISTRIBUTE CATALOG OF MEDICAL NON-STOCKL I STED 
ITEMS 

U 19 PROCESS AND FORWARD EXEMPTIONS TO THE BUY AMERICAN ACT TO 
BASE PROCUREMENT ACTIVITY 

F 19 VERIFY LABELS AND INSTRUCTIONS FOR HANDLING RADIOACTIVE 
MATERIALS 

E 33 PREPARE BASL WAREHOUSE LOCATION CHANGE NOTICES 
(AF FORM 136) 

101 

12.89 0.67 

14.00 0.60 

6.44 Ü.98 
12.00 0.69 
10.67 0. 77 
12.44 0.65 
12.89 0.62 

12.00 0.66 

14.22 0.55 

14.22 0.54 

14.67 0.52 
11.56 0.61 
10.00 0.70 
15.56 0.45 

13.56 0.51 
9.33 0.73 

11.78 0.57 
11.78 0.57 

9.33 0.69 
7.78 0.79 

10.89 0.56 
11.56 0.53 
12.44 0.47 
11.11 0.50 
7.33 0.76 

11.78 0.47 
8.67 0.61 

11.56 0.38 
8.67 0.45 

6.67 0.58 

6.00 0.63 
9.33 0.37 
7.33 0.45 
6.67 0.45 

5.78 0.51 

4.22 0.40 

2.67 0.51 

0.09 97.79 

0.08 97.66 

O.Of 97.96 
0.08 98.04 
0.08 98.13 
0.08 98.21 
0.08 98.29 

0.08 98.37 

0.08 98.45 

0.08 98.52 

0.08 98.60 
0.07 98.67 
0.07 9B.74 
0.07 98.81 

0.07 98.88 
0.07 98.95 

0.07 99.01 
0.07 99.06 

0.06 99.14 
0.06 99.21 

0.06 99.27 
0.06 99.33 
0.06 99.39 
0.06 99.44 
0.06 99.50 

0.06 99.55 
0.05 99.61 
0.04 99.65 
0.04 99.69 

0.04 99.73 

0.04 99.77 
0.03 99.80 
0.03 99.83 
0.03 99.86 

0.03 99.89 

0.02 99.91 

0.01 99.92 

» 

t 
I 

A i JL à 
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Q 7 MAINTAIN IMPREST FUND FOR SMALL DOLLAR VALUE ITEM PURCHASES 1.76 
Q 6 MAINTAIN FUM3 FOR COO PURCHASES 1.56 

0.63 
0.58 

0.01 
0.01 

99.94 
99.94 

A J 
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JOB DESCRIPTION FOR AHN IN MED HATERIEL CAREER LADDER 6570 PERS RSCM LAB (AFSCJ 

LACKLAND AFB• TEX 78236 

DUTY JOB DESCRIPTION,CASES-1033,TASKS- 609,DUTIES- 
KPATH ORDER FROH I TO 1033 GROUP STAGE- 1 

17.HBRS-1033 

CUHULATIVE SUN OF AVERAGE PERCENT TIHE SPENT BY 
AVERAGE PERCENT TIHE SPENT BY ALL HEHBERS. 
AVERAGE PERCENT TIHE SPENT BY HEHBERS PERFQRHING 
PERCENT OF HEHBERS PERFORHING. 

D-TSK OUTY/TASK TITLE 

E 
A 
N 
P 

I 
B 
0 
K 
L 
H 

0 
J 
C 
F 
D 
G 
H 

PERFORHING WAREHOUSE FUNCTIONS 
PLANNING ANO ORGANIZING 

PERFORHING HACHINE ROOH ANO ISSUING FUNCTIONS 
PERFORHING OGCUHENT CONTROL FUNCTIONS 
HAINTAINING LINEN SUPPLY 
DIRECTING ANO IHPLEHENTING 

PERFORHING HEOICAL EQUIPHENT HANAGEHENT OFFICE FUNCTIONS 
PERFORHING INVENTORY CONTROL OF SUPPLIES 
SUPPORTING INVENTORY CONTROL OF SUPPLIES 
REQUISITIONING HATERICL 
PERFORHING LOCAL PURC. SE FUNCTIONS 
INVENTORYING ANO HAKING INVENTORY ADJUSTHENTS 
EVALUATING 
INSPECTING PROPERTY 
TRAINING 

HAINTAINING WAR READINESS HATERIEL 
REPORTING AND DISPOSING OF HATER IEL 

75.31 
75.51 
56.70 
63.02 
35.82 
63.S9 
66.76 
70.28 
72.61 
63.21 
56.66 
70.09 
67.73 
55.67 
69.66 
55.95 
69.67 

ALL HEHBERS 

26.66 20.08 
12.16 9.18 
16.18 7.75 
11.80 7.63 
20.05 7.18 
10.68 6.82 
16.02 6.56 
7.20 5.06 
6.52 6.72 
7.25 6.58 
7.75 6.37 
5.53 3.87 
6.37 3.06 
5.19 2.88 
5.66 2.71 
6.68 2.62 
2.21 1.09 

20.08 
29.25 
37.01 
66.66 
51.62 
56.65 
65.00 
70.06 
76.78 
79.37 
83.76 
87.61 
90.65 
93.53 
96.26 
98.86 
99.96 
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JOB OESCRIPTICN FOR AHN IN MEO MATERIEL CAREER LADDER 6570 PlRS RSCH LAB (AFSCI 
LACKLAr,0 AFB, TEX 76236 

TASK JOB DESCRIPTION,CASES»1033tTASKS« 409,DUTIES- 17,MBRS*1033 
KPATH ORDER FROM 1 TO 1033 GROUP STAGE- 1 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

O-TSK OUTY/TASK TITLE .’ ! ! 

E 16 ISSUE MATERIEL TO USING ACTIVITY 
E 9 ORIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
E 23 MAKE DELIVERIES TO USING ACTIVITY 
E 21 LOCATE ANO PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 

SLIPS OR OTHER RELEASE DOCUMENTS 
E 30 PLACE ITEMS IN WAREHOUSE BINS, RACKS, OR BAYS 
E 42 UNLOAD INCOMING SHIPMENTS 
E 3 COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 

DOCUMENTS 
6 43 VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 
I 20 SEND LINEN TO LAUNDRY AND RECEIVE FROM LAUNDRY 
E l CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 
E 17 ISSUE DATED ITEMS 
E 37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST 
E 41 TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 
E 14 IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 

STORAGE 
J 9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
I 8 ESTIMATE OR COUNT QUANTITIES OF ISSUED AND PICKED UP LINENS 
P 7 FILE COMPLETED DOCUMENTS 
A 34 SET UP, MAINTAIN, OR DISPOSE OF FILES 
E 5 CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 
N 7 KEYPUNCH PCAM CARDS FOR MEDICAL SUPPLY 
I 11 PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 
E 7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 

REDISTRIBUTION AND MARKETING (R ♦ M) ACTIVITY 
N 15 OFFSET TRANSACTION CAROS BEHIND BALANCE CARDf 
A 25 PLAN PROCEDURES FOR THE DELIVERY, ISSUE, REC1 IPT, AND 

STORAGE OF MATERIEL 
E 10 EXAMINE MARKINGS ON ITEMS, CRATES, BOXES, OR PACKAGES FOR 

ACCURACY AND LEGIBILITY 
E 11 FORWARD COPIES OF RELEASE/RECEIPT DOCUMENTS TO STOCK 

RECORDS SECTION (DD FORM 1348-1) 
I 1 CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND 

DIRTY LINEN 
A 7 COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
E 6 DELIVER OUTSHIPMENTS 
P 2 ASSIGN OR CANCEL DOCUMENT NUMBERS 
K 5 EDIT ISSUE REQUESTS 
E 40 SET UP BINS, RACKS, BAYS, OR OTHER STORAGE FACILITIES 

49.08 2.35 1.16 
4U.08 2.59 1.04 
42.50 2.39 1.02 
41.92 2.38 1.00 

43.56 2.18 0.95 
45.30 2.04 0.92 
42.11 1.80 0.76 

41.53 1.73 0.72 
21.39 3.11 0.67 
33.11 1.96 0.66 
36.B8 1.76 0.65 
36.01 1.79 0.64 
44.82 1.43 0.64 
39.01 1.64 0.64 

41.92 1.47 0.62 
19.17 3.21 0.62 
36.86 1.66 0.61 
42.69 1.38 0.59 
36.01 1.63 0.59 
30.11 1.95 0.59 
16.65 3.50 0.5G 
36.69 1.56 0.57 

30.20 1.88 0.57 
40.66 1.39 0.57 

36.11 1.53 0.55 

33.88 1.62 0.55 

21.88 2.48 0.54 

44.05 1.20 0.53 
29.33 1.77 0.52 
37.06 1.37 0.51 
36.01 1.38 0.50 
32.53 1.48 0.48 

1.16 
2. 19 
3.21 
4.21 

5.16 
6.09 
b .84 

7.56 
8.23 
8.88 
9.53 

10.16 
10.82 
11.46 

12.08 
12.69 
13.31 
13.90 
14.49 
15.07 
15.66 
16.23 

16.80 
17.36 

17.91 

18.46 

19.01 

19.53 
20.05 
20.56 
21.06 
21.54 
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í 28 PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE* THEFT, ANO 
DETERIORATION 

N 3 FORWARD ISSUE CAROS OR SHOPPING LISTS TO WAREHOUSE 
0 6 GIVE INFORMAL TRAINING TO INDIVIDUALS 
E 27 PACK OR CRATE HEMS FOR SHIPPING 
M 15 REVIEW RECEIVING DOCUMENTS 
P 13 MAKE QUALITY CONTROL CHECK OF TRANSACTION REGISTER OR 

DOCUMENT REGISTER 

1 10 MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 
N 9 MAI (TAIN OUE-IN ANO DUE-OUT SUSPENSE CAROS 
N 13 OFFSET ADJUSTMENT TRANSACTION CAROS 
G 5 INVENTORY wRM MATERIELS 
N 8 KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEMS 
E 38 SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 
P 27 REVIEW DOCUMENTS PRIOR TO FILING 

M 9 PREPARE REQUISITION CAROS I DO FORM 13481 OR TRANSACTION 
CAROS (AF FORM 159) 

K 27 SCREEN REQUESTS FOR SUPPLIES 

A 2 ANALYZE WORKLOADS ANO OEVELOPP IMPROVED WORK METHODS 
I 17 PROTECT CLEAN LINENS FROM OUST 

I 2 COMPLETE LINEN SUPPLY RECORDS (AF FORM 581) 
A 26 PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
P 19 MAINTAIN SUPPLY DOCUMENT REGISTER 
M ID PROCESS RECEIPTS FROM LOCAL PURCHASE 
I 19 SCREEN LINEN TO DETECT DAMAGED OR MORN ITEMS 
6 32 PREPARE AND ATTACH SHIPPING TAGS, LABELS, OR DOCUMENTS 
L 15 POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 
B I ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 
P 12 MAKE QUALITY CONTROL CHECK OF SUCH ITEMS AS POSTING CONTROL 

CODES OR ANALYSES CODES 
N 14 OFFSET LOCAL PURCHASE TRANSACTION CARDS BEHIND BALANCE 

CAROS 

Q 4 ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 

B 7 SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS (91530) 
J 1 ADJUST MINOR DISCREPANCIES ON STOCK RECORD CARDS 
Q 25 RECEIVE, INSPECT, AND STORE LOCAL PURCHASE ITEMS 
E 29 PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STURAGE 
P 8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
M 4 MAINTAIN OUE-IN AND STATUS FILES FOR OUTSTANDING 

REQUISITIONS 
A 28 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 
M 1 CHECK ACCURACY OF DEPOT REQUISITIONS 
K 18 PREPARE SALVAGE DOCUMENTS 

B 15 SUPERVISE MEDICAL MATERIEL SPECIALISTS (91550) 
N 4 FORWARD PUNCHED QUANTITY REQUESTED CARD DECKS TO DATA 

PROCESSING INSTALLATION 
E 44 WRAP AND PACK PROPERTY FOR STORAGE 
B 22 SUPERVISE STORAGE AND RECEIPT OF MATERIEL 
E 24 MARK SHIPPING CONTAINERS 
P 3 CODE AND EDIT SOURCE DOCUMENTS 
A 20 PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 
I 9 INVENTORY CONTROLLED LINEN ITEMS 
I 16 PROCESS CLOTHING ITEMS OF HOSPITAL PERSONNEL 
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34.37 1.40 

30.59 1.54 
39.50 1.16 
30.11 1.51 
36.40 1.25 
27.40 1.65 

18.49 2.45 
32.43 1.39 
28.46 1.57 
35.91 1.25 
26.43 1.66 
27.88 1.56 
31.17 1.37 
28.27 1.50 

34.56 1.22 
35.82 1.17 
17.04 2.46 
18.49 2.26 
37.46 1.10 
27.01 1.53 
30.59 1.34 
18.10 2.27 
30.88 1.32 
25.65 1.59 
38.72 ’.05 
26.62 1.50 

26.62 1.50 

28.56 1.40 
30.88 1.29 
33.98 1.14 
24.68 1.53 
28.94 1.31 
26.75 1.31 
29.72 1.26 

32.04 1.15 
31.17 1.16 
32.53 1.12 
28.65 1.27 
25.94 1.39 

24.30 1.49 
29.72 1.21 
24.68 1.44 
27.49 1.30 
33.59 1.06 
18.49 1.92 
15.00 2.36 

0.48 22.02 

0.;; 22.49 
0.46 22.95 
0.46 23.40 
0.45 23.86 
0.45 24.J1 

0.45 24.76 
0.45 25.22 
0.45 25.66 
0.45 26.11 
0.44 26.55 
0.44 26.99 
0.43 27.41 
0.42 27.83 

0.42 28.26 
0.42 28.68 
0.42 29.10 
0.42 29.51 
0.41 29.93 
0.41 30.34 
0.41 30.75 
0.41 31.16 
0.41 31.57 
0.41 31.98 
0.41 32.38 
0.40 32.78 

0.40 33.18 

0.40 33.58 
0.40 33.98 
0.39 34.37 
0.38 34.75 
0.36 35.13 
0.38 35.51 
0.37 35.88 

0.37 36.25 
0.37 36.61 
0.36 36.98 
0.36 37.34 
0.36 37.70 

0.36 38.07 
0.36 38.43 
0.36 38.78 
0.36 39.14 
0.36 39.50 
0.35 39.85 
0.35 40,21 

V 
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N 21 RECEIVE SUCH ITERS AS TRANSACTION CAROS UR SHOPPING LISTS 
PROM OAT A CONTROL 

P 11 INSPECT OOCUMENTS FOR POSTING OK KEYPUNCH INITIALS 
A 1 ANALYZE INVENTORY FINDINGS ANO PREPARE INVENTORY SUMMARY 
N 6 KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 
0 10 MAINTAIN ANO ISSUE STOCKS OF NON-MEDICAL SUPPLIES 
N U PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 
P 2« REVIEW ERROR EDIT FROM DAILY TRANSACTION REGISTER ANO MAKE 

CORRECTIONS 
1 18 REPAIR OR REPLACE WORN OR DAMAGED LINENS 
B 20 SUPERVISE REQUISITIONING OF MATERIEL 
A 11 ESTASL1SH WORK SCHEDULES 
G 13 ROTATE WRM 

M 11 RECONCILE SHIPPING OOCUMENTS WITH REQUISITIONS 
- 31 PLACE LOCATION SYMBOLS ON WAREHOUSE BINS. RACKS. OR BAYS 
U 16 MAINTAIN PERSONAL CLOTHING AND EQUIPMENT RECORDS 
J 15 REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 
M 6 MAINTAIN REQUISITION HISTORY FILE 
0 32 PREPARE TEMPORARY CUSTODY RECEIPTS IAF FORM 12971 
N 1 COMPARE SHOPPING DECK OR LIST WITH BALANCE CAROS 
P 9 FILE UP-OATEO DOCUMENT REGISTERS 
B 17 SUPERVISE PHYSICAL ISSUING OF MATERIEL 
B 9 SUPERVISE CONTROL OF MATERIEL DOCUMENTS 
I 5 DEVISE CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND DIRTY 

LINEN 

0 26 SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 
PROCUREMENT OF STOCKL1STEO ITEMS 

I 15 PREPARE FORMS FOR TURN-IN OF LINEN TO THE LAUNDRY 
L 6 FILE STOCK RECORD CAROS INTO ACTIVE AND INACTIVE GROUPS 
L 3 COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
J lA REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 
N 2 FILE ZERO BALANCE CAROS 
L 21 RECEIVE AND DISTRIBUTE INCOMING AND OUTGOING MAIL 
M 3 EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 
J 16 REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 
* 22 PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 
N 11 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
Q 5 MAINTAIN FILE OF LOCAL PURCHASE ORDERS. CONTRACTS. 

RECEIVING REPORTS. OR SIMILAR DOCUMENTS 
E 16 INSPECT HANDLING. LOADING. OR STORING OF PROPERTY RELEASED 

FOR SHIPMENT 

0 8 INSTRUCT PERSONNEL IN LOCATING ANO INTERPRETING TECHNICAL 
INFORMATION 

L 16 ORDER OFFICE SUPPLIES. FORMS, AND PUBLICATIONS 
B 10 SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 
E 39 SEGREGATE MATERIEL TO BE INVENTORIED 
F 21 VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 
C 3 COMPLETE PERSONEL PERFORMANCE REPORTS 
0 7 INDOCTRINATE NEWLY ASSIGNED PERSONNEL 
8 6 MONITOR THE MEDICAL INVENTORY MANAGEMENT SYSTEM (MIMS) 
L 7 FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 

k M 0 PREPARE ANO MAINTAIN RECORDS OR DOCUMENTS FOR NON-MEDICAL 
MATERIEL 

26.33 1.36 0.35 

25.96 1.33 0.35 
36.01 0.96 0.35 
26.59 1.39 0.36 
21.20 1.61 0.36 
26.69 1.38 0.36 
25.17 1.36 0.36 

16.96 1.98 0.33 
30.78 1.09 0.33 
29.53 1.13 0.33 
28.07 1.19 0.33 
26.82 1.23 0.33 
22.96 1.66 0.3’ 
20.33 1.63 0.3¿ 
35.16 0.96 0.33 
25.75 1.28 0.33 
26.69 1.36 0.33 
23.16 1.62 0.33 
25.65 1.27 0.33 
26.62 1.21 0.32 
30.11 1.05 0.32 
IB.20 1.73 0.31 

26.16 1.20 0.31 

16.23 2.20 0.31 
25.75 1.21 0.31 
26.62 1.17 0.31 
33.88 0.91 0.31 
26.59 1.25 0.31 
26.30 1.25 0.30 
26.72 1.16 0.30 
36.17 0.80 0.30 
29.72 1.01 0.30 
26.30 1.23 0.30 
17.62 1.69 0.30 

22.07 1.32 0.29 

28.17 1.06 0.29 

26.69 1.19 0.29 
28.36 1.03 0.29 
21.97 1.31 0.29 
27.98 1.02 0.29 
27.88 1.03 0.29 
31.07 0.91 0.28 
23.91 1.18 0.28 
22.07 1.27 0.28 
21.97 1.25 0.28 
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60.56 

60.90 
61.25 
61.59 
61.93 
62.27 
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66.27 
66.61 
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66.58 
66.90 
67.22 
67.53 

67.86 

68.16 
68.67 
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69.09 
69.39 
69.70 
50.00 
50.30 
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50.90 
51.20 

51.69 

51.78 

52.07 
52.37 
52.65 
52.96 
53.23 
53.51 
53.79 
56.07 
56.35 
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3* RECEIVE ANC DISTRIBUTE CUSTODIAN REQUEST/RECEIPT 
CAF FORM 601B) 

6 COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 
PROCESSING INSTALLATION 

12 MAINTAIN SUPPLY OF BLANK PCAM CARDS 
2 DETERMINE REQUISITION PRIORITIES 
7 EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 
A CODE LOCAL PURCHASE DOCUMENTS 

17 PREPARE INPUT DATA AND READ OUTPUT FOR DECREASE ANO 
INCREASE TRANSACTIONS 

27 PLAN PROCEDURES FOR THE TRANSFER OF MATERIEL BETWEEN 
ACCOUNTS 

20 PREPARE PCAM DAILY UTILIZATION REPORT 
12 PREPARE AND FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 
23 SUPERVISE THE DISPOSAL ANO SALVAGE OF MATERIEL 
13 INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSIONt DECAY* OR 

DETERIORATION 

29 SUPERVISE THE MEDICAL EQUIPMENT MANAGEMENT OFFICE (MEMO I 
1 ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 

35 SUBMIT AUTHORIZATION CHANGES TO MEDICAL EQUIPMENT REVIEW 
AUTHORIZATION ACTIVITY 

14 OROER ANO MAINTAIN DIRECTIVES PERTAINING TO THE SUPPLY 
ACTIVITY 

13 RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 
DATA 

U MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS 
12 MAINTAIN CUSTOOY/RECEIPT LOCATOR LISTINGS BY ACCOUNT 

5 MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 
REQUISITIONS 

30 PREPARE REQUESTS FOR CHANGES IN ALLOWANCES AND 
AUTHORIZATIONS (AF FORM 601A) 

36 RECEIVE* ISSUE* OR PACKAGE SECURITY ITEMS 
11 PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 

ITEMS 

21 RECEIVE AND FORWARD QUANTITY REQUESTED CARD DECKS OR 
SHOPPING LISTS TO USING ACTIVITIES 

8 POSITION MMPNC OR SCATA MATERIEL 
13 GROUP PRCPLRTY ITEMS FOR PACKAGING 
16 INSPECT TURN-IN ITEMS 
IV PREPARE INPUT DATA AND READ OUTPUT FOR STOCK BALANCES 
26 OPERATE FORK LIFT FOR MATERIEL HANDLING 

8 SUPERVISE CIVILIAN PERSONNEL 
9 MAINTAIN AND DISTRIBUTE THE CONSOLIDATED LISTING ICL) 

17 MAINTAIN FILE OF UP-OATEO TRANSACTION REGISTERS 
4 ASSIGN ISSUE PRIORITIES 

26 SUPERVISE THE STOCK RECORD ACCOUNT 
5 DISTRIBUTE COPIES OF ISSUE REQUESTS 

12 SUPERVISE LINEN SUPPLY ACTIVITY 
29 VALIDATE AND DISTRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 
33 SELECT PROCUREMENT SOURCES ICP OR LP) FOR ISSUE REQUESTS 

5 COMPUTE ECONOMIC ORDER QUANTITIES I50QS) 
3 COMPUTE LINEN LEVELS FOR USING ACTIVITIES 
5 COORDINATE THE RELOCATION OF PROPERTY BETWEEN PROPERTY 

CUSTODIANS 
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18.88 

25.75 

28.46 

17.62 
15.97 
23.14 

16.17 

21.68 
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A 23 PLAN PROCEDURES FOR MAKING INVENTORY ADJUSTMENTS 30.76 
D 2 CONDUCT OJÏ PROGRAMS 24.10 
0 13 MAINTAIN FILE OF AUTHORIZATIONS! INCREASES t OR DECREASES TO 15.97 

THE CONSOLIDATED LISTING 
1 7 DYE NORN LINENS 13.94 
L 22 SCREEN REQUESTS FOR LOCAL PURCHASE 23.81 
0 40 SEARCH EQUIPMENT ALLONANCE PUBLICATIONS FOR BA>IS OF ISSUE 19.65 

AND ALLONANCES 
L 24 TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 23.23 
N 18 PREPARE INPUT DATA ANO READ OUTPUT FOR DOCUMENTATION 20.52 

OF TRANSACTIONS 
K 26 SCREEN, COMPUTE, AND POST STOCK LEVELS 23.91 
A 19 PLAN PROCEDURES AND SEQUENCES FOR TAKING INVENTORIES 29.82 
P 26 RECORD TRANSACTIONS ON TRANSACTION REGISTER 19.26 
A 24 PLAN PROCEDURES FOR THE ADMINISTRATION OF THE STOCK RECORD 22.65 

ACCOUNT 

B 5 MONITOR EXCESS ITEMS PROGRAM 26.23 
I 4 COORDINATE NEGOTIATIONS FOR THE LAUNDERING OF LINENS 16.07 
B 21 SUPERVISE SPECIAL PROJECT AND SPECIAL DUTY ACTIVITIES 22.27 
I 13 PREPARE AND SUBMIT QUARTERLY LINEm INVENTORY AND 16.07 

CONSUMPTION REPORT 
K B ESTABLISH MINIMUM STOCK LEVELS 24.86 
0 15 MAINTAIN MEMO DOCUMENT REGISTER 15.59 
A 18 PLAN CONTROLS OVER MRM SUPPLIES AND EQUIPMENT 22.46 
Q 9 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 19.17 
B 18 SUPERVISE PREPARATION OF OFFICIAL CORRESPONDENCE 21.78 
N 5 FORWARD SHOPPING DECKS TO BASE DATA PROCESSING INSTALLATION 18.97 
0 1 ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 20.43 
K 29 VERIFY UNIT COSTS OF PROPERTY ITEMS 24.39 
C 1 ANALYZE EFFECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 19.75 
J 2 CALCULATE THE INVENTORY BALANCE 25.56 
P 5 DISPOSE OF INACTIVE DOCUMENTS 22.56 
F 9 IDENTIFY MAR READINESS MATERIEL TO PREVENT UNAUTHORIZED 24.20 

MOVEMENT OR USE 
A 21 PLAN PROCEDURES FOR MAINTAINING E>AIO CARDS 18.97 
L 1 ADJUST BALANCE CARDS FOR SUSPENDED ITEMS 22.17 
K 6 EDIT OUTGOING OR INCOMING EXCESS REPORTS 26.91 
K 1 ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 21.59 
K 24 RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 22.75 
E 25 MONITOR TEMPERATURE, HUMIDITY, OR DUST CONDITIONS MITHIN 18.78 

STORAGE FACILITY 
C 8 CONDUCT INSPECTIONS OF MAREHOUSE MORK METHODS 22.85 
D 4 COUNSEL INDIVIDUALS ON TRAINING PROGRJSS 24.39 
C 15 EVALUATE REQUESTS FOR LOCAL PURCHASE 21.30 
L 9 MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 21.*9 
A 16 ORGANIZE PROCEDURES FOR BASE PROCUREMENT OF LOCAL PURCHASE 19.75 

MATERIEL 
E 34 PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 24.59 
K 25 REQUEST MAREHOUSE TO DELIVER MATERIEL 21.49 
Q 6 MAINTAIN LIBRARY OF GSA CATALOGUES, Vfc.wuRS' CATALOGUES, 16.65 

AND OTHER PROCUREMENT DATA 
F 3 DESIGNATE ITEMS FOR DISPOSAL 24.01 
B 27 SUPERVISE MRM ACTIVITIES 19.65 
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A 13 ORDER ANO MAINTAIN DIRECTIVES PERTAINING TO THE EQUIPMENT 
ACTIVITY 

L 17 PREPARE AND DISTRIBUTE SINGLE LINE ITEM RELEASE AND RECEIPT 
DOCUMENT (DO FORM 1348) 

0 19 POST AUTHORIZATION CHANGES TO THE CONSOLIDATED LISTING 
B 24 SUPERVISE THE FURNISHING OF MEDICAL MATERIEL TRANSACTION 

DOCUMENTS TO BAFO 

C II EVALUATE EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 
G I COMPUTE ASSETS OF NRM SMREDOUT PROGRAMS SUCH AS MMPNC, 

SCATA' CR ËÜ/CM 

B 13 SUPERVISE LOCAL PURCHASE ACTIVITIES 
J ID PERFORM PRE-INVENTORY SURVEY 

P 6 DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 
L 13 NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 
H 3 DETERMINE THE METHOD OF DESTRUCTION FOR DIFFERENT TYPES OF 

MEDICAL SUPPLIES 

Q 28 SUBMIT SUGGESTED SOURCES OF LOCAL PURCHASE ITEMS TO BASE 
PURCHASING AND CONTRACT OFFICE IP ♦ C) 

K 12 NOTIFY USING ACTIVITY OF MATERIEL DELIVERY DATES 
P MONITOR THE FLOW OF DOCUMENTS BETWEEN PROCESSING POINTS 
G / MONITOR THE INSPECTION AND ROTATION OF MMPNC PHASE I KITS 
B 14 SUPERVISE MACHINE ROOM OPERATIONS 
F 12 INSPECT CONTAINERS AND LABELS OF CORROSIVE» VOLATILE» 

COMBUSTIBLE» OR POISONOUS MATERIALS 
J 3 COMPUTE INVENTORY ACCURACY PERCENTAGES 
C 4 CONDUCT INSPECTIONS OF DOCUMENT CONTROL WORK METHODS 
B 4 IMPLEMENT CONTROLS AND FOLLOW-UP FOR NEW PROCEDURES 
Q 14 PREPARE AND SUBMIT LOCAL PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 
K 9 FILL OUT FORMS FOR CONDEMNED ITEMS 
L 8 MAINTAIN CAROS FOR DATED ITEMS (AF FORM 156) 
J 7 INSPECT RECEIPTS AND ISSUES FOR PROCESSING PRIOR TO 

INVENTORY 

H 8 REVIEW EXCESS EQUIPMENT OR SUPPLY TURN-IN DOCUMENTS AND 
DETERMINE EXCESS OK SALVAGE ACTION 

B 3 DIRECT STORAGE* ISSUE» AND SAFEGUARDING OF SECURITY ITEMS 
C 2 COMPILE MANAGEMENT DATA FOR USE IN EVALUATION OF SUPPLY 

PROGRAM 

A 29 PLAN TECHNIQUES FOR HANDLING MECHANIZED ACCOUNTS 
K 2 COMPUTE FILL RATES 

J 8 MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 
G 2 COMPUTE GROSS WARTIME MATERIEL REQUIREMENTS (GWMR) 
8 19 SUPERVISE PROPERTY INSPECTIONS 

0 25 PREPARE DOCUMENTS FOR NON-MEDICAL EQUIPMENT TRANSACTIONS 
J 5 COORDINATE WITH BASE DATA PROCESSING INSTALLATION FOR 

PREPARATION OF INVENTORY COUNT LISTINGS 
C 9 DETERMINE NEED FOR EXTRA inventories 
M 12 RECORD FUND OBLIGATIONS 

J 11 PREPARE INVENTORY ADJUSTMENT DOCUMENTS (AF FORM 85) 
H 5 PREPARE DESTRUCTION DOCUMENTS FOR AND DESTROY MEDICAL 

EXCESS 
C 17 SCHEDULE LEAVES OR PASSES 
M 7 POST STOCK DOLLAR VALUES TO OBLIGATION AUTHORITY (OA) 
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20.91 

15.10 
23.43 

17.23 
22.17 
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1.07 0.21 75.16 

0.98 0.21 75.37 

1.35 0.20 75.57 
0.86 0.20 75.77 

1.17 0.20 75.97 
0.91 0.20 76.18 

1.09 0.20 76.38 
0.86 0.20 76.58 
0.94 0.20 76.78 
0.83 0.20 76.97 
0.78 0.20 77.17 

1.35 0.19 77.36 

0.82 0.19 77.56 
0.94 0.19 77.75 
1.01 0.19 77.94 
1.08 0.19 78.13 
0.97 0.19 78.32 

0.76 0.19 78.51 
0.84 0.19 78.70 
0.89 0.19 78.89 
1.54 0.19 79.08 

0.91 0.19 79.26 
1.21 0.19 79.45 
0.80 0.19 79.64 

0.77 0.18 79.82 

0.97 0.18 80.01 
1.05 0.18 80.19 

1.01 0.18 80.37 
0.81 0.18 60.56 
0.90 0.18 80.74 
0.85 0.18 80.92 
0.97 0.18 81.10 
1.17 0.18 81.28 
0.76 0.18 81.47 

0.74 0.18 81.65 
1.05 0.18 81.83 
0.88 0.18 82.00 
0.80 0.18 82.18 

0.78 0.18 82.36 
0.96 0.17 82.54 



23 PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 
II MONITOR PRIORITY STATUS OF REQUISITIONS 
16 MAINTAIN FILE OF PROPERTY ACCOUNTS 
23 SELECT DATA ELEMENTS FOR RECORDING TRANSACTIONS 
* COMPUTE REQUIREMENTS OF MRH SHREDOUT PROGRAMS SUCH AS 

MMPNC. SCATA, OR BM/CW 

8 DEVELOP STANDARD OPERATING PROCEDURE (Sl)P) FOR EMERGENCY 
SUPPLY SITUATIONS 

28 PREPARE EQUIPMENT AUTHORIZATION CHANGE INFORMATION FOR PCAM 
CAROS 

3 COMPUTE PEACETIME OPERATING STOCKS IPOS) REQUIREMENTS 
23 RECEIVE AND DISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 

PURCHASE 

7 DETERMINE NEED FOR CONTRACT MAINTENANCE OF EQUIPMENT 
20 PREPARE AND FORWARD E-AIO CUSTODY/RECEIPT CARO TO BASE DATA 

PROCESSING INSTALLATION (AF FORM 814) 
14 EVALUATE MEDICAL MATERIEL COMPLAINTS OR SUGGESTIONS FOR 

CORRECTIVE ACTION 

21 PREPARE AND FORWARD E-AID DUE-IN CARD TO BASE DATA SERVICES 
(AF FORM 815) 

13 EVALUATE INVENTORY ADJUSTMENTS 

11 SUPERVISE EQUIPMENT AUTHORIZATION ANO SUPPORT FUNCTIONS 
6 CONDUCT INSPECTIONS OF LOCAL PURCHASE WORK METHODS 
4 CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS 

12 PREPARE AND SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 
PROCUREMENT ACTIVITY 

5 CONDUCT INSPECTIONS OF INVENTORY CONTROL WORK METHODS 
20 MONITOR MEMO DOCUMENT REGISTER 
37 WRITE JOB DESCRIPTION 
12 PREPARE, ADMINISTER, OR SCORE TESTS 
16 SUPERVISE MEDICAL MATERIEL SUPERVISORS 191570) 
14 MAINTAIN HISTORY FILE OF PCAM CARDS ON EQUIPMENT 
15 INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS AND 

SECURITY CCNOITIONS ARE MET 

14 REQUISITION SPECIAL ITEMS SUCH AS DIAGNOSTIC BIOLOGICALS 
AND REAGENTS 

6 MAKE SURVEYS TO INSURE ACCURACY OF WRM LOCATOR FILES 
17 PREPARE REPORTS OF DISCREPANCY (AF FORM 672) 
25 RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 
12 EVALUATE EQUIPMENT AUTHORIZATION AND SUPPORT ACTIVITIES 

7 IDENTIFY ITEMS TO BE TRANSFERRED 
14 INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 

2 CLEAN AND DRY PROPERTY ITEMS 

11 MAINTAIN OATE-OF-AVAILABIL1TY LIST OF NEWLY STOCKLISTEO 
MATERIEL 

22 PREPARE AND FORWARD EQUIPMENT AUTHORIZATION INVENTORY DATA 
TO BASE DATA PROCESSING INSTALLATION 

13 REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 
3 DETERMINE REQUISITION TRANSMISSION METHODS 

18 MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 
10 ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 
12 FORWARD OR RECEIVE EQUIPMENT ITEMS FOR USER TESTS 
12 RECONCILE AFMMFO LETTERS WITH WRM WORKSHEET 
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16.94 1.02 
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20.33 0.85 
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0.14 89.07 



31 PREPARE STOCK OR PRICE CHANGE VOUCHERS FOR EQUIPMENT 
U PREPARE THE MATERIEL OPERATIO ;l READINESS REPORT (MQRR) 
16 MAKE RECOMMENDATIONS FOR PERSONNEL ACTIONS 

A CONDITION CODE SUPPLY ITEMS 

23 SEPARATE STOCK RECORD CAROS FOR NON-STOCK LISTED ITEMS 
15 RECOMMEND INDIVIDUALS FOR SPECIALTY KNOMLEDGE TESTING 

2 ARRANGE FOR WITNESSES TO OBSERVE THE DESTRUCTION OF 
MEDICAL SECURITY ITEMS 

16 ROTATE DUTY ASSIGNMENTS OF INDIVIDUALS FOR CROSS-TRAINING 
17 PREPARE REPORT OF LOCAL PURCHASES 
38 REVIEW REPORTS OF INVENTORY FINDINGS FROM PROPERTY 
1* MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS AT USING 

ACTIVITY 

17 PLAN AND SCHEDULE INSPECTIONS OF PROPERTY ASSIGNED TO USING 
ACTIVITY 

27 SET LEVELS AND REQUIREMENT CODES FOR NON-STOCKLISTED ITEMS 
1 CONDUCT FOLLOW-UP INSPECTIONS 

22 MAINTAIN AND SEARCH STOCK LOCATOR FILE OR AIR FORCE 
LOCATOR CAROS 

24 RECEIVE AND PROCESS REQUESTS FOR ITEMS TO BE PURCHASED WITH 
PETTY CASH FUNDS 

3N ROUTE TURN-IN OF EQUIPMENT FOR INSPECTION AND CONDITION 
COOING 

1 ADVISE BASE SUPPLY OFFICER OF EXCESS NON-MEDICAL ITEMS 
4 DETERMINE CAUSE OF UNSERVICEABLE CONDITION OF PROPERTY 
3 EDIT OUTPUT FOR OUE-IN AND DUE-OUT DATA OF USING ACTIVITIES 

12 NOTIFY AFMMFO OF ITEMS SUSPENDED 
3 APPOINT INVENTORY SUPERVISOR OR TEAMS 

14 POST STOCK SUSPENSION NOTICES 

18 PREPARE AND DISTRIBUTE THF STOCK STATUS REPORT 
2 CONDUCT SPECIAL-SUBJECT INSPECTIONS 
4 PREPARE AND SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFO 

(SFS 120« 120AI 
16 TYPE MATERIEL SOURCE DOCUMENTS 
12 OPEN NEW MEMO ACCOUNTS 

5 DETERMINE NEED FOR INDIVIDUAL OR GROUP TRAINING 
33 PREPARE TRANSFER DOCUMENTS FOR PROPERTY TRANSFERRED BETWEEN 

BASE MEMOS 
14 PREPARE TRAINING RECORDS OR CHARTS 
10 PREPARE REQUISITIONS FOR WRM 

6 ESTABLISH AND POST NOTICES OF INVENTORY DEADLINE DATES 
6 DRAFT AND SUBMIT LINEN SUPPLY BUDGET ESTIMATES 

20 LIST COMPONENT PART SHORTAGES 

2 EDIT MACHINE-COMPUTED REQUIREMENTS LISTING OF 
NON-STOCKLISTED ITEMS 

19 PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE 
2 AUDIT AND FORWARD THE QUARTERLY MIMS REPORT 

10 EVALUATE ADEQUACY OF INSPECTIONS 
9 DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 

UNSERVICEABLE AND DAMAGED EQUIPMENT 
2 COMPARE QUANTITY AND CONDITION OF EQUIPMENT ITEMS WITH 

VOUCHER LISTINGS 

6 PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 
NON-MEDICAL ITEMS TO BASE SUPPLY 

GPR001 PAGE 111 

14.81 0.95 
15.97 0.87 
18.30 0.76 
17.81 0.77 
16.26 0.84 
18.20 0.75 
19.07 0.71 

15.10 0.89 
13.17 1.01 
14.42 0.92 
14.13 0.93 

15.78 0.83 

15.10 0.87 
15.78 0.82 
9.87 1.31 

9.49 1.35 

13.65 0.94 

18.97 0.67 
18.39 0.69 
14.23 0.89 
18.10 0.70 
16.65 0.76 
15.78 0.80 
17.42 0.72 
14.13 0.89 
17.13 0.73 

13.94 0.88 
14.71 0.82 
15.78 0.76 
12.49 ‘ 0.95 

14.91 0.80 
19.65 0.60 
18.39 0.64 
11.52 1.01 
12.29 0.94 
13.26 0.87 

15.88 0.73 
16.17 0.71 
15.00 0.77 
15.00 0.75 

12.00 0.93 

15.00 0.74 

0.14 89.21 
0.14 89.35 
0.14 89.49 
0.14 89.63 
0.14 89.77 
0.14 89.90 
0.14 90.04 

0.13 90.17 
0.13 90.31 
0.13 90.44 
0.13 90.57 

0.13 90.70 

0.13 90.83 
0.13 90.96 
0.13 91.09 

0.13 91.22 

0.13 91.35 

0.13 91.48 
0.13 91.60 
0.13 91.73 
0.13 91.86 
''».IS 91,9(3 
0 13 92.11 
0.13 92.23 
0.13 92.36 
0.12 92.48 

0.12 92.61 
0.12 92.73 
0.12 92.85 
0.12 92.97 

0.12 93.08 
0.12 93.20 
0.12 93.32 
0.12 93.44 
0.12 93.55 
0.12 93.67 

0.12 93.78 
0.12 93.90 
0.11 94.01 
0.11 94.13 

0.11 94.24 

0.11 94.35 



Q 10 PREPARE ANO DISTRIBUTE SOURCE DOCUMENTS INVOLVING PAYMENT 
TO VENDORS 

Q 1 COORDINATE KITH OTHER AGENCIES TO DETERMINE WHICH LOCAL 
PURCHASE ITEMS SHOULD BE STOCKLISTEO 

F 10 INITIATE ISSUE REQUESTS FOR ITEMS NEEDED TO COMPLETE 
ASSEMBLIES 

A 36 SUBMIT REQUESTS FOR STOCKLISTING OF NON-STOCKLISTFD ITEMS 
TO SUB-COMMANO OR COMMAND 

& 9 POST GWMR LEVELS AND COMPOSITION 
Q 22 PURCHASE SMALL DOLLAR VALUE ITEMS 
K 21 PROCESS AND REPORT MEDICAL MATERIEL COMPLAINTS 
L A COMPUTE THE QUANTITY ON HAND OF SUSPENDED ITEMS 
0 13 PREPARE LESSON PLANS 

K 22 RECONCILE THE DOLLAR VALUE OF INVENTORY CATEGORIES WITH THE 
DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 

0 11 PLAN IMPROVED TRAINING METHODS 
0 37 REVIEW EQUIPMENT STOCK STATUS REPORT FOR DISCREPANCIES 
E 19 LIST EXPENDABLE ITEMS CONSUMED IN THE MEDICAL SUPPLY 

OPERATION 
0 29 PREPARE EQUIPMENT REPLACEMENT BUDGETARY LIST 
C 7 CONDUCT INSPECTIONS OF THE HANDLING OF SECURITY ITEMS 
A 32 RECOMMEND CHANGES IN TECHNICAL ORDERS» MANUmLS* HANDBOOKSt 

OR OPERATING PROCEDURES 
0 1 ADAPT AND MAINTAIN TRAINING AIDS 
0 26 PREPARE DOCUMENTS FOR OFF-BASE REPAIR OF EQUIPMENT 
E 15 INSPECT AND INVENTORY STOCK STORED IN HOSPITAL FOR AIR 

EVACUATION PROGRAM 

P 24 PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 
N 10 MAINTAIN NEWLY-STOCKLISTED ITEM PCAM CARD FILE 
0 6 COORDINATE WITH THE MERAA6 FOR EQUIPMENT PURCHASES AND 

PURCHASE PRIORITIES 
K 20 PREPARE AND DISTRIBUTE OOCUMl-NTS FOR PROPERTY FOUND ON BASE 
A 30 PREPARE REPORTS FOR STAFF CONFERENCES 
0 4 CONDUCT UTILIZATION SURVEYS TO VALIDATE EQUIPMENT 

REQUIREMENTS 
B 2 BRIEF PERSONNEL ON MOBILITY PLANS 
E 35 PROCESS PROPERTY ACCOMPANYING PATIENTS 
F a identify parts of complete assemblies 
K 23 RECONCILE THE SECURITY RECORD CARD BALANCES WITH STOCK 

RECORD CARO BALANCES 
K 15 PREPARE AND SUBMIT QUARTERLY FEEDER REPORTS 
F 18 PREPARE STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 

DESTROYED FOR REASONS OTHER THAN FAIR WEAR AND TEAR 
P 15 MAINTAIN FILE OF BASE ERROR AND/OR CORRECTION SHEETS 

UF FORM 150) 

U 13 PREPARE AND SUBMIT LIST OF DELINQUcNT LOCAL PURCHASE ORDERS 
TO BASE PROCUREMENT ACTIVITY 

0 36 REVIEW AND FORWARD REQUESTS FOR TEMPORARY LOAN OF EQUIPMENT 
K 13 POST RECEIPTS AND ISSUES OF SECURITY ITEMS TO VAULT RECORD 

CAROS 

0 8 FORWARD TEMPORARY CUSTODY RECEIPTS FOR THE LOAN OF PROPERTY 
TO PATIENTS 

K 1G INVESTIGATE DISCREPANCIES ENCOUNTERED IN THE INVENTORY OF 
SECURITY ITEMS 
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S.91 1.24 

13.36 0.82 

12.68 0.87 

13.36 0.82 

14.62 0.74 
7.84 1.38 

16.65 0.65 
13.65 0.79 
14.13 0.76 
15.20 0.71 

13.46 0.79 
13.84 0.77 
13.65 0.78 

11.04 0.95 
12.10 0.86 
15.00 0.69 

13.36 0.77 
11.13 0.89 
10.65 0.92 

12.68 0.77 
10.55 0.92 
10.65 0.89 

14.42 0.66 
10.84 0.87 
11.71 0.79 

12.68 0.69 
12.78 0.68 
10.36 0.83 
12.97 0.65 

12.78 0.66 
13.94 0.60 

6.78 1.22 

7.55 1.05 

11.91 0.66 
8.23 0.92 

10.55 0.71 

13.07 0.57 

0.11 94.46 

0.11 94.57 

0.11 94.66 

0.11 94.79 

0.11 94.90 
0.11 95.01 
0.11 95.11 
0.11 95.22 
0.11 95.33 
0.11 95.44 

0.11 95.54 
0.11 95.65 
0.11 95.76 

0.10 95.86 
0.10 95.96 
0.10 96.07 

0.10 96.17 
0.10 96.27 
0.10 96.37 

0.10 96.47 
0.10 96.56 
0.09 96.66 

0.09 96.75 
0.09 96.85 
0.09 96.9« 

0.09 97.03 
0.09 97.11 
0.09 97.20 
0.08 97.28 

0.08 97.37 
0.08 97.45 

0.08 97.53 

0.08 97.61 

0.08 97.69 
0.08 97.77 

0.08 97.64 

0.08 97.92 
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3 COORDINATE PROCEDURES FOR RESERVIST TRAINING 
20 VERIFY SECURITY CLASSIFICATION OF PROPERTY ITEMS 
2* PREPARE BASE INVENTORY ADJUSTMENT DOCUMENT 
22 PREPARE CERTIFICATES OF LOST DOCUMENTS 
16 PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMENT (DD FORM 6) 

5 DETERMINE INTERCHANGEABILITY OF ITEMS 
10 PLAN AND CONDUCT FORMAL CLASSROOM TRAINING 
4 DETERMINE TYPE OF STORAGE REQUIRED FOR SECURITY ITEMS 

17 MAKE REPORTS OF SURVEY FOR IRRECONCILABLE EQUIPMENT 
SHORTAGES 

21 PROVIDE FUND CITATION AND AUTHORIZATION FOR CASH PURCHASE 
11 INITIATE STOCK CHANGE DOCUMENTS FOR UNIDENTIFIED ITEMS 
14 PREPARE AND SUBMIT REPORTS OF SURVEY 

16 PREPARE REPORTS OF DISCREPANCY IN SHIPMENT FROM COMMERCIAL 
VENDORS 

3 COMPUTE DROPPAGE ALLOWANCES FOR NON-MEDICAL EQUIPMENT ITEMS 
10 INSPECT CHARGE-O'JT RECORDS ( AF FORM 614) TO INSURE RETURN 

OF LOANED DOCUMENTS 

27 PREPARE DROPPAGE ALLOWANCE DOCUMENTS FOR NON-MEDICAL 
EQUIPMENT 

10 MAKE ENTRIES ON STOCK LOCATOR CAROS TO SHOW CHANGES IN 
LOCATION OF PROPERTY ITEMS 

16 POST RETURNS TO VENDORS 
17 PREPARE INSPECTION REPORTS 
17 SELECT INDIVIDUALS FOR FORMAL TRAINING 
IB NOTIFY WAREHOUSE TO FORWARD EQUIPMENT FOR USER TESTS 
15 PREPARE LETTER RECOMMENDING STOCKLISTING OF NON-STOCKLISTED 

ITEMS 
6 ENTER RE-INSPECTION DAK t «OPERTY ITEMS 

20 PREPARE INVENTORY CONTROL RECORDS FOR ACCEPTABLE TURN-INS 
23 PREPARE AND SUBMIT STATEMENTS OF CHARGES OR OTHER VOLUNTARY 

PAYMENT DOCUMENTS FOR EQUIPMENT 
15 ORGANIZE MAINTENANCE SUPPORT FUNCTIONS 
31 PREPARE UNIT MANNING DOCUMENT (UMD) CHANGE REQUESTS 
35 REPORT DISCREPANCIES IN STOCK STATUS REPORT TO STOCK 

RECORDS SECTION FOR PREPARATION OF NEW REPORT 
18 PREPARE SHIPPING DOCUMENTS FOR LOCAL PURCHASE CREDIT ITEMS 

BEING RETURNED TO VENDOR 
19 PREPARE SCHEDULE FOR STAGGERED SUBMISSION OF REQUESTS 
12 PREPARE REPORTS OF SURVEY FOR UNACCEPTABLE ADJUSTMENTS 

(DO FORM 200) 

B DRAFT STORAGE AND OCCUPANCY REPORTS 
9 INSTRUCT PERSONNEL IN STORAGE OF CLASSIFIED DOCUMENTS 
7 PREPARE DOCUMENTS FOR THE TURN-IN OF OUT-DATED X-RAY FILM 

33 PREPARE BASE WAREHOUSE LOCATION CHANGE NOTICES 
(AF FORM 136) 

20 PROCURE NARCOTICS 

19 PROCESS AND FORWARD EXEMPTIONS TO (HE BUY AMERICAN ACT TO 
BASE PROCUREMENT ACTIVITY 

20 TYPE AND DISTRIBUTE CATALOG OF MEDICAL NON-STOCKLISTED 
ITEMS 

19 VERIFY LABELS AND INSTRUCTIONS FOR HANDLING RADIOACTIVE 
MATERIALS 

9.58 
11.33 
10.07 
9.10 

12.00 
12.49 
7.55 

10.36 
9.20 

6.49 
12.20 
6.50 
7.74 

8.61 
B.23 

7.65 

5.91 

6.33 
8.03 
9.00 
7.55 
7.94 

7.64 
9.87 
7.74 

7.26 
6.87 
7.65 

6.66 

8.33 
6.91 

6.10 
6.49 
7.45 
2.32 

4.07 
3.10 

3.87 

2.61 
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0.78 
0.66 
0.69 
0.75 
0.56 
0.54 
0.89 
0.64 
0.71 

1.00 
0.53 
0.97 
0.82 

0.69 
0.71 

0.75 

0.95 

0.67 
0.70 
0.62 
0.73 
0.67 

0.67 
0.53 
0.67 

0.69 
0.72 
0.64 

0.71 

0.48 
0.44 

0.61 
0.55 
0.46 
1.43 

0.53 
0. 59 

0.46 

0.56 

0.07 
0.07 
0. 07 
0.07 
0.07 
0.07 
0.07 
0.07 
0.07 

0.06 
0.06 
0.06 
0.06 

0.06 
0.06 
0.06 
0.06 
0.05 

0.05 
0.05 
0.05 

0.04 
0.04 
0.03 
0.03 

97.99 
98.06 
98.13 
98.20 
98.27 
98.34 
98.40 
98.47 
98.54 

98.60 
98.66 
98.73 
98.79 

99.08 
99.14 
99.19 
99.25 
99.30 

99.35 
99.41 

99.46 

99.77 
99.81 
99.84 
99.87 

0.02 99.89 
0.02 99.91 

0.02 99.93 

0.01 99.95 

0.06 90.85 
0.06 98.91 

0.06 98.97 

0.06 99.03 

0.05 99.51 
0.05 99.56 
0.05 99.61 

0.05 99.65 

0.04 99.69 
0.04 99.73 

A à 
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0.97 0.64 0.01 
0.97 0.60 0.01 

114 

99.95 
99.96 

6 MAINTAIN FUND FOR COD PURCHASES 

7 MAINTAIN IMPREST FUND FOR SMALL DOLLAR VALUE ITEM PURCHASES 
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JOB DESCRIPTION FOR AMN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 

LACKLAND AFB, TEX 76236 

DUTY JOB DESCRIPTION,CASES-I033.TASKS« ♦09f0UTIES« 17,MBRS« 261 
KPATH ORDER FROM I TO 261 GROUP STAGE« 25 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE 

E PERFORMING WAREHOUSE FUNCTIONS 
1 MAINTAINING LINEN SUPPLY 
F INSPECTING PROPERTY 
G MAINTAINING WAR READINESS MATERIEL 
B DIRECTING AND IMPLEMENTING 
A PLANNING ANO ORGANIZING 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
Q PERFORMING LOCAL PURCHASE FUNCTIONS 
N PERFORMING MACHINE ROOM ANO ISSUING FUNCTIONS 
M REQUISITIONING MATERIEL 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 
0 PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
C EVALUATING 
D TRAINING 

H REPORTING ANO DISPOSING OF MATERIEL 

99.62 56.81 
35.63 17.65 
67.05 7.28 
66.37 5.56 
63.68 7.67 
52.87 5.96 
59.39 6.83 
63.60 6.69 
51.72 5.37 
31.80 7.31 
62.15 6.85 
68.66 6.05 
27.20 5.71 
27.97 5.25 
21.86 3.61 

27.97 2.80 
29.50 2.62 

58.59 58.59 
6.29 66.88 
6.88 69.7 6 
3.58 73.36 
3.26 76.60 
3.15 79.76 
2.87 82.63 
2.86 85.68 
2.78 88.26 
2.32 90.56 
2.05 92.63 
1.97 96.60 
1.55 96.16 
1.67 97.63 
0.79 98.62 
0.78 99.2C 
0.77 99.97 
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JOB DESCRIPTION FOR AMN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 

LACKLAND AFB• TEX 76236 

TASK JOB DESCRIPTION,CASES-1033,TASKS- 409,DUTIES- 17,MBRS- 261 
KPATH ORDER FROM 1 TO 261 GROUP STAGE- 25 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK DUTY/TASK TITLE I 

E IB ISSUE MATERIEL TO USING ACTIVITY 

E 21 LOCATE ANO PULL STOCK from STORAGE AS DIRECTED BY DELIVERY 
SLIPS OR OTHER RELEASE DOCUMENTS 

E 30 PLACE ITEMS IN WAREHOUSE BINS, RACKS, OR BAYS 
E 23 MAKE DELIVERIES TO USING ACTIVITY 
E 42 UNLOAD INCOMING SHIPMENTS 

t 3 COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 
DOCUMENTS 

E 43 VERIFY COUNT OF SHIPMENTS RECEIVED A^ D REPORT DISCREPANCIES 
E 9 DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
E 37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST 
E 17 ISSUE DATED ITEMS 

E 14 IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 
STORAGE 

E 11 FORWARD COPIES OF RELEASE/RECEIPT DOCUMENTS TO STOCK 
RECORDS SECTION (DO FORM 1348-1) 

E 5 CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 
E 10 EXAMINE MARKINGS ON ITEMS, CRATES, BOXES, OR PACKAGES FOR 

ACCURACY AND LEGIBILITY 
E 41 TAKE ACTION ON STOCK AS DIRECTED BY AFMMFQ 
E 6 DELIVER OUTSHIPMENTS 
E 27 PACK OR CRATE ITEMS FOR SHIPPING 
E 38 SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 
E 40 SET UP BINS, RACKS, BAYS, OR OTHER STORAGE FACILITIES 
E 1 CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 
E 28 PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE, THEFT, AND 

DETERIORATION 

E 32 PREPARE AND ATTACH SHIPPING TAGS, LABELS, OR DOCUMENTS 
E 7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 

REDISTRIBUTION AND MARKETING (R ♦ M) ACTIVITY 
E 24 MARK SHIPPING CONTAINERS 
J 9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
E 44 WRAP AND PACK PROPERTY FOR STORAGE 

E 31 PLACE LOCATION SYMBOLS ON WAREHOUSE BINS, RACKS, OR BAYS 
E 29 PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STORAGE 
G 5 INVENTORY WRM MATERIELS 
G 13 ROTATE WRM 

0 25 RECEIVE, INSPECT, AND STORE LOCAL PURCHASE ITEMS 
E 16 INSPECT HANDLING, LOADING, OR STORING OF PROPERTY RELEASED 

FOR SHIPMENT 

91.19 
89.27 

93.49 
86.97 
90.04 
83.14 

84.29 
68.20 
65.06 
85.06 
83.91 

75.48 

70.50 
75.86 

80.46 
68.97 
73.56 
70.11 
73.18 
61.30 
72.00 

68.20 
68.97 

64.75 
54.79 
59.39 
58.24 
58.62 
54.79 
52.87 
41.00 
46.36 

3.61 
3.6B 

3.14 
3.27 
3.05 
2.67 

2.63 
3.16 
2.45 
2.44 
2.22 

2.29 

2.44 
2.26 

2.11 
2.43 
2.02 
2.11 
1.99 
2.35 
1.97 

1.87 
1.83 

1.87 
2.19 
1.91 
1.67 
1.78 
1.90 
1.81 
2.27 
1.94 

3.29 
3.28 

2.94 
2.84 
2.75 
2.22 

2.22 
2.16 
2.09 
2.06 
1.87 

1.73 

1.72 
1.71 

1.69 
1.68 
1.49 
1.48 
1.45 
1.44 
1.43 

1.27 
1.26 

1.21 
1.20 
1.14 
1.09 
1.04 
1.04 
0.95 
0.93 
0.90 

3.29 
6.57 

9.51 
12.35 
15.10 
17.32 

19.54 
21.70 
23.78 
25.66 
27.73 

29.46 

31.18 
32.89 

34.59 
36.26 
37.75 
39.23 
40.68 
42.12 
43.55 

44.83 
46.09 

47.30 
48.50 
49.64 
50.72 
51.77 
52.81 
53.76 
54.70 
55.60 
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£ 39 SEGREGATE MATERIEL TO BE INVENTORIED 
E 13 GROUP PROPERTY ITEMS FOR PACKAGING 
E 26 OPERATE FORK LIFT FOR MATERIEL HANDLING 
Q 4 ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 
F 13 INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSION, DECAY, OR 

DETERIORATION 
E 36 RECEIVE, ISSUE, OR PACKAGE SECURITY ITEMS 
E 25 MONITOR TEMPERATURE, HUMIDITY, OR DUST CONDITIONS WITHIN 

STORAGE FACILITY 
A 25 PLAN PROCEDURES FOR THE DELIVERY, ISSUE, RECEIPT, AND 

STORAGE OF MATERIEL 
F 21 VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 
I 20 SEND LINEN TO LAUNDRY AND RECEIVE FROM LAUNDRY 
F 12 INSPECT CONTAINERS AND LABELS OF CORROSIVE, VOLATILE, 

COMBUSTIBLE, OR POISONOUS MATERIALS 
A 28 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 
B 22 SUPERVISE STORAGE AND RECEIPT OF MATERIEL 
B 17 SUPERVISE PHYSICAL ISSUING OF MATERIEL 
I 1 CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND 

DIRTY LINEN 

I 8 ESTIMATE OR COUNT QUANTITIES OF ISSUED AND PICKED UP LINENS 
E 2 CLEAN ANO DRY PROPERTY ITEMS 
G 8 POSITION MMPNC OR SCATA MATERIEL 
E 34 PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 
F 16 INSPECT TURN-IN ITEMS 

I 11 PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 
E 12 FORWARD OR RECEIVE EQUIPMENT ITEMS FOR USER TESTS 
F 9 IDENTIFY WAR READINESS MATERIEL TO PREVENT UNAUTHORIZED 

MOVEMENT OR USE 
I 10 MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 
L 3 COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
0 10 MAINTAIN AND ISSUE STOCKS OF NON-MEDICAL SUPPLIES 
I 2 COMPLETE LINEN SUPPLY RECORDS (AF FORM 581) 
L 7 FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 
I 19 SCREEN LINEN TO DETECT DAMAGED OR WORN ITEMS 
K 18 PREPARE SALVAGE DOCUMENTS 
I 17 PROTECT CLEAN LINENS FROM OUST 
E 20 LIST COMPONENT PART SHORTAGES 

B 10 SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 
L 21 RECEIVE AND DISTRIBUTE INCOMING AND OUTGOING MAIL 
I 18 REPAIR OR REPLACE WORN OR DAMAGED LINENS 
J 10 PERFORM PRE-INVENTORY SURVEY 
M 15 REVIEW RECEIVING DOCUMENTS 

I 15 PREPARE FORMS FOR TURN-IN OF LINEN TO THE LAUNDRY 
E 22 MAINTAIN AND SEARCH STOCK LOCATOR FILE OR AIR FORCE 

LOCATOR CARDS 

F 15 INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS AND 
SECURITY CONDITIONS ARE MET 

I 9 INVENTORY CONTROLLED LINEN ITEMS 
N 9 MAINTAIN 0UE-1N ANO OUE-OUT SUSPENSE CAROS 
D 6 GIVE INFORMAL TRAINING TO INDIVIDUALS 
H 3 DETERMINE THE METHOD OF DESTRUCTION FOR DIFFERENT TYPES OF 

MEDICAL SUPPLIES 

49.81 1.78 
47.89 1.84 
26.44 3.25 
41.00 1.85 
45.59 1.54 

38.70 1.79 
38.70 1.72 

33.72 1.64 

37.55 1.62 
28.7** 2.10 
41.76 1.42 

34.46 1.62 
26.82 1.96 0 
24.90 2.11 0 
28.35 1.83 0 

26.05 1.96 0 
32.57 1.53 0 
29.89 1.59 0 
32.57 1.41 0 
29.89 1.50 0 
22.61 1.98 0 
27.20 1.63 0 
29.89 1.47 0 

24.90 1.70 0 
24.14 1.75 0 
18.01 2.28 0 
23.37 1.71 0 
22.22 1.73 0 
23.75 1.61 0 
24.14 1.57 0 
22.61 1.64 0 
26.44 1.36 0 
20.31 1.71 0. 
20.31 1.67 0 
21.84 1.54 0 
25.29 1.33 0, 
18.77 1.77 0, 
19.16 1.72 0, 
17.62 1.86 0. 

25.67 1.27 0, 

21.07 1.48 0. 
18.77 1.64 0. 
21.07 1.39 0. 
21.07 1.33 0. 
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).89 56.48 
).88 57.36 
).86 58.22 
).76 58.98 
).70 59.68 

>.69 60.37 
>.66 61.04 

>.62 61.66 

>.61 62.26 
1.60 62.87 
U59 63.46 

1.56 64.02 
.53 64.55 
.53 65.07 
'.52 65.59 

.51 66.10 

.50 66.60 

.48 67.07 

.46 67.53 

.45 67.98 

.45 68.43 

.44 68.87 

.44 69.31 

.42 69.73 

.42 70.15 

.41 70.57 

.40 70.96 

.38 71.35 

.38 71.73 

.38 72.11 

.37 72.48 
,36 72.84 
35 73.19 

,34 73.53 
34 73.86 
34 74.20 
33 74.53 
33 74.86 
33 75.19 

32 75.51 

31 75.82 
31 76.13 
29 76.42 
28 76.71 
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5 DEVISE CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND DIRTY 
LINEN 

19 LIST EXPENDABLE ITEMS CONSUMED IN THE MEDICAL SUPPLY 
OPERATION 

1 CHECK ACCURACY OF DEPOT REQUISITIONS 
7 MONITOR THE INSPECTION AND ROTATION OF MMPNC PHASE I KITS 
1 ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 

14 ORDER OFFICE SUPPLIES* FORMS. AND PUBLICATIONS 
4 CONDITION CODE SUPPLY ITEMS 

34 SET UP, MAINTAIN, OR DISPOSE OF FILES 
8 MAINTAIN CAROS FOR DATED ITEMS IAF FORM 156) 
7 DYE MORN LINENS 

15 INSPECT AND INVENTORY STOCK STORED IN HOSPITAL FOR AIR 
evacuation program 

7 COORDINATE STATUS OF ISSUE REQUESTS MITH USING ACTIVI'Y 
4 CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS 
4 MAINTAIN DUE-IN AND STATUS FILES FOR OUTSTANDING 

REQUISITIONS 
16 PROCESS CLOTHING ITEMS OF HOSPITAL PERSONNEL 

3 DESIGNATE ITEMS FOR DISPOSAL 
10 PROCESS RECEIPTS FROM LOCAL PURCHASE 
16 MAINTAIN PERSONAL CLOTHING AND EQUIPMENT RECORDS 

7 FILE COMPLETED DOCUMENTS 
6 MAKE SURVEYS TO INSURE ACCURACV OF WRM LOCATOR FILES 
3 COMPUTE LINEN LEVELS FOR USING ACTIVITIES 

12 PREPARE AND FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 
12 NOT IrV USING ACTIVITY OF MATERIEL DELIVERY DATES 

7 KE>PUNCH PCAM CAROS FOR MEDICAL SUPPLY 
13 PPIPARE AND SUBMIT QUARTERLY LINEN INVENTORY AND 

CONSUMPTION REPORT 

23 SUPERVISE THE DISPOSAL AND SALVAGE OF MATERIEL 
3 DIRECT STORAGE, ISSUE, AND SAFEGUARDING OF SECURITY ITEMS 

32 PREPARE TEMPORARY CUSTODY RECEIPTS IAF FORM 1297) 
8 CONDUCT INSPECTIONS OF WAREHOUSE WORK METHODS 
2 CONDUCT SPECIAL-SUBJECT INSPECTIONS 
7 IDENTIFY ITEMS TO BE TRANSFERRED 
5 MAINTAIN FILE OF LOCAL PURCHASE ORDERS, CONTRACTS, 

RECEIVING REPORTS, OR SIMILAR DOCUMENTS 
9 PREPARE REQUISITION CAROS IDD FORM 134«) OR TRANSACTION 

CAROS (AF FORM 159) 

10 INITIATE ISSUE REQUESTS FOR ITEMS NEEDED TO COMPLETE 
ASSEMBLIES 

2 ASSIGN OR CANCEL DOCUMENT NUMBERS 
15 OFFSET TRANSACTION CAROS BEHIND BALANCE CARDS 
27 SCREEN REQUESTS FOR SUPPLIES 

13 RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 
DATA 

12 RECONCILE AFMMFO LETTERS WITH WRM WORKSHEET 
1 ADJUST MINOR DISCREPANCIES ON STOCK RECORD CAROS 
7 SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS (91530) 
5 EDIT ISSUE REQUESTS 
2 ARRANGE FOR WITNESSES TO OBSERVE THE DESTRUCTION OF 

MEDICAL SECURITY ITEMS 
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18.39 1.47 

22.61 1.18 

14.94 1.76 
13.79 1.87 
21.46 1.20 
15.33 1.67 
21.46 1.19 
16.48 1.54 
15.33 1.62 
18.01 1.36 
18.77 1.28 

16.48 1.45 
16.86 1.38 
14.94 1.55 

15.71 1.47 
16.48 1.40 
15.71 1.46 
12.64 1.79 
13.41 1.62 
10.73 2.00 
15.71 1.36 
15.33 1.38 
19.16 1.10 
13.41 1.56 
14.18 1.48 

16.86 1.19 
11.11 1.77 
11.49 1.71 
14.18 1.39 
9.96 1.95 

15.71 1.23 
10.73 1.79 

10.73 1.74 

13.03 1.43 

13.41 1.39 
12.26 1.48 
13.41 1.31 
14.56 1.19 

11.8b 1.45 
13.41 1.28 
14.56 1.16 
12.64 1.33 
14.56 1.14 

0.27 76.98 

0.27 77.24 

0.26 77.50 
0.26 77.76 
0.26 78.02 
0.26 78.27 
0.25 78.53 
0.25 78.78 
0.25 79.03 
0.24 79.28 
0.24 79.52 

0.24 79.76 
0.23 79.99 
0.23 80.22 

0.23 80.45 
0.23 80.68 
0.23 80.91 
0.23 81.13 
0.22 81.35 
0.21 81.57 
0.21 81.78 
0.21 81.99 
0.21 82.20 
0.21 82.41 
0.21 82.62 

0.20 82.82 
0.20 83.02 
0.20 83.22 
0.20 83.41 
0.19 83.61 
3.19 83.80 
0.19 83.99 

0.19 84.18 

0.19 84.37 

0.19 84.55 
0.18 84.73 
0.18 84.91 
0.17 85.08 

0.17 85.26 
0.17 85.43 
0.17 85.60 
0.17 85.76 
0.17 85.93 
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D 7 INDOCTRINATE NEWLY ASSIGNED PERSONNEL 
F IA INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 
M 11 RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 
I A COORDINATE NEGOTIATIONS FOR THE LAUNDERING OF LINENS 
A 2 ANALYZE WORKLOADS AND DEVELOP? IMPROVED WORK METHODS 
M 8 PREPARE AND MAINTAIN RECORDS OR DOCUMENTS FOR NON-MEOICAL 

MATERIEL 

A 1 ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 
N i FORWARD ISSUE CAROS OR SHOPPING LISTS TO WAREHOUSE 
8 15 SUPERVISE MEDICAL MATERIEL SPECIALISTS I91550I 
B 12 SUPERVISE LINEN SUPPLY ACTIVITY 

Q 29 VALIDATE AND DISTRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 
B 27 SUPERVISE WRM ACTIVITIES 
L 13 NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 
F 8 IDENTIFY PARTS OF COMPLETE ASSEMBLIES 
P 19 MAINTAIN SUPPLY DOCUMENT REGISTER 
J 16 REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 
E 35 PROCESS PROPERTY ACCOMPANYING PATIENTS 
K 9 FILL OUT FORMS FOR CONDEMNED ITEMS 
J 7 INSPECT RECEIPTS AND ISSUES FOR PROCESSING PRIOR TO 

INVENTORY 
M h MAINTAIN REQUISITION HISTORY FILE 
A 18 PLAN CONTROLS OVER WPM SUPPLIES AND EQUIPMENT 
M 5 PREPARE DESTRUCTION DOCUMENTS FOR AND DESTROY MEDICAL 

EXCESS 

L 17 PREPARE AND DISTRIBUTE SINGLE LINE ITEM RELEASE AND RECEIPT 
DOCUMENT (DO FORM 1348) 

N 21 RECEIVE AND FORWARD QUANTITY REQUESTED CARO DECKS OR 
SHOPPING LISTS TO USING ACTIVITIES 

L 5 DISTRIBUTE COPIES OF ISSUE REQUESTS 
L 24 TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 
N 13 OFFSET ADJUSTMENT TRANSACTION CAROS 
F 20 VERIFY SECURITY CLASSIFICATION OF PROPERTY ITEMS 
N 14 OFFSET LOCAL PURCHASE TRANSACTION CAROS BEHIND BALANCE 

CAROS 

N 22 RECEIVE SUCH ITEMS AS TRANSACTION CARDS OR SHOPPING LISTS 
FROM DATA CONTROL 

Q 11 PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 
! TE MS 

L 4 COMPUTE THE QUANTITY ON HAND OF SUSPENDED ITEMS 
G 1 COMPUTE ASSETS OF WRM SHREDOUT PROGRAMS SUCH AS MNPNC» 

SCATA, OR BW/CW 

6 33 PREPARE BASE WAREHOUSE LOCATION CHANGE NOTICES 
(AF FORM 136) 

Q 8 MAINTAIN LIBRARY OF GSA CATALOGUES# VENDORS' CATALOGUES» 
AND OTHER PROCUREMENT DATA 

A 19 PLAN PROCEDURES ANO SEQUENCES FOR TAKING INVENTORIES 
F 1 CONDUCT FOLLOW-UP INSPECTIONS 
F 4 DETERMINE CAUSE OF UNSERVICEABLE CONDITION OF PROPERTY 
N 4 FORWARD PUNCHED QUANTITY REQUESTED CARD DECKS TO DATA 

PROCESSING INSTALLATION 
N 1 COMPARE SHOPPING DECK OR LIST WITH BALANCE CARDS 
P 8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
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14.56 1.14 
13.41 1.21 
11.49 1.40 
11.11 1.44 
14.18 1.11 
6.90 2.23 

13.41 1.12 
11.88 1.25 
9.96 1.48 

10.34 1.42 
8.05 1.80 
7.66 1.89 

14.18 1.02 
12.26 1.15 
8.05 1.74 

12.26 1.14 
14.94 0.93 
10.34 1.33 
12.26 1.12 

8.81 1.55 
8.43 1.62 
9.58 1.42 

11.11 1.18 

9.20 1.39 

9.96 1.28 
8.81 1.44 
9.58 1.32 

11.49 1.07 
8.81 1.39 

7.66 1.57 

9.58 1.25 

9.58 1.24 
6.51 1.79 

5.36 2.16 

6.90 1.67 

10.73 1.06 
11.11 1.02 
11.11 0.97 
7.66 1.40 

9.58 1.12 
8.43 1.27 

0.17 86.10 
0.16 86.26 
0.16 86.42 
0.16 86.58 
0.16 86.74 
0.15 86.89 

0.15 87.04 
0.15 87.19 
0.15 87.34 
0.15 87.48 
0.15 87.63 
0.14 87.77 
0.14 87.92 
0.14 8G.06 
0.14 88.20 
0.14 88.34 
0.14 88.48 
0.14 88.61 
0.14 88.75 

0.14 88.89 
0.14 89.02 
0.14 89.16 

0.13 89.29 

0.13 89.42 

0.13 89.55 
0.13 89.67 
0.13 89.80 
0.12 89.92 
0.12 90.04 

0.12 90.16 

0.12 90.28 

0.12 90.40 
0.12 90.52 

0.12 90.64 

0.12 90.75 

0.11 90.86 
0.11 90.98 
0.11 91.09 
0.11 91.19 

0.11 91.30 
0.11 91.41 



K 17 PREPARE REPORTS OF DISCREPANCY (AF FORM 672) 
K 25 REQUEST WAREHOUSE TO DELIVER MATERIEL 
J 2 CALCULATE THE INVENTORY BALANCE 
L 6 FILE STOCK RECORD CAROS INTO ACTIVE AND INACTIVE GROUPS 
J 8 MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 
8 21 SUPERVISE SPECIAL PROJECT AND SPECIAL DUTY ACTIVITIES 
C 11 EVALUATE EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 
L 15 POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 
F 6 ENTER RE-INSPECTION OATES ON PROPERTY ITEMS 
A 4 ASSIGN. ISSUE PRIORITIES 

Q 26 SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 
PROCUREMENT OF STOCKLISTEO ITEMS 

M 2 DETERMINE REQUISITION PRIORITIES 
A 26 PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
N 5 FORWARD SHOPPING DECKS TO BASE DATA PROCESSING INSTALLATION 
M 5 MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 

REQUISITIONS 
A 11 ESTABLISH WORK SCHEDULES 
N 12 MAINTAIN SUPPLY OF BLANK PCAM CAROS 
K 29 VERIFY UNIT COSTS OF PROPERTY ITEMS 
N 6 KEYPUNCH PCAM CAROS F^ (EDICAL EQUIPMENT 
N 16 PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 
N 8 KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEMS 
L 9 MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 
D 8 INSTRUCT PERSONNEL IN LOCATING AND INTERPRETING TECHNICAL 

INFORMATION 

I 6 DRAFT AND SUBMIT LINEN SUPPLY BUDGET ESTIMATES 
J 15 REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 
P 13 MAKE QUALITY CONTROL CHECK OF TRANSACTION REGISTER OR 

DOCUMENT REGISTER 
N 2 FILE ZERO BALANCE CARDS 

P 1 ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 
C 9 DETERMINE NEED FOR EXTRA INVENTORIES 
B 19 SUPERVISE PROPERTY INSPECTIONS 
N 11 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
P 9 FILE UP-DATED DOCUMENT REGISTERS 
G 10 PREPARE REQUISITIONS FOR WRM 

B 9 SUPERVISE CONTROL OF MATERIEL DOCUMENTS 
F 18 PREPARE STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 

DESTROYED FOR REASONS OTHER THAN FAIR WEAR AND TEAR 
K 8 ESTABLISH MINIMUM STOCK LEVELS 

0 I ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 
Q 9 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
H 8 REVIEW EXCESS EQUIPMENT OR SUPPLY TURN-IN DOCUMENTS AND 

DETERMINE EXCESS OR SALVAGE ACTION 
G 2 COMPUTE GROSS WARTIME MATERIEL REQUIREMENTS (GWMR) 
J 14 REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 
P 27 REVIEW DOCUMENTS PRIOR TO FILING 
0 7 DETERMINE NEED FOR CONTRACT MAINTENANCE OF EQUIPMENT 
Q 12 PREPARE ANO SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 
P 26 RECORD TRANSACTIONS ON TRANSACTION REGISTER 
Q 23 RECEIVE AND DISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 

PURCHASE 
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10.34 1.02 
8.43 1.21 
9.20 1.11 
8.43 1.21 
8.43 1.20 
8.61 1.14 
8.43 1.16 
6.90 1.41 
9.96 0.97 
9.20 1.04 
9.20 1.03 

7.28 1.29 
8.81 1.06 
6.13 1.52 
4.98 1.87 

9.58 0.97 
7.28 1.24 
8.43 1.07 
6.13 1.46 
6.51 1.34 
6.51 1.33 
5.75 1.49 
9.58 0.89 

5.75 1.41 
7.28 1.11 
3.45 2.35 

7.28 1.11 
6.51 1.24 
8.81 0.B8 
6.13 1.25 
5.36 1.39 
6.13 1.18 
7.28 0.99 
7.66 0.93 
8.05 0.87 

4.60 1.49 
5.75 1.19 
4.21 1.62 
6.13 1.10 

4.98 1.35 
6.13 1.09 
5.75 1.17 
4.98 1.34 
4.60 1.42 

4.60 1.41 
5.36 1.IB 

0.11 91.51 
0.10 91.61 
0.10 91.72 
0.10 91.82 
0.10 91.92 
0.10 92.02 
0.10 92.12 
0.10 92.22 
0.10 92.31 
0.10 92.41 
0.09 92.50 

0.09 92.60 
0.09 92.69 
0.09 92.78 
0.09 92.88 

0.09 92.97 
0.09 93.06 
0.09 93.15 
0.09 93.24 
0.09 93.33 
0.09 93.41 
0.09 93.50 
0.08 93.58 

0.08 93.66 
0.08 93.75 
0.08 93.83 

0.08 93.91 
0.08 93.99 
0.08 94.07 
0.08 94.14 
0.07 94.22 
0.07 94.29 
0.07 94.36 
0.07 94.43 
0.07 94.50 

0.07 94.57 
0.07 94.64 
0.07 94.71 
0.07 94.77 

0.07 94.84 
0.07 94.91 
0.07 94.98 
0.07 95.04 
0.07 95.11 

0.06 95.17 
0.06 95.24 
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B B SUPERVISE CIVILIAN PERSONNEL 
G 4 COMPUTE REQUIREMENTS OF WRM SHREOOUT PROGRAMS SUCH AS 

MMPNCf SCATAt OR BM/CW 
B 4 IMPLEMENT CONTROLS AND FOLLOW-UP FOR NEW PROCEDURES 
A 27 PLAN PROCEDURES FOR THE TRANSFER OF MATERIEL BETWEEN 

ACCOUNTS 
G 9 POST GWMR LEVELS AND COMPOSITION 
C 3 COMPLETE PERSONEL PERFORMANCE REPORTS 
G 3 COMPUTE PEACETIME OPERATING STOCKS (POS) REQUIREMENTS 
Q 22 PURCHASE SMALL DOLLAR VALUE ITEMS 
A 14 ORDER ANO MAINTAIN DIRECTIVES PERTAINING TO THE SUPPLY 

ACTIVITY 
B 5 MONITOR EXCESS ITEMS PROGRAM 
N 20 PREPARE PCAM DAILY UTILIZATION REPORT 
P 4 CODE LOCAL PURCHASE DOCUMENTS 
0 34 RECEIVE AND DISTRIBUTE CUSTODIAN REQUES«/RECEIPT 

(AF FORM 60IB) 

K 16 PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMENT (DD FORM 6) 
L 22 SCREEN REQUESTS FOR LOCAL PURCHASE 
K 24 RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 
P 28 REVIEW ERROR EDIT FROM DAILY TRANSACTION REGISTER AND MAKE 

CORRECTIONS 
K 7 EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 
L 10 MAKE ENTRIES ON STOCK LOCATOR CARDS TO SHOW CHANGES IN 

LOCATION OF PROPERTY ITEMS 
P 3 CODE AND EDIT SOURCE DOCUMENTS 
H 6 PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 

NON-MEDICAL ITEMS TO BASE SUPPLY 
0 11 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS 
H 1 ADVISE BASE SUPPLY OFFICER OF EXCESS NON-MEDICAL ITEMS 
A 23 PLAN PROCEDURES FOR MAKING INVENTORY ADJUSTMENTS 
P ll INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 
D 2 CONDUCT GJT PROGRAMS 

A 20 PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 
A 10 ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 
J 11 PREPARE INVENTORY ADJUSTMENT DOCUMENTS (AF FORM 85) 
0 2 COMPARE QUANTITY AND CONDITION OF EQUIPMENT ITEMS WITH 

VOUCHER LISTINGS 
K 14 POST STOCK SUSPENSION NOTICES 

P 12 MAKE QUALITY CONTROL CHECK OF SUCH ITEMS AS POSTING CONTROL 
COOES OR ANALYSES COOES 

P 18 MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 
K 13 POST RECEIPTS AND ISSUES OF SECURITY ITEMS TO VAULT RECORD 

CARDS 
F 11 INITIATE STOCK CHANGE DOCUMENTS FOR UNIDENTIFIED ITEMS 
A 22 PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 
K 26 SCREEN» COMPUTE» AND POST STOCK LEVELS 
L 12 NOTIFY AFMMFO OF ITEMS SUSPENDED 
E 8 DRAFT STORAGE AND OCCUPANCY REPORTS 
K 4 DETERMINE TYPE OF STORAGE REQUIRED FOR SECURITY ITEMS 
C 16 MAKE RECOMMENDATIONS FOR PERSONNEL ACTIONS 
P 16 MAINTAIN FILE OF PROPERTY ACCOUNTS 
C 10 EVALUATE ADEQUACY OF INSPECTIONS 
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1.00 
0.92 

1.05 
1.12 

1.11 
0.93 
0.76 
1.07 
0.92 
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6 EDIT OUTGOING OR INCOMING EXCESS REPORTS 
19 MAINTAIN MEMO DOCUMENT REGISTER 
19 VERIFY LABELS ANO INSTRUCTIONS FOR HANDLING RADIOACTIVE 

MATERIALS 
IT PREPARE INSPECTION REPORTS 

3 COMPUTE INVENTORY ACCURACY PERCENTAGES 
19 EVALUATE REQUESTS FOR LOCAL PURCHASE 
AO SEARCH EQUIPMENT ALLOWANCE PUBLICATIONS FOR BASIS OF ISSUE 

AND ALLOWANCES 

9 COORDINATE THE RELOCATION PROPERTY BETWEEN PROPERTY 
CUSTODIANS 

A COUNSEL INDIVIDUALS ON TRAINING PROGRESS 
19 PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE 

5 DETERMINE INTERCHANGEABILITY OF ITEMS 
1A PREPARE AND SUBMIT REPORTS OF SURVEY 
20 SUPERVISE REQUISITIONING OF MATERIEL 

T CONDUCT INSPECTIONS OF THE HANDLING OF SECURITY ITEMS 
B DEVELOP STANDARD OPERATING PROCEDURE (SOP) FOR EMERGENCY 

SUPPLY SITUATIONS 

19 PREPARE INPUT DATA AND READ OUTPUT FOR STOCK BALANCES 
7 POST STOCK DOLLAR VALUES TO OBLIGATION AUTHORITY (OA) 

17 PLAN AND SCHEDULE INSPECTIONS OF PROPERTY ASSIGNED TO USING 
ACTIVITY 

1 ADJUST BALANCE CAROS FOR SUSPENDED ITEMS 
9 COMPUTE ECONOMIC ORDER QUANTITIES (EOQS) 

37 WRITE JOB DESCRIPTION 
14 EVALUATE MEDICAL MATERIEL COMPLAINTS OR SUGGESTIONS FOR 

CORRECTIVE ACTION 
6 DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 

12 RECORD FUND OBLIGATIONS 
30 PREPARE REQUESTS FOR CHANGES IN ALLOWANCES AND 

AUTHORIZATIONS (AF FORM B01A) 
16 PREPARE REPORTS OF DISCREPANCY IN SHIPMENT FROM COMMERCIAL 

VENDORS 
17 MAINTAIN FILE OF UP-DATED TRANSACTION REGISTERS 

3 DETERMINE REQUISITION TRANSMISSION METHODS 
1 ANALYZE EFFECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 
2 BRIEF PERSONNEL ON MOBILITY PLANS 
6 CONDUCT INSPECTIONS OF LOCAL PURCHASE WORK METHODS 

14 REQUISITION SPECIAL ITEMS SUCH AS DIAGNOSTIC BIOLOGICALS 
AND REAGENTS 

13 REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 
17 SCHEDULE LEAVES OR PASSES 
29 PREPARE DOCUMENTS FOR NON-MEDICAL EQUIPMENT TRANSACTIONS 
11 MONITOR PRIORITY STATUS OF REQUISITIONS 
17 PREPARE INPUT DATA AND READ OUTPUT FOR DECREASE AND 

INCREASE TRANSACTIONS 
14 PREPARE AND SUBMIT LOCAL PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 

33 SELECT PROCUREMENT SOURCES (CP OR LP) FOR ISSUE REQUESTS 
16 ORGANIZE PROCEDURES FOR BASE PROCUREMENT OF LOCAL PURCHASE 

MATERIEL 
13 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE EQUIPMENT 

ACTIVITY 
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2.30 1.38 
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2.30 1.25 

3.07 0.93 
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3.07 0.93 
3.45 0.82 
3.83 0.74 
2.30 1.22 

3.07 0.91 
4.96 0.56 
2.30 1.20 
2.68 1.00 
2.68 0.99 

3.83 0.69 

4.21 0.62 
3.83 0.66 

3.83 0.68 

0.04 97.47 
0.04 97.51 
0.04 97.55 

0.04 97.58 
0.04 97.62 
0.04 97.66 
0.04 97.70 

0.04 97.73 

0.04 97.77 
0.04 97.80 
0.03 97.84 
0.03 97.87 
0.03 97.91 
0.03 97.94 
0.03 97.97 

0.03 98.01 
0.03 96.04 
0.03 98.07 

0.03 98.10 
0.03 98.13 
0.03 96.16 
0.03 98.19 

0.03 98.22 
0.03 98.25 
0.03 98.28 

0.03 98.31 

0.03 98.34 
0.03 98.37 
0.03 98.39 
0.03 98.42 
0.03 98.45 
0.03 98.48 

0.03 98.51 
0.03 98.54 
0.03 98.56 
0.03 98.59 
0.03 98.62 

0.03 98.64 

0.03 98.67 
0.03 98.69 

0.03 98.72 



3 EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 
26 PREPARE DOCUMENTS FOR OFF-BASE REPAIR OF EQUIPMENT 
13 EVALUATE INVENTORY ADJUSTMENTS 

11 PREPARE THE MATERIEL OPERATIONAL READINESS REPORT (MORRÍ 
1 ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 
3 EDIT OUTPUT FOR OUE-IN AND OUE-OUT DATA OF USING ACTIVITIES 

16 TYPE MATERIEL SOURCE DOCUMENTS 
8 FORWARD TEMPORARY CUSTODY RECEIPTS FOR THE LOAN OF PROPERTY 

TO PATIENTS 
23 PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 

V DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 
UNSERVICEABLE ANO DAMAGED EQUIPMENT 

11 PLAN IMPROVED TRAINING METHODS 
2 COMPILE MANAGEMENT DATA FOR USE IN EVALUATION OF SUPPLY 

PROGRAM 

23 RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 
3 CONDUCT INSPECTIONS OF INVENTORY CONTROL NORK METHODS 
3 APPOINT INVENTORY SUPERVISOR OR TEAMS 
5 DISPOSE OP INACTIVE DOCUMENTS 
6 MONITOR THE MEDICAL INVENTORY MANAGEMENT SYSTEM (MIMS) 

18 SUPERVISE PREPARATION OF OFFICIAL CORRESPONDENCE 
11 MAINTAIN OATE-OF-AVAILABILITY LIST OF NEWLY STOCKLISTEO 

MATERIEL 

5 DETERMINE NEED FOR INDIVIDUAL OR GROUP TRAINING 
18 PREPARE INPUT DATA AND READ OUTPUT FOR DOCUMENTATION 

OF TRANSACTIONS 

18 PREPARE SHIPPING DOCUMENTS FOR LOCAL PURCHASE CREDIT ITEMS 
BEING RETURNED TO VENDOR 

2 COMPUTE FILL RATES 

15 RECOMMEND INDIVIDUALS FOR SPECIALTY KNOWLEDGE TESTING 
36 REVIEW AND FORWARD REQUESTS FOR TEMPORARY LOAN OF EQUIPMENT 
10 INVESTIGATE DISCREPANCIES ENCOUNTERED IN THE INVENTORY OF 

SECURITY ITEMS 

32 RECOMMEND CHANGES IN TECHNICAL ORDERSi MANUALS* HANDBOOKS* 
OR OPERATING PROCEDURES 

5 COORDINATE WITH BASE DATA PROCESSING INSTALLATION FOR 
PREPARATION OF INVENTORY COUNT LISTINGS 

A CONDUCT INSPECTIONS OF DOCUMENT CONTROL WORK METHODS 
23 SELECT DATA ELEMENTS FOR RECORDING TRANSACTIONS 

7 PREPARE DOCUMENTS FOR THE TURN-IN OF OUT-DATED X-RAY FILM 
1 ADAPT AND MAINTAIN TRAINING AIDS 

21 PROCESS ANO REPORT MEDICAL MATERIEL COMPLAINTS 
10 PREPARE AND DISTRIBUTE SOURCE DOCUMENTS INVOLVING PAYMENT 

TO VENDORS 

13 SUPERVISE LOCAL PURCHASE ACTIVITIES 
3 COORDINATE PROCEDURES FOR RESERVIST TRAINING 

21 MONITOR THE FLOW OF DOCUMENTS BETWEEN PROCESSING POINTS 
20 MONITOR MEMO DOCUMENT REGISTER 
12 MAINTAIN CUSTOOY/RECEIPT LOCATOR LISTINGS BY ACCOUNT 
22 PREPARE CERTIFICATES OF LOST DOCUMENTS 
23 SEPARATE STOCK RECORD CAROS FOR NON-STOCK LISTED ITEMS 
23 RECONCILE THE SECURITY RECORD CARD BALANCES WITH STOCK 

RECORD CARO BALANCES 
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2.68 0.96 
1.92 1.33 
4.21 0.60 
2.30 1.08 
2.30 1.04 
3.07 0.76 
2.30 1.01 
3.83 0.60 

2.30 1.00 
3.83 0.59 

3.07 0.73 
1.53 1.45 

2.68 0.82 
4.60 0.48 
3.83 0.57 
3.45 0.63 
3.07 0.69 
3.07 0.69 
2.30 0.91 

2.68 0.76 
1.92 1.05 

2.30 r.86 

2.68 0.73 
2.68 0.67 
2.30 0.78 
2.30 0.76 

2.30 0.74 

2.30 0.73 

2.68 0.63 
1.53 1.09 
3.07 0.54 
2.68 0.61 
3.07 0.53 
1.92 0.84 

2.30 0.69 
2.68 0.59 
2.68 0.59 
1.92 0.8) 
1.53 1.01 
1.15 1.31 
1.53 0.95 
1.92 0.73 

0.03 98.75 
0.03 98.77 
0.03 98.80 
0.02 98.82 
0.02 98.85 
0.02 98.87 
0.02 98.89 
0.02 98.92 

0.02 98.94 
0.02 98.96 

0.02 98.98 
0.02 99.01 

0.02 99.03 
0.02 99.05 
0.02 99.07 
0.02 99.09 
0.02 99.11 
0.02 99.14 
0.02 99.16 

0.02 99.18 
0.02 99.20 

0.02 99.22 

0.02 99.24 
0.02 99.25 
0.02 99.27 
0.02 99.29 

0.02 99.31 

0.02 99.32 

0.02 99.34 
0.02 99.36 
0.02 99.37 
0.02 99.39 
0.02 99.41 
0.02 99.42 

0.02 99.44 
0.02 99.45 
0.02 99.47 
0.02 99.49 
0.02 99.50 
0.02 99.52 
0.01 99.53 
0.01 99.54 
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12 PREPARE» ADMINISTER» OR SCORE TESTS 
16 POST RETURNS TO VENDORS 
26 SUPERVISE THE STOCK RECORD ACCOUNT 

26 SUPERVISE THE FURNISHING OF MEDICAL MATERIEL TRANSACTION 
DOCUMENTS TO BAFO 

16 PREPARE TRAINING RECORDS OR CHARTS 
26 PLAN PROCEDURES FOR THE ADMINISTRATION OF THE STOCK RECORD 

ACCOUNT 

20 PREPARE AND DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASE 
13 MAINTAIN FILE OF AUTHORIZATIONS, INCREASES, OR DECREASES TO 

THE CONSOLIDATED LISTING 

16 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS AT USING 
ACTIVITY 

28 SUBMIT SUGGESTED SOURCES OF LOCAL PURCHASE ITEMS TO BASE 
PURCHASING ANO CONTRACT OFFICE (P ♦ C) 

33 PREPARE TRANSFER DOCUMENTS FOR PROPERTY TRANSFERRED BETWEEN 
BASE MEMOS 

35 SUBMIT AUTHORIZATION CHANGES TO MEDICAL EQUIPMENT REVIEW 
AUTHORIZATION ACTIVITY 

16 ROTATE DUTY ASSIGNMENTS OF INDIVIDUALS FOR CROSS-TRAINING 
19 POST AUTHORIZATION CHANGES TO THE CONSOLIDATED LISTING 
26 RECEIVE AND PROCESS REQUESTS FOR ITEMS TO Be PURCHASED WITH 

PETTY CASH FUNDS 

20 PREPARE INVENTORY CONTROL RECORDS FOR ACCEPTABLE TURN-INS 
13 PREPARE AND SUBMIT LIST OF DELINQUENT LOCAL PURCHASE ORDERS 

TO BASE PROCUREMENT ACTIVITY 

31 PREPARE STOCK OR PRICE CHANGE VOUCHERS FOR EQUIPMENT 
10 MAINTAIN NEWLY-STOCKLISTEO ITEM PCAM CARD FILE 
17 PREPARE REPORT OF LOCAL PURCHASES 

6 CONDUCT UTILIZATION SURVEYS TO VALIDATE EQUIPMENT 
REQUIREMENTS 

11 SUPERVISE EQUIPMENT AUTHOR IZATION AND SUPPORT FUNCTIONS 
26 PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 
29 PLAN TECHNIQUES FOR HANDLING MECHANIZED ACCOUNTS 

9 INSTRUCT PERSONNEL IN STORAGE OF CLASSIFIED DOCUMENTS 
13 PREPARE LESSON PLANS 

21 PLAN PROCEDURES FOR MAINTAINING E-AIO CAROS 
6 ESTABLISH AND POST NOTICES OF INVENTORY DEADLINE DATES 

12 EVALUATE EQUIPMENT AUTHORIZATION AND SUPPORT ACTIVITIES 
25 SUPERVISE THE MEDICAL Ew'JIPMENT MANAGEMENT OFFICE IMEMOI 
27 SET LEVELS ANO REQUIREMENT COOES FOR NON-STOCKLISTED ITEMS 
12 OPEN NEW MEMO ACCOUNTS 

9 MAINTAIN AND DISTRIBUTE THE CONSOLIDATED LISTING (CLI 
6 PREPARE AND SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFO 

(SFS 120, 120A) 

38 REVIEW REPORTS OF INVENTORY FINDINGS FROM PROPERTY 
6 COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 

PROCESSING INSTALLATION 

36 SUBMIT REQUESTS FOR STOCKLISTING OF NON-STOCKLISTED ITEMS 
TO SUB-COMMAND OR COMMAND 

15 ORGANIZE MAINTENANCE SUPPORT FUNCTIONS 
37 REVIEW EQUIPMENT STOCK STATUS REPORT FOR DISCREPANCIES 
22 PREPARE AND FORWARD EQUIPMENT AUTHORIZATION INVENTORY DATA 

TO BASE DATA PROCESSING INSTALLATION 
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2.30 0.60 
1.15 1.20 
1.15 1.20 
2.30 0.60 

1.92 0.70 
1.92 0.70 

3.83 0.36 
1.92 0.63 

1.53 0.77 

2.30 0.69 

1.92 0.58 

2.30 0.68 

1.53 0.72 
1.92 0.53 
1.92 0.53 

1.53 0.65 
1.15 0.86 

1.15 0.86 
0.77 1.26 
1.15 0.82 
1.15 0.82 

0.77 1.19 
1.15 0.78 
1.15 0.77 
1.15 0.75 
1.53 0.51 
1.53 0.50 
1.92 0.60 
1.53 0.65 
1.15 0.60 
1.15 0.56 
0.77 0.83 
1.15 0.55 
1.15 0.53 

1.15 0.52 
1.15 0.50 

0.77 0.61 

1.53 0.28 
0.77 0.56 
0.77 0.56 

0.01 99.56 
0.01 99.57 
0.01 99.59 
0.01 99.60 

0.01 99.61 
0.01 99.63 

0.01 99.66 
0.01 99.65 

0.01 99.66 

0.01 99.67 

0.01 99.69 

0.01 99.70 

0.01 99.71 
0.01 99.72 
0.01 99.73 

0.01 99.76 
0.01 99.75 

0.01 99.76 
0.01 99.77 
0.01 99.78 
0.01 99.79 

0.01 99.79 
0.01 99.80 
0.01 99.81 
0.01 99.1*2 
0.01 99.83 
0.01 99.86 
0.01 99.Ü6 
0.01 99.85 
0.01 99.86 
0.01 99.86 
0.01 99.87 
0.01 99.88 
0.01 99.88 

0.01 99.89 
0.01 99.90 

0.00 99.90 

0.00 99.90 
0.00 99.91 
0.00 99.91 

L - - “ * É 



21 PREPARE ANO FORWARD E-AIO DUE-IN CARO TO BASE DATA SERVICES 
(AF FORM 815) 

20 PREPARE AND FORWARD E-AIO CUSTODY/RECEIPT CARO TO BASE DATA 
PROCESSING INSTALLATION (AF FORM 814) 

14 SUPERVISE MACHINE ROOM OPERATIONS 
10 PLAN ANO CONDUCT FORMAL CLASSROOM TRAINING 
39 ROUTE TURN-IN OF EQUIPMENT FOR INSPECTION AND CONDITION 

COOING 

10 INSPECT CHARGE-OUT RECORDS (AF FORM 614) TO INSURE RETURN 
OF LOANED DOCUMENTS 

19 PREPARE SCHEDULE FOR STAGGERED SUBMISSION OF REQUESTS 
2 AUDIT ANO FORWARD THE QUARTERLY MIMS REPORT 

17 MAKE REPORTS OF SURVEY FOR IRRECONCILABLE EQUIPMENT 
SHORTAGES 

31 PREPARE UNIT MANNING DOCUMENT (UMD) CHANGE REQUESTS 
17 SELECT INDIVIDUALS FOR FORMAL TRAINING 

12 PREPARE REPORTS OF SURVEY FOR UNACCEPTABLE ADJUSTMENTS 
(DO FORM 200) 

22 RECONCILE THE DOLLAR VALUE OF INVENTORY CATEGORIES WITH THE 
DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 

1 COORDINATE WITH OTHER AGENCIES TO DETERMINE WHICH LOCAL 
PURCHASE ITEMS SHOULD BE STOCKLISTED 

19 PROCESS AND FORWARD EXEMPTIONS TO THE BUY AMERICAN ACT TO 
BASE PROCUREMENT ACTIVITY 

24 PREPARE BASE INVENTORY ADJUSTMENT DOCUMENT 
15 PREPARE AND SUBMIT QUARTERLY FEEDER REPORTS 

21 PROVIDE FUND CITATION AND AUTHORIZATION FOR CASH PURCHASE 
2 EDIT MACHINE-COMPUTED REQUIREMENTS LISTING OF 

NON-STOCKLISTED ITEMS 

15 MAINTAIN FILE OF BASE ERROR AND/OR CORRECTION SHEETS 
(AF FORM ISO) 

35 REPORT DISCREPANCIES IN STOCK STATUS REPORT TO STOCK 
RECORDS SECTION FOR PREPARATION OF NEW REPORT 

29 PREPARE EQUIPMENT REPLACEMENT BUDGETARY LIST 
28 PREPARE EQUIPMENT AUTHORIZATION CHANGE INFORMATION FOR PCAM 

cards 

27 PREPARE DROPPAGE ALLOWANCE DOCUMENTS FOR NON-MEDICAL 
EQUIPMENT 

23 PREPARE AND SUBMIT STATEMENTS OF CHARGES OR OTHER VOLUNTARY 
PAYMENT DOCUMENTS FOR EQUIPMENT 

18 NOTIFY WAREHOUSE TO FORWARD EQUIPMENT FUR USER TESTS 
14 MAINTAIN HISTORY FILE OF PCAM CARDS ON EQUIPMENT 

6 COORDINATE WITH THE MERAA6 FOR EQUIPMENT PURCHASES AND 
PURCHASE PRIORITIES 

3 COMPUTE DROPPAGE ALLOWANCES FOR NON-MEOICAL EQUIPMENT ITEMS 
18 PREPARE AND DISTRIBUTE THE STOCK STATUS REPORT 
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0.00 99.92 

0.00 99.92 

0.00 99.92 
0.00 99.93 
0.00 99.93 

0.00 99.94 

0.77 

0.77 

0.77 
0.38 
1.15 

0.77 

0.77 
0.77 
0.77 

0.38 
0.38 
0.77 

0.77 

0.77 

0.38 

0.77 
0.77 
0.36 
0.38 

0.38 

0.38 

0.38 
0.38 

0.38 

0.38 

0.38 
0.38 
0.38 

0.38 
0.38 

0.54 

0.54 

0.53 
1.04 
0.33 

0.49 

0.45 
0.44 
0.41 

0.64 
0.60 
0.30 

0.29 

0.27 

0.54 

0.26 
0.24 
0.33 
0.15 

0.15 

0.15 

0.15 
0.15 

0.15 

0.15 

0.15 
0.15 
0.15 

0.15 
0.15 

0.00 
0.00 
0.00 

0.00 
0.00 
0.00 

0.00 
0.00 
0.00 
0.00 

0.00 
0.00 
0.00 

99.94 
99.94 
99.95 

99.95 
99.95 
99.95 

99.96 
99.96 
99.96 
99.97 

99.97 
99.97 
99.97 

0.00 99.97 
0.00 99.97 

0.00 99.96 

0.00 99.96 

0.00 99.96 

0.00 99.97 

0.00 99.97 

0.00 99.97 
0.00 99.97 

0.00 99.97 

0.00 99.97 
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JOB DESCRIPTION FUR AHN IN MED MATERIEL CAREER LADDER 6570 PERS KSCH 1 AB (AFSC) 
LACKLAND AF8• TEX 78236 

DUTY JOB DESCRI PT I ONtCASES"10331TASKS" A09#DUTIES" 17,MBRS- 81 
KPATH ORDER FROM 262 TO 342 GROUP STAGE- 3? 

CUMULATIVE SUH OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

o-tsk outv/task title I 

I maintaining linen supply 
E PERFORMING WAREHOUSE FUNCTIONS 
A PLANNING AND ORGANIZING 
S DIRECTING AND IMPLEMENTING 
Q PERFORMING LOCAL PURCHASE FUNCTIONS 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 
o performing medical equipment management office functions 
l supporting inventory control of supplies 
M REQUISITIONING MATERIEL 
N PERFORMING MACHINE ROOM ANO ISSUING FUNCTIONS 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
C EVALUATING 
F INSPECTING PROPERTY 
D TRAINING 
G MAINTAINING WAR READINESS MATERIEL 
H REPORTING AND DISPOSING OF MATERIEL 

100.00 59.02 
56.79 21.37 
49.38 10.40 
50.62 8.96 
17.28 16.83 
34.57 8.23 
24.69 8.35 
28.40 6.12 
29.63 5.73 
18.52 8.62 
33.33 4.32 
28.40 4.72 
27.16 4.31 
25.93 4.40 
17.28 4.52 
14.81 2.44 
6.17 1.23 

59.02 59.02 
12.14 71.16 
5.14 76.29 
4.53 80.83 
2.91 83.73 
2.85 86.58 
2.06 88.64 
1.74 90.3C 
1.70 92.08 
1.60 93.67 
1.44 95.11 
1.34 96.45 
1.17 97.62 
1.14 98.76 
0.76 99.55 
0.36 99.91 
O.OB 99.98 
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JÜB DESCRIPTION FOR AMN IN HED MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 

LACKLAND AFB, TEX 78236 

TASK JOB OESCRIPTIQNtCASESa1033fTASKS* 409tDUTIES* 17*HBRS* 81 
KPATH ORDER FROM 262 TO 342 GROUP STAGE* 32 

O-TSK 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING 
PERCENT OF MEMBERS PERFORMING. 

ALL MEMBERS 

OUTY/TASK TITLE 

E 
I 

E 
B 
E 
E 
E 
E 
B 
C 
A 
E 
K 
E 

I 
P 

I 
J 
A 

20 
8 

11 
1 

10 
17 

2 
19 
16 

9 
15 
18 
12 

5 

7 
3 
4 

23 
13 

9 
12 

1 
18 
30 
42 

1 
11 
34 
40 
18 

7 

14 
7 
6 
9 
7 

SEND LINEN TO LAUNDRY AND IVE FROM LAUNDRY 
ESTIMATE OR COUNT QUANTIT .SSUED ANO PICKED UP LINENS 
PICK UP LINENS FROM ANO DEL * . TO USING ACTIVITY 
CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND 

DIRTY LINEN 

MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 
PROTECT CLEAN LINENS FROM OUST 
COMPLETF LINEN SUPPLY RECORDS (AF FORM 581) 
SCREEN LINEN TO DETECT DAMAGED OR WORN ITEMS 
PROCESS CLOTHING ITEMS OF HOSPITAL PERSONNEL 
INVENTORY CONTROLLED LINEN ITEMS 
PREPARE FORMS FOR TURN-IN OF LINEN TO THE LAUNDRY 
REPAIR OR REPLACE WORN OR DAMAGED LINENS 

PREPARE AND FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 
DEVISE CONTROLS TO PREVENT CONTACT BETWEEN CLEAN ANO DIRTY 

LINEN 
DYE WORN LINENS 

COMPUTE LINEN LEVELS FOR USING ACTIVITIES 
COORDINATE NEGOTIATIONS FOR THE LAUNDERING OF LINENS 
MAKE DELIVERIES TO USING ACTIVITY 
PREPARE AND SUBMIT QUARTERLY LINEN INVENTORY AND 

CONSUMPTION REPORT 

DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
SUPERVISE LINEN SUPPLY ACTIVITY 
CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 
ISSUE MATERIEL TO USING ACTIVITY 

PLACE ITEMS IN WAREHOUSE BINS» RACKS, OR BAYS 
UNLOAD INCOMING SHIPMENTS 

ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 
EVALUATE EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 
SET UP, MAINTAIN, OR DISPOSE OF FILES 

SET UP BINS, RACKS, BAYS, OR OTHER STORAGE FACILITIES 
PREPARE SALVAGE DOCUMENTS 

DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 
REDISTRIBUTION AND MARKETING (R ♦ M) ACTIVITY 

PREPARE AND SUBMIT REPORTS OF SURVEY 
FILE COMPLETED DOCUMENTS 
DRAFT AND SUBMIT LINEN SUPPLY BUDGET ESTIMATES 
MAKE PHYSICAL COUNT OF PROPERTY ITEMS 

COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 

92.59 6.16 
86.42 6.55 
77.78 7.06 
86.42 5.20 

87.65 4.50 
BO.25 4.61 
75.31 4.55 
79.01 4.31 
66.67 4.84 
71.60 3.87 
60.49 4.26 
70.37 3.63 
61.73 3.71 
55.56 3.89 

55.56 3.48 
54.32 3.16 
45.66 3.54 
29.63 4.85 
49.38 2.90 

34.57 3.57 
30.86 3.44 
29.63 2.99 
32.10 2.64 
32.10 2.43 
28.40 2.71 
32.10 2.32 
22.22 3.26 
32.10 2.04 
22.22 2.40 
24.69 2.04 
20.99 2.25 

16.05 2.90 
23.46 1.91 
17.28 2.58 
18.52 2.39 
14.81 2.81 

5.71 
5.66 
5.49 
4.49 

3.95 
3.70 
3.43 
3.41 
3.22 
2.77 
2.58 
2.56 
2.29 
2.16 

1.93 
1.72 
1.62 
1.44 
1.43 

1.24 
1.06 
0.89 
0.85 
0.78 
0.77 
0.74 
0.73 
0.66 
0.53 
0.50 
0.47 

0.46 
0.45 
0.45 
0.44 

0.42 

5.71 
11.37 
16.86 
21.35 

25.30 
26.99 
32.42 
35.83 
39.05 
41.83 
44.40 
46.96 
49.25 
51.41 

53.35 
55.06 
56.68 
58.12 
59.55 

60.78 
61.85 
62.73 
63.58 
64.36 
65.13 
65.87 
66.60 
67.25 
67.79 
68.29 
68.76 

69.23 
69.68 
70.12 
70.56 
70.98 



2 ANALYZE WORKLOADS AND DEVELOP? IMPROVED WORK METHODS 
22 SUPERVISE STORAGE AND RECEIPT OF MATERIEL 
14 ORDER OFFICE SUPPLIES» FORMS» AND PUBLICATIONS 

5 CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 
32 PREPARE TEMPORARY CUSTODY RECEIPTS (AF FORM 1297) 
25 PLAN PROCEDURES FOR THE DELIVERY» ISSUE» RECEIPT, AND 

STORAGE OF MATERIEL 

21 LOCATE AND PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 
SLIPS OR OTHER RELEASE DOCUMENTS 

44 WRAP AND PACK PROPERTY FOR STORAGE 

16 MAINTAIN PERSONAL CLOTHING AND EQUIPMENT RECORDS 
17 SUPERVISE PHYSICAL ISSUING OF MATERIEL 

2 ASSIGN OR CANCEL DOCUMENT NUMBERS 

I ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 
3 COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 

DOCUMENTS 

37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST 
19 MAINTAIN SUPPLY DOCUMENT REGISTER 

26 PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
43 VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 

7 SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS 191530) 
11 ESTABLISH WORK SCHEDULES 

3 DESIGNATE ITEMS FOR DISPOSAL 

29 PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STORAGE 
5 MAINTAIN FILE OF LOCAL PURCHASE ORDERS, CONTRACTS, 

RECEIVING REPORTS, OR SIMILAR DOCUMENTS 
9 SUPERVISE CIVILIAN PERSONNEL 

4 ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 
14 PREPARE AND SUBMIT LOCAL PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 

23 SUPERVISE THE DISPOSAL AND SALVAGE OF MATERIEL 
31 PLACE LOCATION SYMBOLS ON WAREHOUSE BINS, RACKS, OR BAYS 
28 SUBMIT SUGGESTED SOURCES OF LOCAL PURCHASE ITEMS TO iASE 

PURCHASING AND CONTRACT OFFICE IP ♦ C) 
6 GIVE INFORMAL TRAINING TO INDIVIDUALS 

15 SUPERVISE MEDICAL MATERIEL SPECIALISTS (91550) 
8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 

28 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 
2 CALCULATE THE INVENTORY BALANCE 

28 PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE, THEFT, AND 
DETERIORATION 

27 REVIEW DOCUMENTS PRIOR TO FILING 

4 MAINTAIN DUE-IN ANO STATUS FILES FOR OUTSTANDING 
requisitions 

11 PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 
ITEMS 

12 PREPARE AND SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 
PROCUREMENT ACTIVITY 

25 RECEIVE, INSPECT, AND STORE LOCAL PURCHASE ITEMS 
27 PACK OR CRATE ITEMS FOR SHIPPING 
15 REVIEW RECEIVING DOCUMENTS 

9 MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 
24 TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 
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16.05 2.52 
14.81 2.61 
14.81 2.58 
18.52 2.03 
14.81 2.53 
23.46 1.58 

20.99 1.70 

13.58 2.62 
13.58 2.56 
13.56 2.56 
16.05 2.16 
17.28 1.93 
18.52 1.72 

16.05 1.98 
13.58 2.34 
18.52 1.69 
19.75 1.57 
11.11 2.63 
13.58 2.14 
16.05 1.77 
16.05 1.72 
12.35 2.20 

11.11 2.36 
12.35 2.11 
9.88 2.54 

12.35 2.00 
11.11 2.22 
9.88 2.46 

12.35 1.96 
6.17 3.84 

12.35 1.84 
12.1'5 1.76 
7.41 2.91 

17.28 1.24 

11.11 1.90 
9.86 2.13 

m 
9.88 2.12 

11.11 1.83 

9.68 2.04 
14.81 1.36 
11.11 1.81 
7.41 2.65 
8.64 2.24 

0.40 71.38 
0.39 71.77 
0.38 72.15 
0.38 72.53 
0.37 72.90 
0.37 73.27 

0.36 73.63 

0.36 73.Y9 
0.35 74.34 
0.35 74.68 
0.35 75.03 
0.33 75.36 
0.32 75.68 

0.32 76.00 
0.32 76.32 
0.31 76.63 
0.31 76.94 
0.29 77.23 
0.29 77.52 
0.28 77.81 
0.28 78.09 
0.27 78.36 

0.26 78.62 
0.26 78.88 
0.25 79.13 

0.25 79.38 
0.25 '9.62 
0.24 79.87 

0.24 80.11 
0.24 80.35 
0.23 80.57 
0.22 80.79 
0.22 81.01 
0.21 81.22 

0.21 81.43 
0.21 81.64 

0.21 81.85 

0.20 82.05 

0.20 82.26 
0.20 82.46 
0.20 82.66 
0.20 82.85 
0.19 83.05 
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DELIVER OUTSHIPMENTS 
MAINTAIN OUE-IN ANO DUE-OUT SUSPENSE CARDS 
RECEIVE AND DISTRIBUTE INCOMING AND OUTGOING MAIL 
PREPARE AND ATTACH SHIPPING TAGS. LABELS. OR DOCUMENTS 
MAINTAIN LIBRARY OF GSA CATALOGUES. VENDORS' CATALOGUES, 

AND OTHER PROCUREMENT DATA 
TYPE MATERIEL SOURCE DOCUMENTS 
PLAN PROCEDURES FOR MAKING INVENTORY ADJUSTMENTS 
PREPARE REQUISITION CAROS (DO FORM 1368) OR TRANSACTION 

CARDS (AF FORM 159) 

INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 
SEGREGATE MATERIEL TO BE INVENTORIED 
PREPARE AND SUBMIT LIST OF DELINQUENT LOCAL PURCHASE ORDERS 

TO BASE PROCUREMENT ACTIVITY 
MARK SHIPPING CONTAINERS 

EXAMINE MARKINGS ON ITEMS, CRATES, BOXES, OR PACKAGES FQi. 
ACCURACY AND LEGIBILITY 

INVENTORY HRM MATERIELS 

VALIDATE AND DISTRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 
FORWARD ISSUE CAROS OR SHOPPING LISTS TO WAREHOUSE 
MONITOR THE MEDICAL INVENTORY MANAGEMENT SYSTEM (MIMS) 
PROCESS RECEIPTS FROM LOCAL PURCHASE 
POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 
INSPECT TURN-IN ITEMS 

IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 
ST ORAGE 

MAINTAIN AND ISSUE STOCKS OF NON-MEDICAL SUPPLIES 
MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 

REQUISITIONS 

SEARCH CATALOGUES R FEDERAL STOCK LISTS TO ELIMINATE LOCAL 
PROCUREMENT OF STOCKLISTED ITEMS 

FILE UP-DATED DOCUMENT REGISTERS 
REQUEST WAREHOUSE TO DELIVER MATERIEL 
TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 
ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE SUPPLY 

ACTIVITY 

INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 
INSPECT HANDLING, LOADING, OR STORING OF PROPERTY RELEASED 

FOR SHIPMENT 

FORWARD COPIES OF RELEASE/RECEIPT DOCUMENTS TO STOCK 
RECORDS SECTION (DO FORM 1368-1) 

ISSUE DATED ITEMS 

PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 
SUPERVISE REQUISITIONING OF MATERIEL 
DETERMINE NEED FOR EXTRA INVENTORIES 

RECEIVE AND DISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 
PURCHASE 

PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 
DEVELOP STANDARD OPERATING PROCEDURE (SOP) FOR EMERGENCY 

SUPPLY SITUATIONS 

MAINTAIN CUSTOOY/RECEIPT LOCATOR LISTINGS BY ACCOUNT 
ADJUST MINOR DISCREPANCIES ON STOCK RECORD CAROS 
COMPUTE INVENTORY ACCURACY PERCENTAGES 
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8.66 2.21 
9.68 1.93 
9.88 1.92 

13.58 1.60 
8.66 2.16 

6.17 2.95 
12.35 1.66 
7.61 2.62 

9.88 1.81 
9.88 1.75 
7.61 2.33 

7.61 2.30 
16.81 1.15 

11.11 1.53 
7.61 2.29 
8.66 1.96 
6.17 2.70 
8.66 1.92 
6.17 2.62 
9.88 1.63 

16.81 1.09 

9.88 1.62 
7.61 2.15 

7.61 2.13 

9.88 1.59 
6.17 2.69 
9.88 1.55 
7.61 2.01 

6.17 2.60 
6.9N 2.96 

11.11 1.32 

9.88 1.66 
9.88 1.66 
6.17 2.23 
7.61 1.86 
6.17 2.16 

6.17 2.08 
6.17 2.08 

6.17 2.07 
6.96 2.59 
6.96 2.56 

0.19 83.26 
0.19 83.63 
0.19 83.62 
0.19 83.81 
0.16 83.99 

0.18 86.18 
0.18 86.36 
0.18 86.53 

0.18 86.71 
0.17 86.89 
0.17 85.06 

0.17 85.23 
0.17 85.40 

0.17 85.57 
0.17 85.74 
0.17 85.91 
0.17 86.07 
0.17 86.24 
0.16 86.40 
0.16 86.56 
0.16 86.72 

0.16 86.88 
0.16 87.04 

0.16 87.20 

0.16 87.36 
0.15 87.51 
0.15 87.67 
0.15 87.81 

0.15 87.96 
0.15 88.11 

0.15 88.25 

0.16 88.40 
0.14 88.54 
0.14 88.66 
0.14 88.82 
0.13 88.95 

0.13 89.08 
0.13 89.21 

0.13 89.33 
0.13 89.46 
0.13 89.59 



1 ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CA TEGOR IF S 
6 COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 

PROCESSING INSTALLATION 
19 SUPERVISE PROPERTY INSPECTIONS 
19 PLAN PROCEDURES AND SEQUENCES FOR TAKING .NVENTORIE S 
17 PLAN AND SCHEDULE INSPECTIONS OF PROPERTY ASSIGNED TO USING 

ACTIVITY 

4 DETERMINE CAUSE OF UNSERVICEABLE CONDITION OF PROPERTY 
13 REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 

9 FILL OUT rCKMS FOR CONDEMNED ITEMS 
37 WRITE JOB DESCRIPTION 

5 COMPUTE ECONOMIC ORDER QUANTITIES (EOQS) 
40 SEARCH EQUIPMENT ALLOWANCE PUBLICATIONS FOR BASIS OF ISSUE 

AND ALLOWANCES 

13 RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 
DATA 

21 VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 

8 PREPARE ANO MAINTAIN RECORDS OR DOCUMENTS FOR NON-MEDICAL 
MATERIEL 

10 SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 
8 ESTABLISH MINIMUM STOCK LEVELS 

8 KEYPUNCH TRANSACTION CARDS FOR LOCAL PURCHASE ITEMS 
7 INDOCTRINATE NEWLY ASSIGNED PERSONNEL 

35 PROCESS PROPERTY ACCOMPANYING PATIENTS 
4 CODE LOCAL PURCHASE DOCUMENTS 

18 MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 
¿1 SCREEN f.¿QUESTS FOR SUPPLIES 

21 SUPERVISE SPECIAL PROJECT AND SPECIAL DUTY ACTIVITIES 
18 SUPERVISE PREPARATION OF OFFICIAL CORRESPONDENCE 
27 PLAN PROCEfjRES FOR THE TRANSFER OF MATERIEL BETWEEN 

ACCOUNTS 
22 SCREEN REQUESTS FOR LOCAL PURCHASE 
35 SUBMIT AUTHORIZATION CHANGES TO MEDICAL EQUIPMENT REVIEW 

AUTHORIZATION ACTIVITY 
17 PREPARE REPORT OF LOCAL PURCHASES 
15 MAINTAIN MEMO DOCUMENT REGISTER 
11 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS 

13 MAINTAIN FILE OF AUTHORIZATIONS* INCREASES* OR DECREASES TC 
THE CONSOLIDATED LISTING 

11 MAINTAIN STOCK RECORD CAROS FOR LOCAl PURCHASE ITEMS 
30 PREPARE REQUESTS FOR CHANGES IN ALLOWANCES AND 

AUTHORIZATIONS (AF FORM 601A) 
12 NOTIFY USING ACTIVITY OF MATERIEL DELIVERY DATES 
26 RECORD TRANSACTIONS ON TRANSACTIPL REGISTER 

5 COORDINATE THE RELOCATION cr rKOPERTY BETWEEN PROPERTY 
CUSTODIANS 

9 SUPERVISE CONTROi OF MATERIEL OOCUMENTS 
1 CHECK ACCURACY UF DEPOT REQUISITIONS 
6 MAINTAIN REQUISITION HISTORY FILE 

13 INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSION, DECAY, OR 
DETERIORATION 

18 PREPARE SHIPPING DOCUMENTS FOR LOCAL PURCHASE CREDIT ITEMS 
BEING RETURNED TO VENDOR 
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7.41 1.69 
6.17 2.02 

7.41 1.66 
9.88 1.24 
8.64 1.41 

8.64 1.37 
3.70 3.19 
8.64 1.35 
3*70 3.14 
7.41 1.55 
3.70 3.07 

3.70 3.05 

7.41 1.51 
3.70 3.02 

7.41 1.46 
6.1? 1.74 
7.41 1.44 
6.17 1.71 
8.64 1.20 
6.17 1.68 
6.17 1.65 
7.41 1.38 
4.94 2.05 
4.94 1.99 
8.64 1.12 

3.70 2.55 
3.70 2.47 

3.70 2.46 
4.94 1.82 
4.94 1.80 
3.70 2.39 

6.17 1.43 
4.94 1.77 

8.64 1.01 
4.94 1.76 
7.41 1.17 

2.47 3.50 
7.41 1.15 
4.94 1.71 
6.17 1.36 

2.47 3.36 

0.13 B9.71 
0.12 89.84 

0.12 89.96 
0.12 90.09 
0.12 90.21 

0.12 90.32 
0.12 90.4½ 
0.12 90.56 
0.12 90.66 
0.12 90.79 
0.11 90.90 

0.11 91.02 

0.11 91.13 
0.11 91.24 

0.11 91.35 
0.11 91.46 
0.11 91.56 
0.11 91.67 
0.10 91.77 
0.10 91.86 
0.10 91.98 
0.10 92.08 
0.10 92.18 
0.10 92.28 
0.10 92.36 

0.09 92.47 
0.09 92.56 

0.09 92.65 
0.09 92.74 
0.09 s'2.83 
0.09 </2.92 

0.09 9j.01 
0.09 93.10 

0.09 93.18 
0.09 93.27 
0.09 93.36 

0.09 93.44 
0.08 93.53 
0.08 93.61 
0.08 93.70 

0.08 93.78 



L 17 PREPARE A.-C DISTRIBUTE SINGLE LINE ITEM RELEASE AND RECEIPT 
DOCUMENT IÛD FORM 1348) 

A 13 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE EQUIPMENT 
ACTIVITY 

N 1 COMPARE SHOPPING DECK OR LIST WITH BALANCE CAROS 
P 25 RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 
N 13 OFFSET ADJUSTMENT TRANSACTION CARDS 
C 14 EVALUATE MEDICAL MATERIEL COMPLAINTS OR SUGGESTIONS FOR 

CORRECTIVE ACTION 
N 6 KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 
D 2 CONDUCT GJT PROGRAMS 

N 14 OFFSET LOCAL PURCHASE TRANSACTION CARDS BEHIND BALANCE 
CAROS 

N 4 FORWARD PUNCHED QUANTITY REQUESTED CARO DECKS TO DATA 
PROCESSING INSTALLATION 

A 10 ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 
E 15 INSPECT AND INVENTORY STOCK STORED IN HOSPITAL FOR AIR 

EVACUATION PROGRAM 

E 36 SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 
E 36 RECEIVE# ISSUE# OR PACKAGE SECURITY ITEMS 
N 16 PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 
N 2 FILE ZERO BALANCE CARDS 
J 4 CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS 
K 24 RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 
P 6 DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 
A 4 ASSIGN ISSUE PRIORITIES 

A 33 SELECT PROCUREMENT SOURCES (CP OR LP) FOR ISSUE REQUESTS 
C 3 COMPLETE PERSONEL PERFORMANCE REPORTS 
E 2 CLEAN AND DRY PROPERTY ITEMS 

D 8 INSTRUCT PERSONNEL IN LOCATING AND INTERPRETING TECHNICAL 
INFORMATION 

Q 24 RECEIVE AND PROCESS REQUESTS FOR ITEMS TO BE PURCHASED WITH 
PETTY CASH FUNDS 

Q 16 PREPARE REPORTS OF DISCREPANCY IN SHIPMENT FROM COMMERCIAL 
VENDORS 

J 10 PERFORM PRE-INVENTORY SURVEY 
N 15 OFFSET TRANSACTION CAROS BEHIND BALANCE CAPOS 
N 10 MAINTAIN NENLV-STOCKL! STEO ITEM PCAM CARD FRE 
D 12 PREPARE, ADMINISTER, OR SCORE TESTS 
P 5 DISPOSE OF INACTIVE DOCUMENTS 
L 13 NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 
M 12 RECORD FUND OBLIGATIONS 
A 24 PLAN PROCEDURES FOR THE ADMINISTRATION OF THE STOCK RECORD 

ACCOUNT 

G 8 POSITION MMPNC OR SCATA MATERIEL 
0 1 ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 
F 17 PREPARE INSPECTION REPORTS 
N 7 KEYPUNCH PCAM CARDS FOR MEDICAL SUPPLY 
P 16 MAINTAIN FILE OF PROPERTY ACCOUNTS 
K 5 EDIT ISSUE REQUESTS 

0 7 DETERMINE NEED FOR CONTRACT MAINTENANCE OF EQUIPMENT 
P 14 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS AT USING 

ACTIVITY 

4.94 

4.94 

4.94 
4.94 
4 ,94 
4.94 

6.17 
6.17 
4.94 

4.94 

3.70 
6.17 

6.17 
3.70 
4.94 
4.94 
3.70 
6.17 
4.94 
4.94 
4.94 

3.70 
4.94 
4.94 

3.70 

3.70 

3.70 
3.70 
3.70 
6.17 
6.17 
3.70 
4.94 
3.70 

4.94 
6.17 
3.70 
4.94 
4.94 
3.70 
4.94 
3.70 
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1.91 0 
1.43 
1.42 
1.87 0 
1.11 0 
1.36 0 
1.36 0 
1.35 0 
1.74 0 
1.29 0 
1.29 0 

1.71 0 

1.71 0 

1.71 0 
1.68 0 
1.68 0 
1.00 0 
0.99 0 
1.65 0 
1.20 0 
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1.19 0 
0.94 0. 
1.57 0 
1.17 0 
1.16 0, 
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1.08 0, 
1.39 0, 
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).08 93.66 

).08 93.95 

).08 94.03 
).08 94.11 
).08 94.19 
).08 94.27 

1.08 94.35 
1.08 94.43 
).08 94.50 

1.08 94.58 

1.08 94.66 
1.07 94.73 

1.07 94.80 
.07 94.87 
.07 94.94 
.07 95.01 
.07 95.08 
.07 95.15 
.07 95.22 
.07 95.29 
.07 95.35 
.06 95.42 
.06 95.48 
.06 95.55 

.06 95.61 

.06 95.67 

.06 95.74 

.06 95.80 

.06 95.86 

.06 95.92 

.06 95.98 

.06 96.04 

.06 96.10 

.06 96.16 

.06 96.22 

.06 96.28 

.06 96.34 

.06 96.39 

.06 96.45 

.05 96.51 

.05 96.56 

.05 96.61 

Vi 



K 29 VERIFY UNIT COSTS OF PROPERTY ITEMS 
C 13 EVALUATE INVENTORY ADJUSTMENTS 
E 22 MAINTAIN AND SEARCH STOCK LOCATOR FILE OR AIR FORCE 

LOCATOR CAROS 
M 11 RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 
P 23 PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 
P 17 MAINTAIN FILE OF UP-DATED TRANSACTION REGISTERS 
Q 1 COORDINATE WITH OTHER AGENCIES TO DETERMINE WHICH LOCAL 

PURCHASE ITEMS SHOULD BE STOCKLISTED 
L 3 COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
N 23 SELECT DATA ELEMENTS FOR RECORDING TRANSACTIONS 
N 22 RECEIVE SUCH ITEMS AS TRANSACTION CAROS OR SHOPPING LISTS 

FROM DATA CONTROL 
N 21 RECEIVE AND FORWARD QUANTITY REQUESTED CARD DECKS OR 

SHOPPING LISTS TO USING ACTIVITIES 
J 11 PREPARE INVENTORY ADJUSTMENT DOCUMENTS (AF FORM 85) 
A 3 APPOINT INVENTORY SUPERVISOR OR TEAMS 
J 15 REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 
D A COUNSEL INDIVIDUALS ON TRAINING PROGRESS 
K I ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 
P 3 CODE AND EDIT SOURCE DOCUMENTS 
F 7 IDENTIFY ITEMS TO BE TRANSFERRED 
C 17 SCHEDULE LEAVES OR PASSES 

A 32 RECOMMEND CHANGES IN TECHNICAL ORDERS» MANUALS* HANDBOOKS* 
OR OPERATING PROCEDURES 

N 12 MAINTAIN SUPPLY OF BLANK PCAM CARDS 
E 26 OPERATE FORK LIFT FOR MATERIEL HANDLING 
N 19 PREPARE INPUT DATA AND READ OUTPUT FOR STOCK BALANCES 
L 7 FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 
B 3 DIRECT STORAGE* ISSUE* AND SAFEGUARDING OF SECURITY ITEMS 
0 2 EDIT MACHINE-COMPUTED REQUIREMENTS LISTING OF 

NON-STOCKLISTEO ITEMS 
L 18 PREPARE AND DISTRIBUTE THE STOCK STATUS REPORT 
A 29 PLAN TECHNIQUES FOR HANDLING MECHANIZED ACCOUNTS 
0 29 PREPARE EQUIPMENT REPLACEMENT BUDGETARY LIST 
0 27 PREPARE DROPPAGE ALLOWANCE DOCUMENTS FOR NON-MEDICAL 

EQUIPMENT 
D 13 PREPARE LESSON PLANS 
D 11 PLAN IMPROVED TRAINING METHODS 
0 16 PREPARE TRAINING RECORDS OR CHARTS 
G 13 ROTATE WRM 

B 4 IMPLEMENT CONTROLS AND FOLLOW-UP FOR NEW PROCEDURES 
M 2 DETERMINE REQUISITION PRIORITIES 
N 5 FORWARD SHOPPING DECKS TO BASE DATA PROCESSING INSTALLATION 
0 34 RECEIVE AND DISTRIBUTE CUSTODIAN REQUEST/RECEIPT 

(AF FORM 601B) 

L 10 MAKE ENTRIES ON STOCK LOCATOR CARDS TO SHOW CHANGES IN 
LOCATION OF PROPERTY ITEMS 

' P 20 MONITOR MEMO DOCUMENT REGISTER 

J 16 REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 
. J 14 REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 
b 0 17 MAKE REPORTS OF SURVEY FOR IRRECONCILABLE EQUIPMENT 

SHORTAGES 
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96.66 
96.71 
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96.81 
96.85 
96.90 
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97.17 
97.21 
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97.55 
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M 14 REQUISITION SPECIAL ITEMS SUCH AS DIAGNOSTIC 0IOLOGICALS 
ANO REAGENTS 

C 1 ANALYZE EFFECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 
N 18 PREPARE INPUT DATA ANO READ OUTPUT FOR DOCUMENTATION 

OF TRANSACTIONS 
K 17 PREPARE REPORTS OF DISCREPANCY (AF FORM 672) 
N 20 PREPARE PCAM DAILY UTILIZATION REPORT 
A 9 DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 

UNSERVICEABLE AND DAMAGED EQUIPMENT 
P 13 MARE QUALITY CONTROL CHECK OF TRANSACTION REGISTER OR 

DOCUMENT REGISTER 
L 5 DISTRIBUTE COPIES OF ISSUE REQUESTS 
A 30 PREPARE REPORTS FOR STAFF CONFERENCES 
0 17 SELECT INDIVIDUALS FOR FORMAL TRAINING 
0 IS RECOMMEND INDIVIDUALS FOR SPECIALTY KNOWLEDGE TESTING 
D S DETERMINE NEED FOR INDIVIDUAL OR GROUP TRAINING 
H 3 DETERMINE THE METHOD OF DESTRUCTION FOR DIFFERENT TYPES OF 

MEDICAL SUPPLIES 
0 31 PREPARE STOCK OR PRICE CHANGE VOUCHERS FOR EQUIPMENT 
E 13 GROUP PROPERTY ITEMS FOR PACKAGING 
0 14 MAINTAIN HISTORY FILE OF PCAM CARDS ON EQUIPMENT 
L 11 MONITOR PRIORITY STATUS OF REQUISITIONS 
K 21 PROCESS AND REPORT MEDICAL MATERIEL COMPLAINTS 
0 39 ROUTE TURN-IN OF EQUIPMENT FOR INSPECTION AND CONDITION 

COOING 

Q 9 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
E 4 CONDITION CODE SUPPLY ITEMS 
M 7 POST STOCK DOLLAR VALUES TO OBLIGATION AUTHORITY ( OA ) 
A 12 OPEN NEW MEMO ACCOUNTS 
B 26 SUPERVISE THE STOCK RECORD ACCOUNT 
F 15 INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS AND 

SECURITY CONDITIONS ARE MET 
A 13 ORGANIZE MAINTENANCE SUPPORT FUNCTIONS 
0 19 POST AUTHORIZATION CHANGES TO THE CONSOLIDATED LISTING 
L 23 SEPARATE STOCK RECORD CAROS FOR NON-STOCK LISTED ITEMS 
F 34 PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 
G 10 PREPARE REQUISITIONS FOR WRM 
N 17 PREPARE INPUT DATA AND READ OUTPUT FOR DECREASE AND 

INCREASE TRANSACTIONS 
G 9 POST GWMR LEVELS AND COMPOSITION 
L 6 FILE STOCK RECORD CARDS INTO ACTIVE AND INACTIVE GROUPS 
0 21 PREPARE AND FORWARD E-AID DUE-IN CARO TO BASE DATA SERVICES 

(AF FORM 613) 

0 20 PREPARE AND FORWARD E-AIO CUSTOOY/RECEIPT CARD TO BASE DATA 
PROCESSING INSTALLATION (AF FORM 814) 

H 6 PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 
NON-MEDICAL HEMS TO BASE SUPPLY 

L 1 ADJUST BALANCE CAROS FOR SUSPENDED ITEMS 
' A 18 PLAN CONTROLS OVER WRM SUPPLIES AND EQUIPMENT 
I H 5 PREPARE DESTRUCTION DOCUMENTS FOR AND DESTROY MEDICAL 
' EXCESS 

F U INITIATE STOCK CHANGE DOCUMENTS FOR UNIDENTIFIED ITEMS 
L 12 NOTIFY AFMMFO OF ITEMS SUSPENDED 
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1.23 2.44 

1.23 2.':* 
2.47 1.21 

4.94 0.59 
3.70 0.76 
2.47 1.13 

2.47 1.13 

2.47 1.13 
2.47 1.10 
1.23 2.15 
1.23 2.13 
1.23 2.15 
2.47 1.06 

2.47 1.06 
2.*» 7 1.03 
2.47 1.02 
1.23 2.03 
1.23 2.03 
2.47 1.01 

2.47 1.00 
2.47 0.96 
2.47 0.96 
2.47 0.96 
1.23 1.69 
1.23 1.87 

2.47 0.92 
2.47 0.91 
2.47 0.91 
3.70 0.60 
2.47 0.90 
1.23 1.78 

1.23 1.78 
2.47 0.89 
3.70 0.59 

3.70 0.59 

1.23 1.74 

2.47 0.85 
1.23 1.69 
1.23 1.67 

1.23 1.67 
2.47 0.82 

0.03 98.3* 

0.03 96.37 
0.03 98.40 

0.03 98.43 
0.03 98.45 
0.03 98.48 

0.03 98.51 

0.03 98.54 
0.03 98.57 
0.03 98.59 
0.03 98.62 
0.03 98.65 
0.03 98.67 

0.03 98.70 
0.03 98.72 
0.03 98.75 
0.03 98.77 
0.03 98.80 
0.02 98.82 

0.02 98.85 
0.02 98.87 
0.02 98.90 
0.02 98.9? 
0.02 98.94 
0.02 98.97 

0.02 98.99 
0.02 99.01 
0.02 99.03 
0.02 99.06 
0.02 99.08 
0.02 99.10 

0.02 99.12 
0.02 99.14 
0.02 99.17 

0.02 99.19 

0.02 99.21 

0.02 99.23 
0.02 99.25 
0.02 99.27 

0.02 99.29 
0.02 99.31 

t 

\ 



24 PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 
23 SUPERVISE THE MEDICAL EQUIPMENT MANAGEMENT OFFICE IMEMO) 
2i PROVIDE FUND CITATION AND AUTHORIZATION FOR CASH PURCHASE 
26 PREPARE DOCUMENTS FOR OFF-BASE REPAIR OF EQUIPMENT 

7 MONITOR THE INSPECTION AND ROTATION OF MMPNC PHASE I KITS 
R MAINTAIN CAROS FOR DATED ITEMS IAF FORM 136) 
7 INSPECT RECEIPTS AND ISSUES FOR PROCESSING PRIOR TO 

INVENTORY 

28 PREPARE EQUIPMENT AUTHORIZATION CHANGE INFORMATION FOR PCAM 
CAROS 

1 COMPUTE ASSETS OF WRM SHREOOUT PROGRAMS SUCH AS MMPNC, 
SCmTA, OR BH/CW 

28 REVIEW ERROR EDIT FROM DAILY TRANSACTION REGISTER AND MAKE 
CORRECTIONS 

11 MAINTAIN OATE-OF-AVAILABILITY LIST OF NEWLY STOCKLISTEO 
MATERIEL 

2 COMPUTE FILL RATES 

8 FORWARD TEMPORARY CUSTODY RECEIPTS FOR THE LOAN OF PROPERTY 
TO PATIENTS 

16 ORGANIZE PROCEDURES FOR BASE PROCUREMENT OF LOCAL PURCHASE 
MATERIEL 

1 CONDUCT FOLLOW-UP INSPECTIONS 

19 PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE 
4 COMPUTE THE QUANTITY ON HAND OF SUSPENDED ITEMS 
2 AUDIT AND FORWARD THE QUARTERLY MIMS REPORT 

26 SCREEN, COMPUTE, AND POST STOCK LEVELS 
7 EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 
8 MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 
2 CONDUCT SPECIAL-SUBJECT INSPECTIONS 

15 PREPARE LETTER RECOMMENDING STOCKLISTING OF NON-STOCKLISTEO 
I TENS 

16 MAKE RECOMMENDATIONS FOR PERSONNEL ACTIONS 
9 MAINTAIN AND DISTRIBUTE THE CONSOLIDATED LISTING ICD 

20 PREPARE INVENTORY CONTROL RECORDS FOR ACCEPTABLE TURN-INS 
25 PREPARE DOCUMENTS FOR NON-MEDICAL EQUIPMENT TRANSACTIONS 

8 CONDUCT INSPECTIONS OF WAREHOUSE WORK METHODS 
10 INSPECT CHARGE-OUT RECORDS (AF FORM 614) TO INSURE RETURN 

OF LOANED DOCUMENTS 
18 NOTIFY WAREHOUSE TO FORWARD EQUIPMENT FOR USER TESTS 

4 COMPUTE REQUIREMENTS OF WRM SHREDOUT PROGRAMS SUCH AS 
MMPNC, SCATA, OR BW/CW 

20 PREPARE AND DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASE 
22 PREPARE CERTIFICATES OF LOST DOCUMENTS 
16 POST RETURNS TO VENDORS 
18 PREPARE STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 

DESTROYED FOR REASONS OTHER THAN FAIR WEAR AND TEAR 
16 PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMENT (DD rURM 6) 
15 EVALUATE REQUESTS FOR LOCAL PURCHASE 
37 REVIEW EQUIPMENT STOCK STATUS REPORT FOR DISCREPANCIES 
22 PREPARE ANO FORWARD EQUIPMENT AUTHORIZATION INVENTORY DATA 

TO BASE DATA PROCESSING INSTALLATION 
8 REVIEW EXCESS EQUIPMENT OR SUPPLY TURN-IN DOCUMENTS AND 

DETERMINE EXCESS OR SALVAGE ACTION 
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2.47 0.82 
1.23 1.63 
1.23 1.62 
1.23 1.62 
2.47 0.81 
2.47 0.80 
2.47 0.79 

2.47 0.77 

2.47 0.72 

2.47 0.72 

2.47 0.72 

2.47 0.72 
3.70 0.48 

1.23 1.41 

1.23 1.36 
1.23 1.16 
1.23 1.16 
1.23 1.16 
1.23 1.16 
1.23 1.16 
1.23 1.10 
1.23 1.10 
1.23 1.08 

1.23 1.05 
2.47 0.46 
1.23 0.87 
2.47 0.43 
1.23 0.86 
1.23 0.85 

1.23 0.85 
1.23 0.85 

1.23 0.83 
1.23 0.83 
1.23 0.82 
2.47 0.41 

2.47 0.39 
1.23 0.73 
1.23 0.63 
1.23 0.63 

1.23 0.62 

0.02 99.33 
0.02 99.35 
0.02 99.37 
0.02 99.39 
0.02 99.41 
0.02 99.43 
0.02 99.45 

0.02 99.47 

0.02 99.49 

0.02 99.51 

0.02 99.52 

0.02 99.54 
0.02 99.56 

0.02 99.56 

0.02 99.59 
0.01 99.61 
0.01 99.62 
0.01 99.64 
0.01 99.65 
0.01 99.67 
0.01 99.66 
0.01 99.69 
0.01 99.71 

0.01 99.72 
0.01 99.73 
0.01 99.74 
0.01 99.75 
0.01 99.76 
0.01 99.77 

0.01 99.78 
0.01 99.79 

0.01 99.80 
0.01 99.81 
0.01 99.82 
0.01 99.83 

0.01 99.64 
0.01 99.85 
U.01 99.86 
0.01 99.87 

0.01 99.88 



3 COMPUTE PEACETIME OPERATING STOCKS (POSI REQUIREMENTS 
33 PREPARE BASE WAREHOUSE LOCATION CHANGE NOTICES 

(AF FORM 136) 

5 MONITOR EXCESS ITEMS PROGRAM 
10 PREPARE ANO DISTRIBUTE SOURCE DOCUMENTS INVOLVING PAYMENT 

TO VENDORS 

10 PLAN AND CONDUCT FORMAL CLASSROOM TRAINING 
5 CONDUCT INSPECTIONS OF INVENTORY CONTROL WORK METHODS 
2 BRIEF PERSONNEL ON MOBILITY PLANS 
3 EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 

12 EVALUATE EQUIPMENT AUTHORIZATION AND SUPPORT ACTIVITIES 
20 VERIFY SECURITY CLASSIFICATION OF PROPERTY ITEMS 

9 IDENTIFY WAR READINESS MATERIEL TO PREVENT UNAUTHORIZED 
MOVEMENT OR USE 

5 DETERMINE INTERCHANGEABILITY OF ITEMS 

33 PREPARE TRANSFER DOCUMENTS FUR PROPERTY TRANSFERRED BETWEEN 
BASE MEMOS 

15 PREPARE AND SUBMIT QUARTERLY FEEDER REPORTS 
16 POST STOCK SUSPENSION NOTICES 

13 POST RECEIPTS AND ISSUES OF SECURITY ITEMS TO VAULT RECORD 
CAROS 

10 INVESTIGATE DISCREPANCIES ENCOUNTERED IN THE INVENTORY OF 
SECURITY ITEMS 

23 PREPARE AND SUBMIT STATEMENTS OF CHARGES OR OTHER VOLUNTARY 
PAYMENT DOCUMENTS FOR EQUIPMENT 

11 SUPERVISE EQUIPMENT AUTHORIZATION AND SUPPORT FUNCTIONS 
21 PLAN PROCEDURES FOR MAINTAINING E-AIO CAROS 
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1.23 0.27 0.00 

1.23 0.23 0.00 
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JOB DESCRIPTION FOR AHN IN MEO MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AF$C) 

LACKLAND AFB * TEX 78236 

DUTY JOB DESCRIPTION'CASES*1033'TASKS" 409'DUTIES- 17'MBRS* 118 
KPATH ORDER FROM 343 TO 460 GROUP STAGE* 35 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBER,.. 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

d-tsk OUTY/TASK TITLE ! I 

0 PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
A PLANNING AND ORGANIZING 
E PERFORMING WAREHOUSE FUNCTIONS 
B DIRECTING AND IMPLEMENTING 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 
F INSPECTING PROPERrY 

K PERFORMING INVENTORY CONTROL OF SUPPLIES 
M REQUISITIONING MATERIEL 
C EVALUATING 

J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
N PERFORMING MACHINE ROOM ANO ISSUING FUNCTIONS 
I MAINTAINING LINEN SUPPLY 

L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
D TRAINING 

H REPORTING ANO DISPOSING OF MATERIEL 
Q PERFORMING LOCAL PURCHASE FUNCTIONS 
G MAINTAINING WAR READINESS MATERIEL 

100.00 
92.37 
82.20 
88.98 
76.27 
73.73 
72.88 
55.08 
66.10 
64.41 
66.95 
30.51 
59.32 
51.69 
72.03 
39.83 
38.98 

39.57 
12.45 
10.34 
8.59 
8.13 
5.31 
4.51 
4.79 
3.57 
3.62 
3.29 
6.52 
3.26 
3.59 
2.34 
3.43 
2.48 

39.57 
11.50 
8.50 
7.64 
6.20 
3.91 
3.29 
2.64 
2.36 
2.33 
2.21 
1.99 

1.93 
1.86 
1.69 
1.37 
0.97 

39.57 
51.07 
59.58 
67.21 
73.42 
77.33 
80.62 
83.26 
85.62 
87.95 
90.16 
92.15 
94.08 
95.93 
97.62 
98.99 
99.96 
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JOB DESCRIPTION FOR AHN IN MEO MATERIEL CAREER LADDER 6570 PERS RSCH LAB <AF$C) 

LACKLAND AFB » TEX 78236 

TASK JOB DESCRIPTION,CASES-1033,TASKS* 609,DUTIES* 17,HBRS- 118 
KPATH ORDER FROM 363 TO 660 GROUP STAGE* 35 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE 1 ! I 

0 12 MAINTAIN CUSTODY/RECEIPT LOCATOR LISTINGS BY ACCOUNT 
0 36 RECEIVE AND DISTRIBUTE CUSTODIAN REQUEST/RECEIPT 

(AF FORM 60 IB I 

0 30 PREPARE REQUESTS FOR CHANGES IN ALLOWANCES AND 
AUTHORIZATIONS (AF FORM 601A) 

0 9 MAINTAIN ANO DISTRIBUTE THE CONSOLIDATED LISTING (CL) 
0 13 MAINTAIN FILE OF AUTHORIZATIONS, INCREASES, OR DECREASES TO 

THE CONSOLIDATED LISTING 
0 11 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS 
0 5 COORDINATE THE RELOCATION OF PROPERTY BETWEEN PROPERTY 

CUSTODIANS 
0 16 MAINTAIN PERSONAL CLOTHING AND EQUIPMENT RECORDS 
0 19 POST AUTHORIZATION CHANGES TO THE CONSOLIDATED LISTING 
0 15 MAINTAIN MEMO DOCUMENT REGISTER 

0 32 PREPARE TEMPORARY CUSTODY RECEIPTS (AF FORM 12971 
0 60 SEARCH EQUIPMENT ALLOWANCE PUBLICATIONS FOR BASIS OF ISSUE 

AND ALLOWANCES 

A 35 SUBMIT AUTHORIZATION CHANGES TO MEDICAL EQUIPMENT REVIEW 
AUTHORIZATION ACTIVITY 

0 28 PREPARE EQUIPMENT AUTHORIZATION CHANGE INFORMATION FOR PCAM 
CARDS 

0 20 PREPARE AND FORWARD E-AIO CUSTODV/RECEIPT CARD TO BASE DATA 
PROCESSING INSTALLATION (AF FORM 816) 

0 25 PREPARE DOCUMENTS FOR NON-MEDICAL EQUIPMENT TRANSACTIONS 
B 1 ARRANGE FOR REPAIR OK DISPOSAL OF UNSERVICEABLE MATERIEL 
0 21 PREPARE AND FORWARD E-AIO OUE-IN Ca.ID TO BASE DATA SERVICES 

(AF FORM 815) 

B 25 SUPERVISE THE MEDICAL EQUIPMENT MANAGEMENT OFFICE (MEMO) 
0 10 MAINTAIN AND ISSUE STOCKS OF NON-MEDICAL SUPPLIES 
0 16 MAINTAIN HISTORY FILE OF PCAM CAROS ON EQUIPMENT 
0 22 PREPARE AND FORWARD EQUIPMENT AUTHORIZATION INVENTORY DATA 

TO BASE DATA PROCESSING INSTALLATION 
0 1 ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTION:» 
A 21 PLAN PROCEDURES FOR MAINTAINING E-AIO CARDS 
P 20 MONITOR MEMO DOCUMENT REGISTER 
E 7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 

REDISTRIBUTION AND MARKETING IR ♦ M) ACTIVITY 
0 39 ROUTE TURN-IN OF EQUIPMENT FOR INSPECTION AND CONDITION 

COOING 

0 7 determine need for contract maintenance of equipment 

*2.37 1.97 
93.22 1.93 

88.98 2.02 

93.22 1.89 
91.53 1.87 

93.22 1.81 
91.53 1.82 

79.66 1.82 
86.66 1.67 
83.90 1.63 
96.07 1.65 
85.59 1.56 

75.62 1.69 

77.97 1.62 

83.90 1.66 

78.81 1.50 
79.66 1.67 
61.36 1.61 

60.17 1.89 
69.69 1.62 
75.62 1.66 
80.51 1.36 

72.03 1.66 
65.25 1.55 
66.61 1.38 
66.95 1.31 

73.73 1.18 

68.66 1.26 

1.82 1.82 
1.80 3.62 

1.80 5.62 

1.76 7.18 
1.71 8.90 

1.69 10.59 
1.67 12.26 

1.65 13.71 
1.66 15.15 
1.36 16.51 
1.36 17.87 
1.36 19.21 

1.27 20.68 

1.26 21.75 

1.22 22.97 

1.19 26.16 
1.17 25.33 
1.15 26.68 

1.16 27.62 
1.13 28.76 
1.09 29.83 
1.08 30.91 

1.06 31.95 
1.01 32.96 
0.89 33.85 
0.88 36.73 

0.87 35.60 

0.87 36.67 



B 
O 
C 
P 

H 

e 
Ü 

F 
A 
A 
0 

N 
0 

0 
K 
J 
A 

0 
0 

A 
0 
B 11 
P 16 

6 
33 

31 
18 

9 
13 

38 
2 

12 
29 

23 
26 
12 
16 

8 

A 27 PLAN PROCEDURES FOR THE TRANSFER OF MATERIEL BETWEEN 
ACCOUNTS 

KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 
PREPARE TRANSFER DOCUMENTS FOR PROPERTY TRANSFERRED BETWEEN 

BASE MEMOS 

PREPARE STOCK OR PRICE CHANGE VOUCHERS FOR EQUIPMENT 
PREPARE SALVAGE DOCUMENTS 
MAKE PHYSICAL COUNT OF PROPERTY ITEMS 

ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE EQUIPMENT 
ACTIVITY 

REVIEW REPORTS OF INVENTORY FINDINGS FROM PROPERTY 
COMPARE QUANTITY ANO CONDITION OF EQUIPMENT ITEMS WITH 

VOUCHER LISTINGS 
OPEN NEW MEMO ACCOUNTS 

PREPARE EQUIPMENT REPLACEMENT BUDGETARY LIST 
SUPERVISE EQUIPMENT AUTHORIZATION ANO SUPPORT FUNCTIONS 
MAINTAIN FILE OF PROPERTY ACCOUNTS 
SUPERVISE THE DISPOSAL AND SALVAGE OF MATERIEL 
PREPARE DOCUMENTS FOR OFF-BASE REPAIR OF EQUIPMENT 
EVALUATE EQUIPMENT AUTHORIZATION AND SUPPORT ACTIVITIES 
MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS AT USING 
ACTIVITY 

REVIEW EXCESS EQUIPMENT OR SUPPLY TURN-IN DOCUMENTS AND 
DETERMINE EXCESS OR SALVAGE ACTION 

INSPECT TURN-IN ITEMS 
FILE COMPLETED DOCUMENTS 

PLAN AND SCHEDULE INSPECTIONS OF PROPERTY ASSIGNED TO USING 
ACTIVITY 

PREPARE AND MAINTAIN RECORDS OR DOCUMENTS FOR NON-MEDICAL 
MATERIEL 

SET UP, MAINTAIN, OR DISPOSE OF FILES 

COORDINATE WITH THE MERAAB FOR EQUIPMENT PURCHASES AND 
PURCHASE PRIORITIES 

DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
ORDER OFFICE SUPPLIES, FORMS, ANO PUBLICATIONS 
FORWARD TEMPORARY CUSTODY RECEIPTS FOR THE LOAN OF PROPERTY 

TO PATIENTS 

ISSUE MATERIEL TO USING ACTIVITY 
CONDUCT UTILIZATION SURVEYS TO VALIDATE EQUIPMENT 

REQUIREMENTS 
DESIGNATE ITEMS FOR DISPOSAL 

ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 
COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
REVIEW AND FORWARD REQUESTS FOR TEMPORARY LOAN OF EQUIPMENT 
SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 
PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 

NON-MEDICAL ITEMS TO BASE SUPPLY 
PLAN PROCEDURES FOR THE DELIVERY, ISSUE, RECE IP I, AND 

STORAGE OF MATERIEL 
FILL OUT FORMS FOR CONDEMNED ITEMS 
REVIEW EQUIPMENT STOCK STATUS REPORT FOR DISCREPANCIES 
PREPARE BASE INVENTORY ADJUSTMENT DOCUMENT 
MAKE DELIVERIES TO USING ACTIVITY 

F 16 
P 7 
A 17 

A 36 
0 6 

E 9 
L 16 
0 8 

18 
6 

3 
1 
7 

36 
B 10 

A 25 

K 9 
0 37 
0 26 
E 23 

63.56 

63.56 
72.03 

71.19 
61.86 
52.56 
66.10 

62.71 
60.17 

67.80 
55.08 
51.69 
69.15 
67.66 
51.69 
69.15 
62.37 

66.61 
50.85 

65.76 
60.68 
55.93 

62.37 
69.15 

66.61 
61.53 
61.53 
55.93 
38.98 
53.39 

66.92 

39.83 
66.07 
50.85 
61.53 

GPR035 PAGE 138 

1.36 0.67 37.33 

1.35 
1.16 

1.13 
1.29 
1.63 
1.11 

1.16 
1.15 

1.01 
1.23 
1.30 
1.36 
1.27 
1.15 
1.20 
1.36 

0.86 
0.86 

38.19 
39.03 

0.81 39.83 
0.80 60.63 
0.75 61.38 
0.76 62.12 

0.71 
0.69 

0.68 
0.68 
0.67 
0.67 
0.60 
0.60 
0.59 
0.58 

62.83 
63.52 

66.20 
66.88 
65.55 
66.22 
66.82 
67.62 
68.01 
68.59 

56.78 0.98 0.56 69.16 

53.39 1.03 0.55 69.69 
38.16 1.66 0.55 50.26 
50.00 1.09 0.55 50.79 

61.53 1.31 0.56 51.33 

1.17 
1.06 

1.12 
1.26 
0.90 

1.17 
1.00 

1.06 
1.15 
1.15 
0.65 
1.21 
0.88 

0.56 
0.56 

51.88 
52.62 

0.51 52.93 
0.51 53.66 
0.50 53.95 

0.69 
0.69 

0.68 
0.68 
0.68 
0.67 
0.67 
0.67 

56.66 

56.93 

55.62 
55.90 
56.37 
56.85 
57.32 
57.79 

1.06 0.66 58.25 

1.15 
1.03 
0.89 
1.09 

0.66 
0.65 
0.65 
0.65 

58.71 
59.17 

59.62 
60.07 
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6 GIVE INFORMAL TRAINING TO INDIVIDUALS 
2 ASSIGN OR CANCEL DOCUMENT NUMBERS 

14 INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 
26 PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
29 PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STORAGE 
17 MAKE REPORTS OF SURVEY FOR IRRECONCILABLE EQUIPMENT 

SHORTAGES 

15 SUPERVISE MEDICAL MATERIEL SPECIALISTS (915501 
3 COMPUTE DROPPAGE ALLOWANCES FOR NON-MEDICAL EQUIPMENT ITEMS 
1 ADVISE BASE SUPPLY OFFICER OF EXCESS NON-MEDICAL ITEMS 

27 PREPARE DROPPAGE ALLOWANCE DOCUMENTS FOR NON-MEDICAL 
EQUIPMENT 

30 PLACE ITEMS IN WAREHOUSE BINS* RACKSt OR BAYS 
42 UNLOAD INCOMING SHIPMENTS 
27 REVIEW DOCUMENTS PRIOR TO FILING 

8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
19 SUPERVISE PROPERTY INSPECTIONS 

23 PREPARE AND SUBMIT STATEMENTS OF CHARGES OR OTHER VOLUNTARY 
PAYMENT DOCUMENTS FOR EQUIPMENT 

7 IDENTIFY ITEMS TO BE TRANSFERRED 

7 SUPERVISE APPRENTICE MEDICAL MATCRIEL SPECIALISTS (915301 
19 PLAN PROCEDURES AND SEQUENCES FOR TAKING INVENTORIES 
18 NOTIFY WAREHOUSE TO FORWARD EQUIPMENT FOR USER TESTS 

3 COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 
DOCUMENTS 

1 CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 
20 SUPERVISE REQUISITIONING OF MATERIEL 
17 SUPERVISE PHYSICAL ISSUING OF MATERIEL 

3 COMPLETE PERSONEL PERFORMANCE REPORTS 
20 PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 
43 VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 

2 ANALYSE WORKLOADS AND DEVELOPP IMPROVED WORK METHODS 
29 VERIFY UNIT COSTS OF PROPERTY ITEMS 
21 VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 

4 DETERMINE CAUSE OF UNSERVICEABLE CONDITION OF PROPERTY 
21 LOCATE AND PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 

SLIPS OR OTHER RELEASE DOCUMENTS 
23 PLAN PROCEDURES FOR MAKING INVENTORY ADJUSTMENTS 
28 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 
41 TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 
33 SELECT PROCUREMENT SOURCES (CP OR LP1 FOR ISSUE REQUESTS 

9 SUPERVISE CONTROL OF MATERIEL DOCUMENTS 
28 PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE, THEFT, AND 

DETERIORATION 
4 MAINTAIN OUE-IN AND STATUS FILES FUR OUTSTANDING 

REQUISITIONS 
9 DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 

UNSERVICEABLE AND DAMAGED EQUIPMENT 
24 TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 

5 MONITOR EXCESS ITEMS PROGRAM 
18 PREPARE STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 

DESTROYED FOR REASONS OTHER THAN FAIR WEAR AND TEAR 
22 SUPERVISE STORAGE AND RECEIPT OF MATERIEL 

39.83 1.11 
38.14 1.15 
38.98 1.12 
43.22 1.01 
41.53 1.03 
48.31 0.89 

33.05 1.28 
48.31 0.87 
55.08 0.76 
45.76 0.91 

37.29 1.08 
41.53 0.93 
34.75 1.11 
32.20 1.19 
35.59 1.08 
44.07 0.86 

38.98 0.97 
27.97 1.34 
40.68 0.91 
38.98 0.92 
33.90 1.06 

33.05 1.07 
27.97 1.22 
29.66 1.14 
31.36 1.06 
28.81 1.15 
33.05 0.97 
34.75 0.90 
35.59 0.88 
38.98 0.80 
34.75 0.88 
27.97 1.08 

36.44 0.80 
37.29 0.76 
32.20 0.82 
32.20 0.79 
26.27 0.96 
27.12 0.92 

27.12 0.91 

33.05 0.73 

24.58 0.98 
24.58 0.95 
32.20 0.72 

24.58 0.94 

0.44 60.52 
0.44 60.95 
0.44 61.39 
0.44 61.83 
0.43 62.26 
0.43 62.68 

0.42 63.11 
0.42 63.53 
0.42 63.95 
0.41 64.36 

0.40 64.76 
0.39 65.15 
0.39 65.54 
0.38 65.92 
0.38 66.30 
0.38 66.68 

0.38 67.06 
0.37 67.43 
0.37 67.80 
0.36 66.16 
0.36 66.52 

0.35 68.67 
0.34 69.21 
0.34 69.55 
0.33 69.88 
0.33 70.21 
0.32 70.53 
0.31 70.84 
0.31 71.16 
0.31 71.47 
0.30 71.77 
0.30 72.08 

0.29 72.37 
0.28 72.65 
0.26 72.91 
0.26 73.17 
0.25 73.42 
0.25 73.67 

0.25 73.91 

0.24 74.16 

0.24 74.40 
0.23 74.63 
0.23 74.87 

0.23 75.10 



o 2 CONDUCT GJT PROGRAMS 

J 11 PREPARE INVENTORY ADJUSTMENT DOCUMENTS (AF FORM 85) 
O 35 REPORT DISCREPANCIES IN STOCK STATUS REPORT TO STOCK 

RECORDS SECTION FOR PREPARATION OF NEW REPORT 
A lA ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE SUPPLY 

ACTIVITY 
P 19 MAINTAIN SUPPLY DOCUMENT REGISTER 
C 9 DETERMINE NEED FOR EXTRA INVENTORIES 
J 8 MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 
B 12 SUPERVISE LINEN SUPPLY ACTIVITY 

Q 26 SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 
PROCUREMENT OF STOCKLISTED ITEMS 

A 11 ESTABLISH MORK SCHEDULES 
H 15 REVIEW RECEIVING DOCUMENTS 
0 A COUNSEL INDIVIDUALS ON TRAINING PROGRESS 
M 9 PREPARE REQUISITION CAROS (DO FORM 13A8) OR TRANSACTION 

CARDS (AF FORM 159) 
E 5 CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 
Q A ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 
E 6 DELIVER OUTSHIPMENTS 
I 16 PROCESS CLOTHING ITEMS OF HOSPITAL PERSONNEL 
0 12 PREPARE# ADMINISTER* OR SCORE TESTS 
E AO SET UP BINS* RACKS* BAYS. OR OTHER STORAGE FACILITIES 
E 32 PREPARE AND ATTACH SHIPPING TAGS. LABELS* OR DOCUMENTS 
E 11 FORWARD COPIES OF RELEASE/RECEIPT DOCUMENTS TO STOCK 

RECORDS SECTION (00 FORM 13A8-1) 
E 10 EXAMINE MARKINGS ON ITEMS. CRATES, BOXES, OR PACKAGES FOR 

ACCURACY AND LEGIBILITY 
P 5 DISPOSE OF INACTIVE DOCUMENTS 
K 6 EDIT OUTGOING OR INCOMING EXCESS REPORTS 
K 20 PREPARE AND DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASE 
G 8 POSITION MMPNC OR SCATA MATERIEL 
M 6 MAINTAIN REQUISITION HISTORY FILE 
M 5 MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 

REQUISITIONS 
C 13 EVALUATE INVENTORY ADJUSTMENTS 

A 6 COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 
PROCESSING INSTALLATION 

P 25 RECORD BASIC IDENTIFYING DATA UN DOCUMENTS 
t 35 PROCESS PROPERTY ACCOMPANYING PATIENTS 
C 11 EVALUATE EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 
P 21 MONITOR THE FLOW OF DOCUMENTS BETWEEN PROCESSING POINTS 
A 36 SUBMIT REQUESTS FOR STOCKLISTING OF NON-STOCKLISTED ITEMS 

TO SUB-COMMAND OR COMMAND 
E A CONDITION CODE SUPPLY ITEMS 
D 7 INDOCTRINATE NEWLY ASSIGNED PERSONNEL 
Q 8 MAINTAIN LIBRARY OF GSA CATALOGUES, VENDORS' CATALOGUES, 

AND OTHER PROCUREMENT DATA 
G 7 MONITOR THE INSPECTION AND ROTATION OF MMPNC PHASE I KITS 
N 12 MAINTAIN SUPPLY OF BLANK PCAM CARDS 
P 9 FILE UP-DATED DOCUMENT REGISTERS 
F 11 INITIATE STOCK CHANGE DOCUMENTS FOR UNIDENTIFIED ITEMS 
F 13 INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSION, DECAY, OR 

DETERIORATION 
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22.03 1.04 
29.66 0.76 
28.81 0.78 

25.42 0.88 

17.80 1.25 
25.42 0.85 
25.42 0.85 
15.25 1.40 
19.49 1.10 

19.49 1.09 
24.58 0.86 
20.34 1.04 
22.03 0.94 

27.12 0.76 
22.88 0.87 
24.5B 0.80 
16.10 1.21 
15.25 1.27 
26.27 0.74 
26.27 0.73 
22.B8 0.83 

22.03 0.86 

20.34 0.93 
22.88 0.82 
29.66 0.62 
20.34 0.90 
20.34 0.87 
21.19 0.83 

16.95 1.03 
26.27 0.66 

16.10 1.07 
23.73 0.72 
13.56 1.24 
16.10 1.04 
15.25 1.08 

21.19 0.77 
21.19 0.77 
21.19 0.77 

15.25 1.04 
22.88 0.69 
17.80 0.87 
25.42 0.60 
19.49 0.78 

0.23 75.33 
0.23 75.55 
0.23 75.78 

0.22 76.00 

0.22 76.22 
0.22 76.44 
0.21 76.65 
0.21 76.87 
0.21 77.08 

0.21 77.29 
0.21 77.51 
0.21 77.72 
0.21 77.93 

0.21 78.13 
0.20 78.33 
0.20 78.53 
0.19 78.72 
0.19 78.92 
0.19 79.11 
0.19 79.30 
0.19 79.49 

0.19 79.68 

0.19 79.87 
0.19 80.06 
0.19 80.24 
0.18 80.43 
0.16 80.60 
0.18 80.76 

0.18 80.96 
0.17 81.13 

0.17 81.30 
0.17 81.47 
0.17 81.64 
0.17 81.81 
0.16 81.97 

0.16 82.14 
0.16 82.30 
0.16 82.46 

0.16 82.62 
0.16 82.78 
0.16 82.93 
0.15 83.08 
0.15 83.24 

V 



K 5 EDIT ISSUE BEQUESTS 

P 1 ASSIGN BLOCKS OF NUMBERS TU TRANSACTION CATEGORIES 
6 37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST 
J ID PERFORM PRE-INVENTORY SURVEY 
K 27 SCREEN REQUESTS FOR SUPPLIES 

I 13 PREPARE ANC SUBMIT QUARTERLY LINEN INVENTORY AND 
CONSUMPTION REPORT 

P 23 PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 
I l CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND 

DIRTY LINEN 

P 6 DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 
E 27 PACK OR CRATE ITEMS FOR SHIPPING 
P II INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 
K 12 NOTIFY USING ACTIVITY OF MATERIEL DELIVERY DATES 
M I CHECK ACCURACY OF DEPOT REQUISITIONS 
G S INVENTORY WRM MATERIELS 

P 13 MAKE QUALITY CONTROL CHECK OF TRANSACTION REGISTER OR 
DOCUMENT REGISTER 

K 7 EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 
A 37 WRITE JOB DESCRIPTION 

B 24 SUPERVISE THE FURNISHING OF MEDICAL MATERIEL TRANSACTION 
DOCUMENTS TO 8AF0 

M 7 POST STOCK DOLLAR VALUES TO OBLIGATION AUTHORITY (OA) 
I 5 DEVISE CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND DIRTY 

LINEN 

L 3 COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
J 13 RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 

OAT A 

K 24 RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 
B 8 SUPERVISE CIVILIAN PERSONNEL 
J 1 ADJUST MINOR DISCREPANCIES ON STOCK RECORD CARDS 
I 9 INVENTORY CONTROLLED LINEN ITEMS 
M 13 REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 
I 3 COMPUTE LINEN LEVELS FOR USING ACTIVITIES 
E 12 FORWARD OR RECEIVE EQUIPMENT ITEMS FOR USER TESTS 
M 11 RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 
D 8 INSTRUCT PERSONNEL IN LOCATING AND INTERPRETING TECHNICAL 

INFORMATION 
I 19 SCREEN LINEN TO DETECT DAMAGED OR WORN ITEMS 
I 18 REPAIR OR REPLACE WORN OR DAMAGED LINENS 

C I ANALYZE EFFECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 
N 16 PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 
M 12 RECORD FUND OBLIGATIONS 
F 8 IDENTIFY PARTS OF COMPLETE ASSEMBLIES 
I 2 COMPLETE LINEN SUPPLY RECORDS UF FORM 5811 
A 4 ASSIGN ISSUE PRIORITIES 
M 10 PROCESS RECEIPTS FROM LOCAL PURCHASE 
F 10 INITIATE ISSUE REQUESTS FOR ITEMS NEEDED TO COMPLETE 

ASSEMBLIES 

J b COORDINATE WITH BASE DATA PROCESSING INSTALLATION FOR 
PREPARATION OF INVENTORY COUNT LISTINGS 

F 6 ENTER RE-INSPECTION OATES ON PROPERTY ITEMS 
A 3 APPOINT INVENTORY SUPERVISOR OR TEAMS 

GPR03‘.> 

19.49 0.76 
11.02 1.34 
19.49 0.76 
11.02 1.33 
19.49 0.75 
14.41 1.01 

21.19 J.68 
11.86 1.21 

16.10 0.89 
19.49 0.73 
16.10 0.87 
17.P0 0.78 
18.64 0.75 
20.14 0.68 
13.54 1.02 0 

15.25 0.90 0 
19.49 0.70 0 
14.41 0.95 0 

16.10 0.84 0 
12.71 1.06 0 

15.25 0.88 0 
18.64 0.71 0 

20.34 0.65 0 
9.32 1.42 0 

16.10 0.81 0 
13.56 0.96 0 
15.25 0.85 0 
12.71 1.01 0 

16.95 0.76 0 
17.80 0.72 0 
16.95 0.75 0 

10.17 1.22 0, 
11.86 1.02 0. 
11.02 1.10 0. 
12.71 0.94 0. 
14.41 0.83 0. 
16.95 0.70 0, 
11.02 1.06 0. 
17.80 0.66 0. 
19.49 0.60 0. 
13.56 0.83 0. 

16.10 0.69 D. 

11.02 1.00 0. 
12.71 0.85 0. 

f 
/ 
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).15 83.38 
).15 83.53 
>.15 83.68 
).15 83.83 
).15 83.97 
).15 84.12 

).15 84.26 
1.14 84.41 

1.14 84.55 
1.14 84.69 
1.14 84.83 
1.14 84.97 
.14 85.11 
.14 85.25 
.14 85.39 

.14 85.52 

.14 85.66 

.14 85.80 

.14 85.93 

.14 86.07 

.13 86.20 

.13 86.34 

.13 86.47 

.13 86.60 

.13 B6.73 

.13 66.86 

.13 86.99 

.13 87.12 

.13 87.25 

.13 87.37 

.13 87.50 

.12 87.63 

.12 87.75 

.12 87.87 

.12 87.99 

.12 68.11 
>12 88.23 
.12 88.34 
.12 88.46 
12 88.58 

.11 88.69 

ll 88.80 

11 88.91 
11 89.02 

\ 



B 4 IMPLEMENT CONTROLS AND FOLLOW-UP FOR NEW PROCEDURES 
L 9 MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 
M 16 TYPE MATERIEL SOURCE DOCUMENTS 
F 5 DETERMINE INTERCHANGEABILITY OF ITEMS 
P 17 MAINTAIN FILE OF UP-DATED TRANSACTION REGISTERS 
N 9 MAINTAIN DUE-IN AND DUE-OU, SUSPENSE CARDS 
C 17 SCHEDULE LEAVES OR PASSES 
E 46 WRAP AND PACK PROPERTY FOR STORAGE 
E 38 SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 
P 3 CODE AND EDIT SOURCE DOCUMENTS 
A 16 ORGANIZE PROCEDURES FOR BASE PROCUREMENT OF LOCAL PURCHASE 

MATERIEL 

L 10 MAKE ENTRIES ON STOCK LOCATOR CARDS TO SHOW CHANGES IN 
LOCATION OF PROPERTY ITEMS 

E 14 IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 
STORAGE 

K l ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 
B 18 SUPERVISE PREPARATION OF OFFICIAL CORRESPONDENCE 
C 5 CONDUCT INSPECTIONS OF INVENTORY CONTROL WORK METHODS 
K 25 REQUEST WAREHOUSE TO DELIVER MATERIEL 
B 21 SUPERVISE SPECIAL PROJECT AND SPECIAL DUTY ACTIVITIES 
P 26 RECORD TRANSACTIONS ON TRANSACTION REGISTER 
0 13 PREPARE LESSON PLANS 
J 2 CALCULATE THE INVENTORY BALANCE 
C 4 CONDUCT INSPECTIONS OF DOCUMENT CONTROL WORK METHODS 
C 15 EVALUATE REQUESTS FOR LOCAL PURCHASE 
C 6 CONDUCT INSPECTIONS OF WAREHOUSE WORK METHODS 
I 12 PREPARE AND FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 
H 4 PREPARE ANO SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFQ 

(SFS 120» 120A) 

Q 25 RECEIVE» INSPECT« AND STORE LOCAL P' PCHASE ITEMS 
L 7 FORWARD RECEIVING REPORTS TO OOCUMENI CONTROL SECTION 
F 1 CONDUCT FOLLOW-UP INSPECTIONS 
0 14 PREPARE TRAINING RECORDS OR CHARTS 
J 15 REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 
M 3 EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 
F 9 IDENTIFY WAR READINESS MATERIEL TO PREVENT UNAUTHORIZED 

MOVEMENT OR USE 

J 12 PREPARE REPORTS OF SURVEY FOR UNACCEPTABLE ADJUSTMENTS 
(DO FORM 200) 

E 16 INSPECT HANDLING» LOADING» OR STORING OF PROPERTY RELEASED 
FOR SHIPMENT 

A 8 DEVELOP STANDARD OPERATING PROCEDURE I SOP ) FOR EMERGENCY 
SUPPLY SITUATIONS 

I 17 PROTECT CLEAN LINENS FROM OUST 
N 13 OFFSET ADJUSTMENT TRANSACTION CAROS 
M 2 DETERMINE REQUISITION PRIORITIES 
A 10 ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 

Q 11 PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 
ITEMS 

I 7 DYE WORN LINENS 
E 17 ISSUE DATED ITEMS 

E 34 PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 
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14.41 0.75 
13.56 0.79 
13.56 0.78 
16.95 0.63 
11.02 0.96 
16.10 0.66 
15.25 0.69 
16.10 0.65 
13.36 0.77 
14.41 0.72 
12.71 0.82 

7.63 1.35 

15.25 0.*7 

13.56 0.74 
11.86 0.84 
8.47 1.17 

13.56 0.73 
11.02 0.88 
15.25 0.63 
9.32 1.03 

12.71 0.75 
8.47 1.12 
9.32 1.00 

10.17 0.91 
11.86 0.78 
14.41 0.64 

14.41 0.64 
11.86 0.77 
12.71 0.71 
8.47 1.07 

13.56 0.67 
11.02 C.82 
15.25 0.59 

19.49 0.45 

11.86 0.75 

11.86 0.74 

7.63 1.15 
9.32 0.94 

14.41 0.61 
16.10 0.54 
12.71 0.68 

10.17 0.85 
11.02 0.78 
14.41 0.59 

0.11 89.13 
0.11 89.24 
0.11 89.34 
0.11 89.45 
0.11 89.55 
0.11 89.66 
0.11 89.77 
0.11 89.87 
0. ! 0 89.97 
0.10 90.08 
0.10 90.18 

0.10 90.29 

0.10 90.39 

0.10 90.49 
0.10 90.5° 
0.10 90.69 
0.10 90.79 
0.10 90.88 
0.10 90.98 
0.1J 91.07 
0.09 91.17 
0.09 91.26 
0.09 91.36 
0.09 91.45 
0.09 91.54 
0.09 91.64 

0.09 91.73 
0.09 91.82 
0.09 91.91 
0.09 92.00 
0.09 92.09 
0.09 92.18 
0.09 92.27 

0.09 92.36 

0.09 92.45 

0.09 92.53 

0.09 92.62 
0.09 92.71 
0.09 92.80 
0.09 92.8b 
0.09 92.97 

0.09 93.06 
0.09 93.14 
0.08 93.23 



5 PREPARE DESTRUCTION DOCUMENTS FOR ANO DESTROY MEDICAL 
EXCESS 

5 DISTRIBUTE COPIES OF ISSUE REQUESTS 
22 RECEIVE SUCH ITEMS AS TRANSACTION CAROS OR SHOPPING LISTS 

FROM DATA CONTROL 

15 POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 
20 SENO LINEN TO LAUNDRY ANO RECEIVE FROM LAUNDRY 

A COORDINATE NEGOTIATIONS FOR THE LAUNDERING OF LINENS 
15 INSPECT AND INVENTORY STOCK STORED IN HOSPITAL FOR AIR 

EVACUATION PROGRAM 

15 INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS AND 
SECURITY CONDITIONS ARE MET 

1A EVALUATE MEDICAL MATERIEL COMPLAINTS OR SUGGESTIONS FOR 
CORRECTIVE ACTION 

1 COMPUTE ASSETS OF WRM SHREOOUT PROGRAMS SUCH AS MMPNC, 
SCATA, OR BU/CN 

15 RECOMMEND INDIVIDUALS FOR SPECIALTY KNOWLEDGE TESTING 
A FORWARD PUNCHED QUANTITY REQUESTED CARO DECKS TO DATA 

PROCESSING INSTALLATION 
17 PREPARE AND DISTRIBUTE SINGLE LINE ITEM RELEASE AND RECEIPT 

DOCUMENT (DO FORM 13ABI 
22 SCREEN REQUESTS FOR LOCAL PURCHASE 
22 PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 
15 ORGANIZE MAINTENANCE SUPPORT FUNCTIONS 
IA REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 
12 MAKE QUALITY CONTROL CHECK OF SUCH ITEMS AS POSTING CONTROL 

COOES OR ANALYSES CODES 
39 SEGREGATE MATERIEL TO BE INVENTORIED 

6 ESTABLISH ANO POST NOTICES OF INVENTORY DEADLINE DATES 
2 CONDUCT SPECIAL-SUBJECT INSPECTIONS 

13 ROTATE WRM 

18 PLAN CONTROLS OVER WRM SUPPLIES AND EQUIPMENT 
ll MAINTAIN OATE-OF-AVAILABILITY LIST OF NEWLY STOCKLISTED 

MATERIEL 
A COMPUTE REQUIREMENTS OF WRM SHREOOUT PROGRAMS SUCH AS 

MMPNC, SCATA, UR BW/CW 

16 REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 
IA PREPARE AND SUBMIT LOCAL PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 

0 KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEMS 
17 PREPARE INSPECTION REPORTS 
28 REVIEW EMOr EDIT FROM DAILY TRANSACTION REGISTER AND MAKE 

CORRECTIONS 

32 RECOMMEND CHANGES IN TECHNICAL ORDERS, MANUALS, HANDBOOKS, 
OR OPERATING PROCEDURES 

30 PREPARE REPORTS FOR STAFF CONFERENCES 
29 PLAN TECHNIQUES FOR HANDLING MECHANIZED ACCOUNTS 
22 MAINTAIN ANO SEARCH STOCK LOCATOR FILE OR AIR FORCE 

LOCATOR CAROS 

31 PLACE LOCATION SYMBOLS ON WAREHOUSE BINS, RACKS, OR BAYS 
2 FILE ZERO BALANCE CAROS 

24 MARK SHIPPING CONTAINERS 
14 PREPARE AND SUBMIT REPORTS OF SURVEY 
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11.86 0.70 

9.32 0.89 
6.47 0.98 

7.63 1.09 
7.63 1.08 
8.47 0.96 

10.17 0.60 

11.02 0.72 

9.32 0.85 

11.02 0..72 

10.17 0.78 
10.17 0.75 

11.02 0.68 

10.17 0.73 
10.17 0.71 
9.32 0.76 

11.86 0.61 
8.47 0.85 

9.32 0.77 
10.17 0.70 
11.02 0.62 
13.56 0.50 
10.17 0.67 
12.71 0.53 

7.63 0.89 

11.86 0.57 
8.47 0.79 

8.47 0.77 
9.32 0.70 
9.3? 0.70 

9.32 0.70 

5.08 1.26 
8.47 0.76 
6.78 0.94 

U.66 0.53 
11.02 0.57 
10.17 0.61 
8.47 0.73 

0.08 93.31 

0.08 93.40 
0.08 93.46 

0.08 93.56 
0.08 93.65 
0.06 93.73 
0.08 93.81 

0.08 93.89 

0.08 93.97 

0.08 94.04 

0.08 94.12 
0.08 94.20 

0.08 94.27 

0.07 94.35 
0.07 94.42 
0.07 94.49 
0.07 94.S' 
0.07 94.64 

0.07 94.71 
0.07 94.78 
0.07 94.85 
0.07 94.92 
0.07 94.99 
0.07 95.05 

0.07 95.12 

0.07 95.19 
0.07 95.26 

0.07 95.32 
0.07 95.39 
0.07 95.45 

0.06 95.52 

0.06 95.58 
0.06 95.65 
0.06 95.71 

0.06 95.77 
0.06 95.83 
0.06 95.90 
0.06 95.96 
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UNENS ANf) INDIVIDUAL CLOTHING ITEMS 
USING ACTIVITIES OF SUSPENDED ITEMS 

: AND DISTRIBUTE INCOMING AND OUTGOING MAIL 
SHOPPING DECKS TO BASE DATA PROCESSING INSTALLATION 

N PILE OP LOCAL PURCHASE ORDERS* CONTRACTS* 
.TNG REPORTS* OR SIMILAR DOCUMENTS 
J ISSUE CAROS OR SHOPPING LISTS TO WAREHOUSE 

,( STORAGE* ISSUE* AND SAFEGUARDING OF SECURITY ITEMS 
i t'UTE GROSS WARTIME MATERIEL REQUIREMENTS (GWMR ) 
B 6 MONITOR THE MEDICAL INVENTORY MANAGEMENT SYSTEM (MIMS) 
P 12 PREPARE CERTIFICATES OF LOST DOCUMENTS 
Q ;»8 SUBMIT SUGGESTED SOURCES OF LOCAL PURCHASE ITEMS TO BASE 

PURCHASING AND CONTRACT OFFICE (P ♦ C) 
C 2 COMPILE MANAGEMENT DATA FOR USE IN EVALUATION OF SUPPLY 

PROGRAM 

P 24 PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 
N I COMPARE SHOPPING DECK OR LIST WITH BALANCE CAROS 
1 8 ESTIMATE OR COUNT QUANTITIES OF ISSUED AND PICKED UP LINENS 
G ll PREPARE THE MATERIEL OPERATIONAL READINESS REPORT (MORR) 
J 4 CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS 
C 10 EVALUATE ADEQUACY OF INSPECTIONS 
N 15 OFFSET TRANSACTION CARDS BEHIND BALANCE CARDS 
K 22 RECONCILE THE DOLLAR VALUE OF INVENTORY CATEGORIES WITH THE 

COLLAR VALUE OF ACCOUNTING OFFICE RECORDS 
E 26 OPERATE FORK LIFT FOR MATERIEL HANDLING 
I 15 PREPARE FORMS FOR TURN-IN 0* LINEN TO THE LAUNDRY 
F 12 INSPECT CONTAINERS AND LABELS OF CORROSIVE, VOLATILE, 

COMBUSTIBLE, OR POISONOUS MATERIALS 
L 16 POST RETURNS TO VENDORS 

L 20 PREPARE INVENTORY CONTROL RECORDS FDR ACCEPTABLE TURN-INS 
K 17 PREPARE REPORTS OF DISCREPANCY (AF FORM 672) 
I 6 DRAFT AND SUBMIT LINEN SUPPLY BUDGET ESTIMATES 
Q 9 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
J 3 COMPUTE INVENTORY ACCURACY PERCENTAGES 
N 17 PREPARE INPUT DATA AND READ OUTPUT FOR DECREASE AND 

INCREASE TRANSACTIONS 
N 7 KEYPUNCH PCAM CARDS FOR MEDICAL SUPPLY 
G 6 MAKE SURVEYS TO INSURE ACCURACY OF WRM LOCATOR FILES 
N 21 RECEIVE AND FORWARD QUANTI.Y REQUESTED CARO DECKS OR 

SHOPPING LISTS TO USING ACTIVITIES 
K 14 POST STOCK SUSPENSION NOTICES 

H 3 DETERMINE THE METHOD OF DESTRUCTION FOR DIFFERENT TYPES OF 
MEDICAL SUPPLIES 

C 10 PREPARE REQUISITIONS FOR WRM 
D 1 ADAPT AND MAINTAIN TRAINING AIDS 

G 3 COMPUTE PEACETIME OPERATING STOCKS (POS) REQUIREMENTS 
0 11 PLAN IMPRQVEC TRAINING METHODS 
I 11 PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 
K 6 ESTABLISH MINIMUM STOCK LEVELS 
E 2 CLEAN AND DRY PROPERTY ITEMS 
E 13 GROUP PROPERTY ITEMS FOR PACKAGING 
Q 22 PURCHASE SMALL DOLLAR VALUE ITEM! 
N 23 SELECT DATA ELEMENTS FOR RECORDING TRANSACTIONS 

7.63 0.80 
8.47 0.69 
9.32 0.63 
9.32 0.62 
7.63 0.75 

11.02 0.52 
7.63 0.74 
8.47 0.67 
6.78 0.83 

11.86 0.47 
9.32 0.59 

5.93 0.92 

12.71 0.43 
10.17 0.53 
7.63 0.70 
7.63 0.69 
9.32 0.55 
8.47 0.60 
7.63 0.65 
7.63 0.65 

7.63 0.65 
5.93 0.83 
7.63 0.64 

5.93 0.82 
8.47 0.57 

11.02 0.43 
6.78 0.69 
6.78 0.69 
9.32 0.50 
6.78 0.69 

7.63 0.60 
5.93 0.76 
6.78 0.66 

5.93 0.74 
9.32 0.47 

7.63 0.58 
4.24 1.03 
8.47 0.52 
2.54 1.68 
5.08 0.63 
7.63 0.55 
5.93 0.70 
7.63 0.54 
4.24 0.97 
5.93 0.68 

0.06 96.02 
0.06 96.08 
0.06 96.14 
0.06 96.19 
0.06 96.25 

0.06 96.31 
0.06 96.36 
0.06 96.42 
0.06 96.48 
0.06 96.53 
0.06 96.59 

0.05 96.64 

0.05 96.70 
0.05 96.75 
0.05 96.80 
0.05 96.86 
0.05 96.91 
0.05 96.96 
0.05 97.01 
0.05 97.06 

0.05 97.11 
0.05 97.16 
0.05 97.21 

0.05 97.25 
0.05 97.30 
0.05 97.35 
0.05 97.40 
0.05 97.44 
0.05 97.49 
0.05 97.54 

0.05 97.58 
0.05 97.63 
0.04 97.67 

0.04 97.72 
0.04 97.76 

0.04 97.80 
0.04 97.85 
0.04 97.89 
0.04 97.93 
0.04 97.98 
0.04 98.02 
0.04 98.06 
0.04 96.10 
0.04 96.14 
0.04 98.16 

f 

I 

L A 



I* OFFSET LOCAL PURCHASE TRANSACTION CARDS BEHIND BALANCE 
CAROS 

18 MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 
6 FILE STOCK RECORD CARDS INTO ACTIVE AND INACTIVE GROUPS 

19 LIST EXPENDABLE ITEMS CONSUMED IN THE MEDICAL UPPLY 
OPERATION 

29 VALIDATE AND DISTRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 
11 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
16 MAKE RECOMMENDATIONS FOR PERSONNEL ACTIONS 
12 PREPARE AND SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 

10 PLAN AND CONDUCT FORMAL CLASSROOM TRAINING 
15 MAINTAIN FILE OF BASE ERROR AND/OR CORRECTION SHEETS 

(AF FORM ISO) 

5 COMPUTE ECONOMIC ORDER QUANTITIES (EOQS) 
3 COORDINATE PROCEDURES FOR RESERVIST TRAINING 
7 INSPECT RECEIPTS AND ISSUES FOR PROCESSING PRIOR TO 

INVENTORY 

5 DETERMINE NEED FOR INDIVIDUAL OR GROUP TRAINING 
19 PREPARE INPUT DATA AND READ OUTPUT FOR STOCK BALANCES 
26 RECEIVE AND PROCESS REQUESTS FOR ITEMS TO BE PURCHASED WITH 

PETTY CASH FUNDS 
20 LIST COMPONENT PART SHORTAGES 

10 PREPARE AND DISTRIBUTE SOURCE DOCUMENTS INVOLVING PAYMENT 
to vendors 

11 MONITOR PRIORITY STATUS OF REQUISITIONS 
10 INSPECT CHARGE-OUT RECORDS IAF FORM 614) TO INSURE RETURN 

OF LOANED DOCUMENTS 

16 PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMENT (DD FORM 6) 
18 PREPARE INPUT DATA AND READ OUTPUT FOR DOCUMENTATION 

OF TRANSACTIONS 
6 CONDUCT INSPECTIONS OF LOCAL PURCHASE WORK METHODS 

31 PREPARE UNIT MANNING DOCUMENT (UMD) CHANGE REQUESTS 
25 MONITOR TEMPERATURE* HUMIDITY, OR DUST CONDITIONS WITHIN 

STORAGE FACILITY 

23 RECEIVE AND DISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 
PURCHASE 

23 SEPARATE STOCK RECORD CAROS FOR NON-STOCK LISTED ITEMS 
10 MAINTAIN NEWLY-STOCKLISTEO ITEM PCAM CARO FILE 

1 ADJUST BALANCE CARDS FOR SUSPENDED ITEMS 
4 CODE LOCAL PURCHASE DOCUMENTS 

14 SUPERVISE MACHINE ROOM OPERATIONS 
18 PREPARE AND DISTRIBUTE THE STOCK STATUS REPORT 

9 POST GWMR LEVELS AND COMPOSITION 

3 DETERMINE REQUISITION TRANSMISSION METHODS 
14 REQUISITION SPECIAL ITEMS SUCH AS DIAGNOSTIC BIOLOGICALS 

AND REAGENTS 

21 PROVIDE FUND CITATION AND AUTHORIZATION FOR CASH PURCHASE 
13 POST RECEIPTS AND ISSUES OF SECURITY ITEMS TO VAULT RECORD 

CAROS 
36 RECEIVE, ISSUE, OR PACKAGE SECURITY ITEMS 
20 PREPARE PCAM DAILY UTILIZATION REPORT 
13 SUPERVISE LOCAL PURCHASE ACTIVITIES 
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6.78 0.59 

5.93 0.66 
7.63 0.51 
6.78 0.57 

5.93 0.65 
5.93 0.65 
5.93 0.64 
6.78 0.56 

4.24 0.88 
5.08 0.72 

7.63 0.4B 
4.24 0.B3 
7.63 0.46 

3.39 1.03 
5.93 0.58 
5.93 0.58 

7.63 0.44 
5.08 0.66 

5.93 0.55 
6.78 0.48 

8.47 0.38 
5.93 0.54 

4.24 0.74 
2.54 1.20 
5.06 0.58 

5.08 0.58 

5.93 0.49 
6.78 0.42 
5.08 0.51 
4.24 0.60 
3.39 0.75 
5.08 0.50 
1.69 1.47 
4.24 0.58 
5.08 0.47 

3.39 0.71 
1.69 1.40 

5.08 0.46 
5.08 0.46 
4.24 0.54 

0.04 98.22 

0.04 98.26 
0.04 96.30 
0.04 98.34 

0.04 98.38 
0.04 98.42 
0.04 98.46 
0.04 98.49 

0.04 98.53 
0.04 98.57 

0.04 98.60 
0.04 98.64 
0.04 98.67 

0.03 98.71 
0.03 98.74 
0.03 98.78 

0.03 98.81 
0.03 98.85 

0.03 98.88 
0.03 98.91 

0.03 98.94 
0.03 98.98 

0.03 99.01 
0.03 99.04 
0.03 99.07 

0.03 99.10 

0.03 99.13 
0.03 99.15 
0.03 99.18 
0.03 99.21 
0.03 99.23 
0.03 99.26 
0.02 99.28 
0.02 99.31 
0.02 99.33 

0.02 99.35 
0.02 99.38 

0.02 99.40 
0.02 99.42 
0.02 99.45 



r 

K 26 SCREEN« COMPUTE* AND POST STOCK LEVELS 
0 16 ROTATE DUTY ASSIGNMENTS OF INDIVIDUALS FOR CROSS-TRAINING 
B 27 SUPERVISE NRM ACTIVITIES 
K 21 PROCESS AND REPORT MEHICAL MATERIEL COMPLAINTS 
K 15 PREPARE ANO SUBMIT gUAKTERLY FEEDER REPORTS 
Q 17 PREPARE REPORT OF LOCAL PURCHASES 
L 12 NOTIFY AFMMFO OF ITEMS SUSPENDED 
Q 6 MAINTAIN FUNO FOR COO PURCHASES 
Q 7 MAINTAIN IMPREST FUNO FOR SMALL DOLLAR VALUE ITEM PURCHASES 
H 2 ARRANGE FOR WITNESSES TO OBSERVl THE DESTRUCTION OF 

MEDICAL SECURITY ITEMS 
B 26 SUPERVISE THE STOCK RECORD ACCOUNT 
K 2 COMPUTE FILL RATES 
F 20 VERIFY SECURITY CLASSIFICATION OF PROPERTY ITEMS 
A 26 PLAN PROCEDURES FOR THE ADMINISTRATION OF THE STOCK RECORD 

ACCOUNT 
L 6 COMPUTE THE QUANTITY ON HAND OF SUSPENDED ITEMS 
0 l COORDINATE WITH OTHER AGENCIES TO DETERMINE WHICH LOCAL 

PURCHASE ITEMS SHOULD BE STOCKLISTEO 
L 19 PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE 
C 7 CONDUCT INSPECTIONS OF THE HANDLING OF SECURITY ITEMS 
0 3 EDIT OUTPUT FUR DUE-IN AND DUE-OUT DATA OF USING ACTIVITIES 
B 16 SUPERVISE MEDICAL MATERIEL SUPERVISORS (915701 
L 2 AUDIT AND FORWARD THE QUARTERLY MIMS REPORT 
Q 27 SET LEVELS AND REQUIREMENT COOES FOR NON-STOCKLISTEO ITEMS 
Q 16 PREPARE REPORTS OF DISCREPANCY IN SHIPMENT FROM COMMERCIAL 

VENDORS 

K 28 TYPE ANO DISTRIBUTE CATALOG OF MEDICAL NON-STOCKLISTEO 
ITEMS 

K 23 RECONCILE THE SECURITY RECORD CARD BALANCES WITH STOCK 
RECORD CARO BALANCES 

B 2 BRIEF PERSONNEL ON MOBILITY PLA^S 
Q 15 PREPARE LETTER RECOMMENDING STOCKLISTING OF NON-STOCKLISTEO 

ITEMS 
Q 18 PREPARE SHIPPING DOCUMENTS FOR LOCAL PURCHASE CREDIT ITEMS 

BEING RETURNED TO VENDOR 
E 8 DRAFT STORAGE AND OCCUPANCY REPORTS 
Q 2 EDIT MACHINE-COMPUTED REQUIREMENTS LISTING OF 

NON-STOCKLISTEO ITEMS 
Q 13 PREPARE ANO SUBMIT LIST OF DELINQUENT LOCAL PURCHASE ORDERS 

TO BASE PROCUREMENT ACTIVITY 
G 12 RECONCILE AFMMFO LETTERS WITH WRM WORKSHEET 
H 7 PREPARE DOCUMENTS FOR THE TURN-IN OF OUT-DATEO X-RAY FILM 
K 10 INVESTIGATE DISCREPANCIES ENCOUNTERED IN THE INVENTORY OF 

SECURITY ITEMS 
K 4 DETERMINE TYPE OF STORAGE REQUIRED FOR SECURITY ITEMS 
F 19 VERIFY LABELS ANO INSTRUCTIONS FOR HANDLING RADIOACTIVE 

MATERIALS 
0 17 SELECT INDIVIDUALS FOR FORMAL TRAINING 
L 8 MAINTAIN CAROS FOR DATED ITEMS (AF FORM 156) 
Q 19 PROCESS AND FORWARD EXEMPTIONS TO THE BUY AMERICAN ACT TO 

BASE PROCUREMENT ACTIVITY 
D 9 INSTRUCT PERSONNEL IN STORAGE OF CLASSIFIED DOCUMENTS 

V 
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3.39 
3.39 
3.39 
4.24 
3.39 

5.08 
6.76 
2.54 
2.54 
3.39 

0.85 
4.24 
5.08 
3.39 

4.24 
3.39 

2.54 
1.69 
2.54 
0.R5 
1.69 
2.54 
2.54 

0.85 

0.85 

1.69 
1.69 

0.65 
1.69 

2.54 
1.69 
0.85 

0.85 
0.85 

0.85 
1.69 
0.85 

0.67 
0.67 
0.66 
0.50 
0.62 
0.40 
0.30 
0.77 
0.66 
0.51 

2.03 
0.41 
0.34 
0.46 

0.36 
0.43 

0.53 
0.78 
0.51 
1.44 
0.64 
0.43 
0.42 

1.25 

1.16 

0.57 
0.55 

0.02 
0.02 
0.02 
0.02 
0.02 
0< 02 
0.02 
0.02 
0.02 
0.02 

0.02 
0.02 
0.02 
0.02 

0.02 
0.01 

0.01 
0.01 
0.01 
0.01 
0.01 
0.01 
0.01 

0.01 

0.01 

0.01 
0.01 

99.47 
99.49 
99.51 
99.54 
99.56 
99.58 
99.60 
99.62 
99.63 
99.65 

99.67 
99.69 
99.70 
99.72 

99.73 
99.75 

99.76 
99.77 
99.79 
99.80 
99.91 
99.82 
99.83 

99.84 

99.85 

99.86 
99.87 

2.54 0.36 0.01 99.86 

1.00 
0.48 

0.01 
0.01 

99.89 
99.90 

2.54 0.31 0.01 99.91 

0.28 
0.34 
0.58 

0.58 
0.57 

0.52 
0.25 
0.48 

0.01 
0.01 
0.00 

0.00 
0.00 

0.00 
0.00 
0.00 

99.91 
99.92 
99.92 

99.93 
99.93 

99.94 
9 9.94 
99.95 

0.85 0.39 0.00 99.95 
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K 19 PREPARE SCHEDULE FOR STAGGERED SUBMISSION OF REQUESTS 
Q 20 PROCURE NARCOTICS 

0.85 0.36 0.00 99.95 
0.85 0.36 0.00 99.96 
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JOB DESCRIPTION FOR AMN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSCI 
LACKLAND AFB, TEX 78236 

DUTY JOB OESCRIPTI ON*CASES«1033»TASKS" 609,DUTIES» 17 «MBRS» 181 
KPATH ORDER FROM 661 TO 661 GROUP STAGE» 66 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

O-TSK OUTY/TASK TITLE ! ' 

A PLANNING AND ORGANIZING 
B DIRECTING AND IMPLEMENTING 
C EVALUATING 
0 TRAINING 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
G MAINTAINING WAR READINESS MATERIEL 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
E PERFORMING WAREHOUSE FUNCTIONS 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
P INSPECTING PROPERTY 
0 PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 
Q PERFORMING LOCAL PURCHASE FUNCTIONS 
M REQUISITIONING MATERIEL 
H REPORTING AND DISPOSING OF MATERIEL 
N PERFORMING MACHINE ROOM AND ISSUING FUNCTIONS 
I MAINTAINING LINEN SUPPLY 

100.00 
100.00 
98.36 
96.13 
90.06 
86.76 
88.95 
71.27 
90.61 
72.93 
60.22 
73.68 
76.59 
75.69 
86.19 
39.78 
38.67 

19.37 
17.51 
10.89 
8.60 
6.88 
6.61 
5.32 
5.61 
6.31 
6.71 
5.66 
6.58 
3.93 
2.99 
2.33 
3.63 
2.62 

19.37 
17.51 
10.71 
8.07 
6.19 
5.56 
6.73 
6.00 
3.90 
3.66 
3.61 
3.37 
2.93 
2.27 
2.01 
1.66 
1.01 

168 

19.37 
36.88 
67.60 
55.67 
61.86 
67.62 
72.15 
76.15 
80.06 
83.50 
86.91 
90.27 
93.21 
95.67 
97.68 
98.92 
99.96 
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JOB DESCRIPTION FOR AMN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSCI 
LACKLAND AFB, TEX " '36 

TASK JOB DESCRIPTIONtCASESaL033tTASKS« 409,DUTIES- 17,MBRS- 181 
KPATH ORDER FROM 461 TO 641 GROUP STAGE- 46 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

O-TSK OUTY/TASK TITLE ! 

A 2 ANALYZE WORKLOADS ANO DEVELOPP IMPROVED WORK METHODS 
A 11 ESTABLISH WORK SCHEDULES 

B 15 SUPERVISE MEDICAL MATERIEL SPECIALISTS 191550) 
B 26 SUPERVISE THE STOCK RECORD ACCOUNT 
C 3 COMPLETE PERSONEL PERFORMANCE REPORTS 
B 6 MONITOR THE MEDICAL INVENTORY MANAGEMENT SYSTEM (MIMS) 
B 18 SUPERVISE PREPARATION OF OFFICIAL CORRESPONDENCE 
A 24 PLAN PROCEDURES FOR THE ADMINISTRATION OF THE STOCK RECORD 

ACCOUNT 

C 1 ANALYZE EFFECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 
A 18 PLAN CONTROLS OVER MRM SUPPLIES ANO EQUIPMENT 
A 25 PLAN PROCEDURES FOR THE DELIVERY, ISSUE, RECEIPT, AND 

STORAGE OF MATERIEL 
B 27 SUPERVISE WRM ACTIVITIES 
B 8 SUPERVISE CIVILIAN PERSONNEL 
B 7 SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS (91530) 
B 20 SUPERVISE REQUISITIONING OF MATERIEL 
A 26 PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
B 21 SUPERVISE SPECIAL PROJECT AND SPECIAL DUTY ACTIVITIES 
B 16 SUPERVISE MEDICAL MATERIEL SUPERVISORS (91570) 
0 8 INSTRUCT PERSONNEL IN LOCATING ANO INTERPRETING TECHNICAL 

INFORMATION 
D 2 CONDUCT GJT PROGRAMS 

B 9 SUPERVISE CONTROL OF MATERIEL DOCUMENTS 
D 7 INDOCTRINATE NEWLY ASSIGNED PERSONNEL 
A 7 COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
D 6 GIVE INFORMAL TRAINING TO INDIVIDUALS 
C 15 EVALUATE REQUESTS FOR LOCAL PURCHASE 
A 20 PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 
C 8 CONDUCT INSPECTIONS OF WAREHOUSE WORK METHODS 
C 17 SCHEDULE LEAVES OR PASSES 

C 2 COMPILE MANAGEMENT DATA « OR USE IN EVALUATION OF SUPPLY 
PROGRAM 

A 1 ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 
B 13 SUPERVISE LOCAL PURCHASE ACTIVITIES 
G l COMPUTE ASSETS OF WRM SHREDOUT PROGRAMS SUCH AS MMPnC, 

SCATA, OR BW/CW 
D 4 COUNSEL INDIVIDUALS ON TRAINING PROGRESS 
A 6 COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 

PROCESSING INSTALLATION 

91.16 1.19 
89.50 1.19 
79.56 1.27 
72.38 1.39 
87.29 1.09 
77.35 1.19 
81.22 1.10 
76.80 1.16 

72.38 1.19 
79.01 1.04 
61.22 1.01 

72.93 1.11 
73.48 1.09 
67.96 1.17 
76.80 1.03 
79.56 0.98 
74.03 1.05 
56.35 1.37 
74.59 1.03 

69.06 1.10 
72.93 1.04 
85.08 0.B8 
77.35 0.95 
74.03 0.99 
69.61 1.05 
77.90 0.93 
71.27 1.00 
63.98 0.85 
62.96 1.11 

82.87 0.84 
67.96 1.02 
71.27 0.97 

75.69 0.90 
67.40 1.00 

1.09 1.09 
1.06 2.15 
1.01 3.16 
1.01 4.17 
0.95 5.12 
0.92 6.05 
0.90 6.94 
0.89 7.84 

0.86 8.70 
0.82 9.52 
0.82 10.35 

0.81 11.16 
0.80 11.96 
0.79 12.75 
0.79 13.54 
0.78 14.33 
0.77 15.10 
0.77 15.87 
0.76 16.63 

0.76 17.40 
0.76 18.16 
0.75 18.90 
0.74 19.64 
0.74 20.38 
0.73 21.11 
0.73 21.83 
0.71 22.54 
0.71 23.25 
0.70 23.96 

0.69 24.65 
0.69 25.34 
0.69 26.04 

0.68 26.72 
0.67 27.39 



2 COMPUTE GROSS WARTIME MATERIEL REQUIREMENTS (GWMR) 

A CONDUCT INSPECTIONS OF DOCUMENT CONTROL WORK METHODS 
24 PLAN TECHNIQUES FOR HANDLING MECHANIZED ACCOUNTS 

9 MONITOR EXCESS ITEMS PROGRAM 
22 PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 

A COMPUTE REQUIREMENTS OF WRM SHREDOUT PROGRAMS SUCH AS 
MMPNC * SCATA* OR BW/CN 

22 SUPERVISE STORAGE AND RECEIPT OF MATERIEL 
6 CONDUCT INSPECTIONS OF LOCAL PURCHASE WORK METHODS 

19 PLAN PROCEDURES AND SEQUENCES FOR TAKING INVENTORIES 
1A EVALUATE MEDICAL MATERIEL COMPLAINTS OR SUGGESTIONS FOR 

CORRECTIVE ACTION 
9 CONDUCT INSPECTIONS OF INVENTORY CONTROL WORK METHODS 

16 ROTATE DUTY ASSIGNMENTS OF INDIVIDUALS FOR CROSS-TRAINING 
A IMPLEMENT CONTROLS AND FOLLOW-UP FOR NEW PROCEDURES 

16 MAKE RECOMMENDATIONS FOR PERSONNEL ACTIONS 
IA REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 
22 SCREEN REQUESTS FOR LOCAL PURCHASE 
16 REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 
26 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 
13 EVALUATE INVENTORY ADJUSTMENTS 

3 COMPUTE PEACETIME OPERATING STOCKS (POSI REQUIREMENTS 
13 REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 

3 COMPUTE ECONOMIC ORDER QUANTITIES (EOQS) 
16 ORGANIZE PROCEDURES FOR BASE PROCUREMENT OF LOCAL PURCHASE 

MATERIEL 
11 PREPARE THE MATERIEL OPERATIONAL READINESS REPORT (MQRR) 
23 SUPERVISE THE MEDICAL EQUIPMENT MANAGEMENT OFFICE (MEMO) 
26 SUPERVISE THE FURNISHING OF MEDICAL MATERIEL TRANSACTION 

DOCUMENTS TO BAFO 
9 DETERMINE NEED FOR EXTRA INVENTORIES 
6 ASSIGN ISSUE PRIORITIES 

15 RECOMMEND INDIVIDUALS FOR SPECIALTY KNOWLEDGE TESTING 
23 PLAN PROCEDURES FOR MAKING INVENTORY ADJUSTMENTS 
23 SUPERVISE THE DISPOSAL AND SALVAGE OF MATERIEL 

6 EDIT OUTGOING OR INCOMING EXCESS REPORTS 
3 APPOINT INVENTORY SUPERVISOR OR TEAMS 

10 SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 
3 DIRECT STORAGE, ISSUE, AND SAFEGUARDING OF SECURITY ITEMS 
8 DEVELOP STANDARD OPERATING PROCEDURE (SOP) FOR EMERGENCY 

SUPPLY SITUATIONS 
37 WRITE JOB DESCRIPTION 

5 DETERMINE NEED FOR INDIVIDUAL OR GROUP TRAINING 
36 SET UP, MAINTAIN, OR DISPOSE OF FILES 

7 MONITOR THE INSPECTION AND ROTATION OF MMPNC PHASE I KITS 
7 CONDUCT INSPECTIONS OF THE HANDLING OF SECURITY ITEMS 
3 COMPUTE INVENTORY ACCURACY PERCENTAGES 

16 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE SUPPLY 
ACTIVITY 

2 DETERMINE REQUISITION PRIORITIES 
16 SUPERVISE MACHINE ROOM OPERATIONS 
21 RECEIVE AND DISTRIBUTE INCOMING AND OUTGOING MAIL 
10 EVALUATE ADEQUACY OF INSPECTIONS 
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69.61 
73.68 
62.63 
77.90 
69.61 
67.60 

66.30 
69.06 
81.77 
73.16 

71.27 
63.36 
66.85 
71.82 
76.03 
60.77 
72.38 
60.51 
70.72 
62.98 
71.27 
59.67 
61.88 

61.86 
68.62 
62.63 

72.38 
67.96 
66.30 
71.82 
67.60 
66.09 
65.19 
62.98 
57.66 
66.09 

66.85 
60.77 
63.56 
50.83 
67.51 
60.22 
62.63 

56.56 
65.86 
66.61 
56.16 

0.96 
0.91 
1.06 
0.85 
0.96 
0.1 > 

0.98 
0.93 
0.79 
0.86 

0.89 
0.99 
0.96 
0.87 
0.79 
0.95 
0.80 
0.86 
0.81 
0.91 
0.79 
0.96 
0.90 

0.89 
1.13 
0.88 

0.76 
0.79 
0.80 
0.76 
0.77 
0.81 
0.80 
0.82 
0.89 
0.79 

0.73 
0.78 
0.76 
0.92 
0.97 
0.77 
0.73 

0.78 
0.99 
0.98 
0.86 

0.67 
0.67 
0.66 
0.66 
0.65 
0.65 

0.65 
0.66 
0.66 
0.63 

0.63 
0.63 
0.63 
0.62 
0.58 
0.58 
0.58 
0.58 
0.58 
0.58 
0.56 
0.56 
0.56 

0.55 
0.55 
0.55 

0.56 
0.53 
0.53 
0.53 
0.52 
0.52 
0.52 
0.52 
0.51 
0.51 

0.69 
0.67 
0.67 
0.67 
0.66 
0.66 
0.66 

0.66 
0.65 
0.65 
0.65 
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28.06 
28.73 
29.39 
30.03 
30.71 
31.36 

32.00 
32.65 
33.29 
33.92 

36.55 
35.18 
35.81 
36.63 
37.02 
37.60 
38.17 
38.75 
39.33 
39.90 
60.67 
61.03 
61.59 

62.16 
62.69 
63.26 

63.77 
66.31 
66.86 
65.37 
65.89 
66.61 
66.93 

67.65 
67.96 
68.67 

68.96 
69.63 
69.90 
50.37 
50.83 
51.29 
51.75 

52.20 
52.66 
53.11 
53.56 



27 PLAN PROCEDURES FOR THE TRANSFER OF MATERIEL BETWEEN 
ACCOUNTS 

19 SUPERVISE PROPERTY INSPECTIONS 
1 ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 
2 AUDIT AND FORWARD THE QUARTERLY MIMS REPORT 

12 PREPAREt ADMINISTER» OR SCORE TESTS 
11 EVALUATE EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 

3 DETERMINE THE METHOD OF DESTRUCTION FOR DIFFERENT TYPES OF 
MEDICAL SUPPLIES 

11 SUPERVISE EQUIPMENT AUTHORIZATION AND SUPPORT FUNCTIONS 
27 SCREEN REQUESTS FOR SUPPLIES 
14 PREPARE TRAINING RECORDS OR CHARTS 

2 ARRANGE FOR WITNESSES TO OBSERVE THE DESTRUCTION OF 
MEDICAL SECURITY ITEMS 

12 EVALUATE EQUIPMENT AUTHORIZATION AND SUPPORT ACTIVITIES 
5 EDIT ISSUE REQUESTS 
2 BRIEF PERSONNEL ON MOBILITY PLANS 

18 PREPARE AND DISTRIBUTE THE STOCK STATUS REPORT 
8 REVIEW EXCESS EQUIPMENT OR SUPPLY TURN-IN DOCUMENTS AND 

DETERMINE EXCESS OR SALVAGE ACTION 
17 SUPERVISE PHYSICAL ISSUING OF MATERIEL 
11 PLAN IMPROVED TRAINING METHODS 

5 INVENTORY MRM MATERIELS 

21 PROCESS AND REPORT MEDICAL MATERIEL COMPLAINTS 
26 SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 

PROCUREMENT OF STOCKLISTEO ITEMS 
3 EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 
5 COORDINATE WITH BASE DATA PROCESSING INSTALLATION FOR 

PREPARATION OF INVENTORY COUNT LISTINGS 
6 ESTABLISH AND POST NOTICES OF INVENTORY DEADLINE DATES 

30 PREPARE REPORTS FOR STAFF CONFERENCES 
10 ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 
12 SUPERVISE LINEN SUPPLY ACTIVITY 
11 MONITOR PRIORITY STATUS OF REQUISITIONS 

8 POSITION MMPNC OR SCATA MATERIEL 
13 MAKE QUALITY CONTROL CHECK OF TRANSACTION REGISTER OR 

DOCUMENT REGISTER 
B ESTABLISH MINIMUM STOCK LEVELS 

13 PREPARE LESSON PLANS 
26 SCREEN. COMPUTE» AND POST STOCK LEVELS 
41 TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 
33 SELECT PROCUREMENT SOURCES ICP OR LP) FOR ISSUE REQUESTS 
35 SUBMIT AUTHORIZATION CHANGES TO MEDICAL EQUIPMENT REVIEW 

AUTHORIZATION ACTIVITY 

22 RECONCILE THE DOLLAR VALUE OF INVENTORY CATEGORIES WITH THE 
DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 

10 PERFORM PRE-INVENTORY SURVEY 

9 IDENTIFY WAR READINESS MATERIEL TO PREVENT UNAUTHORIZED 
MOVEMENT OR USE 

12 RECONCILE AFMMFO LETTERS WITH WRM WORKSHEET 
12 MAKE QUALITY CONTROL CHECK OF SUCH ITEMS AS POSTING CONTROL 

COOES OR ANALYSES CODES 
21 PLAN PROCEDURES FOR MAINTAINING E-AIO CARDS 

60.22 

51.93 
65.75 
54.14 
52.49 
46.96 
61.33 

46.41 
41.99 
46.96 
55.80 

44.20 
46.41 
51.38 
46.41 
55.25 

50.83 
44.20 
43.65 
50.83 
40.88 

40.88 
51.93 

52.49 
39.78 
56.91 
40.33 
46.96 
44.20 
35.91 

40.88 
41.44 
34.25 
40.B8 
50.83 
37.57 

41.99 

41.99 
40.86 

43.65 
33.70 

40.86 
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0.75 0.45 54.02 

0.87 0.45 54.47 
0.68 0.45 54.91 
0.81 0.44 55.35 
0.83 0.43 55.79 
0.91 0.43 56.21 
0.68 0.42 56.63 

0.89 0.41 57.04 
0.96 0.40 57.44 
0.85 0.40 57.84 
0.71 0.40 58.24 

0.89 0.39 58.63 
0.84 0.39 59.03 
0.76 0.39 59.42 
0.84 0.39 59.81 
0.70 0.39 60.19 

0.76 0.39 60.58 
0.86 0.38 60.96 
0.86 0.38 61.34 
0.73 0.37 61.71 
0.89 0.37 62.08 

0.88 0.36 62.44 
0.69 0.36 62.80 

0.68 0.36 63.15 
0.89 0.35 63.51 
0.62 0.35 63.86 
0.87 0.35 64.21 
0.74 0.35 64.56 
0.79 0.35 64.9C 
0.96 0.35 65.25 

0.84 0.34 65.59 
0.81 0.33 65.93 
0.97 0.33 66.26 
0.81 0.33 66.59 
0.64 0.33 66.92 
0.85 0.32 67.23 

0.75 0.32 67.55 

0.75 0.31 67.86 
0.76 0.31 68.17 

0.71 0.31 68.48 
0.90 0.30 68.78 

0.74 0.30 69.09 
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CGHPUTE FILL RATES 

RECGNMENO CHANGES IN TECHNICAL ORDERS« MANUAL S• HANDBOOKS* 
OR OPERATING PROCEDURES 

EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 
COORDINATE PROCEDURES FOR RESERVIST TRAINING 
ADAPT AND MAINTAIN TRAINING AIDS 
DETERMINE REQUISITION TRANSMISSION METHODS 
DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 
CONDUCT RE-MAREHOUSING OR SET UP NEM MAREHOUSES 
INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS AND 

SECURITY CONDITIONS ARE MET 
CONDUCT FOLLOM-UP INSPECTIONS 
RECEIVE, ISSUE, OR PACKAGE SECURITY ITEMS 
POST GNMR LEVELS AND COMPOSITION 

COORDINATE MITH OTHER AGENCIES TO DETERMINE MHICH LOCAL 
PURCHASE ITERS SHOULD BE STOCKLISTEO 

MONITOR THE FLOW OF DOCUMENTS BETWEEN PROCESSING POINTS 
PREPARE AND SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFO 

ISFS 120, 120A) 

MAKE PHYSICAL COUNT OF PROPERTY ITEMS 

°ACTIVITY MA*NT**N DIRECTIVES PERTAINING TO THE EQUIPMENT 

PREPARE ANO SUBMIT QUARTERLY FEEDER REPORTS 
DESIGNATE ITEMS FOR DISPOSAL 
MAINTAIN FI..E OF AF DIRECTIVES OR AFMMLS 
MAKE SURVEYS TO INSURE ACCURACY OF WRM LOCATOR FILES 
CHECK ACCURACY OF DEPOT REQUISITIONS 

TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 
ADVISE BASE SUPPLY OFFICER OF EXCESS NON-MEDICAL ITEMS 
NOTIFY AFMMFO OF ITEMS SUSPENDED 

DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 
UNSERVICEABLE AND DAMAGED EQUIPMENT 

SELECT INDIVIDUALS FOR FORMAL TRAINING 
PREPARE REPORTS OF DISCREPANCY UF FORM 672) 

RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 
DATA 

RECONCILE THu SECURITY RECORD CARD BALANCES WITH STOCK 
RECORD CARO BALANCES 

INVESTIGATE DISCREPANCIES ENCOUNTERED IN THE INVENTORY OF 
SECURITY ITEMS 

PLAN AND CONDUCT FORMAL CLASSROOM TRAINING 

POST RECEIPTS AND ISSUES OF SECURITY ITEMS TO VAULT RECORD 
CAROS 

REVIEW EQUIPMENT STOCK STATUS REPORT FOR DISCREPANCIES 
SUBMIT REQUESTS FOR STOCKLISTING OF NON-STOCKL!STEO ITEMS 

TO SUB-COMMAND OR COMMAND 

INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSION, DECAY, OR 
DETERIORATION 

CALCULATE THE INVENTORY BALANCE 

DETERMINE TYPE OF STORAGE REQUIRED FOR SECURITY ITEMS 
ROTATE WRM 

DETERMINE NEED FOR CONTRACT MAINTENANCE OF EQUIPMENT 
PLAN AND SCHEDULE INSPECTIONS OF PROPERTY ASSIGNED TO USING 

ACTIVITY 

35.91 
32.60 
30.39 
32.60 
33.15 
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43.65 
44.75 

40.33 
35.36 
39.23 
44.20 
32.60 
35.36 
35.36 

38.67 
32.04 
35.91 
40.33 

34.25 
37.02 

32.60 
35.91 

36.46 
43.65 
33.15 
35.91 
34.25 
33.15 
39.78 
40.86 
39.23 

38.67 
36.46 
35.36 

35.36 

39.23 

24.86 
25.97 

32.04 
40.88 

0.67 
0.65 

0.72 
0.81 
0.72 
0.64 
0.86 
0.79 
0.79 

0.71 
0.85 
0.75 
0.67 

0.79 
0.72 

0.82 
0.74 

0.72 
0.60 
0.79 
0.72 
0.75 
0.78 
0.65 
0.63 
0.64 

0.65 
0.68 
0.70 

0.69 

0.62 

0.97 
0.91 

0.74 
0.58 

0.29 
0.29 

0.29 
0.29 
0.28 
0.28 
0.28 
0.28 
0.28 

69.36 
69.67 

69.96 
70.25 
70.53 
70.81 
71.10 
71.37 
71.65 

0.2B 71.93 
0.27 72.20 
0.27 72.47 
0.27 72.74 

0.27 
0.27 

0.27 
0.27 

0.26 
0.26 
0.26 
0.26 
0.26 
0.26 
0.26 
0.26 
0.25 

0.25 
0.25 
0.25 

73.01 
73.28 

73.55 
73.81 

74.08 
74.34 
74.60 
74.86 
75.12 
75.37 
75.63 
75.89 
76.14 

76.39 
76.64 
76.89 

0.24 77.13 

0.24 77.37 

0.24 
0.24 

0.24 
0.24 

77.61 
77.85 

78.09 

78.32 

35.36 0.67 0.24 78.56 

0.65 
0.71 
0.76 
0.71 
0.69 

0.23 
0.23 
0.23 
0.23 
0.23 

78.79 
79.03 
79.26 
79.49 
79.72 

L JL A 
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2 CONDUCT SPECIAL-SUBJECT INSPECTIONS 
31 PREPARE UNIT NANNING OOCUNENT (UND) CHANGE REQUESTS 
16 INSPECT TURN-IN ITENS 

13 NOTIFY USING ACTIVITIES OF SUSPENDED ITENS 
A DETERNINE CAUSE OF UNSERVICEABLE CONDITION OF PROPERTY 

13 REVIEW RECEIVING OOCUNENTS 
3 EDIT OUTPUT FOR OUE-IN AND DUE-OUT DATA OF USING ACTIVITIES 

27 SET LEVELS ANO REQUIRENENT COOES FOR NON-STOCKLISTED ITENS 
3B REVIEW REPORTS OF INVENTORY FINDINGS FROM PROPERTY 

2 EDIT NACHINE-CONPUTEO REQUIRENENTS LISTING OF 
NON-STOCKLISTEO ITENS 

60 SEARCH EQUIPMENT ALLOWANCE PUBLICATIONS FOR BASIS OF ISSUE 
AND ALLOWANCES 

23 RECEIVE AND DISTRIBUTE CORRESPONDENCE PERT! : 7 TO LOCAL 
PURCHASE 

28 REVIEW ERROR EDIT FROM DAILY TRANSACTION if, ANO MAKE 
CORRECTIONS 

7 INSPECT RECEIPTS AND ISSUES FOR PROCESSIF ?? \\:i ÏJ 
INVENTORY 

34 PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 
4 COORDINATE NEGOTIATIONS FOR THE LAUNDERING OF LINENS 
6 DRAFT AND SUBMIT LINEN SUPPLY BUDGET ESTIMATES 

20 VERIFY SECURITY CLASSIFICATION OF PROPERTY ITEMS 
17 PREPARE REPORT OF LOCAL PURCHASES 
14 INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 

3 PREPARE DESTRUCTION DOCUMENTS FOR AND DESTROY MEDICAL 
EXCESS 

1 ADJUST MINOR DISCREPANCIES ON STOCK RECORD CAROS 
12 RECORD FUND OBLIGATIONS 
15 ORGANIZE MAINTENANCE SUPPORT FUNCTIONS 
10 PREPARE REUU IS IT IONS FOR WRM 

5 COORDINATE THE RELOCATION OF PROPERTY BETWEEN PROPERTY 
CUSTODIANS 

18 ISSUE MATERIEL TO USING ACTIVITY 
20 MONITOR MEMO DOCUMENT REGISTER 

28 PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE* THEFT, AND 
DETERIORATION 

7 POST STOCK DOLLAR VALUES TO OBLIGATION AUTHORITY ( OA ) 
4 CONDITION CODE SUPPLY ITEMS 
4 CONDUCT UTILIZATION SURVEYS TO VALIDATE EQUIPMENT 

REQUIREMENTS 
25 REQUEST WAREHOUSE TO DELIVER MATERIEL 

3 CODE AND EDIT SOURCE DOCUMENTS 
16 PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 
27 REVIEW DOCUMENTS PRIOR TO FILING 

7 IDENTIFY ITEMS TO BE TRANSFERRED 
11 INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 
IB PREPARE SALVAGE DOCUMENTS 

4 CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS 
3 COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 

DOCUMENTS 
23 PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 

5 DETERMINE INTERCHANGEABILITY OF ITEMS 

35.91 0.63 ( 
31.49 0.72 C 
31.49 0.72 £ 
33.15 0.67 £ 
37.57 0.58 £ 
31.49 0.70 C 
24.86 0.88 C 
28.73 0.75 C 
29.26 0.73 C 
28.73 0.74 0 

29.28 0.72 0 

31.49 0.67 0 

23.20 0.90 0 

29.28 0.^3 0 

28.73 0.64 0 
28.13 0.65 0 
24.31 0.73 0 
27.OT 0.65 0 
23.76 0.74 0 
25.41 0.69 0 
27.07 0.64 0 

27.07 0.64 0 
21.55 0.79 0 
22.65 0.74 0 
28.73 0.57 0 
24.31 0.68 0 

23.20 0.70 0 
23.20 0.70 0 
22.65 0.71 0 

18.7B 0.85 0 
27.07 0.59 0, 
22.65 0.70 0, 

25.41 0.61 0, 
20.99 0.74 0. 
23.76 0.65 0, 
20.44 0.74 0, 
23.76 0.63 0. 
20.99 0.71 0. 
20.99 0.68 0. 
22.10 0.64 0. 
21.55 0.65 0. 

22.10 0.63 0. 
25.41 0.55 0. 
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).23 79.95 
).23 80.17 
).23 80.40 
>.22 80.62 
).22 80.84 
1.22 81.06 
).22 81.28 
1.22 81.49 
).21 81.71 
1.21 81.92 

1.21 82.13 

1.21 82.34 

1.21 82.55 

.18 82./4 

.18 82.92 

.18 83.10 

.18 83.28 

.17 83.46 

.17 83.63 

.17 83.81 

.17 83.98 

.17 84.15 

.17 84.32 

.17 84.49 
.16 84.65 
.16 84.82 

.16 84.98 

.16 85.14 

.16 85.31 

.16 85.47 

.16 85.63 

.16 85.78 

.16 65.94 

.16 86.09 

.16 86.25 

.15 86.40 
,15 86.55 
.15 86.70 
.14 86.84 
14 86.98 
14 87.13 

14 87.27 
14 87.40 



E 25 MONITOR TEMPERATURE, HUMIDITY, OR DUST CONDITIONS WITHIN 
STORAGE FACILITY 

K II MAINTAIN OATE-OF-AVAILABILITY LIST OF NEWLY STOCKLISTEO 
MATERIEL 

E 37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST 
0 28 SUBMIT SUGGESTED SOURCES OF LOCAL PURCHASE ITEMS TO BASE 

PURCHASING AND CONTRACT OFFICE (P ♦ C) 
F 21 VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 
Q 8 MAINTAIN LIBRARY OF GSA CATALOGUES, VENDORS' CATALOGUES, 

AND OTHER PROCUREMENT DATA 
0 6 COORDINATE WITH THE MERAAB FOR EQUIPMENT PURCHASES AND 

PURCHASE PRIORITIES 
F 18 PREPARE STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 

DESTROYED FOR REASONS OTHER THAN FAIR WEAR AND TEAR 
I 5 DEVISE CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND DIRTY 

LINEN 
A 12 OPEN NEW MEMO ACCOUNTS 

I 13 PREPARE AND SUBMIT QUARTERLY LINEN INVENTORY AND 
CONSUMPTION REPORT 

E 10 EXAMINE MARKINGS ON ITEMS, CRATES, BOXES, OR PACKAGES FOR 
ACCURACY AND LEGIBILITY 

n 9 INSTRUCT PERSONNEL IN STfRAGE OF CLASSIFIED DOCUMENTS 
¿ 14 IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 

STORAGE 

E 16 INSPECT HANDLING, LOADING, OR STORING OF PROPERTY RELEASED 
FOR SHIPMENT 

Q 15 PREPARE LETTER RECOMMENDING STOCKLISTING OF NON-STOCKLISTED 
ITEMS 

M 5 MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 
REQUISITIONS 

K 12 NOTIFY USING ACTIVITY OF MATERIEL DELIVERY OATES 
L 14 ORDER OFFICE SUPPLIES, FORMS, AND PUBLICATIONS 
E 43 VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 
0 13 MAINTAIN FILE OF AUTHORIZATIONS, INCREASES, OR DECREASES TO 

THE CONSOLIDATED LISTING 
F 17 PREPARE INSPECTION REPORTS 
K 16 PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMENT (DO FORM 6) 
0 34 RECEIVE AND DISTRIBUTE CUSTODIAN REQUEST/RECEIPT 

(AF FORM 60IB) 

0 9 MAINTAIN AND DISTRIBUTE THE CONSOLIDATED LISTING (CL) 
Q 29 VALIDATE AND DISTRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 
F 10 INITIATE ISSUE REQUESTS FOR ITEMS NEEDED TO COMPLETE 

ASSEMBLIES 
P 5 DISPOSE OF INACTIVE DOCUMENTS 
Ü 30 PREPARE REQUESTS FOR CHANCES IN ALLOWANCES AND 

AUTHORIZATIONS (AF FORM 601A) 
E 30 PLACE ITEMS IN WAREHOUSE BINS, RACKS, OR BAYS 
N 9 MAINTAIN OUE-IN AND DUE-OUT SUSPENSE CAROS 
0 39 ROUTE TURN-IN OF EQUIPMENT FOR INSPECTION AND CONDITION 

COOING 
E 8 DRAFT STORAGE AND OCCUPANCY REPORTS 
F 12 INSPECT CONTAINERS AND LABELS OF CORROSIVE, VOLATILE, 

COMBUSTIBLE, OR PUISONOUS MATERIALS 
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22.65 0.61 

19.B9 0.68 

14.92 0.91 
20.99 0.64 

22.10 0.61 
18.23 0.74 

19.34 0.69 

26.52 0.49 

19.B9 0.65 

22.10 0.59 
16.57 0.78 

23.20 0.55 

22.10 0.58 
22.65 0.56 

20.99 0.59 

20.99 0.59 

16.5 7 0.74 

23.76 0.51 
18.23 0.66 
18.78 0.62 
12.71 0.91 

18.78 0.61 
18.78 0.61 
14.36 0.79 

14.36 0.79 
16.78 0.60 
17.66 0.63 

18.23 0.61 
12.15 0.88 

16.02 0.65 
11.05 0. V5 
14.92 0.69 

18.23 0.57 
18.78 0.55 

0.14 87.54 

0.14 87.68 

0.14 87.81 
0.13 87.95 

0.13 88.08 
0.13 86.22 

0.13 88.35 

0.13 88.48 

G.13 66.61 

0.13 88.74 
0.13 88.87 

0.13 69.00 

0.13 69.12 
0.13 89.25 

0.12 89.37 

0.12 89.50 

0.12 89.62 

0.12 89.74 
0.12 69.86 
0.12 69.98 
0.12 90.09 

0.11 90.21 
0.11 90.32 
0.11 90.44 

0.11 90.55 
0.11 90.66 
0.11 90.77 

0.11 90.86 
0.11 90.99 

0.10 91.09 
0.10 91.20 
0.10 91.30 

0.10 91. ‘♦l 
0.10 91.51 



J 11 PREPARE INVENTORY ADJUSTMENT DOCUMENTS (AP FORM 65) 
P 17 MAINTAIN FILE OF UP-OATF.O TRANSACT IOU REGISTERS 
P 2 ASSIGN OR CANCEL DOCUMENT NUMBERS 
0 32 PREPARE TEMPORARY CUSTODY RECEIPTS (AF FORM 1297) 
P A CODE LOCAL PURCHASE OOCU*£NTS 
0 35 REPORT DISCREPANCIES IN STOCK STATUS REPORT TO STOCK 

RECORDS SECTION FOR PREPARATION OF NEW REPORT 
P 8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
P 19 MAINTAIN SUPPLY DOCUMENT REGISTER 
E 9 DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
F 21 LOCATE AND PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 

SLIPS OR OTHER RELEASE DOCUMENTS 
N 17 PREPARE INPUT DATA AND READ OUTPUT FOR DECREASE AND 

INCREASE TRANSACTIONS 
P 1* MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS AT USING 

ACTIVITY 

0 5 MAINTAIN FILE OF LOCAL PURCHASE ORDERS, CONTRACTS, 
RECEIVING REPORTS, OR SIMILAR DOCUMENTS 

0 16 MAINTAIN PERSONAL CLOTHING AND EQUIPMENT RECORDS 
0 19 POST AUTHORIZATION CHANGES TO THE CONSOLIDATED LISTING 
K 19 PREPARE SCHEDULE FOR STAGGERED SUBMISSION OF REQUESTS 
K 9 FILL OUT FORMS FOR CONDEMNED ITEMS 
J B MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 
6 AO SET UP BINS, RACKS, BAYS, OR OTHER STORAGE FACILITIES 
Q 25 RECEIVE, INSPECT, AND STORE LOCAL PURCHASE ITEMS 
N 7 KEYPUNCH PCAM CARDS FOR MEDICAL SUPPLY 
0 29 PREPARE EQUIPMENT REPLACEMENT BUDGETARY LIST 
M A MAINTAIN OUE-IN AND STATUS FILES FOR OUTSTANDING 

REQUISITIONS 
N lb OFFSET TRANSACTION CAROS BEHIND BALANCE CARDS 
E A2 UNLOAD INCOMING SHIPMENTS 
N 22 RECEIVE SUCH ITEMS AS TRANSACTION CARDS OR SHOPPING LISTS 

FROM DATA CONTROL 
0 36 REVIEW AND FORWARD REQUESTS FOR TEMPORARY LOAN OF EQUIPMENT 
N 23 SELECT DATA ELEMENTS FOR RECORDING TRANSACTIONS 
L 19 PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE 
E 7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 

REDISTRIBUTION AND MARKETING <R ♦ M) ACTIVITY 
0 H MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS 
J 12 PREPARE REPORTS OF SURVEY FOR UNACCEPTABLE ADJUSTMENTS 

(DO FORM 200) 

P 10 INSPECT CHARGE-OUT RECORDS (AF FORM 614) TO INSURE RETURN 
OF LOANED DOCUMENTS 

H 6 PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 
NON-MEDICAL ITEMS TO BASE SUPPLY 

L 3 COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
M 9 PREPARE REQUISITION CAROS (00 FORM 1348) OR TRANSACTION 

CAROS (AF FORM 159) 

Q 24 RECEIVE AND PROCESS REQUESTS FOR ITEMS TO BE PURCHASED WITH 
PETTY CASH FUNDS 

N 19 PREPARE INPUT DATA AND READ OUTPUT FOR STOCK BALANCES 
1 9 INVENTORY CONTROLLED LINEN ITEMS 
K 14 POST STOCK SUSPENSION NOTICES 
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16.57 0.62 
12.71 0.81 
18.23 0.56 
18.23 0.55 
16.02 0.62 
13.81 0.68 

14.36 0.65 
11.60 0.80 
17.13 0.53 
15.47 0.5B 

13.81 0.65 

15.47 0.58 

11.05 0.81 

12.15 0.74 
11.05 0.80 
18.23 0.49 
14.36 0.61 
18.23 0.48 
12.71 0.68 
14.36 0.60 
16.57 0.51 
14.36 0.59 
12.71 0.66 

13.81 0.60 
13.26 0.62 
14.36 0.57 

18.23 0.45 
13.26 0.61 
14.92 0.54 
12.15 0.66 

11.60 0.69 
16.57 0.48 

17.13 0.46 

14.92 0.52 

14.36 0.54 
11.05 0.70 

10.50 0.73 

11.60 0.66 
9.39 0.82 

11.05 0.68 

0.10 91.61 
0.10 91.71 
0.10 91.82 
0.10 91.92 
0.10 92.01 
0.09 92.11 

0.09 92.20 
0.09 92.29 
0.09 92.39 
0.09 92.48 

0.09 92.56 

0.09 92.65 

0.09 92.74 

0.09 92.»3 
0.09 92.92 
0.09 93.01 
0.09 93.10 
0.09 93.16 
0.09 93.27 
0.09 93.36 
0.09 93.44 
0.08 93.53 
0.08 93.61 

0.08 93.69 
0.08 93.78 
0.08 93.66 

0.08 93.94 
0.08 94.02 
0.08 94.10 
0.08 94.18 

0.08 94.26 
0.08 94.34 

0.08 94.42 

0.08 94.50 

0.08 94.58 
0.08 94.65 

0.08 94.73 

0.08 94.81 
0.08 94.88 
0.08 94.96 



P 16 MAINTAIN F R£ OF PROPERTY ACCOUNTS 
P 1 ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 
M 6 MAINTAIN REQUISITION HISTORY FILE 
0 12 MAINTAIN CUSTODY/RECEIPT LOCATOR LISTINGS BY ACCOUNT 
E 11 FORMARO COPIES OF RELEASE/RECFIPT DOCUMENTS TO STOCK 

RECORDS SECTION (00 FORM 13*6-1) 
0 15 MAINTAIN MEMO DOCUMENT REGISTER 
N 18 PREPARE INPUT OATA ANO READ OUTPUT FOR DOCUMENTATION 

OF TRANSACTIONS 
0 12 PREPARE AND SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 
I 3 COMPUTE LINEN LEVELS FOR USING ACTIVITIES 
I 1 CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN ANO 

DIRTY LINEN 
K 1 ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 
P 7 FILE COMPLETED DOCUMENTS 
L 7 FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 
0 * ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 
N 13 OFFSET ADJUSTMENT TRANSACTION CARDS 
M 10 PROCESS RECEIPTS FROM LOCAL PURCHASE 
0 11 PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 

ITEMS 
F 11 INITIATE STOCK CHANGE DOCUMENTS FOR UNIDENTIFIED ITEMS 
K 29 VERIFY UNIT COSTS OF PROPERTY ITEMS 
E 19 LIST EXPENDABLE ITEMS CONSUMED IN THE MEDICAL SUPPLY 

OPERATION 
K 2* RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 
E 23 MAKE DELIVERIES TO USING ACTIVITY 
F 8 IDENTIFY PARTS OF COMPLETE ASSEMBLIES 
E 17 ISSUE DATED ITEMS 
N 6 KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 
M 13 REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 
N * FORMARO PUNCHED QUANTITY REQUESTED CARD DECKS TO DATA 

PROCESSING INSTALLATION 
L 17 PREPARE AND DISTRIBUTE SINGLE LINE ITEM RELEASE ANL RECEIPT 

DOCUMENT (DO FORM 13*8) 
E ** WRAP AND PACK PROPERTY FUR STORAGE 
0 20 PREPARE AND FORWARD E-AIO CUSTODY/RECEIPT CARO TO BASE DATA 

PROCESSING INSTALLATION (AF FORM 81*) 
0 10 MAINTAIN AND ISSUE STOCKS OF NON-MEDICAL SUPPLIES 
M 8 PREPARE AND MAINTAIN RECORDS OR DOCUMENTS FOR NON-MEDICAL 

MATERIEL 
L 1 ADJUST BALANCE CAROS FOR SUSPENDED ITEMS 
E 26 OPERATE FORK LIFT FOR MATERIEL HANDLING 
N 12 MAINTAIN SUPPLY OF BLANK PCAM CARDS 
0 1 ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 
0 28 PREPARE EQUIPMENT AUTHORIZATION CHANGE INFORMATION FOR PCAM 

CAROS 
E l CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 
N 1* OFFSET LOCAL PURCHASE TRANSACTION CARDS BEHIND BALANCE 

CARDS 
0 22 PREPARE AND FORWARD EQUIPMENT AUTHORIZATION INVENTORY DATA 

TO BASE DATA PROCESSING INSTALLATION 
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11.60 
l*.92 
11.05 
10.50 
11.60 

9.39 
11.05 

13.26 

10.50 
10.50 

13.81 
11.60 
9.9* 
9.9* 

12.71 
12.15 
10.50 

1*.36 
17.13 
13.81 

1*.92 
12.15 
11.05 
11.05 
9.9* 

11.60 
9.9* 

10.50 

7.18 
8.8* 

6.29 
9.39 

9.9* 
5.52 
9.39 
6.8* 
8.29 

8.8* 
9.39 

8.29 

0.65 
0.50 
0.66 
0.69 
0.62 

0.76 
0.6* 

0.53 

0.65 
0.65 

0.A9 
0.59 
0.68 
0.66 
0.52 
0.5* 
0.61 

0.*5 
0.38 
0.*6 

0. *2 
0.50 
0.55 
0.5* 
0.60 
0.51 
0.59 

0.55 

0.80 
0.65 

0.68 
0.60 

0.5* 
0.97 
0.57 
0.60 
0.62 

0.58 
0.55 

0.61 

0.08 
0.07 
0.07 
0.07 
0.07 

0.07 
0.07 

0.07 

0.07 
0.07 

0.07 
0.07 
0.07 
0.07 
0.07 
0.07 
0.06 

0.06 
0.06 
0.06 

0.06 
0.06 
0.06 
0.06 
0.06 
0.06 
0.06 

0.06 

0.06 
0.06 

0.06 
0.06 

0.05 
0.05 
0.05 
0.05 
0.05 

0.05 
0.05 

0.05 
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95.0* 
95.il 
95.16 
95.26 
95.33 

95.40 
95. *7 

95.5* 

95.61 
95.6B 

95.7* 
95.81 
95.88 
95.95 
96.01 
96.08 
96.1* 

90.21 
96.27 
96.33 

96. *0 
96.*6 
96.52 
96.58 
96.6* 
96.70 
96. 75 

96.61 

96.87 
96.93 

96.98 
97.0* 

97.09 
97.15 
97.20 
97.25 
97.31 

97.36 
97. *1 

97.*6 

V 



1 

tf 6 DELIVER CUTSHIPMENTS 
0 21 PROVIDE PUNO CITATION AND AUTHORIZATION FOR CASH PURCHASE 
0 14 MAINTAIN HISTORY FILE OF PCAM CAROS ON EQUIPMENT 
0 16 PREPARE REPORTS OF DISCREPANCY IN SHIPMENT FROM COMMERCIAL 

VENDORS 
N R KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEMS 
E 39 SEGREGATE MATERIEL TO BE INVENTORIED 
P 10 MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 
E 15 INSPECT ANO INVENTORY STOCK STORED IN HOSPITAL FOR AIR 

EVACUATION PROGRAM 
0 21 PREPARE AND FORWARD E-AID OUE-IN CARD TO BASE DATA SERVICES 

(AF FORM 615) 

E 32 PREPARE AND ATTACH SHIPPING TAGSt LABELS. OR DOCUMENTS 
E 27 PACK OR CRATE ITEMS FOR SHIPPING 
P 9 FILE UP-OATÉO DOCUMENT REGISTERS 
E 20 LIST COMPONENT PART SHORTAGES 
L 6 FILE STOCK RECORD CARDS INTO ACTIVE AND INACTIVE GROUPS 
P 15 MAINTAIN FILE OF BASE ERROR AND/OR CORRECTION SHEETS 

I AF FORM 150) 
0 17 MAKE REPORTS OF SURVEY FOR IRRECONCILABLE EQUIPMENT 

SHORTAGES 
I 2 COMPLETE LINEN SUPPLY RECORDS IAF FORM 561) 
I 14 PREPARE AND SUBMIT REPORTS OF SURVEY 
Û 14 PREPARE AND SUBMIT LOCAL PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 
N 21 RECEIVE AND FORWARD QUANTITY REQUESTED CARD DECKS OR 

SHOPPING LISTS TO USING ACTIVITIES 
N 20 PREPARE PCAM DAILY UTILIZATION REPORT 
0 33 PREPARE TRANSFER DOCUMENTS FOR PROPERTY TRANSFERRED BETWEEN 

BASE MEMOS 
N 5 FORWARD SHOPPING DECKS TO BASE DATA PROCESSING INSTALLATION 
0 2 COMPARE QUANTITY AND CONDITION OF EQUIPMENT ITEMS WITH 

VOUCHER LISTINGS 
K 20 PREPARE AND DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASE 
L 15 POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 
M 14 REQUISITION SPECIAL ITEMS SUCH AS DIAGNOSTIC B10L0GICALS 

AND REAGENTS 
0 3 COMPUTE DROPPAGE ALLOWANCES FOR NON-MEDICAL EQUIPMENT ITEMS 
E 35 PROCESS PROPERTY ACCOMPANYING PATIENTS 
N 11 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
N 3 FORWARD ISSUE CAROS OR SHOPPING LISTS TO WAREHOUSE 
0 25 PREPARE DOCUMENTS FOR NON-MEDICAL EQUIPMENT TRANSACTIONS 
F 6 ENTER RE-INSPECTION OATES ON PROPERTY ITEMS 
M 16 TYPE MATERIEL SOURCE DOCUMENTS 
L 5 DISTRIBUTE COPIES OF ISSUE REQUESTS 
0 31 PREPARE STOCK OR PRICE CHANGE VOUCHERS FOR EQUIPMENT 
0 24 PREPARE BASE INVENTORY ADJUSTMENT DOCUMENT 
E 24 MARK SHIPPING CONTAINERS 
E 38 SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 
M 11 RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 
0 26 PREPARE DOCUMENTS FOR OFF-BASE REPAIR OF EQUIPMENT 
H 7 PREPARE DOCUMENTS FOR THE TURN-IN OF OUT-DATED X-RAY FILM 
Q 19 PROCESS AND FORWARD EXEMPTIONS TO THE BUY AMERICAN ACT TO 

BAS'i PROCUREMENT ACTIVITY 
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7.IB 0.70 
9.39 0.53 
7.18 0.69 

11.60 0.42 

0.05 97.51 
0.05 97.56 
0.05 97.6» 
0.05 97.66 

9.94 
6.63 
6.63 
7.16 

0.46 0.05 97.71 
0.71 0.05 97.75 
0.69 0.05 97.80 
0.64 0.05 97.84 

7.73 0.59 0.05 97.69 
Í 

8.29 
7.73 
8.29 
6.08 
7.73 
4.42 

0.55 0.05 97.93 
0.58 0.04 97.98 
0.53 0.04 98.02 
0.72 0.04 9«.07 
0.57 0.04 98.11 
0.97 0.04 98.15 

9.94 0.43 0.04 98.20 

4.97 
9.94 
7.18 

0.85 0.04 98.24 
0.42 0.04 98.28 
0.58 0.04 98.32 

7.16 0.58 0.04 98.36 

9.94 0.41 
7.73 0.52 

6.63 0.60 
7.73 0.52 

0.04 98.41 
0.04 98.45 

0.04 98.49 
0.04 98.53 

6.84 0.45 
8.29 0.48 
9.94 0.39 

0.04 98.57 
0.04 98.61 
0.04 98.64 

9.39 0.42 
9.39 0.41 
6.63 0.57 
8.84 0.42 
7.18 0.51 
8.29 0.43 
6.08 0.56 
7.18 0.47 
7.16 0.47 
7.73 0.42 
7.18 0.45 
5.52 0.56 
8.29 0.38 
8.29 0.37 
7.73 0.39 
6.08 0.48 

0.04 98.68 
0.04 98.72 
0.04 98.76 
0.04 98.80 
0.04 98.83 
0.04 98.87 
0.03 98.90 
0.03 98.94 
0.03 98.97 
0.03 99.00 
0.03 99.04 
0.03 99.07 
0.03 99.10 
0.03 99.13 
0.03 99.16 
0.03 99.19 

i 

) 

I 

I 

« 

i 

A L A * 



Q 10 PREPARE AND DISTRIBUTE SOURrE DOCUMENTS INVOLVING PAYMENT 
TO VENDORS 

0 23 PREPARE AND SUBMIT STATEMENTS OF CHARGES OR OTHER VOLUNTARY 
PAYMENT DOCUMENTS FOR EQU1PM NT 

E 29 PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STORAGE 
N 10 MAINTAIN NEMLV-STOCKLISTEO ITEM PCAM CARO FILE 
N 2 FILE ZERO BALANCE CAROS 
L 23 SEPARATE STOCK RECORD CAROS FOR NON-STOCK LISTED ITEMS 
L B MAINTAIN CAROS FOR DATED ITEMS (AF FORM 156) 
N 1 COMPARE SHOPPING DECK OR LIST WITH BALANCE CAROS 
P 26 RECORD TRANSACTIONS ON TRANSACTION REGISTER 
0 9 MAINTAIN STOCK RECORD CAROS FUR LOCAL PURCHASE ITEMS 
0 20 PROCURE NARCOTICS 
Q 22 PURCHASE SMALL DOLLAR VALUE ITEMS 
c 12 FORWARD OR RECEIVE EQUIPMENT ITEMS FOR USER TESTS 
L A COMPUTE THE QUANTITY ON HAND OF SUSPENDED ITEMS 
0 27 PREPARE DROPPAGE ALLOWANCE DOCUMENTS FOR NON-MEDICAL 

EQUIPMENT 

P 2*5 RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 
E 31 PLACE LOCATION SYMBOLS ON WAREHOUSE BINS# RACKS, OR BAYS 
0 18 NOTIFY WAREHOUSE TO FORWARD EQUIPMENT FOR USER TESTS 
K 28 TYPE AND DISTRIBUTE CATALOG OF MEDICAL NON-STOCKLISTED 

ITEMS 
P 22 PREPARE CERTIFICATES OF LOST DOCUMENTS 
L 10 MAKE ENTRIES ON STOCK LOCATOR CARDS TO SHOW CHANGES IN 

LOCATION OF PROPERTY ITEMS 
L 20 PREPARE INVENTORY CONTROL RECORDS FOR ACCEPTABLE TURN-INS 
6 22 MAINTAIN AND SEARCH STOCK LOCATOR FILE OR AIR FORCE 

LOCATOR CAROS 
I 19 SCREEN LINEN TO DETECT DAMAGED OR WORN ITEMS 
1 18 REPAIR OR REPLACE WORN OR DAMAGED LINENS 
c 13 GROUP PROPERTY ITEMS FOR PACKAGING 
Q 13 PREPARE AND SUBMIT LIST OF DELINQUENT LOCAL PURCHASE ORDERS 

TO BASE PROCUREMENT ACTIVITY 
0 8 FORWARD TEMPORARY CUSTODY RECEIPTS FOR THE LOAN OF PROPERTY 

TO PATIENTS 
P 2* PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 
0 18 PREPARE SHIPPING DUCUMENTS FOR LOCAL PURCHASE CREDIT ITEMS 

BEING RETURNED TO VENDOR 
F 19 VERIFY LABELS AND INSTRUCTIONS FOR HANDLING RADIOACTIVE 

MATERIALS 
L 16 POST RETURNS TO VENDORS 
I 16 PROCESS CLOTHING ITEMS OF HOSPITAL PERSONNEL 
I 17 PROTECT CLEAN LINENS FROM DUST 
I 20 SEND LINEN TO LAUNDRY AND RECEIVE FROM LAUNDRY 
1 7 DYE WORN LINENS 
I 11 PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 
I 12 PREPARE AND FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 
Q 7 MAINTAIN IMPREST FUND FOR SMALL DOLLAR VALUE ITEM PURCHASES 
I 15 PREPARE FORMS FOR TURN-IN OF LINEN TO THE LAUNDRY 
I 8 ESTIMATE OR COUNT QUANTITIES OF ISSUED AND PICKED UP LINENS 
1 10 MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 
Q 6 MAINTAIN FUND FOR COD PURCHASES 
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A.42 0.66 

7.18 0.40 

4.42 0.64 
4.97 0.56 
4.42 0.63 
6.63 0.40 
4.42 0.59 
6.08 0.43 
6.08 0.42 
3.31 0.77 
6.63 0.36 
4.97 0.50 
4.42 0.51 
5.52 C.41 
6.08 0.36 

6.63 0.33 
4.42 0.49 
4.97 0.39 
4.42 0.43 

4.97 0.38 
2.21 0.85 

4.97 0.36 
2.21 0.77 

3.87 0.44 
1.66 1.01 
2.76 0.55 
4.42 0.35 

3.87 0.39 

4.97 0.30 
4.97 0.28 

3.31 0.41 

2.76 0.46 
2.21 0.54 
1.10 0.90 
1.10 0.86 
1.66 0.53 
0.55 1.52 
2.21 0.33 
1.10 0.33 
1.10 0.29 
0.55 0.53 
0.55 0.39 
0.53 0.12 

0.03 99.22 

0.03 99.25 

0.03 99.28 
0.03 99.30 
0.03 99.33 
0.03 99.36 
0.03 99.39 
0.03 99.41 
0.03 99.46 
0.03 99.46 
0.03 99.49 
0.02 99.51 
0.02 99.54 
0.02 99.56 
0.02 99.58 

0.02 99.60 
0.02 99.62 
0.02 99.64 
0.02 99.66 

0.02 99.68 
0.02 99.70 

0.02 99.72 
0.02 99.73 

0.02 99.75 
0.02 99.77 
0.02 99.78 
0.02 99.80 

0.02 99.81 

0.02 99.83 
0.01 99.84 

0.01 99.86 

0.01 99.87 
0.01 99.88 
0.01 99.89 
0.01 99.90 
0.01 99.91 
0.01 99.92 
0.01 99.92 
0.00 99.93 
0.00 99.93 
0.00 99.93 
0.00 99.94 
0.00 99.94 
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JUB OESCRIPTIÜN FOR AHN IN HEO MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 
LACKLAND AFB. TEX 76236 

DUTY JOB OESCR1PTION|CASES>1033,TASKS- 409,DUTIES- 17,MBRS- 246 
KPATH ORDER FROM 642 TO 817 GROUP STAGE- 41 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

O-TSK OUTY/TASK TITLE ! ! 1 

N PERFORMING MACHINE ROOM AND ISSUING FUNCTIONS 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
M REQUISITIONING MATERIEL 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
A PLANNING AND ORGANIZING 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
E PERFORMING MAREHOUSE FUNCTIONS 
B DIRECTING AND IMPLEMENTING 
Q PERFORMING LOCAL PURCHASE FUNCTIONS 
0 TRAINING 
G MAINTAINING MAR READINESS MATERIEL 
0 PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
C EVALUATING 
I MAINTAINING LINEN SUPPLY 
F INSPECTING PROPERTY 
H REPORTING ANO DISPOSING OF MATERIEL 

98.37 
95.53 
96.75 
95.93 
99.19 
86.99 
95.53 
71.95 
65.45 
75.20 
59.35 
70.73 
47.56 
46.75 
26.05 
52.03 
65.04 

19.29 
14.66 
9.67 
9.53 
8.95 
7.71 
6.79 
9.00 
6.73 
4.97 
3.61 
2.71 
3.99 
3.41 
5.43 
2.92 
1.80 

18.98 
14.00 
9.35 
9.14 
8.87 
6.71 
6.49 
6.47 
4.40 
3.74 
2.14 
1.92 
1.90 
1.59 
1.52 
1.52 
1.17 

18.96 
32.90 
42.33 
51.47 
60.35 
67.06 
73.55 
80.02 
84.43 
86.16 
90.30 
92.22 
94.12 
95.72 
97.24 
98.76 
99.94 
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JU6 üESCPI PT I ON FOR AMN IN MEO MATERIEL CAREER LADDER 6570 PERS RSCH LAB UFSC) 
LACKLAND AFB, TEX 78236 

TASK JOB DESCRIPTION,CASES-1033tTASKS- 609,DUTIES- 17,MBRS- 266 
KPATH ORDER FROM 662 TO 887 GROUP STAGE- 4t 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT 3Y ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE ! ! 

N 15 OFFSET TRANSACTION CAROS BEHIND BALANCE CARDS 
N 7 KEYPUNCH PcAM CAROS FOR MEDICAL SUPPLY 
N 3 FORWARD ISSUE CARDS OR SHOPPING LISTS TO WAREHOUSE 
L 15 POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 
N 9 MAINTAIN DUE-IN AND DUE-OUT SUSPENSE CARDS 
N 13 OFFSET ADJUSTMENT TRANSACTION CARDS 
M 9 PREPARE REOUISITION CAROS IDD FORM 1368) OR TRANSACTION 

CAROS (AF FORM 159) 
N 16 OFFSET LOCAL PURCHASE TRANSACTION CARDS BEHIND BALANCE 

CAROS 
N 6 FORWARD PUNCHED QUANTITY REQUESTED CARO DECKS TO DA rA 

PROCESSING INSTALLATION 
N b KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEMS 
P 7 FILE COMPLETED DOCUMENTS 
K 5 EDIT ISSUE REQUESTS 
J 1 ADJUST MINOR DISCREPANCIES UN STOCK RECORD CAROS 
P 2 ASSIGN OR CANCEL DOCUMENT NUMBERS 
N 11 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
L 6 FILE STOCK RECORD CAROS INTO ACTIVE AND INACTIVE GROUPS 
N 22 RECEIVE SUCH ITEMS AS TRANSACTION CARDS OR SHOPPING LISTS 

FROM DATA CONTROL 
N 19 PREPARE INPUT DATA AND READ OUTPUT FOR STOCK BALANCES 
P 3 CODE AND EDIT SOURCE DOCUMENTS 
M 15 REVIEW RECEIVING DOCUMENTS 
P 12 MAKE QUALITY CONTROL CHECK OF SUCH ITEMS AS POSTING CONTROL 

CODES OR ANALYSES COOES 
N 17 PREPARE INPUT DATA AND READ OUTPUT FOR DECREASE AND 

INCREASE TRANSACTIONS 
P 28 REVIEW ERROR EDIT FROM DAILY TRANSACTION REGISTER AND tAKE 

CORRECTIONS 
N 1 COMPARE SHOPPING DECK OR LIST WITH BALANCE CARDS 
P 13 MAKE QUALITY CONTROL CHECK OF TRANSACTION REGISTER OR 

DOCUMENT REGISTER 
K 27 SCREEN REQUESTS FOR SUPPLIES 
M 10 PROCESS RECEIPTS FROM LOCAL PURCHASE 
M 11 RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 
P 19 MAINTAIN SUPPLY DOCUMENT REGISTER 
N 2 FILE ZERO BALANCE CAROS 
P 27 REVIEW DOCUMENTS PRIOR TO FILING 
M 4 MAINTAIN OUE-IN AND STATUS FILES FOR OUTSTANDING 

REQUISITIONS 

U2.52 1.47 
81.3G 1.42 
86.59 1.30 
77.64 1.43 
06.16 1.25 
80.89 1.30 
76.83 1.34 

78.05 1.30 

76.86 1.27 

77.64 1.29 
78.05 1.26 
76.42 1.22 
87.40 1.06 
81.71 1.11 
76.83 1.14 
78.46 1.11 
77.64 1.11 

71.54 1.18 
71.95 1.17 
76.83 1.09 
70.73 1.18 

72.36 1.15 

69.92 1.19 

67.07 1.24 
66.26 1,25 

74.39 1.10 
72.36 1.13 
73.17 1.10 
67.46 1.18 
74.80 1.07 
69.51 1.12 
69.92 1.07 

1.21 1.21 
1.15 2.36 
1.13 3.49 
1.11 4.60 
1.07 5.68 
1.05 6.73 
1.03 7.76 

1.02 6.78 

1.01 9.78 

1.00 10.78 
0.98 11.»7 
0.93 12.70 
0.93 13.63 
0.91 14.54 
0.88 15.41 
0.87 16.29 
0.86 17.15 

0.84 17.99 
0.84 18.63 
0.84 19.67 
0.84 20.50 

0.83 21.33 

0.83 22.17 

0.63 23.00 
0.83 23.82 

0.82 24.64 
0.82 25.46 
0.81 26.27 
0.80 27.07 
0.80 27.86 
0.78 28.64 
0.75 29.39 
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N le PREPARE INPUT DATA ANO READ OUTPUT FOR DOCUMENTATION 
OF TRANSACTIONS 

N 16 PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 
P 11 INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 
M 1 CHECK ACCURACY OF DEPOT REQUISITIONS 
M 3 EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 
P 9 FILE UP-DATED DOCUMENT REGISTERS 
L 1 ADJUST BALANCE CARDS FOR USPENOED ITEMS 
J 15 REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 
A / COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
P IT MAINTAIN FILE OF UP-DATED TRANSACTION REGISTERS 
N 21 RECEIVE AND FORWARD QUANTITY REQUESTED CARO DECKS OR 

SHOPPING LISTS TO USING ACTIVITIES 
M 6 MAINTAIN REQUISITIUN HISTORY FILE 
N 5 FORWARD SHOPPING DECKS TO BASE DATA PROCESSING INSTALLATION 
L 5 DISTRIBUTE COPIES OF ISSUE REQUESTS 
K 7 EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 
Q 9 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
N 20 PREPARE PCAM DAILY UTILIZATION REPORT 
J 16 REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 
N 12 MAINTAIN SUPPLY OF BLANK PCAM CARDS 
K 26 SCREEN* COMPUTE* AND POST STOCK LEVELS 
P 6 CODE LOCAL PURCHASE DOCUMENTS 
P 26 RECORD TRANSACTIONS ON TRANSACTION REGISTER 
J 16 REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 
P 1 ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 
K 1 ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 
N 23 SELECT DATA ELEMENTS FOR RECORDING TRANSACTIONS 
P 8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
L 17 PREPARE AND DISTRIBUTE SINGLE LINE ITEM RELEASE AND RECEIPT 

DOCUMENT (DO FORM 1348) 
K 24 RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 
L 3 COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
K 8 ESTABLISH MINIMUM STOCK LEVELS 
M 5 MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 

REQUISITIONS 
J 2 CALCULATE THE INVENTORY BALANCE 
K 29 VERIFY UNIT COSTS OF PROPERTY ITEMS 
N 6 KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 
J 13 RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 

DATA 

J 7 INSPECT RECEIPTS AND ISSUES FOR PROCESSING PRIOR TO 
INVENTORY 

8 20 SUPERVISE REQUISITIONING OF MATERIEL 
A 34 SET UP* MAINTAIN* OR DISPOSE OF FILES 
D 6 GIVE INFORMAL TRAINING TO INDIVIDUALS 
A 22 PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 
P 5 DISPOSE OF INACTIVE DOCUMENTS 
M 2 DETERMINE REQUISITION PRIORITIES 
A 6 COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 

PROCESSING INSTALLATION 
L 23 SEPARATE STOCK RECORD CAROS FOR NON-STOCK LISTED ITEMS 
M 8 PREPARE AND MAINTAIN RECORDS OR DOCUMENTS FOR NON-MEDICAL 

MATERIEL 

67.89 1.09 0.74 30.13 

61.79 1.16 
65.B5 1.06 
66.70 1.03 
65.04 1.06 
67.48 1.04 
74.SO 0.93 
73.98 0.94 
70.33 0.98 
61.79 1.11 
65.65 1.02 

0.71 30.85 
0.71 31.56 
0.71 32.27 
0.70 32.97 
0.70 33.67 
0.70 34.37 
0.69 35.06 
0.69 35.75 
0.69 36.44 
0.67 37.11 

66.26 1.01 
58.13 1.12 
60.57 1.06 
60.16 1.02 
59.35 1.03 
58.94 1.03 
68.29 0.8B 
65.85 0.90 
64.23 0.90 
55.69 1.03 
53.66 1.04 
66.26 0.84 
55.69 1.00 
57.32 0.96 
53.66 1.00 
58.13 0.93 
56.91 0.92 

0.67 37.79 
0.65 38.44 
0.64 39.07 
0.61 39.69 
0.61 40.30 
0.61 40.91 
0.60 41.51 
0.59 42.10 
0.58 42.68 
0.58 43.26 
0.56 43.82 
0.56 44.37 
0.56 44.93 
0.55 45.48 
0.54 46.02 
0.54 46.56 
0.52 47.08 

60.57 0.85 
56.50 0.91 
58.94 0.83 
55.28 0.88 

58.13 0.83 
54.88 0.88 
49.59 0.97 
60.57 0.75 

56.50 0.80 

45.53 0.98 
55.28 0.79 
52.44 0.82 
51.63 0.83 
52.03 0.81 
54.07 0.78 
51.22 0.81 

0.52 47.60 
0.51 48.12 
r.49 48.60 
0.49 49.09 

0.48 49.57 
0.48 50.06 
0.48 50.54 
0.46 50.99 

0.45 51.45 

0.44 51.89 
0.44 52.33 
0.43 52.76 
0.43 53.18 
0.42 53.61 
0.42 54.03 
0.41 54.44 

52.44 0.78 0.41 54.85 
45.93 0.89 0.41 55.26 

t 

I 

i 

- 



I 7 FORWARD RECEIVING REPORTS TrJ OOCUHENT CONTROL SECTION 
* 2» REQUEST WAREHOUSE TO DELIVER MATERIEL 
E 18 ISSUE MATERIEL TO USING ACTIVITY 
A 5 COMPUTE ECONOMIC ORDER QUANTITIES (EOUSI 
J 9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
A 26 PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
B 14 SUPERVISE MACHINE ROOM OPERATIONS 
L 8 MAINTAIN CAROS FOR DATED ITEMS (AF FORM 156) 
8 9 SUPERVISE CONTROL OF MATERIEL DOCUMENTS 
K 2 COMPUTE FILL RATES 
K 6 EDIT OUTGOING OR INCOMING EXCESS REPORTS 
J 5 COORDINATE WITH BASE DATA PROCESSING INSTALLATION FOR 

PREPARATION OF INVENTORY COUNT LISTINGS 
H 5 PREPARE DESTRUCTION DOCUMENTS FOR AND DESTROY MEDICAL 

EXCESS 
M 7 POST STOCK DOLLAR VALUES TO OBLIGATION AUTHORITY (CA) 
J II PREPARE INVENTORY ADJUSTMENT DOCUMENTS (AF FORM 85) 
M 14 REQUISITION SPECIAL ITEMS SUCH AS DIAGNOSTIC BIOLOGICALS 

AND REAGENTS 
J 8 MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 
L 9 MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 
B 7 SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS (91530) 
A 20 PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 
E 41 TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 
A 4 ASSIGN ISSUE PRIORITIES 
K It MAINTAIN OATE-UF-AVAILABILITY LIST OF NEWLY STOCKI.I STEO 

MATERIEL 
P 25 RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 
P 21 MONITOR THE FLOW OF DOCUMENTS BETWEEN PROCESSING POINTS 
K 14 POST STOCK SUSPENSION NOTICES 

B 24 SUPERVISE THE FURNISHING OF MEDICAL MATERIEL TRAN ACTION 
DOCUMENTS TO BAFQ 

J 3 COMPUTE INVENTORY ACCURACY PERCENTAGES 
L II MONITOR PRIORITY STATUS OF REQUISITIONS 
L 13 NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 
E 42 UNLOAD INCOMING SHIPMENTS 
L 19 PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE 
K 18 PREPARE SALVAGE DOCUMENTS 

P 6 DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 
Q 11 PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 

ITEMS 

E 9 ORIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
K 3 DETERMINE REQUISITION TRANSMISSION METHODS 
Q 26 SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 

PROCUREMENT OF STOCKLISTED ITEMS 
N 10 MAINTAIN NEwLV-STOCKLlSTEO ITEM PCAM CARO FILE 
E 17 ISSUE DATED ITEMS 
M 12 RECORD FUND OBLIGATIONS 

D 8 INSTRUCT PERSONNEL IN LOCATING AND INTERPRETING TECHNICAL 
INFORMATION 

E 21 LOCATE AND PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 
SLIPS OR OTHER RELEASE DOCUMENTS 

B 26 SUPERVISE THE STOCK RECORD ACCOUNT 
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44.72 0.92 
45.93 0.89 
47.97 0.85 
46.78 0.76 
52.44 0.72 
46.78 0.77 
35.77 1.05 
39.43 0.95 
42.28 0.66 
52.85 0.70 
46.34 0.79 
50.81 0.72 

51.22 0.71 

44.72 0.81 
49.19 0.73 
54.07 0.66 

46.34 0.76 
43.50 0.81 
38.62 0.91 
47.56 0.73 
45.93 0.76 
47.15 0.74 
44.31 0.78 

40.65 0.85 
42.68 0.79 
45.93 0.71 
38.62 0.83 

47.56 0.68 
42.68 0.75 
47.56 0.67 
45.53 0.70 
46.34 0.*,' 
49.19 0.63 
41.67 0.74 
34.55 0.89 

38.62 0.79 
46.34 0.66 
38.21 0.79 

32.93 0.91 
41.46 0.72 
36.99 0.79 
38.21 0.75 

41.46 0.68 

30.08 0.93 

0.41 55.67 
0.41 56.08 
0.41 56.49 
0.38 56.87 
0.38 57.25 
0.38 57.63 
0.38 58.00 
0.37 58.37 
0.37 58.75 
0.37 59.12 
0.37 59.48 
0.37 59.85 

0.36 60.22 

0.36 60.58 
0.36 60.93 
0.36 61.29 

0.35 61.64 
0.35 61.99 
0.35 62.35 
0.35 62.69 
0.35 63.04 
0.35 63.39 
0.35 63.73 

0.34 64.08 
0.34 64.42 
0.33 64.74 
0.32 65.07 

0.32 65.39 
0.32 65.71 
0.32 66.03 
0.32 66.34 
0.31 66.66 
0.31 66.97 
0.31 67.28 
0.31 67.58 

0.31 67.89 
0.30 68.19 
0.30 68.49 

0.30 68.79 
0.30 69.09 
0.29 69.39 
0.29 69.67 

0.28 69.95 

0.28 70.23 
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A 23 PLAN PHQCEÜUHES POH MAKING INVENTORY ADJUSTMENTS 64.31 
P 23 PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 37.80 
A 1 ANALY2E INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 43.90 
K 12 NOTIFY USING ACTIVITY OF MATERIEL DELIVERY OATES 41.46 
L 4 COMPUTE THE QUANTITY ON HAND OF SUSPENDED ITEMS 38.62 
M 13 REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 40.24 
G 10 PREPARE REQUISITIONS FOR MRM 67.36 
E 3 COMPARE IDENTITY OF ITEMS MITH ENTRIES ON SHIPPING 38.21 

DOCUMENTS 
B 6 MONITOR THE MEDICAL INVENTORY MANAGEMENT SYSTEM (MIMS) 33.33 
0 4 ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 36.18 
A 2 ANALYZE taGRKLOAOS AND OEVELOPP IMPROVED WORK METHODS 36.39 
L 14 ORDER OFFICE SUPPLIES. FORMS. AND PUBLICATIONS 38.62 
K 9 FILL OUT FORMS FOR CONDEMNED ITEMS 38.62 
E 43 VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 41.46 
E l CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 33.74 
E 23 MAKE DELIVERIES TO USING ACTIVITY 36.39 
M 16 TYPE MATERIEL SOURCE DOCUMENTS 34.13 
L 12 NOTIFY AFMMFO OF ITEMS SUSPENDED 34.96 
P 18 MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 27.64 
F 21 VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 34.96 
A 23 PLAN PROCEDURES FOR THE DELIVERY, ISSUE, RECEIPT, AND 33.74 

STORAGE OF MATERIEL 
G 3 INVENTORY NHM MATERIELS 43.09 
B 13 SUPERVISE MEDICAL MATERIEL SPECIALISTS (91330) 28.03 
Q 29 VALIDATE AND DISTRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 28.46 
K 17 PREPARE REPORTS OF DISCREPANCY (AF FORM 672) 37.80 
Q 27 SET LEVELS AND REQUIREMENT COOES FOR NON-STOCKL! STED ITEMS 30.89 
E 30 PLACE ITEMS IN WAREHOUSE BINS, RACKS, OR BAYS 34.96 
0 7 INDOCTRINATE NEWLY ASSIGNED PERSONNEL 33.74 
L 18 PREPARE AND DISTRIBUTE THE STOCK STATUS REPORT 34.96 
0 1 ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 30.89 
C 4 CONDUCT INSPECTIONS OF DOCUMENT CONTROL WORK METHODS 31.30 
G 3 COMPUTE PEACETIME OPERATING STOCKS (POS) REQUIREMENTS 34.33 
K 20 PREPARE AND DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASF 32.52 
A 24 PLAN PROCEDURES FOR THE ADMINISTRATION OF THE STOCK RECORD 30.89 

ACCOUNT 
0 3 EDIT OUTPUT FOR OUE-IN AND DUE-OUT DATA OF USING ACTIVITIES 29.27 
E 10 EXAMINE MARKINGS ON ITEMS, CRATES, BOXES, OR PACKAGES FOR 32.11 

ACCURACY AND LEGIBILITY 
L 22 SCREEN REQUESTS FOR LOCAL PURCHASE 28.86 
E 11 FORWARD COPIES UF RELEASE/RECEIPT DOCUMENTS TO STOCK 32.11 

RECORDS SECTION (DO FORM 1348-1) 
Q 5 MAINTAIN FILE OF LOCAL PURCHASE ORDERS, CONTRACTS, 25.20 

RECEIVING REPORTS, OR SIMILAR DOCUMENTS 
P 24 PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 33.33 
P 15 MAINTAIN FILE OF RASE ERROR AND/OR CORRECTION SHEETS 18.70 

(AF FORM 150) 
E 14 IDENTIFY ITEMS REQUIRING RcFRIGERATEO OR OTHER SPECIAL 35.77 

STORAGE 
H 5 MONITOR EXCESS ITEMS PROGRAM 30.08 
L 24 TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 33.74 
Ê 37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST 30.89 

0.63 
0.72 
0.61 
0.64 
0.68 
0.64 
0.34 
0.67 

0.76 
0.70 
0-67 
0.64 
0.63 
0.57 
0.70 
0.65 
0.68 
0.66 
0.82 
0.65 
0.66 

0.32 
0.80 
0.76 
0.59 
0.72 
0.62 
0.65 
0.61 
0.66 
0.66 
0.59 
0.62 
0.65 

0.69 
0.62 

0.66 
0.61 

0.76 

0.57 
0.98 

0.51 

0.61 
0.54 
0.58 

0.28 70.51 
0./7 70.78 
0.27 71.05 
0.27 71.32 
0.26 71.38 
0.26 71.84 
0.26 72.10 
0.26 72.35 

0.25 72.60 
0.23 72.86 
0.23 73.10 
0.25 73.35 
0.24 73.59 
0.24 73.83 
0.24 74.06 
0.24 74.30 
0.23 74.53 
0.23 74.76 
0.23 74.99 
0.23 75.21 
0.22 73.44 

0.22 75.66 
0.22 75.88 
0.22 76.11 
0.22 76.33 
0.22 76.55 
0.22 76.77 
0.22 76.98 
0.21 77.¿C 
0.21 77.41 
0.21 77.61 
0.20 77.82 
0.20 78.02 
0.20 78.22 

0.20 78.42 
C.20 78.62 

0.20 78.82 
0.19 79.01 

0.19 79.20 

0.19 79.39 
0.18 79.58 

0.18 79.76 

0.18 79.94 
0.18 80.13 
0.18 80.30 
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H J DETERMINE THE METHOO OF DESTRUCTION FOR DIFFERENT TYPES OF 
MEDICAL SUHII'S 

H 4 PREPARE ANO SIBMIT REPORTS OF EXCESS PROPERTY TO AFMMFû 
ISFS 120. U(A| 

B 1 ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 
K 22 RECONCILE THE DOLLAR VALUE OF INVENTORY CATEGORIES WITH THE 

DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 
G 9 POST GMMR LEVELS ANO COMPOSITION 
A 10 ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 
0 2 CONDUCT OJT PROGRAMS 
A 33 SELECT PROCUREMENT SOURCES (CP OR LP1 FOR ISSUE REQUESTS 
G 12 RECONCILE AFMMFO LETTERS MITH WRM WORKSHEET 
L 21 RECEIVE ANO DISTRIBUTE INCOMING AND OUTGOING MAIL 
P 16 MAINTAIN PILE OF PROPERTY ACCOUNTS 
A l* ORDER ANO MAINTAIN DIRECTIVES PERTAINING TO THE SUPPLY 

ACTIVITY 
A 11 ESTABLISH WORK SCHEDULES 

L 20 PREPARE INVENTORY CONTROL RECORDS FOR ACCEPTABLE TURN-INS 
J 6 ESTABLISH AND POST NOTICES OF INVENTORY DEADLINE DATES 
A 27 PLAN PROCEDURES FOR THE TRANSFER OF MATERIEL BETWEEN 

ACCOUNTS 
J 4 CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS 
C 10 MAINTAIN ANO ISSUE STOCKS OF NON-MEDICAL SUPPLIES 
Q 2 EDIT MACHINE-COMPUTED REQUIREMENTS LISTING OF 

NON-STOCKLISTEO ITEMS 
0 •* COUNSEL INCIVIDUALS ON TRAINING PROGRESS 
J 10 PERFORM PRE-INVENTORY SURVEY 
E 34 PREPARE FORMS FUR DAMAGED OR IMPROPER SHIPMENT 
A 29 PLAN TECHNIQUES FOR HANDLING MECHANIZED ACCOUNTS 
F 9 IDENTIFY WAR READINESS MATERIEL TO PREVENT UNAUTHORIZED 

MOVEMENT (JR USE 
B 17 SUPERVISE PHYSICAL ISSUING UF MATERIEL 
E 7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 

REDISTRIBUTION AND MARKETING (R ♦ M) ACTIVITY 
K 23 RECONCILE THE SECURITY RECORD CARD BALANCES WITH STUCK 

RECORD CARO BALANCES 
G 2 COMPUTE GROSS WARTIME MATERIEL REQUIREMENTS (GWMR) 
G 13 ROTATE WRM 
C 13 EVALUATE INVENTOR* ADJUSTMENTS 
L 16 POST RETURNS TO VENDORS 
G 1 COMPUTE ASSETS OF WRM SHREDOUT PROGRAMS SUCH AS MMPNC» 

SCATA, OR BW/CW 
E 28 PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE, THEFT, AND 

deterioration 
0 12 PREPARE, ADMINISTER, OR SCORE TESTS 
C 5 CONDUCT INSPECTIONS OF INVENTORY CONTROL WORK METHODS 
A 19 PLAN PROCEDURES AND SEQUENCES FOR TAKING INVENTORIES 
E 32 PREPARE AND ATTACH SHIPPING TAGS, LABELS, OR DOCUMENTS 
L 2 AUDIT ANO FORWARD THE QUARTERLY MIMS REPORT 
E 29 PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STORAGE 
E 6 DELIVER OUTSHIPMENTS 
P 14 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS AT USING 

ACTIVITY 

31.30 

32.11 

34.15 
2Y.24 

29.27 

36.18 
26.83 
28.46 
27.64 
30.06 
28.86 
29.67 

28.05 
31.30 
30.49 
30.49 

31.71 
21.54 
24.39 

25.20 
32.52 
34.15 
22.76 
30.08 

23.98 
27.64 

25.20 

28.05 
29.27 
25.61 
24.39 
26.42 

26.83 

21.14 
23.9B 
28.46 
29.27 
24.39 
27.24 
23.98 
22.76 

0.57 

0.55 

0.52 
0.64 

0.59 
0.47 
0.64 
0.60 
0.62 
'.1.56 

0.58 
0.56 

0.57 

0.53 
0.54 
0.54 

0.51 
0.75 
0.66 

0.63 
0.48 
0.46 
0.69 
0.50 

0.62 
0.53 

0.58 

0.52 
0.49 
0.56 
0.58 
0.53 

0.52 

0.65 
0.57 
0.48 
0.46 
0.53 
0.48 
0.54 
0.57 

0.18 

0,18 

0.(3 
0.1« 

0.17 
0.17 
0.17 
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0.17 
0.17 
0.17 
0.17 

0.17 
0.17 
0.16 
0.16 
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0.1,s 
0.16 
0.16 
0.16 
0.15 

0.15 
0.15 

0.15 

0.15 
0.14 
0.14 
0.14 
0.14 

0.14 

0.14 

0.14 
0.14 
0.13 
0.13 
0.13 
0.13 
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80.66 

80.»3 
81.01 

81.16 
81.35 
,71.52 
81.70 
81.87 
82 03 
62.70 
82.¿7 

82.53 
82.70 
82.87 
83.03 

83.7 9 
¿3.35 
83.51 

83.67 
83.83 
83.9C 
84.14 
04.29 

84.44 
84.59 

84.7 3 

84.88 
85.02 
85.16 
85.30 
85.44 

85.58 

85.72 
85.86 
86.00 
86.13 
86.26 
86.39 

86.52 
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P 22 PREPARE CERTIFICATES OF LOST DOCUMENTS 
C 3 COMPLETE PERSONEL PERFORMANCE REPORTS 
K 15 PREPARE AND SUBMIT QUARTERLY FEEDER REPORTS 
B 10 SUPERVISE DELIVERY ANO TRANSFER OF MATERIEL 
Q 25 RECEIVE, INSPECT, ANO STORE LOCAL PURCHASE ITEMS 
B 21 SUPERVISE SPECIAL PROJECT ANO SPECIAL DUTY ACTIVITIES 
B 22 SUPERVISE STORAGE ANO RECEIPT OF MATERIEL 
0 1 ADAPT AND MAINTAIN TRAINING AIDS 
E 5 CONDUCT RE-NAREHOUSING OR SET UP NEW WAREHOUSES 
G A COMPUTE REQUIREMENTS OF WRM SHREDOUT PROGRAMS SUCH AS 

MMPNC, SCATA, OR BW/CW 
E 36 SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 
E AO SET UP SINS, RACKS, BAYS, OR OTHER STORAGE FACILITIES 
I 8 ESTIMATE OR COUNT QUANTITIES OF ISSUED AND PICKED UP LINENS 
C 1A EVALUATE MEDICAL MATERIEL COMPLAINTS OR SUGGESTIONS FOR 

CORRECTIVE ACTION 
Q 10 PREPARE AND DISTRIBUTE SOURCE DOCUMENTS INVOLVING PAYMENT 

TO VENDORS 
I 20 SEND LINEN TO LAUNDRY AND RECEIVE FROM LAUNDRY 
B 27 SUPERVISE WRM ACTIVITIES 
E 39 SEGREGATE MATERIEL TO BE INVENTORIED 
0 31 PREPARE STOCK OR PRICE CHANGE VOUCHERS FOR EQUIPMENT 
C 9 DETERMINE NEED FOR EXTRA INVENTORIES 
C 2 COMPILE MANAGEMENT DATA FOR USE IN EVALUATION OF SUPPLY 

PROGRAM 

I 11 PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 
H 8 REVIEW EXCESS EQUIPMENT OR SUPPLY TURN-IN DOCUMENTS AND 

DETERMINE EXCESS OR SALVAGE ACTION 
G 6 MAKE SURVEYS TO INSURE ACCURACY OF WRM LOCATOR FILES 
C 15 EVALUATE REQUESTS FOR LOCAL PURCHASE 
E 22 MAINTAIN AND SEARCH STOCK LOCATOR FILE OR AIR FORCE 

LOCATOR CAROS 
K 16 PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMENT (DO FORM 6) 
G 8 POSITION MMPNC OR SCATA MATERIEL 
A 37 WRITE JOB DESCRIPTION 
Q 8 MAINTAIN LIBRARY OF GSA CATALOGUES, VENDORS' CATALOGUES, 

AND OTHER PROCUREMENT DATA 
D 14 PREPARE TRAINING RECORDS OR CHARTS 
A 18 PLAN CONTROLS OVER WRM SUPPLIES AND EQUIPMENT 
Q 17 PREPARE REPORT OF LOCAL PURCHASES 
K 21 PROCESS AND REPORT MEDICAL MATERIEL COMPLAINTS 
H 6 PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 

NON-MEDICAL ITEMS TO BASE SUPPLY 
I 1 CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND 

DIRTY LINEN 
E 36 RECEIVE, ISSUE, OR PACKAGE SECURITY ITEMS 
F 16 INSPECT TURN-IN ITEMS 
0 32 PREPARE TEMPORARY CUSTODY RECEIPTS (AF FORM 1297) 
B 4 IMPLEMENT CONTROLS AND FOLLOW-UP FOR NEW PROCEDURES 
F 3 DESIGNATE ITEMS FOR DISPOSAL 
E 27 PACK OR CRATE ITEMS FOR SHIPPING 
K 19 PREPARE SCHEDULE FOR STAGGERED SUBMISSION OF REQUESTS 
F 11 INITIATE STOCK CHANCE DOCUMENTS FOR UNIDENTIFIED ITEMS 

23.17 0.56 
22.36 0.57 
22.36 0.57 
24.39 0.52 
24.80 0.51 
20.33 0.62 
23.58 0.53 
20.33 0.59 
24.60 0.48 
24.39 0.49 

25.20 0.47 
25.61 0.46 
17.07 0.69 
23.58 0.49 

16.26 0.71 

19.11 0.60 
19.11 0.59 
23.17 0.48 
19.92 0.56 
22.76 0.49 
20.33 0.54 

15.85 0.69 
24.39 0.45 

19.51 0.54 
18.70 0.56 
15.04 0.70 

23.17 0.45 
21.95 0.47 
16.67 0.61 
18.70 0.55 

18.70 0.54 
19.92 0.51 
19.11 0.53 
23.98 0.42 
19.11 0.52 

17.07 0.58 

19.51 0.51 
22.76 0.43 
21.14 0.47 
19.51 0.50 
21.54 0.45 
22.76 0.42 
19.92 0.48 
21.14 0.45 

0.13 86.78 
0.13 86.91 
0.13 87.03 
0.13 87.16 
0.13 87.29 
0.13 87.41 
0.13 87.54 
0.12 87.66 
0.12 87.78 
0.12 87.90 

0.12 88.01 
0.12 88.13 
0.12 88.25 
0.12 88.36 

0.12 88.48 

0.11 88.59 
0.11 88.71 
0.11 88.82 
0.11 88.93 
0.11 89.04 
O.li 89.15 

0.11 89.26 
0.11 89.37 

0.11 69.48 
0.11 89.58 
0.11 89.69 

0.10 89.79 
0.10 89.89 
0.10 90.00 
0.10 90.10 

0.10 90.20 
0.10 90.30 
0.10 90.40 
0.10 90.50 
0.10 90.60 

0.10 90.70 

0.10 90.80 
0.10 90.90 
0.10 91.00 
0.10 91.10 
0.10 91.19 
0.10 91.29 
0.10 91.39 
0.10 91.48 

- R- 



14 PREPARE AND SUBMIT LOCAL PURCHASE REQUESTS TO BASE 
PROCUREMENT ACTIVITY 

10 INVESTIGATE DISCREPANCIES ENCOUNTERED IN THE INVENTORY OF 
SECURITY ITEMS 

13 PREPARE LESSON PLANS 
2 COMPLETE LINEN SUPPLY RECORDS (AF fURM 581) 

23 SUPERVISE THE DISPOSAL AND SALVAGE 'F MATERIEL 
10 INSPECT CHARGE-OUT RECORDS (AF FORM 614) TO INSURE RETURN 

OF LOANED DOCUMENTS 

7 PREPARE DOCUMENTS FOR THE TURN-IN OF OUT-DATED X-RAY FILM 
12 PREPARE AND SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 
10 MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 
23 RECEIVE AND DISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 

PURCHASE 

8 CONDUCT INSPECTIONS OF WAREHOUSE WORK METHODS 
4 CONDITION CODE SUPPLY ITEMS 

32 RECOMMEND CHANGES IN TECHNICAL ORDERS, MANUALS» HANOBOOKS, 
OR OPERATING PROCEDURES 

7 IDENTIFY ITEMS TO BE TRANSFERRED 

3 DIRECT STORAGE, ISSUE, AND SAFEGUARDING OF SECURITY ITEMS 
31 PLACE LOCATION SYMBOLS ON WAREHOUSE BINS, RACKS, OR BAYS 
12 SUPERVISE LINEN SUPPLY ACTIVITY 

28 SUBMIT SUGGESTED SOURCES OF LOCAL PURCHASE ITEMS TO BASE 
PURCHASING AND CONTRACT OFFICE <P ♦ C) 

8 DEVELOP STANDARD OPERATING PROCEDURE (SOP) FOR EMERGENCY 
SUPPLY SITUATIONS 

10 INITIATE ISSUE REQUESTS FOR ITEMS NEEDED TO COMPLETE 
ASSEMBLIES 

28 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 
2 ARRANGE FOR WITNESSES TO OBSERVE THE DESTRUCTION OF 

MEDICAL SECURITY ITEMS 
7 MONITOR THE INSPECTION AND ROTATION OF MMPNC PHASE 1 KITS 

13 INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSION, DECAY, OR 
DETERIORATION 

15 RECOMMEND INDIVIDUALS FOR SPECIALTY KNOWLEDGE TESTING 
16 SUPERVISE PREPARATION OF OFFICIAL CORRESPONDENCE 
44 WRAP AND PACK PROPERTY FOR STORAGE 
17 PROTECT CLEAN LINENS FROM DUST 
1’ GROUP PROPERTY ITEMS FOR PACKAGING 

5 DEVISE CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND DIRTY 
LINEN 

19 LIST EXPENDABLE ITEMS CONSUMED IN THE MEDICAL SUPPLY 
OPERATION 

16 INSPECT HANDLING, LOADING, OR STORING OF PROPERTY RELEASED 
FOR SHIPMENT 

24 MARK SHIPPING CONTAINERS 
8 SUPERVISE CIVILIAN PERSONNEL 

11 PLAN IMPROVED TRAINING METHODS 

24 RECEIVE AND PROCESS REQUESTS FOR ITEMS TO BE PURCHASED WITH 
PETTY CASH FUNDS 

10 MAKE ENTRIES ON STOCK LOCATOR CARDS TO SHOW CHANGES IN 
LOCATION CF PROPERTY ITEMS 
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17.07 0.55 

20.73 0.46 

18.70 0.50 
16.67 0.56 
20.33 0.46 
13.41 0.69 

20.73 0.45 
17.89 0.51 

15.85 0.57 
15.85 0.56 

20.73 0.43 
19.11 0.47 
18.29 0.48 

22.36 0.39 
17.48 0.50 
19.51 0.45 
14.63 0.59 
15.04 0.57 

19.11 0.45 

17.89 0.48 

20.33 0.42 
20.73 0.42 

19.11 0.44 
22.76 0.37 

16.67 C.51 
16.67 0.51 
18.70 0.45 
15.04 0.56 
17.07 0.49 
16.26 0.51 

17.89 0.45 

19.51 0.41 

19.51 0.41 
15.85 0.50 
15.45 0.51 
13.01 0.6* 

11.79 0.66 

0.09 91.58 

0.09 91.67 

0.09 91.76 
0.09 91.86 
0.09 91.95 
0.09 92.04 

0.09 92.14 
0.09 92.23 

0.09 92.32 
0.09 92.41 

0.09 92.50 
0.09 92.59 
0.09 92.67 

0.09 92.76 
0.09 92.85 
0.09 92.94 
0.09 93.02 
0.09 93.11 

0.09 93.20 

0.09 93.28 

0.09 93.37 
0.09 93.*5 

0.08 93.54 
0.08 93.62 

0.08 93.71 
0.08 93.79 
0.06 93.88 
O.Ctï 93.96 
0.08 94.04 
O.Oß 94.13 

0.08 94.21 

0.08 94.29 

0.08 94.37 
O.OB 94.45 
0.08 94.53 
0.08 94.6C 

0.08 94.68 
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GPR041 PAGE 

8 13 SUPERVISE lüCAl PURCHASE ACTIVITIES 
C 1 ANALYZE EFFECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 
0 25 PREPARE DOCUMENTS FOR NON-MEDICAL EQUIPMENT TRANSACTIONS 
I 9 INVENTORY CONTROLLED LINEN ITEMS 
C U EVALUATE EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 
I 19 SCREEN LINEN TO DETECT DAMAGED OR WORN ITEMS 
O 1A MAINTAIN HISTORY FILE OF PCAM CAROS ON EQUIPMENT 
0 16 MAINTAIN PERSONAL CLOTHING AND EQUIPMENT RECORDS 
I 18 REPAIR OR REPLACE WORN OR DAMAGED LINENS 
I 12 PREPARE AND FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 
E 35 PROCESS PROPERTY ACCOMPANYING PATIENTS 
1 15 PREPARE FORMS FOR TURN-IN OF LINEN TO THE LAUNDRY 
H 1 ADVISE BASE SUPPLY OFFICER OF EXCESS NON-MEDICAL ITEMS 
F 5 DETERMINE INTERCHANGEABILITY OF ITEMS 
Q 1 COORDINATE WITH OTHER AGENCIES TO DETERMINE WHICH LOCAL 

PURCHASE ITEMS SHOULD BE STOCKLISTEO 
F 1 CONDUCT FOLLOW-UP INSPECTIONS 
E 25 MONITOR TEMPERATURE, HUMIDITY, OR DUST CONDITIONS WITHIN 

STORAGE FACILITY 
Q 22 PURCHASE SMALL DOLLAR VALUE ITEMS 
P 20 MONITOR MEMO DOCUMENT REGISTER 
I 3 COMPUTE LINEN LEVELS FOR USING ACTIVITIES 
C 17 SCHEDULE LEAVES OR PASSES 
I 16 PROCESS CLOTHING ITEMS OF HOSPITAL PERSON.!!:. 
I 13 PREPARE AND SUBMIT QUARTERLY LINEN INVENTORY AND 

CONSUMPTION REPORT 
A 16 ORGANIZE PROCEDURES FOR BASE PROCUREMENT OF LOCAL PURCHASE 

MATERIEL 
I 7 DYE WORN LINENS 
K 13 POST RECEIPTS AND ISSUES OF SECURITY ITEMS TO VAULT RECORD 

CAROS 
D 5 DETERMINE NEED FOR INDIVIDUAL OR GROUP TRAINING 
C 6 CONDUCT INSPECTIONS OF LOCAL PURCHASE WORK METHODS 
F 4 DETERMINE CAUSE OF UNSERVICEABLE CONDITION OF PROPERTY 
J 12 PREPARE REPORTS OF SURVEY FOR UNACCEPTABLE ADJUSTMENTS 

(DO FORM 2001 
F 12 INSPECT CONTAINERS AND (ABELS OF CORROSIVE, VOLATILE, 

COMBUSTIBLE, OR POISONOUS MATERIALS 
D 16 ROTATE DUTY ASSIGNMENTS OF INDIVIDUALS FOR CROSS-TRAINING 
C 16 MAKE RECOMMENDATIONS FOR PERSONNEL ACTIONS 
F 2 CONDUCT SPECIAL-SUBJECT INSPECTIONS 
A 36 SUBMIT REQUESTS FOR STOCKLISTING OF N0N-ST0CKL1STED ITEMS 

TO SUB-COMMAND OR COMMAND 
0 10 PLAN AND CONDUCT FORMAL CLASSROOM TRAINING 
G 11 PREPARE THE MATERIEL OPERATIONAL READINESS REPORT (MORR) 
A 21 PLAN PROCEDURES FOR MAINTAINING E-AIO CARDS 
E 15 INSPECT AND INVENTORY STOCK STORED IN HOSPITAL FOR AIR 

EVACUATION PROGRAM 
I A COORDINATE NEGOTIATIONS FOR THE LAUNDERING OF LINENS 
I 6 DRAFT AND SUBMIT LINEN SUPPLY BUDGET ESTIMATES 
K A DETERMINE TYPE OF STORAGE REQUIRED FOR SECURITY ITEMS 
0 2 COMPARE QUANTITY AND CONDITION OF EQUIPMENT ITEMS WITH 

VOUCHER LISTINGS 

13.01 
17.B9 
15.65 
16.26 
13.61 
16.23 
16.63 
16.67 
15.06 
15.06 
16.26 
13.82 
16.26 
18.70 
12.60 

15.85 
16.26 

10.98 
16.23 
13.61 
16.26 
13.61 
16.63 

13.82 

13.61 
6.96 

16.63 
15.65 
16.26 
16.63 

17.89 

12.20 
16.23 
13.82 
11.38 

8.96 
13.61 
13.01 
11.79 

12.20 
11.79 
11.79 
11.38 

0.60 
0.63 
0.69 
0.66 
0.55 
0.52 
0.69 
0.63 
0.66 
0.66 
0.62 
0.69 
0.61 
0.36 
0.53 

0.62 

0.60 

0.60 
0.66 
0.68 
0.60 
0.68 
0.66 

0.66 

0.67 
0.69 

0.62 
0.39 
0.36 
0.39 

0.32 

0.65 
0.38 
0.39 
0.68 

0.61 
0.60 
0.61 
0.65 

0.63 
0.66 
0.63 
0.66 

0.08 
0.08 
0.08 
0.07 
0.07 
0.07 
0.07 
0.07 
0.07 
0.07 
0.07 
0.07 
0.07 
0.07 
0.07 

0.07 
0.07 

0.07 
0.07 
0.06 
0.06 
0.06 
0.06 

0.06 

0.06 
0.06 

0.06 
0.06 
0.06 
0.06 

0.06 

0.06 
0.05 
0.05 
0.05 

0.05 
0.05 
0.05 
0.05 

0.05 
0.05 
0.05 
0.05 
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96.76 
96.86 
96.91 
96.99 
95.06 
95.13 
95.21 
95.28 
95.35 
95.62 
95.68 
95.55 
95.62 
95.69 
95.75 

95.82 
95.89 

95.95 
96.02 
96.08 
96.16 
96.21 
96.27 

96.36 

96.60 
96.66 

96.52 
96.58 
96.66 
96.70 

96.76 

96.81 
96.87 
96.92 
96.98 

97.03 
97.08 
97.16 
97.19 

97.26 
97.29 
97.35 
97.60 



ü 13 PREPARE ANO SUBMIT LIST OF DELINQUENT LOCAL PURCHASE ORDERS 10.57 
TO PASE PROCUREMENT ACTIVITY 

F 15 INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS AND 15.45 
SECURITY CONDITIONS ARE MET 

0 24 PREPARE BASE INVENTORY ADJUSTMENT DOCUMENT 11.3« 
A 13 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE EQUIPMENT 11.38 

ACTIVITY 
E 20 LIST COMPONENT PART SHORTAGES 13.82 
0 11 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS 11.79 
B 25 SUPERVISE THE MEDICAL EQUIPMENT MANAGEMENT OFFICE IMEMOI 9.76 
C 10 EVALUATE ADEQUACY OF INSPECTIONS 12.60 
E 2 CLEAN AND DRY PROPERTY ITEMS 11.38 
0 21 PREPARE AND FORWARD E-AIO 0UE-1N CARO TO BASE DATA SERVICES 12.20 

(AF FORM 815) 
Q 21 PROVIDE FUND CITATION AND AUTHORIZATION FOR CASH PURCHASE 9.35 
B 19 SUPERVISE PROPERTY INSPECTIONS 12.20 
0 34 RECEIVE AND DISTRIBUTE CUSTODIAN REQUEST/RECEIPT 11.79 

(AF. FORM 6016) 
C 7 CONDUCT INSPECTIONS OF THE HANDLING OF SECURITY ITEMS 9.76 
K 28 TYPE AND DISTRIBUTE CATALOG OF MEDICAL NON-STOCKLISTED 10.57 

ITEMS 
F 8 IDENTIFY PARTS OF COMPLETE ASSEMBLIES 12.60 
0 15 MAINTAIN MEMO DOCUMENT REGISTER 10.16 
0 37 REVIEW EQUIPMENT STOCK STATUS REPORT FOR DISCREPANCIES 11.79 
F 14 INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 14.23 
0 40 SEARCH EQUIPMENT ALLOWANCE PUBLICATIONS FOR BASIS OF ISSUE 12.20 

AND ALLOWANCES 
0 20 PREPARE AND FORWARD E-AIO CUSTODY/RECEIPT CARO TO BASE DATA 11.79 

PROCESSING INSTALLATION (AF FORM 814) 
F 18 PREPARE STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 12.60 

DESTROYED FOR REASONS OTHER THAN FAIR WEAR AND TEAR 
A 12 OPEN NEW MEMO ACCOUNTS 10.16 
0 9 MAINTAIN AND DISTRIBUTE THE CONSOLIDATED LISTING (CL) 10.16 
0 30 PREPARE REQUESTS FOR CHANGES IN ALLOWANCES AND IQ.37 

AUTHORIZATIONS (AF FORM 601A) 
0 22 PREPARE AND FORWARD EQUIPMENT AUTHORIZATION INVENTORY DATA 10.57 

TO BASE DATA PROCESSING INSTALLATION 
A 17 PLAN AND SCHEDULE INSPECTIONS OF PROPERTY ASSIGNED TO USING 10.98 

ACTIVITY 
A 30 PREPARE REPORTS FOR STAFF CONFERENCES 8.94 
0 26 PREPARE DOCUMENTS FOR OFF-BASE REPAIR OF EQUIPMENT 10.16 
0 12 MAINTAIN CUSTODY/RECEIPT LOCATOR LISTINGS BY ACCOUNT 9.76 
Q 18 PREPARE SHIPPING DOCUMENTS FOR LOCAL PURCHASE CREDIT ITEMS 10.16 

BEING RETURNED TO VENDOR 
C 15 PREPARE LETTER RECOMMENDING STOCKLISTING OF NON-STOCKLISTED 9.76 

ITEMS 
0 5 COORDINATE THE RELOCATION OF PROPERTY BETWEEN PROPERTY 10.57 

CUSTODIANS 
D 3 COORDINATE PROCEDURES FOR RESERVIST TRAINING 8.54 
E 12 FORWARD OR RECEIVE EQUIPMENT ITEMS FOR USER TESTS 9.35 
F 20 VERIFY SECURITY CLASSIFICATION OF PROPERTY ITEMS 11.79 
F 6 ENTER RE-INSPECTION OATES ON PROPERTY ITEMS 10.57 
0 19 POST AUTHORIZATION CHANGES TO THE CONSOLIDATED LISTING 9.76 

GPR041 PAGE 

0.48 0.05 

0.32 0.05 

0.44 0.05 
('.43 0.05 

0.34 0.05 
0.39 0.05 
0.47 0.05 
0.36 0.05 
0.40 0.05 
0.37 0.05 

0.48 0.04 
0.37 0.04 
0.38 0.04 

0.45 0.04 
0.42 0.04 

0.35 0.04 
0.43 0.04 
0.37 0.04 
0.30 0.04 
0.35 0.04 

0.36 0.04 

0.33 0.04 

0.41 0.04 
0.40 0.04 
0.38 0.04 

0.38 0.04 

0.36 0.04 

0.44 0.04 
0.39 0.04 
0.41 0.04 
0.39 0.04 

0.40 0.04 

0.37 0.04 

0.45 0.04 
0.41 0.04 
0.33 0.04 
0.36 0.04 
0.38 0.04 

V 
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97.45 

97.50 

97.55 
97.59 

97.64 
97.69 
97.73 
97.78 
97.83 
97.87 

97.92 
97.96 
98.00 

98.05 
98.09 

98.14 
98.18 
98.22 
98.27 
98.31 

98.35 

98.39 

98.43 
98.47 
98.51 

98.56 

98.60 

98.63 
98.67 
98.71 
98.75 

98.79 

98.83 

98.87 
98.91 
98.95 
98.96 
99.02 



13 MAINTAIN FILE OF AUTHORIZATIONS, INCREASES, OR DECREASES TO 
THE CONSOL I CATEO LISTING 

9 INSTRUCT PERSONNEL IN STORAGE OF CLASSIFIED DOCUMENTS 
2 BRIEF PERSONNEI ON MQBILITV PLANS 
3 APPOINT INVENTORY SUPERVISOR OR TEAMS 

16 PREPARE REPORTS OF DISCREPANCY IN SHIPMENT FROM COMMERCIAL 
VENDORS 

3¾ SUBMIT AUTHORIZATION CHANGES TO MEDICAL EQUIPMENT REVIEW 
AUTHORIZATION ACTIVITY 

7 DETERMINE NEED FOR CONTRACT MAINTENANCE OF EQUIPMENT 
0 FORWARD TEMPORARY CUSTODY RECEIPTS FOR THE LOAN OF PROPERTY 

TO PATIENTS 
11 SUPERVISE EQUIPMENT AUTHORIZATION AND SUPPORT FUNCTIONS 

9 DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 
UNSERVICEABLE AND DAMAGED EQUIPMENT 

33 PREPARE TRANSFER DOCUMENTS FOR PROPERTY TRANSFERRED BETWEEN 
BASE MEMOS 

0 DRAFT STORAGE ANO OCCUPANCY REPORTS 
20 PREPARE EQUIPMENT 'THORIZ AT ION CHANGE INFORMATION FOR PCAM 

CAROS 
17 PREPARE INSPECTION REPORTS 
26 OPERATE FORK LIFT FOR MATERIEL HANDLING 
12 EVALUATE EQUIPMENT AUTHORIZATION AND SUPPORT ACTIVITIES 
35 REPORT DISCREPANCIES IN STUCK STATUS REPORT TO STOCK 

RECORDS SECTION FOR PREPARATION OF NEW REPORT 
39 ROUTE TURN-IN OF EQUIPMENT FOR INSPECTION AND CONDITION 

COOING 

3 COMPUTE DROPPAGE ALLOWANCES FOR NON-MEDICAL EQUIPMENT ITEMS 
29 PREPARE EQUIPMENT REPLACEMENT BUDGETARY LIST 
30 REVIEW REPORTS OF INVENTORY FINDINGS FROM PROPERTY 
18 NOTIFY WAREHOUSE TO FORWARD EQUIPMENT FOR USER TESTS 

A CONDUCT UTILIZATION SURVEYS TO VALIDATE EQUIPMENT 
REQUIREMENTS 

15 ORGANIZE MAINTENANCE SUPPORT FUNCTIONS 
20 PROCURE NARCOTICS 
36 REVIEW AND FORWARD REQUESTS FOR TEMPORARY LOAN OF EQUIPMENT 
16 SUPERVIS2 MEDICAL MATERIEL SUPERVISORS 191570) 
17 MAKE REPORTS OF SURVEY FOR IRRECONCILABLE EQUIPMENT 

SHORTAGES 
17 SELECT INDIVIDUALS FOR FORMAL TRAINING 
lA PREPARE AND SUBMIT REPORTS OF SURVEY 

6 COORDINATE WITH THE MERAAB FOR EQUIPMENT PURCHASES AND 
PURCHASE PRIORITIES 

27 PREPARE DROPPAGE ALLOWANCE DOCUMENTS FOR NON-MEDICAL 
EQUIPMENT 

23 PREPARE AND SUBMIT STATEMENTS OF CHARGES OR OTHER VOLUNTARY 
PAYMENT DOCUMENTS FOR EQUIPMENT 

33 PREPARE BASE WAREHOUSE LOCATION CHANGE NOTICES 
(AF FORM 136) 

7 MAINTAIN IMPREST FUND FOR SMALL DOLLAR VALUE ITEM PURCHASES 
19 VERIFY LABELS AND INSTRUCTIONS FOR HANDLING RADIOACTIVE 

MATERIALS 
31 PREPARE UNIT MANNING DOCUMENT (UNO) CHANGE REQUESTS 
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9.76 0.36 

8.5* 0.61 
10.16 0.34 
9.35 0.36 
8.13 0.40 

8.13 0.39 

9.35 0.34 
8.94 0.35 

9.35 0.32 
9.76 0.31 

8.54 0.35 

7.32 0.41 
6.13 0.36 

9.76 0.30 
8.54 0.34 
7.72 0.37 
7.72 0.35 

8.13 0.33 

6.50 0.40 
B.13 0.31 
6.91 0.35 
6.91 0.34 
7.32 0.32 

6.10 0.38 
5.69 0.39 
6.91 0.31 
4.47 0.47 
6.50 0.32 

6.91 0.28 
6.91 0.26 
4.88 0.30 

4.88 0.28 

5.28 0.24 

3.25 0.33 

1.63 0.52 
3.66 0.23 

3.25 0.24 

0.04 99.06 

0.04 99.09 
0.03 99.13 
0.03 99.16 
0.03 99.19 

0.03 99.23 

0.03 99.26 
0.03 99.29 

0.03 99.32 
0.03 99.35 

0.03 99.38 

0.03 99.41 
0.03 99.44 

0.03 99.47 
0.03 99.50 
0.03 99.52 
0.03 99.55 

0.03 99.58 

0.03 99.60 
0.02 99.63 
0.02 99.65 
0.02 99.68 
0.02 99.70 

0.02 99.72 
0.02 99.75 
0.02 99.77 
0.02 99.79 
0.02 99.81 

0.02 99.63 
0.02 99.85 
0.01 99.86 

0.01 99.07 

0.01 99.89 

0.01 99.90 

0.01 99.91 
0.01 99.91 

0.01 99.92 
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G 19 PROCESS ANO FORWARD EXEMPTIONS TO THE BUY AMERICAN ACT Tu 2.** 0.28 0.01 
BASE PROCUREMENT ACTIVITY 

Q 6 MAINTAIN FUNC FOR COD PURCHASES 1.63 0.37 0.01 

170 

99.93 

99.94 



0
X

0
 

GPR030 PAGE 171 

JÜB DESCRIPTION FOR AHN IN MED HATER I EL CAREER LADDER 6570 PERS RSCH LAB (AFSCI 
LACKLAND AFB• TEX 78236 

DUTY JOB DESCRIPTION,CASES«l033fTASKS- 409,DUTIES- 17,HBRS- 50 
KPATH ORDER FROH 888 TO 937 GROUf STAGE- 30 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF .MEMBERS PERFORMING. 

O-TSK OUTY/TASK TITLE ! ! ! 

Q PERFORMING LOCAL PURCHASE FUNCTIONS 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 
E PERFORMING WAREHOUSE FUNCTIONS 
A PLANNING AND ORGANIZING 
M REQUISITIONING MATERIEL 
L SUPPORTING INVENTORY CONTROL QF SUPPLIES 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
B DIRECTING AND IMPLEMENTING 
N PERFORMING MACHINE ROOM AND ISSUING FUNCTIONS 
C EVALUATING 
0 PERFORMING MEC1CAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
F INSPECTING PROPERTY 
1 MAINTAINING LINEN SUPPLY 

TRAINING 
REPORTING AND DISPOSING OF MATERIEL 
MAINTAINING MAR READINESS MATERIEL 

100.00 33.58 
88.00 11.49 
78.00 10.86 
86.00 9.76 
84.00 8.93 
88.00 7.80 
86.00 6.07 
62.00 7.52 
52.00 7.13 
62.OC 3.70 
48.00 4.46 
58.00 3.42 
50.00 2.74 
26.00 5.25 
38.00 3.55 
28.00 1.83 
22.00 1.98 

33.58 33.56 
10.11 43.69 
8.47 52.17 
8.40 60.56 
7.50 66.06 
6.86 74.93 
5.22 80.15 
4.66 84.81 
3.71 88.52 
2.29 90.B1 
2.14 92.95 
1.98 94.94 
1.37 96.31 
1.37 97.67 
1.35 99.02 
0.51 99.53 
0.43 99.97 
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JÙ8 OESCR1PTION FOR APN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 

LACKLAND AFB t TEX 78236 

TASK JOB DESCRIPTION.CASE^uaBtTASKS» 609,DUTIES- 17.MBRS- 5C 
KPATH ORDER FROM 88B TO 937 GROUP STAGE- 30 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

O-TSK DUTY/TASK TITLE ! ! ! 

0 5 MAINTAIN FILE OF LOCAL PURCHASE ORDERS, CONTRACTS, 96.00 
RECEIVING REPORTS, OR SIMILAR DOCUMENTS 

Q 16 PREPARE AND SUBMIT LOCAL PURCHASE REQUESTS TO BASE 86.00 
PROCUREMENT ACTIVITY 

C 11 PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 86.00 
ITEMS 

Q 29 VALIDATE AND DISTRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 86.00 
Q 28 SUBMIT SUGGESTED SOURCES OF LOCAL PURCHASE ITEMS TO BASE 90.00 

PURCHASING AND CONTRACT OFFICE (P ♦ C) 
0 12 PREPARE AND SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 86.00 

PROCUREMENT ACTIVITY 

Q 26 SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 90.00 
PROCUREMENT OF STOCKLISTED ITEMS 

M 10 PROCESS RECEIPTS FROM LOCAL PURCHASE 66.00 
0 6 ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 78.00 
Q 0 MAINTAIN LIBRARY OF GSA CATALOGUES. VENDORS' CATALOGUES, 80.00 

AND OTHER PROCUREMENT DATA 

U 23 RECEIVE AND DISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 76.00 
PURCHASE 

Q 10 PREPARE ANO DISTRIBUTE SOURCE DOCUMENTS INVOLVING PAYMENT 62.00 
TO VENDORS 

Q 25 RECEIVE, INSPECT, AND STORE LOCAL PURCHASE ITEMS 70.00 
Q 26 RECEIVE AND PROCESS REQUESTS FOR ITEMS TO BE PURCHASED WITH 60.00 

PETTY CASH FUNDS 
Q 22 PURCHASE SMALL DOLLAR VALUE ITEMS 52.00 
L 22 SCREEN REQUESTS FOR LOCAL PURCHASE 70.00 
0 17 PREPARE REPORT OF LOCAL PURCHASES 66.00 
P 7 FILE COMPLETED DOCUMENTS 66.00 
A 33 SELECT PROCUREMENT SOURCES ICP OR LP) FOR ISSUE REQUESTS 66.00 
P 6 CODE LOCAL PURCHASE DOCUMENTS 68.00 
P 16 MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 52.00 
A 36 SET UP, MAINTAIN, OR DISPOSE OF FRES 68.00 
Q 13 PREPARE AND SUBMIT LIST OF DELINQUENT LOCAL PURCHASE ORDERS 66.00 

TO BASE PROCUREMENT ACTIVITY 
P 8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 62.00 
B 13 SUPERVISE LOCAL PURCHASE ACTIVITIES 68.00 
P 2 ASSIGN OR CANCEL DOCUMENT NUMBERS 62.00 
A 16 ORGANIZE PROCEDURES FOR BASE PROCUREMENT OF LOCAL PURCHASE 56.00 

MATERIEL 
L 26 TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 50.00 

2.77 2.60 2.60 

2.97 2.55 5.15 

2.76 2.36 7.51 

2.76 2.30 9.82 
2.29 2.06 11.86 

2.20 1.89 13.77 

2.05 1.86 15.62 

2.62 1.66 17.26 
2.03 1.58 16.86 
1.91 1.52 20.36 

1.69 1.66 21.80 

2.19 1.36 23.16 

1.92 1.35 26.51 
2.23 1.36 25.85 

2.56 1.33 27.18 
1.83 1.28 26.66 
1.91 1.26 29.72 
1.88 1.26 30.96 
1.85 1.22 32.19 
1.66 1.13 33.31 
2.03 1.06 36.37 
1.68 1.00 35.36 
1.53 0.98 36.36 

l.SS 0.96 37.32 
1.97 0.95 38.26 
1.52 0.96 39.21 
1.70 0.92 60.12 

1.77 0.69 61.01 
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C 15 EVALUATE REQUESTS FOR LOCAL PURCHASE 
K 1 ADJUST PRICES OF MATERIEL UBI AI NED BY LOCAL PURCHASE 
Q 1 COORDINATE WITH OTHER AGENCIES TO DETERMINE WHICH LOCAL 

PURCHASE ITEMS SHOULD BE STOCKLISTEO 
M 15 REVIEW RECEIVING DOCUMENTS 

7 FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 
9 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 

27 SET LEVELS AND REQUIREMENT COOES FOR NON-STOCKLISTEO ITEMS 
3 COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 

DOCUMENTS 
A 7 COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
L 3 COMPLETE ENTRIES UN RECEIVING DOCUMENTS 
Q 2 EDIT MACHINE-COMPUTED REQUIREMENTS LISTING OF 

NON-STOCKLISTED ITEMS 
Q 16 PREPARE REPORTS OF DISCREPANCY IN SHIPMENT FROM COMMERCIAL 

VENDORS 
A 26 PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
E IB ISSUE MATERIEL TO USING ACTIVITY 
K 5 EDIT ISSUE REQUESTS 

M a PREPARE AND MAINTAIN RECORDS OR DOCUMENTS FOR NON-MEDICAL 
MATERIEL 

P 27 REVIEW DOCUMENTS PRIOR TO FILING 
C 6 CONDUCT INSPECTIONS OF LOCAL PURCHASE WORK METHODS 
M 12 RECORD FUND OBLIGATIONS 

M 16 REQUISITION SPECIAL ITEMS SUCH AS DIAGNOSTIC BIOLOGICALS 
AND REAGENTS 

L 5 DISTRIBUTE COPIES OF ISSUE REQUESTS 
J 6 CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS 
Q 21 PROVIDE FUND CITATION AND AUTHORIZATION FOR CASH PURCHASE 
M 6 MAINTAIN OUE-IN AND STATUS FILES FOR OUTSTANDING 

REQUISITIONS 
. A 20 PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 

K 27 SCREEN REQUESTS FOR SUPPLIES 
Q 3 EDIT OUTPUT FOR OUE-IN AND DUE-OUT DATA OF USING ACTIVITIES 
B 20 SUPERVISE REQUISITIONING OF MATERIEL 
E 23 MAKE DELIVERIES TO USING ACTIVITY 
E 9 DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
K 12 NOTIFY USING ACTIVITY OF MATERIEL DELIVERY DATES 
Q 18 PREPARE SHIPPING DOCUMENTS FOR LOCAL PURCHASE CREDIT ITEMS 

BEING RETURNED TO VENDOR 
A 25 PLAN PROCEDURES FOR THE DELIVERY, ISSUE, RECEIPT, ANO 

STORAGE OF MATERIEL 
P 19 MAINTAIN SUPPLY DOCUMENT REGISTER 
M 16 TYPE MATERIEL SOURCE DOCUMENTS 
N 16 OFFSET LOCAL PURCHASE TRANSACTION CAROS BEHIND BALANCE 

CAROS 
J 9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
M 5 MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 

REQUISITIONS 
E 16 IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 

STORAGE 
E 62 UNLOAD INCOMING SHIPMENTS 

, B 9 SUPERVISE CONTROL OF MATERIEL DOCUMENTS 
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56.00 1.51 
56.00 1.63 
50.00 1.56 

52.00 1.37 
62.00 1.70 
62.00 1.65 
62.00 1.66 
50.00 1.33 

50.00 1.26 
60.00 1.57 
60.00 1.55 

52.00 1.19 

62.00 1.61 
68.00 1.21 
62.00 1.37 
36.00 1.66 

62.00 1.36 
60.00 1.39 
30.00 1.79 
60.00 1.33 

32.00 1.63 
62.00 1.21 
38.00 1.36 
36.00 1.68 

38.00 1.31 
62.00 1.18 
36.00 1.66 
36.00 1.66 
62.00 1.16 
30.00 1.62 
30.00 1.59 
68.00 0.98 

38.00 1.23 

30.00 1.55 
38.00 1.15 
30.00 1.65 

36.00 1.27 
30.00 1.63 

62.00 1.00 

38.00 1.10 
30.00 1.38 

0.82 61.83 
0.77 62.60 
0.77 63.37 

0.71 66.08 
0.71 66.BO 
0.69 65.69 
0.69 46.18 
0.67 46.85 

0.63 47.68 
0.63 68.10 
0.62 48.72 

0.62 49.34 

0.59 49.93 
0.58 50.52 
0.58 51.09 
0.56 51.66 

0.56 52.22 
0.56 52.78 
0.54 53.31 
0.53 53.64 

0.52 54.36 
0.51 54.87 
0.51 55.38 
0.50 55.89 

0.50 56.38 
0.50 56.86 
0.50 57.38 
0.49 57.87 
0.49 58.36 
0.48 58.85 
0.48 59.32 
0.47 59.79 

0.47 60.26 

0.47 60.72 
0.44 61.16 
0.43 61.60 

0.43 62.03 
0.43 62.46 

0.42 62.88 

0.42 63.30 
0.41 63.71 

1 
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Q 15 PREPARE LETTER RECQHHENOING STOCKLISTING OF NON-STOCKLISTEO 
ITEMS 

P 21 MONITOR THE FLOW OF DOCUMENTS BETWEEN PROCESSING POINTS 
N 15 OFFSET TRANSACTION CAROS BEHIND BALANCE CAROS 
L 21 RECEIVE ANO DISTRIBUTE INCOMING AND OUTGOING MAIL 
N 11 MAINTAIN STUCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
P 9 FILE UP-DATED DOCUMENT REGISTERS 
L 1A ORDER OFFICE SUPPLIES» FORMS» ANO PUBLICATIONS 
P 5 DISPOSE OF INACTIVE DOCUMENTS 
N 8 KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEMS 
M 11 RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 
E 11 FORWARD COPIES OF RELEASE/RECEIPT DOCUMENTS TO STOCK 

RECORDS SECTION IDO FORM 1348-1) 
P 11 INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 
0 6 GIVE INFORMAL TRAINING TO INDIVIDUALS 
K 7 EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 
P 3 CODE AND EDIT SOURCE DOCUMENTS 
M 13 REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 
M 6 MAINTAIN REQUISITION HISTORY FILE 
B 7 SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS (91530) 
P 1 ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 
E 41 TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 
E 1 CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 
P 6 DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 
B 22 SUPERVISE STORAGE AND RECEIPT OF MATERIEL 
K 25 REQUEST WAREHOUSE TO DELIVER MATERIEL 
0 10 MAINTAIN AND ISSUE STOCKS OF NON-MEDICAL SUPPLIES 
E 21 LOCATE AND PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 

SLIPS OR OTHER RELEASE DOCUMENTS 
K 17 PREPARE REPORTS OF DISCREPANCY (AF FORM 672) 
K 18 PREPARE SALVAGE DOCUMENTS 
N 9 MAINTAIN OUE-IN AND DUE-OUT SUSPENSE CARDS 
K J9 VERIFY UNIT COSTS OF PROPERTY ITEMS 
M 7 POST STOCK DOLLAR VALUES TQ OBLIGATION AUTHORITY (OA) 
M 2 DETERMINE REQUISITION PRIORITIES 
0 32 PREPARE TEMPORARY CUSTODY RECEIPTS (AF FORM 1297) 
B 15 SUPERVISE MEDICAL MATERIEL SPECIALISTS (91550) 
L 6 FILE STOCK RECORD CARDS INTO ACTIVE AND INACTIVE GROUPS 
E 10 EXAMINE MARKINGS ON ITEMS» CRATES» BOXES. OR PACKAGES FOR 

ACCURACY AND LEGIBILITY 
A 14 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE SUPPLY 

ACTIVITY 
L 9 MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 
M 1 CHECK ACCURACY OF DEPOT REQUISITIONS 
L 23 SEPARATE STOCK RECORD CAROS FOR NON-STOCK LISTED ITEMS 
E 30 PLACE ITEMS IN WAREHOUSE BINS. RACKS« OR BAYS 
Q 20 PROCURE NARCOTICS 
E 28 PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE. THEFT, ANO 

DETERIORATION 
F 21 VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 
L 15 POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 
N 16 PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 
A 4 ASSIGN ISSUE PRIORITIES 

34.00 

24.00 
26.00 
28.00 
28.00 
28.00 
30.00 
34.00 
24.00 
28.00 
30.00 

24.00 
30.00 
16.00 
30.00 
28.00 
26.00 
24.00 
24.00 
30.00 
22.00 
28.00 
30.00 
30.00 
24.00 
32.00 

24.00 
26.00 
24.00 
26.00 
18.00 
24.00 
22.00 
22.00 
22.00 
28.00 

24.00 

18.00 
22.00 
20.00 
30.00 
30.00 
24.00 

26.00 
22.00 
20.00 
24.00 

1.21 

1.62 
1.47 
1.36 
1.34 

1.31 
1.22 
1.06 
1.47 
1.26 
1.16 

1.42 
1.12 
1.83 
1.10 
1.17 
1.25 
1.30 
1.30 
1.03 
1.37 
1.07 
0.99 
0.98 
1.21 
0.91 

1.18 
1.08 
1.17 
1.07 
1.52 
1.14 
1.24 
1.24 
1.19 
0.93 

1.03 

1.36 
l.ll 
1.20 
0.79 
0.78 
0.98 

0.90 
1.05 
1.16 
0.95 

0.41 

0.39 
0.38 
0.38 
0.37 
0.37 
0.37 
0.36 
0.35 
0.35 
0.35 

0.34 
0.33 
0.33 
0.33 
0.33 
0.33 
0.31 
0.31 
0.31 
0.30 
0.30 
0.30 
0.29 
0.29 
0.29 

0.28 
0.28 
0.28 
0.28 
0.27 
0.27 
0.27 
0.27 
0.26 
0.26 

0.25 

0.25 
0.24 
0.24 
0.24 
0.24 
0.23 

0.23 
0.23 
0.23 
0.23 
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64.12 

64.51 
64.89 
65.27 
65.65 
66.01 
66.38 
66.74 
67.10 
67.45 
67.80 

68.14 
68.47 
68.80 
69.13 
69.46 
69.78 
70.10 
70.41 
70.72 
71.02 
71.32 
71.61 
71.91 
72.20 
72.49 

72.77 
73.05 
73.33 
73.61 
73.89 
74.16 
74.43 
74.71 
74.97 
75.23 

75.48 

75.72 
75.97 
76.21 
76.44 
76.68 
76.91 

77.15 
77.30 
77.61 
77.84 



1 ADJUST HINDU DISCREPANCIES ON STOCK RECORD CARDS ¿2.00 
22 PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 2A.00 
43 VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 2B.00 
II MONITOR PRIORITY STATUS OF REQUISITIONS 20.00 

2 ANALYZE WORKLOADS AND OEVELQPP IMPROVED WORK METHODS 26.00 
17 ISSUE DATED ITEMS 26.00 
36 SUBMIT REQUESTS FOR STOCKLISTINC OF NON-STOCKLISTED ITEMS 26.00 

TO SUB-COMMAND OR COMMAND 
IV PROCESS AND FORWARD EXEMPTIONS TO THE BUY AMERICAN ACT TO 26.00 

BASE PROCUREMENT ACTIVITY 
5 CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 24.00 

13 NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 22.00 
B DEVELOP STANDARD OPERATING PROCEDURE (SOP I FOR EMERGENCY 22.00 

SUPPLY SITUATIONS 
I ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 26.00 

24 SUPERVISE THE FURNISHING OF MEDICAL MATERIEL TRANSACTION 22.00 
DOCUMENTS TO 6AF0 

I CONDUCT FOLLOW-UP INSPECTIONS 12.00 
29 PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STORAGE 18.00 
11 ESTABLISH WORK SCHEDULES 22.00 
18 SUPERVISE PREPARATION OF OFFICIAL CORRESPONDENCE 16.00 
17 SUPERVISE PHYSICAL ISSUING OF MATERIEL 20.00 
32 PREPARE AND ATTACH SHIPPING TAGS. LABELS. OR DOCUMENTS 24.00 
13 MAKE QUALITY CONTROL CHECK OF TRANSACTION REGISTER OR 14.00 

DOCUMENT REGISTER 
6 DELIVER 0UTSH2PMENTS 22.00 

10 SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 22.00 
11 MAINTAIN OATE-OF-AVAILABILITY LIST OF NEWLY STOCKLISTEO 18.00 

MATERIEL 
12 HAKE QUALITV CONTROL CHECK OF SUCH ITEMS AS POSTING CONTROL 16.00 

COOES OR ANALYSES COOES 
9 PREPARE REQUISITION CAROS (DO FORM 1348) OR TRANSACTION 16.00 

CAROS (AF FORM 159) 
13 OFFSET ADJUSTMENT TRANSACTION CARDS 16.00 

1 ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 18.00 
37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST 22.00 
25 RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 16.00 

2 FILE ZERO BALANCE CARDS 16.00 
27 PACK OR CRATE ITEMS FOR SHIPPING 22.00 
26 PREPARE DOCUMENTS FOR OFF-BASE REPAIR OF EQUIPMENT 16.00 

3 FORWARD ISSUE CAROS OR SHOPPING LISTS TO WAREHOUSE 16.00 
7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 18.00 

REDISTRIBUTION AND MARKETING (R ♦ M) ACTIVITY 
7 INDOCTRINATE NEWLY ASSIGNED PERSONNEL 14.00 

37 WRITE JOB DESCRIPTION 18.00 
13 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE EQUIPMENT 12.00 

ACTIVITY 

3 EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 16.00 
13 PREPARE LESSON PLANS 12.00 
4 IMPLEMENT CONTROLS AND FOLLOW-UP FOR NEW PROCEDURES 18.00 
2 CONDUCT OJT PROGRAMS 16.00 
8 ESTABLISH MINIMUM STOCK LEVELS 16.00 

16 POST RETURNS T'J VENDORS 18.00 
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1.04 0.23 
0.95 0.23 
0.80 0.23 
1.13 0.23 
0.86 0.22 
0.86 0.22 
0.86 0.22 

0.85 0.22 

0.88 0.21 
0.96 0.21 
0.95 0.21 

0.80 0.21 
0.94 0.21 

1.72 0.21 
1.12 0.20 
0.90 0.20 
1.23 0.20 
0.96 0.19 
0.79 0.19 
1.35 0.19 

0.86 0.19 
0.85 0.19 
1.03 0.19 

1.15 0.18 

1.14 0.18 

1.13 0.18 
0.99 0.18 
0.81 0.18 
1.10 0.18 
1.10 0.18 
0.77 0.17 
1.05 0.17 
1.04 0.17 

0.92 0.17 

1.18 0.17 
0.89 0.16 
1.34 0.16 

1.00 0.16 
1.30 0.16 
0.86 0.16 
0.96 0.15 
0.94 0.15 
0.84 0.15 
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78.07 
78.30 
78.52 
78.76 
78.97 
79.19 
79.42 

79.64 

79.05 
80.06 
80.27 

BO. 48 
80.68 

80.89 
81.09 
81.29 
81.49 

81.68 
81.87 
82.06 

62.25 
82.44 
B2.62 

82.80 

82.99 

83.17 
83.35 
83.52 
83.70 
83.88 
84.05 
64.21 
84.38 
84.55 

84.71 
84.87 
65.03 

85.19 

85.35 
85.50 
85.66 
85.81 
85.96 
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P 26 RECORD TRANSACTIONS ON TRANSACTION REGISTER 
A 28 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 
K 26 RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 
E 26 MARK SHIPPING CONTAINERS 
E 3Û SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 
A I ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 
I 6 COORDINATE NEGOTIATIONS FUR THE LAUNDERING OF LINENS 
P 17 MAINTAIN FILE OF UP-OATEO TRANSACTION REGISTERS 
P 23 PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 
E 60 SET UP BINS» RACKS, BAYS, OR OTHER STORAGE FACILITIES 
E 36 PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 
A 9 DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 

UNSERVICEABLE AND DAMAGED EQUIPMENT 
N 1 COMPARE SHOPPING DECK OR LIST WITH BALANCE CAROS 
C 3 COMPLETE PERSONEL PERFORMANCE REPORTS 
E 39 SEGREGATE MATERIEL TO BE INVENTORIED 
I 3 COMPUTE LINEN LEVELS FOR USING ACTIVITIES 
J 2 CALCULATE THE INVENTORY BALANCE 
0 6 COORDINATE HlTH THE MERAAB FOR EQUIPMENT PURCHASES AND 

PURCHASE PRIORITIES 
N 7 KEYPUNCH PCAM CAROS FOR MEDICAL SUPPLY 
D B INSTRUCT PERSONNEL IN LOCATING AND INTERPRETING TECHNICAL 

INFORMATION 

K 6 EDIT OUTGOING OR INCOMING EXCESS REPORTS 
F 10 INITIATE ISSUE REQUESTS FOR ITEMS NEEDED TO COMPLETE 

ASSEMBLIES 
J 13 RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 

DATA 

C 2 COMPILE MANAGEMENT DATA FOR USE IN EVALUATION OF SUPPLY 
PROGRAM 

A 5 COMPUTE ECONOMIC ORDER QUANTITIES (EOQS) 
6 23 SUPERVISE THE DISPOSAL AND SALVAGE OF MATERIEL 
0 60 SEARCH EQUIPMENT ALLOWANCE PUBLICATIONS FOR BASIS OF ISSUE 

AND ALLOWANCES 
B B SUPERVISE CIVILIAN PERSONNEL 
F 5 DETERMINE INTERCHANGEABILITY OF ITEMS 
K 26 SCREEN, COMPUTE, AND POST STOCK LEVELS 
0 25 PREPARE DOCUMENTS FOR NON-MEOICAL EQUIPMENT TRANSACTIONS 
P 16 MAINTAIN FILE OF PROPERTY ACCOUNTS 

I F 13 INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSION, DECAY, OR 
DETERIORATION 

I 6 DRAFT ANO SUBMIT LINEN SUPPLY BUDGET ESTIMATES 
B 3 DIRECT STORAGE, ISSUE, AND SAFEGUARDING OF SECURITY ITEMS 
H 5 PREPARE DESTRUCTION DOCUMENTS FOR AND DESTROY MEDICAL 

EXCESS 

H 6 PREPARE AND SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFQ 
, (SFS 120, 120AI 
\ C 16 EVALUATE MEDICAL MATERIEL COMPLAINTS OR SUGGESTIONS FOR 

CORRECTIVE ACTION 
H 3 DETERMINE THE METHOD OF DESTRUCTION FOR DIFFERENT TYPES OF 

, MEDICAL SUPPLIES 
N IB PREPARE INPUT 0,.TA AND READ OUTPUT FOR DOCUMENTATION 

OF TRANSACTIONS 

V 
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16.00 0.93 
16,CO 0.91 
16.00 0.80 
16.00 0.89 
20.00 0.71 
16.00 0.86 
16.00 0.87 
16.00 0.99 
18.00 0.76 
20.00 0.69 
20.00 0.66 
12.00 1.12 

12.00 1.10 
18.00 0.73 
18.00 0.72 
10.00 1.29 
16.00 0.92 
6.00 3.20 

10.00 1.28 
16.00 0.90 

8.00 1.57 
8.00 1.55 

18.00 0.66 

12.00 0.99 

16.00 0.76 
16.00 C.73 
8.00 1.66 

12.00 0.95 
8.00 1.63 

16.00 0.81 
10.00 1.16 
6.00 1.89 

18.00 0.63 

16.00 0.80 
12.00 0.89 
16.00 0.66 

0.15 86.11 
0.15 86.26 
0.16 86.60 
0.16 86.56 
0.16 86.69 
0.16 86.83 
0.16 86.97 
0.16 87.10 
0.16 87.26 
0.16 87.36 
0.16 87.51 
0.13 87.65 

0.13 87.78 
0.13 87.91 
0.13 88.06 
0.13 88.17 
0.13 88.30 
0.13 88.63 

0.13 88.56 
0.13 88.68 

0.13 88.81 
0.12 88.93 

0.12 89.05 

0.12 89.17 

0.12 89.29 
0.12 89.61 
0.12 89.52 

0.11 89.66 
0.11 89.75 
0.11 89.86 
0.11 89.98 
0.11 90.09 
0.11 90.20 

0.11 90.32 
0.11 90.62 
0.11 90.53 

10.00 1.05 

16.00 0.75 

16.00 0.65 

8.00 1.29 

0.11 90.63 

0.10 90.76 

0.10 90.86 

0.10 90.95 

JL * A a * 
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N 17 PREPARE INPUl DATA AND READ OUTPUT FOR DECREASE AND 
INCREASE TRANSACTIONS 

K 2 COMPUTE FILL RATES 

L 19 PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE 
I 2 COMPLETE LINEN SUPPLY RECORDS (AF FORM 5B1) 
B 5 MONITOR EXCESS ITEMS PROGRAM 
E 25 MONITOR TEMPERATURE, HUMIDITY, OR DUST CONDITIONS WITHIN 

STORAGE FACILITY 
I 20 SEND LINEN TO LAUNDRY AND RECEIVE FROM LAUNDRY 
P 10 INSPECT CHARGE-OUT RECORDS I AF FORM 6U) TO INSURE RETURN 

OF LOANED DOCUMENTS 
K 3 DETERMINE REQUISITION TRANSMISSION METHODS 
E 31 PLACE LOCATION SYMBOLS ON WAREHOUSE BINS, RACKS, OR BAYS 
G 5 INVENTORY WRM MATERIELS 
N 4 FORWARD PUNCHED QUANTITY REQUESTED CARO DECKS TO DATA 

PROCESSING INSTALLATION 
B 12 SUPERVISE LINEN SUPPLY ACTIVITY 
J 15 REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 
L 17 PREPARE AND DISTRIBUTE SINGLE LINE ITEM RELEASE AND RECEIPT 

DOCUMENT (DO FORM 1348) 
I 8 ESTIMATE OR COUNT QUANTITIES OF ISSUED AND PICKED UP LINENS 
N 10 MAINTAIN NEWLY-STOCKLISTEO ITEM PCAM CARD FILE 
N 12 MAINTAIN SUPPLY OF BLANK PCAM CARDS 
A 30 PREPARE REPORTS FOR STAFF CONFERENCES 
I 13 PREPARE AND SUBMIT QUARTERLY LINEN INVENTORY AND 

CONSUMPTION REPORT 
A 10 ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 
0 16 MAINTAIN PERSONAL CLOTHING ANO EQUIPMENT RECORDS 
0 11 MAINTAIN CURRENT FILE DF PROPERTY CUSTODIANS 
E 19 LIST EXPENDABLE ITEMS CONSUMED IN THE MEDICAL SUPPLY 

OPERATION 
J 16 REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 
C 8 CONDUCT INSPECTIONS OF WAREHOUSE WORK METHODS 
N 5 FORWARD SHOPPING DECKS TO BASE DATA PROCESSING INSTALLATION 
0 11 PLAN IMPROVED TRAINING METHODS 
E 44 WRAP AND PACK PROPERTY FOR STORAGE 
I 1 CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND 

DIRTY LINEN 

N 22 RECEIVE SUCH ITEMS AS TRANSACTION CARDS OR SHOPPING LISTS 
FROM DATA CONTROL 

E 4 CONDITION CODE SUPPLY ITEMS 
E 36 RECEIVE, ISSUE, OR PACKAGE SECURITY ITEMS 
C 9 DETERMINE NEED FOR EXTRA INVENTORIES 
L 8 MAINTAIN CAROS FOR DATED ITEMS (AF FORM 156) 
A 24 PLAN PROCEDURES FOR THE ADMINISTRATION OF THE STOCK RECORD 

ACCOUNT 

J 7 INSPECT RECcIPTS AND ISSUES FOR PROCESSING PRIOR TO 
INVENTORY 

0 4 COUNSEL INDIVIDUALS ON TRAINING PROGRESS 
P 28 REVIEW ERROR EDIT FROM DAILY TRANSACTION REGISTER AND MAKE 

CORRECTIONS 
E 22 MAINTAIN AND SEARCH STOCK LOCATOR FILE OR AIR FORCE 

LOCATOR CAROS 
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E 13 GROUP PROPERTY ITEMS FOR PACKAGING 
0 12 PREPARE» ADMINISTER* OR SCORE TESTS 
I 10 MARK LINENS ANO INDIVIDUAL CLOTHING ITEMS 
J 1A REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 
A 32 RECOMMEND CHANGES IN TECHNICAL ORDERS, MANUALS, HANDBOOKS, 

OR OPERATING PROCEDURES 
A 35 SUBMIT AUTHORIZATION CHANGES TO MEDICAL EQUIPMENT REVIEW 

AUTHORIZATION ACTIVITY 
F 3 DESIGNATE ITEMS FOR DISPOSAL 
E 26 OPERATE FORK LIFT FOR MATERIEL HANDLING 
N 6 KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 
I 19 SCREEN LINEN TO DETECT DAMAGED OR MORN ITEMS 
I 16 REPAIR OR REPLACE MORN OR DAMAGED LINENS 

I N 19 PREPARE INPUT DATA AND READ OUTPUT FOR STOCK BALANCES 
G 13 ROTATE MRM 

0 9 MAINTAIN ANO DISTRIBUTE THE CONSOLIDATED LISTING (CLI 
0 34 RECEIVE AND DISTRIBUTE CUSTODIAN REQUEST/RECEIPT 

(AF FORM 601B) 

J 11 PREPARE INVENTORY ADJUSTMENT DOCUMENTS (AF FORM 85) 
C 1 ANALYZE EFFECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 
A 23 PLAN PROCEDURES FOR MAKING INVENTORY ADJUSTMENTS 
F 12 INSPECT CONTAINERS AND LABELS OF CORROSIVE, VOLATILE, 

¡ COMBUSTIBLE, OR POISONOUS MATERIALS 
I 7 DYE MORN LINENS 
F 16 INSPECT TURN-IN ITEMS 

C 4 CONDUCT INSPECTIONS OF DOCUMENT CONTROL WORK METHODS 
! L 10 MAKE ENTRIES ON STOCK LOCATOR CAROS TO SHOW CHANGES IN 

LOCATION LF PROPERTY ITEMS 
E 20 LIST COMPONENT PART SHORTAGES 
K 9 FILL OUT FORMS FOR CONDEMNED ITEMS 
F 2 CONDUCT SPECIAL-SUBJECT INSPECTIONS 
P 24 PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 

p F 4 DETERMINE CAUSE OF UNSERVICEABLE CONDITION OF PROPERTY 
! L 2 AUDIT AND FORWARD THE QUARTERLY MIMS REPORT 

K 21 PROCESS AND REPORT MEDICAL MATERIEL COMPLAINTS 
L 12 NOTIFY AFMMFO OF ITEMS SUSPENDED 

f K 15 PREPARE AND SUBMIT QUARTERLY FEEDER REPORTS 
Í * 10 INVESTIGATE DISCREPANCIES ENCOUNTERED IN THE INVENTORY OF 

SECURITY ITEMS 

H 1 ADVISE BAST SUPPLY OFFICER OF EXCESS NON-MEDICAL ITEMS 
K 4 DETERMINE TYPE OF STORAGE REQUIRED FOR SECURITY ITEMS 
B 19 SUPERVISE PROPERTY INSPECTIONS 
K 28 TYPE AND DISTRIBUTE CATALOG OF MEDICAL NON-STQCKLISTEO 

ITEMS 

C 11 EVALUATE EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 
0 15 RECOMMEND INDIVIDUALS FOR SPECIALTY KNOWLEDGE TESTING 
0 15 MAINTAIN MEMO DOCUMENT REGISTER 
I 15 PREPARE FORMS FOR TURN-IN OF LINEN TO THE LAUNDRY 
H 6 PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 

NON-MEDICAL ITEMS TO BASE SUPPLY 
k I 12 PREPARE AND FORWARD REQUESTS FUR ISSUE OF LINEN ITEMS 

B 21 SUPERVISE SPECIAL PROJECT AND SPECIAL DUTY ACTIVITIES 
J 8 MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 
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7 CONDUCT INSPECTIONS OF THE HANDLING OF SECURITY ITEMS 
8 REVIEW EXCESS EQUIPMENT OR SUPPLY TURN-IN DOCUMENTS AND 

DETERMINE EXCESS OR SALVAGE ACTION 
ID EVALUATE ADEQUACY OF INSPECTIONS 
18 PREPARE STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 

DESTROYED FOR REASONS OTHER THAN FAIR WEAR AND TEAR 
6 MAINTAIN FUND FOR COD PURCHASES 

16 PROCESS CLOTHING ITEMS OF HOSPITAL f KSONNEL 
2 CLEAN AND DRY PROPERTY ITEMS 

23 SELECT DATA ELEMENTS FOR RECORDING TRANSACTIONS 
9 IDENTIFY WAR READINESS MATERIEL TO PREVENT UNAUTHORIZED 

MOVEMENT OR USE 
2 COMPARE QUANTITY AND CONDITION OF EQUIPMENT ITEMS WITH 

VOUCHER LISTINGS 
17 PROTECT CLEAN LINENS FROM OUST 

5 COORDINATE THE RELOCATION OF PROPERTY BETWEEN PROPERTY 
CUSTODIANS 

20 PREPARE AND DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASE 
11 PREPARE THE MATERIEL OPERATIONAL READINESS REPORT (MQRR) 
16 INSPECT HANDLING. LOADING. OR STORING OF PROPERTY RELEASED 

FOR SHIPMENT 
10 PERFORM PRE-INVENTORY SURVEY 

33 PREPARE TRANSFER DOCUMENTS FOR PROPERTY TRANSFERRED BETWEEN 
BASE MEMOS 

19 PLAN PROCEDURES AND SEQUENCES FOR TAKING INVENTORIES 
21 RECEIVE AND FORWARD QUANTITY REQUESTED CARD DECKS OR 

SHOPPING LISTS TO USING ACTIVITIES 
12 RECONCILE AFMMFO LETTERS WITH WRM WORKSHEET 

2 ARRANGE FOR WITNESSES TO OBSERVE THE DESTRUCTION OF 
MEDICAL SECURITY ITEMS 

27 PLAN PROCEDURES FOR THE TRANSFER OF MATERIEL BETWEEN 
ACCOUNTS 

17 SCHEDULE LEAVES OR PASSES 
12 MAINTAIN CUSTOOY/RECEIPT LOCATOR LISTINGS 6Y ACCOUNT 

1 ADJUST BALANCE CARDS FOR SUSPENDED ITEMS 
18 NOTIFY WAREHOUSE TO FORWARD EQUIPMENT FOR USER TESTS 

9 INVENTORY CONTROLLED LINEN ITEMS 
19 POST AUTHORIZATION CHANGES TO THE CONSOLIDATED LISTING 
16 PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMENT (DD FORM 6) 

a identify parts of complete assemblies 
13 POST receipts and issues of security items to vault record 

CAROS 
A COMPUTE THE QUANTITY ON HAND OF SUSPENDED ITEMS 

14 SUPERVISE MACHINE ROOM OPERATIONS 
7 IDENTIFY ITEMS TO BE TRANSFERRED 
8 POSITION MMPNC OR SCATA MATERIEL 

16 SUPERVISE MEDICAL MATERIEL SUPERVISORS (91570) 
16 MAKE RECOMMENDATIONS FOR PERSONNEL ACTIONS 
15 INSPECT AND INVENTORY STOCK STORED IN HOSPITAL FOR AIR 

EVACUATION PROGRAM 

1 COMPUTE ASSETS OF WRM SHREOOUT PROGRAMS SUCH AS MMPNC. 
SCATA. OR BM/CW 

21 PLAN PROCEDURES FOR MAINTAINING E-AIO CARDS 
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I 5 DEVISE CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND DIRTY 
LINEN 

0 ID PLAN AND CONDUCT FORMAL CLASSROOM TRAINING 
A IS ORGANIZE MAINTENANCE SUPPORT FUNCTIONS 
0 39 ROUTE TURN-IN OF EQUIPMENT FOR INSPECTION AND CONDITION 

COOING 
F 15 INSPECT STORLO PROPERTY TO SEE THAT LOAD LIMITS AND 

SECURITY CONDITION;; ARE MET 
0 14 MAINTAIN HISTORY FRE OF PCAM CAROS ON EQUIPMENT 
J 5 COORDINATE WITH BASE DATA PROCESSING INSTALLATION FOR 

PREPARATION OF INVENTORY COUNT LISTINGS 
E 12 FORWARD OR RECEIVE EQUIPMENT ITEMS FOR USER TESTS 
G 10 PREPARE REQUISITIONS FOR WRM 
K 14 POST STOCK SUSPENSION NOTICES 
0 30 PREPARE REQUESTS FOR CHANGES IN ALLOWANCES ANO 

AUTHORIZATIONS (AF FORM 601A) 
K 22 RECONCILE THE DOLLAR VALUE OF INVENTORY CATEGORIES WITH THE 

DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 
P 20 MONITOR MEMO DOCUMENT REGISTER 
G 6 MAKE SURVEYS TO INSURE ACCURACY OF WRM LOCATOR FILES 
0 7 DETERMINE NEED FOR CONTRACT MAINTENANCE OF EQUIPMENT 
F 14 INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 
D 14 PREPARE TRAINING RECORDS OR CHARTS 
A 3 APPOINT INVENTORY SUPERVISOR OR TEAMS 
Q 7 MAINTAIN IMPREST FUND FOR SMALL DOLLAR VALUE ITEM PURCHASES 
C 12 EVALUATE EQUIPMENT AUTHORIZATION AND SUPPORT ACTIVITIES 
B 25 SUPERVISE THE MEDICAL EQUIPMENT MANAGEMENT OFFICE (MEMO) 
8 26 SUPERVISE THE STOCK RECORD ACCOUNT 
B 6 MONITOR THE MEDICAL INVENTORY MANAGEMENT SYSTEM (MIMS) 
J 3 COMPUTE INVENTORY ACCURACY PERCENTAGES 
G 4 COMPUTE REQUIREMENTS OF WRM SHREOOUT PROGRAMS SUCH AS 

MMPNC* SCATAt OR BW/CW 
G 3 COMPUTE PEACETIME OPERATING STOCKS IPOS) REQUIREMENTS 
G 2 COMPUTE GROSS WARTIME MATERIEL REQUIREMENTS (GWMR) 
F 11 INITIATE STOCK CHANGE DOCUMENTS FOR UNIDENTIFIED ITEMS 
0 38 REVIEW REPORTS OF INVENTORY FINDINGS FROM PROPERTY 
0 17 MAKE REPORTS OF SURVEY FOR IRRECONCILABLE EQUIPMENT 

SHORTAGES 
J 12 PREPARE REPORTS OF SURVEY FOR UNACCEPTABLE ADJUSTMENTS 

(DO FORM 200) 
F 20 VERIFY SECURITY CLASSIFICATION OF PROPERTY ITEMS 
D 1 ADAPT AND MAINTAIN TRAINING AIDS 
F 8 DRAFT STORAGE AND OCCUPANCY REPORTS 
J fa ESTABLISH AND POST NOTICES OF INVENTORY DEADLINE DATES 
C 5 CONDUCT INSPECTIONS OF INVENTORY CONTROL WORK METHODS 
A 18 PLAN CONTROLS OVER WRM SUPPLIES AND EQUIPMENT 
0 22 PREPARE AND FORWARD EQUIPMENT AUTHORIZATION INVENTORY DATA 

TO BASE DATA PROCESSING INSTALLATION 
0 21 PREPARE AND FORWARD E-AID OUE-IN CARO TO BASE DATA SERVICES 

(AF FORM 815) 
D 5 DETERMINE NEED FOR INDIVIDUAL OR GROUP TRAINING 
N 20 PREPARE PCAM DAILY UTILIZATION REPORT 
0 Ifa ROTATE DUTY ASSIGNMENTS OF INDIVIDUALS FOR CROSS-TRAINING 
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e 33 PREPARE BASE WAREHOUSE LOCATION CHANGE NOTICES 
(AF FORM 136) 

0 37 REVIEW EQUIPMENT STOCK STATUS REPORT FOR DISCREPANCIES 
0 20 PREPARE AND FORWARD E-AIO CUSTODY/RECEIPT CARO TO BASE DATA 

PROCESSING INSTALLATION (AF FORM 014 ) 
0 4 CONDUCT UTILIZATION SURVEYS TO VALIDATE EQUIPMENT 

REQUIREMENTS 
K 19 PREPARE SCHEDULE FOR STAGGERED SUBMISSION OF REQUESTS 
E 35 PROCESS PROPERTY ACCOMPANYING PATIENTS 
0 28 PREPARE EQUIPMENT AUTHORIZATION CHANGE INFORMATION FOR PCAM 

CAROS 

0 13 MAINTAIN FILE OF AUTHORIZATIONS, INCREASES, OR DECRPASES TO 
THE CONSOLIDATED LISTING 

B 11 SUPERVISE EQUIPMENT AUTHORIZATION ANO SUPPORT FUNCTIONS 
0 17 SELECT INDIVIDUALS FOR FORMAL TRAINING 
0 9 INSTRUCT PERSONNEL IN STORAGE OF CLASSIFIED DOCUMENTS 
C 13 EVALUATE INVENTORY ADJUSTMENTS 
I li PICK UP LINENS FROM ANO DELIVER TO USING ACTIVITY 
F 6 ENTER RE-INSPECTION OATES ON PROPERTY ITEMS 
P 22 PREPARE CERTIFICATES OF LOST DOCUMENTS 
0 36 REVIEW AND FORWARD REQUESTS FOR TEMPORARY LOAN OF EQUIPMENT 
P 14 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS AT USING 

ACTIVITY 

A 29 PLAN TECHNIQUES FOR HANDLING MECHANIZED ACCOUNTS 
A 6 COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 

PROCESSING INSTALLATION 
G 7 MONITOR THE INSPECTION ANO ROTATION OF MMPNC PHASE I KITS 
0 8 FORWARD TEMPORARY CUSTODY RECEIPTS FOR THE LOAN OF PROPERTY 

TO PATIENTS 

L 10 PREPARE AND DISTRIBUTE THE STOCK STATUS REPORT 
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JOB OESCRIPTIQK FOR AMN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB IAFSCI 

LACKLAND AFB» TEX 78236 

DUTY JOB DESCRIPTION,CAS6S-1033,TASKS- 409,DUTIES- 17,MBRS- 24 
KPATH ORDER FROM 938 TO 961 GROUP STAGE- 23 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING..... 

D-TSK OUTY/TASK TITLE 

P PERFORMING DOCUMENT CONTROL FUNCTIONS 
M REQUISITIONING MATERIEL 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
A PLANNING AND ORGANIZING 
E PERFORMING MAREHOUSE FUNCTIONS 
N PERFORMING MACHINE ROOM ANO ISSUING FUNCTIONS 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
D TRAINING 

Q PERFORMING LOCAL PURCHASE FUNCTIONS 
0 PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
B DIRECTING AND IMPLEMENTING 
H REPORTING AND DISPOSING OF MATERIEL 
I MAINTAINING LINEN SUPPLY 
G MAINTAINING MAR READINESS MATERIEL 
C EVALUATING 
F INSPECTING PROPERTY 

100.00 
70.83 
75.00 
70.83 
75.00 
50.00 
41.67 
50.00 
37.50 
25.00 
29.17 
29.17 
29.17 

8.33 
8.33 
8.33 
4.17 

48.57 
18.88 
11.42 
9.69 
5.61 
7.64 
8.07 
5.20 
4.77 
6.71 
5.59 
5.23 
3.62 
3.74 

3.73 
2.22 
3.60 

48.57 
13.37 
8.56 
6.87 
4.20 
3.82 
3.36 
2.60 
1.79 
1.68 
1.63 
1.52 
1.06 
0.31 
0.31 
0.19 
0.15 

48.57 
61.94 
70.50 
77.37 
81.57 
85.39 
88.75 
91.35 
93.14 

94.82 
96.45 
97.97 
99.03 
99.34 
99.65 
99.84 
99.99 
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JOB DESCRIPTIGM FOR AHN IN HEO MATERIEL CAREER LADDER 6570 PERS RSCH LAß (AFSC) 

LACKLAND AFB» TEX 78236 

TASK JOB DESCRIPTION,CASES-1033(TASKS- 409,DUTIES- 17,M8RS- 24 
KPATH ORDER FROH 938 TO 961 GROUP STAGE- 23 

CUMULATIVE SUH OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

O-TSK OUTY/TASK TITLE ! ! ! 

P 7 FILE COMPLETED DOCUMENTS 87.50 
P 27 REVIEW DOCUMENTS PRIOR TO FILING 79.17 
P 13 MAKE QUALITY CONTROL CHECK OF TRANSACTION REGISTER OR 70.83 

DOCUMENT REGISTER 
P 19 MAINTAIN SUPPLY DOCUMENT REGISTER 75.00 
P 2 ASSIGN OR CANCEL DOCUMENT NUMBERS 75.00 
P 8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 83.33 
P 9 FILE UP-DATED DOCUMENT REGISTERS 79.17 
P 11 INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 70.83 
P 3 CODE AND EDIT SOURCE DOCUMENTS 58.33 
P 26 RECORD TRANSACTIONS ON TRANSACTION REGISTER 54.17 
P 12 MAKE QUALITY CONTROL CHECK OF SUCH ITEMS AS POSTING CONTROL 45.83 

COOES OR ANALYSES COOES 
M 15 REVIEW RECEIVING DOCUMENTS 54.17 
P 5 DISPOSE OF INACTIVE DOCUMENTS 62.50 
A 34 SET UP, MAINTAIN, OR DISPOSE OF FILES 54.17 
P 28 REVIEW ERROR EDIT FROM DAILY TRANSACTION REGISTER AND MAKE 50.00 

CORRECTIONS 
M 6 MAINTAIN REQUISITION HISTORY FILE 41.67 
P 1 ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 45.83 
K 5 EDIT ISSUE REQUESTS 39.53 
P 17 MAINTAIN FILE OF UP-DATED TRANSACTION REGISTERS 45.83 
M 4 MAINTAIN DUE-IN AND STATUS FILES FOR OUTSTANDING 41.67 

REQUISITIONS 
P 24 PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 58.33 
P 6 DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 45.83 
P 4 CODE LOCAL PURCHASE DOCUMENTS 41.67 
M 11 RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 37.50 
M 5 MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 41.67 

REQUISITIONS 
P 25 RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 45.83 
P 23 PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 41.67 
K 27 SCREEN REQUESTS FOR SUPPLIES 20.83 
M 10 PROCESS RECEIPTS FROM LOCAL PURCHASE 29.17 
M I CHECK ACCURACY OF DEPOT REQUISITIONS 29.17 
P 15 MAINTAIN FILE OF BASE ERROR AND/OR CORRECTION SHEETS 33.33 

UF FORM 150) 
K 24 RECORD CHANCES IN DOLLAR VALUE OF MATERIEL ITEMS 16.67 
L 21 RECEIVE AND DISTRIBUTE INCOMING AND OUTGOING MAIL 12.50 
N 3 FORWARD ISSUE CAROS OR SHOPPING LISTS TO WAREHOUSE 20.83 

4.25 3.72 3.72 
4.09 3.24 6.95 
4.43 3.14 10.09 

4.17 3.12 13.22 
4.09 3.07 16.29 
3.51 2.93 19.21 
3.17 ’.51 21.73 
3.40 2.41 24.14 
4.08 2.38 26.52 
4.16 2.26 28.78 
4.46 2.04 30.82 

3.56 1.93 32.75 
3.01 1.88 34.64 
3.46 1.68 36.51 
3.65 1.83 38.34 

3.74 1.56 39.90 
3.38 1.55 41.45 
4.47 1.49 42.94 
3.18 1.46 44.40 
3.48 1.45 45.85 

2.48 1.44 47.29 
3.03 1.39 48.66 
3.30 1.37 50.05 
3.59 1.35 51.40 
3.13 1.31 52.71 

2.71 1.24 53.95 
2.73 1.14 55.08 
5.39 1.12 56.21 
3.49 1.02 57.22 
3.40 0.99 58.21 
2.95 0.98 59.20 

5.78 0.96 60.16 
7.07 0.88 61.05 
3.98 0.83 61.87 



H 8 PREPARE ANO MAINTAIN RECORDS OR DOCUMENTS FOR NON-MEDICAL 
MATERIEL 

L IS POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 
P 16 MAINTAIN FILE OF PROPERTY ACCOUNTS 
P 21 MONITOR THE FLOW OF DOCUMENTS BETWEEN PROCESSING POINTS 
M 12 RECORD FUND OBLIGATIONS 
L 6 FILE STOCK RECORD CAROS INTO ACTIVE AND INACTIVE GROUPS 
K 7 EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 
E 9 DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
L 26 TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 
M 7 POST STOCK DOLLAR VALUES TO OBLIGATION AUTHORITY (OA) 
O 1 ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 
H 6 PREPARE AND SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFQ 

(SFS 120* 120AI 
J l ADJUST MINOR DISCREPANCIES ON STOCK RECORD CARDS 
P 10 INSPECT CHARGE-OUT RECORDS (AF FORM 616) TO INSURE RETURN 

OF LOANED DOCUMENTS 
P 22 PREPARE CERTIFICATES OF LOST DOCUMENTS 
M 3 EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 
L 9 MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 
D 6 GIVE INFORMAL TRAINING TO INDIVIDUALS 
L 3 COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
K 2 COMPUTE FILL RATES 
A 20 PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 
N 9 MAINTAIN OUE-IN AND DUE-OUT SUSPENSE CARDS 
N 1 COMPARE SHOPPING DECK OR LIST WITH BALANCE CAROS 
L 16 ORDER OFFICE SUPPLIES, FORMS, AND PUBLICATIONS 
F 1 CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 
K 29 VERIFY UNIT COSTS OF PROPERTY ITEMS 
Q 8 MAINTAIN LIBRARY OF GSA CATALOGUES, VENDORS' CATALOGUES, 

AND OTHER PROCUREMENT DATA 
B 9 SUPERVISE CONTROL OF MATERIEL DOCUMENTS 
J II PREPARE INVENTORY ADJUSTMENT DOCUMENTS (AF FORM 85) 
K 9 FILL OUT FORMS FOR CONDEMNED ITEMS 
M 9 PREPARE REQUISITION CAROS (DO FORM 1368) OR TRANSACTION 

CARDS (AF FORM 159) 
A 6 COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 

PROCESSING INSTALLATION 
K 17 PREPARE REPORTS OF DISCREPANCY (AF FORM 672) 
K 20 PREPARE AND DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASE 
0 7 INDOCTRINATE NEWLY ASSIGNED PERSONNEL 
Q 23 RECEIVE AND DISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 

PURCHASE 
E 3 COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 

DOCUMENTS 
L 17 PREPARE AND DISTRIBUTE SINGLE LINE ITEM RELEASE AND RECEIPT 

DOCUMENT (DC FORM 1368) 
N 22 RECEIVE SUCH ITEMS AS TRANSACTION CAROS OR SHOPPING LISTS 

FROM DATA CONTROL 
P 20 MONITOR MEMO DOCUMENT REGISTER 
A 7 COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
Q 5 MAINTAIN FILE OF LOCAL PURCHASE ORDERS, CONTRACTS, 

RECEIVING REPORTS, OR SIMILAR DOCUMENTS 
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29.17 2.66 

16.67 4.55 
20.83 3.57 
25.00 2.79 
20.83 3.23 
25.00 2.67 
25.00 2.66 
25.00 2.66 
29.17 2.26 
20.83 3.11 
12.50 4.95 
20.63 2.90 

20.83 2.67 
25.00 2.22 

29.17 1.89 
20.83 2.60 
20.83 2.56 
25.00 2.12 
16.67 3.13 
12.50 3.94 
16.67 2.94 
16.67 2.90 
12.50 3.78 
16.67 2.73 
20.83 2.14 
12.50 3.50 
8.33 5.06 

12.50 3.37 
12.50 3.35 
12.50 3.34 
16.67 2.49 

16.67 2.42 

20.63 1.93 
8.33 4.82 
12.50 3.08 
8.33 4.60 

12.50 3.05 

12.50 3.02 

8.33 4.46 

12.50 2.78 
12.50 2.73 
12.50 2.71 

0.77 62.64 

0.76 63.40 
0.74 64.15 
0.70 64.84 
0.67 65.52 
0.67 66.18 
0.66 66.85 
0.66 67.51 
0.66 68.17 
0.65 68.81 
0.62 69.43 
0.60 70.04 

0.56 70.59 
0.56 71.15 

0.55 71.70 
0.54 72.24 
0.53 72.77 
0.53 73.30 
0.52 73.83 
0.49 74.32 
0.49 74.81 
0.48 75.29 
0.47 75.76 
0.46 76.22 
0.45 76.67 
0.44 77.10 
0.42 77.52 

0.42 77.95 
0.42 78.36 
0.42 78.78 
0.42 79.20 

0.40 79.60 

0.40 80.00 
0.40 80.40 
0.39 80.79 
0.38 81.17 

0.38 81.56 

0.38 81.93 

0.37 82.30 

0.35 82.65 
0.34 82.99 
0.34 83.33 



r 

J 14 REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 
P 14 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS AT USING 

ACTIVITY 
l 12 NOTIFY AFMMFO OF ITEMS SUSPENDED 
J 13 RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 

DATA 
B 5 MONITOR EXCESS ITEMS PrtOGRAM 
E 6 DELIVEh OUTSHIPMENTS 
E 41 TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 
K 11 MAINTAIN OATE-OF-AVAILABIIITY LIST OF NEWLY STOCKLISTED 

MATERIEL 
J 15 REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 
E 5 CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 
E 34 PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 
L 5 DISTRIBUTE COPIES OF ISSUE REQUESTS 
K 21 PROCESS AND REPORT MEDICAL MATERIEL COMPLAINTS 
M 2 DETERMINE REQUISITION PRIORITIES 
K 14 POST STOCK SUSPENSION NOTICES 
K 12 NOTIFY USING ACTIVITY OF MATERIEL DELIVERY DATES 
K 26 SCREEN, COMPUTE, AND POST STOCK LEVELS 
L 19 PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE 
L 13 NOTIFY "SING ACTIVITIES OF SUSPENDED ITEMS 
N 21 RECEIVE AND FORWARD QUANTITY REQUESTED CARO DECKS OR 

SHOPPING LISTS TO USING ACTIVITIES 
B 18 SUPERVISE PREPARATION OF OFFICIAL CORRESPONDENCE 
J 8 MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 
H 5 PREPARE DESTRUCTION DOCUMENTS FOR AND DESTROY MEDICAL 

EXCESS 
A 33 SELECT PROCUREMENT SOURCES ICP OR LPI FOR ISSUE REQUESTS 
P 18 MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 
E 18 ISSUE MATERIEL TO USING ACTIVITY 
E 42 UNLOAD INCOMING SHIPMENTS 
M 16 TYPE MATERIEL SOURCE DOCUMENTS 
0 32 PREPARE TEMPORARY CUSTODY RECEIPTS (AF FORM 1297) 
L 11 MONITOR PRIORITY STATUS OF REQUISITIONS 
C 4 CONDUCT INSPECTIONS OF DOCUMENT CONTROL WORK METHODS 
B 1 ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 
L 23 SEPARATE STOCK RECORD CAROS FOR NON-STOCK LISTED ITEMS 
M 13 REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 
K 25 REQUEST WAREHOUSE TO DELIVER MATERIEL 
E 30 PLACE ITEMS IN WAREHOUSE BINS, RACKS, OR BAYS 
N 6 KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 
D 8 INSTRUCT PERSONNEL IN LOCATING AND INTERPRETING TECHNICAL 

INFORMATION 
G 8 POSITION MMPNC OR SCATA MATERIEL 
E 23 MAKE DELIVERIES TO USING ACTIVITY 
E 21 LOCATE AND PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 

SLIPS OR OTHER RELEASE DOCUMENTS 
L 10 MAKE ENTRIES ON STOCK LOCATOR CAROS TO SHOW CHANGES IN 

LOCATION OF PROPERTY ITEMS 
A 22 PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 
J 2 CALCULATE THE INVENTORY BALANCE 
0 34 RECEIVE AND DISTRIBUTE CUSTODIAN REQUEST/RECEIPT 

> (AF FORM 60 IB I 
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12.50 
12.50 

12.50 
12.50 

8.33 
8.33 
8.33 
4.17 

12.50 
4.17 

12.50 
12.50 
8.33 
8.33 

12.50 
8.33 
8.33 
8.33 

12.50 
4.17 

4.17 
8.33 

12.50 

8.33 
8.33 
8.33 
8.33 
8.33 
8.33 
8.33 
8.33 
8.33 
8.33 
8.33 
8.33 
8.33 
8.33 
8.33 

6.33 
4.17 
4.17 

4.17 

4.17 
8.33 
4.17 

2.70 
2.69 

2.67 
2.62 

3.84 
3.77 
3.63 
7.14 

2.31 
6.78 
2.22 
2.17 
3.22 
3.09 
2.03 
3.02 
2.99 
2.96 
1.95 
5.80 

5.61 
2.77 
1.82 

2.71 
2.67 
2.57 
2.54 
2.52 
2.43 
2.40 
2.22 
2.22 
2.22 
2.IB 
2.18 
2.17 
2.16 
2.02 

2.00 
3.95 
3.95 

3.92 

3.92 
1.90 
3.74 

0. 34 
0.34 

0.33 
0.33 

0.32 
0.31 
0.30 
0.30 

0.29 
0.28 
0.28 
0.27 
0.27 
0.26 
0.25 
0.25 
0.25 
0.25 
0.24 
0.24 

0.23 
0.23 
0.23 

0.23 
0.22 
0.21 
0.21 
0.21 
0.20 
0.20 
0.19 
0.19 
0.18 
0.18 
0.18 
0.18 
0.18 
0.17 

0.17 
0.16 
0.16 

0.16 

0.16 
0.16 
0.16 

L 
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83.67 
84.01 

84.34 
84.67 

84.99 
85.30 
85.60 
85.90 

86.19 
86.47 
86.75 
87.02 
87.29 
87.55 
87.80 
88.05 
88.30 
88.55 
88.79 

89.03 

89.27 
89.50 
89.73 

89.95 
90.,17 
90.39 
90.60 
90.81 
91.01 
91.21 
91.40 
91.58 
91.77 
91.95 
92.13 
92.31 
92.49 
92.66 

92.03 
92.99 
93.16 

93.32 

93.48 
93.64 
93.80 

« 



B 8 SUPERVISE CIVILIAN PERSONNEL 

A 14 OROER ANO MAINTAIN DIRECTIVES PERTAINING TO THE SUPPLY 
ACTIVITY 

0 29 PREPARE EQUIPMENT REPLACEMENT BUDGETARY LIST 
Q 16 PREPARE REPORTS OF DISCREPANCY IN SHIPMENT FROM COMMERCIAL 

VENDORS 

Q ID PREPARE AND DISTRIBUTE SOURCE DOCUMENTS INVOLVING PAYMENT 
TO VENDORS 

F 18 PREPARE STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 
DESTROYED FOR REASONS OTHER THAN FAIR HEAR AND TEAR 

L 16 POST RETURNS TO VENDORS 

J 16 REVIEH THE MACHINE RUN HAREHOUSE PHYSICAL COUNT LIST 
J 9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
I 20 SEND LINEN TO LAUNDRY AND RECEIVE FROM LAUNDRY 
K 18 PREPARE SALVAGE DOCUMENTS 

K 3 DETERMINE REQUISITION TRANSMISSION METHODS 
A 26 PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
N 7 KEYPUNCH PCAM CARDS FOR MEDICAL SUPPLY 
0 15 MAINTAIN MEMO DOCUMENT REGISTER 
N 16 PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 
0 3 EDIT OUTPUT FOR OUE-IN AND DUE-OUT DATA OF USING ACTIVITIES 
K 22 RECONCILE THE DOLLAR VALUE OF INVENTORY CATEGORIES WITH THE 

DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 
A 2 ANALYZE HORKLOAOS ANO DEVELOPP IMPROVED WORK METHODS 
I 11 PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 
N 15 OFFSET TRANSACTION CAROS BEHIND BALANCE CARDS 
N 14 OFFSET LOCAL PURCHASE TRANSACTION CARDS BEHIND BALANCE 

CARDS 

Q 21 PROVIDE FUND CITATION AND AUTHORIZATION FOR CASH PURCHASE 
E 38 SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 
B 10 SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 
0 21 PREPARE AND FORHARD E-AID DUE-IN CARO TO BASE DATA SERVICES 

(AF FORM 815) 

A 8 DEVELOP STANDARD OPERATING PROCEDURE I SOP) FOR EMERGENCY 
SUPPLY SITUATIONS 

N 2 FILE ZERO BALANCE CAROS 

K 1 ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 
B 7 SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS <91530) 
0 11 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS 
D 14 PREPARE TRAINING RECORDS OR CHARTS 
0 13 PREPARE LESSON PLANS 

D 12 PREPARE* ADMINISTER* OR SCORE TESTS 
D 11 PLAN IMPROVED TRAINING METHODS 
D 10 PLAN AND CONDUCT FORMAL CLASSROOM TRAINING 
0 9 INSTRUCT PERSONNEL ÎN STORAGE OF CLASSIFIED DOCUMENTS 
0 4 COUNSEL INDIVIDUALS ON TRAINING PROGRESS 
D 2 CONDUCT OJT PROGRAMS 

0 25 PREPARE DOCUMENTS FOR NON-MEDICAL EQUIPMENT TRANSACTIONS 
0 16 MAINTAIN PERSONAL CLOTHING AND EQUIPMENT RECORDS 
L 22 SCREEN REQUESTS FOR LOCAL PURCHASE 
H 6 PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 

NON-MEDICAL ITEMS TO BASE SUPPLY 
H 1 ADVISE BASE SUPPLY OFFICER OF EXCESS NON-MEuICAL ITEMS 
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4.17 3.74 
4.17 3.74 

4.17 3.66 
4.17 3.60 

4.17 3.60 

4.17 3.60 

4.17 3.39 
4.17 3.38 
e.33 1.68 
8.33 1.68 

12.50 1.08 
6.17 3.18 
6.17 3.18 
8.33 1.58 
6.17 3.14 
4.17 3.14 
6.17 2.90 
6.17 2.86 

6.17 2.86 
6.17 2.76 
6.17 2.73 
6.17 2.73 

6.17 2.70 
6.17 2.63 
6.17 2.63 
6.17 2.62 

6.17 2.2r 

6.17 2.50 
6.17 2.64 
6.17 2.38 
6.17 2.11 
6.17 2.11 
6.17 2.11 
6.17 2.11 
6.17 2.11 
6.17 2.11 
6.17 2.11 
6.17 2.11 
6.17 2.11 
6.17 2.09 
6.17 2.09 
6.17 2.09 
6.17 2.09 

6.17 2.09 

0.16 93.95 
0.16 94.11 

0.15 94.26 
0.15 )4.41 

0.15 94.56 

0.15 94.71 

0.14 94.85 
0.14 94.99 
0.14 95.13 
0.14 95.27 
0.13 95.41 
0.13 95.54 
0.13 95.67 
0.13 95.80 
0.13 95.94 
0.13 96.07 
0.12 96.19 
0.12 96.30 

0.12 96.42 
0.11 96.54 
0.11 96.65 
0.11 96.77 

0.11 96.88 
0.11 96.99 
0.11 97.10 
0.11 97.21 

0.11 97.31 

0.10 97.42 
0.10 97.52 
0.10 97.62 
0.09 97.71 
0.09 97.79 
0.09 97.88 
0.09 97.97 
0.09 98.06 
0.09 98.15 
0.09 98.23 
0.09 98.32 
0.09 98.41 
0.09 98.50 
0.09 98.58 
0.09 98.67 
0.09 98.76 

0.09 98.85 

V 



1 

A 13 ORDER ANO MAINTAIN DIRECTIVES PERTAINING TO THE EQUIPMENT 
ACTIVITY 

G 5 INVENTORY MRM MATERIELS 
N 13 OFFSET ADJUSTMENT TRANSACTION CAROS 
N 11 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
L 8 MAINTAIN CAROS FOR DATED ITEMS (AF FORM 156) 
M 14 REQUISITION SPECIAL ITEMS SUCH AS DIAGNOSTIC 6I0L0GICALS 

AND REAGENTS 
A 27 PLAN PROCEDURES FOR THE TRANSFER OF MATERIEL BETMEEN 

ACCOUNTS 
K 10 INVESTIGATE DISCREPANCIES ENCOUNTERED IN THE INVENTORY OF 

SECURITY ITEMS 
L 2 AUDIT AND FORWARD THE QUARTERLY MIMS REPORT 
K 15 PREPARE AND SUBMIT QUARTERLY FEEDER REPORTS 
1 15 PREPARE FORMS FOR TURN-IN OF LINEN TO THE LAUNDRY 
G 13 ROTATE WRM 
E 43 VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 
E 7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 

REDISTRIBUTION AND MARKETING (R ♦ M) ACTIVITY 
H 7 PREPARE DOCUMENTS FOR THE TURf<-IN OF OUT-DATED X-RAY FILM 
A 4 ASSIGN ISSUE PRIORITIES 
N 8 KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEMS 
K 16 PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMENT (DD FORM 6) 
K 23 RECONCILE THE SECURITY RECORD CARO BALANCES WITH STOCK 

RECORD CARO BALANCES 
K 6 EDIT OUTGOING OR INCOMING EXCESS REPORTS 
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4.17 2.09 

4.17 2.07 
4.17 1.96 
4.17 1.96 
4.17 1.93 
4.17 1.82 

4.17 1.57 

4.17 1.45 

4.17 1.42 
4.17 1.42 
4.17 1.38 
4.17 1.38 
4.17 1.31 
4.17 1.31 

0.09 98.93 

0.09 99.02 
0.08 99.10 
0.08 99.18 
0.08 99.26 
0.08 99.34 

0.07 99.40 

0.06 99.46 

0.06 99.52 
0.06 99.58 
0.06 99.64 
0.06 99.70 
0.C5 99.75 
0.05 99.81 

4.17 
4.17 
4.17 
4.17 
4.17 

1.19 0.05 99.86 
0.91 0.04 99.89 
0.66 0.03 99.92 
0.59 0.02 99.95 
0.48 0.02 99.97 

4.17 0.48 0.02 99.99 

* 
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JOB DESCRIPTION FUR AHN IN MEO HATER I CL CAREER LADDER 6570 PERS RSCM LAB (AFSC) 

LACKLAND AFB• TEX 78236 

DUTY JOB DESCRIPTION,CASES-1033,TASKS» 609,DUTIES» 17,HBRS» 37 
KPATH ORDER FROH 966 TO 1000 GROUP STAGE* 17 

D-TSK 

N 
M 
P 
L 
K 
A 
J 
E 
Q 
0 
I 
D 
B 
H 

C 
G 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

OUTY/TASK TITLE 

PERFORMING MACHINE ROOM ANO ISSUING FUNCTIONS 
REQUISITIONING MATERIEL 
PERFORMING DOCUMENT CONTROL FUNCTIONS 
SUPPORTING INVENTORY CONTROL OF SUPPLIES 
PERFORMING INVENTORY CONTROL OF SUPPLIES 
PLANNING AND ORGANIZING 
INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
PERFORMING WAREHOUSE FUNCTIONS 
PERFORMING LOCAL PURCHASE FUNCTIONS 
PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
MAINTAINING LINEN SUPPLY 
TRAINING 
DIRECTING AND IMPLEMENTING 
REPORTING AND DISPOSING OF MATERIEL 
EVALUATING 
MAINTAINING WAR READINESS MATERIEL 

97.30 69.86 66.69 
31.35 19.27 9.89 
56.05 16.56 B.95 
59.66 13.09 7.78 
68.65 13.15 6.60 
37.86 12.88 6.86 
68.65 7.15 3.68 
21.62 15.62 3.62 
21.62 11.61 2.51 
18.92 6.17 1.56 
5.61 18.86 1.02 

18.92 3.59 0.68 
l?.51 6.31 0.58 
8.11 1.86 0.15 
2.70 6.80 0.13 
3.61 1.56 0.09 

68.69 
58.39 
67.36 
75.12 
81.52 
86.39 
69.87 
93.29 
95.60 
97.36 
98.36 
99.06 
99.6? 
99.78 
99.91 
99.99 
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JOB DESCRIPTION FOR AMN IN NED MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 
LACKLAND AFB. TEX 78236 

TASK JOB OESCRIPTIONtCASES*10331TASKSa 609,DUTIES* 17,MBRS* 37 
KPATH ORDER FROM 964 TO 1000 GROUP STAGE* 17 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BV ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

f-TSK OUTY/TASK TITLE ! ! ! 

N 7 KEYPUNCH PCAM CARDS FOR MEDICAL SUPPLY 
N 15 OFFSET TRANSACTION CAROS BEHIND BALANCE CARDS 
N 8 KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEMS 
N 13 OFFSET ADJUSTMENT TRANSACTION CARDS 
N 3 FORWARD ISSUE CAROS OR SHOPPING LISTS TO WAREHOUSE 
N 20 PREPARE PCAM DAILY UTILIZATION REPORT 
N 14 OFFSET LOCAL PURCHASE TRANSACTION CARDS BEHIND BALANCE 

CAROS 
N 16 PREPARE FORMATS AND LAYOUTS FCR KEY PUNCHING 
N 6 KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 
N 22 RECEIVE SUCH ITEMS AS TRANSACTION CARDS OR SHOPPING LISTS 

FROM DATA CONTROL 
N 12 MAINTAIN SUPPLY OF BLANK PCAM CARDS 
N 1 COMPARE SHOPPING DECK OR LIST WITH BALANCE CAROS 
N 2 FILE ZERO BALANCE CAROS 
N 4 FORWARD PUNCHED QUANTITY REQUESTED CARO DECKS TO DATA 

PROCESSING INSTALLATION 
M 9 PREPARE REQUISITION CARDS (DO FORM 1348) OR TRANSACTION 

CAROS UF FORM 159) 
L 15 POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 
P 7 FILE COMPLETED DOCUMENTS 
K 5 EDIT ISSUE REQUESTS 
N 9 MAINTAIN OUE-IN AND DUE-OUT SUSPENSE CARDS 
M 6 MAINTAIN REQUISITION HISTORY FILE 
N 21 RECEIVE AND FORWARD QUANTITY REQUESTED CARD DECKS UR 

SHOPPING LISTS TO USING ACTIVITIES 
A 34 SET UP, MAINTAIN, OR DISPOSE OF FILES 
N 17 PREPARE INPUT DATA AND READ OUTPUT FOR DECREASE AND 

INCREASE TRANSACTIONS 
J 1 ADJUST MINOR DISCREPANCIES ON STOCK RECORD CAROS 
M 2 DETERMINE REQUISITION PRIORITIES 
L 6 FILE STOCK RECORD CARDS INTO ACTIVE AND INACTIVE GROUPS 
K 27 SCREEN REQUESTS FOR SUPPLIES 
N 11 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
P 2 ASSIGN OR CANCEL DOCUMENT NUMBERS 
M 3 EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 
N 18 PREPARE INPUT DATA AND READ OUTPUT FOR DOCUMENTATION 

OF TRANSACTIONS 
P 27 REVIEW DOCUMENTS PRIOR TO FILING 
P 3 CODE AND EDIT SOURCE DOCUMENTS 

67.57 9.30 
70.27 7.42 
45.95 8.23 
62.16 5.68 
62.16 5.02 
37.84 6.43 
40.54 5.83 

32.43 7.27 
37.84 6.23 
37.84 5.70 

37.84 5.SB 
35.14 5.44 
45.95 4.10 
37.84 4.64 

29.73 5.73 

32.43 5.18 
35.14 4.51 
21.62 6.16 
29.73 4.37 
24.12 5.01 
27.03 4.26 

IB.92 5.93 
27.03 3.99 

29.73 3.62 
21.62 4.75 
24.32 4.06 
18.92 5.09 
24.32 3.76 
18.92 4.67 
18.92 4.54 
18.92 4.54 

21.62 3.96 
18.92 4.36 

6.28 6.28 
5.22 11.50 
3.78 15.28 
3.53 18.81 
3.12 21.93 
2.43 24.36 
2.36 26.72 

2.36 29.08 
2.36 31.44 
2.15 33.59 

2.11 35.70 
1.91 37.61 
1.88 39.50 
1.76 41.26 

1.70 42.96 

1.68 44.64 
1.58 46.22 
1.33 47.55 
1.30 48.85 
1.22 50.07 
1.15 51.22 

1.12 52.34 
1.08 53.42 

1.08 54.50 
1.03 55.52 
0.99 56.51 
0.96 57.48 
0.92 58.39 
0.88 59.27 
0.86 60.13 
0.86 60.99 

0.86 61.85 
0.83 62.67 
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H 1 CHECK ACCURACY OF DEPOT REQUISITIONS 
L l ADJUST BALANCE CAROS FOR SUSPENDED ITEHS 
N 5 FORMARO SHOPPING DECKS TO BASE DATA PROCESSING INST .CATION 
M 11 RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 
P 19 MAINTAIN SUPPLY DOCUMENT REGISTER 
P 12 MAKE QUALITY CONTROL CHECK OF SUCH ITEMS AS POSTING CONTROL 

COOES OR ANALYSES CODES 
L 7 FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 
L 8 MAINTAIN CARDS FOR DATED ITEMS (AF FORM 156) 
J 9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
N 19 PREPARE INPUT DATA AND READ OUTPUT FOR STOCK BALANCES 
P 1 ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 
M 1* REQUISITION SPECIAL ITEMS SUCH AS DIAGNOSTIC BIOLOGICALS 

AND REAGENTS 
M A MAINTAIN DUE-».. AND STATUS FILES FOR OUTSTANDING 

REQUISITIONS 
P 8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
L 13 NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 
Q 9 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
P 9 FILE UP-DATED DOCUMENT REGISTERS 
L 5 DISTRIBUTE COPIES OF ISSUE REQUESTS 
K 25 REQUEST WAREHOUSE TO DELIVER MATERIEL 
Q 4 ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 
J 1A REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 
K 2A RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 
M 5 MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 

REQUISITIONS 
M 13 REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 
M 10 PROCESS RECEIPTS FROM LOCAL PURCHASE 
K 18 PREPARE SALVAGE DOCUMENTS 
N 23 SELECT DATA ELEMENTS FOR RECORDING TRANSACTIONS 
E 1 CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 
K 7 EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 
A 7 COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
J 15 REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 
A A ASSIGN ISSUE PRIORITIES 
K 29 VERIFY UNIT COSTS OF PROPERTY ITEMS 
A 1A ORDER ANO MAINTAIN DIRECTIVES PERTAINING TO THE SUPPLY 

ACTIVITY 
K 2 COMPUTE FILL RATES 
E 23 MAKE DELIVERIES TO USING ACTIVITY 
E 18 ISSUE MATERIEL TO USING ACTIVITY 
A 16 ORGANIZE PROCEDURES FOR BASE PROCUREMENT OF LOCAL PURCHASE 

MATERIEL 
A 9 DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 

UNSERVICEABLE AND DAMAGED EQUIPMENT 
A 8 DEVELOP STANDARD OPERATING PROCEDURE SOP! FOR EMERGENCY 

SUPPLY SITUATIONS 
K 14 POST STOCK SUSPENSION NOTICES 
K l ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 
E 42 UNLOAD INCOMING SHIPMENTS 
E 41 TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 
L 14 ORDER OFFICE SUPPLIES* FORMS* AND PUBLICATIONS 

16.22 5.C6 
2..32 3.29 
16.22 4.59 
13.51 5.38 
16.22 4.47 
13.51 5.25 

10.81 6.51 
16.22 3.90 
13.51 4.52 
16.22 3.75 
13.51 4.48 
13.51 4.46 

16.22 3.32 

13.51 3.89 
16.22 3.24 
10.81 4.83 
13.51 3.75 
10.81 4.63 
8.11 6.14 

13.51 3.56 
16.22 2.95 
13.51 3.51 
10.81 4.35 

8.11 5.79 
10.81 4.31 
10.81 4.20 
10.81 3.98 
5.41 7.40 

10.81 3.48 
13.51 2.77 
10.81 3.36 
8.11 4.41 
10.81 3.26 
10.81 3.22 

5.41 5.99 
10.81 2.88 
10.81 2.88 
2.70 11.43 

2.70 11.43 

2.70 11.43 

8.11 3.70 
10.81 2.77 
10.81 2.76 
6.11 3.62 
10.81 2.70 

0.82 63.49 
0.80 64.29 
0.74 65.04 
0.73 65.76 
0.73 66.49 
0.71 67.20 

0.70 67.90 
0.63 68.54 
0.61 69.15 
0.61 69.75 
0.61 70.36 
0.60 70.96 

0.54 71.50 

0.53 72.03 
0.53 72.55 
0.52 73.07 
0.51 73.58 
0.50 74.08 
0.50 74.58 
0.40 75.06 
0.46 75.54 
0.47 76.01 
0.47 76.46 

0.47 76.95 
0.47 77.42 
0.45 77.87 
0.43 76.30 
0.40 78.70 
0.38 79.08 
0.37 79.45 
0.36 79.81 
0.36 80.17 
0.35 80.52 
0.35 80.87 

0.32 81.20 
0.31 81.51 
0.31 81.82 
0.31 82.13 

0.31 82.44 

0.31 82.74 

0.30 83.04 
0.30 63.34 
0 « 3 0 03•6* 
0.29 83.94 
0.29 84.23 

\ 



A 20 PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 
B U SUPERVISE MACHINE ROOM OPERATIONS 
0 10 MAINTAIN ANO ISSUE STOCKS OF NON-MEDICAL SUPPLIES 
M 15 REVIEW RECEIVING DOCUMENTS 
J 8 MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 
L 23 SEPARATE STOCK RECORD CAROS FOR NON-STOCK LISTED ITEMS 
0 21 PREPARE AND FORWARD E-AIO OUE-IN CARO TO BASE DATA SERVICES 

(AF FORM 815) 
Q 5 MAINTAIN FILE OF LOCAL PURCHASE OROERSi CONTRACTS# 

RECEIVING REPORTS# OR SIMILAR DOCUMENTS 
D 6 GIVE INFORMAL TRAINING TO INDIVIDUALS 
P 13 MAKE QUALITY CONTROL CHECK OF TRANSACTION REGISTER OR 

DOCUMENT REGISTER 
E 14 IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 

STORAGE 
L 17 PREPARE AND DISTRIBUTE SINGLE LINE ITEM RELEASE AND RECEIPT 

DOCUMENT (00 FORM 1348) 
E 17 ISSUE DATED ITEMS 
A 21 PLAN PROCEDURES FOR MAINTAINING E-AIO CARDS 
L 11 MONITOR PRIORITY STATUS OF REQUISITIONS 
M 8 PREPARE AND MAINTAIN RECORDS OR DOCUMENTS FOR NON-MEDICAL 

MATERIEL 
P 5 DISPOSE OF INACTIVE DOCUMENTS 
0 29 VALIDATE AND DISTRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 
P 17 MAINTAIN FILE OF UP-DATED TRANSACTION REGISTERS 
Q 26 SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 

PROCUREMENT OF STOCKL1STED ITEMS 
A 26 PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
A 22 PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 
J 16 REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 
0 34 RECEIVE AND DISTRIBUTE CUSTODIAN REQUEST/RECEIPT 

(AF FORM 60IB) 
0 9 MAINTAIN ANO DISTRIBUTE THE CONSOLIDATED LISTING (CL) 
M 12 RECORD FUND OBLIGATIONS 
M 7 POST STOCK DOLLAR VALUES TO OBLIGATION AUTHORITY (OA) 
E 30 PLACE ITEMS IN WAREHOUSE BINS# RACKS. OR BAYS 
E 21 LOCATE AND PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 

SLIPS OR OTHER RELEASE DOCUMENTS 
P 28 REVIEW ERROR EDIT FROM DAILY TRANSACTION REGISTER AND MAKE 

CORRECTIONS 
L 3 COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
P 16 MAINTAIN FILE OF PROPERTY ACCOUNTS 
L 4 COMPUTE THE QUANTITY ON HAND OF SUSPENDED ITEMS 
K 11 MAINTAIN OATE-OF-AVAILABILITY LIST OF NEWLY STOCKLISTED 

MATERIEL 
A 5 COMPUTE ECONOMIC ORDER QUANTITIES (EOQS) 
Q 17 PREPARE REPORT OF LOCAL PURCHASES 
Q 3 EDIT OUTPUT FOR OUE-IN AND DUE-OUT DATA OF USING ACTIVITIES 
Q 2 EDIT MACHINE-COMPUTED REQUIREMENTS LISTING OF 

NQN-STQCKLISTED ITEMS 
N 10 MAINTAIN NEWLY-STOCKLISTED ITEM PCAM CARO FILE 
8 7 SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS (91530) 
0 25 PREPARE DOCUMENTS FOR NON-MEDICAL EQUIPMENT TRANSACTIONS 

V 
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10.81 
2.70 
2.70 
8.11 

10.81 
5.41 
8.11 

5.41 

10.81 
5.41 

8.11 

5.41 

8.11 
5.41 
5.41 
5.41 

5.41 
5.41 
5.41 
5.41 

10.81 
8.11 
8.11 
2.70 

2.70 
5.41 
5.41 
8.11 
8.11 

8.11 

5.41 
2.70 
8.11 
2.70 

8.11 
2.70 
2.70 
2.70 

5.41 
5.41 
5.41 

2.62 
10.45 
10.29 
3.43 
2.54 
4.98 
3.27 

4.78 

2.38 
4.76 

3.12 

4.56 

2.99 
4.44 
4.42 
4.27 

4.23 
4.20 
4.12 
4.06 

2.00 
2.62 
2.58 
7.41 

7.41 
3.70 
3.70 
2.45 
2.34 

2.27 

3.30 
6.56 
2.18 
6.52 

2.07 
6.06 
6.06 
6.06 

2.86 
2.83 
2.82 

0.28 
0.28 
0.28 
0.26 
0.27 
0.27 
0.27 

0.26 

0.26 
0.26 

0.25 

0.25 

0.24 
0.24 
0.24 
0.23 

0.23 
0.23 
0.22 
0.22 

0.22 
0.21 
0.21 
0.20 

0.20 
0.20 
0.20 
0.20 
0.19 

0.18 

0.18 
0.18 
0.18 
0.18 

0.17 
0.16 
0.16 
0.16 

0.15 
0.15 
0.15 

- - -- — — - - - 
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84.51 
84.79 
85.07 
85.35 
85.62 
85.89 
86.16 

86.42 

86.68 
86.93 

67.19 

87.43 

87.68 
87.91 
88.15 
88.38 

88.61 
88.84 

89.06 
89.28 

89.50 
69.71 
89.92 
90.12 

90.? 
90.52 
90.72 
90.92 
91.11 

91.29 

91.47 
91.65 
91.83 
92.00 

92.17 
92.33 
92.50 
92.66 

92.81 
92.97 
93.12 



O 20 PREPARE ANO FORWARD E-AIO CUSTOOY/RECE!PT CARO TO BASE DATA 
PROCESSING INSTALLATION (AF FORM 814) 

O 14 MAINTAIN HISTORY FILE OF PCAM CAROS ON EQUIPMENT 
L 21 RECEIVE ANO DISTRIBUTE INCOMING ANO OUTGOING MAIL 
K 9 FILL OUT FORMS FOR CONDEMNED ITEMS 
P 4 CODE lOCAL PURCHASE DOCUMENTS 
C 1 ANALYSE EFFECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 
K 26 SCREEN« COMPUTE« AND POST STOCK LEVELS 
J 13 RECORD COUNT AND COMPUTE SHORTAGES ANO OVERAGES FROM COUNT 

DATA 

L 9 MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 
1 9 INVENTORY CONTROLLED LINEN ITEMS 
P 15 MAINTAIN FILE OF BASE ERROR AND/OR CORRECTION SHEETS 

(AF FORM 150) 

P ll INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 
E 43 VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 
L 19 PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE 
I 20 SEND LINEN TO LAUNDRY AND RECEIVE FROM LAUNDRY 
I 19 SCREEN LINEN TO DETECT DAMAGED OR MORN ITEMS 
I 11 PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 
I 10 MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 
I 8 ESTIMATE OR COUNT QUANTITIES OF ISSUED AND PICKED UP LINENS 
I l CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND 

DIRTY LINEN 

0 1 ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 
A 6 COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 

PROCESSING INSTALLATION 
0 11 PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 

ITEMS 

E 22 MAINTAIN AND SEARCH STOCK LOCATOR FILE OR AIR FORCE 
LOCATOR CAROS 

K 13 POST RECEIPTS AND ISSUES OF SECURITY ITEMS TO VAULT RECORD 
CARDS 

L 24 TYPE MEOICaL SUPPLY REPORTS OR CORRESPONDENCE 
Q 1 COORDINATE WITH OTHER AGENCIES TO DETERMINE WHICH LOCAL 

PURCHASE ITEMS SHOULD BE STOCKLISTEO 
E 5 CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 
P 23 PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 
J 11 PREPARE INVENTORY ADJUSTMENT DOCUMENTS (AF FORM 85) 
Q 25 RECEIVE« INSPECT« AND STORE LOCAL PURCHASE ITEMS 
H 5 PREPARE DESTRUCTION DOCUMENTS FOR ANO DESTROY MEDICAL 

EXCESS 
B 5 MONITOR EXCESS ITEMS PROGRAM 

A 1 ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 
E 11 FORWARD COPIES OF RELEASE/RECEIPT DOCUMENTS TO STOCK 

RECORDS SECTION (DO FORM 1348-1) 
E 6 DELIVER QUTSHIPMENTS 
0 12 PREPARE, ADMINISTER, OR SCORE TESTS 
0 4 COUNSEL INDIVIDUALS ON TRAINING PROGRESS 
0 2 CONDUCT CUT PROGRAMS 

P 24 PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 
M 16 TYPE MATERIEL SOURCE DOCUMENTS 
A 10 ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 
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2.70 5.55 

2.70 5.55 
5.41 2.77 
5.41 2.56 
5.41 2.45 
2.70 4.80 
5.41 2.34 
5.41 2.32 

5.41 2.28 
2.70 4.54 
2.70 4.39 

2.70 4.39 
5.41 2.18 
5.41 2.16 
5.41 2.14 
5.41 2.14 
5.41 2.14 
5.41 2.14 
5.41 2.14 
5.41 2.14 

5.41 2.U 
5.41 2.08 

2.70 4.09 

2.70 «.09 

2.70 4.08 

5.41 1.93 
2.70 3.85 

5.41 1.92 
5.41 1.91 
8.11 1.27 
5.41 1.79 
5.41 1.70 

2.70 3.36 
2.70 3.36 
5.41 1.66 

5.41 1.66 
2.70 3.20 
2.70 3.20 
2.70 3.20 
2.70 3.08 
2.70 3.04 
5.41 1.48 

0.15 93.27 

0.15 93.42 
0.15 93.57 
0.14 93.71 
0.13 93.84 
0.13 93.97 
0.13 94.10 
0.13 94.22 

0.12 94.35 
0.12 94.47 
0.12 94.59 

0.12 94.71 

0.12 94.83 
0.12 94.94 
0.12 95.06 
0.12 95.17 
0.12 95.29 
0.12 95.40 
0.12 95.52 
0.12 95.64 

0.11 95.75 
0.11 95.B6 

0.11 95.97 

0.11 96.08 

0.11 96.19 

0.10 96.30 
0.10 96.40 

0.10 96.51 
0.10 96.61 
0.10 96.71 
0.10 96.81 
0.09 96.90 

0.09 96.99 
0.09 97.08 
0.09 97.17 

0.09 97.26 
0.09 97.35 
0.09 97.43 
0.09 97.52 
0.08 97.60 
0.08 97.69 
0.08 97.77 



J * CONDUCT INVENTORIES OF LOCAL PURCHASE ITENS 
E IO EXAMINE MARKINGS ON ITEMSt CRATES* BOXES« OR PACKAGEj FOR 

ACCURACY ANO LEGIBILITY 

K 20 PREPARE AND DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASE 
E 9 DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
A 23 PLAN PROCEDURES FOR MAKING INVENTORY ADJUSTMENTS 
P 26 RECORD TRANSACTIONS ON TRANSACTION REGISTER 
K 12 NOTIFY USING ACTIVITY OF MATERIEL DELIVERY DATES 
A 25 PLAN PROCEDURES FOR THE DELIVERY, ISSUE, RECEIPT, AND 

STORAGE OF MATERIEL 
0 7 INDOCTRINATE NEWLY ASSIGNED PERSONNEL 
K B ESTABLISH MINIMUM STOCK LEVELS 
K 6 EDIT OUTGOING OR INCOMING EXCESS REPORTS 
K 3 DETERMINE REQUISITION TRANSMISSION METHODS 
D 8 INSTRUCT PERSONNEL IN LOCATING AND INTERPRETING TECHNICAL 

INFORMATION 
K 17 PREPARE REPORTS OF DISCREPANCY (AF FORM 672) 
A 33 SELECT PROCUREMENT SOURCES (CP OR LP> FOR ISSUE REQUESTS 
A 32 RECOMMEND CHANGES IN TECHNICAL ORDERS, MANUALS, HANDBOOKS, 

OR OPERATING PROCEDURES 
G 13 ROTATE WRM 

fc 27 PACK OR CRATE ITEMS FOR SHIPPING 
E 7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 

REDISTRIBUTION AND MARKETING (R ♦ M) ACTIVITY 
B 1 ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 
J 6 ESTABLISH AND POST NOTICES OF INVENTORY DEADLINE DATES 
J 3 COMPUTE INVENTORY ACCURACY PERCENTAGES 
J 2 CALCULATE THE INVENTORY BALANCE 
E 36 RECEIVE, ISSUE, OR PACKAGE SECURITY ITEMS 
A 24 PLAN PROCEDURES FOR THE ADMINISTRATION OF THE STOCK RECORD 

ACCOUNT 

A 13 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE EQUIPMENT 
ACTIVITY 

P 22 PREPARE CERTIFICATES OF LOST DOCUMENTS 
0 31 PREPARE STOCK OR PRICE CHANGE VOUCHERS FOR EQUIPMENT 
I 18 REPAIR OR REPLACE MORN OR DAMAGED LINENS 
I 17 PROTECT CLEAN LINENS FROM OUST 
I 16 PROCESS CLOTHING ITEMS OF HOSPITAL PERSONNEL 
I 15 PREPARE FORMS FOR TURN-IN OF LINEN TO THE LAUNDRY 
I 12 PREPARE AND FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 
I 2 COMPLETE LINEN SUPPLY RECORDS (AF FORM 581) 
E 38 SEGREGATE INCOMING SHIPMENTS FOR INSPICTION 
E 24 MARK SHIPPING CONTAINERS 
E 3 COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 

DOCUMENTS 
D 13 PREPARE LESSON PLANS 
L 12 NOTIFY AFMMFO OF ITEMS SUSPENDED 
K 21 PROCESS AND REPORT MEDICAL MATERIEL COMPLAINTS 
K 16 PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMENT (DO FORM 6) 
G 10 PREPARE REQUISITIONS FOR WRM 

L 20 PREPARE INVENTORY CONTROL RECORDS FOR ACCEPTABLE TURN-INS 
H 7 PREPARE DOCUMENTS FOR THE TURN-IN OF OUT-DATED X-RAY FILM 
H 6 PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 

NON-MEDICAL ITEMS TO BASE SUPPLY 
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2.70 2.92 
5.41 1.42 

5.41 1.38 
5.41 1.35 
2.70 2.60 
2.70 2.56 
2.70 2.56 
5.41 1.27 

2.70 2.52 
2.70 2.31 
2.70 2.31 
2.70 2.31 
2.70 2.31 

2.70 2.17 
5.41 1.05 
5.41 1.05 

2.70 2.08 
2.70 2.08 
2.70 2.08 

5.41 1.03 
2.70 1.99 
2.70 1.99 
2.70 1.99 
2.70 1.89 
2.70 1.30 

2.70 1.30 

2.70 1.25 
2.70 1.25 
2.70 1.25 
2.70 1.25 
2.70 1.25 
2.70 1.25 
2.70 1.25 
2.70 1.25 
2.70 1.23 
2.70 1.17 
2.70 1.17 

2.70 1.17 
2.70 1.09 
2.70 1.09 
2.70 1.09 
2.70 1.09 
2.70 1.05 
2.70 1.05 
2.70 1.05 

0.08 97.85 
0.08 97.92 

0.07 98.00 
0.07 98.07 
0.07 98.14 
0.07 98.21 
0.07 98.28 
0.07 98.35 

0.07 98.42 
0.06 96.48 
0.06 98.54 
0.06 98.60 
0.06 98.67 

0.06 98.72 
0.06 98.78 
0.06 98.64 

0.06 98.89 
0.06 98.95 
0.06 99.01 

0.06 99.06 
0.05 99.12 
0.05 99.17 
0.05 99.22 
0.05 99.27 
0.04 99.31 

0.04 99.34 

0.03 99.38 
0.03 99.41 
0.03 99.45 
0.03 99.48 
0.03 99.51 
0.03 99.55 
0.03 99.58 
0.03 99.62 
0.03 99.65 
0.03 99.68 
0.03 99.71 

0.03 99.74 
0.03 99.77 
0.03 99.80 
0.03 99.83 
0.03 99.86 
0.03 99.89 
0.03 99.92 
0.03 99.95 
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10 INVESTIGATE DISCREPANCIES ENCOUNTERED IN THE INVENTORY OF 2.70 0.85 0.02 
SECURITY ITEMS 

2 ANALYZE WORKLOADS ANO DEVELOP? IMPROVED WORK METHODS 2.70 0.80 0.02 

194 

99.97 

99.99 
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JOB DESCRIPTION FOR AMN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 
LACKLAND AFB* TEX 78236 

DUTY JOB DESCR IPTIQNtCASES*10331TASKS* 609,DUTIES* 17,MBRS* 28 
KPATH ORDER FROM 1 TO 28 GROUP STAGE* 171 

TIME PERFECTLY DESCRIBED ON DUTIES- 76.28,TASKS- 68.33 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TAS:. TITLE I ! 1 

E PERFORMING WAREHOUSE FUNCTIONS 
N PERFORMING MACHINE ROOM ANO ISSUING FUNCTIONS 
I MAINTAINING LINEN SUPPLY 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
M REQUISITIONING MATERIEL 
A PLANNING AND ORGANIZING 
0 PERFORMING LOCAL PURCHASE FUNCTIONS 
G MAINTAINING WAR READINESS MATERIEL 
F INSPECTING PROPERTY 
0 PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
B DIRECTING AND IMPLEMENTING 
H REPORTING ANO DISPOSING OF MATERIEL 
D TRAINING 
C EVALUATING 

100.00 36.26 
100.00 16.26 
57.16 15.73 
78.57 8.61 
96.63 6.63 

100.00 5.67 
96.63 5.37 
89.29 6.82 
71.63 6.80 
67.«6 6.03 
73.00 3.67 
60.71 3.96 
39.29 3.65 
32.16 2.51 
25.00 2.59 
16.29 1.90 
10.71 2.02 

36.26 36.26 
16.26 68.69 
8.99 57.68 
6.60 66.06 
6.39 70.67 
5.67 75.96 
5.18 81.12 
6.31 85.62 
3.63 88.85 
2.76 91.59 
2.60 96.19 
2.39 96.58 
1.63 98.02 
0.81 98.82 
0.65 99.67 
0.27 99.76 
0.22 99.96 
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J08 DESCRIPTION FOR AMN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSCI 

LACKLAND AFB» TEX 7B236 

TASK JOB OESCRIPT ION*CASES*10331TASKS" 409tDUTIES" 17,MBRS" 2B 
KPATH ORDER FROM 1 TO 26 GROUP STAGE" '71 

TIME PERFECTLY DESCRIBED ON DUTIES" 7A.28fTASKS- 48.33 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS.. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

d-tsk OUTY/TASK TITLE ! ! I 

E 18 ISSUE MATERIEL TO USING ACTIVITY 
E 30 PLACE ITEMS IN WAREHOUSE BINS* RACKS. OR BAYS 
E 21 LOCATE AND PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 

SLIPS OR OTHER RELEASE DOCUMENTS 
E 42 UNLOAD INCOMING SHIPMENTS 

E 3 COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 
DOCUMENTS 

E 23 MAKE DELIVERIES TO USING ACTIVITY 
E 17 ISSUE DATED ITEMS 

E 37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST 
E 43 VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 
E 14 IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 

STORAGE 

E 11 FORWARD COPIES OF RELEASE/RECEIPT DOCUMENTS TO STOCK 
RECORDS SECTION (DO FORM 1348-1) 

E 41 TAKE ACTION ON STOCK AS DIRECTED BV AFMMFO 
N 15 OFFSET TRANSACTION CARDS BEHIND BALANCE CARDS 
N 13 OFFSET ADJUSTMENT TRANSACTION CARDS 
N 7 KEYPUNCH PCAM CAROS FOR MEDICAL SUPPLY 
N 3 FORWARD ISSUE CAROS OR SHOPPING LISTS TO WAREHOUSE 
E 40 SET UP BINS* RACKS. BAYS. OR OTHER STORAGE FACILITIES 
E 38 SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 
E 10 EXAMINE MARKINGS ON ITEMS. CRATES. BOXES, OR PACKAGES FOR 

ACCURACY AND LEGIBILITY 
N 9 MAINTAIN OUE-IN AND DUE-OUT SUSPENSE CAROS 
E 5 CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 
I 20 SEND LINEN TO LAUNDRY AND RECEIVE FROM LAUNDRY 
E 31 PLACE LOCATION SYMBOLS ON WAREHOUSE BINS, RACKS, OR BAYS 
Q 4 ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 
P 7 FILE COMPLETED DOCUMENTS 
J 1 ADJUST MINOR DISCREPANCIES ON STOCK RECORD CARDS 
J 9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
E 6 DELIVER OUTSHIPMENTS 

N 14 OFFSET LOCAL PURCHASE TRANSACTION CARDS BEHIND BALANCE 
CAROS 

P 2 ASSIGN OR CANCEL DOCUMENT NUMBERS 
L 6 FILE STOCK RECORD CARDS INTO ACTIVE AND INACTIVE GROUPS 
E 26 PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE, THEFT, AND 

DETERIORATION 
I 11 PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 

100.00 1.90 
100.00 1.89 
96.43 1.89 

96.43 1.81 
96.43 1.65 

85.71 1.82 
100.00 1.51 
100.00 1.51 
96.43 1.54 
96.43 1.48 

78.57 1.54 

92.86 1.30 
75.00 1.47 
71.43 1.51 
75.00 1.43 
76.57 1.36 
71.43 1.47 
71.43 1.46 
78.57 1.33 

64.29 1.58 
75.00 1.35 
57.14 1.70 
71.43 1.26 
60.71 1.46 
64.29 1.38 
71.43 1.22 
67.86 1.22 
57.14 1.42 
57.14 1.41 

67.86 1.17 
57.14 1.38 
57.14 1.30 

46.43 1.57 

1.90 1.90 
1.89 3.79 
1.82 5.61 

1.74 7.35 
1.59 8.94 

1.56 10.50 
1.51 12.01 
1.51 13.52 
1.49 15.00 
1.43 16.43 

1.21 17.65 

1.20 18.85 
1.10 19.95 
1.08 21.03 
1.07 22.10 
1.07 23.16 
1.05 24.22 
1.04 25.26 
1.04 26.30 

1.02 27.32 
1.01 28.33 
0.97 29.30 
0.91 30.21 
0.89 31.10 
0.89 31.99 
0.87 32.86 
0.83 33.69 
0.81 34.49 
0.81 35.30 

0.79 36.09 
0.79 36.88 
0.74 37.63 

0.73 38.36 
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K 27 SCREEN REQUESTS FOR SUPPLIES 
E 32 PREPARE ANO ATTACH SHIPPING TAGS. LABELS. OR DOCUMENTS 
N 22 RECEIVE SUCH ITEMS AS TRANSACTION CAROS OR SHOPPING LISTS 

FROM DATA CONTROL 
N 2 FILE ZERO BALANCE CAROS 
E 9 DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
I 10 MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 
M A MAINTAIN 0U6-IN AND STATUS FILES FOR OUTSTANDING 

REQUISITIONS 
N A FORWARD PUNCHED QUANTITY REQUESTED CARO DECKS TO DATA 

PROCESSING INSTALLATION 
1 8 ESTIMATE OR COUNT QUANTITIES OF ISSUED AND PICKED UP LINENS 
Q 25 RECEIVE. INSPECT, ANO STORE LOCAL PURCHASE ITEMS 
L B MAINTAIN CAROS FOR DATED ITEMS (AF FORM 156) 
N 5 FORWARD SHOPPING DECKS TO BASE DATA PROCESSING INSTALLATION 
I 1 CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND 

DIRTY LINEN 

E 29 PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STORAGE 
M 9 PREPARE REQUISITION CAROS (DO FORM 1348) OK TRANSACTION 

CAROS (AF FORM 159) 
L 7 FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 
E 7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 

REDISTRIBUTION AND MARKETING (R ♦ M) ACTIVITY 
N 1 COMPARE SHOPPING DECK OR LIST WITH BALANCE CAROS 
N 11 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
N 21 RECEIVE AND FORWARD QUANTITY REQUESTED CARD DECKS OR 

SHOPPING LISTS TO USING ACTIVITIES 
N 8 KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEMS 
E 27 PACK OR CRATE ITEMS FOR SHIPPING 
G 5 INVENTORY WRM MATERIELS 
L 3 COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
M 6 MAINTAIN REQUISITION HISTORY FILE 
I 18 REPAIR OR REPLACE WORN OR DAMAGED LINENS 
G 13 ROTATE WRM 
E 24 HARK SHIPPING CONTAINERS 
N 16 PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 
A 34 SET UP. MAINTAIN, OR DISPOSE OF FILES 
M 15 REVIEW RECEIVING DOCUMENTS 
I 2 COMPLETE LINEN SUPPLY RECORDS (AF FORM 581) 
K 12 NOTIFY USING ACTIVITY OF MATERIEL DELIVERY OATES 
L 15 POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 
J 13 RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 

DATA 
( 19 SCREEN LINEN TO DETECT DAMAGED OR WORN ITEMS 
E 36 RECEIVE, ISSUE, OR PACKAGE SECURITY ITEMS 
E 1 CHECK OUT VEHICLE FROM TRANSPORTATION ACUVITY 
J IS REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 
I 15 PREPARE FORMS FOR TURN-IN OF LINEN TO THE LAUNDRY 
K 25 REQUEST WAREHOUSE TO DELIVER MATERIEL 
N 12 MAINTAIN SUPPLY OF BLANK PCAM CARDS 
I 7 DYE WORN LINENS 
E 13 GROUP PROPERTY ITEMS FOR PACKAGING 
P 28 REVIEW ERROR EDIT FROM DAILY TRANSACTION REGISTER AND MAKE 

CORRECTIONS 

46.43 1.57 0.73 
64.29 1.12 0.72 
50.00 1.43 0.72 

60.71 1.17 0.71 
50.00 1.42 0.71 
46.43 1.47 0.68 
46.43 1.46 0.68 

53.57 1.26 0.68 

42.86 1.58 0.68 
46.43 1.45 0.67 
46.43 1.45 0.67 
46.43 1.44 0.67 
50.00 1.33 0.67 

64.29 1.02 0.66 
53.57 1.21 0.65 

42.86 1.51 0.65 
71.43 0.90 0.65 

53.57 1.20 0.64 
39.29 1.62 0.64 
42.86 1.47 0.63 

46.43 1.35 0.63 
67.86 0.93 0.63 
57.14 1.08 0.62 
39.29 1.56 0.61 
42.86 1.42 0.61 
39.29 1.53 0.60 
53.57 1.11 0.59 
57.14 1.02 0.58 
42.86 1.33 0.57 
42.86 1.32 0.57 
39.29 1.44 0.57 
39.29 1.43 0.56 
42.86 1.29 0.55 
35.71 1.49 0.53 
42.86 1.22 0.52 

39.29 1.33 0.52 
42.86 1.18 0.51 
42.86 1.16 0.50 
35.71 1.34 0.48 
32.14 1.49 0.48 
32.14 1.49 0.48 
42.86 l.ll 0.47 
39.29 1.20 0.47 
39.29 1.20 0.47 
35.71 1.31 0.47 
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39.08 
39.80 
40.52 

41.23 
41.94 
42.62 
43.30 

43.97 

44.65 
45.32 
46.00 
46.67 
47.33 

47.99 
48.64 

49.28 
49.93 

50.57 
51.21 
51.84 

52.47 
53.10 
53.72 
54.33 
54.94 
55.54 
56.13 
56.71 
57.28 
57.85 
58.41 

58.98 
59.53 
60.06 
60.59 

61.11 
61.61 
62.11 
62.59 
63.07 
63.55 
64.02 
64.50 
64.97 
65.43 



L 21 RECEIVE ANO DISTRIBUTE INCOMING ANO OUTGOING HAIL 
F 21 VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 
J 10 PERFORM PRE-INVENTORY SURVEY 
L 13 NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 
E 16 INSPECT HANDLING* LOADING* OR STORING OF PROPERTY RELEASED 

FOR SHIPMENT 
P 9 FILE UP-DATED DOCUMENT REGISTERS 
E 39 SEGREGATE MATERIEL TO BE INVENTORIED 
M 10 PROCESS RECEIPTS FROM LOCAL PURCHASE 
I 17 PROTECT CLEAN LINENS FROM DUST 
I 9 INVENTORY CONTROLLED LINEN ITEMS 
J 2 CALCULATE THE INVENTORY BALANCE 
J 7 INSPECT RECEIPTS AND ISSUES FOR PROCESSING PRIOR TO 

INVENTORY 
P 19 MAINTAIN SUPPLY DOCUMENT REGISTER 
Q 9 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
I 16 PROCESS CLOTHING ITEMS OF HOSPITAL PERSONNEL 
P 1 ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 
N 20 PREPARE PCAM DAILY UTILIZATION REPORT 
P 26 RECORD TRANSACTIONS ON TRANSACTION REGISTER 
K 24 RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 
E 44 WRAP AND PACK orqpertY FOR STORAGE 
F 9 IDENTIFY WAR READINESS MATERIEL TO PREVENT UNAUTHORIZED 

MOVEMENT OR USE 

J 16 REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 
N A KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 
L 5 DISTRIBUTE COPIES OF ISSUE REQUESTS 
A 25 PLAN PROCEDURES FOR THE DELIVERY, ISSUE, RECEIPT, ANO 

STORAGE OF MATERIEL 
K 26 SCREEN, COMPUTE, AND POST STOCK LEVELS 
G 8 POSITION MMPNC OR SCATA MATERIEL 
J 14 REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 
I 3 COMPUTE LINEN LEVELS FOR USING ACTIVITIES 
E 2 CLEAN AND DRY PROPERTY ITEMS 
P 27 REVIEW DOCUMENTS PRIOR TO FILING 
F 13 INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSION, DECAY, OR 

DETERIORATION 
0 10 MAINTAIN AND ISSUE STOCKS OF NON-MEDICAL SUPPLIES 
P 8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
K 5 EDIT ISSUE REQUESTS 
A 7 COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
A 26 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 
K 18 PREPARE SALVAGE DOCUMENTS 
I 5 DEVISE CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND DIRTY 

LINEN 
N 19 PREPARE INPUT DATA AND READ OUTPUT FOR STOCK BALANCES 
F 12 INSPECT CONTAINERS AND LABELS OF CORROSIVE, VOLATILE, 

COMBUSTIBLE, OR POISONOUS MATERIALS 
L 1 ADJUST BALANCE CAROS FOR SUSPENDED ITEMS 
L 14 ORDER OFF! CE SUPPLIES, FOR**S, AND PUBLICATIONS 
P 3 CODE AND EDIT SOURCE DOCUMENTS 
M 11 RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 
I 12 PREPARE AND FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 
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28.57 1.63 
32.14 1.44 
42.86 1.07 
39.29 1.16 
32.14 1.41 

42.86 1.06 
35.71 1.26 
35.71 1.26 
35.71 1.23 
35.71 1.22 
35.71 1.22 
32.14 1.35 

35.71 1.22 
25.00 1.74 
28.57 1.51 
35.71 1.20 
26.57 1.44 
28.57 1.43 
28.57 1.41 
35.71 1.11 
25.00 1.55 

32.14 1.17 
28.57 1.31 
25.00 1.48 
25.00 1.44 

25.00 1.42 
28.57 1.24 
25.00 1.41 
32.14 1.09 
28.57 1.21 
28.57 1.19 
32.14 1.05 

17.86 1.S8 
35.71 0.91 
28.57 1.12 
26.57 1.09 
21.43 1.45 
28.57 .08 
25.00 1.23 

25.00 1.21 
25.00 1.18 

17.66 1.62 
25.00 1.15 
25.00 1.13 
26.57 0.97 
21.43 1.28 

0.46 65.90 
0.46 66.36 
0.46 66.82 
0.46 67.27 
0.45 67.73 

0.45 68.18 
0.45 68.63 
0.45 69.08 
0.44 69.52 
0.44 69.96 
0.44 70.39 
0.44 70.83 

0.43 71.26 
0.43 71.70 
0.43 72.13 
0.43 72.56 
0.41 72.97 
0.41 73.38 
0.40 73.78 
0.40 74.18 
0.39 74.57 

0.38 74.94 
0.37 75.32 
0.37 75.69 
0.36 76.05 

0.36 76.40 
0.35 76.76 
0.35 77.11 
0.35 77.46 
0.35 77.81 
0.34 78.15 
0.34 78.49 

0.33 78.82 
0.33 79.15 
0.32 79.46 
0.31 79.78 
0.31 80.09 
0.31 80.40 
0.31 80.70 

0.30 B1.01 
0.30 81.30 

0.29 81.59 
0.29 81.88 
0.28 82.16 
0.28 62.44 
0.27 82.71 



1 

I 
P 11 INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 28.57 
K 29 VERIFY UNIT COSTS OF PROPERTY ITEMS 25.00 
M 1 CHECK ACCURACY OF DEPOT REQUISITIONS 17.86 
L 17 PREPARE AND DISTRIBUTE SINGLE LINE ITEM RELEASE AND RECEIPT 21.43 

DOCUMENT (DO FORM 13481 
E 25 MONITOR TEMPERATURE. HUMIDITY. OR OUST CONDITIONS WITHIN 21.43 

STORAGE FACILITY 
K 14 POST STOCK SUSPENSION NOTICES 21.43 
A 10 ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 17.86 
0 1 ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 25.00 
0 16 MAINTAIN PERSONAL CLOTHING AND EQUIPMENT RECORDS 17.86 
N 17 PREPARE INPUT DATA AND READ OUTPUT FOR DECREASE AND 21.43 

Increase transactions 
P 13 MAKE QUALITY CONTROL CHECK OF TRANSACTION REGISTER OR 21.43 

DOCUMENT REGISTER 
E 34 PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 21.43 
E 15 INSPECT AND INVENTORY STOCK STORED IN HOSPITAL FOR AIR 21.43 

EVACUATION PROGRAM 
G 10 PREPARE REQUISITIONS FOR MRM 17.86 
Q 11 PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 14.29 

ITEMS 
K 1 ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 17.86 
A 22 PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 17.86 
E 19 LIST EXPENDABLE ITEMS CONSUMED IN THE MEDICAL SUPPLY 17.86 

OPERATION 
E 22 MAINTAIN AND SEARCH STOCK LOCATOR FILE OR AIR FORCE 17.86 

LOCATOR CAROS 
H 2 ARRANGE FOR WITNESSES TO OBSERVE THE DESTRUCTION OF 21.43 

MEDICAL SECURITY ITEMS 
E 20 LIST COMPONENT PART SHORTAGES 25.00 
L 9 MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 17.86 
J 3 COMPUTE INVENTORY ACCURACY PERCENTAGES 17.86 
M 2 DETERMINE REQUISITION PRIORITIES 14.29 
H 3 DETERMINE THE METHOD OF DESTRUCTION FOR DIFFERENT TYPES OF 21.43 

MEDICAL SUPPLIES 
K 8 ESTABLISH MINIMUM STOCK LEVELS 14.29 
A 4 ASSIGN ISSUE PRIORITIES 17.86 
P 17 MAINTAIN FILE OF UP-DATED TRANSACTION REGISTERS 17.86 
F 16 INSPECT TURN-IN ITEMS 21.43 
A 1 ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 17.86 
I 4 COORDINATE NEGOTIATIONS FOR THE LAUNDERING OF LINENS 14.29 
M 3 EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 14.29 
K 2 COMPUTE FILL RATES 25.00 
N 18 PREPARE INPUT DATA AND READ OUTPUT FOR DOCUMENTATION 14.29 

OF TRANSACTIONS 
G 3 COMPUTE PEACETIME OPERATING STOCKS (POS) REQUIREMENTS 17.86 
Q 26 SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 14.29 

PROCUREMENT OF STOCKlISTEO ITEMS 
J 8 MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 14.29 
J 11 PREPARE INVENTORY ADJUSTMENT DOCUMENTS (AF FORM 85) 17.86 
P 6 DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 17.86 
I 13 PREPARE AND SUBMIT QUARTERLY LINEN INVENTORY AND 14.29 

CONSUMPTION REPORT 

GRP 171 PAGE 

0.93 0.27 
1.03 0.26 
1.43 0.25 
1.19 0.25 

1.19 0.25 

1.18 0.25 
1.40 0.25 
0.99 0.25 
1.37 0.24 
1.13 0.24 

1.08 0.23 

1.06 0.23 
1.04 0.22 

1.24 0.22 
1.54 0.22 

1.21 0.22 
1.21 0.22 
1.21 0.22 

1.18 0.21 

0.98 0.21 

0.82 0.20 
1.15 0.20 
l.lr 0.20 
1.4 0.20 
0.95 0.20 

1.41 0.20 
1.08 0.19 
1.08 0.19 
0.88 0.19 
1.06 0.19 
1.30 0.19 
1.29 0.18 
0.73 0.18 
1.27 0.18 

1.01 0.18 
1.21 0.17 

1.20 0.17 
0.94 0.17 
0.93 0.17 
1.15 0.16 

f 

I 

A * Am 
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82.98 
83.24 
83.49 
83.74 

84.00 

84.25 
84.50 
84.75 
84.99 
85.24 

85.47 

85.69 
85.92 

86.14 
86.36 

86.58 
86.79 
87.01 

87.,:2 

87.43 

87.63 
87.84 
68.04 
88.25 
88.45 

88.65 
88.85 
89.04 
89.23 
89.42 
89.60 
89.79 
89.97 
90.15 

90.33 
90.51 

90.68 
90.85 
91.01 
91.18 

« 

JL * 
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H 8 PREPARE ANO MAINTAIN RECORDS OR DOCUMENTS FOR NON-MEOICAl 
MATERIEL 

G 12 RECONCILE AFMMFO LETTERS N1TH WRM WORKSHEET 
P S DISPOSE OF INACTIVE DOCUMENTS 
A 2 ANALYZE WORKLOADS ANO OEVELOPP IMPROVED WORK METHODS 
N 23 SELECT DATA ELEMENTS FOR RECORDING TRANSACTIONS 
L 24 TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 
A 26 PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
K 13 POST RECEIPTS ANO ISSUES OF SECURITY ITEMS TO VAULT RECORD 

CAROS 
P 18 MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 
8 1 ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 
G 1 COMPUTE ASSETS OF WRM SHREDOUT PROGRAMS SUCH AS MMPNC• 

SCATA, OR 6M/CW 
K U ’íAINTAIN OATE-OF-AVAILAB1L1TY LIST OF NEWLY STÖCKLI STEÜ 

MATERIEL 
D 6 GIVE INFORMAL TRAINING TO INDIVIDUALS 
K 17 PREPARE REPORTS OF DISCREPANCY (AF FORM 672) 
F 10 INITIATE ISSUE REQUESTS FOR ITEMS NEEDED TO COMPLETE 

ASSEMBLIES 
L 16 POST RETURNS TO VENDORS 
L 4 COMPUTE THE QUANTITY ON HAND OF SUSPENDED ITEMS 
A 19 PLAN PROCEDURES AND SEQUENCES FOR TAKING INVENTORIES 
B 22 SUPERVISE STORAGE AND RECEIPT OF MATERIEL 
0 32 PREPARE TEMPORARY CUSTODY RECEIPTS (AF FORM 1297» 
P 16 MAINTAIN FILE OF PROPERTY ACCOUNTS 
P 25 RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 
A 5 COMPUTE ECONOMIC ORDER QUANTITIES (EOQS) 
F 14 INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 
B 10 SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 
P 12 MAKE QUALITY CONTROL CHECK OF SUCH ITEMS AS POSTING CONTROL 

COOES OR ANALYSES CODES 
J 5 COORDINATE WITH BASE DATA PROCESSING INSTALLATION FOR 

PREPARATION OF INVENTORY COUNT LISTINGS 
L 23 SEPARATE STOCK RECORD CAROS FOR NON-STOCK LISTED ITEMS 
E 35 PROCESS PROPERTY ACCOMPANYING PATIENTS 
G 9 POST GYMR LEVELS AND COMPOSITION 
K 6 EDIT OUTGOING OR INCOMING EXCESS REPORTS 
Q 3 EDIT UJTPUT FOR OUE-IN AND DUE-OUT DATA OF USING ACTIVITIES 
0 2 COMPARE QUANTITY AND CONDITION OF EQUIPMENT ITEMr WITH 

VOUCHER LISTINGS 
7 EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 

P 23 PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 
l 11 MONITOR PRIORITY STATUS OF REQUISITIONS 
E 4 CONDITION CODE SUPPLY ITEMS 
P * CODE LOCAL PURCHASE DOCUMENTS 
N 10 MAINTAIN NEWLY-STQCKLISTEO ITEM PCAM CARO FILE 
L 12 NOTIFY AFMMFO OF ITEMS SUSPENDED 
G 2 COMPUTE GROSS WARTIME MATERIEL REQUIREMENTS (GWMR) 
C 15 EVALUATE REQUESTS FOR LOCAL PURCHASE 
F 15 INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS AND 

SECURITY CONDITIONS ARE MET 
K 9 FILL OUT FORMS FOR CONDEMNED ITEMS 

10.71 1.46 0.16 

17.86 0.8B 0.16 
17.86 0.66 0.15 
14.29 1.06 0.15 
10.71 1.40 0.15 
10.71 1.40 0.15 
10.71 1.40 0.15 
10.71 1.36 0.15 

10.71 1.37 0.15 
14.29 1.00 0.14 
14.29 0.97 0.14 

10.71 1.26 0.14 

14.29 0.96 0.14 
10.71 1.24 0.13 
10.71 1.23 0.13 

7.14 1.73 0.12 
10.71 1.15 0.12 
14.29 0.84 0.12 
7.14 1.64 0.12 

10.71 1.09 0.12 
14.29 0.61 0.12 
10.71 1.08 0.12 
14.29 0.81 0.12 
10.71 1.08 0.12 
10.71 1.06 0.11 
14.29 0.77 0.11 

10.71 1.00 0.11 

7.14 1.50 0.11 
10.71 0.97 0.10 
10.71 0.95 0.10 
7.14 1.42 0.10 
7.14 1.42 0.10 
7.14 1.35 0.10 

10.71 0.B9 0.10 
7.14 1.32 0.09 
7.14 1.30 0.09 

10.71 0.87 0.09 
10.71 0.86 0.09 
7.14 1.26 0.09 
7.14 1.26 0.09 

10.71 0.81 0.09 
3.57 2.42 0.09 

10.71 0.78 0.08 

10.71 0.78 0.08 
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91.33 

91.49 
91.64 
91.80 
91.95 
92.10 
92.25 
92.39 

92.54 
92.66 
92.82 

92.96 

93.10 
93.23 
93.36 

93.48 
93.61 
93.73 
93.85 
93.96 
94.08 
94.19 
94.31 
94.43 
94.54 
94.65 

94.76 

94.86 
94.97 
95.07 
95.17 
95.27 
95.37 

95.46 
95.56 
95.65 
95.74 
95.84 
95.93 
96.02 
96.10 
96.19 
96.27 

96.36 
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2 
7 

26 
B 20 
B 17 
E 33 

A 24 

A 
H 
P 
E 
0 

10 
16 
21 
12 
34 

0 29 
M 13 
A 27 

B 12 
Q 8 

2 
14 

7 
3 

30 

26 
16 
20 

4 
5 

3 
22 
14 

4 
7 

26 
25 

6 
21 

MONITOR THE INSPECTION ANO ROTATION OF MMPNC PHASE I KITS 
CONDUCT SPECIAL-SUBJECT INSPECTIONS 
IDENTIFY ITEMS TO BE TRANSFERRED 
SUPERVISE THE STOCK RECORD ACCOUNT 
SUPERVISE REQUISITIONING OF MATERIEL 
SUPERVISE PHYSICAL ISSUING OF MATERIEL 
PREPARE BASE WAREHOUSE LOCATION CHANGE NOTICES 

(AF FORM 136) 
PLAN PROCEDURES FOR THE ADMINISTRATION OF THE STOCK RECORD 

ACCOUNT 
PLAN CONTROLS OVER WRM SUPPLIES aNO EQUIPMENT 
TYPE MATERIEL SOURCE DOCUMENTS 
MONITOR THE FLOW OF DOCUMENTS BETWEEN PROCESSING POINTS 
FORWARD OR RECEIVE EQUIPMENT ITEMS FOR USER TESTS 
RECEIVE ANO DISTRIBUTE CUSTODIAN REQUEST/RECEIPT 

(AF FORM 60IB I 
COORDINATE THE RELOCATION OF PROPERTY BETWEEN PROPERTY 

CUSTODIANS 
MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 

REQUISITIONS 
VALIDATE ANO DISTRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 
REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 
PLAN PROCEDURES FOR THE TRANSFER OF MATERIEL BETWEEN 

ACCOUNTS 
SUPERVISE LINEN SUPPLY ACTIVITY 
MAINTAIN LIBRARY OF GSA CATALOGUES* VENDORS* CATALOGUES* 

ANO OTHER PROCUREMENT DATA 
CONDUCT OJT PROGRAMS 
EVALUATE MEDICAL MATERIEL COMPLA4NTS OR SUGGESTIONS FOR 

CORRECTIVE ACTION 
SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS (91530) 
DETERMINE REQUISITION TRANSMISSION METHODS 
PREPARE REQUESTS FOR CHANGES IN ALLOWANCES AND 

AUTHORIZATIONS (AF FORM 601AI 
PREPARE DOCUMENTS FOR OFF-BASE REPAIR OF EQUIPMENT 
PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMENT (DO FORM 6) 
VERIFY SECURITY CLASSIFICATION OF PROPERTY ITEMS 
CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS 
PREPARE DESTRUCTION DOCUMENTS FOR ANO DESTROY MEDICAL 

EXCESS 
MAKE SURVEYS TO INSURE ACCURACY OF WRM LOCATOR FILES 
FORWARD TEMPORARY CUSTODY RECEIPTS FOR THE LOAN OF PROPERTY 

TO PATIENTS 
DETERMINE NEED FOR INDIVIDUAL OR GROUP TRAINING 
SCREEN REQUESTS FOR LOCAL PURCHASE 
ORDER ANO MAINTAIN DIRECTIVES PERTAINING TO THE SUPPLY 

ACTIVITY 
DETERMINE CAUSE OF UNSERVICEABLE CONDITION OF PROPERTY 
POST STOCK DOLLAR VALUES TO OBLIGATION AUTHORITY (OA) 
OPERATE FORK LIFT FOR MATERIEL HANDLING 
PREPARE DOCUMENTS FOR NON-MEDICAL EQUIPMENT TRANSACTIONS 
CONDUCT INSPECTIONS OF LOCAL PURCHASE WORK METHODS 
PROCESS AND REPORT MEDICAL MATERIEL COMPLAINTS 

7.14 
7.14 
7.14 
3.57 
3.57 
3.57 
7.14 

7.14 
7.14 

10.71 
7.14 
7.14 

7.14 
7.14 

10.71 

3.37 
7.14 

3.57 
3.57 

3.57 
10.71 
3.57 

3.57 
7.14 
3.57 
7.14 
7.14 

7.14 
7.14 

3.57 
3.57 
7.14 

3.57 
3.57 

10.71 
3.57 
3.57 
3.57 
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1.15 
1.12 
1.10 
2.14 
2.14 
2.14 
1.06 

0.08 
0.08 
0.08 
0.08 
0.08 
0.08 
0.08 

96.44 

96.52 
96.60 
96.68 
96.75 
96.83 
96.90 

7.14 1.05 0.08 96.98 

1.04 
1.02 
0.67 
0.90 
0.97 

7.14 0.97 

7.14 0.96 

0.95 
0.93 
0.61 

1.84 
0.92 

1.74 
1.74 

1.74 
0.57 
1.64 

1.64 
0.80 
1.57 
0.77 
0.76 

0.76 
0.72 

1.39 
1.35 
0.65 

1.29 
1.25 
0.41 
1.23 
1.21 
1.19 

0.07 
0.07 
0.07 
0.07 
0.07 

0.07 
0.07 

0.06 
0.06 

0.06 
0.06 
0.06 

0.06 
0.06 
0.06 
0.06 
0.05 

0.05 
0.05 

0.05 
0.05 
0.05 

0.05 
0.04 
0.04 
0.04 
0.04 
0.04 

97.05 
97.13 
97.20 
97.27 
97.34 

0.07 97.41 

0.07 97.47 

0.07 97.54 
0.07 97.61 
0.07 97.67 

97.74 
97.81 

97.87 
97.93 

97.99 
98.05 
98.11 

98.17 
98.23 
98.28 
98.34 
98.39 

98.45 
98.50 

98.55 
98.60 
98.64 

90.69 
98.73 
98.78 
90.82 
98.86 
98.91 
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F 6 ENTER RE-INSPECTION OATES ON PROPERTY ITEHS 
H 6 PREPARE tiOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 

NON-HEOICAL ITEMS TO BASE SUPPLY 
H 4 PREPARE ANO SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFO 

(SFS 120, 120A) 
L 10 MAKE ENTRIES ON STOCK LOCATOR CAROS TO SHOW CHANGES IN 

LOCATION OF PROPERTY ITEMS 
H I AOVISE BASE SUPPLY OFFICER OF EXCESS NON-MEOICAL ITEMS 
A 23 PLAN PROCEDURES FOR MAKING INVENTORY ADJUSTMENTS 
F 1 CONDUCT FOLLOW-UP INSPECTIONS 
K 23 RECONCILE THE SECURITY RECORD CARD BALANCES NITH STOCK 

RECORD CARO BALANCES 
A 6 COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 

PROCESSING INSTALLATION 
A 20 PLAN PROCEDURES FOR CONTROLLING THE FLOW OF OOCUMENTS 
B 3 DIRECT STORAGE, ISSUE, AND SAFEGUARDING OF SECURITY ITEMS 
Q 5 MAINTAIN FILE OF LOCAL PURCHASE ORDERS, CONTRACTS, 

RECEIVING REPORTS, OR SIMILAR OOCUMENTS 
A 36 SUBMIT REQUESTS FOR STOCKLIST INC OF NON-STOCKLISTEO ITEMS 

TO SUB-COMMAND OR COMMAND 
A 12 OPEN NEW MEMO ACCOUNTS 
L 19 PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE 
H 8 REVIEW EXCESS EQUIPMENT OR SUPPLY TURN-IN OOCUMENTS ANO 

DETERMINE EXCESS OR SALVAGE ACTION 
B 6 MONITOR THE MEDICAL INVENTORY MANAGEMENT SYSTEM (MIMS) 
A 33 SELECT PROCUREMENT SOURCES (CP OR LP) FOR ISSUE REQUESTS 
C 11 EVALUATE EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 
I 6 DRAFT ANO SUBMIT LINEN SUPPLY BUDGET ESTIMATES 
F IB PREPARE STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 

DESTROYED FOR REASONS OTHER THAN FAIR WEAR AND TEAR 
P 16 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS AT USING 

ACTIVITY 

M 16 REQUISITION SPECIAL ITEMS SUCH AS DIAGNOSTIC BIOLOGICALS 
AND REAGENTS 

H 7 PREPARE OOCUMENTS FOR THE TURN-IN OF OUT-DATED X-RAY FILM 
Q 18 PREPARE SHIPPING OOCUMENTS FOR LOCAL PURCHASE CREDIT ITEMS 

BEING RETURNED TO VENDOR 
F 17 PREPARE INSPECTION REPORTS 
Q 12 PREPARE AND SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 
A 21 PLAN PROCEDURES FOR MAINTAINING E-AID CARDS 
I 16 PREPARE AND SUBMIT REPORTS OF SURVEY 
B 5 MONITOR EXCESS ITEMS PROGRAM 
A 16 ORGANIZE PROCEDURES FOR BASE PROCUREMENT OF LOCAL PURCHASE 

MATERIEL 
Q 23 RECEIVE AND DISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 

PURCHASE 
G 6 COMPUTE REQUIREMENTS OF WRM SHREOOUT PROGRAMS SUCH AS 

MMPNC, SCATA, OR BW/CW 
Q 21 PROVIDE FUND CITATION AND AUTHORIZATION FOR CASH PURCHASE 
K 15 PREPARE AND SUBMIT QUARTERLY FEEDER REPORTS 
K 6 DETERMINE TYPE OF STORAGE REQUIRED FOR SECURITY ITEMS 
0 8 INSTRUCT PERSONNEL IN LOCATING AND INTERPRETING TECHNICAL 

INFORMATION 

3.57 1.19 0.06 
3.57 1.1S 0.06 

3.57 1.18 0.06 

7.16 0.56 0.06 

7.16 0.57 0.06 
7.16 0.56 0.06 
3.57 1.05 0.06 
3.57 1.06 0.06 

3.57 1.06 0.06 

7.16 0.51 0.06 
3.57 1.01 0.04 
3.57 0.99 0.04 

3.57 0.91 0.03 

3.57 0.91 0.03 
3.57 0.89 0.03 
3.57 0.B9 0.03 

3.57 0.73 0.03 
3.57 0.73 0.03 
7.14 0.35 0.03 
3.57 0.70 0.03 
3.57 0.70 0.03 

3.57 0.69 0.02 

3.57 0.67 0.02 

7.14 0.33 0.02 
3.57 0.61 0.02 

3.57 0.61 0.02 
3.57 G.52 0.02 

3.57 0.46 0.02 
3.57 0.39 0.01 
3.57 0.37 0.01 
3.57 0.37 0.01 

3.57 0.35 0.01 

3.57 0.35 0.C1 

3.57 0.33 0.01 
3.57 0.33 0.01 
3.57 0.33 0.01 
3.57 0.33 0.01 
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98.95 
98.99 

99.03 

99.08 

99.12 
99.15 
99.19 
99.23 

99.27 

99.30 
99.34 
99.38 

99.41 

99.44 
99.47 
99.50 

99. 53 
99.56 
99.5B 
99.61 
99.63 

99.66 

99.68 

99.70 
99.73 

99.75 
99.77 

99.78 
99.80 
99.81 
99.82 

99.84 

99.85 

99.86 
99.87 
99.68 
99.90 



GRP171 PAGE 

D 7 INDOCTRINATE NEWLY ASSIGNED PERSONNEL 3.97 0.33 0.01 
Q 22 PURCHASE SHALL DOLLAR VALUE ITEMS 3.97 0.30 0.01 
0 AO SEARCH EQUIPMENT ALLOWANCE PUBLICATIONS FOR BASIS OF ISSUE 3.97 0.30 0.01 

AND ALLOWANCES 
0 19 POST AUTHORIZATION CHANGES TO THE CONSOLIDATED LISTING 3.97 0.30 0.01 
0 19 MAINTAIN MEMO DOCUMENT REGISTER 3.97 0.30 0.01 
0 7 DETERMINE NEED FOR CONTRACT MAINTENANCE OF EQUIPMENT 3.97 0.30 0.01 

203 

99.91 
99.92 
99.93 

99.9A 
99.99 
99.96 
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JOB DESCRIPTION FOR AMN IN HEO MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 
LACKLAND AFB, TEX 78236 

DUTY JOB OESCRIPT I ONtCASES"1033»T ASKS* 409,DUTIES- 17,MBRS- 30 
KPATH ORDER FROM 29 TO 58 GROUP STAGE- 286 

TIME PERFECTLY DESCRIBED ON DUTIES- 76.77,TASKS- 56.80 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUrv/TASK TITLE 
* 

E PERFORMING NAREHOUSE FUNCTIONS 
I MAINTAINING LINEN SUPPLY 
F INSPECTING PROPERTY 
B DIRECTING ANO IMPLEMENTING 
A PLANNING ANO ORGANIZING 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
C EVALUATING 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
G MAINTAINING MAR READINESS MATERIEL 
Q PERFORMING LOCAL PURCHASE FUNCTIONS 
o training 
0 PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
M REQUISITIONING MATERIEL 
H REPORTING ANO DISPOSING OF MATERIEL 
N PERFORMING MACHINE ROOM AND ISSUING FUNCTIONS 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 

100.00 32.81 
66.67 17.45 
96.67 8.97 
96.67 8.22 
96.67 7.94 
96.67 4.50 
93.33 4.14 
80.00 4.53 
90.00 3.95 
96.67 3.55 
83.33 3.68 
76.67 3.10 
43.33 4.64 
76.67 2.56 
80.00 1.77 
43.33 1.77 
40.00 1.54 

32.81 32.81 
11.64 44.45 
6.67 53.12 
7.95 61.06 
7.66 68.74 
4.35 73.09 
3.86 76.95 
3.62 80.58 
3.55 84.13 
3.43 87.56 
3.23 90.79 
2.38 93.17 
2.01 95.18 
1.97 97.14 
1.41 98.55 
0.77 99.32 
0.61 99.94 
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JOB DESCRIPTION FOR AMN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSCI 
LACKLAND AFB( TEX 78236 

TASK JOB DESCRIPTIONfCASES"1033« TASKS* 409«0UTIES- 17«MBRS- 30 
KPA’H ORDER FROM 29 TO 58 GROUP STAGE- 286 

TIME PERFECTLY DESCRIBED ON DUTIES- 76.77,TASKS- 56.80 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITIE I ! ! 

E 18 ISSUE MATERIEL TO USING ACTIVITY 100.00 
E 30 PLACE ITEMS IN WAREHOUSE BINS, RACKS, OR BAYS 100.00 
E 23 MAKE DELIVERIES TO USING ACTIVITY 100.00 
E 21 LOCATE AND PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 100.00 

SLIPS DR OTHER RELEASE DOCUMENTS 
E 37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST 100.00 
E 43 VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 100.00 
E 42 UNLOAD INCOMING SHIPMENTS 100.00 
A 25 PLAN PROCEDURES FOR THE DELIVERY, ISSUE, RECEIPT, AND 96.67 

STORAGE OF MATERIEL 
E 38 SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 100.00 
E 17 ISSUE DATED ITEMS 96.67 
E 41 TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO iOO.OO 
E 3 COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 90.00 

DOCUMENTS 
E 10 EXAMINE MARKINGS ON ITEMS, CRATES, BOXES, OR PACKAGES FOR 96.67 

ACCURACY AND LEGIBILITY 
E 11 FORWARD COPIES OF RELEASE/RECEIPT DOCUMENTS TO STOCK 90.00 

RECORDS SECTIUN (00 FORM 1348-11 
E 14 IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 90.00 

STORAGE 
E 5 CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 90.00 
A 28 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 90.00 
E 32 PREPARE AND ATTACH SHIPPING TAGS, LABELS, OR DOCUMENTS 96.67 
E 28 PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE, THEFT, AND 96.67 

DETERIORATION 
E 40 SET UP BINS, RACKS, BAYS, OR OTHER STORAGE FACILITIES 90.00 
8 17 SUPERVISE PHYSICAL ISSUING OF MATERIEL 60.00 
F 13 INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSION, DECAY, OR 93.33 

DETERIORATION 
G 13 ROTATE MRM 90.00 
E 6 DELIVER QUTSHIPMENTS 86.67 
E 39 SEGREGATE MATERIEL TO BE INVENTORIED 90.00 
F 21 VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 86.67 
G 5 INVENTORY WRM MATERIELS 93.33 
B 10 SUPERVISE DELIVERY ANO TRANSFER OF MATERIEL BO.00 
F 12 INSPECT CONTAINERS AND LABELS OF CORROSIVE, VOLATILE, 93.33 

COMBUSTIBLE, OR POISONOUS MATERIALS 
0 25 RECEIVE, INSPECT, AND STORE LOCAL PURCHASE ITEMS 76.67 
E 44 WRAP AND PACK PROPERTY FOR STORAGE 86.67 

1.24 
1.19 
1.16 
1.16 

1.14 
1.13 
1.09 
1.11 

1.04 
1.07 
1.01 
1.11 

1.03 

1.09 

1.08 

1.04 
1.04 
0.96 
0.95 

1.01 
1.09 
0.93 

U.96 
1.00 
0.95 
0.96 
0.88 
1.00 
0.84 

1.02 
0.88 

1.24 1.24 
1.19 2.43 
1.16 3.59 
1.16 4.75 

1.14 5.89 
1.13 7.02 
1.09 8.12 
l.OB 9.19 

1.04 10.24 
1.04 11.27 
1.01 12.2B 
1.00 13.28 

0.99 14.27 

0.98 15.26 

0.97 16.23 

0.94 17.16 
0.9a 18.10 
0.92 19.02 
0.92 19.95 

0.91 20.86 
0.87 21.73 
0.87 22.59 

0.86 23.46 
0.86 24.32 
0.86 25.18 
0.83 26.01 
0.82 26.83 
0.80 27.63 
0.78 28.41 

0.78 29.20 
0.77 29.96 



0 ESTIMATE GR COUNT QUANTITIES OF ISSUED AND PICKED UP LINENS 
22 SUPERVISE STORAGE AND RECEIPT OF MATERIEL 
25 MONITOR TEMPERATURE, HUMIDITY, OR OUST CONDITIONS WITHIN 

STORAGE FACILITY 

1 CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND 
DIRTY LINEN 

2 COMPLETE LINEN SUPPLY RECORDS (AF FORM 581) 
T DILIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 

REDISTRIBUTION AND MARKETING (R ♦ M) ACTIVITY 
16 INSPECT TURN-IN ITEMS 

9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 

5 DEVISE CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND OIRTY 

20 SEND LINEN TO LAUNDRY AND RECEIVE FROM LAUNDRY 
16 INSPECT HANDLING, LOADING, OR STORING OF PROPERTY RELEASED 

FOR SHIPMENT 
24 MARK SHIPPING CONTAINERS 

8 CONDUCT INSPECTIONS OF WAREHOUSE WORK METHODS 
13 GROUP PROPERTY ITEMS FOR PACKAGING 
29 PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STORAGE 

3 COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
4 ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 

27 PACK OR CRATE ITEMS FOR SHIPPING 

31 PLACE LOCATION SYMBOLS ON WAREHOUSE BINS, RACKS, OR BAYS 
10 MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 

COMPUTE LINEN LEVELS FOR USING ACTIVITIES 
INVENTORY CONTROLLED LINEN ITEMS 

3 
‘i 

12 PREPARE AND FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 
34 PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 
19 SCREEN LINEN TO DETECT DAMAGED OR WORN ITEMS 

9 DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
17 PROTECT CLEAN LINENS FROM OUST 

15 INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS AND 
SECURITY CONDITIONS ARE MET 

9 IDENTIFY WAR READINESS MATERIEL TO PREVENT UNAUTHORIZED 
MOVEMENT OR USE 

19 LIST EXPENDABLE ITEMS CONSUMED IN THE MEDICAL SUPPLY 
OPERATION 

11 PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 
23 SUPERVISE THE DISPOSAL AND SALVAGE OF MATERIEL 
13 PREPARE AND SUBMIT QUARTERLY LINEN INVENTORY AND 

CONSUMPTION REPORT 
36 RECEIVE, ISSUE, OR PACKAGE SECURITY ITEMS 
15 PREPARE FORMS FOR TURN-IN OF LINEN TO THE LAUNDRY 
18 REPAIR OR REPLACE WORN OR DAMAGED LINENS 

7 FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 
12 SUPERVISE LINEN SUPPLY ACTIVITY 

4 CONDITION CODE SUPPLY ITEMS 
4 CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS 

16 PROCESS CLOTHING ITEMS OF HOSPITAL PERSONNEL 
l CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 
0 POSITION MMPNC OR SCATA MATERIEL 

4 COORDINATE NEGOTIATIONS FOR THE LAUNDERING OF LINENS 
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63.33 
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63.33 
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60.00 
03.33 
56.67 
66.67 
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66.67 
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46.67 
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1.08 0.76 31.46 
1.02 0.75 32.23 

1.17 0.74 32.97 

1.15 0.73 33.69 
0.84 0.72 34.42 

0.79 0.72 35.13 
0.93 0.71 35.85 
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0.92 0.71 37.98 

0.84 0.70 38.68 
0.99 0.69 39.38 
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0.93 0.68 42.12 
0.75 O.oB 42.80 
0.96 0.67 43.47 
1.04 0.66 44.13 
1.07 0.64 44.77 
1.13 0.64 45.41 
1.04 0.63 46.03 
0.75 0.62 46.66 
1.09 0.62 47.28 
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1.07 0.61 48.50 
0.83 0.61 49.11 
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0.86 0.60 50.32 

1.20 0.60 50.91 
0.81 0.59 51.51 
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0.87 0.58 52.67 
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1.04 0.56 54.38 
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1.16 0.54 56.55 
0.93 0.53 57.08 
0.87 0.52 57.60 
l.’l 0.52 58.12 



B 7 SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS 191530) 
J 7 INSPECT RECEIPTS AND ISSUES FOR PROCESSING PRIOR TO 

INVENTORY 

C 11 EVALUATE EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 
B 1 ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 
A 7 COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
H 3 DETERMINE THE METHOD OF DESTRUCTION TUJR DIFFERENT TYPES OF 

MEDICAL SUPPLIES * 
A 11 ESTABLISH WORK SCHEDULES 
K 12 NOTIFY USING ACTIVITY OF MATERIEL DELIVERY OATES 
0 6 GIVE INFORMAL TRAINING TO INDIVIDUALS 
A 2 ANALYZE WORKLOADS ANO OEVELOPP IMPROVED WORK METHODS 
F 20 VERIFY SECURITY CLASSIFICATION OF PROPERTY ITEMS 
K 18 PREPARE SALVAGE DOCUMENTS 
J 10 PERFORM PRE-INVENTORY SURVEY 
M 1 CHECK ACCURACY OF DEPOT REQUISITIONS 
E 12 FORWARD OR RECEIVE EQUIPMENT ITEMS FOR USER TESTS 
B 9 SUPERVISE CONTROL OF MATERIEL DOCUMENTS 
M 10 PROCESS RECEIPTS FROM LOCAL P IRCHASE 
F U INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 
A 19 PLAN PROCEDURES AND SEQUENCES FOR TAKING INVENTORIES 
I 7 DYE WORN LINENS 
C 9 DETERMINE NEED FOR EXTRA INVENTORIES 
J 16 REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 
L 13 NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 
A 1 ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 
F 7 IDENTIFY ITEMS TO BE TRANSFERRED 
J 13 RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 

DATA 
F 3 DESIGNATE ITEMS FOR DISPOSAL 
E 2 CLEAN AND DRY PROPERTY ITEMS 
B 15 SUPERVISE MEDICAL MATERIEL SPECIALISTS (91550) 
F 2 CONDUCT SPECIAL-SUBJECT INSPECTIONS 
L 16 ORDER OFFICE SUPPLIES* FORMS* ANO PUBLICATIONS 
B ? DIRECT STGRAGE» ISSUE* AND SAFEGUARDING OF SECURITY ITEMS 
G 6 MAKE SURVEYS TO INSURE ACCURACY OF WRM LOCATOR FILES 
F 10 INITIATE ISSUE REQUESTS FOR ITEMS NEEDED TO COMPLETE 

ASSEMBLIES 
M 15 REVIEW RECEIVING DOCUMENTS 
E 15 INSPECT AND INVENTORY STOCK STORED IN HOSPITAL FOR AIR 

EVACUATION PROGRAM 
L 21 RECEIVE AND DISTRIBUTE INCOMING AND OUTGOING MAIL 
L 8 MAINTAIN CAROS FOR DATED ITEMS (AF FORM 156) 
B 21 SUPERVISE SPECIAL PROJECT AND SPECIAL DUTY ACTIVITIES 
J 8 MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 
L A COMPUTE THE QUANTITY ON HAND OF SUSPENDED ITEMS 
I 6 DRAFT AND SUBMIT LINEN SUPPLY BUDGET ESTIMATES 
A 18 PLAN CONTROLS OVER WRM SUPPLIES ANO EQUIPMENT 
N 9 MAINTAIN OUE-IN ANO DUE-OUT SUSPENSE CARDS 
E 20 LIST COMPONENT PART SHORTAGES 
E 35 PROCESS PROPERTY ACCOMPANYING PATIENTS 
M 2 ARRANGE FOR WITNESSES TO OBSERVE THE DESTRUCTION OF 

MEDICAL SECURITY ITEMS 

GRP286 PAGE 

63.33 
56.67 

63.33 
70.00 
56.67 
66. 67 

50.00 
56.67 
66.67 
60.00 
60.00 
63.33 
60.00 
66.67 
66.67 
50.00 
66.67 
53.33 
60.00 
66.67 
50.00 
63.33 
63.33 
60.00 
66.67 
66.67 

66.67 
36.67 
63.33 
60.00 
60.00 
33.33 
36.67 
63.33 

60.00 
66.67 

66.67 
33.33 
63.33 
36.67 
36.67 
30.00 
60.00 
33.33 
66.67 
60.00 
63.33 

0.79 
0.87 

1.16 

0.68 
0.83 
0.70 

0.91 
0.80 
0.68 
0.75 
0.75 
0.70 
0.72 
0.91 
0.90 
0.83 
0.82 
0.71 
0.63 
0.80 
0.76 
0.86 
0*83 
0.60 
0.77 
0.77 

0.76 
0.96 
0.80 
0.87 
0.86 
1.06 
0.92 
0.78 

0.86 
0.71 

0.70 
0.96 
0.76 
0.86 
0.86 
1.02 
0.77 
0.92 
0.66 
0.76 
0.68 

0.50 
0.69 

0.69 
0.6B 
0.67 
0.67 

0.66 
0.65 
0.65 
0.65 
0.65 
0.66 
0.63 
0.62 
0.62 
0.62 
0.38 
0.38 
0.38 
0.37 
0.37 
0.36 
0.36 
0.36 
0.36 
0.36 

0.36 
0.35 
0.35 
0.35 
0.35 
0.35 
0.36 
0.36 

0.36 
0.33 

0.33 
0.32 
0.32 
0.31 
0.31 
0.31 
0.31 
0.31 
0.30 
0.30 
0.30 

207 

58.62 
59.11 

59.61 
oo.oe 
60.56 
61.02 

61.66 
61.93 
62.39 
62.66 
63.29 
63.73 
66.16 
66.58 
65.00 
65.62 
65.80 
66.18 
66.56 
66.93 
67.30 
67.66 
68.02 
68.38 
68.76 
69.10 

69.66 
69.81 
70.16 
70.50 
70.85 
71.19 
71.53 
71.87 

72.20 
72.56 

72.86 
73.18 
73.50 
73.81 
76.12 
76.63 
76.73 
75.06 
75.36 
75.63 
75.93 

6 



C 3 COMPLETE PERSONEL PERFORMANCE REPORTS 
F 1 CONDUCT FOLLOM-UP INSPECTIONS 
O T INDOCTRINATE NEWLY ASSIGNED PERSONNEL 
K 27 SCREEN REQUESTS FOR SUPPLIES 
A 20 PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 
F U PREPARE STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 

DESTROYED FOR REASONS OTHER THAN FAIR WEAR AND TEAR 
F 8 IDENTIFY PARTS OF COMPLETE ASSEMBLIES 
0 16 MAINTAIN PERSONAL CLOTHING AND EQUIPMENT RECORDS 
Q 11 PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 

ITEMS 
K 17 PREPARE REPORTS OF DISCREPANCY (AF FORM 6721 
F 6 DETERMINE CAUSE OF UNSERVICEABLE CONDITION OF PROPERTY 
F 6 ENTER RE-INSPECTION OATES ON PROPERTY ITEMS 
E 22 MAINTAIN AND SEARCH STOCK LOCATOR FILE OR AIR FORCE 

LOCATOR CAROS 
0 10 MAINTAIN AND ISSUE STOCKS OF NON-MEDICAL SUPPLIES 
M A MAINTAIN OUE-IN AND STATUS FILES FOR OUTSTANDING 

REQUISITIONS 
B 27 SUPERVISE MRM ACTIVITIES 
B 19 SUPERVISE PROPERTY INSPECTIONS 
K A DETERMINE TYPE OF STORAGE REQUIRED FOR SECURITY ITEMS 
B 6 SUPERVISE CIVILIAN PERSONNEL 
K 5 EDIT ISSUE REQUESTS 
B A IMPLEMENT CONTROLS AND FOLLOW-UP FOR NEW PROCEDURES 
A A ASSIGN ISSUE PRIORITIES 
M 11 RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 
A 26 PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
L 17 PREPARE AND DISTRIBUTE SINGLE LINE ITEM RELEASE AND RECEIPT 

DOCUMENT (DO FORM 13A8I 
L 5 DISTRIBUTE COPIES OF ISSUE REQUESTS 
H 8 REVIEW EXCESS EQUIPMENT OR SUPPLY TURN-IN DOCUMENTS AND 

DETERMINE EXCESS OR SALVAGE ACTION 
D 8 INSTRUCT PERSONNEL IN LOCATING AND INTERPRETING TECHNICAL 

INFORMATION 
A 23 PLAN PROCEDURES FOR MAKING INVENTORY ADJUSTMENTS 
C 17 SCHEDULE LEAVES OR PASSES 
C 13 EVALUATE INVENTORY ADJUSTMENTS 
A 17 PLAN AND SCHEDULE INSPECTIONS OF PROPERTY ASSIGNED TO USING 

ACTIVITY 
G 7 MONITOR THE INSPECTION AND ROTATION OF MMPNC PHASE I KITS 
Q 5 MAINTAIN FILE OF LOCAL PURCHASE OROERSt CONTRACTS. 

RECEIVING REPORTS. OR SIMILAR DOCUMENTS 
G 12 RECONCILE AFMMFO LETTERS WITH WRM WORKSHEET 
A 37 WRITE JOB DESCRIPTION 
K 16 PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMENT <0D FORM 6) 
B 5 MONITOR EXCESS ITEMS PROGRAM 
A 27 PLAN PROCEDURES FOR THE TRANSFER OF MATERIEL BETWEEN 

ACCOUNTS 
0 4 COUNSEL INDIVIDUALS ON TRAINING PROGRESS 
C 14 EVALUATE MEDICAL MATERIEL COMPLAINTS OR SUGGESTIONS FOR 

CORRECTIVE ACTION 
C 16 MAKE RECOMMENDATIONS FOR PERSONNEL ACTIONS 
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A 14 OROER ANO MAINTAIN DIRECTIVES PERTAINING TU THE SUPPLY 30.00 
activity 

0 2 CONDUCT OJT PROGRAMS 30.00 
K 9 FILL OUT FORMS FOR CONDEMNED ITEMS 36.67 
A 36 SET UPt MAINTAIN» OR DISPOSE OF FILES 36.67 
K 25 REQUEST WAREHOUSE TO DELIVER MATERIEL 30.00 
F 11 INITIATE STOCK CHANGE DOCUMENTS FOR UNIDENTIFIED ITEMS 33.33 
E 26 OPERATE FORK LIFT FOR MATERIEL HANDLING 26.67 
0 32 PREPARE TEMPORARY CUSTODY RECEIPTS IAF FORM 1297) 23.33 
Q 26 SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 30.00 

PROCUREMENT UF STOCKLISTEO ITEMS 
F 19 VERIFY LABELS AND INSTRUCTIONS FOR HANDLING RADIOACTIVA 26.67 

MATERIALS 
H 5 PREPARE DESTRUCTION DOCUMENTS FOR AND DESTROY MEDICAL 23.33 

EXCESS 
C 7 CONDUCT INSPECTIONS OF THE HANDLING OF SECURITY ITEMS 23.33 
C 5 CONDUCT INSPECTIONS OF INVENTORY CONTROL WORK METHODS 36.67 
B 2 BRIEF PERSONNEL ON MOBILITY PLANS 23.33 
L 10 MAKE ENTRIES ON STOCK LOCATOR CAROS TO SHOW CHANGES IN 26.67 

LOCATION OF PROPERTY ITEMS 
H 1 ADVISE BASE SUPPLY OFFICER OF EXCESS NON-MEDICAL ITEMS 26.67 
K 10 INVESTIGATE DISCREPANCIES ENCOUNTERED IN THE INVENTORY OF 20.00 

SECURITY ITEMS 
K 6 EDIT OUTGOING OR INCOMING EXCESS REPORTS 30.00 
Q 29 VALIDATE ANC DISTRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 26.67 
0 15 RECOMMEND INDIVIDUALS FOR SPECIALTY KNOWLEDGE TESTING 20.00 
K 7 EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 23.33 
C 10 EVALUATE ADEQUACY OF INSPECTIONS 20.00 
L 24 TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 16.67 
L 12 NOTIFY AFMMFO OF ITEMS SUSPENDED 13.33 
J 15 REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 20.00 
Q 8 MAINTAIN LIBRARY OF GSA CATALOGUES» VENDORS' CATALOGUES» 23.33 

AND OTHER PROCUREMENT DATA 
J 14 REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 20.00 
M 2 DETERMINE REQUISITION PRIORITIES 26.67 
C 6 CONDUCT INSPECTIONS OF LOCAL PURCHASE WORK METHODS 23.33 
A 13 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE EQUIPMENT 23.33 

ACTIVITY 
0 5 DETERMINE NEED FOR INDIVIDUAL OR GROUP TRAINING 20.00 
L 22 SCREEN REQUESTS FOR LOCAL PURCHASE 20.00 
F 5 DETERMINE INTERCHANGEABILITY OF ITEMS 23.33 
0 11 PLAN IMPROVED TRAINING METHODS 20.00 
B 18 SUPERVISE PREPARATION OF OFFICIAL CORRESPONDENCE 20.00 
B 20 SUPERVISE REQUISITIONING OF MATERIEL 23.33 
I 14 PREPARE AND SUBMIT REPORTS OF SURVEY 16.67 
A 16 ORGANIZE PROCEDURES FOR BASE PROCUREMENT OF LOCAL PURCHASE 20.00 

MATERIEL 
F 17 PREPARE INSPECTION REPORTS 16.67 
A 5 COMPUTE ECONOMIC ORDER QUANTITIES (EOQS) 20.00 
0 8 FORWARD TEMPORARY CUSTODY RECEIPTS FOR THE LOAN OF PROPERTY 20.00 

TO PATIENTS 
C 15 EVALUATE REQUESTS FOR LOCAL PURCHASE 16.67 
E 8 DRAFT STORAGE AND OCCUPANCY REPORTS 16.67 
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A 22 PLAN PRGCEOURES FOR MAINTAINING SUPPLY STOCK RECORDS 
A 8 DEVELOP STANDARD OPERATING PROCEDURE (SOPI FOR EMERGENCY 

SUPPLY SITUATIONS 
E 33 PREPARE BASE WAREHOUSE LOCATION CHANGE NOTICES 

(AF FORM 1361 
K 29 VERIFY UNIT COSTS OF PROPERTY ITEMS 
J 2 CALCULATE THE INVENTORY BALANCE 
C 4 CONDUCT INSPECTIONS OF DOCUMENT CONTROL WORK METHODS 
A 9 DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 

UNSERVICEABLE AND DAMAGED EQUIPMENT 
A 33 SELECT PROCUREMENT SOURCES (CP OR LP) FOR ISSUE REQUESTS 
B 13 SUPERVISE LOCAL PURCHASE ACTIVITIES 
0 14 PREPARE TRAINING RECORDS OR CHARTS 
D 16 ROTATE DUTY ASSIGNMENTS OF INDIVIDUALS FOR CROSS-TRAINING 
D 3 COORDINATE PROCEDURES FOR RESERVIST TRAINING 
Q 10 PREPARE AND DISTRIBUTE SOURCE DOCUMENTS INVOLVING PAYMEN1 

TO VENDORS 

Q 23 RECEIVE AND DISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 
PURCHASE 

Q 14 PREPARE AND SUBMIT LOCAL PURCHASE REQUESTS TO BASE 
PROCUREMENT ACTIVITY 

G 10 PREPARE REQUISITIONS FOR MRM 

K 13 POST RECEIPTS AND ISSUES OF SECURITY ITEMS TO VAULT RECORD 
CAROS 

A 3 APPOINT INVENTORY SUPERVISOR OR TEAMS 
D 1 ADAPT AND MAINTAIN TRAINING AIDS 
K 14 POST STOCK SUSPENSION NOTICES 
L 19 PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE 
L 9 MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 
K 20 PREPARE AND DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASE 
0 11 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS 
Q 22 PURCHASE SMALL DOLLAR VALUE ITEMS 
G 9 POST GNMR LEVELS AND COMPOSITION 

0 5 COORDINATE THE RELOCATION OF PROPERTY BETWEEN PROPERTY 
CUSTODIANS 

L 15 POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 
Q 12 PREPARE AND SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 
P 3 CODE AND EDIT SOURCE DOCUMENTS 
C 9 INSTRUCT PERSONNEL IN STORAGE OF CLASSIFIED DOCUMENTS 
C 1 ANALYZE EFFECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 
A 32 RECOMMEND CHANGES IN TECHNICAL ORDERS, MANUALS, HANOcOOKS, 

OR OPERATING PROCEDURES 
G 4 COMPUTE REQUIREMENTS OF WRM SHREOOUT PROGRAMS SUCH AS 

MMPNC, SCATA, OR BW/CW 
B 24 SUPERVISE THE FURNISHING OF MEDICAL MATERIEL TRANSACTION 

DOCUMENTS TO BAFQ 
J 6 ESTABLISH AND POST NOTICES OF INVENTORY DEADLINE DATES 
J 3 COMPUTE INVENTORY ACCURACY PERCENTAGES 
Q 24 RECEIVE AND PROCESS REQUESTS FOR ITEMS TO BE PURCHASED WITH 

PETTY CASH FUNDS 
N 21 RECEIVE AND FORWARD QUANTITY REQUESTED CARD DECKS OR 

SHOPPING LISTS TO USING ACTIVITIES 
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O 12 PREPARE. ADMINISTER. OR SCORE TESTS 
N 12 MAINTAIN SUPPLY OF BLANK PCAM CAROS 
0 3 EDIT OUTPUT FOR OUE-IN ANO DUE-OUT DATA OF USING ACTIVITIES 
L 11 MONITOR PRIORITY STATUS OF REQUISITIONS 
N 1 COMPARE SHOPPING OrCK OR LIST MITH BALANCE CAROS 
G 3 COMPUTE PEACETIME OPERATING STOCKS (POS) REQUIREMENTS 
G 2 COMPUTE GROSS WARTIME MATERIEL REQUIREMENTS (GWMR) 
0 33 PREPARE TRANSFER DOCUMENTS FOR PROPERTY TRANSFERRED BETWEEN 

BASE MEMOS 
H 6 PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 

NQN-MEOICAL ITEMS TO BASE SUPPLY 
0 34 RECEIVE ANO DISTRIBUTE CUSTODIAN REQUEST/RECEIPT 

(AF FORM 601B) 
0 30 PREPARE REQUESTS FOR CHANGES IN ALLOWANCES AND 

AUTHORIZATIONS (AF FORM 601A) 
0 19 POST AUTHORIZATION CHANGES TO THE CONSOLIDATED LISTING 
0 15 MAINTAIN MEMO DOCUMENT REGISTER 
0 13 MAINTAIN FILE OF AUTHORIZATIONS. INCREASES. OR DECREASES TO 

THE CONSOLICATEO LISTING 
0 9 MAINTAIN AND DISTRIBUTE THE CONSOLIDATED LISTING (CL) 
B 6 MONITOR THE MEDICAL INVENTORY MANAGEMENT SYSTEM (MIMS) 
G 1 COMPUTE ASSETS OF WRM SHREOOUT PROGRAMS SUCH AS MMPNC. 

SCATA. OR BW/CW 
0 38 REVIEW REPORTS OF INVENTORY FINDINGS FROM PROPERTY 
A 21 PLAN PROCEDURES FOR MAINTAINING E-AIO CAROS 
J 1 ADJUST MINOR DISCREPANCIES ON STOCK RECORD CARDS 
Q 28 SUBMIT SUGGESTED SOURCES OF LOCAL PURCHASE ITEMS TO BASE 

PURCHASING AND CONTRACT OFFICE (P ♦ C) 
M 9 PREPARE REQUISITION CARDS (DO FORM 1348) OR TRANSACTION 

CAROS (AF FORM 159) 
P 16 MAINTAIN FILE OF PROPERTY ACCOUNTS 
P 23 PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 
0 1 ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 
B 26 SUPERVISE THE STOCK RECORD ACCOUNT 
P 24 PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 
D 13 PRFPARF ICÇcnM PI 

G 11 PREPARE THE MATERIEL OPERATIONAL READINESS REPORT (MORR) 
A 24 PLAN PROCEDURES FOk THE ADMINISTRATION OF THE STOCK RECORD 

ACCOUNT 
0 17 PREPARE REPORT OF LOCAL PURCHASES 
0 2 COMPARE QUANTITY AND CONDITION OF EQUIPMENT ITEMS WITH 

VOUCHER LISTINGS 
J 5 COORDINATE WITH BASE DATA PROCESSING INSTALLATION FUR 

PREPARATION OF INVENTORY COUNT LISTINGS 
P 25 RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 
P 21 MONITOR THE FLOW OF DOCUMENTS BETWEEN PROCESSING POINTS 
0 7 DETERMINE NEED FOR CONTRACT MAINTENANCE OF EQUIPMENT 
N 7 KEYPUNCH PCAM CAROS FOR MEDICAL SUPPLY 
Q 16 PREPARE REPORTS OF DISCREPANCY IN SHIPMENT FROM COMMERCIAL 

VENDORS 
A 35 SUBMIT AUTHORIZATION CHANGES TO MEDICAL EQUIPMENT REVIEW 

AUTHORIZATION ACTIVITY 
A 10 ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 
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10.00 0.63 
10.00 0.61 
13.33 0.46 
10.00 0.61 
10.00 0.60 
13.33 0.44 
13.33 0.44 
13.33 0.44 

13.33 0.41 

10.00 0.55 

10.00 0.55 

10.00 0.55 
10.00 0.55 
10.00 0.55 

10.00 0.55 
13.33 0.41 
10.00 0.54 

10.00 0.52 
10.00 0.52 
13.33 0.39 
13.33 0.39 

10.00 0.51 

13.33 0.38 
6.67 0.74 

10.00 0.49 
6.67 0.74 
6.67 0.73 

10.00 0.46 
6.67 0.71 

10.00 0.47 

6.67 0.70 
10.00 0.46 

10.00 0.46 

10.00 0.46 
10.00 0.46 
13.33 0.33 
10.00 0.43 
6.67 0.63 

13.33 0.30 

13.33 0.29 

0.06 96.02 
0.06 96.09 
0.06 96.15 
0.06 96.21 
0.06 96.27 
0.06 96.33 
0.06 96.39 
0.06 96.44 

0.05 96.50 

0.05 96.55 

0.05 96.61 

0.05 96.66 
0.05 96.72 
0.05 96.77 

0.05 96.83 
0.05 96.88 
0.05 96.93 

0.05 96.99 
0.05 97.04 
0.05 97.09 
0.05 97.14 

0.05 97.19 

0.05 97.24 
0.05 97.29 
0.05 97.34 
0.05 97.39 
0.05 97.44 
0.05 97.49 
0.05 97.53 
0.05 97.5B 

0.05 97.63 
0.05 97.67 

0.05 97.72 

0.05 97.77 
0.05 97.81 
0.04 97.U6 
0.04 97.90 
0.04 97.94 

0.04 97.98 

0.04 98.02 

f 

I 



P 10 MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 
P 2 ASSIGN OR CANCEL DOCUMENT NUMBERS 
C 12 EVALUATE EQUIPMENT AUTHORIZATION AND SUPPORT ACTIVITIES 
P 20 MONITOR MEMO DOCUMENT REGISTER 
0 37 REVIEW EQUIPMENT STOCK STATUS REPORT FOR DISCREPANCIES 
0 31 PREPARE STOCK OR PRICE CHANGE VOUCHERS FOR EQUIPMENT 
0 25 PREPARE DOCUMENTS FOR NON-MEDICAL EQUIPMENT TRANSACTIONS 
0 22 PREPARE AND FORWARD EQUIPMENT AUTHORIZATION INVENTORY DATA 

TO BASE DATA PROCESSING INSTALLATION 
0 21 PREPARE AND FORWARD E-AIO QUE-IN CARO TO BASE DATA SERVICES 

?AF FORM 815) 

0 20 PREPARE AND FORWARD E-AIO CUSTOOV/RECEIPT CARO TO BASE DATA 
PROCESSING INSTALLATION (AF FORM 814) 

0 12 MAINTAIN CUSTOOV/RECEIPT LOCATOR LISTINGS BY ACCOUNT 
B 25 SUPERVISE THE MEDICAL EQUIPMENT MANAGEMENT OFFICE (MEMO) 
B 14 SUPERVISE MACHINE ROOM OPERATIONS 
0 10 PLAN AND CONDUCT FORMAL CLASSROOM TRAINING 
K 24 RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 
0 26 PREPARE DOCUMENTS FOR OFF-BASE REPAIR OF EQUIPMENT 
N 3 FORWARD ISSUE CAROS OR SHOPPING LISTS TO WAREHOUSE 
K 21 PROCESS AND REPORT MEDICAL MATERIEL COMPLAINTS 
P 17 MAINTAIN FILE OF UP-DATED TRANSACTION REGISTERS 
A 15 ORGANIZE MAINTENANCE SUPPORT FUNCTIONS 
L 2 AUDIT AND FORWARD THE QUARTERLY MIMS REPORT 
A 29 PLAN TECHNIQUES FOR HANDLING MECHANIZED ACCOUNTS 
M 3 EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 
H 7 PREPARE DOCUMENTS FOR THt TURN-IN OF OUT-DATED X-RAY FILM 
L 6 FILE STOCK RECORD CAROS IVTO ACTIVE AND INACTIVE GROUPS 
N 15 OFFSET TRANSACTION CAROS HEHIND BALANCE CARDS 
N 14 OFFSET LOCAL PURCHASE TRANSACTION CAROS BEHIND BALANCE 

CAROS 
N 13 OFFSET ADJUSTMENT TRANSACTION CARDS 
Q 9 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
0 17 MAKE REPORTS OF SURVEY FOP IRRECONCILABLE EQUIPMENT 

SHORTAGES 
M 16 TYPE MATERIEL SOURCE DOCUMENTS 
L 23 SEPARATE STOCK RECORD CAROS FOR NON-STOCK LISTED ITEMS 
P 27 REVIEW DOCUMENTS PRIOR TO FILING 
Q 18 PREPARE SHIPPING DOCUMENTS FOR LOCAL PURCHASE CREDIT ITEMS 

BEING RETURNED TO VENDOR 
0 40 SEARCH EQUIPMENT ALLOWANCE PUBLICATIONS FOR BASIS OF ISSUE 

AND ALLOWANCES 

M 8 PREPARE AND MAIN7AIN RECORDS OR DOCUMENTS FOR NON-MEDICAL 
MATERIEL 

K 8 ESTABLISH MINIMUM STOCK LEVELS 
K 3 DETERMINE REQUISITION TRANSMISSION METHODS 
J 11 PREPARE INVENTORY ADJUSTMENT DOCUMENTS (AF FORM B5) 
N 8 KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEMS 
M 7 POST STOCK DOLLAR VALUES TO OBLIGATION AUTHORITY (OAl 
K 23 RECONCILE THE SECURITY RECORD CARO BALANCES WITH STOCK 

RECORD CARD BALANCES 
P 7 FILE COMPLETED DOCUMENTS 
A 31 PREPARE UNIT MANNING DOCUMENT (UMD) CHANGE REQUESTS 

6.67 
6.67 

10.00 
6.67 
6.67 
6.67 
6.67 
6.67 

6.67 

6.67 

6.67 
6.67 
6.67 
3.33 
6.67 
6.67 

10.00 
10.00 
6.67 

10.00 
6.67 
6.67 
6.67 

10.00 
6.67 

10.00 
10.00 

10.00 
6.67 
6.67 

6.67 
6.67 
6.67 
6.67 

6.67 

6.67 

6.67 
10.00 
6.67 
6.67 
6.67 
6.67 

6.67 
3.33 
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0.57 0.04 
0.54 0.04 
0.36 0.04 
0.54 0.04 
0.54 0.04 
0.54 0.04 
0.54 0.04 
0.54 0.04 

0.54 0.04 

0.54 0.04 

0.54 0.04 
0.54 0.04 
0.53 0.04 
1.04 0.03 
0.49 0.03 
0.47 0.03 
0.31 0.03 
0.31 0.03 
0.46 0.03 
0.31 0.03 
0.44 0.03 
0.44 0.03 
0.43 0.03 
0.26 0.03 
0.42 0.03 
0.26 0.03 
0.28 0.03 

0.28 0.03 
0.41 0.03 
0.41 0.U3 

0.41 0.03 
0.41 0.03 
0.40 0.03 
0.37 0.02 

0.37 0.02 

0.37 0.02 

0.37 0.02 
0.25 0.02 
0.37 0.02 
0.37 0.02 
0.37 0.02 
0.37 0.02 

0.35 0.02 
0.64 0.02 
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98.06 
98.10 
98.13 
98.17 
98.20 
98.24 
98.28 
96.31 

98.35 

98.38 

98.42 
98.46 
98.49 
98.53 
98.56 
90.59 
98.62 
98.65 
98.68 
90.71 
98.74 
98.77 
98.80 
98.83 
90.86 
98.89 
98.91 

98.94 
98.97 
99.00 

99.02 
99.05 
99.08 
99.10 

99.13 

99.15 

99.18 
99.20 
99.23 
99.25 
99.28 
99.30 

99.32 
99.35 



O 39 ROUTE TURN-IN OF EQUIPMENT FOR INSPECTION AND CONDITION 6.67 
CODING 

P 19 MAINTAIN SUPPIT DOCUMENT REGISTER 6.67 
N 11 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 6.67 
0 13 PREPARE AND SUBMIT LIST OF DELINQUENT LOCAL PURCHASE ORDERS 3.33 

TO BASE PROCUREMENT ACTIVITY 
17 SELECT INDIVIDUALS FOR FORMAL TRAINING 3.33 

K 26 SCREEN* COMPUTE* AND POST STOCK LEVELS 6.67 
J 12 PREPARE REPORTS OF SURVEY FOR UNACCEPTABLE ADJUSTMENTS 6.67 

(DO FORM 200) 
K 22 RECONCILE THE DOLLAR VALUE OF INVENTORY CATEGORIES WITH THE 6.67 

DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 
Q 27 SET LEVELS AND REQUIREMENT CODES FOR NON-STOCKLISTED ITEMS 6.67 
Q 1 COORDINATE WITH OTHER AGENCIES TO DETERMINE WHICH LOCAL 6.67 

PURCHASE ITEMS SHOULD BE STOCKLISTEO 
P 8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 6.67 
0 36 REVIEW AND FORWARD REQUESTS FOR TEMPORARY LOAN OF EQUIPMENT 6.67 
L 20 PREPARE INVENTORY CONTROL RECORDS FOR ACCEPTABLE TURN-INS 10.00 
N 6 FORWARD PUNCHED QUANTITY REQUESTED CARO DECKS TO DATA 6.67 

PROCESSING INSTALLATION 
C 2 COMPILE MANAGEMENT DATA FOR USE IN EVALUATION OF SUPPLY 3.33 

PROGRAM 
N 20 PREPARE PCAM DAILY UTILIZATION REPORT 6.67 
M 6 MAINTAIN REQUISITION HISTORY FILE 6.67 
A 6 COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 6.67 

PROCESSING INSTALLATION 
B 11 SUPERVISE EQUIPMENT AUTHORIZATION AND SUPPORT FUNCTIONS 3.33 
H 6 PREPARE AND SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFO 6.67 

(SFS 120* 120A) 
A 36 SUBMIT REQUESTS FOR STOCKLISTING OF NON-STOCKLISTED ITEMS 3.33 

TO SUB-COMMAND OR COMMAND 
Q 2 EDIT MACHINE-COMPUTED REQUIREMENTS LISTING OF 3.33 

NON-STOCKLISTEO ITEMS 
P 28 REVIEW ERROR EDIT FROM DAILY TRANSACTION REGISTER AND MAKE 3.33 

CORRECTIONS 
P 26 RECORD TRANSACTIONS ON TRANSACTION REGISTER 3.33 
P 22 PREPARE CERTIFICATES OF LOST DOCUMENTS 3.33 
P 15 MAINTAIN FILE OF BASE ERROR AND/OR CORRECTION SHEETS 3.33 

(AF FORM 1501 
P 1* MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS AT USING 3.33 

ACTIVITY 
P 13 MAKE QUALITY CONTROL CHECK OF TRANSACTION REGISTER OR 3.33 

DOCUMENT REGISTER 
P 12 MAKE QUALITY CONTROL CHECK OF SUCH ITEMS Í.S POSTING CONTROL 3.33 

COOES OR ANALYSES COOES 
P 11 INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 3.33 
P 10 INSPECT CHARGE-OUT RECORDS IAF FORM 614) TO INSURE RETURN 3.33 

OF LOANED DOCUMENTS 
P 9 FILE UP-DATED DOCUMENT REGISTERS 3.33 
P 6 DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 3.33 
P 5 DISPOSE CF INACTIVE DOCUMENTS 3.33 
P 4 CODE LOCAL PURCHASE DOCUMENTS 3.33 
P 1 ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 3.33 

GRP2 

0.31 

0. il 
0.31 1 
0.60 O.w* »».43 

0.60 0.02 99.45 
0.30 0.02 99.47 
0.30 0.02 99.49 

0.29 0.02 99.51 

0.27 O.Oi 99.52 
0.27 0.02 99.54 

0.27 0.02 99.56 
0.26 0.02 99.58 
0.17 0.02 99.60 
0.24 0.02 99.61 

0.45 0.02 99.63 

0.22 0.01 99.64 
0.22 0.01 99.66 
0.22 0.01 99.67 

0.42 0.01 99.69 
0.20 0.01 99.70 

0.31 0.01 99.71 

0.15 0.00 99.71 

0.15 0.00 99.72 

0.15 0.00 99.72 
0.15 0.00 99.73 
0.15 0.00 99.73 

0.15 0.00 99.74 

0.15 0.00 99.74 

0.15 0.00 99.75 

0.15 0.00 99.75 
0.15 0.00 99.76 

0.15 0.00 99.76 
0.15 0.00 99.77 
0.15 0.00 99.77 
0.15 0.00 99.78 
0.15 0.00 99.78 

f 
I 

1 

1 



O 35 REPORT DISCREPANCIES IN STOCK STATUS REPORT TO STOCK 
RECORDS SECTION FOR PREPARATION OF NEW REPORT 

0 29 PREPARE EQUIPMENT REPLACEMENT BUDGETARY LIST 
0 28 PREPARE EQUIPMENT AUTHORIZATION CHANGE INFORMATION FOR PCAM 

CARDS 

0 27 PREPARE DROPPAGE ALLOWANCE DOCUMENTS FOR NON-MEDICAL 
EQUIPMENT 

0 24 PREPARE BASE INVENTORY ADJUSTMENT DOCUMENT 
0 23 PREPARE AND SUBMIT STATEMENTS OF CHARGES OR OTHER VOLUNTARY 

PAYMENT DOCUMENTS FOR EQUIPMENT 
0 16 NOTIFY WAREHOUSE TO FORWARD EQUIPMENT FOR USER TESTS 
0 14 MAINTAIN HISTORY FILE OF PCAM CARDS ON EQUIPMENT 
0 6 COORDINATE WITH THE MERAAB FOR EQUIPMENT PURCHASES AND 

PURCHASE PRIORITIES 
0 4 CONDUCT UTILIZATION SURVEYS TO VALIDATE EQUIPMENT 

REQUIREMENTS 

0 3 COMPUTE DROPPAGE ALLOWANCES FOR NON-MEDICAL EQUIPMENT ITEMS 
N 23 SELECT DATA ELEMENTS FOR RECORDING TRANSACTIONS 
N 22 RECEIVE SUCH ITEMS AS TRANSACTION CARDS OR SHOPPING LISTS 

FROM DATA CONTROL 
N 19 PREPARE INPUT DATA AND READ OUTPUT FOR STOCK BALANCES 
N 18 PREPARE INPUT DATA AND READ OUTPUT FOR DOCUMENTATION 

OF TRANSACTIONS 
N 17 PREPARE INPUT DATA AND READ OUTPUT FOR DECREASE AND 

INCRL-ASE TRANSACTIONS 
N 16 PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 
N 6 KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 
N 5 FORWARD SHOPPING DECKS TO BASE DATA PROCESSING INSTALLATION 
N 2 FILE ZERO BALANCE CARDS 

M 14 REQUISITION SPECIAL ITEMS SUCH AS DIAGNOSTIC BIOLOG1CALS 
AND REAGENTS 

M 13 REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 
M 12 RECORD FUND OBLIGATIONS 
M 5 MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 

REQUISITIONS 
L ¿8 PREPARE AND DISTRIBUTE THE STOCK STATUS REPORT 
L 16 POST RETURNS TO VENDORS 
L 1 ADJUST BALANCE CAROS FOR SUSPENDED ITEMS 
K 19 PREPARE SCHEDULE FOR STAGGERED SUBMISSION OF REQUESTS 
K 15 PREPARE AND SUBMIT QUARTERLY FEEDER REPORTS 
K U MAINTAIN OATE-UF-AVAILABILITY LIST OF NEWLY STÖCKLISTEO 

MATERIEL 
K 1 ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 
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3.33 

3.33 
3.33 

3.33 

3.33 
3.33 

3.33 
3.33 
3.33 

3.33 

3.33 
3.33 
3.33 

3.33 
3.33 

3.33 

3.33 
3.33 
3.33 
3.33 
3.33 

3.33 
3.33 
3.33 

3.33 
3.33 
3.33 
3.33 
3.33 
3.33 

3.33 

0.15 

0.15 
0.15 

0.15 

0.15 
0.15 

0.15 
0.15 
0.15 

0.15 

0.15 
0.15 
0.15 

0.15 
0.15 

0.15 

0.15 
0.15 
0.15 
0.15 
0.15 

0.15 
0.15 
0.15 

0.15 
0.15 
0.15 
0.15 
0.15 
0.15 

0.15 

0.00 

0.00 
0.00 

0.00 

0.00 
0.00 

0.00 
0.00 
0.00 

0.00 

0.00 
0.00 
0.00 

0.00 
0.00 

0.00 

0.00 
0.00 
0.00 
0.00 
0.00 

0.00 
0.00 
0.00 

0.00 
0.00 
0.00 
0.00 
0.00 
0.00 

0.00 
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99.79 

99.79 
99.80 

99.80 

99.81 
99.81 

99.82 
99.82 
99.83 

99.63 

99.84 
99.84 
99.85 

99.85 
99.66 

99.86 

99.87 
99.87 
99.88 
99.86 
99.89 

99.89 
99.90 
99.90 

99.91 
99.91 
99.92 
99.92 
99.93 
99.93 

99.94 
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JOB DESCRIPTION FOR AMN IN NED MATERIEL CAREER LADDER 6570 PER$ RSCH LAB (AFSC) 
LACKLAND AFB » TEX 78236 

DUTY JOB DESCRIPTION,CASES-1033,TASKS- 409,DUTIES- 17,MBRS- 104 
KPATH ORDER FROM 63 TO 166 GROUP STAGE- 299 

TIME PERFECTLY DESCRIBED ON DUTIES- 79.38,TASKS- 59.76 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
âVFP**v PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING... 

D-TSK OUTY/TASK TITLE 

E PERFORMING WAREHOUSE FUNCTIONS 
F INSPECTING PROPERTY 
G MAINTAINING WAR READINESS MATERIEL 
B DIRECTING AND IMPLEMENTING 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
Q PERFORMING LOCAL PURCHASE FUNCTIONS 
A PLANNING AND ORGANIZING 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
M REQUISITIONING MATERIEL 
I MAINTAINING LINEN SUPPLY 
H REPORTING AND DISPOSING OF MATERIEL 
0 TRAINING 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
N PERFORMING MACHINE ROOM AND ISSUING FUNCTIONS 
C EVALUATING 
0 PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 

100.00 70.72 
78.85 7.53 
72.12 5.00 
44.23 7.32 
68.27 <,.34 
53.85 5.22 
49.04 5.05 
53.85 3.90 
30.77 3.15 
15.38 6.27 
27.88 3.14 
28.85 2.76 
33.65 2.20 
23.08 3.13 
17.31 2.66 
19.23 2.06 
6.73 2.89 

70.72 70.72 
5.94 76.66 
3.61 80.26 
3.24 83.50 
2.96 86.46 
2.81 89.27 
2.48 91.75 
2.10 93.85 
0.97 94.82 
0.96 95.79 
0.88 96.66 
0.80 97.46 
0.74 98.20 
0.72 98.92 
0.46 99.38 
0.40 99.78 
0.19 99.97 
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JÜB DESCRIPTION FOR ANN IN MED HATERIEL CAREER LADDER 6570 PERS RSCH LAB UFSU 
LACKLAND AF8. TEX 78236 

TASK JOB DESCRIPT IONtCASES*10'3»TASKS« *09,DUTIES- 17,MBRS- 10* 
KPATH ORDER FROM 63 TO 166 GROUP STAGE- 299 

TIME PERFECTLY DESCRIBED ON DUTIES- 79.38,TASKS- 59.76 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE ! ! ! 

E 18 ISSUE MATERIEL TO USING ACTIVITY 99.0* 
E 21 LOCATE AND PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 98.08 

SLIPS OR OTHER RELEASE DOCUMENTS 
E *2 UNLOAD INCOMING SHIPMENTS 99.0* 
E 30 PLACE ITEMS IN WAREHOUSE BINS, RACKS, OR BAYS 100.00 
E 23 MAKE DELIVERIES TO USING ACTIVITY 96.15 
E *3 VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 95.19 
E 37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUEu FIRST 100.00 
E 17 ISSUE DATED ITEMS 99.04 
E 3 COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 92.31 

DOCUMENTS 
E l* IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 98.06 

STORAGE 
E 11 FORWARD COPIES OF RELEASE/RECEIPT DOCUMENTS TO STOCK 93.27 

RECORDS SECTION (DO FORM 13*8-1) 
E 10 EXAMINE MARKINGS ON ITEMS, CRATES, BOXES, OR PACKAGES FOR 91.35 

ACCURACY AND LEGIBILITY 
E 38 SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 89.*2 
E 6 DELIVER OUVSHIPMENTS 8*.62 
E *1 TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 90.36 
E 5 CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES BO.77 
E 9 DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 72.12 
E 28 PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE, THEFT, AND 90.38 

deterioration 
E *0 SET UP BINS, RACKS, BAYS, OR OTHER STORAGE FACILITIES 88.*6 

27 PACK OR CRATE ITEMS FOR SHIPPING 92.31 
1' 32 PREPARE AND ATTACH SHIPPING TAGS, LABELS, OR DOCUMENTS 86.5* 
• 2* MARK SHIPPING CONTAINERS 85.58 
E ** WRAP AND PACK PROPERTY FOR STORAGE 79.81 
E 7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 77.88 

REDISTRIBUTION AND MARKETING (R ♦ M) ACTIVITY 
E 31 PLACE LOCATION SYMBOLS ON WAREHOUSE BINS, RACKS, OR BAYS 72.12 
? 39 SEGREGATE MATERIEL TO BE INVENTORIED 69.23 
G 13 ROTATE WRM 64.42 
J 9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 62.50 
E 16 INSPECT HANDLING, LOADING, OR STORING OF PROPERTY RELEASED 62.50 

FOR SHIPMENT 
E l CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 68.27 
E 13 GROUP PROPERTY ITEMS FOR PACKAGING 65.38 
G 5 INVENTORY WRM MATERIELS 63.*6 

3.66 3.63 3.63 
3.*3 3.36 6.99 

3.22 3.19 10.18 
3.18 3.18 13.36 
3.16 3.0* 16.41 
2.92 2.78 19.18 
2.77 2.77 21.95 
2.73 2.70 2*.65 
2.60 2.59 27.2* 

2.51 2.46 29.70 

2.5* 2.37 32.07 

2.*2 2.21 3*.26 

2.*7 2.21 36.49 
2.45 2.07 38.56 
2.18 1.97 40.53 
2.37 1.91 42.44 
2.65 1.91 44.35 
2.10 1.90 46.25 

2.OB 1.84 48.09 
1.97 1.81 49.il 
1.98 1.72 51.62 
1.96 1.68 53.30 
2.08 1.66 54.96 
1.83 1.43 56.39 

1.97 1.42 57.81 
2.01 1.39 59.20 
2.11 1.36 60.55 
2.16 1.35 61.91 
2.14 1.34 63.24 

1.95 1.33 64.58 
2.01 1.32 65.89 
1.94 1.23 67.12 



GRP299 PAGE 

E 29 PICK UP TURN-INS FROH USING ACTIVITIES AND PLACE IN STORAGE 65.38 
Q 25 RECEIVE » INSPECT* ANO STORE LOCAL PURCHASE ITEMS 43.27 
0 4 ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 43.27 
E 25 MONITOR TEMPERATURE, HUMIDITY, OR DUST CONDITIONS MITHIN 50.96 

STORAGE FACILITY 
F 13 INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSION, DECAY, OR 52.88 

DETERIORATION 
F 12 INSPECT CONTAINERS AND LA8E.S OF CORROSIVE, VOLATILE, 56.73 

COMBUSTIBLE, OR POISONOUS MATERIALS 
F 21 VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 44.23 
E 12 FQRMARO OR RECEIVE EQUIPMENT ITEMS FOR USER TESTS 42.31 
A 25 PLAN PROCEDURES FOR THE DELIVERY, ISSUE, RECEIPT, ANO 34.62 

STORAGE OF MATERIEL 
E 36 RECEIVE, ISSUE, OR PACKAGE SECURITY ITEMS 40.38 
B 22 SUPERVISE STORAGE ANO RECEIPT OF MATERIEL 32.69 
A 28 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 39.42 
B 17 SUPERVISE PHYSICAL ISSUING OF MATERIEL 26.92 
E 2 CLEAN ANO DRY PROPERTY ITEMS 46.15 
G 8 POSITION MMPNC OR SCATA MATERIEL 30.77 
E 34 PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 36.54 
E 26 OPERATE FORK LIFT FOR MATERIEL HANDLING 26.92 
F 9 IDENTIFY MAR READINESS MATERIEL TO PREVENT UNAUTHORIZED 30.77 

MOVEMENT OR USE 
J 10 PERFORM PRE-INVENTORY SURVEY 28.85 
F 16 INSPECT TURN-IN ITEMS 33.65 
E 20 LIST COMPONENT PART SHORTAGES 31.73 
F 15 INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS ANO 30.77 

SECURITY CONDITIONS ARE MET 
L 21 RECEIVE ANO DISTRIBUTE INCOMING AND OUTGOING MAIL 17.31 
L 3 COMPLETE ENTRIES ON RECEIVING DOCUMENTS IÜ.27 
H 3 DETERMINE THE METHOD OF DESTRUCTION FOR DIFFERENT TYPES 0!: ¿1.15 

MEDICAL SUPPLIES 
E 15 INSPECT ANC INVENTORY STOCK STORED IN HOSPITAL FOR AIR 22.12 

EVACUATION PROGRAM 
8 10 SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 15.38 
J 4 CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS 18.27 
0 6 GIVE INFORMAL TRAINING TO INDIVIDUALS 21.15 
E 22 MAINTAIN AND SEARCH STOCK LOCATOR FILE OR AIR FORCE 17.31 

LOCATOR CAROS 
L 8 MAINTAIN CAROS FOR DATED ITEMS (AF FORM 156) 14.42 
L 7 FQRMARO RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 15.38 
E 4 CONDITION CODE SUPPLY ITEMS 21.15 
F 3 DESIGNATE ITEMS FOR DISPOSAL 18.27 
0 10 MAINTAIN ANO ISSUE STOCKS OF NON-MEDICAL SUPPLIES 15.38 
M 1 CHECK ACCURACY OF DEPOT REQUISITIONS 11.54 
8 l ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 18.27 
8 23 SUPERVISE THE DISPOSAL AND SALVAGE OF MATERIEL 16.35 
E 19 LIST EXPENDABLE ITEMS CONSUMED IN THE MEDICAL SUPPLY 19.23 

OPERATION 
F 7 IDENTIFY ITEMS TO BE TRANSFERRED 19.23 
H 5 PREPARE DESTRUCTION DOCUMENTS FOR AND DESTROY MEDICAL 12.50 

EXCESS 
M 15 REVI EM RECEIVING DOCUMENTS 11.54 
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1.93 0.82 
2.34 0.81 

1.98 0.80 
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1.44 0.66 
1.84 0.57 
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1.93 0.52 
1.69 0.52 
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1.49 0.50 
1.37 0.50 
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2.29 0.40 
2.13 0.39 
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1.97 0.36 
1.70 0.36 
2.02 0.35 

2.33 0.34 
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1.51 0.32 
1.61 0.29 
1.81 0.28 
2.40 0.28 
1.47 0.27 
1.61 0.26 
1.36 0.26 

1.31 0.25 
1.82 0.23 

1.89 0.22 
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70.39 
71.35 
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83.85 
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88.52 
88.78 
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H 2 ARRANGE FOR WITNESSES TO QBSERVu THE DESTRUCTION OF 
MEDICAL SECURITY ITEMS 

C 8 CONDUCT INSPECTIONS OF WAREHOUSE WORK METHODS 
N 9 MAINTAIN OUE-IN AND DUE-OUT SUSPENSE CARDS 
B 7 SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS (91330) 
E 33 PROCESS PROPERTY ACCOMPANYING PATIENTS 
A 7 COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
Q 29 VALIDATE AND DISTRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 
0 7 INDOCTRINATE NEWLY ASSIGNED PERSONNEL 
F 1 CONDUCT FOLLOW-UP INSPECTIONS 
A 2 ANALYZE WORKLOADS AND OEVELOPP IMPROVED WORK METHODS 
K 12 NOTIFY USING ACTIVITY OF MATERIEL DELIVERY DATES 
G 6 MAKE SURVEYS TO INSURE ACCURACY OF WRM LOCATOR FILES 
Q 5 MAINTAIN FILE OF LOCAL PURCHASE ORDERS* CONTRACTS. 

RECEIVING REPORTS. OR SIMILAR DOCUMENTS 
K 18 PREPARE SALVAGE DOCUMENTS 
F 8 IDENTIFY PARTS OF COMPLETE ASSEMBLIES 
G 7 MONITOR THE INSPECTION AND ROTATION OF MMPNC PHASE I KITS 
B 13 SUPERVISE MEDICAL MATERIEL SPECIALISTS (91330) 
F A DETERMINE CAUSE OF UNSERVICEABLE CONDITION OF PROPERTY 
F 20 VERIFY SECURITY CLASSIFICATION OF PROPERTY ITEMS 
I 20 SEND LINEN TO LAUNDRY AND RECEIVE FROM LAUNDRY 
F 6 ENTER RE-INSPECTION DATES ON PROPERTY ITEMS 
M A MAINTAIN OUE-IN AND STATUS FILES FOR OUTSTANDING 

REQUISITIONS 
J 13 RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 

DATA 
J 16 REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 
0 6 INSTRUCT PERSONNEL IN LOCATING AND INTERPRETING TECHNICAL 

INFORMATION 
M 11 RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 
B 3 DIRECT STORAGE. ISSUE. AND SAFEGUARDING OF SECURITY ITEMS 
J 8 MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 
I 1 CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND 

DIRTY LINEN 

L A COMPUTE THE QUANTITY ON HAND OF SUSPENDED ITEMS 
F 10 INITIATE ISSUE REQUESTS FOR ITEMS NEEDED TO COMPLETE 

ASSEMBLIES 
K 17 PREPARE REPORTS OF DISCREPANCY (AF FORM 672) 
B 21 SUPERVISE SPECIAL PROJECT ANO SPECIAL DUTY ACTIVITIES 
J 1 ADJUST MINOR DISCREPANCIES ON STOCK RECORD CAROS 
F lA INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 
L 17 PREPARE ANO DISTRIBUTE SINGLE LINE ITEM RELEASE AND RECEIPT 

DOCUMENT (00 FORM 13A8) 
G 12 RECONCILE AFMMFO LETTERS WITH WRM WORKSHEET 
1 2 COMPLETE LINEN SUPPLY RECORDS (AF FORM 381) 
N 21 RECEIVE AND FORWARD QUANTITY REQUESTED CARD DECKS OR 

SHOPPING LISTS TO USING ACTIVITIES 
J 7 INSPECT RECEIPTS AND ISSUES FOR PROCESSING PRIOR TO 

INVENTORY 
K 9 FILL OUT FORMS FOR CONDEMNED ITEMS 
F 2 CONDUCT SPECIAL-SUBJECT INSPECTIONS 
A 3A SET UP, MAINTAIN, OR DISPOSE OF FILES 
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10.58 1.9A 0.20 
11.5A 1.76 0.20 
12.50 1.58 0.20 
19.23 1.01 0.19 
9.62 2.00 0.19 
6.73 2.82 0.19 

13.A6 1.34 0.18 
12.50 1.A2 0.18 
10.58 1.64 0.17 
13.46 1.21 0.16 
6.73 2.41 0.16 
8.65 1.85 0.16 

il.5A 1.35 0.16 
11.SA 1.3A 0.15 
10.58 1.39 0.15 
7.69 1.90 0.15 

10.58 1.29 0.1A 
7.69 1.74 0.13 
8.65 1.51 0.13 
8.65 1.50 0.13 
6.73 1.90 0.13 

7.69 1.65 0.13 

7.69 1.64 0.13 
8.65 1.45 0.13 

5.77 2.15 0.12 
6.73 1.77 0.12 
6.73 1.75 0.12 
8.65 1.34 0.12 

7.69 1.50 0.12 
7.69 1.43 0.11 

7.69 1.38 0.11 
5.77 1.77 0.10 
5.77 1.69 0.10 
6.73 1.43 0.10 
4.81 2.00 0.10 

6.73 1.42 0.10 
7.69 1.23 0.09 
*.77 1.57 0.09 

5.77 1.47 0.09 

7.69 1.08 0.08 
5.77 1.41 0.08 
4.81 1.66 0.08 
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B B SUPERVISE CIVILIAN PERSONNEL 
N 10 PROCESS RECEIPTS FROM LOCAL PURCHASE 
A 26 PLAN PROCEOURES FOR THE REQUISITIONING OF MATERIEL 
B 12 SUPERVISE LINEN SUPPLY ACTIVITY 
F 18 PREPARE STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 

DESTROYED FOR REASONS OTHER THAN FAIR WEAR AND TEAR 
N 7 KEYPUNCH PCAM CAROS FOR MEDICAL SUPPLY 
E 33 PREPARE BASE WAREHOUSE LOCATION CHANGE NOTICES 

(AF FORM 136) 
A 11 ESTABLISH WORK SCHEDULES 
J 2 CALCULATE THE INVENTORY BALANCE 
J 11 PREPARE INVENTORY ADJUSTMENT DOCUMENTS UF FORM 85) 
N 22 RECEIVE SUCH ITEMS AS TRANSACTION CAROS OR SHOPPING LISTS 

FROM DATA CONTROL 
A 1 ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 
I 19 SCREEN LINEN TO DETECT DAMAGED OR WORN ITEMS 
I 17 PROTECT CLEAN LINENS FROM OUST 

Q 11 PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 
ITEMS 

L 14 ORDER OFFICE SUPPLIES* FORMS* ANO PUBLICATIONS 
Q 22 PURCHASE SMALL DOLLAR VALUE ITEMS 
Q 23 RECEIVE AND DISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 

PURCHASE 
N 4 FORWARD PUNCHED QUANTITY REQUESTED CARO DECKS TO DATA 

PROCESSING INSTALLATION 
I 10 MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 
I 12 PREPARE AND FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 
K 5 EDIT ISSUE REQUESTS 

I 8 ESTIMATE OR COUNT QUANTITIES OF ISSUED AND PICKED UP LINENS 
I 11 PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 
L 19 PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE 
L 24 TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 
B 27 SUPERVISE WRM ACTIVITIES 
L 10 MAKE ENTRIES ON STOCK LOCATOR CARDS TO SHOW CHANGES IN 

LOCATION OF PROPERTY ITEMS 
K 27 SCREEN REQUESTS FOR SUPPLIES 
0 2 COMPARE QUANTITY ANO CONDITION OF EQUIPMENT ITEMS WITH 

VOUCHER LISTINGS 
C 11 EVALUATE EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 
M 6 MAINTAIN REQUISITION HISTORY FILE 
C 3 COMPLETE PERSONEL PERFORMANCE REPORTS 
A 4 ASSIGN ISSUE PRIORITIES 
F 19 VERIFY LABELS ANO INSTRUCTIONS FOR HANDLING RADIOACTIVE 

MATERIALS 
1 18 REPAIR OR REPLACE WORN OR DAMAGED LINENS 
F 11 INITIATE STOCK CHANGE DOCUMENTS FOR UNIDENTIFIED ITEMS 
A 27 PLAN PROCEOURES FOR THE TRANSFER OF MATERIEL BETWEEN 

ACCOUNTS 
E 8 DRAFT STORAGE AND OCCUPANCY REPORTS 
I 16 PROCESS CLOTHING ITEMS OF HOSPITAL PERSONNEL 
0 2 CONDUCT QJT PROGRAMS 
I 9 INVENTORY CONTROLLED LINEN ITEMS 
P 7 FILE COMPLETED DOCUMENTS 
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5.77 1.39 
5.77 1.38 
5.77 1.34 
5.77 1.33 
5.77 1.27 

3.85 1.90 
3.85 1.87 

6.73 1.06 
3.85 1.79 
3.85 1.79 
2.88 2.33 
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6.73 0.99 
7.69 0.86 
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4.81 1.34 
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1.92 3.23 

5.77 1.06 
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3.85 1.53 
6.73 0.87 
5.77 1.01 
2.88 1.98 
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2.88 1.85 
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3.85 1.36 
1.92 2.67 
4.81 1.05 
2.88 1.70 
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5.77 0.79 
2.88 1.55 
3.85 1.14 

2.88 1.47 
5.77 0.72 
2.88 1.42 
5.77 0.69 
2.88 1.37 

0.08 95.68 
0.08 95.76 
0.06 95.84 
0.08 95.91 
0.07 95.99 
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0.06 96.80 
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0.06 96.92 

0.06 96.99 
0.06 97.05 
0.06 97.10 
0.06 97.16 
0.06 97.22 
0.06 97.28 
0.06 97.33 
0.06 97.39 
0.05 97.44 

0.05 97.50 
0.05 97.55 

0.05 97.60 
0.05 97.65 
0.05 97.70 
0.05 97.75 
0.05 97.80 

0.05 97.85 
0.04 97.89 
0.04 97.93 

0.04 97.98 
0.04 98.02 
0.04 98.06 
0.04 98.10 
0.04 98.14 



L 15 POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 
G 1 COMPUTE ASSETS OF WRM SHREOOUT PROGRAMS SUCH AS MMPNC » 

SCATA, OR BN/CW 

B A IMPLEMENT CONTROLS AND FOLLON-UP FOR NEW PROCEDURES 
P 1 ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 
Q 9 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
K 16 PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMENT (DO FORM 6) 
F 5 DETERMINE INTERCHANGEABILITY OF ITEMS 
L 5 DISTRIBUTE COPIES OF ISSUE REQUESTS 
L 13 NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 
L 12 NOTIFY AFMMFO OF ITEMS SUSPENDED 
6 9 SUPERVISE CONTROL OF MATERIEL DOCUMENTS 
P 2 ASSIGN OR CANCEL DOCUMENT NUMBERS 
K 25 REQUEST WAREHOUSE TO DELIVER MATERIEL 
N 5 FORWARD SHOPPING DECKS TO BASE DATA PROCESSING INSTALLATION 
N 6 KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 
N 20 PREPARE PCAM DAILY UTILIZATION REPORT 
N 12 MAINTAIN SUPPLY OF BLANK PCAM CAROS 
N 8 KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEMS 
C 10 EVALUATE ADEQUACY OF INSPECTIONS 
C 9 DETERMINE NEED FOR EXTRA INVENTORIES 
L 6 FILE STOCK RECORD CAROS INTO ACTIVE AND INACTIVE GROUPS 
N 3 FORWARD ISSUE CAROS OR SHOPPING LISTS TO WAREHOUSE 
M 5 MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 

REQUISITIONS 
M 2 DETERMINE REQUISITION PRIORITIES 
H 7 PREPARE DOCUMENTS FOR THE TURN-IN OF OUT-DATED X-RAY FILM 
0 26 SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 

PROCUREMENT OF STOCKLISTED ITEMS 
L 11 MONITOR PRIORITY STATUS OF REQUISITIONS 
I 5 DEVISE CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND DIRTY 

LINEN 

A 9 DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 
UNSERVICEABLE AND DAMAGED EQUIPMENT 

J 15 REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 
J U REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 
0 36 REVIEW AND FORWARD REQUESTS FOR TEMPORARY LOAN OF EQUIPMENT 
A 3 APPOINT INVENTORY SUPERVISOR OR TEAMS 
H 6 PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 

NON-MEDICAL ITEMS TO BASE SUPPLY 
P 11 INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 
0 32 PREPARE TEMPORARY CUSTODY RECEIPTS (AF FORM 1297» 
M 9 PREPARE REQUISITION CARDS <0D FORM 1368) OR TRANSACTION 

CAROS (AF FORM 159) 

C 2 COMPILE MANAGEMENT DATA FOR USE IN EVALUATION OF SUPPLY 
PROGRAM 

A 20 PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 
1 15 PREPARE FORMS FOR TURN-IN OF LINEN TO THE LAUNDRY 
I 13 PREPARE AND SUBMIT QUARTERLY LINEN INVENTORY AND 

CONSUMPTION REPORT 
0 11 PLAN IMPROVED TRAINING METHODS 
0 4 COUNSEL INDIVIDUALS ON TRAINING PROGRESS 
I 3 COMPUTE LINEN LEVELS FOR USING ACTIVITIES 
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3.85 0.64 

1.92 1.25 
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0.03 98.71 
0.03 98.74 
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0.03 98.91 

0.03 98.94 
0.03 98.97 
0.03 98.99 

0.02 99.02 
0.02 99.04 

0.02 99.07 

0.02 99.09 
0.02 99.12 
0.02 99.14 
0.02 99.16 
0.02 99.18 

0.02 99.21 
0.02 99.23 
0.02 99.25 

0.96 2.15 

1.92 1.07 
3.65 0.52 
2.88 0.68 

0.02 99.27 
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0.02 99.33 

1.92 1.01 0.02 99.35 
1.92 1.01 0.02 99.37 
1.92 0.93 0.02 99.39 
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1 

F 17 PREPARE INSPECTION REPORTS 
G 7 CONDUCT INSPECTIONS OF THE HANDLING OF SECURITY ITEMS 
C 6 CONDUCT INSPECTIONS OF LOCAL PURCHASE WORK METHODS 
A 33 SELECT PROCUREMENT SOURCES (CP OR LP) FOR ISSUE REQUESTS 
N 1 COMPARE SHOPPING DECK OR LIST MITH BALANCE CAROS 
N 15 OFFSET TRANSACTION CAROS BEHIND BALANCE CARDS 
K 29 VERIFY UNIT COSTS OF PROPERTY ITEMS 
O 1 ADAPT AND MAINTAIN TRAINING AIDS 
I 7 DYE WORN LINENS 
I 4 COORDINATE NEGOTIATIONS FOR THE LAUNDERING OF LINENS 
Q 16 PREPARE SHIPPING DOCUMENTS FOR LOCAL PURCHASE CREDIT ITEMS 

BEING RETURNED TO VENDOR 
Q 16 PREPARE REPORTS OF DISCREPANCY IN SHIPMENT FROM COMMERCIAL 

VENDORS 
A 32 RECOMMEND CHANGES IN TECHNICAL ORDERS« MANUALS* HANDBOOKS« 

OR OPERATING PROCEDURES 
P 3 CODE AND EDIT SOURCE DOCUMENTS 
H 8 RF.VIEN EXCESS EQUIPMENT OR SUPPLY TURN-IN DOCUMENTS AND 

DETERMINE EXCESS OR SALVAGE ACTION 
C 1 ANALYZE EFFECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 
A 29 PLAN TECHNIQUES FOR HANDLING MECHANIZED ACCOUNTS 
C 4 CONDUCT INSPECTIONS OF DOCUMENT CONTROL WORK METHODS 
Q 10 PREPARE AND DISTRIBUTE SOURCE DOCUMENTS INVOLVING PAYMENT 

TO VENDORS 
A 19 PLAN PROCEDURES AND SEQUENCES FOR TAKING INVENTORIES 
D 12 PREPARE« ADMINISTER. OR SCORE TESTS 
G 10 PREPARE REQUISITIONS FOR MRM 
B 6 MONITOR THE MEDICAL INVENTORY MANAGEMENT SYSTEM (MIMS) 
P 25 RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 
C 16 MAKE RECOMMENDATIONS FOR PERSONNEL ACTIONS 
A 37 WRITE JOB DESCRIPTION 
Q 27 SET LEVELS AND REQUIREMENT COOES FOR NON-STOCKLISTTD ITEMS 
Q 13 PREPARE AND SUBMIT LIST OF DELINQUENT LOCAL PURCHASE ORDERS 

TO BASE PROCUREMENT ACTIVITY 
M 13 REQUISITION MATERIEL FOR OTHER THAN aUPPLY ACCOUNTS 
P 28 REVIEW ERROR EDIT FROM DAILY TRANSACTION REGISTER AND MAKE 

corrections 
P 5 DISPOSE OF INACTIVE DOCUMENTS 
K 4 DETERMINE TYPE OF STORAGE REQUIRED FOR SECURITY ITEMS 
0 11 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS 
D 3 COORDINATE PROCEDURES FOR RESERVIST TRAINING 
P 4 CODE LOCAL PURCHASE DOCUMENTS 
K B ESTABLISH MINIMUM STOCK LEVELS 
I 6 DRAFT AND SUBMIT LINEN SUPPLY BUDGET ESTIMATES 
P 8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
M 3 EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 
K 6 EDIT OUTGOING OR INCOMING EXCESS REPORTS 
0 16 MAINTAIN PERSONAL CLOTHING AND EQUIPMENT RECORDS 
N 13 OFFSET ADJUSTMENT TRANSACTION CARDS 
B 2 BRIEF PERSONNEL ON MOBILITY PLANS 
0 14 PREPARE TRAINING RECORDS OR CHARTS 
0 13 PREPARE LESSON PLANS 
U 8 FORWARD TEMPORARY CUSTODY RECEIPTS FOR THE LOAN OF PROPERTY 

TO PATIENTS 
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1.13 

1.10 
1.02 

0.51 
1.01 
0.90 
0.90 
0.88 
0.73 
0.70 
0.67 
0.67 
0.67 
0.32 
0.60 
0.60 
0.59 
0.59 
0.55 

0.02 
0.02 
0.02 
0.02 
0.02 
0.02 
0.02 
0.02 
0.02 
0.02 
0.02 

0.02 

0.02 

0.01 
0.01 

0.01 
0.01 
0.01 
0.01 

0.01 
0.01 
0.01 
0.01 
0.01 
0.01 
0.01 
0.01 
0.01 

0.01 
0.01 

0.01 
0.01 
0.01 
0.01 
0.01 
0.01 
0.01 
0.01 
0.01 
0.01 
0.01 
0.01 
0.01 
0.01 
0.01 
0.01 

- 
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99.40 
99.42 
99.44 
99.46 
99.47 
99.49 
99.51 
99.52 
99.54 

99.56 
99 57 

99.59 

99.60 

99.62 
99.63 

99.65 
99.66 
99.67 
99.69 

99.70 
99.71 
99.72 
99.73 
99.75 
99.76 
99.77 
99.78 
99.79 

99.80 
99.81 

99.82 
99.83 
99.84 
99.85 
99.86 
99.86 
99.87 
99.88 
99.88 
99.89 
99.89 
99.90 
99.91 
99.91 
99.92 
99.92 

.•
1
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N 16 PREPARE FORMATS ANO LAYOUTS FOR KEY PUNCHING 
A 14 OROER ANO MAINTAIN DIRECTIVES PERTAINING TO THE SUPPLY 

ACTIVITY 
Q 12 PREPARE ANO SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 

Q 8 MAINTAIN LIBRARY OF GSA CATALOGUES* VENDORS* CATALOGUES* 
ANO OTHER PROCUREMENT DATA 

A 29 PLAN PROCEDURES FOR MAKING INVENTORY ADJUSTMENTS 
I 14 PREPARE ANO SUBMIT REPORTS OF SURVEY 
K 21 PROCESS AND REPORT MEDICAL MATERIEL COMPLAINTS 
A 8 DEVELOP STANDARD OPERATING PROCEDURE (SOP) FOR EMERGENCY 

SUPPLY SITUATIONS 
G 11 PREPARE THE MATERIEL OPERATIONAL READINESS REPORT t MORR ) 
K 20 PREPARE ANO DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASE 
D IS RECOMMEND INDIVIDUALS FOR SPECIALTY KNOWLEDGE TESTING 
C 17 SCHEDULE LEAVES OR PASSES 

0.96 0.55 0.01 
0.96 0.54 0.01 

0.96 0.53 0.01 

0.96 0.53 0.01 

0.96 0.53 0.01 
0.96 0.52 0.00 
0.96 0.43 0.00 
0.96 0.43 0.00 

0.96 0.40 0.00 
0.96 0.37 0.00 
0.96 0.29 0.00 
0.96 0.29 0.00 

V 
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99.93 
99.93 

99.94 

99.94 

99.95 
99.95 
99.96 
99.96 

99.97 
99.97 
99.97 
99.97 
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JOB DESCRIPTION FOR AMN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB IAFSC» 

LACKLAND AFB* TEX 78236 

DUTY JOB OESCRIPTIQNtCASES«I033iTASKSa 409.DUTIES- 17.MBRS- 27 
KPATH ORDER FROM 167 TO 193 GROUP STAGE- 305 

TIME PERFtCTLY DESCRIBED ON DUTIES- 79.34,TASKS- 59.48 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK CUTY/TASK TITLE ! 

E PERFORMING WAREHOUSE FUNCTIONS 
I MAINTAINING LINEN SUPPLY 
0 PERFORMING LOCAL PURCHASE FUNCTIONS 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 
F INSPECTING PROPERTY 
B DIRECTING AND IMPLEMENTING 
N PERFORMING MACHINE ROOM AND ISSUING FUNCTIONS 
0 PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
G MAINTAINING NAR READINESS MATERIEL 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
M REQUISITIONING MATERIEL 
A PLANNING AND ORGANIZING 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
H REPORTING AND DISPOSING OF MATERIEL 
0 TRAINING 
C EVALUATING 

100.00 53.01 
100.00 30.37 
44.44 4.07 

51.85 3.22 
37.04 4.41 
37.04 4.04 
25.93 5.45 
18.52 6.82 
22.22 5.52 
48.15 2.40 
37.04 3.09 
25.93 4.32 
33.33 3.06 
33.33 2.18 
18.52 2.44 
14.81 2.11 
7.41 1.98 

53.01 53.01 
30.37 83.39 

1.81 85.20 
1.67 86.87 
1.63 88.50 
1.50 90.00 
1.41 91.41 
1.26 92.67 
1.23 93.90 
1.16 95.06 
1.15 96.20 
1.12 97.32 
1.02 98.34 
0.73 99.07 
0.45 99.52 
0.31 99.83 
0.15 99.98 
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JOB DESCRIPTION FOR ANN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 
LACKLAND AFB• TEX 78236 

TASK JOB OESCR1PTIQN*CASESa10331TASKS* 409,DUTIES- 17.MBRS* 27 
KPATH ORDER FROM 167 TO 193 GROUP STAGE- 305 

TIME PERFECTLY DESCRIBED ON DUTIES- 79.34,TASKS- 59.48 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

O-TSK OUTY/TASK TITLE ! ! ! 

I 20 SEND LINEN TO LAUNDRY ANO RECEIVE FROM LAUNDRY 96.30 
E 30 PLACE ITEMS IN WAREHOUSE BINS, RACKS, OR BAYS 100.00 
I 1 CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND 96.30 

DIRTY LINEN 
E 18 ISSUE MATERIEL TO USING ACTIVITY 92.59 
E 21 LOCATE ANO PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 88.89 

SLIPS OR OTHER RELEASE DOCUMENTS 
I 8 ESTIMATE OR COUNT QUANTITIES OF ISSUED AND PICKED UP LINENS 92.59 
E 23 MAKE DELIVERIES TO USING ACTIVITY 96.30 
E 42 UNLOAD INCOMING SHIPMENTS 88.89 
E 9 DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 85.19 
E 3 COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 92.59 

DOCUMENTS 
E 43 VERIFY COUNT OF SHIPMENTS RECEIVED ANO REPORT DISCREPANCIES 85.19 
I 19 SCREEN LINEN TO DETECT DAMAGED OR WORN ITEMS 85.19 
I 17 PROTECT CLEAN LINENS FROM OUST 81.48 
I 10 MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 81.48 
I 11 PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 74.07 
E 14 IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 88.89 

STORAGE 
E 37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST 88.89 
E 17 ISSUE DATED ITEMS 88.89 
E 6 DELIVER OUTSHIPMENTS 85.19 
E 41 TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 85.19 
I 2 COMPLETE LINEN SUPPLY RECORDS (AF FORM 581) 74.07 
E 11 FORWARD COPIES OF RELEASE/RECEIP' DOCUMENTS TO STOCK 81.48 

RECORDS SECTION (DO FORM 1348-1) 
I 18 REPAIR OR REPLACE WORN OR DAMAGED LINENS 77.78 
E 1 CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 81.48 
I 15 PREPARE FORMS f OR TURN-IN OF LINEN TO THE LAUNDRY 62.96 
E 27 PACK OR CRATE HEMS FOR SHIPPING 85.19 
I 9 INVENTORY CONTROLLED LINEN ITEMS 66.67 
E 24 MARK SHIPPING CONTAINERS 81.48 
E 10 EXAMINE MARKINGS ON ITEMS, CRATES, BOXES, OR PACKAGES FOR 70.37 

ACCURACY AND LEGIBILITY 
E 28 PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE, THEFT, AND 70.37 

DETERIORATION 
I 7 DYE WORN LINENS 66.67 
I 5 DEVISE CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND DIRTY 51.85 

LINEN 

3.02 
2.78 
2.82 

2.88 
2.95 

2.81 
2.65 
2.66 
2.66 
2.40 

2.51 
2.41 
2.49 
2.48 
2.72 
2.25 

2.24 
2.17 
2.17 
2.17 
2.46 
2.18 

2.22 
2.04 
2.53 
1.81 
2.16 
1.70 
1.94 

1.91 

2.01 
2.46 

2.91 2.91 
2.78 5.69 
2.71 8.40 

2.66 11.07 
2.63 13.69 

2.61 16.30 
2.55 18.85 
2.37 21.21 
2.26 23.48 
2.22 25.70 

2.14 27.84 
2.05 29.90 
2.03 31.93 
2.02 33.95 
2.02 35.97 
2.DC 37.96 

1.99 39.95 
1.93 41.89 
1.85 43.74 
1.85 45.59 
1.82 47.41 
1.77 49.18 

1.72 50.91 
1.66 52.57 
1.59 54.16 
1.54 55.70 
1.44 57.14 
1.39 58.53 
1.36 59.89 

1.35 61.24 

1.34 62.58 
1.28 63.85 



E 7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TQ 7A.07 
REDISTRIBUTION AND MARKETING (R * M) ACTIVITY 

E 40 SET UP BINS* RACKS» BAYS, OR OTHER STORAGE FACILITIES 70.37 
E 32 PREPARE AND ATTACH SHIPPING TAGS» LABELS» OR DOCUMENTS 66.67 
E 44 WRAP AND PACK PROPERTY FOR STORAGE 62.96 
E 29 PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STORAGE 5$.56 
E 36 SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 59.26 
I 13 PREPARE AND SUBMIT QUARTERLY LINEN INVENTORY AND 44.44 

CONSUMPTION REPORT 
I 16 PROCESS CLOTHING ITEMS OF HOSPITAL PERSONNEL 40.74 
I 3 COMPUTE LINEN LEVELS FOR USING ACTIVITIES 40.74 
E 31 PLACE LOCATION SYMBOLS ON WAREHOUSE RINS» RACKS« OR BAYS 48.15 
I 12 PREPARE AND FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 37.04 
E 5 CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 48.15 
0 25 RECEIVE, INSPECT, AND STORE LOCAL PURCHASE ITEMS 37.04 
E 36 RECEIVE, ISSUE, OR PACKAGE SECURITY ITEMS 40.74 
E 13 GROUP PROPERTY ITEMS FOR PACKAGING 33.33 
E 16 INSPECT HANDLING, LOADING, OR STORING OF PROPERTY RELEASED 29.63 

FOR SHIPMENT 
J 9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 29.63 
E 39 SEGREGATE MATERIEL TO BE INVENTORIED 37.04 
I 4 COORDINATE NEGOTIATIONS FOR THE LAUNDERING OF LINENS 25.93 
E 2 CLEAN AND DRY PROPERTY ITEMS 25.93 
Q 4 ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 29.63 
K 16 PREPARE SALVAGE DOCUMENTS 33.33 
G 13 ROTATE MRM 33.33 
P 7 FILE COMPLETED DOCUMENTS 22.22 
E 34 PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 25.93 
E 25 MONITOR TEMPERATURE, HUMIDITY, OR DUST CONDITIONS WITHIN 22.22 

STORAGE FACILITY 
L 21 RECEIVE AND DISTRIBUTE INCOMING AND OUTGOING MAIL 22.22 
G 5 INVENTORY WRM MATERIELS 33.33 
A 25 PLAN PROCEDURES FOR THE DELIVERY, ISSUE, RECEIPT, AND 16.52 

STORAGE OF MATERIEL 
I 6 DRAFT AND SUBMIT LINEN SUPPLY BUDGET ESTIMATES 14.81 
B 12 SUPERVISE LINEN SUPPLY ACTIVITY U.U 
E 20 LIST COMPONENT PART SHORTAGES 25.93 
M 15 REVIEW RECEIVING DOCUMENTS 14.81 
E 12 FORWARD OR RECEIVE EQUIPMENT ITEMS FOR USER TESTS 18.52 
0 32 PREPARE TEMPORARY CUSTODY RECEIPTS IAF FORM 12971 14.81 
F 21 VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 14.81 
B 22 SUPERVISE STORAGE AND RECEIPT OF MATERIEL 14.81 
0 16 MAINTAIN PERSONAL CLOTHING AND EQUIPMENT RECORDS 14.81 
P 8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 14.81 
0 7 INDOCTRINATE NEWLY ASSIGNED PERSONNEL 14.81 
B 1 ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 11.11 
E 22 MAINTAIN AND SEARCH STOCK LOCATOR FILE OR AIR FORCE 14.81 

LOCATOR CAROS 
A 28 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 14.81 
F 13 INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSION, DECAY, OR 18.52 

DETERIORATION 
P 9 FILE UP-OATEO DOCUMENT REGISTERS ll.ll 
P 19 MAINTAIN SUPPLY DOCUMENT REGISTER 11.11 
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1.70 1.26 65.11 

1.78 1.26 66.37 
1.84 1.23 67.60 
1.93 1.21 68.81 
2.03 1.13 69.9* 
1.89 1.12 71.06 
2.34 1.04 72.10 

2.27 0.92 73.02 
2.17 0.89 73.91 
1.79 0.86 74.77 
2.19 0.81 75.58 
1.57 0.76 76.34 
1.93 0.71 77.05 
1.09 0.69 77.74 
2.07 0.69 78.43 
2.23 0.66 79.09 

2.17 0.64 79.73 
1.67 0.62 80.35 
2.38 0.62 80.97 
2.11 0.55 81.51 
1.79 0.53 82.04 
1.59 0.53 82.57 
1.46 0.49 83.06 
2.10 0.47 83.53 
1.76 0.46 83.98 
1.96 0.44 84.42 

1.95 0.43 84.85 
1.27 0.42 85.27 
2.24 0.41 85.69 

2.65 0.39 86.08 
3.19 0.35 86.44 
1.36 0.35 86.79 
2.28 0.34 87.13 
1.80 0.33 87.46 
2.18 0.32 87.78 
2.07 0.31 88.09 
1.92 0.26 88.37 
1.85 0.27 88.65 
1.72 0.25 88.90 
1.66 0.25 89.15 
2.06 0.23 89.36 
1.53 0.23 89.61 

1.51 0.22 89.83 
1.21 0.22 30.05 

2.00 0.22 90.28 
1.93 0.21 90.49 

- - * d» * 
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N 15 OFFSET TRANSACTION CAROS BEHIND BALANCE CAROS 
F 9 IDENTIFY MAR READINESS MATERIEL TO PREVENT UNAUTHORIZED 

MOVEMENT OK USE 
E 19 LIST EXPENDABLE ITEMS CONSUMED IN THE MEDICAL SUPPLY 

OPERATION 
B 17 SUPERVISE PHYSICAL ISSUING OF MATERIEL 
N 9 MAINTAIN OUE-1N AND DUE-OUT SUSPENSE CARDS 
F 3 DESIGNATE ITEMS FOR DISPOSAL 
L 3 COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
I 1* PREPARE AND SUBMIT REPORTS OF SURVEY 
L 5 DISTRIBUTE COPIES OF ISSUE REQUESTS 
N IA OFFSET LOCAL PURCHASE TRANSACTION CAROS BEHIND BALANCE 

CAROS 
Q 10 MAINTAIN AND ISSUE STOCKS OF NON-MEDICAL SUPPLIES 
A 34 SET UP* MAINTAIN. OK DISPOSE OF FILES 
J 4 CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS 
M 8 PREPARE AND MAINTAIN RECORDS OR DOCUMENTS FOR NON-MEDICAL 

MATERIEL 
E 26 OPERATE FORK LIFT FOR MATERIEL HANDLING 
M 1 CHECK ACCURACY OF DEPOT REQUISITIONS 
L 15 POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 
C 29 VALIDATE AND DISTRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 
E 35 PROCESS PROPERTY ACCOMPANYING PATIENTS 
N 7 KEYPUNCH PCAM CAROS FOR MEDICAL SUPPLY 
P 27 REVIEW DOCUMENTS PRIOR TO FILING 
E 4 CONDITION CODE SUPPLY ITEMS 
J 10 PERFORM PRE-INVENTORY SURVEY 
H I ADVISE BASE SUPPLY OFFICER OF EXCESS NON-MEDICAL ITEMS 
B 3 DIRECT STORAGE. ISSUE. ANO SAFEGUARDING OF SECURITY ITEMS 
H 2 ARRANGE FOR WITNESSES TO OBSERVE THE DESTRUCTION OF 

MEDICAL SECURITY ITEMS 
0 15 MAINTAIN MEMO DOCUMENT REGISTER 
N 3 FORWARD ISSUE CARDS OR SHOPPING LISTS TO WAREHOUSE 
H 3 DETERMINE THE METHOD OF DESTRUCTION FOR DIFFERENT TYPES OF 

MEDICAL SUPPLIES 
L 7 FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 
G 8 POSITION MMPNC OR SCATA MATERIEL 
L 24 TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 
N 1 COMPARE SHOPPING DECK OR LIST WITH BALANCE CAROS 
P 2 ASSIGN OR CANCEL DOCUMENT NUMBERS 
E 15 INSPECT AND INVENTORY STOCK STORED IN HOSPITAL FOR AIR 

EVACUATION PROGRAM 
L 13 NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 
M 6 MAINTAIN REQUISITION HISTORY FILE 
J 13 RECORD COUNT ANO COMPUTE SHORTAGES AND OVERAGES FROM COUNT 

DATA 
F 7 IDENTIFY ITEMS TO BE TRANSFERRED 
J 1 ADJUST MINOR DISCREPANCIES ON STOCK RECORD CAROS 
0 1 ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 
E 8 DRAFT STORAGE AND OCCUPANCY REPORTS 
F 12 INSPECT CONTAINERS AND LABELS OF CORROSIVE. VOLATILE. 

COMBUSTIBLE* OR POISONOUS MATERIALS 
A 19 PLAN PROCEDURES AND SEQUENCES FOR TAKING INVENTORIES 

7.41 2.90 0.21 
14.81 1.40 0.21 

11.11 1.80 0.20 

11.11 1.71 0.19 
11.11 1.66 0.18 
11.11 1.62 0.18 
11.11 1.62 0.18 
11.11 1.46 0.16 
7.41 2.19 0.16 
7.41 2.15 0.16 

7.41 2.14 0.16 
11.11 1.41 0.16 
11.11 1.41 0.16 
7.41 2.11 0.16 

11.11 1.40 0.16 
7.41 2.09 0.16 
7.41 2.07 0.15 
7.41 2.06 0.15 

14.81 1.03 0.15 
7.41 2.05 0.15 
7.41 2.04 0.15 

11.11 1.36 0.15 
11.11 1.34 0.15 
7.41 2.01 0.15 
7.41 1.96 0.14 
7.41 1.95 0.14 

7.41 1.93 0.14 
7.41 1.87 0.14 
7.41 1.85 0.14 

7.41 1.85 0.14 
14.81 0.87 0.13 
7.41 1.70 0.13 
7.41 1.61 0.12 
7.41 1.61 0.12 
7.41 1.59 0.12 

7.41 1.51 0.11 
7.41 1.42 0.11 
3« 70 2.68 0.10 

41 1.33 0.10 
.70 2.65 0.10 
.41 1.30 0.10 

/.41 1.28 0.10 
11.11 0.84 0.09 

3.70 2.38 0.09 
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90.71 
90.91 

91.11 

91.30 
91.49 
91.67 
91.85 
92.01 
92.17 
92.33 

92.49 
92.64 
92.80 
92.96 

93.11 
93.27 
93.42 
93.57 
93.73 
93.88 
94.03 
94. 18 
94.33 
94.48 
94.62 
94.77 

94.91 
95.05 
95.19 

95.32 
95.45 
95.58 
95.7C 
95.82 
95.93 

96.05 
96.15 
96.25 

96.35 
96.45 
96.54 
96.64 
96.7 3 

96.82 



<9 SUPERVISÉ CQNTRUL OF MATERIEL DOCUMENTS 
10 PROCESS RECEIPTS FROM LOCAL PURCHASE 

2 DETERMINE REQUISITION PRIORITIES 
27 SCREEN REQUESTS FOR SUPPLIES 
23 SUPERVISE THE DISPOSAL AND SALVAGE OF MATERIEL 

7 COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
34 RECEIVE AND DISTRIBUTE CUSTODIAN REQUEST/RECEIPT 

(AF FORM 60 IB I 
30 PREPARE REQUESTS FOR CHANGES IN ALLOWANCES AND 

AUTHORIZATIONS (AF FORM 60IA) 
7 DETERMINE NEED FOR CONTRACT MAINTENANCE OF EQUIPMENT 

16 PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 
5 MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 

REQUISITIONS 
20 PREPARE INVENTORY CONTROL RECORDS FOR ACCEPTABLE TURN-INS 

0 MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 
11 EVALUATE EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 
26 RECORD TRANSACTIONS ON TRANSACTION REGISTER 
14 ORDER OFFICE SUPPLIES, FORMS, AND PUBLICATIONS 
20 VERIFY SECURITY CLASSIFICATION OF PROPERTY ITEMS 
16 INSPECT TURN-IN ITEMS 

9 PREPARE REQUISITION CARDS ( DD FORM 1348) OR TRANSACTION 
CAROS (AF FORM 139) 

14 INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 
9 DETERMINE NEED FOR EXTRA INVENTORIES 

12 RECONCILE AFMMFO LETTERS WITH WRM WORKSHEET 
6 GIVE INFORMAL TRAINING TO INDIVIDUALS 
9 FILL OUT FORMS FOR CONDEMNED ITEMS 
5 MAINTAIN FILE OF LOCAL PURCHASE ORDERS, CONTRACTS, 

RECEIVING REPORTS, OR SIMILAR DOCUMENTS 
13 OFFSET ADJUSTMENT TRANSACTION CARDS 

7 MONITOR THE INSPECTION AND ROTATION OF MMPNC PHASE I KITS 
29 VERIFY UNIT COSTS OF PROPERTY ITEMS 
16 TYPE MATERIEL SOURCE DOCUMENTS 
17 PREPARE AND DISTRIBUTE SINGLE LINE ITEM RELEASE AND RECEIPT 

DOCUMENT (DD FORM 1348) 
10 INITIATE ISSUE REQUESTS FOR ITEMS NEEDED TO COMPLETE 

ASSEMBLIES 
6 ENTER RE-INSPECTION OATES ON PROPERTY ITEMS 

11 MAINTAIN STOCK RECORD CARDS FOR LOCAL PURCHASE ITEMS 
8 KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEMS 
6 KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 

17 PREPARE REPORT OF LOCAL PURCHASES 
22 PURCHASE SMALL DOLLAR VALUE ITEMS 

4 CODE LOCAL PURCHASE DOCUMENTS 
1 ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 
2 FILE ZERO BALANCE CARDS 
8 MAINTAIN CAROS FOR DATED ITEMS (AF FORM 156) 

24 PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 
27 PLAN PROCEDURES FOR THE TRANSFER OF MATERIEL BETWEEN 

ACCOUNTS 
26 SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 

PROCUREMENT OF STOCKLISTEO ITEMS 
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7.41 1.17 
3.70 2.24 
3.70 2.20 
3.70 2.20 
3.70 2.20 
3.70 2.20 
3.70 2.06 

3.70 2.08 

3.70 2.08 
3.70 2.06 
3.70 2.08 

3.70 2.08 
3.70 2.08 
3.70 2.04 
3.70 1.99 
3.70 1.99 
3.70 1.99 
3.70 1.99 
3.70 1.99 

7.41 0.99 
3.70 1.92 
3.70 1.79 
3.70 1.79 
3.70 1.77 
7.41 0.79 

3.70 1.49 
3.70 1.44 
3.70 1.35 
3.70 1.34 
3.70 1.34 

3.70 1.27 

3.70 1.20 
3.70 1.12 
3.70 1.12 
3.70 1.12 
3.70 1.07 
7.41 0.52 
3.70 1.02 
3.70 1.02 
3.70 1.02 
3.70 1.02 
3.70 0.90 
3.70 0.90 

3.70 0.60 

0.09 96.91 
0.08 96.99 
0.08 97.07 
0.08 97.15 
0.08 97.23 
0.08 97.32 
0.08 97.39 

0.08 97.47 

0.08 97.55 
0.08 97.62 
0.08 97.70 

0.08 97.78 
0.08 97.36 
0.08 97.93 
0.07 98.00 
0.07 98.08 
0.07 98.15 
0.07 98.23 
0.07 98.JO 

0.07 98.37 
0.07 98.44 
0.07 98.51 
0.07 98.58 
0.07 98.64 
0.06 98.70 

0.06 98.76 
0.05 98.81 
0.05 98.86 
0.05 98.91 
0.05 98.96 

0.05 99.01 

0.04 99.05 
0.04 99.09 
0.04 99.13 
0.04 99.16 
0.04 99.22 
0.04 99.25 
0.04 99.29 
0.04 99.33 
0.04 99.37 
0.04 99.41 
0.03 99.44 
0.03 99.4i 

0.03 99.50 



I 
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Q 16 PREPARE REPORTS OF DISCREPANCY IN SHIPMENT FROM COMMERCIAL 
VENDORS 

Q 14 PREPARE AND SUBMIT LOCAL PURCHASE REQUESTS TO BASE 
PROCUREMENT ACTIVITY 

Q 13 PREPARE ANO SUBMIT LIST OF DELINQUENT LOCAL PURCHASE ORDERS 
TO BASE PROCUREMENT ACTIVITY 

Q 12 PREPARE AND SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 
PROCUREMENT ACTIVITY 

Q 11 PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 
ITEMS 

L 6 FILE STOCK RECORD CAROS INTO ACTIVE AND INACTIVE GROUPS 
L 4 COMPUTE THE QUANTITY ON HAND OF SUSPENDED ITEMS 
F 6 IDENTIFY PARTS OF COMPLETE ASSEMBLIES 
F 4 DETERMINE CAUSE OF UNSERVICEABLE CONDITION OF PROPERTY 
F 5 DETERMINE INTERCHANGEABILITY OF ITEMS 
P 22 PREPARE CERTIFICATES OF LOST DOCUMENTS 
A 2 ANALYZE WORKLOADS AND OEVELOPP IMPROVED WORK METHODS 
H 6 PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 

NON-MEDICAL ITEMS TO ASE SUPPLY 
8 10 SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 
B 7 SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS 191*30) 
0 28 SUBMIT SUGGESTED SOURCES OF LOCAL PURCHASE ITEMS TO BASE 

PURCHASING AND CONTRACT OFFICE (P ♦ C) 
0 19 PROCESS AND FORWARD EXEMPTIONS TO THE BUY AMERICAN ACT TO 

BASE PROCUREMENT ACTIVITY 
0 1« PREPARE SHIPPING DOCUMENTS FOR LOCAL PURCHASE CREDIT ITEMS 

BEING RETURNED TO VENDOR 
0 3 EDIT OUTPUT FOR DUE-IN AND DUE-OUT DATA OF USING ACTIVITIES 
0 8 MAINTAIN LIBRARY OF GSA CATALOGUES* VENDORS' CATALOGUES* 

AND OTHER PROCUREMENT DATA 

3.70 0.80 

3.70 0.80 

3.70 0.80 

3.70 0.80 

3.70 0.80 

3.70 0.67 
3.70 0.67 
3.70 0.67 
3.70 0.67 
3.70 0.64 
3.70 0.59 
3.70 0.55 
3.70 C.55 

3.70 0.55 
3.70 0.55 
3.70 0.54 

3.70 0.54 

3.70 0.54 

3.70 0.54 
3.70 0.51 

0.03 99.53 

0.03 99.56 

0.03 99.59 

0.03 99.62 

0.03 99.65 

0.02 99.68 
0.02 99.70 
0.02 99.73 
0.02 99.75 
0.02 99.77 
0.02 99.80 
0.02 99.82 
0.02 99.84 

0.02 99.06 
0.02 99.88 
0.02 99.90 

0.02 99.92 

0.02 99.94 

0.02 99.96 
0.02 99.98 

I 
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JOB DESCRIPTION FOR ANN IN MED MATER I El CAREER LADDER 6570 PERS RSCH LAB UFSC» 
LACKLAND AFB• TEX 78236 

DUTY JOB DESCRI P T ION» CAS ES"10331 TASKS■ 609iDUTIES> IT.MBRS- 9 
KPATH ORDER FROM 194 TO 196 GROUP STAGE* 342 

TIME PERFECTLY DESCRIBED ON DUTIES- 81.87,TASKS- 62.38 

CUMULATIVE SUN OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

d-tsk OUTY/TASK TITLE ! .* ! 

E PERFORMING WAREHOUSE FUNCTIONS 
G MAINTAINING WAR READINESS MATERIEL 
F INSPECTING PROPERTY 
M REQUISITIONING MATERIEL 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 
A PLANNING ANO ORGANIZING 
K PERFORMING INVENTORY CONTROL OF SUPPLicS 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
C EVALUATING 
I MAINTAINING LINEN SUPPLY 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 

100.00 73.93 
40.00 14.40 
60.00 9.38 
20.00 20.29 
40.00 6.29 
60.00 3.79 
60.00 3.29 
40.00 3.34 
20.00 5.92 
20.00 4.97 
20.00 2.32 

73.93 73.93 
5.76 79.69 
5.63 65.32 
4.05 89.37 
2.52 91.88 
2.25 94.13 
1.95 96.09 
1.33 97.42 
1.10 98.53 
0.99 99.52 
0.46 99.96 



GRP342 PAGE 230 

JUB DESCRIPTION FOR AHN IN MEO MATERIEL CAREER LADDER 6570 PER5 RSCH LAB (AFSC) 
LACKLAND AFB» TEX 78236 

TASK JOB DESCRIPTION,CASES-I033,TASKS- 609,DUTIES- I7,MbKS- 5 
KPATH ORDER FROM 196 TO 198 GROUP STAGE- 362 

TIME PERFECTLY DESCRIBED ÜN OUT US- 81.B7, TASKS- 62.38 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK DUTV/TASK TITLE ! ! ! 

E 27 PACK Ok CRATE ITEMS FOR SHIPPING 100.00 
E 21 LOCATE AND PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 80.00 

SLIPS OR OTHER RELEASE DOCUMENTS 
E 13 GROUP PROPERTY ITEMS FOR PACKAGING 100.00 
E 30 PLACE ITEMS IN MAREHOUSE BINS, RACKS, OR BAYS 100.00 
E 26 OPERATE FORK LIFT FOR MATERIEL HANDLING 100.00 
E 6 DELIVER OUTSHIPMENTS 100.00 
fi 9 DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 80.00 
E 62 UNLOAD INCOMING SHIPMENTS 100.00 
E 66 WRAP AND PACK PROPERTY FOR STORAGE 100.00 
E 7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 80.00 

REDISTRIBUTION AND MARKETING (R ♦ M) ACTIVITY 
E 28 PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE, THEFT, AND 100.00 

DETERIORATION 
E 26 MARK SHIPPING CONTAINERS 80.00 
E 60 SET UP BINS, RACKS, BAYS, OR OTHER STORAGE FACILITIES 100.00 
E 43 VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES BO.DO 
E 32 PREPARE AND ATTACH SHIPPING TAGS, LABELS, OR DOCUMENTS 80.00 
E 5 CONDUCT RE-MAREHOUSING OR SET UP NEW WAREHOUSES >*0.00 
E 1 CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 80.00 
G 13 ROTATE WRM 60.00 
E 23 MAKE DELIVERIES TO USING ACTIVITY 60.00 
£ 61 TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 60.00 
E 2 CLEAN AND DRY PROPERTY ITEMS 60.CO 
E 16 IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 60.00 

STORAGE 
F 13 INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSION, DECAY, OR 60.00 

DETERIORATION 
F 12 INSPECT CONTAINERS AND LABELS OF CORROSIVE, VOLATILE, 60.00 

COMBUSTIBLE, OR POISONOUS MATERIALS 
E 31 PLACE LOCATION SYMBOLS ON WAREHOUSE BINS, RACKS, OR BAYS 60.00 
E 10 EXAMINE MARKINGS ON ITEMS, CRATES, BOXES, OR PACKAGES FOR 60.00 

ACCURACY ANO LEGIBILITY 
G 5 INVENTORY WRM MATERIELS 60.00 
E 3 COMPARE IDENTITY QF ITEMS WITH ENTRIES ON SHIPPING 40.00 

DOCUMENTS 
K 18 PREPARE SALVAGE DOCUMENTS 60.00 
F 14 INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 40.00 
E 22 MAINTAIN ANC SEARCH STOCK LOCATOR FILE OR AIR FORCE 20.00 

LOCATOR CARJS 

4.64 
5.03 

4.01 
3.95 
3.70 
3.49 
4.25 
3.24 

3.23 
3.83 

2.73 

3.31 
2.61 
3.13 
3.13 
6.18 
2.82 
5.33 
3.49 
3.20 
3.15 
2.69 

2.68 

2.68 

2.66 
2.66 

3.86 
3.81 

2.44 
3.50 
6.98 

4.64 4.64 
4.02 8.67 

4.01 12.66 
3.96 16.63 
3.70 20.33 
3.49 23.02 
3.40 27.22 
3.24 30.46 
3.23 33.70 
3.06 36.76 

2.73 39.48 

2.65 42.13 
2.61 44.74 
2.50 47.24 
2.50 49.74 
2.47 52.22 
2.26 54.48 
2.13 56.61 
2.09 58.70 
1.92 60.62 
1.89 62.51 
1.62 64.13 

1.61 65.73 

1.61 67.34 

1.60 66.93 
1.60 70.53 

1.54 72.08 
1.52 73.60 

1.46 75.0( 
1.40 76.46 
1.40 77,86 

V 



E 2<í PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STURAGE AO.00 
A 3A SET UP, MAINTAIN, OR DISPOSE OF FILES AO.00 
J 9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS AO.00 
fc 16 INSPECT HANDLING, LOADING, OR STORING UF PROPERTY RELEASED AO.00 

FOR SHIPMENT 
F 15 INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS AND AO.00 

SECURITY CONDITIONS ARE MET 
P 8 FILE CORRESPONDENCE ASSOCIATED MITH DOCUMENTS 20.00 
P A CODE LOCAL PURCHASE DOCUMENTS 20.OC 
M 15 REVIEW RECEIVING DOCUMENTS 20.00 
M 10 PROCESS RECEIPTS FROM LOCAL PURCHASE 20.00 
M 5 MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 20.00 

REQUISITIONS 
M A MAINTAIN OUE-IN AND STATUS FILES FOR OUTSTANDING 20.00 

REQUISITIONS 
E 39 SEGREGATE MATERIEL TO BE INVENTORIED AO.00 
t 25 MONITOR TEMPERATURE, HUMIDITY, OR OUST CONDITIONS WITHIN AO.OC 

STORAGE FACILITY 
0 8 POSITION MMPNC OR SCATA MATERIEL 20.00 
G 6 MAKE SURVEYS TO INSURE ACCURACY OF WRM LOCATOR FILES 20.00 
E 37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST AO.00 
G 1 COMPUTE ASSETS OF WRM SHREDUUT PROGRAMS SUCH AS MMPNC, 20.00 

SCATA, GR BW/CW 
C 1 ANALYZE EFFECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 20.00 
A 2 ANALYZE WORKLOADS ANO OEVELOPP IMPROVED WORK METHODS 20.00 
E 16 ISSUC MATERIEL TO USING ACTIVITY 20.00 
I II PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 20.00 
A 28 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 20.00 
P 16 MAINTAIN FUE OF PROPERTY ACCOUNTS ¿0.00 
K 29 VERIFY UNIT COSTS OF PROPERTY ITEMS 20.00 
C 16 MAKE RECCMMENDATIONS FOR PERSONNEL ACTIONS 20.00 
L 10 MAKE ENTRIES ON STOCK LOCATOR CARDS TO SHOW CHANGES IN 20.00 

LOCATION DF PROPERTY ITEMS 
E 34 PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 20.00 
I 1 CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND 20.00 

DIRTY LINEN 
J 1 ADJUST MINOR DISCREPANCIES ON STOCK RECORD CAROS 20.00 
l 10 MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 20.00 

GRPJ42 PAGE 

3.40 1.30 
2.05 1.14 
2.71 1.09 
2.56 1.03 

2.54 1.02 

5.06 1.01 
5.06 1.01 
5.06 1.01 
5.06 1.01 
5.06 1.01 

5.06 1.01 

2.46 0.90 
2.09 0.64 

3.60 0.74 
3.60 0.74 
1.61 0.64 
3.07 0.61 

3.07 0.61 
3.07 0.61 
2.53 0.51 
2.40 0.50 
2.40 0.50 
2.45 0.49 
2.45 0.49 
2.45 0.49 
2.32 0.46 

2.32 0.46 
1.06 0.37 

1.24 0.25 
0.62 0.12 

t 

I 

JL 

231 

79.22 
R0.36 
01.44 
02.47 

03.48 

04.50 
05.51 
06.52 
07.53 
08.55 

09.56 

90.54 
91.38 

92.12 
92.85 
93.50 
94.11 

94. 72 
95.34 
96.84 
96.34 
96.04 
97.33 
97.02 
90.31 
90.77 

99.24 
99.61 

99.86 
99.98 

a É ¿ 
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GRP359 PAGE 232 

JOB DESCRIPTION FOR AHN IN HEO MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 
LACKLAND AFb, TEX 78236 

DUTY JOB DESCRIPTION,CASES-L033,TASKS- 609,DUTIES- 17,MbRS- 13 
KPATH ORDER FROM 210 TO 222 GROUP STAGE- 359 

TIME PERFECTLY DESCRIBED ON DUTIES- 91.09,TASKS- 61.75 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

O-TSK ÛUTY/TASK TITLE 

E PERFORMING WAREHOUSE FUNCTIONS 
F INSPECTING PROPERTY 

PERFORMING LOCAL PURCHASE FUNCTIONS 
MAINTAINING WAR READINESS MATERIEL 
INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
DIRECTING ANO IMPLEMENTING 
SUPPORTING INVENTORY CONTROL OF SUPPLIES 
EVALUATING 
PERFORMING MACHINE ROOM ANO ISSUING FUNCTIONS 

A PLANNING AND ORGANIZING 

100.00 93.61 
30.77 6.67 
15.36 7.83 
23.06 6.99 
15.38 6.86 
15.36 5.61 
7.69 6.11 
7.69 3.57 
7.69 2.35 
7.69 2.08 

93.61 93.61 
1.38 96.79 
1.20 95.99 
1.15 97.16 
1.05 98.20 
0.86 99.06 
0.32 99.3B 
0.27 99.65 
0.18 99.83 
0.16 99.99 
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JUB DESCRIPTION EUR AMN IN MED MATERIEL CAREER lADOiR 6570 PERS RSCH LAB (AFSCI 
LACKLAND AFB* TEX 76236 

TASK JOB DESCRI PT ION»CAS ES"1033» TASKS" 609,DUTIES- 17,MBRS- 13 
KPATH ORDER FROM 210 TO 222 GROUP STAGE- 359 

TIME PERFECTLY DESCRIBED Qw DUTTES- 91.09.TASKS- 61.75 

EMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMOERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

O-TSK DUTY/TASK TITLE ! ! *. ! 

E 16 ISSUE MATERIEL TO USING ACTIVITY 
E 21 LOCATE AND PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 

SLIPS OR OTHER RELEASE DOCUMENTS 
E 62 UNLOAD INCOMING SHIPMENTS 
E 23 MAKE DELIVER(ES TO USING ACTIVITY 
E 3D PLACE ITEMS IN WAREHOUSE BINS, RACKS, OR BAYS 
E 43 VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 
E 61 TAKE ACTION ON STOCK AS DIRECTED BY AFHMFO 
E 3 COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 

DOCUMENTS 
c 17 ISSUE DATED ITEMS 
t 37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST 
E 11 FORWARD COPIES OF RELEASE/RECEIPT DOCUMENTS TO STOCK 

RECORDS SECTION (DO FORM 1368-1) 
E 14 IDENTIFY ITEMS REOUIRING REFRIGERATED OR OTHER SPECIAL 

STORAGE 
E 5 CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 
E 60 SET UP BINS, RACKS, BAYS, OR OTHER STORAGE FACILITIES 
E 29 PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STORAGE 
E 9 DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
E 10 EXAMINE MARKINGS ON ITEMS, CRATES, BOXES, OR PACKAGES FOR 

ACCURACY AND LEGIBILITY 
E 38 SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 
E 16 INSPECT HANDLING, LOADING, OR STORING OF PROPERTY RELEASED 

FOR SHIPMENT 
E 27 PACK OR CRATE ITEMS FOR SHIPPING 
E 33 PREPARE BASE WAKfeHOUSE LOCATION CHANGE NOTICES 

(AF FORM 136) 
E 28 PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE, THEFT, AND 

DETERIORATION 
E 26 OPERATE FORK LIFT FOR MATERIEL HANDLING 
J 9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
E 36 PREPARE FORMS FUR DAMAGED OR IMPROPER SHIPMENT 
B 17 SUPERVISE PHYSICAL ISSUING OF MATERIEL 
E 22 MAINTAIN AND SEARCH STOCK LOCATOR FILE OR AIR FORCE 

LOCATOR CARDS 
E 25 MONITOR TEMPERATURE, HUMIDITY, OR OUST CONDITIONS WITHIN 

STORAGE FACILITY 
0 25 RECEIVE, INSPECT, AND STORE LOCAL PURCHASE ITEMS 
F 13 INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSION, DECAY, OR 

DETERIORATION 

92.31 8.38 
86.62 8.72 

92.31 7.63 
86.6^ 7.82 
76.92 7.60 
86.62 6.33 
92.31 5.61 
86.62 6.06 

92.31 6.51 
76.92 6.31 
06.62 6.96 

86.62 6.61 

61.56 6.33 
53.85 6.72 
61.56 3.66 
66.15 3.89 
30.77 5.21 

23.08 6.7« 
38.66 3.19 

30.77 3.72 
15.38 7.38 

30.77 3.55 

15.36 7.11 
15.38 6.86 
15.36 5.69 
15.36 5.61 
15.38 5.59 

30.77 2.61 

15.38 6.09 
15.36 6.62 

7.76 7.76 
7.38 15.12 

6.86 21.98 
6.62 20.59 
5.69 36.28 
5.36 39.6*. 
5.18 66.B3 
5.11 69.96 

5.09 55.02 
6.85 59.88 
6.18 66.05 

3.73 67.79 

2.66 70.65 
2.56 72.99 
2.25 75.26 
1.79 77.06 
1.60 78.66 

1.56 80.19 
1.23 81.62 

1.16 62.56 
1.16 83.70 

1.09 86.79 

1.C9 85.89 
1.05 86.96 
0.88 1' 7.82 
0.86 88.68 
0.86 89.56 

0.80 90.36 

0.78 91.13 
0.68 91.01 
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E 31 PLACE LOCATION SYMBOLS ON WAREHOUSE BINS. RACKS. OR BAYS 
G 5 INVENTORY WRN MATERIELS 
E l CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 
E 6 DELIVER OUTSHIPMENTS 
E 20 LIST COMPONENT PART SHORTAGES 
E A4 WRAP ANO PACK PROPERTY FOR STORAGE 
E 24 MARK SHIPPING CONTAINERS 
£ 32 PREPARE ANO ATTACH SHIPPING TAGS* LABELS. OR DOCUMENTS 
Q 29 VALIDATE ANO DISTRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 
F 16 INSPECT TURN-IN ITEMS 
G 13 ROTATE WRM 
L T FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 
E 7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 

REDISTRIBUTION AND MARKETING (R ♦ Ml ACTIVITY 
F 9 IDENTIFY WAR READINESS MATERIEL TO PREVENT UNAUTHORIZED 

MOVEMENT OR USE 
C 8 CONDUCT INSPECTIONS OF WAREHOUSE WORK METHODS 
E 12 FORWARD CR RECEIVE EQUIPMENT ITEMS FOR USER TESTS 
E 36 RECEIVE. ISSUE. OR PACKAGE SECURITY ITEMS 
A I ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 
E 19 LIST EXPENDABLE ITEMS CONSUMED IN THE MEDICAL SUPPLY 

OPERATION 
G 8 POSITION MMPNC OR SCATA MATERIEL 
E 4 CONDITION CODE SUPPLY ITEMS 
N IS OFFSET TRANSACTION CARDS BEHIND BALANCE CARDS 
N 14 OFFSET LOCAL PURCHASE TRANSACTION CAROS BEHIND BALANCE 

CAROS 
E 15 INSPECT ANO INVENTORY STOCK STORED IN HOSPITAL FOR AIR 

EVACUATION PROGRAM 
t 2 CLEAN AND DRY PROPERTY ITEMS 

13.36 4.24 
7.69 B.33 

15.36 3.96 
13.36 3.90 
23.06 2.50 
15.36 3.33 
15.36 3.15 
15.36 2.91 
7.69 5.46 
7.69 5.36 
7.69 5.26 
7.69 4.11 

15.36 1.90 

15.38 1.83 

7.69 3.57 
15.36 1.28 
7.69 2.38 
7.69 2.OB 
7.69 2.04 

7.69 1.37 
7.69 1.19 
7.69 1.18 
7.69 1.18 

7.69 1.16 

7.69 1.18 

0.65 92.46 
0.64 93.10 
0.61 93.71 
0.60 94.31 
0.56 94.BR 
0.51 93.40 
0.48 93.68 
0.45 96.33 
0.42 96.75 
0.41 97.16 
0.40 97.57 
0.32 97.88 
0.29 96.18 

0.28 96.46 

0.27 98.74 
0.20 98.93 
0.16 99.12 
0.16 99.26 
0.16 99.43 

0.11 99.54 
0.09 99.63 
0.09 99.72 
0.09 99.61 

0.09 99.90 

0.09 99.99 

! 

1 
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JOB DESCRIPTION FOR AMN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB IAFSC) 
LACKLAND AFB• TEX 78236 

DUTY JOB DESCRIPTION*CASESa10331 TASKSa 609,DUTIES- 17,MBRS- 9 
KPATH ORDER FROM 265 TO 253 GROUP STAGE- 221 

TIME PERFECTLY DESCRIBED ON DUTIES- 86.85,TASKS- 58.30 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK DUTY/TASK TITLE 

E PERFORMING MAREHOUSE FUNCTIONS 
G MAINTAINING NAR READINESS MATERIEL 
0 PERFORMING LOCAL PURCHASE FUNCTIONS 
B DIRECTING ANO IMPLEMENTING 
D TRAINING 
H REPORTING ANO DISPOSING OF MATERIEL 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
A PLANNING AND ORGANIZING 

100.00 
22.22 
11.11 
11.11 
22.22 
11.11 
11.11 
11.11 

91.56 
12.89 
16.2S 
12.76 
6.32 
6.06 
3.03 
1.56 

91.56 
2.86 
1.59 
1.62 
1.60 
0.67 
0.36 
0.17 

91.56 
96.60 
95.99 
97.61 
98.81 
99.69 
99.82 
99.99 
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JOB DESCRIPTION FOR AMN IN MED MATERIEL CAREER LADDER 6570 PERS RSCh LAB (AFSCJ 
LACKLAND AFB, TEX 78236 

TASK JOB DESCRI PT I ON*CASES■1033»TASKS" 409,DUTIES- 17,MBRS- 9 
KPATH ORDER FROM 245 TO 253 GROUP STAGE- 221 

TIME PERFECTLY DESCRIBED ON DUTIES- 88.85,TASKS- 58.30 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE 

E 
E 
E 
E 

E 
E 
E 
E 
E 
E 
E 
E 

E 
E 
Q 
0 
E 

E 
G 
B 
E 
E 
H 

E 

B 
G 
G 
G 
E 

J 
E 

E 

18 ISSUE MATERIEL TO USING ACTIVITY 
9 DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 

23 MAKE DELIVERIES TO USING ACTIVITY 
21 LOCATE AND PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 

SLIPS OR OTHER RELEASE DOCUMENTS 
26 OPERATE FORK LIFT FOR MATERIEL HANDLING 

1 CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 
30 PLACE ITEMS IN MAREHOUSE BINS, RACKS, OR BAYS 

6 DELIVER OUTSHIPMENTS 
42 UNLOAD INCOMING SHIPMENTS 
17 ISSUE OATEO ITEMS 

5 CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 
7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 

REDISTRIBUTION ANO MARKETING (R ♦ M) ACTIVITY 
29 PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STORAGE 
36 RECEIVE, ISSUE* OR PACKAGE SECURITY ITEMS 
25 RECEIVE, INSPECT, AND STORE LOCAL PURCHASE ITEMS 

6 GIVE INFORMAL TRAINING TO INDIVIDUALS 
10 EXAMINE MARKINGS ON ITEMS, CRATES, BOXES, OR PACKAGES FOR 

ACCURACY AND LEGIBILITY 
37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST 

7 MONITOR THE INSPECTION AND ROTATION OF MMPNC PHASE I KITS 
17 SUPERVISE PHYSICAL ISSUING OF MATERIEL 
27 PACK OR CRATE ITEMS FOR SHIPPING 
40 SET UP BINS, RACKS, BATS, OR OTHER STORAGE FACILITIES 

3 determine the METHOD OF DESTRUCTION FOR DIFFERENT TYPES OF 
MEDICAL SUPPLIES 

14 IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 
STORAGE 

15 SUPERVISE MEDICAL MATERIEL SPECIALISTS (91550) 
12 RECONCILE AFMMFQ LETTERS WITH WRM WORKSHEET 

8 POSITION MMPNC OR SCATA MATERIEL 
5 INVENTORY WRM MATERIELS 

28 PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE, THEFT, AND 
DETERIORATION 

9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
25 MONITOR TEMPERATURE, HUMIDITY, OR DUST CONDITIONS WITHIN 

STORAGE FACILITY 
3 COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 

OOCUMFNTS 

100.00 12.81 
88.89 12.04 
88.89 12.03 
77.78 13.24 

88.89 9.36 
77.78 9.17 
55.56 9.75 
46.44 11.20 
44.44 8.97 
44.44 6.11 
22.22 10.63 
33.33 6.77 

33.33 5.87 
22.22 B.80 
11.11 14.28 
11.11 10.64 
22.22 5.07 

22.22 4.96 
22.22 4.89 
11.11 8.51 
22.22 3.89 
11.11 6.15 
11.11 6.06 

11.11 5.88 

11.11 4.25 
11.11 4.00 
11.11 4.00 
11.11 4.00 
11.11 3.77 

11.11 3.03 
11.11 3.03 

11.11 2.94 

12.81 12.81 
10.70 23.51 
10.70 34.21 
10.30 44.51 

8.32 52.83 
7.13 59.96 
5.42 65.38 
4.98 70.36 
3.99 74.35 
2.72 77.06 
2.36 79.42 
2.26 81.68 

1.96 83.64 
1.96 85.60 
1.59 87.18 
1.18 88.36 
1.13 89.49 

1.10 90.59 
1.09 91.68 
0.95 92.63 
0.86 93.49 
0.68 94.17 
0.67 94.85 

0.65 95.50 

0.47 95.97 
0.44 96.42 
0.44 96.86 
0.44 97.31 
0.42 97.73 

0.34 98.06 
0.34 98.40 

0.33 9Ö.73 
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e 
o 
E 
A 

13 ROTATE WAR 
6 MAKE SURVEYS TO INSURE ACCURACY OF WRM LOCATOR FILES 

44 WRAP ANO PACK PROPERTY FOR STORAGE 
7 INDOCTRINATE NEWLY ASSIGNED PERSONNEL 

41 TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 
28 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 

11.11 2.00 0.22 
11.11 2.00 0.22 
11.11 2.00 0.22 
11.11 2.00 0.22 
11.11 1.89 0.21 
11.11 1.54 0.17 
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98.95 
99.17 
99.39 
99.61 
99.82 
99.99 
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JOB UESCRIPTIQM FOR AMN IN MED MATERIEL CAREER LADDER 6370 PERS RSCH LAB (AFSC) 
LACKLAND AFB« TEX 78236 

DUTY JOB DESCRIPTION,CASES-1033*TASKS- 409,DUTIES- 17,M0RS- 50 
KPATH ORDER FROM 262 TO 311 GROUP STAGE- 113 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT HY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS... 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

O-TSK OUTY/TASK TITLE ! 1 ! 

I MAINTAINING LINEN SUPPLY 
E PERFORMING WAREHOUSE FUNCTIONS 
B DIRECTING AND IMPLEMENTING 
A PLANNING ANO ORGANIZING 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
F INSPECTING PROPERTY 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 
C EVALUATING 
M REQUISITIONING MATERIEL 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
0 PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
D TRAINING 
G MAINTAINING WAR READINESS MATERIEL 
N PERFORMING MACHINE ROOM AND ISSUING FUNCTIONS 
H REPORTING AND DISPOSING OF MATERIEL 

100.00 77.07 
46.CU 27.67 
34.00 6.30 
32.00 5.71 
22.00 4.50 
16.00 5.61 
IB.00 4.91 
16.00 5.50 
16.00 4.00 
12.GO 4.32 
16.00 2.97 
8.00 3.95 
6.00 3.84 

10.00 2.28 
6.GU 1.39 
6.00 1.34 

77.07 77.07 
12.73 89.80 
2.14 91.94 
1.83 93.76 
0.99 94.76 
0.90 95.65 
0.S8 96.54 
0.B8 97.42 
0.64 90.06 
0.52 98.58 
0.47 99.05 
0.32 99.37 
0.23 99.60 
0.23 99.83 
0.08 99.91 
0.08 99.99 

% 
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JoB DESCRIPTION FOR AHN IN MED MATERIEL CAREER LADDER 6570 PERS RSCM lAB (AFSC) 
LACKLAND AFB• TEX 78236 

TASK JOB DESCRIPTION,CASES-1033,TASKS- 409,DUTIES- 17,M8RS- 50 
KPATH ORDER FROM 262 TO 311 GROUP STAGE- 113 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTV/TASK TITLE ! '. ’ 

8 ESTIMATE OR COUNT QUANTITIES OF ISSUED AND PICKED UP LINENS 92.00 
l 11 PICK UP LINENS FROM AND OELiVER TO USING ACTIVITY 86.00 
I 20 SEND LINEN TO LAUNDRY AND RECEIVE FROM LAUNDRY 94.00 
1 1 CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND 84.00 

OIRTY LINEN 
I 10 MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 90.00 
I 17 PROTECT CLEAN LINENS FROM DUST 82.00 
I 19 SCREEN LINEN TO DETECT DAMAGED OR WORN ITEMS 82.00 
I 2 COMPLETE LINEN SUPPLY RECORDS (AF FORM 581) 70.00 
I 16 PROCESS CLOTHING ITEMS OF HOSPITAL PERSONNEL 64.00 
I 9 INVENTORY CONTROLLED LINEN ITEMS 70.00 
I 15 PREPARE FORMS FOR TURN-IN OF LINEN TO THE LAUNDRY 54.00 
I 18 REPAIR OR REPLACE WORN OR DAMAGED LINENS 66.00 
I 12 PREPARE AND FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 58.00 
I 5 DEVISE CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND OIRTY 54.00 

LINEN 
I 7 DYE WORN LINENS 58.00 
E 23 MAKE DELIVERIES TO USING ACTIVITY 24.00 
I 4 COORDINATE NEGOTIATIONS FOR THE LAUNDERING OF LINENS 38.00 
I 3 COMPUTE LINEN LEVELS FOR USING ACTIVITIES 48.00 
E 9 DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 28.00 
I 13 PREPARE AND SUBMIT QUARTERLY LINEN INVENTORY AND 34.00 

CONSUMPTION REPORT 
E 1 CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 26.00 
E 30 PLACE ITEMS IN WAREHOUSE BINS, RACKS, OR BAYS 28.00 
E 42 UNLOAD INCOMING SHIPMENTS 24.00 
E 18 ISSUE MATERIEL TO USING ACTIVITY 24.00 
8 12 SUPERVISE LINEN SUPPLY ACTIVITY 20.00 
J 9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 18.OD 
E 44 WRAP AND PACK PROPERTY FOR STORAGE 16.00 
I 6 DRAFT ANO SUBMIT LINEN SUPPLY BUDGET ESTIMATES 16.00 
I 14 PREPARE AND SUBMIT REPORTS OF SURVEY 12.00 
E 40 SET UP BINS, RACKS, BAYS, OR OTHER STORAGE FACILITIES 14.00 
E 7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 16.00 

REDISTRIBUTION AND MARKETING (R ♦ M) ACTIVITY 
C 11 EVALUATE EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 12.00 
A 34 SET UP, MAINTAIN, OR DISPOSE OF FILES 18.00 
K 18 PREPARE SALVAGE DOCUMENTS 14.00 
B 1 ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 16.00 
A 7 COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 10.00 

8.86 8.16 8.16 
9.25 7.95 16.11 
8.26 7.76 23.87 
6.83 5.73 29.60 

6.01 5.41 35.01 
5.86 4.81 39.82 
5.63 4.62 44.44 
6.23 4.36 48.80 
6.50 4.16 52.96 
5.12 3.59 56.54 
5.88 3.18 59.72 
4.67 3.08 62.80 
4.89 2.84 65.64 
5.17 2.79 68.43 

4.39 2.55 70.98 
8.20 1.97 72.95 
5.14 1.95 74.90 
4.07 1.95 76.85 
5.48 1.53 78.39 
3.49 1.19 79.58 

4.29 1.11 80.69 
3.45 0.97 81.66 
3.90 0.94 82.59 
3.42 0.82 83.42 
3.98 0.80 84.21 
3.27 0.59 84.60 
3.22 0.51 85.31 
3.15 0.50 85.82 
4.08 0.49 86.31 
3.31 0.46 86.77 
2.88 0.46 87.23 

3.84 0.46 87.69 
2.34 0.42 88.11 
2.93 0.41 88.52 
2.40 0.38 88.91 
3.69 0.37 69.28 
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E 29 PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STORAGl 
E 37 kQTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST 
E 6 DELIVER GUTSHIPMENTS 
F 3 DESIGNATE ITEMS FOR DISPOSAL 
A 2 ANALYZE WORKLOADS AND OEVELOPP IMPROVED WORK METHODS 
B 6 MONITOR THE MEDICAL INVENTORY MANAGEMENT SYSTEM (MIMS) 
E 5 CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 
E 27 PACK OR CRATE ITEMS FOR SHIPPING 
E 32 PREPARE AND ATTACH SHIPPING TAGS. LABELS. OR DOCUMENTS 
P 7 FILE COMPLETED DOCUMENTS 
E 2* MARK SHIPPING CONTAINERS 
A 1 ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 
E A3 VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 
E 21 LOCATE AND PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 

SLIPS OR OTHER RELEASE DOCUMENTS 
Ü 16 MAINTAIN PERSONAL CLOTHING AND EQUIPMENT RECORDS 
t 31 PLACE LOCATION SYMBOLS ON WAREHOUSE BINS. RACKS. OR BAYS 
P 2 ASSIGN OR CANCEL DOCUMENT NUMBERS 
E 16 INSPECT HANDLING. LOADING* OR STORING OF PROPERTY RELEASED 

FOR SHIPMENT 
B 8 SUPERVISE CIVILIAN PERSONNEL 
B 7 SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS (915301 
E 39 SEGREGATE MATERIEL TO BE INVENTORIED 
G 5 INVENTORY WRM MATERIELS 
E 17 ISSUE DATED ITEMS 
D 6 GIVE INFORMAL TRAINING TO INDIVIDUALS 
E 3 COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 

DOCUMENTS 
J 2 CALCULATE THE INVENTORY BALANCE 
L 15 POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 
K 25 REQUEST WAREHOUSE TO DELIVER MATERIEL 
L 21 RECEIVE AND DISTRIBUTE INCOMING AND OUTGOING HAIL 
M 9 PREPARE REQUISITION CAROS (OD FORM 1348) OR TRANSACTION 

CAROS (AF FORM 159) 
F 14 INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 
A 11 ESTABLISH WORK SCHEDULES 
F 21 VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 
M 5 MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 

REQUISITIONS 
J 13 RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 

DATA 
E 36 RECEIVE. ISSUE. OR PACKAGE SECURITY ITEMS 
A 26 PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
F 16 INSPECT TURN-IN ITEMS 
E 26 PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE. THEFT. AND 

DETERIORATION 
P 19 MAINTAIN SUPPLY DOCUMENT REGISTER 
A 28 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 
M 6 MAINTAIN REQUISITION HISTORY FILE 
K 8 ESTABLISH MINIMUM STOCK LEVELS 
F 13 INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSION. DECAY. OR 

DETERIORATION 
P 27 REVIEW DOCUMENTS PRIOR TO FILING 

16.00 2.08 0.33 
14.00 2.25 0.31 
10.00 2.73 0.27 
12.00 2.24 0.27 
6.00 4.45 0.27 
8.00 3.32 0.27 
8.00 3.25 0.26 

16.00 1.61 0.26 
16.00 1.59 0.25 
12.00 2.07 0.25 
10.00 2.44 0.24 
10.00 2.20 0.22 
12.00 1.75 0.21 
12.00 1.68 0.20 

6.00 3.27 0.20 
12.00 1.61 0.19 
6.00 3.12 0.19 
4.00 4.65 0.19 

6.00 3.OB 0.18 
6.00 3.06 0.18 
8.00 2.08 0.17 

10.00 1.58 0.16 
10.00 1.56 0.16 
4.00 3.87 0.15 
8.00 1.92 0.15 

6.00 2.50 0.15 
6.00 2.49 0.15 
6.0C 2.35 0.14 
B.OU 1.73 0.14 
6.00 2.30 0.14 

H.00 3.33 0.13 
4.00 3.22 0.13 
8.00 1.54 0.12 
4.00 2.95 0.12 

4.00 2.93 0.12 

6.00 1.91 0.11 
6.00 1.91 0.11 
6.00 1.67 0.11 

10.00 1.11 0.11 

6.00 1.84 0.11 
2.00 5.48 0.11 
4.00 2.55 0.10 
4.00 2.55 0.10 
6.00 1.61 0.10 

6.00 1.55 0.09 
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89.61 
89.92 
90.20 
90.47 
90.73 
91.00 
91.26 
91.52 
91.77 
92.02 
92.26 
92.48 
92.69 
92.89 

93.09 
93.26 
93.47 
93.66 

93.64 
94.03 
94.19 
94.35 
94.51 
94.66 
94.81 

94.96 
95.11 
95.26 
95.39 
95.53 

95.67 
95.79 
95.92 
96.03 

96.15 

96.27 
96.38 
96.49 
96.60 

96.71 
96.82 
96.93 
97.03 
97.12 

97.22 



F 4 DETERMINE CAUSE C1F UNSERVICEABLE CONDITION OF PROPERTY 
E U FORWARD COPIES OF RElEASE/RtCEIPT DOCUMENTS TO STOCK 

RECORDS SECTION (DO FORM 1348-11 
E 38 SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 
E 41 TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 
D 7 INDOCTRINATE NEWLY ASSIGNED PERSONNEL 
B 23 SUPERVISE THE DISPOSAL AND SALVAGE OF MATERIEL 
B 22 SUPERVISE STORAGE AND RECEIPT OF MATERIEL 
B 20 SUPERVISE REQUISITIONING OF MATERIEL 
B 17 SUPERVISE PHYSICAL ISSUING OF MATERIEL 
A 25 PLAN PROCEDURES FOR THE DELIVERY, ISSUE, RECEIPT, AND 

STORAGE OF MATERIEL 
P 9 FILE UP-DATED DOCUMENT REGISTERS 
E 14 IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 

STORAGE 
K 29 VERIFY UNIT COSTS OF PROPERTY ITEMS 
K 24 RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 
J 3 COMPUTE INVENTORY ACCURACY PERCENTAGES 
C 3 COMPLETE PERSONEL PERFORMANCE REPORTS 
M 4 MAINTAIN OUE-IN AND STATUS FILES FOR OUTSTANDING 

REQUISITIONS 
C 9 DETERMINE NEED FOR EXTRA INVENTORIES 
P 26 RECORD TRANSACTIONS ON TRANSACTION REGISTER 
0 27 PREPARE DROPPAGE ALLOWANCE DOCUMENTS FOR NON-MEDICAL 

EQUIPMENT 

E 10 EXAMINE MARKINGS ON ITEMS, CRATES, BOXES, OR PACKAGES FOR 
ACCURACY AND LEGIBILITY 

P 17 MAINTAIN FILE OF UP-DATED TRANSACTION REGISTERS 
L It PREPARE AND DISTRIBUTE SINGLE LINE ITEM RELEASE AND RECEIPT 

DOCUMENT (00 FORM 1348) 
A 19 PLAN PROCEDURES AND SEQUENCES FOR TAKING INVENTORIES 
N 6 KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 
L 14 ORDER OFFICE SUPPLIES, FORMS, AND PUBLICATIONS 
C 14 EVALUATE MEDICAL MATERIEL COMPLAINTS OR SUGGESTIONS FOR 

CORRECTIVE ACTION 
0 32 PREPARE TEMPORARY CUSTODY RECEIPTS (AF FORM 1297) 
E 2 CLEAN AND DRY PROPERTY ITEMS 
G 13 ROTATE WRM 
F 15 INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS AND 

SECURITY CONDITIONS ARE MET 
J 1 ADJUST MINOR DISCREPANCIES ON STOCK RECORD CARDS 
P 8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
K 9 FILL OUT FORMS FOR CONDEMNED ITEMS 
H 6 PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 

NON-MEDICAL ITEMS TO BASE SUPPLY 
E 35 PROCESS PROPERTY ACCOMPANYING PATIENTS 
K 12 NOTIFY USING ACTIVITY OF MATERIEL DELIVERY DATES 
H 5 PREPARE DESTRUCTION DOCUMENTS FOR AND DESTROY MEDICAL 

EXCESS 
M 15 REVIEW RECEIVING DOCUMENTS 
M 12 RECORD FUND OBLIGATIONS 
M 7 POST STOCK DOLLAR VALUES TO OBLIGATION AUTHORITY (OA) 
J 10 PERFORM PRE-INVENTORY SURVEY 

GPR113 PAGE 

8.00 
6.00 

6.00 
8.00 
2.00 
2.00 
2.00 
2.00 
2.00 
4.00 

4.00 
6.00 

2.00 
2.00 
2.00 
2.00 
4.00 

4.00 
4.00 
2.00 

6.00 

2.00 
2.00 

4.00 
4.00 
4.00 
2.00 

4.00 
2.00 
6.00 
2.00 

2.00 
2.00 
2.00 
2.00 

2.00 
2.00 
2.00 

4.00 
2.00 
2.00 
2.00 

1.12 
1.48 

1.42 
0.97 
3.77 
3.77 
3.77 
3.77 
3.77 
1.86 

1.77 
1.15 

3.33 
3.33 
3.33 
3.33 
1.62 

1.57 
1.46 
2.82 

0.90 

2.61 
2.61 

1.29 
1.27 
1.26 
2.52 

1.15 
2.21 
0.65 
1.87 

1.81 
1.74 
1.74 
1.74 

1.74 
1.67 
1.67 

0.59 
1.10 
1.10 
1.10 

0.09 
0.09 

0.09 
0.08 
0.08 
0.08 
0.08 
0.08 
0.08 
0.07 

0.07 
0.07 

0.07 
0.07 
0.07 
0.07 
0.06 

0.06 
0.06 
0.06 

0.05 

0.05 
0.05 

0.05 
0.05 
0.05 
0.05 

0.05 
0.04 
0.04 
0.04 

0.04 
0.03 
0.03 
0.03 

0.03 
0.03 
0.03 

0.02 
0.02 
0.02 
0.02 
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97.31 
97.40 

97.48 
97.56 
97.63 
97.71 
97.78 
97.86 
97.94 
98.01 

98.08 
98.15 

98.22 
98.28 
98.35 
98.42 
98.48 

98.54 
98.60 
98.66 

98.71 

98.76 
98.82 

98.87 
98.92 
98.97 
99.02 

99.07 
99.11 
99.15 
99.19 

99.22 
99.2-i 
99.29 
99.33 

99.36 
99.40 
99.43 

99.45 
99.47 
99.50 
99.52 
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E 15 INSPECT ANO INVENTORY STOCK STORED IN HOSPITAL FOR AIR 
EVACUATION PROGRAM 

0 10 MAINTAIN AND ISSUE STOCKS OF NON-MEDICAL SUPPLIES 
M 11 RECONCILE SHIPPING DOCUMENTS MITH REQUISITIONS 
L 3 COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
K 27 SCREEN REQUESTS FOR SUPPLIES 
N 20 PREPARE PCAM DAILY UTILIZATION REPORT 
A 3 APPOINT INVENTORY SUPERVISOR OR TEAMS 
N 7 KEYPUNCH PCAM CAROS FOR MEDICAL SUPPLY 
L 12 NOTIFY AFMMFO OF ITEMS SUSPENDED 
L 6 MAINTAIN CAROS FOR DATED ITEMS (AF FORM 156) 
P 16 MAINTAIN FILE OF PROPERTY ACCOUNTS 
P 5 DISPOSE OF INACTIVE DOCUMENTS 
L 7 FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 
L 6 FILE STOCK RECORD CARDS INTO ACTIVE AND INACTIVE GROUPS 
K 17 PREPARE REPORTS OF DISCREPANCY (AF FORM 672) 
H 6 REVIEW EXCESS EQUIPMENT OR SUPPLY TURN-IN DOCUMENTS AND 

DETERMINE EXCESS OR SALVAGE ACTION 
G 3 COMPUTE PEACETIME OPERATING STOCKS (POS) REQUIREMENTS 
c 34 PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 
E 33 PREPARE BASE WAREHOUSE LOCATION CHANGE NOTICES 

(AF FORM 136) 
B 5 MONITOR EXCESS ITEMS PROGRAM 
B 3 DIRECT STORAGE« ISSUE« ANO SAFEGUARDING OF SECURITY ITEMS 
A 10 ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 

A 5 COMPUTE ECONOMIC ORDER QUANTITIES (EOQS) 
A 4 ASSIGN ISSUE PRIORITIES 
M 2 DETERMINE REQUISITION PRI (TIES 
L 24 TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 
J 11 PREPARE INVENTORY ADJUSTMENT DOCUMENTS (AF FORM 85) 
E 4 CONDITION CODE SUPPLY ITEMS 
G 8 POSITION MMPNC OR SCATA MATERIEL 
G 7 MONITOR THE INSPECTION AND ROTATION OF MMPNC PHASE I KITS 
F 20 VERIFY SECURITY CLASSIFICATION OF PROPERTY ITEMS 
F 9 IDENTIFY WAR READINESS MATERIEL TO PREVENT UNAUTHORIZED 

MOVEMENT OR USE 
F 7 IDENTIFY ITEMS TO BE TRANSFERRED 
F 5 DETERMINE INTERCHANGEABILITY OF ITEMS 
E 13 GROUP PROPERTY ITEMS FOR PACKAGING 
A 27 PLAN PROCEDURES FOR THE TRANSFER OF MATERIEL BETWEEN 

ACCOUNTS 
A 23 PLAN PROCEDURES FOR MAKING INVENTORY ADJUSTMENTS 

2.00 1.10 0.02 99.54 

2.00 0.87 
2.00 0.87 
2.00 0.87 
2.00 0.87 
2.00 0.84 
2.00 0.84 
2.00 0.77 
2.00 0.77 
2.00 0.77 
2.00 0.62 
2.00 0.62 
2.00 0.62 
2.00 0.62 
2.00 0.62 
2.00 0.62 

0.02 99.56 
0.02 99.58 
0.02 99.59 
0.02 99.61 
0.02 99.63 
0.02 99.64 
0.02 99.66 
0.02 99.67 
0.02 99.69 
0.01 99.70 
0.01 99.72 
0.01 99.73 
0.01 99.74 
0.01 99.75 
0.01 99.77 

2.00 0.62 0.01 99.76 
2.00 0.62 0.01 99.79 
2.00 0*62 0.01 99.80 

2.00 0.62 
2.00 0.62 
2.00 0.62 
2.00 0.62 
2.00 0.62 
2.00 0.55 
2.00 0.55 
2.00 0.55 
2.00 0.55 
2.00 0.45 
2.00 0.45 
2.00 0.45 
2.00 0.45 

0.01 99.82 
0.01 99.83 
0.01 99.84 
0.01 99.85 
0.01 99.87 
0.01 99.88 
0.01 99.89 
0.01 99.90 
0.01 99.91 
0.01 99.92 
0.01 99.93 
0.01 99.94 
0.01 99.95 

2.00 0.45 
2.00 0.45 
2.00 0.45 
2.00 0.45 

0.01 99.95 
0.01 99.96 
0.01 99.97 
0.01 99.98 

2.00 0.45 0.01 99.99 

't 

I 



GRP249 PAGE 24> 

JUB DESCRIPTION FÜR AMN IN MED HATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 

LACKLAND AFB, TEX 78236 

DUTY JOB 0ESCRIPTI0NtCASES-I033,TASKS« 409,DUTIES« I7.MBRS« 5 
KPATH ORDER FROM 312 TO 316 GROUP STAGE« 249 

TIME PERFECTLY DESCRIBED ON DUTIES- 77.35,TASKS- 62.10 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE 

Q PERFORMING LOCAL PURCHASE FUNCTIONS 
I MAINTAINING L1NFN SUPPLY 
E PERFORMING WAREHOUSE FUNCTIONS 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 
M REQUISITIONING MATERIEL 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
0 PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
N PERFORMING MACHINE ROOM AND ISSUING FUNCTIONS 
F INSPECTING PROPERTY 
G MAINTAINING WAR READINESS MATERIEL 
C EVALUATING 
B DIRECTING AND IMPLEMENTING 

100.00 
100.00 
80.00 
60.00 
60.00 
60.00 
60.00 
40.00 
20.00 
40.00 
20.00 
20.00 
20.00 
20.00 

35.BO 
33.22 
15.00 
10.13 
9.09 
3.40 
2.59 
2.54 
4.32 
2.03 
2.16 
1.69 
1.08 
0.54 

35.80 
33.22 
12.00 
6.08 
5.45 
2.04 
1.56 
1.01 
0.86 
0.81 
0.43 
0.3B 
0.22 
0.11 

35.80 
69.03 
81.03 
87.11 
92.56 
94.60 
96.16 
97.17 
98.04 
98.85 
99.28 
99.66 
99.88 
99.98 



GKP249 PAGE 2AA 

JOB DESCRIPTION POR AHN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSO 
LACKLAND APB. TEX 78236 

TASK JOB DESCRIPTION.CASES-1033.TASKS- 609» DUTIES- 17»MBRS- 5 
KPATH ORDER PROM 312 TO 316 GROUP STAGE- 249 

TIME PERFECTLY DESCRIBED ON DUTIES- 77.35,TASKS- 62.10 

CUMULATIVE SUM OP AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OP MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE 

0 14 PREPARE ANO SUBMIT LOCAL PURCHASE REQUESTS TO BASE 100.00 
PROCUREMENT ACTIVITY 

Q 28 SUBMIT SUGGESTED SOURCES OP LOCAL PURCHASE ITEMS TO BASE 100.00 
PURCHASING AND CONTRACT OFFICE IP * C) 

0 5 MAINTAIN FILE OP LOCAL PURCHASE ORDERS, CONTRACTS, 100.00 
RECEIVING REPORTS, OR SIMILAR DOCUMENTS 

Q 12 PREPARE AND SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 100.00 
PROCUREMENT ACTIVITY 

I 20 SEND LINEN TQ LAUNDRY ANO RECEIVE PROM LAUNDRY 100.00 
I l CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND 100.00 

DIRTY LINEN 
Ü 13 PREPARE ANC SUBMIT LIST OF DELINQUENT LOCAL PURCHASE ORDERS 100.00 

TQ BASE PROCUREMENT ACTIVITY 
Q 25 RECEIVE, INSPECT, AND STORE LOCAL PURCHASE ITEMS 60.00 
Q 4 ISSUE LGCAi PURCHASE ITEMS TU USING ACTIVITY 80.00 
I 10 MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 100.00 
Q 11 PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 80.00 

ITEMS 
Q 29 VALIDATE ANO DISTRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 80.00 
I 9 INVENTORY CONTROLLED LINEN ITEMS 80.00 
I 11 PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 80.00 
1 8 ESTIMATE OR COUNT QUANTITIES OP ISSUED AND PICKED UP LINENS 80.00 
Q 6 MAINTAIN LIBRARY OF GSA CATALOGUES, VENDORS' CATALOGUES, 80.00 

ANO OTHER PROCUREMENT DATA 
I 17 PROTECT CLEAN LINENS FROM OUST 80.00 
I 4 COORDINATE NEGOTIATIONS FOR THE LAUNDERING OF LINENS 80.00 
I 2 COMPLETE LINEN SUPPLY RECORDS IAF FORM 581) 80.00 
Q 23 RECEIVE AND DISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 60.00 

PURCHASE 
Q 26 SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 60.00 

PROCUREMENT OP STOCKLISTEO ITEMS 
I 18 REPAIR OR REPLACE WORN OR DAMAGED LINENS 80.00 
M 16 TYPE MATERIEL SOURCE DOCUMENTS 40.00 
M 10 PROCESS RECEIPTS PROM LOCAL PURCHASE 60.00 
I 5 DEVISE CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND DIRTY 60.00 

LINEN 
1 19 SCREEN LINEN TO DETECT DAMAGED OR WORN ITEMS 60.00 
M 15 REVIEW RECEIVING DOCUMENTS 60.00 
E 3 COMPARE IDENTITY OP ITEMS WITH ENTRIES ON SHIPPING 80.00 

DOCUMENTS 

3.39 

3.17 

3.12 

2.69 

2.64 
2.64 

2.58 

3.18 
3.12 
2.43 
2.95 

2.93 
2.77 
2.70 
2.70 
2.68 

2.68 
2.43 
2.41 
3.06 

3.03 

2.25 
4.24 
2.80 
2.78 

2.00 
2.65 
1.92 

3.39 3.39 

3.17 6.56 

3.12 9.68 

2.69 12.37 

2.64 15.01 
2.64 17.66 

2.58 20.23 

2.55 22.78 
2.49 25.27 
2.43 27.70 
2.36 30.06 

2.34 32.41 
2.21 34.62 
2.16 36.78 
2.16 38.93 
2.14 41.08 

2.14 43.22 
1.94 45.16 
1.92 47.09 
1.83 48.92 

1.82 50.74 

1.80 52.54 
1.70 54.24 
1.68 55.92 
1.67 57.59 

1.60 59.19 
1.59 60.78 
1.53 62.31 



I 13 PREPARE ANO SUBMIT QUARTERLY LINEN INVENTORY ANO 
CONSUMPTION REPORT 

1 7 DYE WORN LINENS 
I 15 PREPARE FORMS FOR TURN-IN OF LINEN TO THE LAUNDRY 
Q U PREPARE SHIPPING DOCUMENTS FOR LOCAL PURCHASE CREDIT ITEMS 

BEING RETURNED TO VENDOR 
CODE LOCAL PURCHASE DOCUMENTS 
PROCESS CLOTHING ITEMS OF HOSPITAL PERSONNEL 
SCREEN REQUESTS FOR LOCAL PURCHASE 
DRAFT ANO SUBMIT LINEN SUPPLY BUDGET ESTIMATES 
MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 
PREPARE REPORT OF LOCAL PURCHASES 
CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS 
EXAMINE MARKINGS ON ITEMS« CRATES» BOXES. OR PACKAGES FOR 

ACCURACY ANO LEGIBILITY 
DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 

STORAGE 
FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
MAKE DELIVERIES TO USING ACTIVITY 
CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 
CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 
FILE COMPLETED DOCUMENTS 
LOCATE AND PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 

SLIPS OR OTHER RELEASE DOCUMENTS 
RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 
DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIE: 
PREPARE REPORTS OF DISCREPANCY IN SHIPMENT FROM COMMERCIAL 

VENDORS 
EDIT MACHINE-COMPUTED REQUIREMENTS LISTING OF 

NON-STOCKLI STED ITEMS 
COORDINATE WITH OTHER AGENCIES TO DETERMINE WHICH LOCAL 

PURCHASE ITEMS SHOULD BE STOCKLISTEO 
PREPARE AND FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 
COMPUTE LINEN LEVELS FOR USING ACTIVITIES 
KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEMS 
UNLOAD INCOMING SHIPMENTS 
DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 

REDISTRIBUTION AND MARKETING (R ♦ M» ACTIVITY 
REVIEW DOCUMENTS PRIOR TO FILING 
REQUISITION SPECIAL ITEMS SUCH AS DIAGNOSTIC BIOLOGICALS 

AND REAGENTS 
Q 24 RECEIVE AND PROCESS REQUESTS FOR ITEMS TO BE PURCHASED WITH 

PETTY CASH FUNDS 
1 ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 

16 MAINTAIN PERSONAL CLOTHING AND EQUIPMENT RECORDS 
14 ORDER OFFICE SUPPLIES. FORMS. AND PUBLICATIONS 
17 PREPARE INSPECTION REPORTS 
26 OPERATE FORK LIFT FOR MATERIEL HANDLING 

9 FILE UP-DATED DOCUMENT REGISTERS 
27 SCREEN REQUESTS FOR SUPPLIES 

5 EDIT ISSUE REQUESTS 
5 INVENTORY WRM MATERIELS 

P 

I 
L 
I 
P 

Q 
J 
c 

E 
E 

P 
E 
E 
E 
P 
E 

P 
P 

Q 

I 
I 
N 
E 
E 

P 
M 

K 
0 
L 
F 
E 
P 
K 
K 
G 

4 

16 
22 

6 
16 
17 
4 

10 

9 
14 

8 
23 

5 
1 
7 

21 

25 
6 

16 

1 

12 
3 
8 

42 
7 

27 
14 
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60.00 2.49 1.49 63.80 

60.00 
60.00 
40.00 

60.00 
40.00 
40.00 
40.00 
60.00 
40.00 
40.00 
60.00 

40.00 
60.00 

40.00 
60.00 
40.00 
40.00 
40.00 
60.00 

20.00 
40.00 
20.00 

20.00 
20.00 
40.00 
40.00 
20.00 

20.00 
20.00 

20.00 
20.00 
20.00 
20.00 
20.00 
20.00 
20.00 
20.00 
20.00 

2.42 
2.39 
3.36 

2.05 
2.86 
2.81 
2.78 
1.80 
2.71 
2.27 
1.44 

2.13 
1.35 

2.00 
1.28 
1.89 
1.86 
1.76 
1.10 

3.25 
1.59 
3.12 

1.45 
1.44 
1 .35 

1.23 
1.15 
1.12 
1.11 
1.08 
1.08 
0.91 
0.87 

0.85 
0.81 

0.80 
0.77 
0.76 
0.74 
0.70 
0.66 

0.65 
0.64 
0.62 

3.12 
3.12 
1.49 
1.49 
2.70 

2.44 
2.44 

0.62 
0.62 
0.59 
0.5«: 
0.54 

0.49 
0.49 

2.37 
2.16 
2.16 
2.16 
2.16 
1.89 
1.89 
1.89 
1.89 

0.47 
0.43 
0.43 
0.43 
0.43 
0.38 
0.38 
0.38 
0.38 

65.26 
66.69 
68.04 

69.27 
70.42 
71.55 
72.66 
73.74 

74.83 
75.73 
76.60 

77.45 
78.26 

79.06 
79.83 
80.59 
81.33 
82.03 
82.70 

83.35 
83.98 
84.61 

20.00 3.12 0.62 85.23 

20.00 3.12 0.62 85.86 

86.48 
87.11 

. 70 
86.30 
88.84 

89.33 
89.82 

20.00 2.37 0.47 90.29 

90.76 
91.20 
91.63 
92.06 
92.49 
92.87 
93.25 
93.63 
94.01 
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r 
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E 39 SEGREGATE MATERIEL TO BE INVENTORIED 
E 29 PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STORAGE 
E 28 PERFORM OPERATIONS TO PROTECT STOCK FROM FIREt THEFT» AND 

DETERIORATION 
E 18 ISSUE MATERIEL TO USING ACTIVITY 
Q 21 PROVIDE FUND CITATION AND AUTHORIZATION FOR CASH PURCHASE 
0 26 PREPARE DOCUMENTS FOR QFF-BASE REPAIR OF EQUIPMENT 
K 18 PREPARE IVAGE DOCUMENTS 
E 24 HARK SHI. HING CONTAINERS 
E 27 PACK OR CRATE ITEMS FOR SHIPPING 
K 12 NOTIFY USING ACTIVITY OF MATERIEL DELIVERY DATES 
Q 15 PREPARE LETTER RECOMMENDIMr STOCKLISTING OF NON-STOCKLISTEo 

ITEMS 
N 11 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
K 9 FILL OUT FORMS FOR CONDEMNED ITEMS 
E 36 SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 
C 14 EVALUATE MEDICAL MATERIEL COMPLAINTS OR SUGGESTIONS FOR 

CORRECTIVE ACTION 
E 30 PLACE ITEMS IN WAREHOUSE BINS» RACKS» OR BAYS 
E 43 VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 
E 41 TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 
E 37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST 
E 17 ISSUE DATED ITEMS 
P 24 PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 
0 10 MAINTAIN ANO ISSUE STOCKS OF NON-MEDICAL SUPPLIES 
J 9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
E 11 FORWARD COPIES OF RELEASE/RECEIPT DOCUMENTS TO STOCK 

RECORDS StCTION (DO FORM 1348-1) 
E 2 CLEAN AND DRY PROPERTY ITEMS 
B 1 ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 

20.00 1.89 
20.00 1.89 
20.00 1.89 

40.00 0.95 
20.00 1.62 
20.00 1.62 
20.00 1.62 
20.00 1.62 
40.00 0.78 
40.00 0.68 
20.00 1.08 

20.00 1.08 
20.00 1.08 
20.00 1.08 
20.00 1.08 

40.00 0.51 
20.00 0.81 
20.00 0.81 
20.00 0.81 
20.00 0.81 
20,00 0.54 
20.00 0.54 
20.00 0.54 
20.00 0.54 

20.00 0.54 
20.00 0.54 

0.38 94.39 
0.38 94.77 
0.38 95.15 

0.38 95.52 
0.32 95.85 
0.32 96.17 
0.32 96.50 
0.32 96.82 
0.31 97.13 
0.27 97.40 
0.22 97.62 

0.22 97. >4 
0.22 98.05 
0.22 9b.27 
0.22 98.48 

Ù.20 98.69 
0.16 98.85 
0.16 99.01 
0.16 99.17 
0.16 99.34 
0.11 99.44 
0.11 99.55 
0.11 99.66 
0.11 99.77 

0.11 99.88 
0.11 99.98 

/ 



GPR067 PAGE 247 

JOB DESCRIPTION FOR AMN IN MEO MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 

LACKLAND AFB, TEX 78236 

DUTY JOB DESCRIPTION,CASES"1033»TASKS» 409,DUTIES- 17,MBRS> 20 
KPATH ORDER FROM 320 TO 339 GROUP STAGE- 67 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

O-TSK OUTV/TASK TITLE ! ! 

I MAINTAINING LINEN SUPPLY 
A PLANNING AND ORGANIZING 
6 DIRECTING AND IMPLEMENTING 
E PERFORMING WAREHOUSE FUNCTIONS 
0 PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
N PERFORMING MACHINE ROOM AND ISSUING FUNCTIONS 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
C EVALUATING 
D TRAINING 
M REQUISITIONING MATERIEL 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
F INSPECTING PROPERTY 
Q PERFORMING LOCAL PURCHASE FUNCTIONS 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
G MAINTAINING WAR READINESS MATERIEL 
H REPORTING AND DISPOSING OF MATERIEL 

100.00 28.28 
100.00 14.24 
95.00 12.44 
65.00 13.58 
55.00 11.73 
30.00 16.37 
65.00 7.01 
45.00 9.32 
65.00 4.75 
55.00 4.71 
55.00 4.64 
60.00 4.09 
55.00 3.97 
35.00 5.40 
30.00 3.38 
30.00 2.67 
10.00 1.06 

28.28 28.28 
14.24 42.52 
11.82 54.34 
8.83 63.17 
6.45 69.62 
4.91 74.53 
4.56 79.09 
4.19 83.28 
3.09 86.37 
2.59 88.96 
2.55 91.52 
2.46 93.97 
2.18 96.16 
1.89 98.05 
1.01 99.06 
0.80 99.86 
0.11 99.97 



GPR067 PAGE 2*8 

JOB DESCRIPTION FOR AHN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 
LACKLAND AFB» TEX 78236 

TASK JOB DESCRIPTION,CASES-1033tTASKS- *09,DUTIES- 17,MBRS- 20 
KPATH ORDER FROM 320 TO 339 GROUP STAGE- 67 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTV/TASK TITLE 

B 12 SUPERVISE LINEN SUPPLY ACTIVITY 
I 13 PREPARE AND SUBMIT QUARTERLY LINEN INVENTORY AND 

CONSUMPTION REPORT 
I l CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND 

DIRTY LINEN 
I 16 PROCESS CLOTHING ITEMS OF HOSPITAL PERSONNEL 
C 11 EVALUATE EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 
I 20 SEND LINEN TO LAUNDRY AND RECEIVE FROM LAUNDRY 
I 19 SCREEN LINEN TO DETECT DAMAGED OR WORN ITEMS 
I 17 PROTECT CLEAN LINENS FROM DUST 
I 9 INVENTORY CONTROLLED LINEN ITEMS 
I 18 REPAIR OR REPLACE WORN OR DAMAGED LINENS 
I 2 COMPLETE LINEN SUPPLY RECORDS <AF FORM 581) 
I 3 COMPUTE LINEN LEVELS FOR USING ACTIVITIES 
1 12 PREPARE AND FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 
I 10 MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 
I 8 ESTIMATE OR COUNT QUANTITIES OF ISSUED AND PICKED UP LINENS 
B 1 ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 
I 15 PREPARE FORMS FOR TURN-IN OF LINEN TO THE LAUNDRY 
A 25 PLAN PROCEDURES FOR THE DELIVERY, ISSUE, RECEIPT, AND 

STORAGE OF MATERIEL 
I 5 DEVISE CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND UlRTY 

LINEN 
I 11 PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 
B 17 SUPERVISE PHYSICAL ISSUING OF MATERIEL 
I * COORDINATE NEGOTIATIONS FOR THE LAUNDERING OF LINENS 
L 1* ORDER OFFICE SUPPLIES, FORMS, AND PUBLICATIONS 
I 7 DYE NORN LINENS 
B 22 SUPERVISE STORAGE AND RECEIPT OF MATERIEL 
A 3* SET UP, MAINTAIN, OR DISPOSE OF FILES 
A 26 PLAN PROCEDURES FOR THE REQUISiTIONING OF MATERIEL 
A 2 ANALYZE WORKLOADS AND DEVELOPP IMPROVED WORK METHODS 
B 15 SUPERVISE MEDICAL MATERIEL SPECIALISTS (91550) 
A 11 ESTABLISH WORK SCHEDULES 
E 9 DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
B 23 SUPERVISE THE DISPOSAL AND SALVAGE OF MATERIEL 
E 18 ISSUE MATERIEL TO USING ACTIVITY 
0 16 MAINTAIN PERSONAL CLOTHING AND EQUIPMENT RECORDS 
B 7 SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS (91530) 
A 23 PLAN PROCEDURES FOR MAKING INVENTORY ADJUSTMENTS 

75.00 3.08 
85.00 2.36 

95.00 2.02 

85.00 2.19 
60.00 2.98 
90.00 1.93 
85.00 1.97 
85.00 1.90 
90.00 1.79 
90.00 1.78 
85.00 1.8* 
80.00 1.90 
80.00 1.87 
85.00 1.73 
80.00 1.80 
75.00 1.83 
80.00 1.68 
85.00 1.55 

70.00 1.78 

65.00 1.87 
50.00 2.*3 
65.00 1.75 
35.00 3.22 
65.00 1.69 
50.00 2.18 
70.00 1.50 
60.00 1.6* 
50.00 1.9* 
25.00 3.8* 
*5.00 1.90 
*5.00 1.82 
*5.00 1.80 
*0.00 1.93 
30.00 2.*7 
30.00 2.*2 
*5.00 1.57 

2.31 2.31 
2.01 *.32 

1.92 6.2* 

1.86 8.10 
1.79 9.89 
1.7* 11.63 
1.68 13.31 
1.61 1*.92 
1.61 16.53 
1.60 18.13 
1.56 19.69 
1.52 21.21 
1.50 22.71 
l.*7 2*.18 
1.** 25.62 
1.37 26.99 
1.3* 28.33 
1.32 29.65 

1.25 30.90 

1.22 32.12 
1.22 33.3* 
1.1* 3*.*7 
1.13 35.60 
1.10 36.70 
1.09 37.79 
1.05 38.8* 
0.99 39.82 
0.97 *0.80 
0.96 *1.76 
0.86 *2.61 
0.82 *3.*3 
0.81 **.2* 
0.77 *5.02 
0.7* *5.76 
0.73 *6.*8 
0.71 *7.19 
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P 7 FILE COMPLETED DOCUMENTS *5.00 
U 32 PREPARE TEMPORARY CUSTODY RECEIPTS (AF FORM 1297) 35.00 
E 23 MAKE DELIVERIES TO USING ACTIVITY 35.00 
K 18 PREPARE SALVAGE DOCUMENTS 50.00 
A 1 ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 40.00 
L 9 MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 20.00 
A 26 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 45.00 
B 8 SUPERVISE CIVILIAN PERSONNEL 30.00 
A 14 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE SUPPLY 30.00 

ACTIVITY 
0 6 GIVE INFORMAL TRAINING TO INDIVIDUALS 40.00 
L 24 TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 20.00 
0 10 MAINTAIN AND ISSUE STOCKS OF NON-MEDICAL SUPPLIES 25.00 
P 19 MAINTAIN SUPPLY DOCUMENT REGISTER 30.00 
A 7 COORDINATE STATUS OF ISSUE REQUESTS NITH USING ACTIVITY 30.00 
E 1 CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 35.00 
A 8 DEVELOP STANDARD OPERATING PROCEDURE I SOP) FOR EMERGENCY 25.00 

SUPPLY SITUATIONS 
0 12 MAINTAIN CUSTOOY/RECEIPT LOCATOR LISTINGS BY ACCOUNT 25.00 
B 19 SUPERVISE PROPERTY INSPECTIONS 30.00 
A 17 PLAN ANO SCHEDULE INSPECTIONS OF PROPERTY ASSIGNED TO USING 35.00 

ACTIVITY 
E 40 SET UP BlNSt RACKS* BAYS* OR OTHER STORAGE FACILITIES 40.00 
F 3 DESIGNATE ITEMS FOR DISPOSAL 35.00 
M 13 REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 15.00 
E 5 CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 35.00 
0 40 SEARCH EQUIPMENT ALLOWANCE PUBLICATIONS FDR BASIS OF ISSUE 15.00 

AND ALLOWANCES 
A 22 PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 35.00 
E 30 PLACE ITEMS IN WAREHOUSE BINS* RACKS* OR BAYS 35.00 
N 9 MAINTAIN OUE-IN AND DUE-OUT SUSPENSE CAROS 30.00 
I 14 PREPARE AND SUBMIT REPORTS OF SURVEY 30.00 
M 8 PREPARE AND MAINTAIN RECORDS OR DOCUMENTS FOR NON-MEDICAL 15.00 

MATERIEL 
S 10 SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 30.00 
A 5 COMPUTE ECONOMIC ORDER QUANTITIES (EOQS) 25.00 
L 21 RECEIVE AND DISTRIBUTE INCOMING AND OUTGOING MAIL 20.00 
E 28 PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE* THEFT* AND 30.00 

DETERIORATION 
B 21 SUPERVISE SPECIAL PROJECT AND SPECIAL DUTY ACTIVITIES 20.00 
B 18 SUPERVISE PREPARATION OF OFFICIAL CORRESPONDENCE 20.00 
C 9 DETERMINE NEED FOR EXTRA INVENTORIES 20.00 
F 14 INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 30.00 
P 2 ASSIGN OR CANCEL DOCUMENT NUMBERS 30.00 
A 35 SUBMIT AUTHORIZATION CHANGES TO MEDICAL EQUIPMENT REVIEW 15.00 

AUTHORIZATION ACTIVITY 
F 16 INSPECT TURN-IN ITEMS 25.00 
A 27 PLAN PROCEDURES FOR THE TRANSFER OF MATERIEL BETWEEN 30.00 

ACCOUNTS 
B 20 SUPERVISE REQUISITIONING OF MATERIEL 20.00 
A 19 PLAN PROCEDURES AND SEQUENCES FOR TAKING INVENTORIES 30.00 
0 15 MAINTAIN MEMO DOCUMENT REGISTER 20.00 
O II MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS 20.00 

1.56 0.70 
1.86 0.65 
1.85 0.65 
1.29 0.65 
1.59 0.64 
3.11 0.62 
1.35 0.61 
2.01 0.60 
2.01 0.60 

1.48 0.59 
2.80 0.56 
2.21 0.55 
1.82 0.35 
1.80 0.54 
1.54 0.54 
2.08 0.52 

2.07 0.52 
1.66 0.50 
1.41 0.49 

1.21 0.49 
1.37 0.48 
3.19 0.48 
1.33 0.47 
3.07 0.46 

1.31 0.46 
1.30 0.45 
1.51 0.45 
1.51 0.45 
3.02 0.45 

1.46 0.44 
1.74 0.44 
2.12 0.42 
1.39 0.42 

2.05 0.41 
1.99 0.40 
1.97 0.39 
1.30 0.39 
1.27 0.38 
2.47 0.37 

1.48 0.37 
1.23 0.37 

1.85 0.37 
1.22 0.37 
1.82 0.36 
1.80 0.36 
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47.89 
48.55 
49.19 
49.84 
50.47 
51.10 
51.70 
52.30 
52.91 

53.50 
54.06 
54.61 
55.16 
55.70 
56.23 
56.75 

57.27 
57.77 
58.26 

58.75 
59.23 
59.71 
60.17 
60.63 

61.09 
61.55 
62.00 
62.46 
62.91 

63.35 
63.78 
64.21 
64.62 

65.03 
65.43 
65.82 
66.21 
66.60 
66.97 

67.34 
67.71 

68.08 
68.44 
68.81 
69.17 

V. 



O 13 MAINTAIN FILE OF AUTHORIZATIONS* INCREASES* OR DECREASES TO 15.00 
THE CONSOLIDATED LISTING 

0 30 PREPARE REQUESTS FOR CHANGES IN ALLOWANCES AND 20.00 
AUTHORIZATIONS (AF FORM A01A) 

E 21 LOCATE ANO PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 20.00 
SLIPS OR OTHER RELEASE DOCUMENTS 

0 5 COORDINATE THE RELOCATION OF PROPERTY BETWEEN PROPERTY 30.00 
CUSTODIANS 

E 7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 30.00 
REDISTRIBUTION AND MARKETING (R ♦ M) ACTIVITY 

P 8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 25.00 
A 13 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE EQUIPMENT 20.00 

ACTIVITY 
N 13 OFFSET ADJUSTMENT TRANSACTION CARDS 20.00 
E 42 UNLOAD INCOMING SHIPMENTS 30.00 
D 2 CONDUCT OJT PROGRAMS 25.00 
M 16 TYPE MATERIEL SOURCE DOCUMENTS 15.00 
N 14 OFFSET LOCAL PURCHASE TRANSACTION CAROS BEHIND BALANCE 20.00 

CAROS 
N 4 FORWARD PUNCHED QUANTITY REQUESTED CARO DECKS TO DATA 20.00 

PROCESSING INSTALLATION 
N 3 FORWARD ISSUE CAROS OR SHOPPING LISTS TO WAREHOUSE 20.00 
A 20 PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 20.00 
Q 4 ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 20.00 
N 2 FILE ZERO BALANCE CARDS 20.00 
A 6 COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 20.00 

PROCESSING INSTALLATION 
E 35 PROCESS PROPERTY ACCOMPANYING PATIENTS 25.00 
E 43 VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 25.00 
K 27 SCREEN REQUESTS FOR SUPPLIES 20.00 
A 33 SELECT PROCUREMENT SOURCES (CP OR LP) FOR ISSUE REQUESTS 20.00 
I 6 DRAFT AND SUBMIT LINEN SUPPLY BUDGET ESTIMATES 20.00 
E 3 COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 20.00 

DOCUMENTS 
0 8 INSTRUCT PERSONNEL IN LOCATING AND INTERPRETING TECHNICAL 20.00 

INFORMATION 
P 9 FILE UP-DATED DOCUMENT REGISTERS 20.00 
F 4 DETERMINE CAUSE OF UNSERVICEABLE CONDITION OF PROPERTY 15.00 
N 15 OFFSET TRANSACTION C/.ROS BEHIND BALANCE CARDS 15.00 
Ki 10 MAINTAIN NEWLY-STOCKU STEO ITEM PCAM CARO FILE 15.00 
N 1 COMPARE SHOPPING DECt OR LIST WITH BALANCE CAROS 15.00 
D 12 PREPARE* ADMINISTER, OR SCORE TESTS 25.00 
K 9 FILL OUT FORMS FOR CONDEMNED ITEMS 20.00 
E 15 INSPECT AND INVENTORY STOCK STORED IN HOSPITAL FOR AIR 20.00 

EVACUATION PROGRAM 
A 4 ASSIGN ISSUE PRIORI f IES 15.00 
A 24 PLAN PROCEDURES FOR THE ADMINISTRATION OF THE STOCK RECORD 15.00 

ACCOUNT 
D 7 INDOCTRINATE NEWLY ISSIGNEO PERSONNEL 20.00 
E 10 EXAMINE MARKINGS ON ITEMS* CRATES* BOXES* OR PACKAGES FOR 20.00 

‘ ACCURACY AND LEGIBILITY 
N 8 KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEMS 15.00 
P 1 ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 20.00 

/ 
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2.39 0.36 

1.77 0.35 

1.77 0.35 

1.17 0.35 

1.16 0.35 

1.39 0.35 
1.67 0.33 

1.62 0.32 
1.07 0.32 
1.25 0.31 
2.09 0.31 
1.55 0.31 

1.55 0.31 

1.55 0.31 
1.48 0.30 
1.42 0.26 
1.42 0.28 
1.41 0.28 

1.12 0.28 
1.12 0.28 
1.38 0.28 
1.35 0.27 
1.33 0.27 
1.30 0.26 

1.29 0.26 

1.29 0.26 
1.70 0.26 
1.68 0.25 
1.6B 0.25 
1.68 0.25 
1.00 0.25 
1.24 0.25 
1.24 0.25 

1.60 0.24 
1.59 0.24 

1.19 0.24 
1.19 0.24 

1.54 0.23 
1.15 0.23 
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69.53 

69.86 

70.23 

70.59 

70.93 

71.28 
71.61 

71.94 
72.26 
72.57 
72.89 
73.20 

73.51 

73.82 
74.11 
74.40 
74.68 
74.96 

75.24 
75.52 
75.BO 
76.07 
76.33 
76.59 

76.85 

77.11 
77.36 
77.62 
77.87 
78.12 
78.37 
78.62 
78.87 

79.11 
79.35 

79.58 
79.82 

80.05 
80.28 

\ 



GPR067 PAGE 

N 11 MAINTAIN STOCK RECORD CARDS FOR LOCAL PURCHASE ITEMS 
0 5 MAINTAIN FILE OF LOCAL PURCHASE ORDERS* CONTRACTS* 

RECEIVING REPORTS* OR SIMILAR DOCUMENTS 
J 9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
G 8 POSITION MMPNC OR SCATA MATERIEL 
0 7 DETERMINE NEED FOR CONTRACT MAINTENANCE OF EQUIPMENT 
Q 8 MAINTAIN LIBRARY OF GSA CATALOGUES* VENDORS' CATALOGUES* 

AND OTHER PROCUREMENT DATA 
P 14 MAINTAIN CURRENT FILE OP PROPERTY CUSTODIANS AT USING 

ACTIVITY 
A 37 WRITE JOB DESCRIPTION 
P 16 MAINTAIN FILE OF PROPERTY ACCOUNTS 
J ID PERFORM PRE-INVENTORY SURVEY 
L 13 NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 
E 14 IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 

STORAGE 
C 13 EVALUATE INVENTORY ADJUSTMENTS 
G 5 INVENTORY WRM MATERIELS 
P 27 REVIEW DOCUMENTS PRIOR TO FILING 
Q 26 SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 

PROCUREMENT OF STOCKLISTEO ITEMS 
E 37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST 
O 1 ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 
J 3 COMPUTE INVENTORY ACCURACY PERCENTAGES 
K 8 ESTABLISH MINIMUM STOCK LEVELS 
N 23 SELECT DATA ELEMENTS FOR RECORDING TRANSACTIONS 
N 22 RECEIVE SUCH ITEMS AS TRANSACTION CAROS OR SHOPPING LISTS 

FROM DATA CONTROL 
N 21 RECEIVE AND FORWARD QUANTITY REQUESTED CARD DECKS OR 

SHOPPING LISTS TO USING ACTIVITIES 
E 41 TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 
K 12 NOTIFY USING ACTIVITY OF MATERIEL DELIVERY DATES 
D 4 COUNSEL INDIVIDUALS ON TRAINING PROGRESS 
P 3 CODE AND EDIT SOURCE DOCUMENTS 
M 3 MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 

REQUISITIONS 
M 1 CHECK ACCURACY OF DEPOT REQUISITIONS 
P 25 RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 
C 17 SCHEDULE LEAVES OR PASSES 
A 32 RECOMMEND CHANGES IN TECHNICAL ORDERS* MANUALS* HANDBOOKS* 

OR OPERATING PROCEDURES 
N 12 MAINTAIN SUPPLY OF BLANK PCAM CARDS 
N 19 PREPARE INPUT DATA AND READ OUTPUT FOR STOCK BALANCES 
N 16 PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 
M 10 PROCESS RECEIPTS FROM LOCAL PURCHASE 
E 44 WRAP AND PACK PROPERTY FOR STORAGE 
F 7 IDENTIFY ITEMS TO BE TRANSFERRED 
A 29 PLAN TECHNIQUES FOR HANDLING MECHANIZED ACCOUNTS 
0 29 PREPARE EQUIPMENT REPLACEMENT BUDGETARY LIST 
F 21 VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 
M 12 RECORD FUND OBLIGATIONS 
C 14 EVALUATE MEDICAL MATERIEL COMPLAINTS OR SUGGESTIONS FOR 

CORRECTIVE ACTION 

15.00 
15.00 

15.00 
15.00 
20.00 
15.00 

15.00 

10.00 
15.00 
10.00 
10.00 
20.00 

10.00 
15.00 
15.00 
15.00 

15.30 
20.00 
10.00 
15.00 
15.00 
15.00 

15.00 

10.00 
15.00 
15.00 
15.00 
10.00 

20.00 
15.00 
15.00 
15.00 

10.00 
10.00 
10.00 
15.00 
15.00 
5.00 

10.00 
5.00 

10.00 
10.00 
10.00 

1.47 
1.46 

1.44 
1.44 
1.08 
1.41 

1.39 

2.08 
1.34 
2.01 
2.00 
1.00 

1.97 
1.31 
1.27 
1.22 

1.22 
0.91 
1.82 
1.20 
1.20 
1.20 

1.20 

1.79 
1.19 
1.18 
1.17 
1.73 

0.84 
1.11 
1.11 
1.09 

1.63 
1.61 
1.61 
1.06 
1.04 
3.05 
1.47 
2.92 
1.45 
1.44 
1.44 

0.22 
0.22 

0.22 
0.22 
0.22 
0.21 

0.21 

0.21 
0.20 
0.20 
0.20 
0.20 

0.20 
0.20 
0.19 
0.18 

0.18 
0.18 
0.18 
0.18 
0.18 
0.18 

0. IB 

0.18 
0.18 
0.18 
0.18 
0.17 

0.17 
0.17 
0.17 
0.16 

0.16 
0.16 
0.16 
0.16 
0.16 
0.15 
0.15 
0.15 
0.15 
0.14 
0.14 
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80.50 
80.72 

80.94 
81.15 
81.37 
81.58 

81.79 

82.00 
82.20 
82.40 
82.60 
82.80 

83.00 
83.19 
83.39 
83.57 

83.75 
83.93 
84.11 
84.29 
84.47 
84.65 

84.83 

85.01 
85.19 
85.37 
85.54 
65.71 

85.88 
86.05 
86.22 
86.38 

86.54 
86.70 
86.87 
87.02 
87.18 
87.33 
87.48 
87.63 
87.77 
87.92 
88.06 
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18 MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 10.00 
7 KEYPUNCH PCAM CAROS FOR MEDICAL SUPPLY 10.00 

15 REVIEW RECEIVINC DOCUMENTS 10.00 
3 COMPLETE ENTRIES ON RECEIVING DOCUMENTS 10.00 

2* RECEIVE AND PROCESS REQUESTS FOR ITEMS TO BE PURCHASED WITH 10.00 
PETTY CASH FUNDS 

28 SUBMIT SUGGESTED SOURCES OF LOCAL PURCHASE ITEMS TO BASE 10.00 
PURCHASING /NO CONTRACT OFFICE (P ♦ C) 

13 PREPARE LESSON PLANS 10.00 
11 PLAN IMPROVED TRAINING METHODS 10.00 

3 APPOINT INVENTORY SUPERVISOR OR TEAMS 10.00 
14 PREPARE TRAINING RECORDS OR CHARTS 10.00 

6 KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 10.00 
39 SEGREGATE MATERIEL TO BE INVENTORIED 10.00 
32 PREPARE AND ATTACH SHIPPING TAGS» LABELS» OR DOCUMENTS 15.00 
17 PREPARE ANO DISTRIBUTE SINGLE LINE ITEM RELEASE AND RECEIPT 10.00 

DOCUMENT IDO FORM 1348) 
4 IMPLEMENT CONTROLS AND FOLLOW-UP FOR NEW PROCEDURES 10.00 

17 PREPARE INSPECTION REPORTS 10.00 
3 DIRECT STORAGE» ISSUE» AND SAFEGUARDING OF SECURITY ITEMS 5.00 
5 FORWARD SHOPPING DECKS TO BASE DATA PROCESSING INSTALLATION 10.00 
5 EDIT ISSUE REQUESTS 10.00 
2 CALCULATE THE INVENTORY BALANCE 5.00 
9 SUPERVISE CONTROL OF MATERIEL DOCUMENTS 5.00 
4 MAINTAIN OUE-IN AND STATUS FILES FOR OUTSTANDING 10.00 

REQUISITIONS 
34 RECEIVE ANO DISTRIBUTE CUSTODIAN REQUEST/RECEIPT 15.00 

(AF FORM 601B) 
20 MONITOR MEMO DOCUMENT REGISTER 10.00 
11 FORWARD COPIES OF RELEASE/RECEIPT DOCUMENTS TO STOCK 10.00 

RECORDS SECTION (DO FORM 1348-1) 
17 MAKE REPORTS OF SURVEY FOR IRRECONCILABLE EQUIPMENT 5.00 

SHORTAGES 
1 ANALYZE EFFECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 5.00 
5 DISPOSE OF INACTIVE DOCUMENTS 15.00 

18 PREPARE INPUT DATA AND READ OUTPUT FOR DOCUMENTATION 10.00 
OF TRANSACTIONS 

14 PREPARE AND SUBMIT LOCAL PURCHASE REQUESTS TO BASE 10.00 
PROCUREMENT ACTIVITY 

9 DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 10.00 
UNSERVICEABLE AND DAMAGED EQUIPMENT 

13 MAKE QUALITY CONTROL CHECK OF TRANSACTION REGISTER OR 10.00 
DOCUMENT REGISTER 

11 INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 10.00 
6 DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 10.00 
4 CODE LOCAL PURCHASE DOCUMENTS 10.00 
5 DISTRIBUTE COPIES OF ISSUE REQUESTS 10.00 

24 RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 20.00 
30 PREPARE REPORTS FOR STAFF CONFERENCES 10.00 
17 SELECT INDIVIDUALS FOR FORMAL TRAINING 5.00 
15 RECOMMEND INDIVIDUALS FOR SPECIALTY KNOWLEDGE TESTING 5.00 

5 DETERMINE NEED FOR INDIVIDUAL OR GROUP TRAINING 5.00 
3 DETERMINE THE METHOD OF DESTRUCTION FOR DIFFERENT TYPES OF 10.00 

MEDICAL SUPPLIES 

1.42 0.14 88.20 
1.41 0.14 88.34 
1.41 0.14 88.48 
1.39 0.14 88.62 
1.38 0.14 88.76 

1.38 0.14 88.90 

1.37 0.14 89.04 
1.37 0.14 89.17 
1.37 0.14 89.31 
1.36 0.14 89.44 
1.35 0.14 89.58 
1.35 0.14 89.72 
0.90 0.13 89.85 
1.34 0.13 89.98 

1.33 0.13 90.12 
1.27 0.13 90.24 
2.54 0.13 90.37 
1.27 0.13 90.50 
1.27 0.13 90.62 
2.53 0.13 90.75 
2.53 0.13 90.88 
1.26 0.13 91.00 

0.84 0.13 91.13 

1.24 0.12 91.25 
1.23 0.12 91.38 

2.44 0.12 91.50 

2.44 0.12 91.62 
0.81 0.12 91.74 
1.21 0.12 91.86 

1.15 0.11 91.98 

1.13 0.11 92.09 

1.13 0.11 92.20 

1.13 0.11 4..32 
1.13 0.11 92.43 
1.13 0.11 92.54 
1.13 0.11 92.66 
0.56 0.11 92.77 
1.10 0.11 92.88 
2.15 0.11 92.99 
2.15 0.11 93.09 
2.15 0.11 93.20 
1.06 0.11 93.31 
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0 31 PREPARE STOCK OR PRICE CHANGE VOUCHERS FOR EQUIPMENT 
O U MAINTAIN HISTORY FILE OF PCAM CAROS ON EQUIPMENT 
M 2 DETERMINE REQUISITION PRIORITIES 
L 22 SCREEN REQUESTS FOR LOCAL PURCHASE 
L ll MONITOR PRIORITY STATUS OF REQUISITIONS 
K 25 REQUEST WAREHOUSE TO DELIVER MATERIEL 
K 21 PROCESS ANO REPORT MEDICAL MATERIEL COMPLAINTS 
0 39 ROUTE TURN-IN OF EQUIPMENT FOR INSPECTION AND CONDITION 

COOING 

Q 25 RECEIVE. INSPECT. AND STORE LOCAL PURCHASE ITEMS 
Q 9 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
Q IT PREPARE REPORT OF LOCAL PURCHASES 
E 17 ISSUE DATED ITEMS 

F 13 INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSION, DECAY, OR 
DETERIORATION 

Q 12 PREPARE AND SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 
PROCUREMENT ACTIVITY 

A 12 OPEN NEW MEMO ACCOUNTS 

C 3 COMPLETE PERSONEL PERFORMANCE REPORTS 
B 26 SUPERVISE THE STOCK RECORD ACCOUNT 

E 29 PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STORAGE 
E 27 PACK OR CRATE ITEMS FOR SHIPPING 
E 6 DELIVER OUTSHIPMENTS 
A 15 ORGANIZE MAINTENANCE SUPPORT FUNCTIONS 
0 19 POST AUTHORIZATION CHANGES TO THE CONSOLIDATED LISTING 
G 10 PREPARE REQUISITIONS FOR WRM 
N 17 PREPARE INPUT DATA AND READ OUTPUT FOR DECREASE AND 

INCREASE TRANSACTIONS 
M Q PREPARE REQUISITION CAROS (DD FORM 13AB) OR TRANSACTION 

CAROS (AF FORM 159) 
G 9 POST GWMR LEVELS AND COMPOSITION 

0 21 PREPARE AND FORWARD E-AIO DUE-IN CARO TO BASE DATA SERVICES 
(AF FORM 815) 

0 20 PREPARE AND FORWARD E-AIO CUSTODY/RECEIPT CARD TO BASE DATA 
PROCESSING INSTALLATION (AF FORM 816) 

M 6 MAINTAIN REQUISITION HISTORY FILE 
Q II PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 

ITEMS 

L 1 ADJUST BALAWCn CARDS FOR SUSPENDED ITEMS 
A 18 PLAN CONTROLS OVER WRM SUPPLIES AND EQUIPMENT 
B 25 SUPERVISE 1 HE MEDICAL EQUIPMENT MANAGEMENT OFFICE (MEMO) 
E 16 INSPECT HANDLING, LOADING, OR STORING OF PROPERTY RELEASED 

FOR SHIPMENT 

E 13 GROUP PROPERTY ITEMS FOR PACKAGING 
E 2 CLEAN ANO DRY PROPERTY ITEMS 

0 28 PREPARE EQUIPMENT AUTHORIZATION CHANGE INFORMATION FOR PCAM 
CARDS 

L 15 POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 
G 1 COMPUTE ASSETS OF WRM SHREDOUT PROGRAMS SUCH AS MMPNC, 

SCATA, OR BH/CW 

P 28 REVIEW ERROR EDIT FROM DAILY TRANSACTION REGISTER AND MAKE 
CORRECTIONS 

N 20 PREPARE PCAM DAILY UTILIZATION REPORT 

10.00 
10.00 
5.00 
5.00 
5.00 
5.00 
5.00 

10.00 

1.06 
1.02 
2.03 
2.03 
2.03 
2.03 
2.03 
1.01 

10.00 
10.00 
5.00 
5.00 

10.00 

1.00 
1.00 
1.9B 
1.98 
0.99 

15.00 0.65 

10.00 
10.00 
5.00 

10.00 
10.00 
10.00 
10.00 
10.00 
10.00 
5.00 

0.96 
0.95 
1.89 
0.92 
0.92 
0.92 
0.92 
0.91 
0.90 
1.76 

0 
0 
0 
0 
0 
0 
0 
0 

5.00 1.76 

5.00 
15.00 

1.78 
0.59 

0 
0 

15.00 0.59 

10.00 
10.00 

0.B7 
0.86 

0 
0 

10.00 0.65 0 
5.00 1.69 0 
5.00 1.63 0 
5.00 1.61 0 

5.00 1.61 0 
5.00 1.61 0 

10.00 0.77 0 

5.00 1.66 0 
10.00 0.72 0 

10.00 0.72 0 

10.00 0.72 0 
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).11 93.41 
).10 93.51 
).10 93.62 
>.10 93.72 
).10 93.82 
>.10 93.92 
>.10 94.02 
1.10 94.12 

>.10 94.22 
1.10 94.32 
MO 94.42 
1.10 94.52 
MO 94.62 

1.10 94.72 

1.10 94.81 
1.09 94.91 
.09 95.00 
.09 95.1J 
.09 95.19 
.09 95.28 
.09 95.37 
.09 95.46 
.09 95.55 
.09 95.64 

.09 95.73 

.09 95.82 

.09 95.91 

.09 96.00 

.09 96.C> 

.09 96.17 

.09 96.26 

.08 96.34 

.08 96.42 

.08 96.50 

.08 96.58 

.06 96.66 

.08 96.74 

.07 96.81 

.07 96.89 

.07 96.96 

.07 97.03 
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K 11 MAINTAIN OATE-GF-AVAILABILITY LIST OF NEWLY STOCKLISTEU 
MATERIEL 

K 2 COMPUTE FILL RATES 
0 8 FORWARD TEMPORARY CUSTODY RECEIPTS FOR THE LOAN OF PROPERTY 

TO PATIENTS 
fc 4 CONDITION CODE SUPPLY ITEMS 
A 16 ORGANIZE PROCEDURES FOR BASE PROCUREMENT OF LOCAL PURCHASE 

MATERIEL 
J 11 PREPARE INVENTORY ADJUSTMENT DOCUMENTS IAF FORM 85) 
F l CONDUCT FOLLOW-UP INSPECTIONS 
G 7 MONITOR THE INSPECTION AND ROTATION OF MMPNC PHASE I KITS 
P 17 MAINTAIN FILE OF UP-DATED TRANSACTION REGISTERS 
L 19 PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE 
L IB PREPARE AND DISTRIBUTE THE STOCK STATUS REPORT 
L 7 FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 
L 6 FILE STOCK RECORD CAROS INTO ACTIVE AND INACTIVE GROUPS 
L 4 COMPUTE THE QUANTITY ON HAND OF SUSPENDED ITEMS 
L 2 AUDIT AND FORWARD THE QUARTERLY MIMS REPORT 
K 26 SCREEN* COMPUTE* AND POST STOCK LEVELS 
K 7 EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 
K 1 ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 
P 24 PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 
M 11 RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 
J 15 REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 
J ti MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 
J 7 INSPECT RECEIPTS AND ISSUES FOR PROCESSING PRIOR TO 

INVENTORY 
J l ADJUST MINOR DISCREPANCIES ON STOCK RECORD CAROS 
F 2 CONDUCT SPECIAL-SUBJECT INSPECTIONS 
A 10 ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 
E 26 OPERATE FORK LIFT FOR MATERIEL HANDLING 
C 16 MAKE RECOMMENDATIONS FOR PERSONNEL ACTIONS 
0 9 MAINTAIN AND DISTRIBUTE THE CONSOLIDATED LISTING (CU 
L 23 SEPARATE STOCK RECORD CAROS FOR NON-STOCK LISTED ITEMS 
L 20 PREPARE INVENTORY CONTROL RECORDS FOR ACCEPTABLE TURN-INS 
L 12 NOTIFY AFMMFO OF ITEMS SUSPENDED 
0 25 PREPARE DOCUMENTS FOR NON-MEDICAL EQUIPMENT TRANSACTIONS 
C 8 CONDUCT INSPECTIONS OF WAREHOUSE WORK METHODS 
P 10 INSPECT CHARGE-OUT RECORDS (AF FORM 614) TO INSURE RETURN 

OF LOANED DOCUMENTS 
0 18 NOTIFY WAREHOUSE TO FORWARD EQUIPMENT FOR USER TESTS 
G 4 COMPUTE REQUIREMENTS OF WRM SHKEDOUT PROGRAMS SUCH AS 

MMPNC* SCATA* OR BW/CW 
P 22 PREPARE CERTIFICATES OF LOST DOCUMENTS 
M 7 POST STOCK DOLLAR VALUES TO OBLIGATION AUTHORITY (OA) 
L 8 MAINTAIN CARDS FOR DATED ITEMS IAF FORM 156) 
F 18 PREPARE STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 

1 DESTROYED FOR REASONS OTHER THAN FAIR WEAR AND TEAR 
K 17 PREPARE REPORTS OF DISCREPANCY (AF FORM 672) 
K 16 PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMENT (DO FORM 6) 

> K 29 VERIFY UNIT COSTS OF PROPERTY ITEMS 
G 13 ROTATE WRM 
C 15 EVALUATE REQUESTS FOR LOCAL PURCHASE 

10.00 0.72 

10.00 0.72 
15.00 0.48 

5.00 1.41 
5.00 1.41 

10.00 0.69 
5.00 1.38 
5.00 1.16 
5.00 1.16 
5.00 1.16 
5.00 1.16 
5.00 1.16 
5.00 1*16 
5.00 1.16 
5.00 1.16 
5.00 1.16 
5.00 1.16 
5.00 1.16 
5.00 1.10 
5.00 1.10 
S.00 1.10 
5.00 1.10 
5.00 1.10 

5.00 1.10 
5.00 1.10 
5.00 1.10 
5.00 1.08 
5.00 1.05 

10.00 0.46 
5.00 0.67 
5.00 0.87 
5.00 0.87 

10.00 0.43 
5.00 0.86 
5.00 0.85 

5.00 0.85 
5.00 0.85 

5.00 0.83 
5.00 0.83 
5.00 0.83 

10.00 0.41 

10.00 0.39 
10.00 0.39 
5.00 0.73 
5.00 0.73 
5.00 0.73 

0.07 97.10 

0.07 97.17 
0.07 97.24 

0.07 97.31 
0.07 97.39 

0.07 97.45 
0.07 97.52 
0.06 97.58 
0.06 97.64 
0.06 97.70 
0.06 97.75 
0.06 97.81 
0.06 97.87 
0.06 97.93 
0.06 97.99 
0.06 98.04 
0.06 98.10 
0.06 98.16 
0.06 98.21 
0.06 98.27 
0.06 98.32 
0.06 98.38 
0.06 98.43 

0.06 98.49 
0.06 98.54 
0.06 98.60 
0.05 98.65 
0.05 98.71 
0.05 98.75 
0.04 98.80 
0.04 98.64 
0.04 96.88 
0.04 98.93 
0.04 98.97 
0.04 99.01 

0.04 99.05 
0.04 99.10 

0.04 99.14 
0.04 99.16 
0.04 99..22 
0.04 99.26 

0.04 99.30 
0.04 99.34 
0.04 99.37 
0.04 99.41 
0.04 99.45 

» 

L 



O 37 REVIEW EQUIPMENT STOCK STATUS REPORT FOR DISCREPANCIES 
0 22 PREPARE AND FORWARD EQUIPMENT AUTHORIZATION INVENTORY DATA 

TO BASE DATA PROCESSING INSTALLATION 
E 22 MAINTAIN AND SEARCH STOCK LOCATOR FILE OR AIR FORCE 

LOCATOR CARDS 

Q 23 RECEIVE ANO DISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 
PURCHASE 

Q 16 PREPARE REPORTS OF DISCREPANCY IN SHIPMENT FROM COMMERCIAL 
VENDORS 

Q 10 PREPARE AND DISTRIBUTE SOURCE DOCUMENTS INVOLVING PAYMENT 
TO VENDORS 

Q 1 COORDINATE WITH OTHER AGENCIES TO DETERMINE WHICH LOCAL 
PURCHASE ITEMS SHOULD BE STOCKLISTEO 

D 10 PLAN ANO CONDUCT FORMAL CLASSROr” TRAINING 
C 5 CONDUCT INSPECTIONS OF INVENTORY CONTROL WORK METHODS 
B 2 BRIEF PERSONNEL ON MOBILITY PLANS 
P 26 RECORD TRANSACTIONS ON TRANSACTION REGISTER 
M 3 EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 
C 12 EVALUATE EQUIPMENT AUTHORIZATION AND SUPPORT ACTIVITIES 
P 23 PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 
0 33 PREPARE TRANSFER DOCUMENTS FOR PROPERTY TRANSFERRED BETWEEN 

BASE MEMOS 

K 15 PREPARE AND SUBMIT QUARTERLY FEEDER REPORTS 
K 14 POST STOCK SUSPENSION NOTICES 
K 13 POST RECEIPTS AND ISSUES OF SECURITY ITEMS TO VAULT RECORD 

CAROS 
K 10 INVESTIGATE DISCREPANCIES ENCOUNTERED IN THE INVENTORY OF 

SECURITY ITEMS 

0 22 PREPARE AND SUBMIT STATEMENTS OF CHARGES OR OTHER VOLUNTARY 
PAYMENT OOCUMENTS FOR EQUIPMENT 

6 34 PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 
B 11 SUPERVISE EQUIPMENT AUTHORIZATION AND SUPPORT FUNCTIONS 
B 6 MONITOR THE MEDICAL INVENTORY MANAGEMENT SYSTEM (MIMS) 
A 21 PLAN PROCEDURES FOR MAINTAINING E-AID CARDS 

GPR067 PAGE 

5.00 
5.00 

5.00 

5.00 

5.00 

5.00 

5.00 

5.00 
5.00 
5.00 
5.00 
5.00 
5.00 
5.00 
5.00 

5.00 
5.00 
5.00 

5.00 
5.00 
5.00 
5.00 

0.63 
0.63 

0.63 

0.5B 

0.58 

0.5B 

0.56 

0.5B 
0.58 
0.58 
0.56 
0.55 
0.46 
0.26 
0.28 

0.27 
0.27 
0.27 

0.23 
0.23 
0.23 
0.23 

0.03 
0.03 

0.03 

0.03 

0.03 

0.03 

0.03 

0.03 
0.03 
0.03 
0.03 
0.03 
0.02 
0.01 
0.01 

0.01 
0.01 
0.01 

0.01 

0.01 

0.01 
0.01 
0.01 
0.01 

5.00 0.27 

5.,00 0.23 
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99.48 
99.51 

99.54 

99.57 

99.60 

99.63 

99.66 

99.69 
99.72 
99.75 
99.77 
99.60 
99.B2 
99.84 
99.85 

99.87 
99.86 
99.89 

99.91 

99.92 

99.93 
99.94 
99.95 
99.97 
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JOB DESCRIPTION FOR AMN IN MED MATERIEL CAREER LADDER 6570 P6RS RSCH LAB IAFSC) 
LACKLAND AFB, TEX 78236 

DUTY JOB DESCRIPTION,CASES-I033,TASKS« 409,DUTIES- 17,MBRS- 40 
KPATH ORDER FROM 343 TO 382 GROUP STAGE- 346 

TIME PERFECTLY DESCRIBED ON DUTIES- 77.01,TASKS- 56.02 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

O-TSK OUTY/TASK TITLE 

0 PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 

A PLANNING AND ORGANIZING 
8 DIRECTING AND IMPLEMENTING 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 
E PERFORMING WAREHOUSE FUNCTIONS 
F INSPECTING PROPERTY 
C EVALUATING 
0 TRAINING 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
I MAINTAINING LINEN SUPPLY 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 

M REQUISITIONING MATERIEL 
H REPORTING AND DISPOSING OF MATERIEL 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
Q PERFORMING LOCAL PURCHASE FUNCTIONS 
N PERFORMING MACHINE ROOM AND ISSUING FUNCTIONS 
G MAINTAINING WAR READINESS MATERIEL 

100.00 
100.00 
100.00 
90.00 
82.50 
77.50 
87.50 
75.00 
75.00 
35.00 
67.50 
50.00 
92.50 
67.50 
37.50 
72.50 
27.50 

42.37 
12.21 
10.44 
6.59 
4.64 
4.35 
3.65 
4.04 
2.99 
6.38 
3.15 
4.11 
2.22 
2.34 
3.42 
1.64 

3.00 

42.37 
12.21 
10.44 
5.93 
3.83 
3.37 
3.20 
3.03 
2.24 
2.23 
2.13 
2.05 
2.05 
1.58 
1.28 
1.19 

0.82 

42.37 
54.58 
65.02 
70.95 
74.78 
78.15 
81.35 
84.38 
86.62 
88.85 
90.98 
93.03 
95.08 
96.66 
97.95 
99.13 
99.96 
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JOB DESCRIPTION FOR AMN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 

LACKLAND AFB » TEX 78236 

TASK JOB DESCRIPTION.CASES-1033,TASKS- 609,DUTIES- I7.MBRS- 60 
KPATH ORDER FROM 363 TO 382 GROUP STAGE- 366 

TIME PERFECTLY DESCRIBED ON DUTIES- 77.01,TASKS- 56.02 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS.... 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.*.. 
PERCENT OF MEMBERS PERFORMING. 

O-TSK DUTY/TASK TITLE 1 ! ! 

0 30 PREPARE REQUESTS FOR CHANGES IN ALLOWANCES ANO 
AUTHORIZATIONS (AF FORM 601A) 

B 25 SUPERVISE THE MEDICAL EQUIPMENT MANAGEMENT OFFICE ( MEMO I 
A 35 SUBMIT AUTHORIZATION CHANGES TO MEDICAL EQUIPMENT REVIEW 

AUTHORIZATION ACTIVITY 
0 12 MAINTAIN CUSTODY/RECEIPT LOCATOR LISTINGS BY ACCOUNT 
0 36 RECEIVE AND DISTRIBUTE CUSTODIAN REQUEST/RECEIPT 

(AF FORM 60IB) 

0 13 MAINTAIN FILE OF AUTHORIZATIONS, INCREASES, OR DECREASES TO 
THF CONSOLIDATED LISTING 

0 9 MAINTAIN AND DISTRIBUTE THE CONSOLIDATED LISTING (CD 
0 19 POST AUTHORIZATION CHANGES TO THE CONSOLIDATED LISTING 
O II MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS 
0 5 COORDINATE THE RELOCATION OF PROPERTY BETWEEN PROPERTY 

CUSTODIANS 
0 15 MAINTAIN MEMO DOCUMENT REGISTER 
0 28 PREPARE EQUIPMENT AUTHORIZATION CHANGE INFORMATION FOR PCAM 

CAROS 
0 20 PREPARE AND FORWARD E-AIO CUSTODY/RECEIPT CARD TO BASE DATA 

PROCESSING INSTALLATION 'AF FORM 816) 
Q 60 SEARCH EQUIPMENT ALLOWANCE PUBLICATIONS FOR BASIS OF ISSUE 

AND ALLOWANCES 
0 22 PREPARE AND FORWARD EQUIPMENT AUTHORIZATION INVENTORY DATA 

TQ BASE DATA PROCESSING INSTALLATION 
0 21 PREPARE AND FORWARD E-AIO DUE-IN CARO TO BASE DATA SERVICES 

(AF FORM 615) 

0 25 PREPARE DOCUMENTS FOR NON-MEDICAL EQUIPMENT TRANSACTIONS 
0 16 MAINTAIN HISTORY FILE OF PCAM CARDS ON EQUIPMENT 
B 1 ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 
0 16 MAINTAIN PERSONAL CLOTHING AND EQUIPMENT RECORDS 
P 20 MONITOR MEMO DOCUMENT REGISTER 
0 1 ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 
A 21 PLAN PROCEDURES FOR MAINTAINING E-AID CARDS 
0 10 MAINTAIN AND ISSUE STOCKS OF NON-MEDICAL SUPPLIES 
0 32 PREPARE TEMPORARY CUSTODY RECEIPTS (AF FORM 1297) 
C 12 EVALUATE EQUIPMENT AUTHORIZATION AND SUPPORT ACTIVITIES 
B 11 SUPERVISE EQUIPMENT AUTHORIZATION AND SUPPORT FUNCTIONS 
0 31 PREPARE STOCK OR PRICE CHANGE VOUCHERS FOR EQUIPMENT 
0 39 ROUTE TURN-IN OF EQUIPMENT FOR INSPECTION AND CONDITION 

COOING 

IOC.00 

85.00 
95.00 

97.50 
100.00 

100.00 

97.50 
100.00 
100.00 
97.50 

97.50 
97.50 

97.50 

100.00 

97.50 

100.00 

92.50 
92.50 
92.50 
82.50 
80.00 
80.00 
82.50 
72.50 

100.00 
77.50 
75.00 
87.50 
92.50 

1.83 1.B3 1.83 

2.06 1.75 3.59 
1.86 1.75 5.36 

1.77 1.73 7.06 
1.70 1.70 8.77 

1.69 1.69 10.66 

1.72 1.68 12.13 
1.66 1.66 13.79 
1.55 1.55 15.36 
1.59 1.55 16.90 

1.57 1.53 18.63 
1.52 1.69 19.91 

1.46 1.42 21.33 

1.41 1.41 22.75 

1.43 1.39 24.14 

1.39 1.39 25.53 

1.45 1.34 26.87 
1.42 1.31 28.19 
1.39 1.29 29.47 
1.46 1.22 30.70 
1.48 1.18 31.88 
1.48 1.18 33.06 
1.43 1.18 34.24 
1.56 1.13 35.37 
1.12 1.12 36.49 
1.41 1.09 37.58 
1.45 1.09 36.67 
1.17 1.02 39.69 
1.07 0.99 40.68 
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N 6 KEYPUNCH PCAH CAROS FOR MEDICAL EQUIPMENT 
A 27 PLAN PROCEDURES FOR THE TRANSFER OF MATERIEL BETMEEN 

ACCOUNTS 
0 33 PREPARE TRANSFER DOCUMENTS FOR PROPERTY TRANSFERRED BETMEEN 

BASE MEMOS 
0 7 DETERMINE NEED FOR CONTRACT MAINTENANCE OF EQUIPMENT 
A 12 OPEN NEW MEMO ACCOUNTS 
P 16 MAINTAIN FILE OF PROPERTY ACCOUNTS 
G 2 COMPARE QUANTITY AND CONDITION OF EQUIPMENT ITEMS WITH 

VOUCHER LISTINGS 
J 9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
0 6 COORDINATE WITH THE MERAAB FOR EQUIPMENT PURCHASES AND 

PURCHASE PRIORITIES 
8 23 SUPERVISE THE DISPOSAL AND SALVAGE OF MATERIEL 
A 13 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE EQUIPMENT 

ACTIVITY 
0 38 REVIEW REPORTS OF INVENTORY FINDINGS FROM PROPERTY 
0 29 PREPARE EQUIPMENT REPLACEMENT BUDGETARY LIST 
B 10 SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 
L 1A ORDER OFFICE SUPPLIES. FORMS. AND PUBLICATIONS 
P 14 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS AT USING 

ACTIVITY 
K 19 PREPARE SALVAGE DOCUMENTS 
H 6 PREPARE DOCUMENTS FOR THE TRANSFE'' OF EXCESS REQUIRED 

NON-MEDICAL ITEMS TO BASE SUPPLY 
A 17 PLAN AND SCHEDULE INSPECTIONS OF PROPERTY ASSIGNED TO USING 

ACTIVITY 
6 IS SUPERVISE MEDICAL MATERIEL SPECIALISTS (915S0) 
H 1 ADVISE BASE SUPPLY OFFICER OF EXCESS NON-MEDICAL ITEMS 
8 7 SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS (91530) 
0 4 CONDUCT UTILIZATION SURVEYS TO VALIDATE EQUIPMENT 

REQUIREMENTS 
0 26 PREPARE DOCUMENTS FOR OFF-BASE REPAIR OF EQUIPMENT 
0 36 REVIEW AND FORWARD REQUESTS FOR TEMPORARY LOAN OF EQUIPMENT 
E 7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 

REDISTRIBUTION AND MARKETING (R ♦ M) ACTIVITY 
M 8 PREPARE AND MAINTAIN RECORDS OR DOCUMENTS FOR NON-MEDICAL 

MATERIEL 
0 23 PREPARE AND SUBMIT STATEMENTS OF CHARGES OR OTHER VOLUNTARY 

PAYMENT DOCUMENTS FOR EQUIPMENT 
F 16 INSPECT TURN-IN ITEMS 
8 19 SUPERVISE PROPERTY INSPECTIONS 
H 8 REVIEW EXCESS EQUIPMENT OR SUPPLY TURN-IN DOCUMENTS ANO 

DETERMINE EXCESS OR SALVAGE ACTION 
0 6 GIVE INFORMAL TRAINING TO INDIVIDUALS 
F 3 DESIGNATE ITEMS FOR DISPOSAL 
P 7 FILE COMPLETED DOCUMENTS 
0 27 PREPARE DROPPAGE ALLOWANCE DOCUMENTS FUR NOf-MEOICAL 

EQUIPMENT 
0 24 PREPARE BASE INVENTORY ADJUSTMENT DOCUMENT 
A 34 SET UP. MAINTAIN. OR DISPOSE OF FILES 
B 17 SUPERVISE PHYSICAL ISSUING OF MATERIEL 
0 3 COMPUTE DROPPAGE ALLOWANCES FOR NON-MEDICAL EQUIPMENT ITEMS 

70.00 1.38 
72.50 1.32 

90.00 1.05 

85.00 1.07 
85.00 0.97 
55.00 1.46 
70.00 1.14 

52.50 1.50 
65.00 1.21 

62.50 1.24 
80.00 0.94 

72.50 1.03 
77.50 0.96 
50.00 1.47 
47.50 1.48 
47.50 1.47 

57.50 1.20 
67.50 1.02 

62.50 1.08 

42.50 1.57 
80.00 0.83 
42.50 1.53 
62.50 1.01 

60.00 1.04 
72.50 0.84 
60.00 1.01 

35.00 1.71 

67.50 0.88 

50.00 1.17 
50.00 1.17 
65.00 0.89 

50.00 1.13 
50.00 1.10 
40.00 1.36 
62.50 0.85 

60.00 0.89 
50.00 1.05 
40.00 1.30 
65.00 0.79 

0.97 
0.96 

0.94 

0.91 
0.82 
0.80 
0.80 

0.79 
0.79 

0.77 
0.75 

0.75 
0.74 
0.73 
0.70 
0.70 

0.69 
0.69 

0.68 

0.67 
0.67 
0.65 
0.63 

0.62 
0.61 
0.61 

0.60 

0.60 

0.58 
0.58 
0.58 

0.57 
0.55 
0.54 
0.53 

0.53 
0.53 
0.52 
0.52 
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41.65 
42.61 

43.55 

44.46 
45.28 
46.08 
46.88 

47.67 
48.46 

49.23 
49.99 

50.73 
51.48 
52.21 
52.92 
53.61 

54.30 
54.99 

55.67 

56.34 
57.01 
57.66 
58.29 

58.91 
59.52 
60.13 

60.73 

61.32 

61.91 
62.49 
63.07 

63.64 
64.18 
64.73 
65.26 

65.79 
66.32 
66.84 
67.36 
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0 8 FQRMARD TEMPORARY CUSTODY RECEIPTS FOR THE LOAN OF PROPERTY 60.00 
TO PATIENTS 

0 17 MAKE REPORTS OF SURVEY FOR IRRECONCILABLE EQUIPMENT 60.00 
SHORTAGES 

P 27 REVIEW DOCUMENTS PRIOR TO FILING 37.SO 
A 1 ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 40.00 
F 14 INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 40.00 
C 3 COMPLETE PERSONEL PERFORMANCE REPORTS 45.00 
A 25 PLAN PROCEDURES FOR THE DELIVERY, ISSUE, RECEIPT, AND 42.50 

STORAGE OF MATERIEL 
0 2 CONDUCT OJT PROGRAMS 37.50 
0 37 REVIEW EQUIPMENT STOCK STATUS REPORT FOR DISCREPANCIES 37.50 
A 33 SELECT PROCUREMENT SOURCES (CP OR LP) FOR ISSUE REQUESTS 40.00 
A 2 ANALYZE WORKLOADS AND OEVELOPP IMPROVED WORK METHODS 42.50 
A 19 PLAN PROCEDURES AND SEQUENCES FOR TAKING INVENTORIES 47.50 
0 18 NOTIFY WAREHOUSE TO FORWARD EQUIPMENT FOR USER TESTS 47.50 
A 26 PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 37.50 
8 9 SUPERVISE CONTROL OF MATERIEL DOCUMENTS 2T.50 
L 24 TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 30.OL 
P 2 ASSIGN OR CANCEL DOCUMENT NUMBERS 27.50 
8 12 SUPERVISE LINEN SUPPLY ACTIVITY 25.00 
A 28 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 37.50 
K 9 FILL OUT FORMS FOR CONDEMNED ITEMS 32.50 
A 7 COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 35.00 
0 4 COUNSEL INDIVIDUALS ON TRAINING PROGRESS 30.00 
E 29 PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STORAGE 32.50 
8 20 SUPERVISE REQUISITIONING OF MATERIEL 27.50 
K 29 VERIFY UNIT COSTS OF PROPERTY ITEMS 30.00 
F 7 IDENTIFY ITEMS TO BE TRANSFERRED 32.50 
P 8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 27.50 
J 11 PREPARE INVENTORY ADJUSTMENT DOCUMENTS IAF FORM 65) 35.00 
J 8 MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 30.00 
8 5 MONITOR EXCESS ITEMS PROGRAM 30.00 
0 12 PREPARE, ADMINISTER, OR SCORE TESTS 22.50 
F 21 VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 30.00 
I 13 PREPARE AND SUBMIT QUARTERLY LINEN INVENTORY AND 25.00 

CONSUMPTION REPORT 
8 22 SUPERVISE STORAGE AND RECEIPT OF MATERIEL 22.50 
C 11 EVALUATE EFFECT IVENTSS OF THE LINEN SUPPLY ACTIVITY 20.00 
Q 26 SEARCH CATALOGUES 0« FEDERAL STOCK LISTS TO ELIMINATE LOCAL 20.00 

PROCUREMENT OF STOCKLISTEO ITEMS 
A 9 DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 32.50 

UNSERVICEABLE AND DAMAGED EQUIPMENT 
C 13 EVALUATE INVENTORY ADJUSTMENTS 17.50 
F 18 PREPARE STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 32.50 

DESTROYED FOR REASONS OTHER THAN FAIR WEAR AND TEAR 
0 35 REPORT DISCREPANCIES IN STOCK STATUS REPORT TO STOCK 25.00 

RECORDS SECTION FOR PREPARATION OF NEW REPORT 
A 23 PLAN PROCEDURES FOR MAKING INVENTORY ADJUSTMENTS 35.00 
A 6 COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 35.00 

PROCESSING INSTALLATION 
F 4 DETERMINE CAUSE OF UNSERVICEABLE CONDITION OF PROPERTY 30.00 
A 11 ESTABLISH WORK SCHEDULES 22.50 

0.82 0.49 

0.80 0.48 

1.27 0.48 
1.19 0.47 
1.18 0.47 
1.01 0.45 
1.04 0.44 

1.18 0.44 
1.13 0.42 
1.05 0.42 
0.97 0.41 
0.86 0.41 
0.84 0.40 
1.02 0.36 
1.30 0.36 
1.19 0.36 
1.29 0.35 
1.42 0.35 
0.92 0.35 
1.06 0.35 
0.97 0.34 
1.13 0.34 
1.04 0.34 
1.20 0.33 
1.07 0.32 
0.96 0.32 
1.15 0.32 
0.82 0.29 
0.94 0.28 
0.94 0.28 
1.24 0.28 
0.90 0.27 
1.06 0.26 

1.15 0.26 
1.29 0.26 
1.29 0.26 

0.76 0.25 

1.41 0.25 
0.74 0.24 

0.96 0.24 

0.69 0.24 
0.68 0.24 

0.79 0.^4 
1.02 0.23 
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67.85 

68.33 

68.81 
69.28 
69.76 
70.21 
70.65 

71.10 
71.52 
71.94 
72.35 
72.76 
73.16 
73.54 
73.90 
74.26 
74.61 
74.97 
75.31 
75.66 
76.00 
76.34 
76.68 
77.00 
77.33 
77.64 
77.96 
78.25 
78.53 
78.81 
79.09 
79.36 
79.63 

79.88 
80.14 
80.40 

80.65 

80.89 
81.13 

81.37 

81.61 
81.85 

82.09 
82.32 



O 7 INDOCTRINATE NEMLY ASSIGNED PERSONNEL 
B 8 SUPERVISE CIVILIAN PERSONNEL 
E 9 DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
K 20 PREPARE AND DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASE 
C 9 DETERMINE NEED FOR EXTRA INVENTORIES 
M 7 POST STOCK DOLLAR VALUES TO OBLIGATION AUTHORITY (OA) 
E 23 MAKE DELIVERIES TO USING ACTIVITY 
G 7 MONITOR THE INSPECTION AND ROTATION OF MMPNC PHASE I KITS 
A 37 WRITE JOB DESCRIPTION 
E 42 UNLOAD INCOMING SHIPMENTS 
E 41 TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 
E 18 ISSUE MATERIEL TO USING ACTIVITY 
0 14 PREPARE TRAINING RECORDS OR CHARTS 
G 8 POSITION MMPNC OR SCATA MATERIEL 
J 13 RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 

DATA 
E 30 PLACE ITEMS IN WAREHOUSE BINS* RACKS* OR BAYS 
ë S CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 
M 12 RECORD FUND OBLIGATIONS 
D 8 INSTRUCT PERSONNEL IN LOCATING AND INTERPRETING TECHNICAL 

INFORMATION 
P 23 PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 
Q 8 MAINTAIN LIBRARY OF GSA CATALOGUES* VENDORS' CATALOGUES* 

AND OTHER PROCUREMENT DATA 
P 5 DISPOSE OF INACTIVE DOCUMENTS 
I 3 COMPUTE LINEN LEVELS FOR USING ACTIVITIES 
D 13 PREPARE LESSON PLANS 
C 8 CONDUCT INSPECTIONS OF WAREHOUSE WORK METHODS 
P 19 MAINTAIN SUPPLY DOCUMENT REGISTER 

A 20 PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 
M 9 PREPARE REQUISITION CAROS (DO FORM 13481 OR TRANSACTION 

CARDS (AF FORM 159) 

I 18 REPAIR OR REPLACE WORN OR DAMAGED LINENS 
M 15 REVIEW RECEIVING DOCUMENTS 
P 3 CODE AND EDIT SOURCE DOCUMENTS 
0 15 RECOMMEND INDIVIDUALS FOR SPECIALTY KNOWLEDGE TESTING 
L 10 MAKE ENTRIES ON STOCK LOCATOR CARDS TO SHOW CHANGES IN 

LOCATION OF PROPERTY ITEMS 
E 1 CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 
1 9 INVENTORY CONTROLLED LINEN ITEMS 
C 1 ANALYZE EFFECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 
P 11 INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 
J 12 PREPARE REPORTS OF SURVEY FOR UNACCEPTABLE ADJUSTMENTS 

(DO FORM 200) 
I 19 SCREEN LINEN TO DETECT DAMAGED OR WORN ITEMS 
I 12 PREPARE AND FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 
Q 4 ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 
8 21 SUPERVISE SPECIAL PROJECT AND SPECIAL DUTY ACTIVITIES 
E 10 EXAMINE MARKINGS ON ITEMS* CRATES* BOXES* OR PACKAGES FOR 

ACCURACY AND LEGIBILITY 
t I 1 CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND 

DIRTY LINEN 
P 21 MONITOR THE FLOW OF DOCUMENTS BETWEEN PROCESSING POINTS 
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E 3 COMPARE IDENTITY OF ITEMS MITH ENTRIES ON SHIPPING 
DOCUMENTS 

E 32 PREPARE AND ATTACH SHIPPING TAGS* LABELS. OR DOCUMENTS 
I 5 DEVISE CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND DIRTY 

LINEN 
B IB SUPERVISE PREPARATION OF OFFICIAL CORRESPONDENCE 
K 1 ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 
M 4 MAINTAIN OUE-IN AND STATUS FILES FOR OUTSTANDING 

REQUISITIONS 
C 17 SCHEDULE LEAVES OR PASSES 
I 8 ESTIMATE OR COUNT QUANTITIES OF ISSUED AND PICKED UP LINENS 
D 11 PLAN IMPROVED TRAINING METHODS 
P 1 ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 
A 14 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE SUPPLY 

ACTIVITY 
1 16 PROCESS CLOTHING ITEMS OF HOSPITAL PERSONNEL 
B 24 SUPERVISE THE FURNISHING OF MEDICAL MATERIEL TRANSACTION 

DOCUMENTS TO BAFQ 
B 4 IMPLEMENT CONTROLS AND FOLLOW-UP FOR NEW PROCEDURES 
E 12 FORWARD OR RECEIVE EQUIPMENT ITEMS FOR USER TESTS 
P 6 DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 
I 2 COMPLETE LINEN SUPPLY RECORDS UF FORM 581) 
D 1 ADAPT AND MAINTAIN TRAINING AIDS 
J 1 ADJUST MINOR DISCREPANCIES ON STOCK RECORD CAROS 
E 4 CONDITION CODE SUPPLY ITEMS 
M 5 MAINTAIN FILE OF CJARESPONOENCE ASSOCIATED WITH 

REQUISITIONS 
G 4 COMPUTE REQUIREMENTS OF WRM SHREDOUT PROGRAMS SUCH AS 

MMPNC, SCATA. OR BW/CW 
H 4 PREPARE AND SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFO 

ISFS 120. 120A ) 
A 3 APPOINT INVENTORY SUPERVISOR OR TEAMS 
0 3 COORDINATE PROCEDURES FOR RESERVIST TRAINING 
C 4 CONDUCT INSPECTIONS OF DOCUMENT CONTROL WORK METHODS 
F 5 DETERMINE INTERCHANGEABILITY OF ITEMS 
Q 14 PREPARE AND SUBMIT LOCAL PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 
A 4 ASSIGN ISSUE PRIORITIES 
C 14 EVALUATE MEDICAL MATERIEL COMPLAINTS OR SUGGESTIONS FOR 

rnRRtrriwe Artiniu 
K 24 RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 
A 15 ORGANIZE MAINTENANCE SUPPORT FUNCTIONS 
I 6 DRAFT AND SUBMIT LINEN SUPPLY BUDGET ESTIMATES 
I 10 MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 
Q 11 PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 

ITEMS 
K 6 EDIT OUTGOING OR INCOMING EXCESS REPORTS 
E 26 PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE, THEFT, AND 

DETERIORATION 
M 1 CHECK ACCURACY OF DEPOT REQUISITIONS 
I 4 COORDINATE NEGOTIATIONS FOR THE LAUNDERING OF LINENS 
A 36 SUBMIT REQUESTS FOR STOCKLISTING OF NON-STOCKLISTEO ITEMS 

TO SUB-CONMAND OR COMMAND 
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8 IDENTIFY PARTS OF COMPLETE ASSEMBLIES 
IT PROTECT CLEAN LINENS FROM OUST 
22 PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 

5 CONDUCT INSPECTIONS OF INVENTORY CONTROL MORK METHODS 
6 ESTABLISH AND POST NOTICES OF INVENTORY DEADLINE DATES 
1 COMPUTE ASSETS OF HRM SHREDOUT PROGRAMS SUCH AS MMPNCt 

SCATAt OR BN/CN 
18 PLAN CONTROLS OVER NRM SUPPLIES AND EQUIPMENT 
11 INITIATE STOCK CHANGE DOCUMENTS FOR UNIDENTIFIED ITEMS 
17 PREPARE AND DISTRIBUTE SINGLE LINE ITEM RELEASE AND RECEIPT 

DOCUMENT IDO FORM 1340) 
ID PROCESS RECEIPTS FROM LOCAL PURCHASE 
25 RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 
IS EVALUATE REQUESTS FOR LOCAL PURCHASE 
21 LOCATE AND PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 

SLIPS OR OTHER RELEASE DOCUMENTS 
10 INITIATE ISSUE REQUESTS FOR ITEMS NEEDED TO COMPLETE 

ASSEMBLIES 
12 MAINTAIN SUPPLY OF BLANK PCAM CARDS 

9 FILE UP-DATED DOCUMENT REGISTERS 
43 VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 

5 DETERMINE NEED FOR INDIVIDUAL OR GROUP TRAINING 
7 DYE WORN LINENS 

13 MAKE QUALITY CONTROL CHECK OF TRANSACTION REGISTER OR 
DOCUMENT REGISTER 

15 INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS AND 
SECURITY CONDITIONS ARE MET 

25 RECEIVE» INSPECT» AND STORE LOCAL PURCHASE ITEMS 
15 INSPECT AND INVENTORY STOCK STORED IN HOSPITAL FOR AIR 

EVACUATION PROGRAM 
10 PLAN AND CONDUCT FORMAL CLASSROOM TRAINING 
27 SCREEN REQUESTS FOR SUPPLIES 

2 CALCULATE THE INVENTORY BALANCE 
9 MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 

28 SUBMIT SUGGESTED SOURCES OF LOCAL PURCHASE ITEMS TO BASE 
PURCHASING AND CONTRACT OFFICE IP ♦ C) 

32 RECOMMEND CHANGES IN TECHNICAL ORDERS» MANUALS» HANDBOOKS» 
OR OPERATING PROCEDURES 

6 MAKE SURVEYS TO INSURE ACCURACY OF WRM LOCATOR FILES 
8 DEVELOP STANDARD OPERATING PROCEDURE (SOP) FOR EMERGENCY 

SUPPLY SITUATIONS 
12 NOTIFY USING ACTIVITY OF MATERIEL DELIVERY DATES 
14 PREPARE AND SUBMIT REPORTS OF SURVEY 
16 TYPE MATERIEL SOURCE DOCUMENTS 

3 COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
40 SET UP BINS» RACKS» BAYS» OR OTHER STORAGE FACILITIES 
21 PROVIDE FUND CITATION AND AUTHORIZATION FOR CASH PURCHASE 

9 POST GNMR LEVELS AND COMPOSITION 
2 COMPUTE GROSS WARTIME MATERIEL REQUIREMENTS IGNMR) 

13 REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 
5 COORDINATE WITH BASE DATA PROCESSING INSTALLATION FOR 

PREPARATION OF INVENTORY COUNT LISTINGS 
2 DETERMINE REQUISITION PRIORITIES 
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U 29 VALIDATE AND DISTRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 
M 6 MAINTAIN REQUISITION HISTORY FILE 
F 1 CONDUCT FOLLOW-UP INSPECTIONS 
P 22 PREPARE CERTIFICATES OF LOST DOCUMENTS 
E 6 DELIVER OUTSHIPMENTS 
E 22 MAINTAIN ANO SEARCH STOCK LOCATOR FILE OR AIR FORCE 

LOCATOR CAROS 
K U MAINTAIN OATE-OF-AVAILAB1LI TV LIST OF NEWLY STOCKLISTEO 

MATERIEL 
J 10 PERFORM PRE-INVENTORY SURVEY 
E 35 PROCESS PROPERTY ACCOMPANYING PATIENTS 
F 13 INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSION« DECAY. OR 

DETERIORATION 
A 31 PREPARE UNIT MANNING DOCUMENT (UMOI CHANGE REQUESTS 
K 5 EDIT ISSUE REQUESTS 
A 16 ORGANIZE PROCEDURES FOR BASE PROCUREMENT OF LOCAL PURCHASE 

MATERIEL 
P 26 RECORD TRANSACTIONS ON TRANSACTION REGISTER 
Q 22 PURCHASE SMALL DOLLAR VALUE ITEMS 
K 7 EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 
A 30 PREPARE REPORTS FOR STAFF CONFERENCES 
Q 10 PREPARE AND DISTRIBUTE SOURCE DOCUMENTS INVOLVING PAYMENT 

TO VENDORS 
I 20 SEND LINEN TO LAUNDRY AND RECEIVE FROM LAUNDRY 
M 3 EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 
M 11 RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 
C 2 COMPILE MANAGEMENT DATA FOR USE IN EVALUATION OF SUPPLY 

PROGRAM 
I IS PREPARE FORMS FOR TURN-IN OF LINEN TO THE LAUNDRY 
E 37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST 
F 17 PREPARE INSPECTION REPORTS 
J A CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS 
L 22 SCREEN REQUESTS FOR LOCAL PURCHASE 
F 2 CONDUCT SPECIAL-SUBJECT INSPECTIONS 
X 25 REQUEST WAREHOUSE TO DELIVER MATERIEL 
C 6 CONDUCT INSPECTIONS OF LOCAL PURCHASE WORK METHODS 
L 7 FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 
N 3 FORWARD ISSUE CARDS OR SHOPPING LISTS TO WAREHOUSE 
G 11 PREPARE THE MATERIEL OPERATIONAL READINESS REPORT (MORR) 
Q 12 PREPARE AND SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 
0 7 MAINTAIN IMPREST FUND FOR SMALL DOLLAR VALUE ITEM PURCHASES 
Q 6 MAINTAIN FUND FOR COO PURCHASES 
F 6 ENTER RE-INSPECTION OATES ON PROPERTY ITEMS 
N 16 PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 
F 12 INSPECT CONTAINERS AND LABELS OF CORROSIVE* VOLATILE* 

COMBUSTIBLE* OR POISONOUS MATERIALS 
P 24 PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 
K 22 RECONCILE THE DOLLAR VALUE OF INVENTORY CATEGORIES WITH THE 

DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 
J 3 COMPUTE INVENTORY ACCURACY PERCENTAGES 
B 13 SUPERVISE LOCAL PURCHASE ACTIVITIES 
E 16 INSPECT HANDLING* LOADING* OR STORING OF PROPERTY RELEASED 

FOR SHIPMENT 
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3 DIRECT STORAGE* ISSUE* ANO SAFEGUARDING OF SECURITY ITEMS 
10 ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 

9 IDENTIFY MAR READINESS MATERIEL TO PREVENT UNAUTHORIZED 
MOVEMENT OR USE 

11 FORMARO COPIES OF RELEASE/RECEIPT DOCUMENTS TO STOCK 
RECORDS SECTION (DO FORM 1348-1) 

5 DISTRIBUTE COPIES OF ISSUE REQUESTS 
9 MAINTAIN DUE-IN ANO OUE-OUT SUSPENSE CARDS 

10 EVALUATE ADEQUACY OF INSPECTIONS 
Z4 RECEIVE ANO PROCESS REQUESTS FOR ITEMS TO BE PURCHASED WITH 

PETTY CASH FUNDS 

23 RECEIVE ANO DISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 
PURCHASE 

18 MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 
21 RECEIVE AND DISTRIBUTE INCOMING AND OUTGOING MAIL 
26 OPERATE FORK LIFT FOR MATERIEL HANDLING 
14 REQUISITION SPECIAL ITEMS SUCH AS DIAGNOSTIC BIOLDGICALS 

AND REAGENTS 
16 MAKE RECOMMENDATIONS FOR PERSONNEL ACTIONS 
18 PREPARE ANO DISTRIBUTE THE STOCK STATUS REPORT 
11 PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 

5 INVENTORY NRM MATERIELS 
13 GROUP PROPERTY ITEMS FOR PACKAGING 

17 PREPARE INPUT DATA AND READ OUTPUT FOR DECREASE AND 
INCREASE TRANSACTIONS 

24 MARK SHIPPING CONTAINERS 
5 COMPUTE ECONOMIC ORDER QUANTITIES (EOQS) 

27 SUPERVISE WRM ACTIVITIES 
2 BRIEF PERSONNEL ON MOBILITY PLANS 

17 PREPARE REPORT OF LOCAL PURCHASES 
27 PACK OR CRATE ITEMS FOR SHIPPING 
11 MONITOR PRIORITY STATUS OF REQUISITIONS 
18 PREPARE INPUT DATA AND READ OUTPUT FOR DOCUMENTATION 

OF TRANSACTIONS 

27 SET LEVELS AND REQUIREMENT CODES FOR NON-STOCKLISTED ITEMS 
22 RECEIVE SUCH ITEMS AS TRANSACTION CARDS OR SHOPPING LISTS 

FROM DATA CONTROL 

5 PREPARE DESTRUCTION DOCUMENTS FOR AND DESTROY MEDICAL 
EXCESS 

29 PLAN TECHNIQUES FOR HANDLING MECHANIZED ACCOUNTS 
19 LIST EXPENDABLE ITEMS CONSUMED IN THE MEDICAL SUPPLY 

OPERATION 

18 PREPARE SHIPPING DOCUMENTS FOR LOCAL PURCHASE CREDIT ITEMS 
BEING RETURNED TO VENDOR 

17 PREPARE REPORTS OF DISCREPANCY (AF FORM 672» 
16 PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMENT (DO FORM 6) 
34 PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 
20 VERIFY SECURITY CLASSIFICATION OF PROPERTY ITEMS 
16 ROTATE DUTY ASSIGNMENTS OF INDIVIDUALS FOR CROSS-TRAINING 
20 PREPARE PCAM DAILY UTILIZATION REPORT 

2 FILE ZERO BALANCE CARDS 
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JOB DESCRIPTION FOR AMN IN NEO MATERIEL CAREER LADDER 6570 PERS RSCH LAB UFSC) 
LACKLAND AFB t TEX 7B236 

DUTY JOB DESCRIPTION*CASES"1033•TASKSa A09fDUTIES* 17.MBRS" 3« 
KPATH ORDER FROM 368 TO 621 GROUP STAGE- 252 

TIME PERFECTLY DESCRIBED ON DUTIES- 7T.T9»TASKS- 56.08 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE ! ! ! 

0 PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
E PERFORMING WAREHOUSE FUNCTIONS 
A PLANNING ANO ORGANIZING 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 
F INSPECTING PROPERTY 
B DIRECTING AND IMPLEMENTING 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
M REQUISITIONING MATERIEL 
N PERFORMING MACHINE ROOM AND ISSUING FUNCTIONS 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
Q PERFORMING LOCAL PURCHASE FUNCTIONS 
H REPORTING AND DISPOSING OF MATERIEL 
C EVALUATING 
G MAINTAINING WAR READINESS MATERIEL 
0 TRAINING 
I MAINTAINING LINEN SUPPLY 

100.00 27.16 
96.12 15.66 
96.12 10.30 
97.06 7.66 
96.12 5.86 
91.18 5.86 
97.06 5.22 
88.26 5.09 
96.12 6.13 
91.18 3.36 
85.29 3.60 
67.65 3.86 
91.18 2.27 
67.65 2.70 
76.67 2.25 
58.82 2.16 
29.61 6.27 

27.16 27.16 
16.72 61.86 
9.70 51.56 
7.63 58.99 
5.69 66.49 
5.33 69.81 
5.06 76.88 
6.69 79.37 
3.89 83.25 
3.06 86.30 
2.90 89.19 
2.61 91.80 
2.07 93.87 
1.82 95.69 
1.72 97.41 
1.26 98.67 
1.26 99.93 
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JOB DESCRIPTION FOR ANN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB IAFSC) 

LACKLAND AFB, TEX 78236 

TASK JOB DESCRIPTION,CASES-1033,TASKS- 409,DUTIES- 17,MBRS- 34 
KPATH ORDER FROM 388 TO 421 GROUP STAGE- 252 

TIME PERFECTLY DESCRIBED ON DUTIES- 77.79,TASKS- 56.08 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MFmBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE * 

0 5 COORDINATE THE RELOCATION OF PROPERTY BETWEEN PROPERTY 
CUSTODIANS 

0 11 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS 

0 13 MAINTAIN FILE OF AUTHORIZATIONS, INCREASES, OR DECREASES TO 
THE CONSOLIDATED LISTING 

0 10 MAINTAIN AND ISSUE STOCKS OF NON-MEDICAL SUPPLIES 
0 15 MAINTAIN MEMO DOCUMENT REGISTER 

0 12 MAINTAIN CUSTODY/RECEIPT LOCATOR LISTINGS BY ACCOUNT 
0 9 MAINTAIN AND DISTRIBUTE THE CONSOLIDATED LISTING ICU 
0 19 POST AUTHORIZATION CHANGES TO THE CONSOLIDATED LISTING 
0 30 PREPARE REQUESTS FOR CHANGES IN ALLOWANCES AND 

AUTHORIZATIONS (AF FORM 601A) 
0 34 RECEIVE AND DISTRIBUTE CUSTODIAN REQUEST/RECEIPT 

(AF FORM 601BI 

0 20 PREPARE AND FORWARD E-AIO CUSTOOY/RECEIPT CARO TO BASE DATA 
PROCESSING INSTALLATION (AF FORM 814) 

E 18 ISSUE MATERIEL TO USING ACTIVITY 

0 16 MAINTAIN PERSONAL CLOTHING AND EQUIPMENT RECORDS 
0 25 PREPARE DOCUMENTS FOR NON-MEDICAL EQUIPMENT TRANSACTIONS 
0 40 SEARCH EQUIPMENT ALLOWANCE PUBLICATIONS FOR BASIS OF ISSUE 

AND ALLOWANCES 

0 32 PREPARE TEMPORARY CJSTOOY RECEIPTS (AF FORM 1297) 
0 21 PREPARE AND FORWARD E-AIO OUE-IN CARD TO BASE DATA SERVICES 

(AF FORM 815) 

0 39 ROUTE TURN-IN OF EQUIPMENT FOR INSPECTION AND CONDITION 
COOING 

0 22 PREPARE AND FORWARD EQUIPMENT AUTHORIZATION INVENTORY DATA 
TO BASE DATA PROCESSING INSTALLATION 

K 18 PREPARE SALVAGE DOCUMENTS 
P 20 MONITOR MEMO DOCUMENT REGISTER 

A 35 SUBMIT AUTHORIZATION CHANGES TO MEDICAL EQUIPMENT REVIEW 
AUTHORIZATION ACTIVITY 

Ü 1 ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 
0 14 MAINTAIN HISTORY FILE OF PCAM CARDS ON EQUIPMENT 
0 2 COMPARE QUANTITY AND CONDITION OF EQUIPMENT ITEMS WITH 

VOUCHER LISTINGS 

E 7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 
REDISTRIBUIION AND MARKETING IR ♦ M) ACTIVITY 

0 28 PREPARE EQUIPMENT AUTHORIZATION CHANGE INFORMATION FOR PCAM 
CAROS 

100.OG 

100.00 
100.00 

97.06 
100.00 
100.00 
100.00 
100.00 
94.12 

94.12 

100.00 

88.24 
94.12 
97.06 
94.12 

97.06 
94.12 

94.12 

94.12 

91.18 
85.29 
85.29 

91.18 
88.24 
85.29 

88.24 

85.29 

0.97 

0.96 
0.95 

0.97 
0.94 
0.93 
0.93 

0.88 
0.91 

0.91 

0.85 

0.95 
0.88 
0.85 
0.83 

0.80 
0.82 

0.82 

0.81 

0.84 
0.89 
0.89 

0.82 
0.84 
0.86 

0.82 

0.83 

0.97 

0.96 
0.95 

0.95 
0.94 
0.93 
0.93 

0.88 
0.86 

0.85 

0.85 

0.84 
0.83 
0.83 
0.78 

0.77 
0.77 

0.77 

0.77 

0.77 
0.76 
0.76 

0.75 
0.74 
0.73 

0.73 

0.71 

0.97 

1.93 
2.6tt 

3.82 
4.77 
5.69 
6.62 
?• 50 
8.36 

9.21 

10.06 

10.90 
11.73 
12.56 
13.34 

14.11 
14.88 

15.65 

16.42 

17.16 
17.94 
18.70 

19.45 
20.19 
20.93 

21.66 

22.37 



GRP252 PAGE 

Ü 7 DETERMINE NEED FOR CONTRACT MAINTENANCE OF EQUIPMENT 85.29 
B l ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 8B.2A 
0 8 FORWARD TEMPORARY CUSTODY RECEIPTS FOR THE LOAN OF PROPERTY 91.18 

TO PATIENTS 
N 6 KEYPUNCH PCAM CARDS FOR MEDICAL EQUIPMENT 85.29 
0 6 COORDINATE WITH THE MERAAB FOR EQUIPMENT PURCHASES AND 82.35 

PURCHASE PRIORITIES 
A 27 PLAN PROCEDURES FOR THE TRANSFER OF MATERIEL BETWEEN 79.41 

ACCOUNTS 
E 42 UNLOAD INCOMING SHIPMENTS 85.29 
E 30 PLACE ITEMS IN WAREHOUSE BINS. RACKS. OR BAYS 79.41 
M 8 PREPARE ANO MAINTAIN RECORDS OR DOCUMENTS FOR NON-MEDICAL 73.53 

MATERIEL 
P 16 MAINTAIN FILE OF PROPERTY ACCOUNTS 73.53 
0 33 PREPARE TRANSFER DOCUMENTS FOR PROPERTY TRANSFERRED BETWEEN 82.35 

BASE MEMOS 
0 36 REVIEW AND FORWARD REQUESTS FOR TEMPORARY LOAN OF EQUIPMENT 88.24 
B 25 SUPERVISE THE MEDICAL EQUIPMENT MANAGEMENT OFFICE (MEMO) 61.76 
E 43 VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 76.47 
E 29 PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STORAGE 76.47 
H 8 REVIEW EXCESS EQUIPMENT OR SUPPLY TURN-IN DOCUMENTS AND 79.41 

DETERMINE EXCESS OR SALVAGE ACTION 
0 31 PREPARE STOCK OR PRICE CHANGE VOUCHERS FOR EQUIPMENT 85.29 
F 16 INSPECT TURN-IN ITEMS 79.41 
A 21 PLAN PROCEDURES FOR MAINTAINING E-AID CAROS 70.59 
0 38 REVIEW REPORTS OF INVENTORY FINDINGS FROM PROPERTY 82.35 
P 14 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS AT USING 67.65 

ACTIVITY 
E 23 MAKE DELIVERIES TO USING ACTIVITY 79.41 
F 7 IDENTIFY ITEMS TO BE TRANSFERRED 79.41 
J 9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 76.47 
E 3 COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 67.65 

DOCUMENTS 
E 9 DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 70.5” 
A 13 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE EQUIPMENT 73.53 

ACTIVITY 
K 9 FILL OUT FORMS FOR CONDEMNED ITEMS 70.59 
A 34 SET UP. MAINTAIN. OR DISPOSE OF FILES 73.53 
A 25 PLAN PROCEDURES FOR THE DELIVERY. ISSUE. RECEIPT» AND 73.53 

STORAGE OF MATERIEL 
L 14 ORDER OFFICE SUPPLIES. FORMS. AND PUBLICATIONS 61.76 
0 37 REVIEW EQUIPMENT STOCK STATUS REPORT FOR DISCREPANCIES 73.53 
E 21 LOCATE AND PULL STOCK FROM STORAGE AS OIRECTiO BY DELIVERY 61.76 

SLIPS OR OTHER RELEASE DOCUMENTS 
F 21 VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 76.47 
0 18 NOTIFY WAREHOUSE TO FORWARD EQUIPMENT FOR USER TESTS 64.71 
0 24 PREPARE BASE INVENTORY ADJUSTMENT DOCUMENT 73.53 
E 32 PREPARE AND ATTACH SHIPPING TAGS. LABELS. OR DOCUMENTS 70.59 
E 28 PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE* THEFT, AND 64.71 

DETERIORATION 
0 4 CONDUCT UTILIZATION SURVEYS TO VALIDATE EQUIPMENT 70.59 

REQUIREMENTS 
P 7 FILE COMPLETED DOCUMENTS 61.76 

0.81 0.69 
0.78 0.69 
0.76 0.69 

0.80 0.68 
0.82 0.68 

0.82 0.65 

0.76 0.65 
0.80 0.64 
0.86 0.63 

0.85 0.62 
0.76 0.62 

0.69 0.61 
0.98 0.61 
0.77 0.59 
0.77 0.59 
0.73 0.58 

0.68 0.58 
0.72 0.57 
0.81 0.57 
0.69 0.57 
0.84 0.57 

0.71 0.56 
0.70 0.56 
0.72 0.55 
0.81 0.55 

0.75 0.53 
0.71 0.52 

0.74 0.52 
0.70 0.51 
0.68 0.50 

0.81 0.50 
0.67 0.50 
0.80 0.49 

0.64 0.49 
0.75 0.49 
0.64 0.47 
0.66 0.47 
0.71 0.46 

0.65 0.46 

0.74 0.46 
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23.06 
23.75 
24.44 

25.12 
25.80 

26.45 

27.10 
27.73 
28.37 

28.99 
29.61 

30.23 
30.83 
31.42 
32.01 
32.59 

33.17 
33.73 
34.30 
34.87 
35.44 

36.00 
36.56 
37.11 
37.66 

38.19 
38.71 

39.23 
39.74 
40.24 

40.74 
41.24 
41.73 

42.22 
42.71 
43.18 
43.6« 
44.11 

44.56 

45.02 
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F 3 DESIGNATE ITEMS FOR DISPOSAL 
P 2? REVIEW DOCUMENTS PRIOR TO flLING 
E 41 TAKE ACTION ON STOCK AS DIRECTED BY AFMFO 
M 4 MAINTAIN OUE-IN AND STATUS FILES FOR OUTSTANDING 

REQUISITIONS 
H 1 ADVISE BASE SUPPLY OFFICER OF EXCESS NON-MEDICAL ITEMS 
E 6 DELIVER GUTShIPMENTS 

A 28 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 
K 29 VERIFY UNIT COSTS OF PROPERTY ITEMS 
A 26 PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
F 14 INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 
E 1 CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 
A 12 OPEN NEW MEMO ACCOUNTS 

A 17 PLAN AND SCHEDULE INSPECTIONS OF PROPERTY ASSIGNED TO USING 
ACTIVITY 

A 7 COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
P 2 ASSIGN OR CANCEL DOCUMENT NUMBERS 
E 11 FORWARD COPIES OF RELEASE/RECEIPT DOCUMENTS TO STOCK 

RECORDS SECTION (DO FORM 1348-1) 
H 6 PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 

NON-MEDICAL ITEMS TO BASE SUPPLY 
n 23 SUPERVISE THE DISPOSAL ANO SALVAGE OF MATERIEL 
U 11 SUPERVISE EQUIPMENT AUTHORIZATION AND SUPPORT FUNCTIONS 
E 5 CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 
M 15 REVIEW RECEIVING DOCUMENTS 

C 12 EVALUATE EQUIPMENT AUTHORIZATION AND SUPPORT ACTIVITIES 
E 40 SET UP BINS* RACKS, BAYS, OR OTHER STORAGE FACILITIES 
E 37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST 
M 9 PREPARE REQUISITION CAROS IDO FORM 1348) OR TRANSACTION 

CAROS (AF FORM 159) 
0 26 PREPARE DOCUMENTS FOR OFF-BASE REPAIR OF EQUIPMENT 
F 4 DETERMINE CAUSE OF UNSERVICEABLE CONDITION OF PROPERTY 
P 8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
K 5 EDIT ISSUE REQUESTS 

E 10 EXAMINE MARKINGS ON ITEMS, CRATES, BOXES, OR PACKAGES FOR 
ACCURACY AND LEGIBILITY 

K 27 SCREEN REQUESTS FOR SUPPLIES 
0 29 PREPARE EQUIPMENT REPLACEMENT BUDGETARY LIST 
E 4 CONDITION CODE SUPPLY ITEMS 

0 17 MAKE REPORTS OF SURVEY FOR IRRECONCILABLE EQUIPMENT 
SHORTAGES 

M 5 MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 
REQUISITIONS 

0 3 COMPUTE DROPPAGE ALLOWANCES FOR NON-MEDICAL EQUIPMENT ITEMS 
K 6 EDIT OUTGOING OR INCOMING EXCESS REPORTS 
M 6 MAINTAIN REQUISITION HISTORY FILE 
A 14 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE SUPPLY 

ACTIVITY 

Q 8 MAINTAIN LIBRARY OF GSA CATALOGUES, VENDORS' CATALOGUES, 
ANO OTHER PROCUREMENT DATA 

E 44 WRAP AND PACK PROPERTY FOR STORAGE 
L 24 TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 
A 9 DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 

UNSERVICEABLE AND DAMAGED EQUIPMENT 

67.65 0.67 
61.76 0.73 
67.65 0.66 
64.71 0.69 

73.53 0.60 
64.71 0.68 
70.59 0.62 
67.65 0.64 
64.71 0.67 
67.65 0.63 
61.76 0.69 
70.59 0.60 
64.71 0.65 

64.71 0.( 
64.71 0.64 
58.82 0.70 

67.65 0.61 

50.00 0.82 0 
61.76 0.66 0 
58.82 0.69 0 
58.82 0.69 0 
55.88 0.71 0 
64.71 0.61 0 
55.88 0.70 0 
50.00 0.78 0 

64.71 0.59 0 
61.76 0.61 0 
58.82 0.64 0 
55.88 0.67 0 
47.06 0.79 0 

55.88 0.66 0 
52.94 0.69 0 
50.00 0.73 0 
64.71 0.54 0 

50.00 0.69 0 

58.82 0.58 0 
47.06 0.71 0 
50.00 0.66 0 
50.00 0.65 0 

44.12 0.74 0, 

50.00 0.64 0, 
41.18 0.78 0. 
55.88 0.57 0, 
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).45 45.47 
).45 45.92 
).45 46.37 
).45 46.62 

>.44 47.26 
>.44 47.70 
>.44 48.14 
>.44 48.56 
>.43 49.01 
1.43 49.44 
1.43 49.87 
1.43 50.29 
1.42 50.72 

1.42 51.14 
1.42 51.55 
1.41 51.97 

.41 52.38 

.41 52.79 

.41 53.20 

.41 53.61 

.41 54.01 

.40 54.41 

.39 54.80 

.39 55.20 

.39 55.58 

.38 55.97 

.38 56.34 

.37 56.72 

.37 57.09 

.37 57.-.7 

.37 57.83 

.37 58.20 

.37 58.57 

.35 58.92 

.35 59.26 

.34 59.61 

.34 59.94 

.33 60.27 

.33 60.60 

.32 60.92 

.32 61.24 

.32 61.56 

.32 61.88 
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E 27 PACK OR CRATE ITEMS FOR SHIPPING 
c 35 PROCESS PROPERTY ACCOMPANYING PATIENTS 
0 35 REPORT DISCREPANCIES IN STOCK STATUS REPORT TO STOCK 

RECORDS SECTION FOR PREPARATION OF NEW REPORT 
A 19 PLAN PROCEDURES AND SEQUENCES F O'* TAKING INVENTORIES 
B 19 SUPERVISE PROPERTY INSPECTIONS 
M U RECONCIU SHIPPING DOCUMENTS WITH REQUISITIONS 
0 27 PREPARE DROPPAGE ALLOWANCE DOCUMENTS FOR NON-MEDICAL 

EQUIPMENT 
0 6 GIVE INFORMAL TRAINING TO INDIVIDUALS 
Q 26 SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 

PROCUREMENT OF STÖCKLIS TED ITEMS 
P 9 FILE UP-DATED DOCUMENT REGISTERS 
E 38 SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 
N 9 MAINTAIN OUE-IN AND DUE-OUT SUSPENSE CAROS 
P 23 PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 
N 12 MAINTAIN SUPPLY OF BLANK PCAM CAROS 
E 1* IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 

STORAGE 
'I 22 SUPERVISE STORAGE AND RECEIPT OF MATERIEL 
) 10 SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 

F 13 INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSION, DECAY, OR 
DETERIORATION 

G 8 POSITION MMPNC OR SCATA MATERIEL 
A 20 PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 
F 11 INITIATE STOCK CHANGE DOCUMENTS FOR UNIDENTIFIED ITEMS 
A 33 SELECT PROCUREMENT SOURCES (CP OR LP ) FOR ISSUE REQUESTS 
A 1 ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 
M 16 TYPE MATERIEL SOURCE DOCUMENTS 
A 23 PLAN PROCEDURES FOR MAKING INVENT^, JJUSTMENTS 
E 16 INSPECT HANDLING, LOADING, OR STORING OF PROPERTY RELEASED 

FOR SHIPMENT 
P 5 DISPOSE OF INACTIVE DOCUMENTS 
K 7 EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 
G 5 INVENTORY WRM MATERIELS 
B 20 SUPERVISE REQUISITIONING OF MATERIEL 
Q 4 ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 
K 24 RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 
F 18 PREPARE STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 

DESTROYED FOR REASONS OTHER THAN FAIR WEAR AND TEAR 
B 9 SUPERVISE CONTROL OF MATERIEL DOCUMENTS 
P 26 RECORD TRANSACTIONS ON TRANSACTION REGISTER 
B 17 SUPERVISE PHYSICAL ISSUING OF MATERIEL 
f 12 NOTIFY USING ACTIVITY OF MATERIEL DELIVERY DATES 
M 10 PROCESS RECEIPTS FROM LOCAL PURCHASE 
L 3 COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
H 5 PREPARE DESTRUCTION DOCUMENTS FOR AND DESTROY MEDICAL 

EXCESS 
P 17 MAINTAIN FILE OF UP-DATED TRANSACTION REGISTERS 
Q 25 RECEIVE, INSPECT, AND STORE LOCAL PURCHASE ITEMS 
J 15 REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 
B 15 SUPERVISE MEDICAL MATERIEL SPECIALISTS (91550) 
P 19 MAINTAIN SUPPLY DOCUMENT REGISTER 

55.88 
52.94 
55.88 

55.88 
44.12 
50.00 
61.76 

52.94 
35.29 

44.12 
44.12 
50.00 
47.06 
50.00 
47.06 

41.18 
50.00 
50.00 

41.18 
47.06 
52.94 
52.34 
50.00 
35.29 
50.00 
38.24 

44.12 
41.18 
52.94 
41.18 
44.12 
50.00 
52.94 

44.12 
41.18 
38.24 
44.12 
44.12 
41.18 
35.29 

32.35 
38.24 
38.24 
35.29 
32.35 

0.57 
0.60 
0.56 

0.56 
0.71 
0.63 
0.51 

0.59 
0.86 

0.68 
0.68 
0.60 
0.63 
0.59 
0.63 

0.72 
0.59 
0.j8 

0.71 
0.61 
0.54 
0.54 
0.57 
0.80 
0.56 
0.72 

0.62 
0.66 
0.51 
0.65 
0.61 
0.52 
0.48 

0.57 
0.60 
0.64 
0.55 
0.55 
0.59 
0.68 

0.73 
0.61 
0.60 
0.65 
0.70 

0.32 
0.32 
0.31 

0.31 
0.31 
0.31 
0.31 

0.31 
0.30 

0.30 
0.30 
0.30 
0.30 
0.30 
0.30 

0.30 
0.29 
0.29 

0.29 
0.29 
0.29 
0.29 
0.28 
0.28 
0.28 
0.28 

0.27 
0.27 
0.27 
0.27 
0.27 
0.26 
0.25 

G.25 
0.25 
0.24 
0.24 
0.24 
0.24 
0.24 

0.24 
0.23 
0.23 
0.23 
0.23 
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62.20 
62.52 
62.83 

63.15 
63.46 
63.77 
64.08 

64.39 
64.70 

65.00 
65.30 
65.59 
65.89 
66.19 
66.48 

66.78 
67.07 
67.37 

67.66 
67.95 
68.23 
68.52 
68.80 
69.09 
69.37 
69.64 

69.92 
70.19 
70.46 
70.72 
70.99 
71.25 
71.50 

71.75 
72.00 
72.24 
72.49 
72.73 
72.97 
73.21 

73.45 
73.68 
73.91 
74.14 
74.36 



B 7 SUPERVISÉ APPRENTICE MEDICAL MATERIEL SPECIALISTS (91530) 
B 5 MONITOR EXCESS ITEMS PROGRAM 
F 8 IDENTIFY PARTS OF COMPLETE ASSEMBLIES 
E 17 ISSUE DATED ITEMS 

F 10 INITIATE ISSUE REQUESTS FOR ITEMS NEEDED TO COMPLETE 
ASSEMBLIES 

J 11 PREPARE INVENTORY ADJUSTMENT DOCUMENTS (AF FORM 85) 
E 12 FORWARD OR RECEIVE EQUIPMENT ITEMS FOR USER TESTS 
M 1 CHECK ACCURACY OF DEPOT REQUISITIONS 
J 5 COORDINATE WITH BASE DATA PROCESSING INSTALLATION FOR 

PREPARATION OF INVENTORY COUNT LISTINGS 
C 9 DETERMINE NEED FOR EXTRA INVENTORIES 
G 7 MONITOR THE INSPECTION ANO ROTATION OF MMPNC PHASE I KITS 
E 34 PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 
O 23 PREPARE AND SUBMIT STATEMENTS OF CHARGES OR OTHER VOLUNTARY 

PAYMENT DOCUMENTS FOR EQUIPMENT 
F 5 DETERMINE INTERCHANGEABILITY OF ITEMS 
F 9 IDENTIFY WAR READINESS MATERIEL TO PREVENT UNAUTHORIZED 

MOVEMENT OR USE 

K 20 PREPARE AND DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASE 
C 3 COMPLETE PERSONEL PERFORMANCE REPORTS 
A 36 SUBMIT REQUESTS FOR STOCKLISTING OF NON-STOCKLISTEO ITEMS 

TO SUB-COMMAND OR COMMAND 
N 16 PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 
L 9 MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 
P 13 MAKE QUALITY CONTROL CHECK OF TRANSACTION REGISTER OR 

DOCUMENT REGISTER 

P 11 INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 
J 8 MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 
M 13 REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 
6 31 PLACE LOCATION SYMBOLS ON WAREHOUSE BINS, RACKS, OR BAYS 
G 13 ROTATE WRM 

E 24 MARK SHIPPING CONTAINERS 

P 21 MONITOR THE FLOW OF DOCUMENTS BETWEEN PROCESSING POINTS 
M 2 DETERMINE REQUISITION PRIORITIES 
P 25 RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 
L 7 FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 
Q 11 PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 

ITEMS 

J 13 RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 
DATA 

P 28 REVIEW ERROR EDIT FROM DAILY TRANSACTION REGISTER AND MAKE 
CORRECTIONS 

J 16 REVIEW THE MACHINE kJN WAREHOUSE PHYSICAL COUNT LIST 
F 17 PREPARE INSPECTION REPORTS 
K 25 REQUEST WAREHOUSE TO DELIVER MATERIEL 
A 2 ANALYZE WORKLOADS ANO DEVELOPP IMPROVED WORK METHODS 
0 4 COUNSEL INDIVIDUALS ON TRAINING PROGRESS 
M 7 POST STOCK DOLLAR VALUES TO OBLIGATION AUTHORITY (OA) 
0 7 INDOCTRINATE NEWLY ASSIGNED PERSONNEL 
F 2 CONDUCT SPECIAL-SUBJECT INSPECTIONS 
P 6 DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 
E 15 INSPECT AND INVENTORY STOCK STORED IN HOSPITAL FOR AIR 

EVACUATION PROGRAM 
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29.41 0.77 
35.29 0.63 
41.18 0.53 
32.35 0.68 
35.29 0.62 

47.06 0.47 
32.35 0.68 
38.24 0.57 
35.29 0.60 

35.29 0.60 
26.47 0.79 
41.18 0.51 
47.06 0.45 

41.18 0.51 
41.18 0.51 

44.12 0.47 
32.35 0.63 
26.47 0.77 

29.41 0.70 
32.35 0.63 
32.35 0.63 

35.29 0.57 
41.18 0.49 
35.29 0.57 
38.24 0.51 
44.12 0.44 
32.35 0.60 
32.35 0.60 
32.35 0.60 
32.35 0.59 
32.35 0.58 
29.41 0.63 

35.29 0.52 

29.41 0.62 

35.29 0.51 
26.47 0.68 
29.41 0.60 
38.24 0.46 
26.47 0.66 
29.41 0.58 
32.35 0.53 
29.41 0.58 
32.35 0.52 
20.59 0.82 

0.23 74.59 
0.22 74.81 
0.22 75.03 
0.22 75.25 
0.22 75.47 

0.22 75.69 
0.22 75.91 
0.22 76.12 
0.21 76.34 

0.21 76.55 
0.21 76.76 
0.21 76.97 
0.21 77.18 

0.21 77.39 
0.21 77.60 

0.21 77.80 
0.21 78.01 
0.20 78.21 

0.20 78.42 
0.20 78.62 
0.20 78.82 

0.20 79.03 
0.20 79.23 
0.20 79.43 
0.20 79.62 
0.20 79.82 
0.20 80.01 
0.19 80.21 
0.19 80.40 
0.19 80.59 
0.19 80.78 
0.18 80.97 

0. IB 81.15 

0.18 81.33 

0.18 81.51 
0.18 81.69 
0.18 61.87 
0.18 82.05 
0.18 82.22 
0.17 82.39 
0.17 82.56 
0.17 82.74 
0.17 82.90 
0.17 83.07 
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N 5 FORWARD SHOPPING DECKS TO BASE DATA PROCESSING INSTALLATION 29.41 
B 24 SUPERVISE THE FURNISHING OF MEDICAL MATERIEL TRANSACTION 26.47 

DOCUMENTS TO BAFO 
J 14 REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 32.35 
P 12 MAKE QUALITY CONTROL CHECK OF SUCH ITEMS AS POSTING CONTROL 26.47 

COOES OR ANALYSES COOES 
H 4 PREPARE AND SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFQ 32.35 

(SFS 120( 120AI 
I 16 PROCESS CLOTHING ITEMS OF HOSPITAL PERSONNEL 26.47 
L 5 DISTRIBUTE COPIES OF ISSUE REQUESTS 23.53 
L 20 PREPARE INVENTORY CONTROL RECORDS FOR ACCEPTABLE TURN-INS 26.47 
N 4 FORWARD PUNCHED QUANTITY REQUESTED CARD DECKS TO DATA 29.41 

PROCESSING INSTALLATION 
N 13 OFFSET ADJUSTMENT TRANSACTION CARDS 26.47 
E 22 MAINTAIN AND SEARCH STOCK LOCATOR FILE OR AIR FORCE 20.59 

LOCATOR CAROS 
J 1 ADJUST MINOR DISCREPANCIES ON STOCK RECORD CAROS 29.41 
N 3 FORWARD ISSUE CAROS OR SHOPPING LISTS TO WAREHOUSE 35.29 
A 10 ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 35.29 
G 1 COMPUTE ASSETS OF WRM SHREOOUT PROGRAMS SUCH AS MMPNCt 23.53 

SCATAt OR BW/CW 
K 11 MAINTAIN OATE-OF-AVAILABIL ITY LIST OF NEWLY STÖCKLISTED 32.35 

MATERIEL 
L 15 POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 23.53 

i Q 5 MAINTAIN FILE OF LOCAL PURCHASE ORDERSt CONTRACTSi 23.53 
I RECEIVING REPORTS* OR SIMILAR DOCUMENTS 

N 2 FILE ZERG BALANCE CARDS 29.41 
F 6 ENTER RE-INSPECTIÜN OATES ON PROPE TV ITEMS 29.41 

I A 6 COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 32.35 
PROCESSING INSTALLATION 

P 3 CGüE AND EDIT SOURCE DOCUMENTS 26.47 
C 10 EVALUATE ADEQUACY OF INSPECTIONS 23.53 
A 4 ASSIGN ISSUE PRIORITIES 32.35 
E 39 SEGREGATE MATERIEL TO BE INVENTORIED 23.53 
P 24 PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 35.29 

[ F 1 CONDUCT FOLLOW-UP INSPECTIONS 23.53 
! A 11 ESTABLISH WORK SCHEDULES 20.59 

H 3 DETERMINE THE METHOD OF DESTRUCTION FOR DIFFERENT TYPES OF 29.41 
MEDICAL SUPPLIES 

Q 9 MAINTAIN STOCK RECURD CAROS FOR LOCAL PURCHASE ITEMS 20.59 
A 29 PLAN TECHNIQUES FOR HANDLING MECHANIZED ACCOUNTS 20.59 
N 14 OFFSET LOCAL PURCHASE TRANSACTION CARDS BEHIND BALANCE 23.53 

CAROS 
C 13 EVALUATE INVENTORY ADJUSTMENTS 23.53 
N l COMPARE SHOPPING DECK OR LIST WITH BALANCE CARDS 29.41 
J 2 CALCULATE THE INVENTORY BALANCE 26.47 
K 8 ESTABLISH MINIMUM STOCK LEVELS 23.53 
0 12 PREPARE» ADMINISTER* OR SCORE TESTS 17.65 
L 21 RECEIVE AND DISTRIBUTE INCOMING AND OUTGOING MAIL 23.73 
N 7 KEYPUNCH PCAM CAROS FOR MEDICAL SUPPLY 23.53 

1 L 22 SCREEN REQUESTS FOR LOCAL PURCHASE 20.59 
N U MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 20.59 
N 15 OFFSET TRANSACTION CARDS BEHIND BALANCE CARDS 23.53 

0.57 0.17 
0.63 0.17 

0.51 0.17 
0.63 0.17 

0.51 0.17 

0.62 0.16 
0.6B 0.16 
0.60 0.16 
0.54 0.16 

0.60 0.16 
0.77 0.16 

0.54 0.16 
0.45 0.16 
0.45 0.16 
0.66 0.16 

0.48 0.16 

0.66 0.15 
0.66 0.15 

0.52 0.15 
0.52 0.15 
0.46 0.15 

0.57 0.15 
0.63 0.15 
0.45 0.15 
0.62 0.15 
0.41 0.15 
0.62 0.15 
0.70 0.14 
0.49 0.14 

0.68 0.14 
0.68 0.14 
0.59 0.14 

0.59 0.14 
0.47 0.14 
0.52 0.14 
0.58 0.14 
0.77 0.14 
0.57 0.14 
0.57 0.13 
0.65 0.13 
0.65 0.13 
0.57 0.13 
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83.24 
83.41 

83.57 
83.74 

83.90 

84.07 
84.23 
84.39 
84.55 

84.71 
84.87 

85.02 
85.18 
85.34 
85.50 

85.65 

85.61 
85.96 

86.12 
86.27 
86.42 

86.57 
86.72 
86.86 
87.01 
87.15 
87.30 
87,44 
87.59 

87.73 
87.87 
88.01 

88.15 
88.28 
88.42 
88.56 
88.69 
88.83 
80.96 
89.10 
89.23 
89.36 
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4 CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS 
12 RECORD FUND OBLIGATIONS 
17 PREPARE AND DISTRIBUTE SINGLE LINE ITEM RELEASE AND RECEIPT 

DOCUMENT (DO FORM 1348) 
4 IMPLEMENT CONTROLS AND FOLLOW-UP FOR NEW PROCEDURES 
3 EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 

17 PREPARE REPORTS OF DISCREPANCY (AF FORM 6721 
22 PREPARE CERTIFICATES OF LOST DOCUMENTS 
1 ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 
8 KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEMS 
1 ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 

10 PREPARE REQUISITIONS FOR WRM 
15 INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS AND 

SECURITY CONDITIONS ARE MET 
12 PREPARE REPORTS OF SURVEY FOR UNACCEPTABLE ADJUSTMENTS 

(DO FORM 200) 
22 RECEIVE SUCH ITEMS AS TRANSACTION CARDS OR SHOPPING LISTS 

FROM DATA CONTROL 
19 PREPARE INPUT DATA AND READ OUTPUT FOR STOCK BALANCES 
14 PREPARE AND SUBMIT LOCAL PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 
8 INSTRUCT PERSONNEL IN LOCATING AND INTERPRETING TECHNICAL 

INFORMATION 
7 INSPECT RECEIPTS AND ISSUES FOR PROCESSING PRIOR TO 

inventory 
28 SUBMIT SUGGESTED SOURCES OF LOCAL PURCHASE ITEMS TO BASE 

PURCHASING AND CONTRACT OFFICE (P ♦ C) 
15 EVALUATE REQUESTS FOR LOCAL PURCHASE 
21 SUPERVISE SPECIAL PROJECT AND SPECIAL DUTY ACTIVITIES 
2 COMPUTE GROSS WARTIME MATERIEL REQUIREMENTS IGWMRI 

10 PERFORM PRE-INVENTORY SURVEY 
8 DEVELOP STANDARD OPERATING PROCEDURE (SOP) FOR EMERGENCY 

SUPPLY SITUATIONS 
16 ORGANIZE PROCEDURES FOR BASE PROCUREMENT OF LOCAL PURCHASE 

MATERIEL 
3 COMPUTE PEACETIME OPERATING STOCKS (POS) REQUIREMENTS 

18 MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 
21 RECEIVE AND FORWARD QUANTITY REQUESTED CARO DICKS LR 

SHOPPING LISTS TO USING ACTIVITIES 
37 WRITE JOB DESCRIPTION 
16 PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMENT (DO FORM 6) 
6 FILE STOCK RECORD CAROS INTO ACTIVE AND INACTIVE GROUPS 
6 ESTABLISH AND POST NOTICES OF INVENTORY DEADLINE DATES 

23 SELECT DATA ELEMENTS FOR RECORDING TRANSACTIONS 
10 MAINTAIN NEWLY-STOCKLISTEO ITEM PCAM CARD FILE 
12 INSPECT CONTAINERS AND LABELS OF CORROSIVE» VOL'TILE. 

COMBUSTIBLE» OR POISONOUS MATERIALS 
2 CLEAN AND DRV PROPERTY ITEMS 

18 PREPARE INPUT DATA AND READ OUTPUT FOR DOCUMENTATION 
OF TRANSACTIONS 

17 PREPARE INPUT DATA AND READ OUTPUT FOR DECREASE AND 
INCREASE TRANSACTIONS 

13 GROUP PROPERTY ITEMS FOR PACKAGING 

29.41 0.45 
23.53 0.56 
23.53 0.55 

26.47 0.49 
26.47 0.49 
32.35 0.40 
29.41 0.44 
17.65 0.73 
20.59 0.60 
23.53 0.52 
23.53 0.52 
23.53 0.52 

35.29 0.34 

20.59 0.59 

20.59 0.58 
17.65 0.67 

17.65 0.65 

23.53 0.48 

20.59 0.55 

17.65 0.64 
17.65 0.63 
23.53 0.47 
23.53 0.47 
20.59 0.53 

20.59 0.53 

23.53 0.46 
17.65 0.61 
17.65 0.60 

23.53 0.45 
26.47 0.39 
23.53 0.44 
20.59 0.49 
17.65 0.57 
23.53 0.42 
17.65 0.56 

14.71 0.66 
17.65 0.55 

17.65 0.55 

20.59 0.47 
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).13 89.49 
).13 89.63 
).13 89.76 

>.13 89.89 
).13 90.01 
>.13 90.14 
>.13 90.27 
>.13 90.40 
1.12 90.52 
112 90.65 
M2 90.77 
1.12 90.89 

.12 91.01 

.12 91.13 

.12 91.25 

.12 91.37 

.12 91.49 

.11 91.60 

.11 91.71 

.11 91.83 

.11 91.94 

.11 92.05 

.11 92.16 

.11 92.27 

.11 92.38 

.11 92.48 
11 92.59 

.11 92.70 

11 92.80 
10 92.91 
10 93.01 
10 93.11 
10 93.21 
10 93.31 
10 ? 41 

10 93.51 
10 93.60 

10 93.70 

10 93.80 



I 19 LIST EXPENDABLE ITEMS CONSUMED IN THE MEDICAL SUPPLY 
OPERATION 

0 2 CONDUCT OJT PROGRAMS 
E 20 LIST COMPONENT PART SHORTAGES 
E 25 MONITOR TEMPERATURE* HUMIDITY* OR OUST CONDITIONS WITHIN 

STORAGE FACILITY 
0 12 PREPARE ANO SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 
C 5 CONDUCT INSPECTIONS OF INVENTORY CONTROL WORK METHODS 
P 10 INSPECT CHARGE-OUT RECORDS (AF FORM 6141 TO INSURE RETURN 

OF LOANED DOCUMENTS 
B 3 DIRECT STORAGE* ISSUE* ANO SAFEGUARDING OF SECURITY ITEMS 
I 18 REPAIR OR REPLACE WORN OR DAMAGED LINENS 
P 4 CODE LOCAL PURCHASE DOCUMENTS 
0 14 PREPARE TRAINING RECORDS OR CHARTS 
K 14 POST STOCK SUSPENSION NOTICES 
A 32 RECOMMENO CHANGES IN TECHNICAL ORDERS* MANUALS* HANDBOOKS* 

OR OPERATING PROCEDURES 
I 19 SCREEN LINEN TO DETECT DAMAGED OR WORN ITEMS 
K 22 RECONCILE THE DOLLAR VALUE OF INVENTORY CATEGORIES WITH THE 

DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 
B 18 SUPERVISE PREPARATION OF OFFICIAL CORRESPONDENCE 
C 2 COMPILE MANAGEMENT DATA FOR USE IN EVALUATION OF SUPPLY 

PROGRAM 
E 26 OPERATE FORK LIFT FOR MATERIEL HANDLING 
G 6 MAKE SURVEYS TO INSURE ACCURACY OF WRM LOCATOR FILES 
G 11 PREPARE THE MATERIEL OPERATIONAL READINESS REPORT (MORR) 
A 22 PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 
C 1 ANALYZE EFFECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 
I 12 PREPARE AND FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 
J 3 COMPUTE INVENTORY ACCURACY PERCENTAGES 
A 18 PLAN CONTROLS OVER WRM SUPPLIES AND EQUIPMENT 
A 15 ORGANIZE MAINTENANCE SUPPORT FUNCTIONS 
L 11 MONITOR PRIORITY STATUS OF REQUISITIONS 
K 21 PROCESS AND REPORT MEDICAL MATERIEL COMPLAINTS 
C 8 CONDUCT INSPECTIONS OF WAREHOUSE WORK METHODS 
B 6 MONITOR THE MEDICAL INVENTORY MANAGEMENT SYSTEM (MIMS) 
L 23 SEPARATE STOCK RECORD CAROS FOR NON-STOCK LISTED ITEMS 
K 3 DETERMINE REQUISITION TRANSMISSION METHODS 
I 13 PREPARE AND SUBMIT QUARTERLY LINEN INVENTORY AND 

CONSUMPTION REPORT 
1 5 DEVISE CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND DIRTY 

LINEN 

I 3 COMPUTE LINEN LEVELS FOR USING ACTIVITIES 
I 1 CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND 

DIRTY LINEN 
C 4 CONDUCT INSPECTIONS OF DOCUMENT CONTROL WORK METHODS 
A 5 COMPUTE ECONOMIC ORDER QUANTITIES (EOQS) 
I 9 INVENTORY CONTROLLED LINEN ITEMS 
N 20 PREPARE PCAM DAILY UTILIZATION REPORT 
Q 10 PREPARE 1N0 DISTRIBUTE SOURCE DOCUMENTS INVOLVING PAYMENT 

TO VENDORS 
I 7 DYE WORN LINENS 
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14.71 0.65 

20.59 0.47 
23.53 0.41 
14.71 0.64 

17.65 0.53 

14.71 0.63 
20.59 0.45 

17.65 0.52 
17.65 0.51 
14.71 0.60 
8.82 1.00 

17.65 0.50 
11.76 0.71 

14.71 0.56 
17.65 0.47 

17.65 0.47 
11.76 0.69 

17.65 0.46 
14.71 0.54 
14.71 0.53 
20.59 0.38 
11.76 0.66 
14.71 0.53 
20.59 0.37 
17.65 0.43 
11.76 0.64 
14.71 0.50 
14.71 0.50 
11.76 0.59 
14.71 0.47 
17.65 0.39 
11.76 0.5M 
11.76 0.57 

11.76 0.57 

11.76 0.57 
11.76 0.57 

11.76 0.57 
¿0.59 0.32 
11.76 0.55 
11 76 0.55 
11.76 0.55 

11.76 0.54 

0.10 93.89 

0.10 93.99 
0.10 94.09 
0.09 94.18 

0.09 94.27 

0.09 94.37 
0.09 94.46 

0.09 94.55 
0.09 94.64 
0.09 94.73 
0.09 94.82 
0.09 94.90 
0.08 94.99 

0.08 95.07 
0.08 95.15 

0.08 95.24 
0.08 95.32 

0.08 95.40 
0.08 95.48 
0.08 95.56 
0.08 95.63 
0.08 95.71 
0.08 95.79 
0.08 95.86 
0.08 95.94 
0.08 96.02 
O.O’’ 96.09 
0.07 96.16 
0.07 96.23 
0.07 96.30 
0.07 96.37 
0.07 96.44 
0.07 96.51 

0.07 96.57 

0.07 96.64 
0.07 96.71 

0.07 96.78 
0.07 96.84 
0.07 96.91 
0.06 96.97 
0.06 97.04 

0.06 97.10 
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l 10 MAKE ENTRIES ON STOCK LOCATOR CAROS TO SHOW CHANGES IN 
LOCATION OF PROPERTY ITEMS 

L 12 NOTIFY AFMMFO OF ITEMS SUSPENDED 
C 17 SCHEDULE LEAVES OR PASSES 

C 14 EVALUATE MEDICAL MATERIEL COMPLAINTS OR SUGGESTIONS FOR 
CORRECTIVE ACTION 

L 19 NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 
G 4 COMPUTE REQUIREMENTS OF WRM SHREDOUT PROGRAMS SUCH AS 

MMFNC» SCATAt OR BN/CM 
H 2 ARRANGE FOR WITNESSES TO OBSERVE THE DESTRUCTION OF 

MEDICAL SECURITY ITEMS 
K 2 COMPUTE FILL RATES 

P 15 MAINTAIN FILE OF BASE ERROR AND/OR CORRECTION SHEETS 
IAF FORM ISO) 

A 3 APPOINT INVENTORY SUPERVISOR OR TEAMS 
M 14 REQUISITION SPECIAL ITEMS SUCH AS DIAGNOSTIC BIOLOGICALS 

AND REAGENTS 

Q 24 RECEIVE ANO PROCESS REQUESTS FOR ITEMS TO BE PURCHASED WITH 
PETTY CASH FUNDS 

8 12 SUPERVISE LINEN SUPPLY ACTIVITY 

Q 29 VALIDATE AND DISTRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 
I 14 PREPARE ANO SUBMIT REPORTS OF SURVEY 
L IB PREPARE AND DISTRIBUTE THE STOCK STATUS REPORT 
Q 23 RECEIVE AND DISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 

PURCHASE 
I 6 DRAFT ANO SUBMIT LINEN SUPPLY BUDGET ESTIMATES 
L 1 ADJUST BALANCE CAROS FOR SUSPENDED ITEMS 
L 16 POST RETURNS TO VENDORS 
8 8 SUPERVISE CIVILIAN PERSONNEL 
L 4 COMPUTE THE QUANTITY ON HAND OF SUSPENDED ITEMS 
I 17 PROTECT CLEAN LINENS FROM OUST 

I 4 COORDINATE NEGOTIATIONS FOR THE LAUNDERING OF LINENS 
I 2 COMPLETE LINEN SUPPLY RECORDS (AF FORM 581) 
Q 17 PREPARE REPORT OF LOCAL PURCHASES 
C 11 EVALUATE EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 
L 19 PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE 
Q 3 EDIT OUTPUT FOR OUE-IN AND DUE-OUT DATA OF USING ACTIVITIES 
I 8 ESTIMATE OR COUNT QUANTITIES OF ISSUED AND PICKED UP LINENS 
F 20 VERIFY SECURITY CLASSIFICATION OF PROPERTY ITEMS 
Q 1 COORDINATE WITH OTHER AGENCIES TO DETERMINE WHICH LOCAL 

PURCHASE ITEMS SHOULD BE STOCKLISTED 
E 36 RECEIVE* ISSUE. OR PACKAGE SECURITY ITEMS 
K 15 PREPARE AND SUBMIT QUARTERLY FEEDER REPORTS 
I ll PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 
Q 16 PREPARE REPORTS OF DISCREPANCY IN SHIPMENT FROM COMMERCIAL 

VENDORS 
Q 22 PURCHASE SMALL DOLLAR VALUE ITEMS 
B 13 SUPERVISE LOCAL PURCHASE ACTIVITIES 
K 26 SCREEN. COMPUTE, ANO POST STOCK LEVELS 
1 20 SEND LINEN TO LAUNDRY AND RECEIVE FROM LAUNDRY 
I 15 PREPARE FORMS FOR TURN-IN OF LINEN TO THE LAUNDRY 
I 10 MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 
8 14 SUPERVISE MACHINE ROOM OPERATIONS 

11.76 0.53 

20.59 0.30 
11.76 0.52 
11.76 0.52 

20.59 0.29 
11.76 0.51 

11.76 0.51 

14.71 0.41 
11.76 0.50 

14.71 0.40 
14.71 0.40 

14.71 0.39 

8.82 0.65 
11.76 0.48 
11.76 0.48 
11.76 0.47 
11.76 0.47 

11.76 0.46 
14.71 0.37 
17.65 0.31 
8.82 0.61 

14.71 0.36 
8.82 0.59 
8.82 0.59 
8.82 0.59 

11.76 0.44 
8.82 0.57 
8.82 0.53 
8.82 0.51 

11.76 0.38 
11.76 0.36 
8.82 0.48 

11.76 0.34 
8.82 0.44 

11.76 0.33 
8.82 0.42 

5.86 0.63 
5.88 0.62 
8.82 0.39 
8.82 0.37 
8.82 0.37 
8.82 0.37 
5.88 0.55 

0.06 97.16 

0.06 97.22 
0.06 97.28 
0.06 97.34 

0.06 07.41 
0.06 97.47 

0.06 97.53 

0.06 97.56 
0.06 97.64 

0.06 97.70 
0.06 97.76 

0.06 97.S2 

0.06 97.88 
0.06 97.93 
0.06 97.99 
0.06 98.04 
0.06 98.10 

0.05 98.16 
0.05 98.21 
0.05 98.26 
0.05 98.32 
0.05 98.37 
0.05 98.42 
0.05 98.47 
0.05 98.53 
0.05 98.58 
0.05 98.63 
0.05 98.67 
0.05 98.72 
0.04 98.76 
0.04 98.61 
0.04 9B.85 

0.04 98.89 
0.04 98.93 
0.04 98.97 
0.04 99.00 

0.04 99.04 
0.04 99.08 
0.03 99.11 
0.03 99.14 
0.03 99.18 
0.03 99.21 
0.03 99.24 
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Ú 15 PREPARE LETTER RECOMMENDING STOCKLISTING OF NON-STOCKLISTEO 
ITEMS 

0 6 MAINTAIN FUND FOR COO PURCHASES 
E 8 DRAFT STORAGE ANO OCCUPANCY REPORTS 
A 31 PREPARE UNIT MANNING DOCUMENT (UMD) CHANGE REQUESTS 
D 16 ROTATE DUTY ASSIGNMENTS OF INDIVIDUALS FOR CROSS-TRAINING 
0 15 RECOMMEND INDIVIDUALS FOR SPECIALTY KNOWLEDGE TESTING 
D 13 PREPARE LESSON PLANS 
Q 2 EDIT MACHINE-COMPUTED REQUIREMENTS LISTING OF 

NON-STOCKLISTED ITEMS 
0 5 DETERMINE NEED FOR INDIVIDUAL OR GROUP TRAINING 
Q 13 PREPARE AND SUBMIT LIST OF DELINQUENT LOCAL PURCHASE ORDERS 

TQ BASE PROCUREMENT ACTIVITY 
G 12 RECONCILE AFMMFO LETTERS WITH WRM WORKSHEET 
B 27 SUPERVISE WRM ACTIVITIES 
Q 18 PREPARE SHIPPING DOCUMENTS FOR LOCAL PURCHASE CREDIT ITEMS 

BEING RETURNED TO VENDOR 
Q 7 MAINTAIN IMPREST FUND FOR SMALL DOLLAR VALUE ITEM PURCHASES 
Q 27 SET LEVELS AND REQUIREMENT COOES FOR NON-STOCKLISTED ITEMS 
A 30 PREPARE REPORTS FOR STAFF CONFERENCES 
C 16 MAKE RECOMMENDATIONS FOR PERSONNEL ACTIONS 
H 7 PREPARE DOCUMENTS FOR THE TURN-IN OF OUT-DATED X-RAY FILM 
G 9 POST GMMR LEVELS AND COMPOSITION 
F 19 VERIFY LABELS AND INSTRUCTIONS FOR HANDLING RADIOACTIVE 

MATERIALS 
D 17 SELECT INDIVIDUALS FOR FORMAL TRAINING 
D 1 ADAPT AND MAINTAIN TRAINING AIDS 
B 2 BRIEF PERSONNEL ON MOBILITY PLANS 
C 6 CONDUCT INSPECTIONS OF LOCAL PURCHASE WORK METHODS 
L B MAINTAIN CAROS FOR DATED ITEMS IAF FORM 156) 
Q 21 PROVIDE FUND CITATION AND AUTHORIZATION FOR CASH PURCHASE 
Q 19 PROCESS AND FORWARD EXEMPTIONS TO THE BUY AMERICAN ACT TO 

BASE PROCUREMENT ACTIVITY 
A 26 PLAN PROCEDURES FOR THE ADMINISTRATION OF THE STOCK RECORD 

ACCOUNT 
C 7 CONDUCT INSPECTIONS OF THE HANDLING OF SECURITY ITEMS 
D 9 INSTRUCT PERSONNEL IN STORAGE OF CLASSIFIED DOCUMENTS 
K 19 PREPARE SCHEDULE FOR STAGGERED SUBMISSION OF REQUESTS 
Q 20 PROCURE NARCOTICS 
D 11 PLAN IMPROVED TRAINING METHODS 
D 3 COORDINATE PROCEDURES FOR RESERVIST TRAINING 
L 2 AUDIT AND FORWARD THE QUARTERLY MIMS REPORT 

5.88 6.55 0.03 99.27 

5.8« 
2.96 
2.96 
5.88 
5.88 
5.88 
5.86 

0.55 
1.00 
1.00 
0.68 
0.68 
0.68 
0.68 

0.03 
0.03 
0.03 
0.03 
0.03 
0.03 
0.03 

99.31 
99.36 
99.36 
99.39 
99.62 
99.65 
99.68 

5.88 0.67 0.03 99.51 
8.82 0.31 0.03 99.53 

8.82 0.28 0.03 99.56 
5.88 0.61 0.02 99.58 
5.88 0.61 0.02 99.61 

5.88 
5.86 
2.96 
5.88 
5.88 
2.96 
2.96 

0.61 0.02 99.63 
0.60 0.02 99.65 
0.78 0.02 99.68 
0.39 0.02 99.70 
0.36 0.02 99.72 
0.63 0.02 99.76 
0.57 0.02 99.76 

2.96 0.52 
2.96 0.52 
2.96 0.52 
2.96 0.51 
5.88 0.25 
2.96 0.68 
2.96 0.68 

0.02 99.77 
0.02 99.79 
0.02 99.80 
0.02 99.82 
0.01 99.83 
0.01 99.86 
0.01 99.86 

8.82 0.16 0.01 99.87 

2.96 0.39 
2.96 0.39 
2.96 0.36 
2.96 0.36 
2.96 0.26 
2.96 0.15 
2.96 0.12 

0.01 99.88 
0.01 99.89 
0.01 99.90 
0.01 99.92 
0.01 99.92 
0.00 99.93 
0.00 99.93 
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JOB DESCRIPTION FOR ANN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 
LACKLAND AFB* TEX 78236 

DUTY JOB 0ESCRIPTIQN'CASES-1033»TASKS- 409t0UTIES« 17(MBRS> IB 
KPATH ORDER FROH 427 TO 444 GROUP STAGE- 236 

TIME PERFECTLY DESCRIBED ON DUTIES- 73.49,TASKS- 32.23 

CUMULATIVE SUN OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

O-TSK OUTY/TASK TITLE *. ! 

0 PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
E PERFORMING MAREHOUSE FUNCTIONS 
A PLANNING AND ORGANIZING 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 
B DIRECTING AND IMPLEMENTING 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
N PERFORMING MACHINE ROOM AND ISSUING FUNCTIONS 
F INSPECTING PROPERTY 
M REQUISITIONING MATERIEL 
H REPORTING AND DISPOSING OF MATERIEL 
D TRAINING 
I MAINTAINING LINEN SUPPLY 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
G MAINTAINING WAR READINESS MATERIEL 
Q PERFORMING LOCAL PURCHASE FUNCTIONS 
C EVALUATING 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 

100.00 61.00 61.00 
77.78 13.94 10.85 
72.22 8.94 6.45 
44.44 10.17 4.52 
61.11 5.92 3.62 
50.00 4.62 2.31 
50.00 4.53 2.26 
33.33 5.46 1.B2 
33.33 5.18 1.73 
44.44 2.77 1.23 
16.67 5.56 0.93 
16.67 4.45 0.74 
33.33 2.21 0.74 
22.22 3.30 0.73 
16.67 2.39 0.40 
11.11 3.06 0.34 
16.67 1.90 0.32 

61.00 
71.84 
78.29 
82.81 
86.43 
88.74 
91.00 
92.82 
94.55 
95.78 
96.71 
97.45 
98.19 
98.92 
99.32 
99.66 
99.98 
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JOB DESCRIPTION FOR AMN IN MED MATERIEL CAREER LADDER 6S70 PERS RSCH LAB (AFSC) 
LACKLAND AFB t TEX 78236 

TASK JOB DESCRIPTlCN»CASESa1033tTASKS" A09t0UTIES- 17*MBRS> 18 
KPATH ORDER FROM A27 TO AAA GROUP STAGE" 236 

TIME PERFECTLY DESCRIBED ON DUTIES- 73.A9tTASKS- 32.23 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTV/TASK TITLE 

O 3A RECEIVE AND DISTRIBUTE CUSTODIAN REQUEST/RECEIPT 100.00 
(AF FORM 601B) 

0 30 PREPARE REQUESTS FOR CHANGES IN ALLOWANCES AND SB.89 
AUTHORIZATIONS (AF FORM 601A) 

0 16 MAINTAIN PERSONAL CLOTHING ANO EQUIPMENT RECORDS 88.89 
0 12 MAINTAIN CUSTOOY/RECEIPT LOCATOR LISTINGS BY ACCOUNT 94.66 
0 13 MAINTAIN FUE OF AUTHORIZAT lONSt INCREASES» OR DECREASES TO 94.44 

THE CONSOLIDATED LISTING 
0 11 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS 100.00 
0 13 MAINTAIN MEMO DOCUMENT REGISTER 88.89 
0 28 PREPARE EQUIPMENT AUTHORIZATION CHANGE INFORMATION FOR PCAM 88.89 

CAROS 
0 19 POST AUTHORIZATION CHANGES TO THE CONSOLIDATED LISTING 94.44 
0 9 MAINTAIN AND DISTRIBUTE THE CONSOLIDATED LISTING ICU 88.89 
O 4C SEARCH EQUIPMENT ALLOWANCE PUBLICATIONS FOR BASIS OF ISSUE 83.33 

ANO ALLOWANCES 
0 3 COORDINATE THE RELOCATION OF PROPERTY BETWEEN PROPERTY 77.78 

CUSTODIANS 
0 20 PREPARE AND FORWARD E-AIO CUSTODY/RECEIPT CARD TO BASE DATA 83.33 

PROCESSING INSTALLATION (AF FORM 8141 
0 14 MAINTAIN HISTORY FILE OF PCAM CARDS ON EQUIPMENT 83.33 
0 21 PREPARE AND FORWARD E-AIO OUE-IN CARD TO BASE DATA SERVICES 83.33 

(AF FORM 813) 
0 10 MAINTAIN AND ISSUE STOCKS OF NON-MEDICAL SUPPLIES 61.11 
0 32 PREPARE TEMPORARY CUSTODY RECEIPTS (AF FORM 1297) 100.00 
E 7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 72.22 

REDISTRIBUTION AND MARKETING (R ♦ M) ACTIVITY 
0 39 ROUTE TURN-IN OF EQUIPMENT FOR INSPECTION AND CONDITION 77.78 

COOING 
0 25 PREPARE DOCUMENTS FOR NON-MEDICAL EQUIPMENT TRANSACTIONS 72.22 
0 22 PREPARE ANO FORWARD EQUIPMENT AUTHORIZATION INVENTORY DATA 83.33 

TO BASE DATA PROCESSING INSTALLATION 
0 1 ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 55.56 
N 6 KEYPUNCH PCAM CARDS FOR MEDICAL EQUIPMENT 50.00 
A 35 SUBMIT AUTHORIZATION CHANGES TO MEDICAL EQUIPMENT REVIEW 44.44 

AUTHORIZATION ACTIVITY 
B 1 ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 50.00 
0 33 PREPARE TRANSFER DOCUMENTS FOR PROPERTY TRANSFERRED BETWEEN 55.56 

BASE MEMOS 
0 31 PREPARE STOCK OR PRICE CHANGE VOUCHERS FOR EQUIPMENT 55.56 

3.48 

3.58 

3.45 
3.18 
3.18 

3.00 
2.99 
2.89 

2.70 
2.77 
2.86 

3.02 

2.37 

2.35 
2.29 

3.09 
1.89 
2.56 

2.29 

2.45 
2.12 

2.74 
2.71 
3.03 

2.57 
2.03 

2.01 

3.48 3.46 

3.18 6.66 

3.07 9.73 
3.00 12.73 
3.00 15.73 

3.00 18.73 
2.66 21.39 
2.57 23.9b 

2.55 26.51 
2.46 28.97 
2.40 31.36 

2.35 33.71 

1.98 35.69 

1.96 37.65 
1.91 39.55 

1.89 41.45 
1.89 43.33 
1.85 45.19 

1.78 46.97 

1.77 48.74 
1.76 50.51 

1.52 52.03 
1.35 53.38 
1.35 54.73 

1.26 56.01 
1.13 57.14 

1.12 58.25 



9 ORIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
18 PREPARE SALVAGE DOCUMENTS 
21 PLAN PROCEDURES FOR MAINTAINING E-AIO CARDS 

7 DETERMINE NEED FOR CONTRACT MAINTENANCE OF EQUIPMENT 
2 COMPARE QUANTITY AND CONDITION OF EQUIPMENT ITEMS WITH 

VOUCHER LISTINGS 
23 MAKE DELIVERIES TO USING ACTIVITY 
38 REVIEW REPORTS OF INVENTORY FINDINGS FROM PROPERTY 
12 OPEN NEW MEMO ACCOUNTS 
18 ISSUE MATERIEL TO USING ACTIVITY 

3 COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 
DOCUMENTS 

23 SUPERVISE THE MEDICAL EQUIPMENT MANAGEMENT OFFICE (MEMO) 
17 MAKE REPORTS OF SURVEY FOR IRRECONCILABLE EQUIPMENT 

SHORTAGES 
26 PREPARE DOCUMENTS FOR OFF-BASE REPAIR OF EQUIPMENT 

2 ASSIGN OR CANCEL DOCUMENT NUMBERS 
20 MONITOR MEMO DOCUMENT REGISTER 
27 PLAN PROCEDURES FOR THE TRANSFER OF MATERIEL BETWEEN 

ACCOUNTS 
6 REVIEW EXCESS EQUIPMENT OR SUPPLY TURN-IN DOCUMENTS AND 

DETERMINE EXCESS OR SALVAGE ACTION 
1 CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 
7 FILE COMPLETED DOCUMENTS 

37 REVIEW EQUIPMENT STOCK STATUS REPORT FOR DISCREPANCIES 
*2 UNLOAD INCOMING SHIPMENTS 
2¾ PREPARE EQUIPMENT REPLACEMENT BUDGETARY LIST 
43 VERIFY CQUNI OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 
13 ORDER ANO MAINTAIN DIRECTIVES PERTAINING TO THE EQUIPMENT 

ACTIVITY 

8 PREPARE AND MAINTAIN RECORDS OR DOCUMENTS FOR NON-MEDICAL 
MATERIEL 

29 PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STORAGE 
6 GIVE INFORMAL TRAINING TO INDIVIDUALS 

30 PLACE ITEMS IN WAREHOUSE BINS* RACKS* OR BAYS 
8 FORWARD TEMPORARY CUSTODY RECEIPTS FOR THE LOAN OF PROPERTY 

TO PATIENTS 
16 MAINTAIN MLE OF PROPERTY ACCOUNTS 
14 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS AT USING 

ACTIVITY 
24 PREPARE BASE INVENTORY ADJUSTMENT DOCUMENT 

B FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
9 FILL OUT FORMS FOR CONDEMNED ITEMS 
6 PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 

NON-MEDICAL ITEMS TO BASE SUPPLY 
25 RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 
25 PLAN PROCEDURES FOR THE DELIVERY, ISSUE, RECEIPT, ANO 

STORAGE OF MATERIEL 
17 PLAN AND SCHEDULE INSPECTIONS OF PROPERTY ASSIGNED TQ USING 

ACTIVITY 
18 NOTIFY WAREHOUSE TO FORWARD EQUIPMENT FOR USER TESTS 
23 SUPERVISE THE DISPOSAL ANO SALVAGE OF MATERIEL 
23 PREPARE AND SUBMIT STATEMENTS OF CHARGES OR OTHER VOLUNTARY 

PAYMENT DOCUMENTS FOR EQUIPMENT 
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38.89 2.80 
44.44 2.44 
38.89 2.75 
38.89 2.72 
50.00 2.11 

38.89 2.31 
33.33 2.26 
38.89 1.90 
33.33 2.17 
27.78 2.57 

16.67 4.26 
33.33 2.11 

33.33 2.07 
27.78 2.45 
27.78 2.42 
16.67 3.85 

33.33 1.91 

27.78 2.27 
22.22 2.80 
33.33 1.86 
33.33 1.78 
38.89 1.42 
27.78 1.95 
22.22 2.38 

22.22 2.36 

27.78 1.88 
16.67 3.14 
27.78 1.88 
33.33 1.49 

22.22 2.12 
16.67 2.74 

27.78 1.57 
16.67 2.61 
16.67 2.51 
27.78 1.48 

11.11 3.64 
16.67 2.40 

16.67 2.39 

11.11 3.52 
16.67 2.30 
22.22 1.63 

1.09 59.34 
1.08 60.43 
1.07 61.50 
1.06 42.55 
1.05 63.61 

0.90 64.51 
0.75 65.26 
0.74 66.00 
0.72 66.72 
0.71 67.43 

0.71 68.14 
0.70 68.85 

0.69 69.54 

0.6B 70.22 
0.67 70.89 
0.64 71.53 

0.64 72.17 

0.63 72.00 
0.62 73.42 
0.62 74.04 
0.59 74.63 
0.55 75.19 
0.54 75.73 
0.53 76.26 

0.53 76.79 

0.52 77.31 
0.52 77.63 
0.52 78.35 
0.50 78.85 

0.47 79.32 
0.46 79.70 

0.44 80.21 
0.43 80.65 
0.42 81.06 
0.41 81.48 

0.40 81.88 
0.40 82.28 

0.40 82.68 

0.39 83.07 
0.38 83.45 
0.36 83.82 
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M 13 REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 
0 6 COORDINATE WITH THE MERAAB FOR EQUIPMENT PURCHASES AND 

PURCHASE PRIORITIES 
E 21 LOCATE AND PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 

SLIPS OR OTHER RELEASE DOCUMENTS 
L 14 ORDER OFFICE SUPPLIESt FORMS* AND PUBLICATIONS 
J 9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
P 27 REVIEW DOCUMENTS PRIOR TO FILING 
Q 4 ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 
0 36 REVIEW AND FORWARD REQUESTS FOR TEMPORARY LOAN OF EQUIPMENT 
E 11 FORWARD COPIES OF RELEASE/RECEIPT DOCUMENTS TO STOCK 

RECORDS SECTION (DD FORM 134B-1) 
B 17 SUPERVISE PHYSICAL ISSUING OF MATERIEL 
F 21 VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 
0 4 CONDUCT UTILIZATION SURVEYS TO VALIDATE EQUIPMENT 

REQUIREMENTS 
E 6 DELIVER OUTSH1PMENTS 
J 8 MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 
F 3 DESIGNATE ITEMS FOR DISPOSAL 
F 16 INSPECT TURN-IN ITEMS 
N 22 RECEIVE SUCH ITEMS AS TRANSACTION CAROS OR SHOPPING LISTS 

FROM DATA CONTROL 
N 16 PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 
A 19 PLAN PROCEDURES AND SEQUENCES FOR TAKING INVENTORIES 
0 3 COMPUTE DROPPAGE ALLOWANCES FOR NON-MEDICAL EQUIPMENT ITEMS 
F 7 IDENTIFY ITEMS TO B€ TRANSFERRED 
A 7 COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
F 4 DETERMINE CAUSE OF UNSERVICEABLE CONDITION OF PROPERTY 
N 13 OFFSET ADJUSTMENT TRANSACTION CAROS 
A 14 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE SUPPLY 

ACTIVITY 
M 6 MAINTAIN REQUISITION HISTORY FILE 
0 12 PREPARE* ADMINISTER* OR SCORE TESTS 
K 6 EDIT OUTGOING OR INCOMING EXCESS REPORTS 
G 5 INVENTORY WRM MATERIELS 
P 11 INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 
K 25 REQUEST WAREHOUSE TO DELIVER MATERIEL 
C 12 EVALUATE EQUIPMENT AUTHORIZATION AND SUPPORT ACTIVITIES 
B 11 SUPERVISE EQUIPMENT AUTHORIZATION AND SUPPORT FUNCTIONS 
E 28 PERFORM OPERATIUNS TO PROTECT STOCK FROM FIRE* THEFT, AND 

DETERIORATION 
E 40 SET UP BINS, RACKS, BAYS, OR OTHER STORAGE FACILITIES 
B 19 SUPERVISE PROPERTY INSPECTIONS 
E 12 FORWARD OR RECEIVE EQUIPMENT ITEMS FOR USER TESTS 
H 1 ADVISE BASE SUPPLY OFFICER OF EXCESS NON-MEDICAL ITEMS 
0 35 REPORT DISCREPANCIES IN STOCK STATUS REPORT TO STOCK 

RECORDS SECTION FOR PREPARATION OF NEW REPORT 
B 22 SUPERVISE STORAGE AND RECEIPT OF MATERIEL 
E 27 PACK OR CRATE ITEMS FOR SHIPPING 
0 27 PREPARE DROPPAGE ALLOWANCE DOCUMENTS FOR NON-MEDICAL 

EQUIPMENT 
I 11 PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 
N 12 MAINTAIN SUPPLY OF BLANK PCAM CARDS 

16.67 2.05 
16.67 2.01 

16.67 1.98 

16.67 1.90 
22.22 1.41 
11.11 2.71 
16.67 1.81 
16.67 1.79 
16.67 1.78 

11.11 2.66 
16.67 1.64 
11.11 2.29 

11.11 2.28 
11.11 2.25 
11.11 2.20 
16.67 1.45 
5.56 4.35 

5.56 4.25 
11.11 2.12 
16.67 1.35 
11.11 1.94 
11.11 1.93 
11.11 1.93 
5.56 3.85 
5.56 3.85 

11.11 1.86 
5.56 3.70 

11.11 1.85 
11.11 1.84 
11.11 1.82 
11.11 1.80 
5.56 3.54 
5.56 3.54 

11.11 1.72 

11.11 1.66 
5.56 3.35 

16.67 1.11 
16.67 1.1' 
11.11 1.62 

11.11 1.51 
5.56 3.01 

11.11 1.49 

5.56 2.91 
16.67 0.95 
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0.34 64.16 
0.33 84.49 

0.33 84.82 

0.32 65.14 
0.31 85.45 
0.30 85.75 
0.30 86.06 
0.30 86.35 
0.30 86.65 

0.30 86.95 
0.27 87.22 
0.25 87.48 

0.25 87.73 
0.25 87.98 
0.24 86.22 
0.24 88.47 
0.24 88.71 

0.24 88.94 
0.24 89.18 
0.23 89.40 
0.22 89.62 
0.21 89.83 
0.21 90.05 
0.2' 90.26 
0.21 90.48 

0.21 90.68 
0.21 90.89 
0.21 91.09 
0.20 91.30 
0.20 91.50 
0.20 91.70 
0.20 91.90 
0.20 92.09 
0.19 92.28 

0.19 92.47 
0.19 92.66 
0.18 92.84 
0.18 93.03 
0.18 93.21 

0.17 93.37 
0.17 93.54 
0.17 93.71 

0.16 93.B7 
0.16 94.03 

f 

I 

L. JL É 
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G 7 MONITOR THE INSPECTION ANO ROTATION OF MMPNC PHASE I KITS 
G 8 POSITION MMPNC OR SCATA MATERIEL 
F 10 INITIATE ISSUE REQUESTS FOR ITEMS NEEDED TO COMPLETE 

ASSEMBLIES 
F 18 PREPARE STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 

DESTROYED FOR REASONS OTHER THAN FAIR WEAR AND TEAR 
M 15 REVIEW RECEIVING DOCUMENTS 
C 13 EVALUATE INVENTORY ADJUSTMENTS 
E 35 PROCESS PROPERTY ACCOMPANYING PATIENTS 
P 6 DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 
I 18 REPAIR OR REPLACE WORN OR DAMAGED LINENS 
H 9 PREPARE REQUISITION CAROS (DO FORM 13*8) OR TRANSACTION 

CAROS UF FORM 159! 
M * MAINTAIN OUE-IN AND STATUS FILE'S FOR OUTSTANDING 

REQUISITIONS 
E 39 SEGREGATE MATERIEL TO BE INVENTORIED 
I 16 PROCESS CLOTHING ITEMS OP HOSPITAL PERSONNEL 
F 6 ENTER RE-INSPECTION OATES ON PROPERTY ITEMS 
E 38 SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 
E 26 OPERATE FORK LIFT FOR MATERIEL HANDLING 
E 17 ISSUE DATED ITEMS 
E * CONDITION CODE SUPPLY ITEMS 
A 18 PLAN CONTROLS OVER WRM SUPPLIES AND EQUIPMENT 
8 20 SUPERVISE REQUISITIONING OF MATERIEL 
8 12 SUPERVISE LINEN SUPPLY ACTIVITY 
B 7 SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS (91530) 
A 26 PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
P 21 MONITOR THE FLOW OF DOCUMENTS BETWEEN PROCESSING POINTS 
K 29 VERIFY UNIT COSTS OF PROPERTY ITEMS 
K 2* RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 
D 8 INSTRUCT PERSONNEL IN LOCATING AND INTERPRETING TECHNICAL 

information 
Q 22 PURCHASE SMALL DOLLAR VALUE ITEMS 
I 20 SEND LINEN TO LAUNDRY AND RECEIVE FROM LAUNDRY 
E 10 EXAMINE MARKINGS ON ITEMSt CRATES» BOXES» OR PACKAGES FOR 

ACCURACY AND LEGIBILITY 
K 20 PREPARE AND DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASE 
G * COMPUTE REQUIREMENTS OF WRM SHREDOUT PROGRAMS SUCH AS 

MMPNC» SCATA» OR BW/CW 
M 11 RECONCILE SHIPPING DOCUMEkTS WITH REQUISITIONS 
M 5 MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 

REQUISITIONS 
M 1 CHECK ACCURACY OF DEPOT REQUISITIONS 
A 6 COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 

PROCESSING INSTALLATION 
A 1 ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 
G 13 ROTATE WRM 

, F 1 CONDUCT FOLLOW-UP INSPECTIONS 
E 37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST 
E 1* IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 

STORAGE 
E 3* PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 
A 5 COMPUTE ECONOMIC ORDER QUANTITIES (EOQS) 

5.56 2.79 
11.11 1.34 
5.56 2.62 

11.11 1.30 

11.11 1.30 
5.56 2.59 

11.11 1.29 
5.56 2.32 
5.56 2.32 

11.11 1.15 

5.56 2.23 

11.11 1.08 
5.56 2.13 
5.56 2.13 
5.56 2.13 
5.56 2.13 
5.56 2.13 
5.56 2.09 
5.56 2.09 
5.56 1.98 
5.56 1.98 
5.56 1.98 
5.56 1.98 
5.56 1.85 
5.56 1.85 
5.56 1.85 

11.11 0.89 

5.56 1.74 
5.56 1.74 
5.56 1.74 

11.11 0.84 
5.56 1.57 

5.56 1.55 
5.56 1.55 

5.56 1.55 
5.56 1.55 

5.56 1.55 
5.56 1.42 
5.56 1.42 
5.56 1.42 
5.56 1.42 

5.56 1.41 
5.56 1.41 

0.16 94.18 
0.15 94.33 
0.15 94.48 

0.14 94.62 

0.14 94.77 
0.14 94.91 
0.14 95.05 
0.13 95.18 
0.13 95.31 
0.13 95.44 

0.12 95.56 

0.12 95.68 
0.12 95.80 
0.12 95.92 
0.12 96.04 
0.12 96.16 
0.12 96.28 
0.12 96.39 
0.12 96.51 
0.11 96.62 
0.11 96.73 
0.11 96.84 
0.11 96.95 
0.10 97.05 
0.10 97.15 
0.10 97.26 
0.10 r 7•36 

0.10 97.45 
0.10 97.55 
0.10 97.65 

0.09 97.74 
0.09 97.83 

0.09 97.91 
0.09 98.00 

0.09 98.08 
0.09 98.17 

0.09 98.26 
0.08 98.34 
0.08 98.41 
0.08 98.49 
0.08 98.57 

0.08 98.65 
0.08 98.73 

/ 

V 
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I 7 DYE WORN LINENS 
I 2 COMPLETE LINEN SUPPLY RECORDS (AP FORM 
I l CARRY OUT CONTROLS TO PREVENT CONTACT BETMEEN CLEAN ANO 

DIRTY LINEN 
B 15 SUPERVISE MEDICAL MATERIEL SPECIALISTS (91550) 
N 4 FORWARD PUNCHED QUANTITY REQUESTED CARO DECKS TO DATA 

PROCESSING INSTALLATION 
K 22 RECONCILE THE DOLLAR VALUE OF INVENTORY CATEGORIES WITH THE 

DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 
J 10 PERFORM PRE-INVENTORY SURVEY 
J 1 ADJUST MINOR DISCREPANCIES ON STOCK RECORD CAROS 
G 10 PREPARE REQUISITIONS FOR WRM 
J 1. PREPARE INVENTORY ADJUSTMENT DOCUMENTS (AF FORM 85) 
D 10 PLAN AND CONDUCT FORMAL CLASSROOM TRAINING 
D 2 CONDUCT OJT PROGRAMS 
F 14 INSPECT PROPERTY .MR REPAIRS OR REPLACEMENTS 
A 15 ORGANIZE MAINTENANCE SUPPORT FUNCTIONS 
F 11 INITIATE STOCK CHANGE DOCUMENTS FOR UNIDENTIFIED ITEMS 
F 2 CONDUCT SPECIAL-SUBJ-CT INSPECTIONS 
A 13 SELECT PROCUREMENT SOURCES (CP OR LP) FOR ISSUE REQUESTS 
I 9 INVENTORY CONTROLLED LINEN ITEMS 
A 2 ANALYZE WORKLOADS ANO OEVELOPP IMPROVED WORK METHODS 
K 1 ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 
P 9 FILE UP-DATED DOCUMENT REGISTERS 
E 44 WRAP AND PACK PROPERTY FOR STORAGE 
E 31 PLACE LOCATION SYMBOLS ON WAREHOUSE BINS* RACKS, OR BAYS 
A 9 DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 

UNSERVICEABLE AND DAMAGED EQUIPMENT 
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5.56 1.13 
5.56 1.13 
5.56 1.13 

5.56 1.13 
5.56 1.06 

5.56 1.06 

5.56 1.06 
5.56 1.06 
5.56 1.05 
5.56 0.96 
5.56 0.92 
5.56 0.92 
5.56 0.88 
5.56 0.88 
5.56 0.86 
5.56 0.B6 
5.56 0.86 
5.56 0.65 
5.56 0.85 
5.56 0.77 
5.56 0.75 
5.56 0.75 
5.56 0.75 
5.56 0.75 

0.06 98.79 
0.06 98.85 
0.06 98.92 

0.06 98.98 
0.06 99.04 

0.06 99.10 

0.06 99.16 
0.06 99.22 
0.06 99.27 
0.05 99.33 
0.05 99.38 
0.05 99.43 
0.05 99.48 
0.05 99.53 
0.05 99.58 
0.05 99.62 
0.05 " .67 
0.05 / ... 
0.05 99.77 
0.04 99.81 
0.04 99.85 
0.04 99.89 
0.04 99.93 
0.04 99.98 
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JOB OESCRIPTIGN FOR AMN IN HEO HATEF. IEL CAREER LADDER 6570 PERS RSCH LAB UFSC) 
LACKLAND AFBt TEX 78236 

DUTY JOB DESCRIPTION.CASES>L033|TASKS" 609.0UTIES- 17.HBRS* 121 
KPATH ORDER FROM 465 TO 585 GROUP STAGE- 230 

TIME PERFECTLY DESCRIBED ON DUTIES- 78.75.TASKS- 56.35 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE ! \ ! 

A PLANNING AND ORGANIZING 
B DIRECTING AND IMPLEMENTING 
C EVALUATING 
D TRAINING 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
G MAINTAINING WAR READINESS MATERIEL 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 
F INSPECTING PROPERTY 
Q PERFORMING LOCAL PURCHASE FUNCTIONS 
E PERFORMING WAREHOUSE FUNCTIONS 
0 PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
M REQUISITIONING MATERIEL 
H REPORTING AND DISPOSING OF MATERIEL 
N PERFORMING MACHINE ROOM AND ISSUING FUNCTIONS 
I MAINTAINING LINEN SUPPLY 

100.00 19.04 
100.00 17.05 
100.00 10.90 
96.35 6.13 
95.67 6.98 
96.69 6.22 
96.35 5.16 
97.52 4.49 
80.17 4.22 
79.34 4.24 
83.47 3.85 
75.21 4.07 
67.77 3.56 
85.95 2.64 
94.21 2.33 
45.45 3.66 
49.59 2.45 

19.04 19.04 
17.05 36.09 
10.90 46.99 
6.00 54.99 
6.70 61.66 
6.01 67.70 
5.07 72.77 
4.38 77.15 
3.38 80.53 
3.36 83.89 
3.21 87.10 
3.06 90.16 
2.41 92.57 
2.27 94.84 
2.20 97.04 
1.67 96.71 
1.22 99.93 
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JOB DESCRIPTION FOR AHN IN MEO N'TER I EL CAREER LADOr RSCH LAB (AFSC) 
:Bt TEX 78236 

TASK JOB 0ESCRIPTI0N«CASESa1033t TASKS* 409.DUTIES- 
KPATH ORDER FROH 465 TO 565 GROUP STAGE- 230 

TIME PERFECTLY DESCRIBED ON DUTIES- 78.75.TASKS- . 

CUMULATIVE SUN OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

O-TSK OUTY/TASK TITLE ! ! 1 

B 26 SUPERVISE THE STOCK RECORD ACCOUNT 
8 6 MONITOR THE MEDICAL INVENTORY MANAGEMENT SYSTEM (MIMS) 
A 2 ANALYZE WORKLOADS AND OEVELOPP IMPROVED WORK METHODS 
A 11 ESTABLISH WORK SCHEDULES 
A 24 PLAN PROCEDURES FOR THE ADMINISTRATION OF THE STOCK RECORD 

ACCOUNT 
B 18 SUPERVISE PREPARATION OF OFFICIA'. CORRESPONDENCE 
C 1 ANALYZE EFFECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 
C 3 COMPLETE PERSONEL PERFORMANCE REPORTS 
B 15 SUPERVISE MEDICAL MATERIEL SPECIALISTS (91550) 
B 27 SUPERVISE NRM ACTIVITIES 
B 8 SUPERVISE CIVILIAN PERSONNEL 
A 18 PLAN CONTROLS OVER WRM SUPPLIES AND EQUIPMENT 
C 15 EVALUATE REQUESTS FOR LOCAL PURCHASE 
G 2 COMPUTE GROSS WARTIME MATERIEL REQUIREMENTS (GWMR ) 
C 2 COMPILE MANAGEMENT DATA FOR USE IN EVALUATION OF SUPPLY 

PROGRAM 
G 1 COMPUTE ASSETS OF WRM SHREDOUT PROGRAMS SUCH AS MMPNC. 

SCATA. OR BW/CW 
A 25 PLAN PROCEDURES FOR THE DELIVERY, ISSUE. RECEIPT, AND 

STORAGE OF MATERIEL 
B 20 SUPERVISE REQUISITIONING OF MATERIEL 
A 29 PLAN TECHNIQUES FOR HANDLING MECHANIZED ACCOUNTS 
B 21 SUPERVISE SPECIAL PROJECT AND SPECIAL DUTY ACTIVITIES 
D 7 INDOCTRINATE NEWLY ASSIGNED PERSONNEL 
B 16 SUPERVISE MEDICAL MATERIEL SUPERVISORS (91570) 
0 8 INSTRUCT PERSONNEL IN LOCATING AND INTERPRETING TECHNICAL 

INFORMATION 
G 4 COMPUTE REQUIREMENTS OF WRM SHREDOUT PROGRAMS SUCH AS 

MMPNC, SCATA, OR BW/CW 
C 6 CONDUCT INSPECTIONS OF LOCAL PURCHASE WORK METHODS 
B 4 IMPLEMENT CONTROLS AND FOLLOW-UP FOR NEW PROCEDURES 
B 13 SUPERVISE LOCAL PURCHASE ACTIVITIES 
A 26 PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
0 2 CONDUCT OJT PROGRAMS 
B 7 SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS (91530) 
B 6 MONITOR EXCESS ITEMS PROGRAM 
A 7 COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
0 4 COUNSEL INDIVIDUALS ON TRAINING PROGRESS 
C 4 CONDUCT INSPECTIONS OF DOCUMENT CONTROL WORK METHODS 

87.60 1.19 
95.04 1.06 
97.52 0.99 
95.04 0.96 
89.26 1.01 

92.56 0.96 
84.30 1.03 
95.04 0.91 
84.30 0.99 
85.95 0.97 
86.78 0.96 
90.08 0.90 
84.30 0.94 
87.60 0.90 
76.86 1.02 

86.78 0.88 

87.60 0.87 

84.30 0.88 
77.69 0.95 
81.82 0.89 
95.04 0.76 
65.29 1.11 
83.47 0.86 

81.82 0.87 

86.78 0.82 
78.51 0.90 
80.99 0.87 
86.78 0.81 
76.86 0.91 
71.07 0.98 
90.91 0.76 
85.95 0.80 
87.60 0.78 
86.78 0.79 

1.04 1.04 
1.00 2.04 
0.96 3.01 
0.91 3.92 
0.90 4.83 

0.89 5.72 
0.87 6.59 
0.86 7.45 
0.69 8.29 
0.84 9.13 
0.83 9.96 
0.81 10.77 
0.79 11.56 
0.79 12.35 
0.78 13.13 

0.77 13.90 

0.76 14.56 

0.74 15.40 
0.74 16.14 
0.73 16.87 
0.73 17.60 
0.72 18.32 
0.72 19.04 

0.71 19.75 

0.71 20.46 
0.70 21.17 
0.70 21.87 
0.70 22.57 
0.70 23.27 
0.70 23.96 
0.69 24.66 
0.69 25.34 
0.69 26.03 
0.69 26.72 
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A 1 ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUNNARY 
G 3 COMPUTE PEACETIME OPERATING STOCKS (POSI REQUIREMENTS 
J 14 REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 
C S CONDUCT INSPECTIONS OF WAREHOUSE WORK METHODS 
C 14 EVALUATE MEDICAL MATERIEL COMPLAINTS OR SUGGESTIONS FOR 

CORRECTIVE ACTION 
A 20 PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 
B 9 SUPERVISE CONTROL OF MATERIEL DOCUMENTS 
C 16 MAKE RECOMMENDATIONS FOR PERSONNEL ACTIONS 
L 22 SCREEN REQUESTS FOR LOCAL PURCHASE 
C 9 CONDUCT INSPECTIONS OF INVENTORY CONTROL WORK METHODS 
J IS REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 
D 6 GIVE INFORMAL TRAINING TO INDIVIDUALS 
J 16 REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 
A 6 COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 

PROCESSING INSTALLATION 
A 19 PLAN PROCEDURES AND SEQUENCES FOR TAKING INVENTORIES 
A 16 ORGANIZE PROCEDURES FOR BASE PROCUREMENT OF LOCAL PURCHASE 

MATERIEL 
C 17 SCHEDULE LEAVES OR PASSES 
D 16 ROTATE DUTY ASSIGNMENTS OF INDIVIDUALS FOR CROSS-TRAINING 
A 22 PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 
C 13 EVALUATE INVENTORY ADJUSTMENTS 
A 5 COMPUTE ECONOMIC ORDER QUANTITIES (EOQSI 
K 6 EDIT OUTGOING OR INCOMING EXCESS REPORTS 
G 11 PREPARE THE MATERIEL OPERATIONAL READINESS REPORT (MQRR) 
C 9 DETERMINE NEED FOR EXTRA INVENTORIES 
B 22 SUPERVISE STORAGE AND RECEIPT OF MATERIEL 
A 28 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 
D 5 DETERMINE NEED FOR INDIVIDUAL OR GROUP TRAINING 
A 37 WRITE JOB DESCRIPTION 
B 24 SUPERVISE THE FURNISHING OF MEDICAL MATERIEL TRANSACTION 

DOCUMENTS TO BAFO 
L 21 RECEIVE ANO DISTRIBUTE INCOMING AND OUTGOING MAIL 
A 8 DEVELOP STANDARD OPERATING PROCEDURE (SOP) FOR EMERGENCY 

SUPPLY SITUATIONS 
A 36 SET UP, MAINTAIN, OR DISPOSE OF FILES 
A 23 PLAN PROCEDURES FOR MAKING INVENTORY ADJUSTMENTS 
A 3 APPOINT INVENTORY SUPERVISOR OR TEAMS 
B 29 SUPERVISE THE MEDICAL EQUIPMENT MANAGEMENT OFFICE (MEMO) 
L 2 AUDIT AND FORWARD THE QUARTERLY MIMS REPORT 
B 23 SUPERVISE THE DISPOSAL AND SALVAGE OF MATERIEL 
0 15 RECOMMEND INDIVIDUALS FOR SPECIALTY KNOWLEDGE TESTING 
A 4 ASSIGN ISSUE PRIORITIES 
B 3 DIRECT STORAGE, ISSUE, AND SAFEGUARDING OF SECURITY ITEMS 
M 2 DETERMINE REQUISITION PRIORITIES 
8 14 SUPERVISE MACHINE ROOM OPERATIONS 
J 3 COMPUTE INVENTORY ACCURACY PERCENTAGES 
B 10 SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 
C U EVALUATE EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 
H 3 DETERMINE THE METHOD OF DESTRUCTION FOR DIFFERENT TYPES OF 

MÔOICAL SUPPLIES 
I 18 PREPARE ANO DISTRIBUTE THE STOCK STATUS REPORT 

99.87 
79.34 
94.21 
80.99 
90.91 

86.78 
80.99 
87.60 
76.03 
84.30 
90.08 
80.17 
89.26 
78.91 

93.39 
76.86 

93.39 
73.95 
78.51 
82.64 
71.07 
80.17 
76.03 
85.12 
71.90 
80.17 

75.21 
80.17 
75.21 

56.68 
76.86 

77.69 
83.47 
76.86 
56.20 
70.25 
76.86 
73.55 
75.21 
66.94 
71.07 
58.68 
71.07 
71.07 
57.02 
73.55 

61.16 

0.71 
0.86 
0.72 
0.84 
0.73 

0.76 
0.81 
0.75 
0. 86 
0.77 
0.72 
0.80 
0.72 
0.61 

0.68 
0.83 

0.67 
0.89 
0.79 
0.72 
0.83 
0.73 
0.76 
0.67 
0.76 
0.69 
0.74 
0.68 
0.72 

0.91 
0.70 

0.68 
0.64 
0.69 
0.93 
0.74 
0.68 
0.70 
0.68 
0.75 
0.69 
0.84 
0.69 
0.67 
0.83 
0.64 

0.77 

0.69 
0.68 
0.68 
0.68 
0.66 

0.66 
0.66 
0.66 
0.65 
0.65 
0.64 
0.64 
0.64 
0.64 

0.64 
0.63 

0.63 
0.63 
0.62 
0.59 
0.59 
0.59 
0.58 
0.57 
0.56 
0.56 
0.55 
0.55 
0.55 

0.54 
0.53 

0.53 
0.53 
0.53 
0.52 
0.52 
0.52 
0.52 
0.51 
0.50 
0.49 
0.49 
0.49 
0.46 
0.47 
0.47 

0.47 
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27.40 
26.08 
28.76 
29.44 
30.10 

30.76 
31.42 
32.08 
32.73 
33.38 
34.02 
34.66 
35.30 
35.94 

36.58 
37.21 

37.64 
38.47 
39.09 
39.69 
40.27 
40.86 
41.44 
42.01 
42.58 
43.13 
43.69 
44.24 
44.78 

45.32 
45.85 

46.38 
46.91 
47.44 
47.96 
48.49 
49.01 
49.52 
50.03 
50.53 
51.03 
51.52 
52.01 
52.46 
52.96 
53.43 

53.90 



H 8 REVIEW EXCESS EQUIPMENT OR SUPPLY TURN-IN DOCUMENTS AND 67.77 
DETERMINE EXCESS OR SALVAGE ACTION 

G 7 MONITOR THE INSPECTION ANO ROTATION OF MMPNC PHASE 1 KITS 59.SO 
C 10 EVALUATE ADEQUACY OF INSPECTIONS 64.46 
A 14 ORDER ANO MAINTAIN DIRECTIVES PERTAINING TO THE SUPPLY 69.42 

ACTIVITY 
0 12 PREPARE» ADMINISTER« OR SCORE TESTS S8.68 
A 27 PLAN PROCEDURES FOR THE TRANSFER OF MATERIEL BETWEEN 67.77 

ACCOUNTS 
L 11 MONITOR PRIORITY STATUS OF REQUISITIONS 61.98 
C 7 CONDUCT INSPECTIONS OF THE HANDLING OF SECURITY ITEMS 54.S5 
K 22 RECONCILE THE DOLLAR VALUE OF INVENTORY CATEGORIES WITH THE 57.02 

DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 
J 5 COORDINATE WITH BASE DATA PROCESSING INSTALLATION FOR 64.46 

PREPARATION OF INVENTORY COUNT LISTINGS 
H 2 ARRANGE FOR WITNESSES TO OBSERVE THE DESTRUCTION OF 65.29 

MEDICAL SECURITY ITEMS 
B 1 ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 71.07 
B 12 SUPERVISE LINEN SUPPLY ACTIVITY 51.24 
J 6 ESTABLISH ANO POST NOTICES OF INVENTORY DEADLINE DATES 66.12 
K 5 EDIT ISSUE REQUESTS 56.20 
K 27 SCREEN REQUESTS FOR SUPPLIES 52.07 
C 12 F VALUATE EQUIPMENT AUTHORIZATION AND SUPPORT ACTIVITIES 53.72 
D 11 PLAN IMPROVED TRAINING METHODS 52.89 
0 14 PREPARE TRAINING RECORDS OR CHARTS 52.89 
B 11 SUPERVISE EQUIPMENT AUTHORIZATION AND SUPPORT FUNCTIONS 52.89 
G 12 RECONCILE AFMMFO LETTERS WITH WRM WORKSHEET 54.55 
K 21 PROCESS AND REPORT MEDICAL MATERIEL COMPLAINTS 62.81 
A 10 ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 69.42 
B 17 SUPERVISE PHYSICAL ISSUING OF MATERIEL 59.50 
A 33 SELECT PROCUREMENT SOURCES (CP OR LP> FOR ISSUE REQUESTS 64.46 
M 3 EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 49.59 
B 19 SUPERVISE PROPERTY INSPECTIONS 56.20 
P 13 MAKE QUALITY CONTROL CHECK OF TRANSACTION REGISTER OR 46.28 

DOCUMENT REGISTER 
B 2 BRIEF PERSONNEL ON MOBILITY PLANS 60.33 
Q 1 COORDINATE WITH OTHER AGENCIES TO DETERMINE WHICH LOCAL 54.55 

PURCHASE ITEMS SHOULD BE STOCKLISTEO 
K 3 DETERMINE REQUISITION TRANSMISSION METHODS 57.02 
K 2 COMPUTE FILL RATES 55.37 
A 30 PREPARE REPORTS FOR STAFF CONFERENCES 47.93 
G 5 INVENTORY WRM MATERIELS 47.93 
K 15 PREPARE AND SUBMIT QUARTERLY FEEDER REPORTS 48.76 
A 32 RECOMMEND CHANGES IN TECHNICAL ORDERS» MANUALS* HANDBOOKS» 55.37 

OR OPERATING PROCEDURES 
K 8 ESTABLISH MINIMUM STOCK LEVELS 48.76 
0 13 PREPARE LESSON PLANS 45.45 
Q 26 SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 47.11 

PROCUREMENT OF STOCKLISTEO ITEMS 
J 10 PERFORM PRE-INVENTORY SURVEY 50.41 
G 8 POSITION MMPNC OR SCATA MATERIEL 50.41 
P 21 MONITOR THE FLOW OF DOCUMENTS BETWEEN PROCESSING POINTS 44.63 
K 7 EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 52.07 
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0.68 0.46 54.36 

0.76 0.45 54.82 
0.70 0.45 55.27 
0.63 0.44 55.71 

0.75 0.44 56.14 
0.64 0.44 56.58 

0.70 0.43 57.02 
0.79 0.43 57.45 
0.73 0.42 57.86 

0.64 0.41 58.27 

0.63 0.41 58.68 

0.58 0.41 59.10 
0.80 0.41 59.51 
0.62 0.41 59.92 
0.73 0.41 60.33 
0.78 0.41 60.73 
0.76 0.41 61.14 
0.76 0.40 61.55 
0.76 0.40 61.95 
0.74 0.39 62.34 
0.71 0.38 62.72 
0.61 0.38 63.11 
0.55 0.38 63.49 
0.64 0.38 63.87 
0.59 0.38 64.25 
0.76 0.38 64.63 
0.66 0.37 65.00 
0.79 0.36 65.36 

0.60 0.36 65.72 
0.64 0.35 66.08 

0.61 0.35 66.43 
0.63 0.35 66.78 
0.73 0.35 67.12 
0.72 0.34 67.47 
0.70 0.34 67.81 
0.60 0.33 68.14 

0.68 0.33 68.48 
0.73 0.33 68.81 
0.70 0.33 69.14 

0. >5 0.33 69.47 
0.65 0.33 69.79 
0.73 0.33 70.12 
0.62 0.33 70.45 

“ - - 



o 
E 
F 
J 

G 
O 
A 

F 
K 

H 
E 
Q 

J 
K 
K 
F 

0 

K 
I 
K 

L 
l 
0 
A 

0 
A 

_ 

P 12 

A 
K 
L 
G 
P 
D 
F 

21 
26 
12 

9 
6 

17 
9 

H 
0 
K 

1 
3 

23 

1 
61 

1 
13 

6 
37 
36 

2 
10 

1 
36 
23 

2 
15 
17 

3 
2 

6 
6 

13 

35 

13 
9 
7 

17 

27 
13 

HAKE QUALITY CONTROL CHECK OF SUCH ITEMS AS POSTING CONTROL 
COOES OR ANALYSES COOES 

PLAN PROCEDURES FOR MAINTAINING E-AIO CAROS 
SCREENt COMPUTEt ANO POST STOCK LEVELS 
NOTIFY AFMMFG OF ITEMS SUSPENDED 
POST GMMR LEVELS A>40 COMPOSITION 
DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 
SELECT INDIVIDUALS FOR FORMAL TRAINING 
IDENTIFY WAR READINESS MATERIEL TO PREVENT UNAUTHORIZED 

MOVEMENT OR USE 

ADVISE BASE SUPPLY OFFICER OF EXCESS NON-MEDICAL ITEMS 
COORDINATE PROCEDURES FOR RESERVIST TRAINING 
RECONCILE THE SECURITY RECORD CARD BALANCES WITH STOCK 

RECORD CARO BALANCES 
PREPARE AND SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFO 

(SFS 120» 120A) 
ADAPT AND MAINTAIN TRAINING AIDS 
TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 
CONDUCT FOLLOW-UP INSPECTIONS 
RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 

DATA 

MAKE SURVEYS TO INSURE ACCURACY OF WRM LOCATOR FILES 
REVIEW EQUIPMENT STOCK STATUS REPORT FOR DISCREPANCIES 
SUBMIT REQUESTS FOR STOCKLISTING OF NON-STOCKLISIED ITEMS 

TO SUB-COMMAND OR COMMAND 
CONDUCT SPECIAL-SUBJECT INSPECTIONS 
INVESTIGATE DISCREPANCIES ENCOUNTERED IN THE INVENTORY OF 

SECURITY ITEMS 
CHECK ACCURACY OF DEPOT REQUISITIONS 
RECEIVE» ISSUE» OR PACKAGE SECURITY ITEMS 
RECEIVE AND DISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 

PURCHASE 

DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 
UNSERVICEABLE AND DAMAGED EQUIPMENT 

CALCULATE THE INVENTORY BALANCE 
REVIEW RECEIVING DOCUMENTS 
PREPARE REPORTS OF DISCREPANCY (AF FORM 6721 
DESIGNATE ITEMS FOR DISPOSAL 
EDIT MACHINE-COMPUTED REQUIREMENTS LISTING OF 

NON-STOCKLISTEO ITEMS 
DETERMINE TYPE OF STORAGE REQUIRED FOR SECURITY ITEMS 
COORDINATE NEGOTIATIONS FOR THE LAUNDERING OF LINENS 
POST RECEIPTS AND ISSUES OF SECURITY ITEMS TO VAULT RECORD 

CAROS 

SUBMIT AUTHORIZATION CHANGES TO MEDICAL EQUIPMENT REVIEW 
AUTHORIZATION ACTIVITY 

NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 
MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 
DETERMINE NEED FOR CONTRACT MAINTENANCE OF EQUIPMENT 
PLAN AND SCHEDULE INSPECTIONS OF PROPERTY ASSIGNED TO USING 

ACTIVITY 

SET LEVELS AND REQUIREMENT COOES FOR NON-STOCKLISTEO ITEMS 
ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE EQUIPMENT 
ACTIVITY 

69.59 
61.32 
53.72 
65.65 
61.32 
52.07 
66.26 

69.59 
60.50 
65.65 

65.65 
62.9B 
63.60 
65.65 

66.63 
39.67 
52.07 

66.63 
67.11 

61.32 
37.19 
60.50 

66.63 
61.32 
62.98 
67.11 
37.19 

39.67 
38.02 
29.75 

62.15 
37.19 
36.36 
60.50 

35.56 
38.02 
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62.98 0.76 0.33 70.77 

0.65 
0.78 
0.60 
0.70 
0.76 
0.60 
0.66 

0.32 
0.32 
0.32 
0.' 
O.i* 
0.31 
0.31 

71.10 
71.62 
71.76 
72.06 
72.37 

72.68 
73.00 

0.61 
0.73 
0.65 

0.30 73.30 
0.30 73.59 
0.30 73.B9 

66.28 0.66 0.29 76.18 

0.63 
0.66 
0.66 
0.61 

0.29 
0.28 
0.28 
0.28 

76.67 
76.75 
75.06 
75.31 

0.62 
0.69 
0.52 

0.28 75.59 
0.27 75.86 
0.27 76.13 

0.61 
0.57 

0.27 
0.27 

76.61 
76.68 

0.65 
0.72 
0.65 

0.27 76.95 
0.27 77.21 
0.26 77.68 

66.28 0.57 0.26 77.76 

0.59 
0.63 
0.59 
0.53 
0.65 

0.26 
0.26 
0.25 
0.25 
0.26 

78.00 
78.26 
78.52 
78.77 
79.01 

0.61 
0.62 
0.80 

0.26 
0.26 
0.26 

79.25 
79.69 
79.73 

38.66 0.61 0.26 79.96 

0.56 
0.63 
0.66 
0.56 

0.23 
0.23 
0.23 
0.23 

60.20 
80.63 
80.66 
80.90 

0.66 
0.60 

0.23 
0.23 

81.13 
61.36 



L 24 TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 35.54 
E 5 CONDUCT RE-NAREHOUSING OR SET UP NEW WAREHOUSES 35.54 
F 13 INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSION, DECAY, OR 41.32 

DETERIORATION 
0 38 REVIEW REPORTS OF INVENTORY FINDINGS FROM PROPERTY 33.18 
F 4 DETERMINE CAUSE OF UNSERVICEABLE CONDITION OF PROPERTY 42.98 
1 6 DRAFT AND SUBMIT LINEN SUPPLY BUDGET ESTIMATES 32.23 
F 15 INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS AND 37.19 

SECURITY CONDITIONS ARE MET 
Q 3 EDIT OUTPUT FOR OUE-IN AND DUE-OUT DATA OF USING ACTIVITIES 31.40 
A 31 PREPARE UNIT MANNING DOCUMENT (UMD) CHANGE REQUESTS 37.19 
Q 28 SUBMIT SUGGESTED SOURCES OF LOCAL PURCHASE ITEMS TO BASE 29.75 

PURCHASING AND CONTRACT OFFICE (P ♦ C) 
D 10 PLAN AND CONDUCT FORMAL CLASSROOM TRAINING 26.45 
G 13 ROTATE WRM 33.06 
P 28 REVIEW ERROR EDIT FROM DAILY TRANSACTION REGISTER AND MAKE 28.10 

CORRECTIONS 
F 20 VERIFY SECURITY CLASSIFICATION OF PROPERTY ITEMS 32.23 
G 10 PREPARE REQUISITIONS FOR WRM 35.54 
N 16 PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 29.75 
J 7 INSPECT RECEIPTS AND ISSUES FOR PROCESSING PRIOR TO 33.06 

INVENTORY 
A 15 ORGANIZE MAINTENANCE SUPPORT FUNCTIONS 28.93 
J 9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 31.40 
P 11 INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 27.27 
F 16 INSPECT TURN-IN ITEMS 30.58 
P 20 MONITOR MEMO DOCUMENT REGISTER 27.27 
I 13 PREPARE AND SUBMIT QUARTERLY LINEN INVENTORY AND 21.49 

CONSUMPTION REPORT 
F 5 DETERMINE INTERCHANGEABILITY OF ITEMS 31.40 
I 5 DEVISE CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND DIRTY 25.62 

LINEN 
Q 17 PREPARE REPORT OF LOCAL PURCHASES 28.93 
E 4 CONDITION CODE SUPPLY ITEMS 32.23 
F 18 PREPARE STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 33.06 

DESTROYED FOR REASONS OTHER THAN FAIR WEAR AND TEAR 
0 40 SEARCH EQUIPMENT ALLOWANCE PUBLICATIONS FOR BASIS OF ISSUE 30.58 

AND ALLOWANCES 
E 34 PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 29.75 
H 5 PREPARE DESTRUCTION DOCUMENTS FOR AND DESTROY MEDICAL 31.40 

EXCESS 
K 25 REQUEST WAREHOUSE TO DELIVER MATERIEL 30.58 
M 7 POST STOCK DOLLAR VALUES TO OBLIGATION AUTHORITY IOAI 21.49 
0 9 INSTRUCT PERSONNEL IN STORAGE OF CLASSIFIED DOCUMENTS 29.75 
F 14 INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 26.45 
P 3 CODE AND EDIT SOURCE DOCUMENTS 24.79 
M 12 RECORD FUND OBLIGATIONS 24.79 
Q IS PREPARE LETTER RECOMMENDING STOCKLISTING OF NON-STOCKL1STEO 26.45 

ITEMS 
F 7 IDENTIFY ITEMS TO BE TRANSFERRED 26.45 
0 4 CONDUCT UTILIZATION SURVEYS TO VALIDATE EQUIPMENT 23.14 

REQUIREMENTS 
J 1 ADJUST MINOR DISCREPANCIES ON STOCK RECORD CAROS 29.75 
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0.64 0.23 81.59 
0.64 0.23 81.81 
0.55 0.23 82.04 

0.65 0.22 82.26 
0.51 0.22 82.48 
0.68 0.22 B2.70 
0.5B 0.22 82.91 

0.66 0.21 83.12 
0.55 0.20 83.33 
0.65 0.19 83.52 

0.73 0.19 83.71 
0.59 0.19 83.91 
0.68 0.19 84.10 

0.59 0.19 84.29 
0.53 0.19 84.48 
0.63 0.19 84.67 
0.55 0.18 84.85 

0.62 0.18 85.03 
0.57 0.18 85.20 
0.65 0.18 85.38 
0.58 0.18 85.56 
0.63 0.17 85.73 
0.78 0.17 85.90 

0.53 0.17 86.07 
0.65 0.17 86.23 

0.57 0.17 86.40 
0.51 0.17 86.56 
0.50 0.17 86.73 

0.54 0.17 86.89 

0.55 0.16 87.06 
0.52 0.16 87.22 

0.53 0.16 87.3B 
0.75 0.16 87.55 
0.54 0.16 B7.71 
0.60 0.16 87.87 
0.63 0.16 88.02 
0.63 0.16 8B.18 
0.57 0.15 88.33 

0.56 0.15 88.48 
0.62 0.14 88.62 

0.48 0.14 88.77 
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P 23 PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 
0 5 COORDINATE THE RELOCATION OF PROPERTY BETNEEN PROPERTY 

CUSTODIANS 
E 25 MONITOR TEMPERATURE» HUMIDITY, OR OUST CONDITIONS MITHIN 

STORAGE FACILITY 
F 17 PREPARE INSPECTION REPORTS 
P 27 REVIEW DOCUMENTS PRIOR TO FILING 
J 4 CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS 
0 6 COORDINATE WITH THE MERAAB FOR EQUIPMENT PURCHASES AND 

PURCHASE PRIORITIES 
Q 29 VALIDATE ANO DISTRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 
E 14 IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 

STORAGE 
E 8 DRAFT STORAGE AND OCCUPANCY REPORTS 
P 4 CODE LOCAL PURCHASE DOCUMENTS 
N 17 PREPARE INPUT DATA AND READ OUTPUT FOR DECREASE AND 

INCREASE TRANSACTIONS 
K 11 MAINTAIN OATE-OF-AVAILABILITY LIST OF NEWLY STOCKLISTED 

MATERIEL 
N 23 SELECT DATA ELEMENTS FOR RECORDING TRANSACTIONS 
K 12 NOTIFY USING ACTIVITY OF MATERIEL DELIVERY DATES 
L 19 PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE 
E 28 PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE, THEFT, AND 

DETERIORATION 
N 19 PREPARE INPUT DATA AND READ OUTPUT FOR STOCK BALANCES 
K 19 PREPARE SCHEDULE FOR STAGGERED SUBMISSION OF REQUESTS 
K 16 PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMEN( I DO FORM 6) 
E 18 ISSUE MATERIEL TO USING ACTIVITY 
E 16 INSPECT HANDLING, LOADING, OR STORING OF PROPERTY RELEASED 

FOR SHIPMENT 
P ID INSPECT CHARGE-OUT RECORDS (AF FORM 6141 TO INSURE RETURN 

OF LOANED DOCUMENTS 
E 10 EXAMINE MARKINGS ON ITEMS* CRATES, BOXES, OR PACKAGES FOR 

ACCURACY AND LEGIBILITY 
0 35 REPORT DISCREPANCIES IN STOCK STATUS REPORT TO STOCK 

RECORDS SECTION FOR PREPARATION OF NEW REPORT 
N 22 RECEIVE SUCH ITEMS AS TRANSACTION CAROS OR SHOPPING LISTS 

FROM DATA CONTROL 
A 12 OPEN NEW MEMO ACCOUNTS 
L 14 ORDER OFFICE SUPPLIES, FORMS, AND PUBLICATIONS 
J 12 PREPARE REPORTS OF SURVEY FOR UNACCEPTABLE ADJUSTMENTS 

(DO FORM 200) 

Q 24 RECEIVE AND PROCESS REQUESTS FOR ITEMS TO BE PURCHASED WITH 
PETTY CASH FUNDS 

0 36 REVIEW AND FORWARD REQUESTS FOR TEMPORARY LOAN OF EQUIPMENT 
J ll PREPARE INVENTORY ADJUSTMENT DOCUMENTS (AF FORM 85) 
F 10 INITIATE ISSUE REQUESTS FOR ITEMS NEEDED TO COMPLETE 

ASSEMBLIES 
P 5 DISPOSE OF INACTIVE DOCUMENTS 
K 18 PREPARE SALVAGE DOCUMENTS 
E 3 COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 

DOCUMENTS 
N 18 PREPARE INPUT DATA AND READ OUTPUT FOR DOCUMENTATION 

OF TRANSACTIONS 
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25.62 0.55 
24.79 0.56 

25.62 0.54 

23.14 0.60 
23.14 0.59 
24.79 0.55 
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23.97 0.55 
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2:.97 0.53 
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19.83 0.61 
27.27 0.44 
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24.79 0.46 
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23.97 0.44 

23.97 0.4« 
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25.62 0.40 
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20.66 0.48 

14.05 0.71 

22.31 0.44 
19.01 0.51 
18.18 0.53 

21.49 0.45 
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20.66 0.46 

15.70 0.60 

0.14 88.91 
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0.14 89.18 

0.14 69.32 
0.14 89.46 
0.14 89.59 
0.13 89.73 

0.13 89.86 
0.13 69.99 
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0.12 90.37 
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0.12 90.62 
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0.11 91.08 
0.11 91.20 
0.11 91.31 
0.11 91.41 
0.11 91.52 

0.11 91.63 

0.11 91.73 

0.10 91.83 

0.10 91.94 

0.10 92.04 
0.10 92.14 
0.10 92.24 

0.10 92.34 

0.10 92.44 
0.10 92.53 
0.10 92.63 

0.10 92.73 
0.09 92.82 
0.09 92.92 

0.09 93.01 



O 8 MAINTAIN LIBRARY OF GSA CATALOGUES. VENDORS' CATALOGUES* 17.36 
AND OTHER PROCUREMENT DATA 

N 7 KEYPUNCH PCAM CAROS FOR MEDICAL SUPPLY 21.49 
J 8 MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 21.49 
I 3 COMPUTE LINEN LEVELS FOR USING ACTIVITIES 14.05 
Q 12 PREPARE ANO SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 17.36 

PROCUREMENT ACTIVITY 

F 12 INSPECT CONTAINERS AND LABELS OF CORROSIVE. VOLATILE. 19.03 
COMBUSTIBLE. OR POISONOUS MATERIALS 

P 1 ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 19.01 
I 9 INVENTORY CONTROLLED LINEN ITEMS 10.74 
N 4 FORWARD PUNCHED QUANTITY REQUESTED CARO DECKS TO DATA 14.B8 

PROCESSING INSTALLATION 
Q 11 PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 14.88 

ITEMS 
K 29 VERIFY UNIT COSTS OF PROPERTY ITEMS 21.69 
F 21 VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 20.66 
P 17 MAINTAIN FILE OF UP-OATEO TRANSACTION REGISTERS 14.05 
K 1 ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 19.01 
I l CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN ANO 12.40 

DIRTY LINEN 

E 19 LIST EXPENDABLE ITEMS CONSUMED IN THE MEDICAL SUPPLY 18.18 
OPERATION 

M 5 MAINTAIN FILE OF CORRESPONDENCT ASSOCIATED WITH 16.53 
REQUISITIONS 

N IS OFFSET TRANSACTION CAROS BEHIND BALANCE CAROS 16.53 
0 29 PREPARE EQUIPMENT REPLACEMENT BUDGETARY LIST 14.05 
P 2 ASSIGN OR CANCEL DOCUMENT NUMBERS 20.66 
M 4 MAINTAIN OUE-IN ANO STATUS FILES FOR OUTSTANDING 14.88 

REQUISITIONS 
Q 21 PROVIDE FUND CITATION ANO AUTHORIZATION FOR CASH PURCHASE 14.05 
P 19 MAINTAIN SUPPLY DOCUMENT REGISTER 12.40 
F 11 INITIATE STOCK CHANGE DOCUMENTS FOR UNIDENTIFIED ITEMS 16.53 
P 14 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS AT USING 15.70 

ACTIVITY 
K 9 FILL OUT FORMS FOR CONDEMNED ITEMS 14.05 
M 10 PROCESS RECEIPTS FROM LOCAL PURCHASE 14.88 
E 11 FORWARD COPIES OF RELEASE/RECEIPT DOCUMENTS TO STOCK 12.40 

RECORDS SECTION (DO FORM 1348-1) 
Q 25 RECEIVE. INSPECT, AND STORE LOCAL PURCHASE ITEMS 16.53 
E 43 VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 16.53 
E 37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST 13.22 
N 13 OFFSET ADJUSTMENT TRANSACTION CARDS 15.70 
E 21 LOCATE AND PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 15.70 

SLIPS OR OTHER RELEASE DOCUMENTS 
K 24 RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 17.36 
K 14 POST STOCK SUSPENSION NOTICES 12.40 
L 3 COMPLETE ENTRIES ON RECEIVING DOCUMENTS 14.B8 
N 9 MAINTAIN OUfc-IN ANO OUE-OUT SUSPENSE CARDS 12.40 
E 30 PLACE ITEMS IN WAREHOUSE BINS. RACKS* OR BAYS 15.70 
L 1 ADJUST BALANCE CAROS FOR SUSPENDED ITEMS 14.05 
N 12 MAINTAIN SUPPLY OF BLANK PCAM CAROS 13.22 
Q 14 PREPARE ANO SUBMIT LOCAL PURCHASE REQUESTS TO BASE 9.92 

PROCUREMENT ACTIVITY 
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0.54 0.09 

0.44 0.09 
0.44 0.09 
0.65 0.09 
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0.37 0.08 
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96.18 



5 FORWARD SHOPPING DECKS TO BASE DATA PROCESSING INSTALLATION 
20 PREPARE PCAM DAILY UTILIZATION REPORT 
13 REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 
16 PREPARE REPORTS OF DISCREPANCY IN SHIPMENT FROM COMMERCIAL 

VENDORS 
32 PREPARE TEMPORARY CUSTODY RECEIPTS (AF FORM 1297» 
42 UNLOAD INCOMING SHIPMENTS 

5 MAINTAIN FILE OF LOCAL PURCHASE OROERSi CONTRACTS« 
RECEIVING REPORTS* OR SIMILAR DOCUMENTS 

7 FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 
3 FORWARD ISSUE CAROS OR SHOPPING LISTS TO WAREHJUSE 
6 PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 

NON-MEDICAL ITEMS TO BASE SUPPLY 
17 PREPARE AND DISTRIBUTE SINGLE LINE ITEM RELEASE AND RECEIPT 

DOCUMENT (DO FORM 1348) 
9 PREPARE REQUISITION CARDS (DD FORM 134P! OR TRANSACTION 

CAROS (AF FORM 159) 

14 OFFSET LOCAL PURCHASE TRANSACTION CAROS BEHIND BALANCE 
CAROS 

34 RECEIVE ANO DISTRIBUTE CUSTODIAN REQUEST/RECEIPT 
(AF FORM 60IB) 

8 IDENTIFY PARTS OF COMPLETE ASSEMBLIES 
15 POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 
17 ISSUE DATED ITEMS 

8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
39 ROUTE TURN-IN OF EQUIPMENT FOR INSPECTION AND CONDITION 

COOING 
9 MAINTAIN AND DISTRIBUTE THE CONSOLIDATED LISTING (CL) 
9 DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 

14 REQUISITION SPECIAL ITEMS SUCH AS DIAGNOSTIC BIOLOGICALS 
AND REAGENTS 

40 SET UP BINS* RACKS, BAYS, OR OTHER STORAGE FACILITIES 
2 COMPLETE LINEN SUPPLY RECORDS (AF FORM 581) 
8 KEYPUNCH TRANSACTION CARDS FOR LOCAL PURCHASE ITEMS 

23 MAKE DELIVERIES TO USING ACTIVITY 
5 DISTRIBUTE COPIES OF ISSUE REQUESTS 
4 ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 

11 RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 
6 FILE STOCK RECORD CARDS INTO ACTIVE AND INACTIVE GROUPS 
6 MAINTAIN REQUISITION HISTORY FILE 

21 RECEIVE AND FORWARD QUANTITY REQUESTED CARO DECKS OR 
SHOPPING LISTS TO USING ACTIVITIES 

16 TYPE MATERIEL SOURCE DOCUMENTS 
19 PROCESS AND FORWARD EXEMPTIONS TO THE BUY AMERICAN ACT TO 

BASE PROCUREMENT ACTIVITY 
16 MAINTAIN FILE OF PROPERTY ACCOUNTS 

20 PREPARE AND DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASE 
17 MAKE REPORTS OF SURVEY FOR IRRECONCILABLE EQUIPMENT 

SHORTAGES 
3 COMPUTE DROPPAGE ALLOWANCES FOR NON-MEDICAL EQUIPMENT ITEMS 

U MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS 
23 SEPARATE STOCK RECORD CAROS FOR NON-STOCK LISTED ITEMS 

1 COMPARE SHOPPING DECK OR LIST WITH BALANCE CAROS 
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P 7 FILE COMPLETED DOCUMENTS 
I 14 PREPARE ANO SUBMIT REPORTS OF SURVEY 
N 11 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
P 16 MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 
H 7 PREPARE DOCUMENTS FOR THE TURN-IN OF OUT-DATEO X-RAY FILM 
P 26 RECORD TRANSACTIONS ON TRANSACTION REGISTER 
E 15 INSPECT AND INVENTORY STOCK STORED IN HOSPITAL FOR AIR 

EVACUATION PROGRAM 
P 9 FILE UP-OATEO DOCUMENT REGISTERS 
E 35 PROCESS PROPERTY ACCOMPANYING PATIENTS 
0 12 MAINTAIN CUSTOOY/RECEIPT LOCATOR LISTINGS BY ACCOUNT 
L 4 COMPUTE THE QUANTITY ON HAND OF SUSPENDED ITEMS 
Q 20 PROCURE NARCOTICS 
N 6 KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 
P 25 RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 
E 20 LIST COMPONENT PART SHORTAGES 
M 8 PREPARE AND MAINTAIN RECORDS OR DOCUMENTS FOR NON-MEDICAL 

MATERIEL 
E 7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 

REDISTRIBUTION AND MARKETING (R ♦ M) ACTIVITY 
P 15 MAINTAIN FILE OF BASE ERROR AND/OR CORRECTION SHEETS 

(AF FORM 150) 
Q 22 PURCHASE SMALL DOLLAR VALUE ITEMS 
0 30 PREPARE REQUESTS FOR CHANGES IN ALLONANCES AND 

AUTHORIZATIONS (AF FORM 601A) 
K 28 TYPE ANO DISTRIBUTE CATALOG OF MEDICAL NON-STOCKLISTEO 

ITEMS 
0 25 PREPARE DOCUMENTS FOR NON-MEDICAL EQUIPMENT TRANSACTIONS 
F 6 ENTER RE-lNSPECTICN OATES ON PROPERTY ITEMS 
Q 10 PREPARE ANO DISTRIBUTE SOURCE DOCUMENTS INVOLVING PAYMENT 

TO VENDORS 
0 19 POST AUTHORIZATION CHANGES TO THE CONSOLIDATED LISTING 
0 26 PREPARE DOCUMENTS FOR OFF-BASE REPAIR OF EQUIPMENT 
0 1 ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 
0 13 MAINTAIN FILE OF AUTHORIZATIONS* INCREASES* OR DECREASES TO 

THE CONSOLIDATED LISTING 
0 24 PREPARE BASE INVENTORY ADJUSTMENT DOCUMENT 
N 10 MAINTAIN NEWLY-STOCKLISTEO ITEM PCAM CARD FILE 
P 22 PREPARE CERTIFICATES OF LOST DOCUMENTS 
0 27 PREPARE DROPPAGE ALLOWANCE DOCUMENTS FOR NON-MEOICAL 

EQUIPMENT 

0 23 PREPARE AND SUBMIT STATEMENTS OF CHARGES OR OTHER VOLUNTARY 
PAYMENT DOCUMENTS FOR EQUIPMENT 

L 6 MAINTAIN CAROS FOR DATED ITEMS (AF FORM 156) 
E 38 SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 
0 10 MAINTAIN AND ISSUE STOCKS OF NON-MEDICAL SUPPLIES 
U 16 MAINTAIN PERSONAL CLOTHING AND EQUIPMENT RECORDS 
Q 13 PREPARE AND SUBMIT LIST OF DELINQUENT LOCAL PURCHASE ORDERS 

TO BASE PROCUREMENT ACTIVITY 
E 12 FORWARD OR RECEIVE EQUIPMENT ITEMS FOR USER TESTS 
L 20 PREPARE INVENTORY CONTROL RECORDS FOR ACCEPTABLE TURN-INS 
Q 18 PREPARE SHIPPING DOCUMENTS FOR LOCAL PURCHASE CREDIT ITEMS 

BEING RETURNED TO VENDOR 
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98.74 
98.78 

98.81 

98.84 

98.87 
98.90 

98.92 

98.95 
98.98 
99.01 

99.04 

99.06 
99.09 
99.12 

99.14 
99.17 
99.20 
99.22 

99.25 

99.27 
99.29 
99.32 
99.34 
99.36 

99. 39 
99.41 

99.43 



o 18 NOTIFY WAREHOUSE TO FORWARD EQUIPMENT FOR USER TESTS 
P 24 PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 
0 28 PREPARE EQUIPMENT AUTHORIZATION CHANGE INFORMATION FOR PCAM 

CAROS 

Q 9 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
E 39 SEGREGATE MATERIEL TO BE INVENTORIED 
E 27 PACK OR CRATE ITEMS FOR SHIPPING 
E 1 CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 
L 16 POST RETURNS TO VENDORS 
Ü 2 COMPARE QUANTITY AND CONDITION OF EQUIPMENT ITEMS WITH 

VOUCHER LISTINGS 
N 2 FILE ZERO BALANCE CARDS 
E 44 WRAP AND PACK PROPERTY FOR STORAGE 
E 32 PREPARE AND ATTACH SHIPPING TAGSi LABELS* OR DOCUMENTS 
E 24 MARK SHIPPING CONTAINERS 
F 19 VERIFY LABELS AND INSTRUCTIONS FOR HANDLING RADIOACTIVE 

MATERIALS 
E 26 OPERATE FORK LIFT FOR MATERIEL HANDLING 
0 15 MAINTAIN MEMO DOCUMENT REGISTER 
I 18 REPAIR OR REPLACE NORN 0. DAMAGED LINENS 
0 33 PREPARE TRANSFER DOCUMENTS FOR PROPERTY TRANSFERRED BETWEEN 

BASE MEMOS 
0 14 MAINTAIN HISTORY FILE OF PCAM CARDS ON EQUIPMENT 
E 6 DELIVER OUTSHIPMENTS 
I 19 SCREEN LINEN TO DETECT DAMAGED OR WORN ITEMS 
0 31 PREPARE STOCK OR PRICE CHANGE VOUCHERS FOR EQUIPMENT 
0 22 PREPARE AND FORWARD EQUIPMENT AUTHORIZATION INVENTORY DATA 

TO BASE DATA PROCESSING INSTALLATION 
0 8 FORWARD TEMPORARY CUSTODY RECEIPTS FOR THE LOAN OF PROPERTY 

TO PATIENTS 
I 7 DYE WORN LINENS 

0 20 PREPARE AND FORWARD E-AIO CUSTflOY/RECEIPT CARD TO BASE DATA 
PROCESSING INSTALLATION (AF FORM 814) 

0 21 PREPARE AND FORWARD E-AIO DUE-IN CARO TO BASE DATA SERVICES 
(AF FORM BIS) 

E 13 GROUP PROPERTY ITEMS FOR PACKAGING 
I 16 PROCESS CICTHING ITEMS OF HOSPITAL PERSONNEL 
E 31 PLACE LOCATION SYMBOLS ON WAREHOUSE BINS* RACKS* OR BAYS 
L 10 MAKE ENTRIES ON STOCK LOCATOR CARDS TO SHOW CHANGES IN 

LOCATION OF PROPERTY ITEMS 
I 12 PREPARE AND FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 
E 22 MAINTAIN AND SEARCH STOCK LOCATOR FILE OR AIR FORCE 

LOCATOR CAROS 

Q 7 MAINTAIN IMPREST FUND FOR SMALL DOLLAR VALUE ITEM PURCHASES 
E 29 PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STORAGE 
I 15 PREPARE FORMS FOR TURN-IN OF LINEN TO THE LAUNDRY 
I 8 ESTIMATE OR COUNT QUANTITIES OF ISSUED AND PICKED UP LINENS 
I 20 SEND LINEN TO LAUNDRY AND RECEIVE FROM LAUNDRY 
I 10 MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 
I 17 PROTECT CLEAN LINENS FROM DUST 
0 6 MAINTAIN FUND FOR COO PURCHASES 
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4.96 0.41 
6.61 0.30 
4.96 0.40 

4.13 0.47 
6.61 0.29 
7.44 0.25 
7.44 0.25 
4.13 0.44 
4.96 0.37 

4.96 0.37 
5.79 0.31 
6.61 0.26 
6.61 0.25 
4.13 0.39 

3.31 0.47 
4.13 0.38 
1.65 0.90 
4.13 0.33 

3.31 0.41 
4.96 0.27 
4.13 0.32 
3.31 0.39 
3.31 0.37 

3.31 0.37 

1.65 0.65 
3.31 0.31 

2.48 0.37 

2.48 0.35 
2.48 0.34 
3.31 0.23 
1.65 0.40 

1.65 0.38 
1.65 0.37 

1.65 0.33 
2.48 0.20 
1.65 0.29 
0.83 0.53 
0.83 0.51 
0.83 0.39 
0.83 0.25 
0.83 0.12 

0.02 99.45 
0.02 99.47 
0.02 99.49 

0.02 99.51 
0.02 99.53 
0.02 99.55 
0.02 99.56 
0.02 99.58 
0.02 99.6C 

0.07 99.62 
0.02 99.64 
0.02 99.65 
0.02 99.67 
0.02 99.69 

0.02 99.70 
0.02 99.72 
0.01 99.73 
0.01 99.75 

0.01 99.76 
0.01 99.77 
0.01 99.79 
0.01 99.60 
0.01 99.81 

0.01 99.82 

0.01 99.63 
0.01 99.65 

0.01 99.85 

0.01 99.86 
0.01 99.87 
0.01 99.88 
0.01 99.69 

0.01 99.89 
0.01 99.90 

0.01 99.90 
0.01 99.91 
0.00 99.91 
0.00 99.92 
0.00 99.92 
0.00 99.93 
0.00 99.93 
0.00 99.93 
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JÜB DESCRIPTION FOR ANN IN MEO MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 
LACKLAND AFB• TEX 78236 

DUTY JOB 0ESCRIPTI0N«CASES-'033tTASKS- 609,DUTIES" L7,NBRS- 12 
KPATH ORDER FROM 5B6 TO 597 GROUP STAGE- 337 

TIME PERFECTLY DESCRIBED ON DUTIES" 60.56,TASKS- 59.20 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

O-TSK OUTY/TASK TITLE I ! ! 

0 PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
A PLANNING AND ORGANIZING 
B DIRECTING AND IMPLEMENTING 
0 TRAINING 
C EVALUATING 
G MAINTAINING MAR READINESS MATERIEL 
F INSPECTING PROPERTY 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
E PERFORMING MAREHOUSE FUNCTIONS 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
H REPORTING AND DISPOSING OF MATERIEL 
M REQUISITIONING MATERIEL 
I MAINTAINING LINEN SUPPLY 
Q PERFORMING LOCAL PURCHASE FUNCTIONS 
N PERFORMING MACHINE ROOM AND ISSUING FUNCTIONS 

100.00 19.57 
100.00 16.B6 
100.00 15.72 
100.00 7.39 
100.00 7.11 
100.00 5.29 
91.67 5.75 
75.00 5.86 
91.67 6.61 
75.00 3.77 
83.33 2.86 
75.00 2.81 
91.67 2.10 
75.00 2.66 
58.33 2.63 
75.00 1.56 
50.00 0.91 

19.57 19.57 
16.86 36.62 
15.72 52.13 
7.39 59.53 
7.11 66.63 
5.29 71.92 
5.27 77.19 
6.36 81.57 
6.23 85.80 
2.83 86.63 
2.36 90.99 
2.11 93.10 
1.93 95.03 
1.86 96.87 
1.62 98.29 
1.16 99.66 
0.66 99.90 
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JOB DESCRIPTION FOR AMN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSCt 
LACKLAND AFBt TEX 78236 

TASK JOB 0ESCRIPTI0NfCASES-1033fTASKS- 409,DUTIES- IT.MBRS- 12 
KPATH ORDER FROM 5B6 TO 597 GROUP STAGE- 337 

TIME PERFECTLY DESCRIBED ON DUTIES- 60.54,TASKS- 59.20 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK DUTY/TASK TITLE *. ! 

B 25 SUPERVISE THE MEDICAL EQUIPMENT MANAGEMENT OFFICE (MEMO) 91.67 
A 35 SUBMIT AUTHORIZATION CHANGES TO MEDICAL EQUIPMENT REVIEW 100.00 

AUTHORIZATION ACTIVITY 
A 21 PLAN PROCEDURES FOR MAINTAINING E-AIO CAROS 83.33 
A 2 ANALYZE MORKLOADS AND OEVELOPP IMPROVED WORK METHODS 100.00 
0 9 MAINTAIN AND DISTRIBUTE THE CONSOLIDATED LISTING ICU 100.00 
0 13 MAINTAIN FILE OF AUTHORIZATIONS, INCREASES, OR DECREASES TO 100.00 

THE CONSOLIDATED LISTING 
B 11 SUPERVISE EQUIPMENT AUTHORIZATION ANC SUPPORT FUNCTIONS 91.67 
0 30 PREPARE REQUESTS FOR CHANGES IN ALLOWANCES AND 83.33 

AUTHORIZATIONS (AF FORM 601A) 
0 5 COORDINATE THE RELOCATION OF PROPERTY BETWEEN PROPERTY 100.00 

CUSTODIANS 
B 19 SUPERVISE PROPERTY INSPECTIONS 91.67 
0 40 SEARCH EQUIPMENT ALLOWANCE PUBLICATIONS FOR BASIS OF ISSUE 100.00 

AND ALLOWANCES 

B 7 SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS 191530) 83.33 
B 20 SUPERVISE REQUISITIONING OF MATERIEL 91.67 
B 15 SUPERVISE MEDICAL MATERIEL SPECIALISTS (91550) 83.33 
0 34 RECEIVE AND DISTRIBUTE CUSTODIAN REQUEST/RECEIPT 91.67 

(AF FORM 601B) 
D 2 CONDUCT QJT PROGRAMS 63.33 
0 19 POST AUTHORIZATION CHANGES TO THE CONSOLIDATED LISTING 91.67 
C 3 COMPLETE PERSONEL PERFORMANCE REPORTS 91.67 
A 18 PLAN CONTROLS OVER WRM SUPPLIES AND EQUIPMENT 100.OU 
A 25 PLAN PROCEDURES FOR THE DELIVERY, ISSUE, RECEIPT, AND 91.67 

STORAGE OF MATERIEL 
B 22 SUPERVISE STORAGE AND RECEIPT OF MATERIEL 83.33 
0 12 MAINTAIN CUSTODY/RECEIPT LOCATOR LISTINGS BY ACCOUNT 91.67 
B 21 SUPERVISE SPECIAL PROJECT AND SPECIAL DUTY ACTIVITIES 100.00 
A 11 ESTABLISH WORK SCHEDULES 91.67 
B 18 SUPERVISE PREPARATION OF OFFICIAL CORRESPONDENCE 91.67 
D 4 COUNSEL INDIVIDUALS ON TRAINING PROGRESS 100.00 
0 6 GIVE INFORMAL TRAINING TO INDIVIDUALS 83.33 
C 12 EVALUATE EQUIPMENT AUTHORIZATION AND SUPPORT ACTIVITIES 75.00 
0 11 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS 91.67 
A 27 PLAN PROCEDURES FOR THE TRANSFER OF MATERIEL BETWEEN 91.67 

ACCOUNTS 
B 23 SUPERVISE THE DISPOSAL AND SALVAGE OF MATERIEL 91.6/ 
0 39 ROUTE TURN-IN OF EQUIPMENT FOR INSPECTION AND CONDITION 91.67 

CODING 

1.32 
1.19 

1.18 
0.91 
0.91 
0.89 

0.97 
1.05 

0.86 

0.93 
0.82 

0.98 
0.89 
0.98 
0.88 

0.96 
0.86 
0.83 
0.76 
0.82 

0.90 
0.82 
0.75 
0.79 
0.78 
0.70 
0.84 
0.93 
0.73 
0.73 

0.72 
0.72 

1.21 1.21 
1.19 2.41 

0.98 3.39 
0.91 4.30 
0.91 5.21 
0.69 6.09 

0.89 6.98 
0.87 7.85 

0.86 8.72 

0.85 9.57 
0.82 10.39 

0.82 11.21 
0.82 12.03 
0.82 12.84 
0.81 13.65 

0.80 14.44 
0.79 15.23 
0.76 16.00 
0.76 16.75 
0.76 17.51 

0.75 18.26 
0.75 19.01 
0.75 19.75 
0.73 20.48 
0.71 21.19 
0.70 21.90 
0.70 22.60 
0.70 23.30 
0.67 23.97 
0.67 24.64 

0.66 25.30 
0.66 25.96 



e 
c 
8 
B 
0 

8 
A 

0 
B 

) 20 PREPARE AND FORWARD E-AIO CUSTODY/RECEIPT CARD TO BASE DAT/ 
PROCESSING INSTALLATION UF FORM 814) 

0 38 REVIEW REPORTS OF INVENTORY FINDINGS FROH PROPERTY 
0 22 PREPARE AND FORWARD EQUIPHENT AUTHORIZATION INVENTORY DATA 

TO EASE DATA PROCESSING INSTALLATION 
B 27 SUPERVISE WRH ACTIVITIES 
c a CONDUCT INSPECTIONS OF WAREHOUSE WORK METHODS 
0 14 MAINTAIN HISTORY FILE OF PCAM CARDS ON EQUIPMENT 
G 1 COMPUTE ASSETS OF WRH SHREDOUT PROGRAMS SUCH AS MMPNC• 

SCATA* OR BW/CW 

0 7 DETERMINE NEED FOR CONTRACT MAINTENANCE OF EQUIPMENT 
0 21 PREPARE AND FORWARD E-AIO DUE-IN CARO TO BASE DATA SERVICES 

(AF FORM 815) 
D 12 PREPARE. ADMINISTER. OR SCORE TESTS 
F 3 DESIGNATE ITEMS FOR DISPOSAL 

0 28 PREPARE EQUIPMENT AUTHORIZATION CHANGE INFORMATION FOR PCAM 
CAROS 

SUPERVISE CONTROL OF MATERIEL DOCUMENTS 
SCHEDULE LEAVES OR PASSES 

ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 
MONITOR EXCESS ITEMS PROGRAM 
CONDUCT UTILIZATION SURVEYS TO VALIDATE EQUIPMENT 

REQUIREMENTS 

SUPERVISE PHYSICAL ISSUING OF MATERIEL 

MAINTAIN DIRECTIVES PERTAINING TO THE SUPPLY 

9 
17 

1 
5 
4 

17 
14 

15 
8 

ORDER AND 
ACTIVITY 

RECOMMEND 
SUPERVISE 
SUPEf VISE 

Individuals for specialty knowledge testing 
CIVILIAN PERSONNEL 

B 26 SUPEf VISE THE STOCK RECORD ACCOUNT 
D 7 INDO TRINATE NEWLY ASSIGNED PERSONNEL 
F 1 CONDUCT FOLLOW-UP INSPECTIONS 

F 9 IDENTIFY WAR READINESS MATERIEL TO PREVENT UNAUTHORIZED 
MOVEMENT OR USE 

C l ANALYZE EFFECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 
C 11 EVALUATE EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 
C 13 EVALUATE INVENTORY ADJUSTMENTS 
A 29 PLAN TECHNIQUES FOR HANDLING MECHANIZED ACCOUNTS 
B 10 SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 
A 7 COORDINATE STATUS ÙF ISSUE REQUESTS WITH USING ACTIVITY 
G 2 COMPUTE GROSS WARTIME MATERIEL REQUIREMENTS (GWMR) 
0 37 REVIEW EQUIPMENT STOCK STATUS REPORT FOR DISCREPANCIES 
A 24 PLAN PROCEDURES FOR THE ADMINISTRATION OF THE STOCK RECORD 

ACCOUNT 

D 16 ROTATE DUTY ASSIGNMENTS OF INDIVIDUALS FOR CROSS-TRAINING 
G 4 COMPUTE REQUIREMENTS OF WRM SHREDOUT PROGRAMS SUCH AS 

MMPNC, SCATA, OR 8W/CW 

A 13 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE EQUIPMENT 
AC TIVIT Y 

D 14 PREPARE TRAINING RECORDS OR CHARTS 

0 16 MAINTAIN PERSONAL CLOTHING AND EQUIPMENT RECORDS 
A 34 SET UP, MAINTAIN. OR DISPOSE OF FILES 

A 26 PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
0 32 PREPARE TEMPORARY CUSTODY RECEIPTS UF FORM 1297) 

91.67 

83.33 
91.67 

75.00 
63.33 
75.00 
75.00 

83.33 
91.67 

83.33 
83.33 
75.00 

66.67 
83.33 
75.00 

100.00 
83.33 

66.67 
91.67 

83.33 
66.67 
50.00 
91.67 
91.67 
75.00 

75.00 
66.67 
83.33 
50.00 
66.67 
63.33 
66.67 
75.00 
66.67 

75.00 
66.67 

66.67 
75.00 
50.00 
75.00 
91.67 

GRP337 PAGE 295 

0.71 0,65 26.61 

0.76 
0.70 

0.85 
0.75 
0.81 
0.81 

0.73 
0.65 

0.71 
0.71 
0.78 

0.87 
0.69 
0.76 
0.57 
0.69 

0.85 
0.62 

0.67 
0.84 
1.12 
0.61 
0.61 
0.74 

0.74 
0.83 
0.66 
1.09 
0.81 
0.61 
0.76 
0.66 
0.75 

0.66 
0.74 

0.65 27.26 
0.64 27.90 

0.6* 26.53 
0.62 29.16 
0.61 29.77 
0.61 30.38 

0.61 
0.60 

30.99 
31.,6 

0.60 32.16 
0.59 32.77 
0.58 33.35 

0.56 
0.58 
0.57 
0.57 
0.57 

0.57 
0.57 

0.56 
0.56 
0.56 
0.56 
0.56 
0.55 

0.55 
0.55 
0.55 
0.54 
0.34 
0.51 
0.51 
0.51 
0.50 

0.50 
0.50 

33.93 
34.51 
35.06 
35.65 
36.22 

36.79 
37.35 

37.92 
36.46 
39.04 
39.60 
40.16 
40.71 

41.26 
41.62 
42.37 
42.91 
43.45 
43.96 
44.47 
44.98 
45.48 

45.98 
46.47 

75.00 0.66 0.49 46.97 

0.74 
0.66 
0.98 
0.65 
0.53 

0.49 
0.49 
0.49 
0.48 
0.48 

47.46 
47.95 
48.45 
48.93 
49.42 

L A 



A 20 PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 
G 7 MONITOR THE INSPECTION AND ROTATION OF MMPNC PHASE I KITS 
0 15 MAINTAIN MEMO DOCUMENT REGISTER 
H 8 REVIEW EXCESS EUUIPMENT OR SUPPLY TURN-IN DOCUMENTS AND 

DETERMINE EXCESS OR SALVAGE ACTION 
F 16 INSPECT TURN-IN ITEMS 

A 23 PLAN PROCEDURES FOR MAKING INVENTORY ADJUSTMENTS 
0 33 PREPARE TRANSFER DOCUMENTS FOR PROPERTY TRANSFERRED BETWEEN 

BASE MEMOS 
G 5 INVENTORY WRM MATERIELS 

0 6 COORDINATE WITH THE MERAAB FOR EQUIPMENT PURCHASES AND 
PURCHASE PRIORITIES 

A 19 PLAN PROCEDURES AND SEQUENCES FOR TAKING INVENTORIES 
A 22 PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 
K 18 PREPARE SALVAGE DOCUMENTS 

A 1 ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 
Ö 12 SUPERVISE LINEN SUPPLY ACTIVITY 
A 12 OPEN NEW MEMO ACCOUNTS 
A 37 WRITE JOB DESCRIPTION 

D 8 INSTRUCT PERSONNEL IN LOCATING AND INTERPRETING TECHNICAL 
INFORMATION 

B 3 DIRECT STORAGE. ISSUE» AND SAFEGUARDING OF SECURITY ITEMS 
F U INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 
P 20 MONITOR MEMO DOCUMENT REGISTER 

G 3 COMPUTE PEACETIME OPERATING STOCKS IPOS) REQUIREMENTS 
A 6 COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 

PROCESSING INSTALLATION 
G 6 POSITION MMPNC OR SCATA MATERIEL 
J 6 ESTABLISH ANC POST NOTICES OF INVENTORY DEADLINE DATES 
0 2 COMPARE QUANTITY AND CONDITION OF EQUIPMENT ITEMS WITH 

VOUCHER LISTINGS 
B 6 MONITOR THE MEDICAL INVENTORY MANAGEMENT SYSTEM (MIMS) 
A 5 COMPUTE ECONOMIC ORDER QUANTITIES (EOQS) 
û 5 DETERMINE NEED FOR INDIVIDUAL OR GROUP TRAINING 
D 13 PREPARE LESSON PLANS 

J 3 COMPUTE INVENTORY ACCURACY PERCENTAGES 
A A ASSIGN ISSUE PRIORITIES 

A 17 PLAN AND SCHEDULE INSPECTIONS OF PROPERTY ASSIGNED TO USING 
ACTIVITY 

B 4» IMPLEMENT CONTROLS AND FOLLOW-UP FOR NEW PROCEDURES 
0 31 PREPARE STOCK OR PRICE CHANGE VOUCHERS FOR EQUIPMENT 
F 15 INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS ANO 

SECURITY CONDITIONS ARE MET 
G 12 RECONCILE AFMMFO LETTERS WITH WRM WORKSHEET 
C 7 CONDUCT INSPECTIONS OF THE HANDLING OF SECURITY ITEMS 
C 5 CONDUCT INSPECTIONS OF INVENTORY CONTROL WORK METHODS 
N 6 KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 
J 7 INSPECT RECEIPTS AND ISSUES FOR PROCESSING PRIOR TO 

INVENTORY 

M 8 PREPARE AND MAINTAIN RECORDS OR DOCUMENTS FOR NON-MEDICAL 
MATERIEL 

E 5 CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 
E 41 TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 

75.00 
58.33 
75.00 
83.33 

75.00 
63.33 
75.00 

75.CO 
50.00 

75.00 
66.67 
58.33 
66.67 
50.00 
50.00 
75.00 
75.00 

58.33 
66.67 
58.33 
66.67 
66.67 

58.33 
58.33 
66.67 

41.67 
58.33 
83.33 
66.67 
58.33 
75.00 
50.00 

83.33 
75.00 
58.33 

66.67 
50.00 
66.67 
50.00 
58.33 

41.67 

58.33 
58.33 
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0.64 
0.82 
0.64 
0.57 

0.64 
0.57 
0.63 

0.63 
0.94 

0.63 
0.70 
0.79 
0.69 
0.91 
0.91 
0.60 
0.60 

0.77 
0.66 
0.75 
0.65 
0.65 

0.73 
0.72 
0.63 

1.00 
0.71 
0.49 
0.61 
0.70 
0.53 
0.79 

0.47 
0.51 
3.65 

0.56 
0.74 
0.55 
0.73 
0.63 

0.88 

0.61 
0.61 

0.48 
0.46 
0.48 
0.48 

0.48 
0.47 
0.47 

0.47 
0.47 

0.47 
0.47 
0.46 
0.46 
0.46 
0.45 
0.45 
0.45 

0.45 
0.44 
0.44 
0.44 
0.43 

0.43 
0.42 
0.42 

0.42 
0.41 
0.41 
0.41 
0.41 
0.40 
0.39 

0.39 
0.38 
0.38 

0.37 
0.37 
0. 37 
0.37 
0.37 

0.37 

0.36 
0.36 

49.90 
50.37 
50.85 
51.33 

51.80 
52.28 
52.75 

53.22 
53.69 

54.16 
54.63 
55.09 
55.55 
56.01 
56.46 
56.91 
57.36 

57.81 
58.25 
58.69 
59.12 
59.55 

59.98 
60.40 
60.82 

61.24 
61.65 
62.06 
62.47 
62.87 
63.27 
63.66 

64.05 
64.43 
64.81 

65.18 
65.55 

65.92 
66.29 
66.65 

67.02 

67.38 
67. 73 

V 

JL A 



ü 
L 
0 
A 
0 
C 

G 
0 
H 

F 

I 
C 
F 
K 
G 
B 

A 

G 
H 
K 

G 
P 

L 
A 
C 
K 
H 

C 
0 
0 
J 
0 
K 

0 
G 
C 

0 
0 
M 

K 
C 

29 PREPARE EQUIPMENT REPLACEMENT BUDGETARY LIST 
2* TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 

1 ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 
28 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 
16 SUPERVISE MEDICAL MATERIEL SUPERVISORS (9157CÍ 

2 COMPILE MANAGEMENT DATA FOR USE IN EVALUATION OF SUPPLY 
PROGRAM 

13 ROTATE HRM 

10 MAINTAIN AND ISSUE STOCKS OF NON-MEDICAL SUPPLIES 
3 DETERMINE THE METHOD OF DESTRUCTION FOR DIFFERENT TYPES OF 

MEDICAL SUPPLIES 

6 DETERMINE CAUSE OF UNSERVICEABLE CONDITION OF PROPERTY 
16 ORDER OFFICE SUPPLIES, FORMS, AND PUBLICATIONS 

9 DETERMINE NEED FOR EXTRA INVENTORIES 
2 CONDUCT SPECIAL-SUBJECT INSPECTIONS 
8 ESTABLISH MINIMUM STOCK LEVELS 

11 PREPARE THE MATERIEL OPERATIONAL READINESS REPORT IMORR) 
26 SUPERVISE THE FURNISHING OF MEDICAL MATERIEL TRANSACTION 

DOCUMENTS TO BAFQ 

9 DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 
UNSERVICEABLE AND DAMAGED EQUIPMENT 

10 PREPARE REQUISITIONS FOR WRM 

l ADVISE BASE SUPPLY OFFICER OF EXCESS NON-MEDICAL ITEMS 
13 POST RECEIPTS AND ISSUES OF SECURITY ITEMS TO VAULT RECORD 

CAROS 
9 POST GMMR LEVELS AND COMPOSITION 

16 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS AT USING 
ACTIVITY 

21 RECEIVE AND DISTRIBUTE INCOMING AND OUTGOING MAIL 
10 ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 

6 CONDUCT INSPECTIONS OF DOCUMENT CONTROL WORK METHODS 
6 EDIT OUTGOING OR INCOMING EXCESS REPORTS 
2 ARRANGE FOR WITNESSES TO OBSERVE THE DESTRUCTION OF 

MEDICAL SECURITY ITEMS 
10 EVALUATE ADEQUACY OF INSPECTIONS 

3 COORDINATE PROCEDURES FOR RESERVIST TRAINING 
25 PREPARE DOCUMENTS FOR NON-MEDICAL EQUIPMENT TRANSACTIONS 
16 REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 
11 PLAN IMPROVED TRAINING METHODS 

23 RECONCILE THE SECURITY RECORD CARD BALANCES WITH STOCK 
RECORD CARO BALANCES 

1 ADAPT AND MAINTAIN TRAINING AIDS 
6 MAKE SURVEYS TO INSURE ACCURACY OF WRM LOCATOR FILES 

16 EVALUATE MEDICAL MATERIEL COMPLAINTS OR SUGGESTIONS FOR 
CORRECTIVE ACTION 

13 PREPARE ANC SUBMIT QUARTERLY LINEN INVENTORY AND 
CONSUMPTION REPORT 

36 REVIEW AND FORWARD REQUESTS FOR TEMPORARY LOAN OF EQUIPMEN 
10 PLAN AND CONDUCT FORMAL CLASSROOM TRAINING 

9 PREPARE REQUISITION CARDS (00 FORM 1348) OR TRANSACTION 
CAROS (AF FORM 159) 

26 SCREEN, COMPUTE, AND POST STOCK LEVELS 
16 MAKE RECOMMENDATIONS FOR PERSONNEL ACTIONS 
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56.33 0.60 
50.00 0.70 
58.33 0.59 
58.33 0.59 
61.67 0.02 
50.OU 0.68 

41.67 0.79 
41.67 0.79 
66.67 0.49 

58.33 0.56 
41.67 0.77 
75.00 0.42 
58.33 0.54 
33.33 0.93 
50.00 0.61 
58.33 0.52 

58.33 0.52 

41.67 0.73 
66.67 0.45 
33.33 0.90 

41.67 0.71 
50.00 0.59 

41.67 0.70 
50.00 0.58 
66.67 0.43 
50.00 0.56 
50.33 0.46 

50.00 0.54 
50.00 0.54 
50.OU 0.53 
50.00 0.53 
41.67 0.63 
33.33 0.77 

41.67 0.61 
41.6' 0.60 
66.67 0.)8 

33.33 0.74 

50.00 0.49 
25.00 0.97 
16.67 1.45 

25.00 0.97 
50.00 0.48 

0.35 68.09 
0.35 68.44 
0.34 68.7B 
0.34 69.12 
0.34 69.46 
0.34 69.80 

0.33 70.13 
0.33 70.46 
0.33 70.79 

0.33 71.12 
0.32 71.44 
0.32 71.75 
0.31 72.07 
0.31 72.3« 
0.30 72.60 
0.30 72.98 

0.30 73.29 

0.30 73.59 
0.30 73.89 
0.30 74.19 

0.30 74.49 
0.30 74.79 

0.29 75.08 
0.29 75.37 
0.29 75.65 
0.28 75.93 
0.28 76.21 

0.27 76.48 
0.27 76.75 
0.27 77.02 
0.27 77.29 
0.26 77.55 
0.26 77.81 

0.25 78.07 
0.2-. 78.32 
0.25 78.57 

0.25 78.81 

0.24 79.06 
0.24 79.30 
0.24 79.54 

0.24 79.78 
0.24 80.02 
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SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 
PROCUREMENT OF STOCKLISTED ITEMS 

REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 
MAKE REPORTS OF SURVEY FOR IRRECONCILABLE EQUIPMENT 

SHORTAGES 

DETERMINE TYPE OF STORAGE REQUIRED FOR SECURITY ITEMS 
PREPARE DESTRUCTION DOCUMENTS FOR AND DESTROY MEDICAL 

EXCESS 

CONDITION CODE SUPPLY ITEMS 

PREPARE STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 
DESTROYED TOR REASONS OTHER THAN FAIR WEAR AND TEAR 

ISSUE MATERIEL TO USING ACTIVITY 
PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 
PREPARE BASE INVENTORY ADJUSTMENT DOCUMENT 
EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 
EDIT ISSUE REQUESTS 

REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 
RECOMMEND CHANGtS IN TECHNICAL ORDERS» MANUALS» HANDBOOKS, 

OR OPERATING PROCEDURES 

COORDINATE WITH BASE DATA PROCESSING INSTALLATION FOR 
PREPARATION OF INVENTORY COUNT LISTINGS 

REVIEW DOCUMENTS PRIOR TO FILING 
APPOINT INVENTORY SUPERVISOR OR TEAMS 

EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 
DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 

REDISTRIBUTION AND MARKETING IR ♦ M) ACTIVITY 
EXAMINE MARKINGS ON ITEMS, CRATES, BOXES, OR PACKAGES FOR 

ACCURACY AND LEGIBILITY 

PREPARE UNIT MANNING DOCUMENT (UMD) CHANGE REQUESTS 
SCREEN REQUESTS FOR SUPPLIES 
CHECK ACCURACY OF DEPOT REQUISITIONS 
COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 

DOCUMENTS 

PROCESS AND REPORT MEDICAL MATERIEL COMPLAINTS 
CONDUCT INSPECTIONS OF LOCAL PURCHASE WURK METHODS 
BRIEF PERSONNEL ON MOBILITY PLANS 
PREPARE DOCUMENTS FOR OFF-BASE REPAIR OF EQUIPMENT 
FILE COMPLETED DOCUMENTS 

VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 
PREPARE REPORTS FOR STAFF CONFERENCES 
MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 

PREPARE AND SUBMIT STATEMENTS OF CHARGES OR OTHER VOLUNTARY 
PAYMENT DOCUMENTS FOR EQUIPMENT 

DETERMINE REQUISITION PRIORITIES 
FILL OUT FORMS FOR CONDEMNED ITEMS 

COMPUTE DROPPAGE ALLOWANCES FOR NON-MEDICAL EQUIPMENT ITEMS 
DETERMINE INTERCHANGEABILITY OF ITEMS 
NOTIFY USING ACTIVIIY OF MATERIEL DELIVERY DATES 

Storage ITE*S re<3uiring ^kigerated or other special 

NOTIFY AFMMFQ OF ITEMS SUSPENDED 

INSPECT HANDLING, LOADING, OR STORING OF PROPERTY RELEASED 
FOR SHIPMENT 

33.33 
58.33 
33.33 
41.67 

33.33 
33.33 
33.33 
41.67 

41.67 
41.67 
*»1.67 
50.00 
33.33 
33.33 
50.00 
33.33 
50.00 

41.67 
33.33 
41.67 
33.33 
41.67 
33.33 

41.67 
25.00 
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50.00 0.47 0.23 80.26 

41.67 
58.33 

33.33 
33.33 

41.67 
58.33 

41.67 
50.00 
50.00 
33.33 
41.67 
41.67 
66.67 

0.56 
Ü.40 

0.70 
0.69 

0.54 
0.38 

0.53 
0.44 
0.44 
0.65 
0.52 
0.51 
0.31 

0.23 80.49 
0.23 80.72 

0.23 
0.23 

0.22 
0.22 

0.22 
0.22 
0.22 
0.22 
0.22 
0.21 
0.21 

80.96 
81.19 

81.41 
81.63 

81.86 
82.08 
82.30 
82.51 
82.73 
82.94 
83.15 

33.33 0.62 0.21 83.36 

0.61 
0.34 
0.59 
0.47 

0.20 
0.20 
0.20 
0.20 

83.56 
83.76 
83.95 
84.15 

41.67 0.47 0.20 84.15 

U. 58 
0.58 
0.58 
0.46 

0.46 
0.46 
0.46 
0.38 
0.57 
0.57 
0.38 
0.56 
0.37 

0.45 
0.55 
0.44 
0.54 
0.43 
0.54 

0.42 
0.70 

0.19 84.54 
0.19 84.74 
0.19 84.93 
0.19 05.12 

0.19 
0.19 
0.19 
0.19 
0.19 
0.19 
0.19 
0.19 
0.19 

0.19 
0.18 
0.18 
0.18 
0.18 
0.18 

0.16 
0.10 

85.31 
85.51 
85.70 
85.69 
86.08 
8(.27 
Ü6.46 
86.64 
66.83 

87.02 
87.20 
07.38 
87.56 
87.74 

87.92 

88.10 
88.27 
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hä:,nt*.in library qf gsa catalogues» vendors* catalogues. 
AND OTHER PROCUREMENT DATA 

PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 
SET LEVELS AND REQUIREMENT COOES FOR NON-STOCKLISTEO ITEMS 
MONITOR PRIORITY STATUS OF REQUISITIONS 
MAINTAIN FILE OF PROPERTY ACCOUNTS 
SET UP BINS, RACKS, BAYS, OR OTHER STORAGE FACILITIES 
INVENTORY CONTROLLED LINEN ITEMS 
PREPARE AND SUBMIT REPORTS OF SURVEY 
PERFORM PRE-INVENTORY SURVEY 
DEVELOP STANDARD OPERATING PROCEDURE (SOP) FOR EMERGENCY 

SUPPLY SITUATIONS 
CALCULATE THE INVENTORY BALANCE 
INVESTIGATE DISCREPANCIES ENCOUNTERED IN THE INVENTORY OF 

SECURITY ITEMS 
INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSION, DECAY, OR 
DETERIORATION 

SUPERVISE LOCAL PURCHASE ACTIVITIES 
PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 

NON-MEDICAL ITEMS TO BASE SUPPLY 
PREPARE INSPECTION REPORTS 
IDENTIFY ITEMS TO BE TRANSFERRED 
SUPERVISE MACHINE ROOM OPERATIONS 
NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 

Assemblies506 R6tiuESTSi F0K items needed to complete 

ORGANIZE PROCEDURES FOR BASE PROCUREMENT OF LOCAL PURCHASE 
MATER I EL 

EVALUATE REQUESTS FOR LOCAL PURCHASE 
SUBMIT REQUESTS FOR STOCKLISTING OF NON-STnr«, ,37tD jTêms 

TO SUB-COMMAND OR COMMAND 
DRAFT STORAGE AND OCCUPANCY REPORTS 
INITIATE STUCK CHANGE DOCUMENTS FOR UNIDENTIFIED ITEMS 
PROCESS PROPERTY ACCOMPANYING PATIENTS 
DEVISE CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND DIRTY 

11 NEN 
RECEIVE, ISSUE, OR PACKAGE SECURITY ITEMS 
SELECT PROCUREMENT SOURCES (CP OR LP) FOR ISSUE REQUESTS 
RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 

TEMPERAruRE» HUMIDITY, or OUST CONDITIONS WITHIN 
STORAGE FACILITY 

DELIVER CUTSHIPNENTS 

Requisitions1* AN° status files for outstanding 

PREPARE AND SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFO 
(SFS 120, 120A) 

IDENTIFY PARTS OF COMPLETE ASSEMBLIES 
REQUEST WAREHOUSE TO DELIVER MATERIEL 
MAINTAIN REQUISITION HISTORY FILE 
MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 

REQUISITIONS 
COMPLETE LINEN SUPPLY RECORDS (AF FORM 581) 
MONITOR THE FLOW OF DOCUMENTS BETWEEN PROCESSING POINTS 
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33.33 0.52 

61.67 0.61 
25.OG 0.69 
25.00 0.69 
33.33 0.51 
25.00 0.68 
25.00 0.67 
33.33 0.50 
25.00 0.67 
50.00 0.33 

25.00 0.67 
61.67 0.60 

33.33 0.50 

61.67 0.39 
50.00 0.33 

33.33 0.69 
61.67 0.39 
33.33 0.68 
25.00 0.66 
25.00 0.62 

33.33 0.66 

33.33 0.66 
25.00 O.o2 

25.00 0.61 
33.33 0.66 
61.67 0.36 
33.33 0.65 

16.67 0.87 
50.00 0.28 
61.67 0.33 
33.33 0.61 

16.67 0.81 
2.5.00 0.53 

25.00 0.51 

25.00 0.50 
33.33 0.37 
16.67 0.73 
16.67 0.73 

16.67 0.71 
33.33 0.35 

0.17 88.65 

0.17 68.62 
0.17 88.79 
0.17 88.96 
0.17 89.13 
0.17 89.30 
0.17 89.67 
0.17 89.66 
0.17 89.81 
0.17 89.98 

0.17 90.16 
0.17 90.31 

0.17 90.67 

0.16 90. t>6 
0.16 90.oO 

0.16 90.96 
0.16 91.13 
0.16 91.29 
0.16 91.45 
0.16 91.60 

0.15 91.76 

0.15 91.91 
0.15 92.06 

0.15 92.22 
0.15 92.37 
0.15 92.52 
0.15 92.67 

0.15 92.82 
0.16 92.96 
0.16 93.09 
0.16 93.23 

0.13 93.36 
0.13 93.50 

0.13 93.62 

0.12 93.75 
0.12 93.87 
0.12 93.99 
0.12 96.11 

0.12 96.23 
0.12 96.35 
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29 VERIFY UNIT COSTS OF PROPERTY ITEMS 
3 CODE ANO SOIT SOURCE DOCUMENTS 
3 COMPUTE LINEN LEVELS FOR USING ACTIVITIES 
9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 

15 PREPARE LETTER RECOMMENDING STOCKLISTING OF NON-STOCKLISTEO 
I ' EMS 

0 FORWARD TEMPORARY CUSTODY RECEIPTS FOR THE LOAN OF PROPERTY 
TO PATIENTS 

FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
DRAFT AND SUBMIT LINEN SUPPLY BUDGET ESTIMATES 

REPORT DISCREPANCIES IN STOCK STATUS REPORT TO STOCK 
RECORDS SECTION FOR PREPARATION OF NEW REPORT 

COMPUTE FILL RATES 

INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 
RECONCILE THE DOLLAR VALUE OF INVENTORY CATEGORIES WITH 

DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 
SELECT INDIVIDUALS FOR FORMAL TRAINING 
COORDINATE NEGOTIATIONS FOR THE LAUNDERING OF LINENS 
SCREEN REQUESTS FOR LOCAL PURCHASE 
VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 

PROCESS CLOTHING ITEMS OF HOSPITAL PERSONNEL 
DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
NOTIFY WAREHOUSE TO FORWARD EQUIPMENT FOR USER TESTS 
REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 
INSPECT CONTAINERS AND LABELS JF CORROSIVE» VOLATILE• 

COMBUSTIBLE* OK POISONOUS MATFRI ALS 

INSTRUCT PERSONNEL IN STORAGE t. Lc.SSIFIEO DOCUMENTS 
PREPARE REPORTS OF DISCREPANCY UF FORM 672) 
DETERMINE REQUISITION TRANSMISSION METHODS 

PEQUIPM6NT PPAGE /‘LL0WANCE ODCUHéNTS FOR NON-MEDICAL 

MAINTAIN SUPPLY DOCUMENT REGISTER 

ADJUST MINOR DISCREPANCIES ON STOCK RECORD CARDS 
VERIFY SECURITY CLASSIFICATION OF PROPERTY ITEMS 
REVIEW RECEIVING DOCUMENTS 

Poetericra?ionIONS T° protect stock FR0M FIRE» THEFT* ano 

ROTATE ITEMS TO INSURE THAT OLDEST STOCK 
MAKE IDENTITY OR STOCK RECORD CHANGES ON 

17 
4 

22 
21 
16 

9 
10 
13 
12 

9 
17 

3 
27 

19 
1 

20 
15 
20 

LOCATOR 
ITEMS 
PREVENT 

IS ISSUED FIRST 
PROPERTY ITEMS 

CARDS TO SHOW CHANGES IN 

CONTACT BETWEEN CLEAN AND 

FROM STORAGE AS DIRECTED BY DELIVERY 

MAKE ENTRIES ON STOCK 
LOCATION OF PROPERTY 

CARRY OUT CONTROLS TD 
DIRTY LINEN 

LOCATE ANO PULL STOCK 

SLIPS OR OTHER RELEASE DOCUMENTS 
POST STOCK SUSPENSION NOTICES 

*MATEr!eL^A*E”GP""AVA^ *** LIST OF NEWLY STÜCKLISTE!) 

DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 
RECEIVE AND DISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 

PURCHASE 

ASSIGN OR CANCEL DOCUMENT NUMBERS 
MAKE DELIVERIES TO USING ACTIVITY 
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41.67 0.28 
25.00 0.45 
16.67 0.66 
33.33 0.33 
16.67 0.65 

25.00 0.42 

25.00 0.42 
25.00 0.41 
25.00 0.40 

25.00 0.40 
16.67 0.60 
16.67 0.60 

16.67 Ü.S9 
33.33 0.29 
25.00 0.39 
33.33 0.29 
8.33 1.14 

25.00 0.37 
25.00 0.36 
16.67 0.53 
16.67 0.52 

16.67 0.52 
25.00 0.34 
25.00 0.34 
25.00 0.34 

16.67 0.48 
16.67 0.44 
25.00 0.29 
25.00 0.29 
25.00 0.29 

16.67 0.43 
25.00 0.29 
0.33 0.04 

25.00 0.27 

25.00 0.26 

8.33 C.78 
0.33 0.78 

16.67 0.39 
25.00 0.26 

25.00 0.25 
25.00 0.25 

0.12 94.47 
0.11 94.58 
0.11 94.69 
0.11 94.00 
O.ll 94.91 

0.11 95.02 

0.10 95.12 
0.10 95.22 
0.10 95.32 

0.10 95.42 
0.10 95.52 
0.10 95.62 

0.10 95.72 
0.10 95.62 
0.10 95.92 
0.10 96.01 
0.09 96.11 
0.09 96.20 
0.09 96.29 
0.09 96.36 
0.09 96.46 

0.09 96.55 
0.09 96.64 
0.09 96.72 
0.08 96.81 

0.08 96.89 
0.07 96.96 
0.07 97.03 
0.07 97.U 
0.07 97.18 

0.07 97.25 
0.07 97.32 
0.07 97.39 

0.07 97.46 

0.07 97.53 

0.07 97.59 
0.07 97.66 

0.06 97.72 
0.06 97.78 

0.06 97.85 
0.06 97.91 
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!i,Ahi?ATE AN0 ^TRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 
AUDIT AND FORWARD THE QUARTERLY MIMS REPORT 

L¿PERATICN°ABLE ITEMS CONSUMED IN THE MEDICAL SUPPLY 

RECEIVEt INSPECT, AND STORE LOCAL PURCHASE ITEMS 
CHECK CUT VEHICLE FROM TRANSPORTATION ACTIVITY 
PREPARE ANO DISTRIBUTE THE STOCK STATUS REPORT 
POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 

ATTACH SHIPPING TAGS, LABELS, OR DOCUMENTS 
MAINTAIN FILE OF UP-DATED TRANSACTION REGISTERS 
PREPARE INVENTORY CONTROL RECORDS FOR ACCEPTABLE TURN-INS 
CONOUCi INVENTORIES OF LOCAL PURCHASE ITEMS 
FILE STUCK RECORD CARDS INTO ACTIVE AND INACTIVE GROUPS 
PREPARE AND FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 
PLACE ITEMS IN WAREHOUSE BINS, RICKS, OR BAYS 
SUBMIT SUGGESTED SOURCES OF LOCAL PURCHASE ITEMS TO BASE 

PURCHASING AND CONTRACT OFFICE (P ♦ C» 
PROCURE NARCOTICS 

ENTER RE-INSPECTION OATES ON PROPERTY ITEMS 
OPERATE FORK LIFT FOR MATERIEL HANDLING 

ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 
PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 
MARK SHIPPING CONTAINERS 

PREPARE REPORTS OF SURVEY FOR UNACCEPTABLE ADJUSTMENTS 
(OD FORM 200) 

COMPLETE ENTRIES ON RECEIVING DOCUMENTS 

PREPARE AND SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 
PROCUREMENT ACTIVITY ^ a 'u 

COORDINATE WITH OTHER AGENT IES TO DETERMINE WHICH LOCAL 
PURCHASE ITEMS SHOULD BE STOCKLISTED 

PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 
PREPARE CERTIFICATES OF LOST DOCUMENTS 

Corrections 6°IT FR°M °MLV transactios agister and make 

OFFSET ADJUSTMENT TRANSACTION CAROS 
KEYPUNCH PCAM CAROS FOR MEDICAL SUPPLY 
UNLOAD INCOMING SHIPMENTS 

PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STURAGE 
PACK OR CRATE ITEMS FOR SHIPPING 

INSPECT AND INVENTORY STOCK STORED IN HOSPITAL FOR AIR 
EVACUATION PROGRAM 

RECORD TRANSACTIONS ON TRANSACTION REGISTER 
MAKE QUALITY CONTROL CHECK OF TRANSACTION REGISTER OR 

DOCUMENT REGISTER 

MíoL?UA!:ITY CüNTR0«- ChéCK OF SUCH ITEMS AS POSTING CONTROL 
COOES OR ANALYSES CODES 

FILE UP-DATED DOCUMENT REGISTERS 

^ANO^REAGENTS^CIAL *TEMS DIAGNOSTIC BIOLOGICALS 

PREPARE SCHEDULE FUR STAGGERED SUBMISSION OF REQUESTS 
PREPARE AND SUBMIT QUARTERLY FEEDER REPORTS 
RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FRÜH COUNT 

GRP337 PAGE 

16.67 0.36 
16.67 0.35 
16.67 0.34 

16.67 0.33 
8.33 0.64 

16.67 0.30 
16.67 0.29 
16.67 0.29 
16.67 0.29 
16.67 0.29 
16.67 0.29 
8.33 0.57 

16.67 0.28 
16.67 0.28 
8.33 0.54 

8.33 0.50 
16.67 0.25 
8.33 0.47 

16.67 0.23 
16.67 0.23 
16.67 0.23 
16.67 0.23 

16.67 0.22 
16.67 0.21 

16.67 0.21 

8.33 0.34 
8.33 0.34 
8.33 0.30 

8.33 0.30 
8.33 0.30 
8.33 0.30 
8.33 0.30 
8.33 0.30 
8.33 0.30 

8.33 0.29 
8.33 0.29 

8.33 0.29 

8.33 0.29 
8.33 0.29 

8.33 0.29 
8.33 0.29 
8.33 0.29 

301 

0.06 97.97 
0.06 98.03 
0.06 98.08 

0.06 98.14 
0.05 98.19 
0.05 98.24 
0.05 98.29 
0.05 98.34 
0.05 98.39 
0.05 98.44 
0.05 98.48 
0.05 98.53 
0.05 98.58 
0.05 98.62 
0.05 98.67 

0.04 98.71 
0.04 98.75 
0.04 98.79 
0.04 98.03 
0.04 98.87 
0.04 98.91 
0.04 98.95 

0.04 98.98 
0.04 99.02 

0.04 99.05 

0.03 99.08 
0.03 99.11 
0.03 99.14 

0.03 99.16 
0.03 99.19 
0.03 99.21 
0.03 99.24 
0.03 99.26 
0.03 99.29 

0.02 99.31 
0.02 99.34 

0.02 99.36 

0.02 99.38 
0.02 99.41 

0.02 99.43 
0.02 99.46 
0.02 99.48 



15 ORGANIZE MAINTENANCE SUPPORT FUNCTIONS 
5 DISPOSE OF INACTIVE DOCUMENTS 

U RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 
11 PREPARE INVENTORY1 ADJUSTMENT DOCUMENTS (AF FORM 85) 
19 PROCESS AND FORWARD EXEMPTIONS TO THE BUY AMERICAN ACT TO 

BASE PROCUREMENT ACTIVITY 

1* PREPARE AND SUBMIT LOCAL PURCHASE REQUESTS TQ BASE 
PROCUREMENT ACTIVITY 

5 MAINTAIN FILE OF LOCAL PURCHASE ORDERS, CONTRACTS, 
RECEIVING REPORTS, OR SIMILAR DOCUMENTS 

¿ EDIT MACHINE-COMPUTED REQUIREMENTS LISTING OF 
NON-STOCKLISTED ITEMS 

19 SCREEN LINEN TO DETECT DAMAGED OR WORN ITEMS 
7 DYE WORN LINENS 

31 PLACE LOCATION SYMBOLS ON WAREHOUSE BINS, RACKS, OR BAYS 
20 LIST COMPONENT PART SHORTAGES 
17 ISSUE DATED ITEMS 

12 RECORD FUND OBLIGATIONS 

7 POST STOCK COLLAR VALUES TO OBLIGATION AUTHORITY (OA) 
20 PREPARE AND DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASt 
10 PROCESS RECEIPTS FROM LOCAL PURCHASE 

16 PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMENT (DD FORM 61 
7 PREPARE DOCUMENTS FOR THE TURN-IN OF OUT-OATEO X-RAY FILM 

11 FORWARD COPIES OF RELFASE/RECEIPT DOCUMENTS TO STOCK 
RECORDS SECTION (00 FORM 13*8-1) 

GRP337 PAGE 

8.33 
B. 33 
8.33 
6.33 
8.33 

6.33 

8.33 

6.33 

8.33 
8.33 
8.33 
8.33 
8.33 
8.33 
8.33 
8.33 
8.33 
8.33 
8.33 
8.33 

0.29 
0.28 
0.28 
0.28 
0.27 

0.27 

0.27 

0.27 

0.27 
0.27 
0.27 
0.27 
0.27 
0.22 
0.22 
0.22 
0.19 
0.19 
0.19 
0.16 

0.02 
0.02 
0.02 
0.02 
0.02 

0.02 

0.02 

0.02 

0.02 
0.02 
0.02 
0.02 
0.02 
0.02 
0.02 
0.02 
0.02 
0.02 
0.02 
0.01 

302 

99.51 
99.53 
99.55 
99.58 
99.60 

99.62 

99.65 

99.67 

99.69 
99.71 
99.7* 
99.76 
99.78 
99.80 
99.82 
99.t* 
99.85 
99.87 
99.89 
99.90 

A 
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JOB DESCRIPTION FÜR AHN IN MED MATERIEL CAREER LADDER 6570 PERS RSCM LAB (AFSCI 

LACKLAND AFB, TEX 78236 

DUTY JOB DESCRIPTION,CASES-1033,TASKS- A09,0UTIES- 
KPATH ORDER FROM 598 TO 606 GROUP STAGE- 220 

TIME PERFECTLY DESCRIBED ON DUTIES- 80.86,TASKS- 

17,MBRS- 

56.29 

7 

CUMULATIVE ’'IN OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS.. 
AVERAGE PER.cNT TIME SPENT BY ALL MEMBERS.. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... ! 
PERCENT OF MEMBERS PERFORMING. 

D'TSK OUTY/TASK TITLE 

A PLANNING ANC ORGANIZING 
e DIRECTING AND IMPLEMENTING 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 
C EVALUATING 
D TRAINING 
G MAINTAINING WAR MEAOINESS MATERIEL 
« PERFORMING LOCAL PURCHASE FUNCTIONS 
M REQUISITIONING MATERIEL 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
N PERFORMING MACHINE ROOM AND ISSUING FUNCTIONS 
H REPORTING AND DISPOSING OF MATERIEL 
E PERFORMING WAREHOUSE FUNCTIONS 
F INSPECTING PROPERTY 

100.00 
100.00 
100.00 
100.00 
100.00 
100.00 
100.00 
85.71 
85.71 

100.00 
100.00 
71.43 
85.71 
71.43 
14.29 

17.74 
15.40 
9.93 
9.61 
8.16 
7.14 
6.03 
6.85 
6.64 
4.89 
3.96 
3.48 
2.17 
1.40 
1.31 

17.74 
15.40 
9.93 
9.61 
8.16 
7.14 
6.03 
5.87 
5.69 
4.69 
3.96 
2.49 
1.86 
1.00 
0.19 

• • • • • 

17. 74 
33.14 
43.07 
52.68 
60.85 
67.98 
74.02 
79.88 
85.57 
90.46 
94.42 
96.91 
98.77 
99.78 
99.96 



JOB DESCRIPTION FOR AMN IN HEO MATERIEL CAREER LADDER 
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6570 PERS RSCH LAB (AFSC) 
LACKLAND AFB, TEX 78236 

TASK JOB 0ESCRIPTI0N»CASESa1033tTASKSa 409tDUTIES* ITtMBRSa 
"*IH 0*0ER f“0M 5,8 10 “>* o»oup Slice. Lo 17,M“RS‘ 

IME PERFECTLY DESCRIBED ON DUTIES" 80«B6»TASKS" 56»29 

A 
B 
D 
A 

A 
A 
K 
B 
J 
A 
P 

G 
K 
B 
J 
B 

M 
A 
C 
B 
A 
K 
B 
G 

J 
J 
0 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMftPR^ 
AVERAGE PERCENT TIME SPENT BY ALL HABERS.....!.“'. 

ÍÜÍÍÍSf £!RCENT TIME SPENT BY MEMBERS PERFORMING.... *“.* 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE 

B 
B 
P 

26 
7 

13 

P 28 

5 
9 
6 
6 

26 
11 

8 
13 
14 
22 
12 

3 
26 
2C 

1 
24 

3 
2 
4 

15 
23 

5 
8 
1 

16 
15 
2 

SUPERVISE THE STOCK RECORD ACCOUNT 
SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS (91530» 

SacÂ'JÈcSsïÉ"01 CHCCK °f rR‘'‘s‘CT'í)N ^isteVoT’0' 
Corrections e°IT ,R°" 0“U ,S*NSAC,,0N »eoister rno h»«e 
COMPUTE ECONOMIC ORDER QUANTITIES (EOQS) 
SUPERVISE CONTROL OF MATERIEL DOCUMENTS 
GIVE INFORMAL TRAINING TO INDIVIDUALS 

CSÍngCSsIÍu“™ C0MPUTER products ",th 8‘se 
PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
ESTABLISH MÜRK SCHEDULES 
ESTABLISH MINIMUM STOCK LEVELS 
SUPERVISE LOCAL PURCHASE ACTIVITIES 

TÎ?Ê MACHI*E RUN INVENTORY ADJUSTMENT DOCUMENT 
RRaCE0URES F0R MAINTAINING SUPPLY STOCK RECORDS 

rnnecU£oITV ^0NTR0L CHECK OF SUCH ITEMS AS POSTING CONTROL 
COOES OR ANALYSES CODES v.u^inui. 

C2¡oÍÍIE REQUIREHENTS OF WRM SHREOOUT PROGRAMS SUCH AS 
MMPNC• SCATA, OR BW/CM 

OPERATING STOCKS IPOS) REQUIREMENTS 
SCREEN, COMPUTE, AND POST STOCK LEVELS 
SUPERVISE REQUISITIONING OF MATERIEL 
ííi«2ÍT M,N0R DISCREPANCIES ON STOCK RECORD CARDS 

SoqcumentsTtc bafoISHING GF medical materiel transaction 
î£i.Tw?îCHlNE C IST ING OF REQUISITION REQUIREMENTS 
iiihnrr ?ORKLOAOS ANO OEVELOPP IMPROVED WORK METHODS 

INSPECTIONS OF DOCUMENT CONTROL WORK METHODS 
SUPERVISE MEDICAL MATERIEL SPECIALISTS (91550) 
PLAN PROCEDURES FOR MAKING INVENTORY ADJUSTMENTS 
EDIT ISSUE REQUESTS 
SUPERVISE CIVILIAN PERSONNEL 

C2?!ÏIE îfSETS 0F WRM REDOUT PROGRAMS SUCH AS MMPNC, 
SCATA, OR BW/CW 

ocîücï îïf î!fÎH,NE RUN WAREHOUSE PHYSICAL COUNT LIST 
erwiEî!*IÎ^ MACHINE RUN STOCK RECORD BALANCE LIST 
EDIT MACHINE-COMPUTED REQUIREMENTS LISTING OF 

NON-STOCKLISTEO ITEMS 

71.43 
100.00 
71.43 

100.00 
100.00 
85.71 
85.71 

100.00 
100.00 
71.43 
85.71 

100.00 
100.00 
71.43 

85.71 
57.14 
85.71 

100.00 
100.00 

85.71 
85.71 
85.71 
71.43 
71.43 
71.43 
85.71 
71.43 

85.71 
85.71 
57.14 

2.66 
1.89 
2.23 

1.56 
1.47 
1.68 
1.62 

1.36 
1.34 
1.85 
1.48 
1.27 
1.25 
1.69 

1.41 
2.08 
1.37 
1.16 
1.14 

1.33 
1.29 
1.28 
1.51 
1.47 
1.47 
1.20 
1.43 

1.19 
1.19 
1.75 

1.90 
1.89 
1.59 

71.43 2.22 1.59 

1.56 
1.47 
1.44 
1.39 

1.36 
1.34 
1.32 
1.27 
1.27 
1.25 
1.21 

85.71 1.41 1.21 

1.21 
1.19 
1. IB 
1.16 
1.14 

1.14 
1.10 
1.10 
1.08 
1.05 
1.05 
1.03 
1.02 

1.02 
1.02 
1.00 

1.90 
3.79 
5.38 

6.97 

8.53 
10.00 
11.44 
12.83 

14.19 
15.53 
16.85 
18.12 
19.39 
20.64 
21.85 

23.06 

24.26 
25.46 
26.63 
27.79 
28.94 

30.07 
31.18 
32.28 
33.36 
34.41 
35.46 
36.49 
37.51 

38.53 
39.54 
40.54 



1 

«tai 

C 
Q 
L 
J 
J 
B 

A 
P 
c 
K 
L 
J 

A 
O 
K 
P 
P 
M 
M 

L 
H 
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8 
LOCATING ANO INTERPRETING TECHNICAL 71.A3 1.38 0.99 Al.53 

Q 
8 
K 

C 
L 
G 
K 
A 
C 
J 
C 
M 
M 
A 
A 
K 
A 

3 
6 

27 
5 

22 
2 
6 

20 
3 
3 
6 
1 
2 
1 
A 
2 

2A 

O 17 
J 5 

B 1A 
A 7 

15 
27 
18 

2 
11 

A 
N 16 
O 2 

29 
21 

8 
15 
12 
13 

10 
1A 

7 

11 
6 
7 
5 

11 
8 

O 16 
G 11 

INSTRUCT PERSONNEL 1' 
INFORMATION 

EDIT OUTPUT FOR OUE-IN ANO OUE-OUT DATA OF USING ACTIVITIES 
MONITOR THE MEDICAL INVENTORY MANAGEMENT SYSTEM (MINS) 
SCREEN REQUESTS FOR SUPPLIES 

CONDUCT INSPECTIONS OF INVENTORY CONTROL WORK METHODS 
SCREEN REQUESTS FOR LOCAL PURCHASE 
COMPUTE GROSS WARTIME MATERIEL REQUIREMENTS (GWMR) 
EDIT OUTGOING OR INCOMING EXCESS REPORTS 
PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 
COMPLETE PERSONEL PERFORMANCE REPORTS 
COMPUTE INVENTORY ACCURACY PERCENTAGES 
CONDUCT INSPECTIONS OF LOCAL PURCHASE WORK METHODS 
CHECK ACCURACY OF DEPOT REQUISITIONS 
DETERMINE REQUISITION PRIORITIES 
ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 
ASSIGN ISSUE PRIORITIES 
COMPUTE FILL RATES 

PLAN PROCEDURES FOR THE ADMINISTRATION OF THE STOCK RECORD 
ACCOUNT 

PREPARE REPORT OF LOCAL PURCHASES 

COORDINATE WITH BASE DATA PROCESSING INSTALLATION FOR 
PREPARATION OF INVENTORY COUNT LISTINGS 

SUPERVISE MACHINE ROOM OPERATIONS 

COORDINATE STATUS OF ISSUE REQUESTS mITH USING ACTIVITY 
EVALUATE REQUESTS FOR LOCAL PURCHASE 

SET LEVELS AND REQUIREMENT COOES FOR NON-STOCKLISTEO ITEMS 
PREPARE AND DISTRIBUTE THE STOCK STATUS REPORT 
CALCULATE THE INVENTORY BALANCE 
PREPARE INVENTORY ADJUSTMENT DOCUMENTS <AF FORM 85) 
IMPLEMENT CONTROLS AND FOLLOW-UP FOR NEW PROCEDURES 
PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 
CONDUCT QJT PROGRAMS 

PLAN TECHNIQUES FOR HANDLING MECHANIZED ACCOUNTS 
MONITOR THE FLOW OF DOCUMENTS BETWEEN PROCESSING POINTS 
CONDUCT INSPECTIONS OF WAREHOUSE WORK METHODS 
PREPARE AND SUBMIT QUARTERLY FEEDER REPORTS 
NOTIFY AFMMFO OF ITEMS SUSPENDED 

RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 
DATA 

ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 
PREPARE TRAINING RECORDS OR CHARTS 
EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 
INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 
DISTRIBUTE FINANCIAL data to interested agencies 
POST STOCK DOLLAR VALUES TO OBLIGATION AUTHORITY (OA) 
PREPARE DESTRUCTION DOCUMENTS FOR AND DESTROY MEDICAL 

EXCESS 

MONITOR PRIORITY STATUS OF REQUISITIONS 

REVIEW EXCESS EQUIPMENT OR SUPPLY TURN-IN DOCUMENTS AND 
DETERMINE EXCESS OR SALVAGE ACTION 

ROTATE DUTY ASSIGNMENTS OF INDIVIDUALS FOR CROSS-TRAINING 
PREPARE THE MATERIEL OPERATIONAL READINESS REPORT (MORK) 

42.86 
71.43 
57.14 
71.43 
71.43 
71.43 
85.71 
85.71 
71.43 
85.71 
71.43 
57.14 
85.71 
85.71 
71.43 
85.71 
57.14 

57.14 
85.71 

42.86 
71.43 
57.14 
57.14 
42.86 
71.43 
57.14 
57.14 
57.14 
42.86 
42.86 
28.57 
42.86 
57.14 
42.86 
42.86 

71.43 
42 • 86 
42.86 
28.57 
42.86 
42.86 
28.57 

42.86 
57.14 

42.86 
28.57 

2.30 
1.38 
1.71 
1.33 
1.33 
1.29 
1.07 
1.07 
1.22 
1.02 
1.22 
1.50 
0.97 
0.97 
1.16 
0.94 
1.41 

1.34 
0.85 

1.67 
0.99 
1.20 
1.19 
1.58 
0.94 
1.16 
1.14 
1.12 
1.49 
1.48 
2.18 
1.42 
1.05 
1.36 
1.31 

0.76 
1.27 
1.21 
1.81 
1.18 
1.16 
1.71 

1.11 
0.83 

1.09 
1.64 

0.98 
0.98 
0.98 
0.95 
0.95 
0.92 
0.91 
0.91 
0.87 
0.87 
0.87 
0.86 
0.83 
0.83 
0.83 
0.81 
0.81 

42.51 
43.50 
44.47 
45.42 
46.37 
47.29 
48.21 
49.12 
50.00 
50.87 
51.74 
52.59 
53.42 
54.25 
55.08 
55.88 
56.69 

0.77 
0.73 

57.45 
58.18 

0.72 
0.71 
0.68 
0.68 
0.68 
0.67 
0.66 
0.65 
0.64 

0.64 
0.63 
0.62 
0.61 
0.60 
0.58 
0.56 

58.90 
59.60 
60.29 
60.97 
61.64 
62.32 
62.98 
63.63 
64.27 
64.91 
65.54 
66.17 
66.76 
67.37 
67.96 
68.52 

0.55 
0.55 
0.52 
0.52 
0.51 
0.50 
0.49 

69.06 
69.61 
70.13 
70.65 
71.16 
71.65 
72.14 

0.48 
0.48 

72.62 
73.09 

0.47 73.56 
0.47 74.03 

A 



A 
K 

B 
Q 

P 
C 
M 
C 
H 

A 
P 

L 
Q 

0 
Q 

16 
10 

K 
A 

A 

N 

L 
A 
A 
C 
J 
N 
K 

0 
M 
P 
M 

16 
26 

3 
17 
12 
13 

3 

34 
14 

2 
5 

15 
1 

16 

q 
14 

25 

22 

N 21 

J 7 

J 4 
0 4 
A 36 

C 14 

1 
19 
33 

1 
9 
7 

22 

B 27 
1 
6 

23 
10 

PLAN CONTROLS OVER MRM SUPPLIES AND EQUIPMENT 

IsecuritvTitemsCREPANCIES ÊNC0UNTERE0 IN ThE inventory OF 

PREPARATION OF OFFICIAL CORRESPONDENCE 
SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 

PROCUREMENT OF STOCKLISTEO ITEMS ELNATE LOCAL 
CODE ANO EDIT SOURCE DOCUMENTS 
SCHEDULE LEAVES OR PASSES 
RECORD FUND OBLIGATIONS 
EVALUATE INVENTORY ADJUSTMENTS 

^EDICAL^SUPPLIEs”00 0F 0ESTRUCTI0N F0R DIGERENT TYPES OF 

SET UP, MAINTAIN, OR DISPOSE OF FILES 

m;Í;:;!^current file of pr°perty custodians at using AtTI VITY 

AUDIT ANC FORWARD THE QUARTERLY MIMS REPORT 

ÜILÊ 0F L0CAL PURCHASE ORDERS, CONTRACTS, 
RECEIVING REPQ°TS, OR SIMILAR DOCUMENTS 

?Ü«i???EN0 ,N0,V‘ UALS FOR SPECIALTY KNOWLEDGE TESTING 
CoSî?iîïîIE,ï!ITH ÜTHÊR AGENCI£S T0 DETERMINE WHICH LOCAL 

PURCHASE ITEMS SHOULD BE STOCKLISTEO 

0materÍelPR£3CEOüRES F0R BASE PR0CUREMENT of local purchase 

FILL OUT FORMS FOR CONDEMNED ITEMS 

Activity mmntmn oirectives pertaining to the supply 

PÍÍS«"?COfUMTSEj;êlTHe 0eUVei(V' ,SSUe’ RECel’'T' ‘NÛ 

RFROMVDATACCQNTROL AS TRANSACTI0N CAR0S 0R SHOPPING LISTS 

RECEIVE AND FORWARD QUANTITY REQUESTED CARD DECKS OR 
SHOPPING LISTS TO USING ACTIVITIES 

*inventory^E*PT^ issues for processing prior to 

CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS 
COUNSEL INDIVIDUALS ON TRAINING PROGRESS 

SÏ!MÎ.T,-R!SUESTS F0R stocklisting OF NON-STOCKLISTED ITEMS 
TO SUB-COMMAND or command 

ECQRRECTIVEDACTIONArERIEL C0MPLAINTS 0R SUGGESTIONS FOR 

ADJUST BALANCE CARDS FOR SUSPENDED ITEMS 

«fïr!RSÎnrU5!S AND SEQUENCES FOR TAKING INVENTORIES 
SELECT PROCUREMENT SOURCES ICP OR LP) FOR ISSUE REQUESTS 
¡ÏîeVÎÏ EPPECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 
MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
KEYPUNCH PCAM CARDS FOR MEDICAL SUPPLY 

RnS.°.Ní!LE»THE D0LLAR VALUE OF INVENTORY CATEGORIES WITH THE 
DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 

SUPERVISE WRM ACTIVITIES 
ADAPT AND MAINTAIN TRAINING AIDS 
MAINTAIN REQUISITION HISTORY FILÉ 
PREPARÉ DOCUMENTS TO BE DESTROYED OR RETIRED 
PROCESS RECEIPTS FROM LOCAL PURCHASE 
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28.57 1.58 
28.57 1.55 

57.14 0.77 
28.57 1.53 

42.86 1.00 
57.14 0.73 
28.57 1.46 
42.86 0.97 
57.14 0.72 

42.86 0.95 
28.57 1.37 

57.14 0.68 
28.57 1.33 

57.14 0.66 
28.57 1.27 

42.86 0.83 

28.57 1.23 
28.57 1.23 

28.57 1.21 

28.57 1.19 

28.57 1.19 

28.57 1.18 

¿8.57 1.18 
28.57 1.17 
42.86 0.78 

28.57 1.11 

14.29 2.18 
42.86 0.73 
28.57 1.05 
28.57 1.05 
28.57 1.04 
28.57 1.03 
26.57 1.03 

28.57 1.03 
28.57 0.98 
14.29 1.96 
14.29 1.95 
28.57 0.97 

0.45 74.48 
0.44 74.93 

0.44 75.37 
0.44 75.81 

0.43 76.24 
0.42 76.66 
0.42 77.07 
0.42 77.49 
0.41 77.90 

0.41 78.31 
0.39 78.70 

0.39 79.09 
0.38 79.47 

0.38 79.85 
0.36 80.21 

0.36 80.57 

0.35 80.92 
0.35 81.27 

0.35 81.62 

0.34 81.96 

0.34 82.30 

0.34 82.64 

0.34 82.97 
0.33 83.31 
0.33 83.64 

0.32 83.96 

0.31 84.27 
0.31 84.56 
0.30 84.88 
0.30 85.18 
0.30 85.46 
0.29 85.77 
0.29 86.07 

0.29 86.36 
0.26 8 6.64 
0.28 86.92 
0.28 87.20 
0.28 87.46 



D 12 PREPARE, ACMINISTER, OR SCORE TESTS 

J 8 MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 
B 21 SUPERVISE SPECIAL PROJECT AND SPECIAL DUTY ACTIVITIES 
D 13 PREPARE LESSON PLANS 

M 4 MAINTAIN DUE-IN AND STATUS FILES FOR OUTSTANDING 
REQUISITIONS 

K 21 PROCESS AND REPORT MEDICAL MATERIEL COMPLAINTS 
C 16 MAKE RECOMMENDATIONS FOR PERSONNEL ACTIONS 
A 3 APPOINT INVENTORY SUPERVISOR OR TEAMS 
G 9 POST GWMR LEVELS AND COMPOSITION 

G 7 MONITOR THE INSPECTION AND ROTATION OF MMPf'C PHASE I KITS 
B 16 SUPERVISE MEDICAL MATERIEL SUPERVISORS (91570) 
U 23 RECEIVE AND DISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 

PURCHASE 
E 36 RECEIVE, ISSUE, OR PACKAGE SECURITY ITEMS 
B 5 MONITOR EXCESS ITEMS PROGRAM 

N IB PREPARE INPUT DATA AND READ OUTPUT FOR DOCUMENTATION 
OF TRANSACTIONS 

M 5 MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 
REQUISITIONS 

B 1 ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 
G 10 PREPARE REQUISITIONS FOR WRM 
K 17 PREPARE REPORTS OF DISCREPANCY (AF FORM 672) 
E 34 PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 
J 6 ESTABLISH AND POST NOTICES OF INVENTORY DEADLINE DATES 
D 7 INDOCTRINATE NEWLY ASSIGNED PERSONNEL 

K 11 MAINTAIN OATE-Of-AVAILABILITY LIST OF NEWLY STÖCKLISTED 
MATERIEL 

P 1 ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 
H 2 ARRANGE FOR WITNESSES TO OBSERVE THE DESTRUCTION OF 

MEDICAL SECURITY ITEMS 
K 25 REQUEST WAREHOUSE TO DELIVER MATERIEL 

Q 29 VALIDATE AND DISTRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 
Q 12 PREPARE AND SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 

Q 11 PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 
ITEMS 

Q 8 MAINTAIN LIBRARY OF GSA CATALOGUES, VENDORS' CATALOGUES, 
AND OTHER PROCUREMENT DATA 

P 18 MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 
P 17 MAINTAIN FILE OF UP-DATED TRANSACTION REGISTERS 
P 4 CODE LOCAL PURCHASE DOCUMENTS 
N 9 MAINTAIN OUE-IN AND DUE-OUT SUSPENSE CARDS 
M 15 REVIEW RECEIVING DOCUMENTS 
L 9 MAINTAIN FILE OF AF DIRECTIVES OK AFMMLS 
G 6 MAKE SURVEYS TO INSURE ACCURACY OF WRM LOCATOR FILES 
D 11 PLAN IMPROVED TRAINING METHODS 

B 23 SUPERVISE THE DISPOSAL AND SALVAGE OF MATERIEL 
A 37 WRITE JOB DESCRIPTION 
P 2 ASSIGN OR CANCEL DOCUMENT NUMBERS 
L 24 TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 
J 10 PERFORM PRE-INVENTORY SURVEY 

H 4 PREPARE AND SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFQ 
(SFS 120, 120A) 
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42.86 0.64 
28.57 0.94 
42.86 0.59 
28.57 0.88 
14.29 1.68 

28.57 0.84 
28.57 0.82 
28.57 0.8? 
14.29 1.63 
14.29 1.63 
14.29 1.63 
28.57 0.78 

28.57 0.76 
42.86 0.50 
14.29 1.40 

14.29 1.40 

42.86 0.47 
28.57 0.69 
28.57 0.68 
28.57 0.68 
28.57 0.67 
28.57 0.67 
28.57 0.65 

28.57 0.64 
28.57 0.62 

14.29 1.24 
14.29 1.12 
14.29 1.12 

14.29 1.12 

14.29 1.12 

14.29 1.12 
14.29 1.12 
14.29 1.12 
14.29 1.12 
14.29 1.12 
14.29 1.12 
14.29 1.12 
14.29 1.12 
28.57 0.54 
28.57 0.51 
28.57 0.51 
14.29 0.93 
14.29 0.93 
14.29 0.93 

0.27 87.75 
0.27 88.02 
0.25 88.27 
0.25 88.53 
0.24 86.77 

0.24 89.01 
0.24 89.24 
0.24 89.48 
0.23 89.71 
0.23 89.94 
0.23 90.17 
0.22 90.40 

0.22 90.61 
0.21 90.63 
0.20 91.03 

0.20 91.23 

0.20 91.43 
0.20 91.62 
0.20 91.82 
0.20 92.01 
0.19 92.20 
0.19 92.40 
0.18 92.58 

0.18 92.76 
0.18 92.94 

0.18 93.12 
0.16 93.28 
0.16 93.44 

0.16 93.60 

0.16 93.76 

0.16 93.92 
0.16 94.06 
0.16 94.24 
0.16 94.40 
0.16 94.56 
0.16 94.72 
9.16 94.88 
016 95.04 
0.16 95.19 
0.15 95.34 
0.14 95.48 
0.13 95.62 
0.13 95.75 
0.13 95.88 

jt A 



E 5 
B 22 
K 3 
C 9 
C 2 

A 27 

L 
E 
E 
N 
K 
G 
N 
N 

G 
G 

L 
K 
K 
E 
0 
J 

H 
H 

P 
P 
N 

N 
L 
K 
K 
F 

7 
A3 
42 

8 
1 

12 
15 
17 

5 
15 

10 

19 
19 
18 
41 

J 
12 

7 
6 

G 24 

16 

16 
5 

14 

13 
21 
16 
12 
10 

F 3 
E 35 
6 25 

B 17 

CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 
SUPERVISE STORAGE AND RECEIPT OF MATERIEL 
DETERMINE RÉQUISITION TRANSMISSION METHODS 
DETERMINE NEED FOR EXTRA INVENTORIES 

COMPILE MANAGEMENT DATA FOR USE IN EVALUATION OF SUPPLY 
PROGRAM 

PACCOUNTSE0UReS E0R THE TRANSFER 0F MATER1EC BETWEEN 

FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 

Ä K,£ ISÍSRECe,VED *N0 RE’0RT 
TRANSACTI0N CAROS FOR LOCAL PURCHASE ITEMS 

ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 
RECONCILE AFMMFO LETTERS WITH WRM WORKSHEET PURCH*SE 

TRANSACT10N CAROS BEHIND BALANCE CARDS 
PREPARE INPUT DATA AND READ OUTPUT FOR DECREASE AND 

INCREASE TRANSACTIONS 
INVENTORY WRM MATERIELS 

^ITEMS^ ^*TER RECOMMENDING STOCKLISTING OF NON-STOCKLISTED 

Tf^n“SrsEC0,,0S UF F0"" 6U’ T0 1NSl*E 
PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE 
PREPARE SCHEDULE FOR STAGGERED SUBMISSION OF REQUESTS 
PREPARE SALVAGE DOCUMENTS 
TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 
COORDINATE PROCEDURES FOR RESERVIST TRAINING 

P?ooAformE2ooIS 0F SURVEY F0R unacceptable adjustments 
PREPARE DOCUMENTS FOR THE TURN-IN OF OUT-DATED X-RAY FILM 
p;ep»re 00clients fo« the transfer of excess reouireo 
NON-MEDICAL ITEMS TO BASE SUPPLY "ewuiKtu 

RPETTYECASH FUNDS55 R6QUESTS F0R ITEMS T0 BE PURCHASED WITH 

P!fl!îï!,REP0RTS 0F DISCREPANCY IN SHIPMENT FROM COMMERCIAL 
VcNUUR5 

MAINTAIN FILE OF PROPERTY ACCOUNTS 
DISPOSE OF INACTIVE DOCUMENTS 

°caros L0CAL FURCHASE transact,on cards behind ¿alance 

OFFSET ADJUSTMENT TRANSACTION CARDS 

RECEIVE AND DISTRIBUTE INCOMING AND OUTGOING MAIL 
PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMENT (DO FORM 6) 
OTIFVUSING ACTIVITY OF MATERIEL DELIVER^ DATES 

^ASSEMBLIES5^E RE®^E^^ FBR ITEMS NEEDED TO COMPLETE 

^nücieuY^D REA0INESS MATERIEL TO PREVENT UNAUTHORIZED 
HOVcHcNT OR USE 

DESIGNATE ITEMS FOR DISPOSAL 

PROCESS PROPERTY ACCOMPANYING PATIENTS 

MSTÓRAGETFAcÎLATYRE, HUMID,TY’ 0R 0UST CONDITIONS WITHIN 

SUPERVISE PHYSICAL ISSUING OF MATERIEL 
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14.29 0.93 
14.29 0.88 
28.57 0.42 
28.57 0.42 
28.57 0.42 

28.57 0.42 

14.29 0.84 
14.29 0.84 
14.29 0.84 
14.29 0.81 
14.29 0.81 
14.29 0.81 
28.57 0.40 
14.29 0.73 

14.29 0.73 
14.29 0.65 

14.29 0.65 

14.29 0.65 
14.29 0.65 
14.29 0.65 
14.29 0.65 
14.29 0.62 
14.29 0.62 

14.29 0.62 
14.29 0.62 

14.29 0.44 

14.29 0.44 

14.29 0.44 
14.29 0.44 
14.29 0.44 

14.29 0.44 
14.29 0.44 
14.29 0.44 
14.29 0.44 
14.29 0.44 

14.29 0.44 

14.29 0.44 
14.29 0.44 
14.29 0.44 

14.29 0.44 

0.13 96.01 
0.13 96.14 
0.12 96.26 
0.12 96.38 
0.12 96.50 

0.12 96.62 

0.12 96.74 
0.12 96.66 
0.12 96 98 
0.12 97.10 
0.12 97.21 
0.12 97.33 
0.11 97.44 
0.10 97.55 

0.10 97.66 
0.09 97.74 

0.09 97.84 

0.09 97.93 
0.09 96.02 
0.09 98.12 
0.09 98.21 
0.09 98.30 
0.09 98.39 

0.09 98.47 
0.09 98.56 

0.06 96.62 

0.06 98.f>9 

0.06 98.75 
0.06 98.61 
0.06 98.88 

0.06 98.94 
0.06 99.00 
0.06 99.06 
0.06 99.13 
0.06 99.19 

0.06 99.25 

O.Oó 99.31 
0.06 99.36 
0.06 99.44 

0.06 99.50 

I 



B 10 SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 
K 23 RECONCILE THE SECURITY RECORD CARD BALANCES WITH STOCK 

RECORD CARO BALANCES 
K 13 POST RECEIPTS AND ISSUES OF SECURITY ITEMS TO VAULT RECORD 

CARDS 
C 10 EVALUATE ADEQUACY OF INSPECTIONS 
C 7 CONDUCT INSPECTIONS OF THE HANDLING OF SECURITY ITEMS 
B 2 BRIEF PERSONNEL ON MOBILITY PLANS 
A 8 DEVELOP STANDARD OPERATING PROCEDURE I SOP) FOR EMERGENCY 

SUPPLY SITUATIONS 
N 20 PREPARE PCAM DAILY UTILIZATION REPORT 

GRP220 PAGE 

U.29 0.44 0.06 
14.29 G.41 0.06 

14.29 0.41 0.06 

14.29 0.41 0.06 
14.29 0.41 0.06 
14.29 0.41 0.06 
14.29 0.41 0.06 

14.29 0.36 0.05 
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99.56 
99.62 

99.68 

99.74 
99.80 
99.85 
99.91 

99.96 
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JOB DESCRIPTION FOR AN* IN MED MATERIEL CAREER LADDER 

GRP¿17 PAGE 310 

6b70 PERS RSCH LAB (AFSC) 
LACKLAND AFB » TEX 78236 

DUTY JOS OESCRIPTIQNtCASESal033tTASKS* 40V,DUTIES* 17(MBRS* A 
KPÄTH OBOE« FROH 605 TO 610 GROUP STAGE- 217 6 

time PERFECTLY DESCRIBED ON DUTIES* 79.51, TASKS- 57.18 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 

£!RCcNT TIME SPENT BV AMBERS PERFORMING 
PERCENT OF MEMBERS PERFORMING. 

ALL MEMBERS. 

D-TSK DUTY/TASK TITlE 

C 
6 
A 
0 
J 
K 
L 
M 

E 
0 
G 

EVALUATING 
DIRECTING AND IMPLEMENTING 
PLANNING AND ORGANIZING 
TRAINING 

INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
PERFORMING INVENTORY CONTROL OF SUPPLIES 
SUPPORTING INVENTORY CONTROL OF SUPPLIES 
REQUISITIONING MATERIEL 
PERFORMING LOCAL PURCHASE FUNCTIONS 
INSPECTING PROPERTY 
REPORTING AND DISPOSING OF MATERIEL 
PERFORMING DOCUMENT CONTROL FUNCTIONS 
PERFORMING WAREHOUSE FUNCTIONS 
PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
MAINTAINING WAR READINESS MATERIEL 

100.00 
100.00 
100.00 
100.00 
100.00 
83.33 

100.00 
50.00 
66.67 
33.33 
50.00 
50.00 
33.33 
16.67 
16.67 

23.14 
18.66 
16.00 
13.45 
6.73 
7.43 
3.00 
4.70 
3.38 
6.08 
2.76 
2.54 
3.50 
1.27 
0.84 

23.14 
18.66 
10.00 
13.45 
6.73 
6.19 
?.oo 
2.35 
2.25 
2.03 
1.38 
1.27 
1.17 
0.21 
0.14 

23.14 
41.79 
59.79 
73.24 
79.97 
86.17 
89.17 
91.52 
93.77 
95.80 
97.18 
98.45 
99.62 
99.83 
99.97 



JOB DESCRIPTION FOR AMN IN MED MATERIEL CAREER LADDER 

l»RP2 1 7 PAGE 311 

6570 PERS RSCH LAB IAFSC) 
LACKLAND AFB, TEX 78236 

TASK J08 0ESCRlPTIQNfCASESa1033(TASKSa 409fDUTIES* 17»M8RSa 
KPATH ORDER FROM 605 TO 610 GROUP STAGE- 217 

TIME PERFECTLY DESCRIBED ON DUTIES- 79.51,TASKS- 57.18 

6 

SUH DF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS... 
AVERAGE PERCENT TIME SPENT 3V MEMBERS PERFORMING.... *! 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE 

B 
C 
C 
B 
C 
c 
A 
C 
c 
c 
A 
c 
c 
D 
D 

C 

c 

c 
B 
J 
B 
L 
A 

C 
J 
J 
B 
A 
0 
K 
B 
A 
B 
D 
A 
D 

6 MONITOR THE MEDICAL INVENTORY MANAGEMENT SYSTEM IMIMSI 
1 ANALYZE EFFECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 
5 CONDUCT INSPECTIONS OF INVENTORY CONTROL WORK ME'HODS 

16 SUPERVISE MEDICAL MATERIEL SUPERVISORS (91570) 
A CONDUCT INSPECTIONS OF DOCUMENT CONTROL WORK MFTHODS 

17 SCHEDULE LEAVES OR PASSES 

2 ANALYZE WORKLOADS AND OEVELOPP IMPROVED WORK METHODS 
3 COMPLETE PERSONEL PERFORMANCE REPORTS 
6 CONDUCT INSPECTIONS OF LOCAL PURCHASE WORK METHODS 

13 EVALUATE INVENTORY ADJUSTMENTS 
11 ESTABLISH WORK SCHEDULES 

9 DETERMINE NEED FOR EXTRA INVENTORIES 
15 EVALUATE REQUESTS FOR LOCAL PURCHASE 

16 ROTATE DUTY ASSIGNMENTS OF INDIVIDUAIS FOR CROSS-TRAINING 
8 INSTRUCT PERSONNEL IN LOCATING AND INTERPRETING TECHNICAL 

IN'ORMATICN 

2 COMPILE MANAGEMENT DATA FOR USE IN EVALUATION OF SUPPLY 
PROGRAM 

14 EVALUATE MEDICAL MATERIEL COMPLAINTS OR SUGGESTIONS FOR 
CORRECTIVE ACTION 

16 MAKE RECOMMENDATIONS FOR PERSONNEL ACTIONS 
13 SUPERVISE LOCAL PURCHASE ACTIVITIES 
16 REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 
15 SUPERVISE MEDICAL MATERIEL SPECIALISTS (91550) 
22 SCREEN REQUESTS FOR LOCAL PURCHASE 
24 PLAN PROCEDURES FOR THE ADMINISTRATION OF THE STOCK RECORD 

ACCOUNT 

8 rONOUCT INSPECTIONS OF WAREHOUSE WORK METHODS 
15 REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 
14 REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 

7 SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS (91530) 
1 ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 

11 PLAN IMPROVED TRAINING METHUDS 
"•l PROCESS AND REPORT MEDICAL MATERIEL COMPLAINTS 

9 SUPERVISE CONTROL OF MATERIEL DOCUMENTS 
3 APPOINT INVENTORY SUPERVISOR OR TEAMS 

20 SUPERVISE REQUISITIONING OF MATERIEL 
2 CONDUCT OJT PROGRAMS 

20 PLAN PROCEDURES FOR CONTROLLING THE FLOW DF DOCUMENTS 
4 COUNSEL INDIVIDUALS ON TRAINING PROGRESS 

83.33 
83.33 

100.00 
83.33 

100.00 
100.00 
100.00 
100.00 
83.33 

100.00 
83.33 

100.00 
83.33 
83.33 
83.33 

83.33 

83.33 

83.33 
83.33 

100.00 
83.33 
66.67 
83.33 

66.67 
83.33 
83.33 
83.33 
66.67 
66.67 
66.67 
66.67 
06.67 
66.67 
60.00 
83.33 
66.67 

2.61 
2.44 
1.92 
2.22 
1.81 
1.76 
1.72 
1.66 
1.97 
1.62 
1.82 
1.47 
1.77 
1.73 
1.73 

1.73 

1.71 

1.63 
1.57 
1.27 
1.50 
1.86 
1.48 

1.79 
1.39 
1.39 
1.37 
1.71 
1.67 
1.67 
1.64 
1.60 
1.58 
2.11 
1.26 
1.56 

2.18 
2.04 
1.92 
1.85 
1.61 
1.76 
1.72 
1.66 
1.64 
1.62 
1.52 
1.47 
1.47 
1.44 
1.44 

1.44 

1.42 

1.36 
1.31 
1.27 
1.25 
1.24 
1.23 

1.19 
1.16 
1. 16 
1.15 
1.14 

1.11 
1.11 
1.09 
1.07 
1.06 
1.05 
1.05 
1.04 

2.IB 
4.21 
6.13 
7.98 
9.19 

11.55 
13.26 
14.93 
16.57 
18.19 
19.71 
21.18 
22.65 
24.10 
25.54 

26.98 

28.40 

29.76 
31.07 
3-.33 
33.58 
34.82 
36.06 

37.25 
38.41 
39.57 
40.71 
41.86 
42.97 
44.08 
45.17 
46.24 
47.29 
48.35 
49.40 
50.44 



B 
O 
D 
K 
O 
O 
A 
8 
J 
A 
A 
A 
a 
A 
A 
a 
Q 

5 
10 

6 
fa 
7 
5 

22 
21 

3 
29 
26 
23 
14 

4 
26 

8 
26 

C U 
B 18 
D 17 
A 25 

C 
O 
Ü 
K 
H 
B 
K 
P 
O 
J 
H 
M 
A 
C 
A 
O 
J 
B 
B 
O 

K 
B 
L 
A 
K 
J 
H 

7 
15 
1 ¿ 

3 
2 

22 
8 

21 
14 

6 
12 

7 
19 
12 
30 

1 
9 

27 
26 

1 

26 
4 

18 
5 

25 
10 

8 

C0M,“UTER ^00^15 “,,H B‘SÊ °*T‘ 
MONITOR EXCESS ITEMS PROGRAM 
PLAN ANO CONDUCT FORMAL CLASSROOM TRAINING 
GIVE INFORMAL TRAINING TO INDIVIDUALS 
EDIT OUTGOING OR INCOMING EXCESS REPORTS 
INDOCTRINATE NEWLY ASSIGNED PERSONNEL 
DETERMINE NEED FOR INDIVIDUAL OR GROUP TRAINING 
PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 
SUPERVISE SPECIAL PROJECT AND SPECIAL DUTY ACTIVITIES 
COMPUTE INVENTORY ACCURACY PERCENTAGES 
PLAN TECHNIQUES FOR HANDLING MECHANIZED ACCOUNTS 
PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
PLAN PROCEDURES FOR MAKING INVENTORY ADJUSTMENTS 
SUPERVISE MACHINE ROOM OPERATIONS 
ASSIGN ISSUE PRIORITIES 
PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 
SUPERVISE CIVILIAN PERSONNEL 

CATAL0Gues OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 
PROCUREMENT OF STOCKLISTEO ITEMS 

EVALUATE EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 
SUPERVISE PREPARATION OF OFFICIAL CORRESPONDENCE 
SELECT INDIVIDUALS FOR FORMAL TRAINING 

0EL1VERY’ ,SSUE’ *-«> 

CONDUCT INSPECTIONS OF THE HANDLING OF SECURITY ITEMS 
INDIVIDUALS FOR SPECIALTY KNOWLEDGE TESTING 

PREPARE* ADMINISTER* OR SCORE TESTS 
DETERMINE REQUISITION TRANSMISSION METHODS 
determine requisition priorities 
SUPERVISE STORAGE AND RECEIPT OF MATERIEL 
ESTABLISH MINIMUM STOCK LEVELS 
MONITOR THE FLOW OF DOCUMENTS BETWEEN PROCESSING POINTS 
PREPARE TRAINING RECORDS OR CHARTS 
ESTABLISH AND POST NOTICES OF INVENTORY DEADLINE DATES 
RECORD FUND OBLIGATIONS 

00LLAR TO OBLIGATION AUTHORITY (OA) 
ciî,N.,Î5cC!SURES AND seque*ces for taring INVENTORIES 

éQDIFNENT AUTHORIZATION AND SUPPORT ACTIVITIES 
P EPARE REPORTS FOR STAFF CONFERENCES 
ADAPT .NO MAINTAIN TRAINING AIDS 
MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
SUPERVISE WRM ACTIVITIES 
SUPERVISE THE STOCK RECORD ACCOUNT 
COORDINATE WITH OTHER AGENCIES TO DETERMINE WHICH LOCAL 

PURCHASE ITEMS SHOULD BE STOCKLISTEO 
SCREEN, COMPUTE, AND POST STOCK LEVELS 

¡!cÍ»üeNLCONTROLS AND FO*-LON-UP FOR NEW PROCEDURES 
irn 2ISTRI8UTE THE STOCK STATUS REPORT 

COMPUTE ECONOMIC ORDER QUANTITIES (EOQSI 
REQUEST WAREHOUSE TO DELIVER MATERIEL 
PERFORM PRE-INVENTORY SURVEY 

Rneif^ EXCESS EQUIPMENT OR SUPPLY TURN-IN DOCUMENTS AND 
DETERMINE EXCESS UR SALVAGE ACTION 

GRP217 PAGE 312 

i>0.00 2.05 1.03 51.47 

66.67 1.52 
66.67 1.45 
66.67 1.45 
50.00 1.93 
66.67 1.43 
66.67 1.43 
66.67 1.35 
50.00 1.70 
66.67 1.27 
66.67 1.27 
66.67 1.24 
66.67 1.24 
33.33 2.48 
66.67 1.22 
66.67 1.20 
50.00 1.60 
33.33 2.36 

50.00 1.54 
50.00 1.54 
66.67 1.14 
66.67 1.13 

33.33 2.17 
50.00 1.41 
50.00 l.'l 
50.00 1.38 
50.00 1.28 
50.00 1.24 
50.00 1.17 
33.33 1.72 
33.33 1.72 
50.00 1.12 
16.67 3.30 
16.67 3.30 
66.67 0.81 
33.33 1.56 
16.67 3.05 
33.33 1.50 
33.33 1.46 
33.33 1.45 
33.33 1.45 
33.33 1.37 

33.33 1.37 
50.00 0.87 
33.33 1.26 
33.33 1.26 
33.33 1.25 
33.33 1.25 
33.33 1.25 

1>01 52.48 
0.97 53.44 
0.97 54.41 
0.96 55.37 
0.95 56.33 
0.95 57.28 
0.90 58.18 
0.85 59.03 
0.85 59.88 
0.85 60.73 
0.83 61.55 
0.83 62.38 
0.83 63.20 
0.81 64.0.» 
0.80 64.S2 
0.80 65.62 
0.79 66.40 

0.77 67.17 
0.77 67.94 
0.76 68.70 
0.75 69.46 

0.72 70.18 
0.71 70.89 
0.71 71.59 
0.69 72.28 
0.64 72.92 
0.62 73.54 
0.59 74.13 
0.57 74.70 
0.57 75.28 
0.56 75.84 
0.55 76.39 
0.55 76.94 
0.54 77.48 
0.52 78.00 
0.51 78.51 
0.50 79.01 
0.49 79.50 
0.48 79.98 
0.48 80.46 
0.46 80.92 

0.46 81.38 
0.44 81.81 
0.42 82.23 
0.42 82.65 
0.42 83.07 
0.42 83.49 
0.42 83.90 

JA A A, 



L 24 
L 21 
H 4 

L 
F 
F 

B 

K 
B 
0 
M 
K 

C 
H 
K 
A 
K 

E 
E 
E 
E 

K 
f> 

B 
A 
A 
A 
A 

11 
2 
l 
3 

B 23 
B 10 
A 27 

5 
17 

3 
15 
27 
10 

3 
12 

7 
22 

O 23 

H 2 

F 21 
F 20 
F 15 

43 
39 
34 
28 

19 
28 

O 20 

B 25 
B 24 

11 
33 
21 
10 

8 

TYPE MEOICAl SUPPLY REPORTS OR CORRESPONDENCE 
RECEIVE AND DISTRIBUTE INCOMING ANO OUTGOING MAIL 
PREPARE AND SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFO 

ÍSFS 120, 120A) 

MONITOR PRIORITY STATUS OF REQUISITIONS 
CONDUCT SPECIAL-SUBJECT INSPECTIONS 
CONDUCT FOLLOW-UP INSPECTIONS 

DIRECT STORAGE, ISSUE, AND SAFEGUARDING OF SECURITY ITEMS 
SUPERVISE THE DISPOSAL AND SALVAGE OF MATERIEL 
SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 

^ACCOUNTSE^UR^S ^ ™E TfUNSFER 0F MATERIEL BETWEEN 

EDIT ISSUE REQUESTS 

SUPERVISE PHYSICAL ISSUING OF MATERIEL 

EDIT OUTPUT FOR DUE-IN AND DUE-OUT DATA OF USING ACTIVITIES 
REVIEW RECEIVING DOCUMENTS 
SCREEN REQUESTS FOR SUPPLIES 
EVALUATE ADEQUACY OF INSPECTIONS 
EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 
NOTIFY USING ACTIVITY OF MATERIEL DELIVERY OATES 
COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
RECONCILE THE DOLLAR VALUE OF INVENTORY CATEGORIES WITH THE 

DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 

COORDINATE WITH BASE DATA PROCESSING INSTALLATION FOR 
PREPARATION OF INVENTORY COUNT LISTINGS 

RECEIVE AND DISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 
PURCHASE 

DMEOICALESUPPLIESHO° °F 0ESTRUCT,0,J F0R Ol^RENT TYPES OF 

ARRANGE FOR WITNESSES TO OBSERVE THE DESTRUCTION OF 
MEOICAL SECURITY ITEMS 

VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 
VERIFY SECURITY CLASSIFICATION OF PROPERTY ITEMS 
INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS AND 
SECURITY CONDITIONS ARE MET 

rlrleZ COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 
SEGREGATE MATERIEL TO BE INVENTORIED 
PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 
PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE, THEFT, AND 
Oc*cR10 Ä ATION 

PREPARE SCHEDULE FOR STAGGERED SUBMISSION OF REQUESTS 

RCORRECTIONS EDIT FR0M 0AILy TRANSACTI0N REGISTER AND MAKE 

AN0 F0RfclARD E-AIO CUSTOOY/RECEIPT CARD TO BASE DATA 
PROCESSING INSTALLATION (AF FORM 814) 

SUPERA ISE THE MEDICAL EQUIPMENT MANAGEMENT OFFICE (MEMO) 

THE FURN,SH1NG GF MEDICAL MATERIEL TRANSACTION 
DOCUMENTS TO BAFO 

SUPERVISE EQUIPMENT AUTHORIZATION AND SUPPORT FUNCTIONS 
SELECT PROCUREMENT SOURCES (CP OR LP) FOR ISSUE REQUESTS 
PLAN PROCEDURES FOR MAINTAINING E-AIO CARDS 
ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 

DEVELOP STANDARD OPERATING PROCEDURE (SOP) FOR EMERGENCY 
SUPPLY SITUATIONS 

GRP217 PAGE 313 

16.67 2.44 
16.67 2.44 
16.67 2.44 

33.33 1.16 
33.33 1.15 
33.33 1.15 
33.33 1.15 
33.33 1.13 
33.33 1.13 
33.33 1.13 

33.33 1.05 
33.33 0.97 
16.67 1.91 
16.67 1.91 
16.67 1.91 
16.67 1.91 
16.67 1.74 
16.67 1.74 
33.33 0.85 
33.33 0.85 

33.33 0.85 

16.67 1.67 

16.67 1.67 

16.67 1.67 

16.67 1.67 
16.67 1.67 
16.67 1.67 

16.67 1.67 
16.67 1.67 
16.67 1.67 
16.67 1.67 

16.67 1.30 
16.67 1.27 

16.67 1.27 

16.67 1.27 
16.67 1.27 

16.67 1.27 
16.67 1.27 
16.67 1.27 
33.33 0.63 
33.33 0.63 

0.41 84.31 
0.41 84.72 
0.41 85.12 

0.39 85.51 
0.38 85.89 
0.38 66.28 
0.38 86.66 
0.38 87.04 
0.38 87.42 
0.38 87.80 

0.35 88.14 
0.32 88.47 
0.32 88.79 
0.32 89.11 
0.32 89.42 
0.32 89.74 
0.29 90.03 
0.29 90.32 
0.28 90.61 
0.28 90.89 

0.28 91.W 

0.28 91.45 

0.28 91.73 

0.28 92.01 

0.28 92.29 
0.28 92.57 
0.28 92.85 

0.28 93.12 
0.28 93.40 
0.28 93.88 
0.28 93.96 

0.22 94.18 
0.21 94.39 

0.21 94.60 

0.21 94.01 
0.21 95.03 

0.21 95.24 
0.21 95.45 
0.21 95.66 
0.21 95.87 
0.21 96.08 

V 



* 

F 10 

K 
K 
G 
Q 
Q 
U 

P 
P 

l 
K 
J 

2 
20 

7 
27 
17 
15 

10 

8 
6 
2 

15 
13 

12 

J 4 
0 13 
D 3 
A 16 

B 
A 
A 
B 

K 
F 
F 
F 
F 

E 
B 
A 

1 
37 
SA 
19 

B 12 
P 1 

18 
6 
5 
A 
3 
1 
2 

35 

la 

^eccîo^fÍSSUE REQUESTS FOR ITEMS NEEDED TO COMPLETE 
A b 5 c MB LIES 

COMPUTE FILL RATES 

ünÜfrnf ÎÜe ?,STRIBuTÉ DOCUMENTS FOR PROPERTY FOUND ON BASE 
MONITOR THE INSPECTION AND ROTATION OF MMPNC PHASE 1 KITS 

PREPALREÊRLFSpÎ2t° C°0ES F°R ITEMS PREPARE REPORT OF LOCAL PURCHASES 

P?TEMSE L6TT6R «COMMENDING STOCKLISTING OF NON-STOCKLISTED 

,or!^HÄ;Eco,,os ,,f ^6M’ to ,nsu"e r£'usn 
FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 

ii«!?18016 ORTA TO INTERESTED AGENCIES 
AUDIT AND FORWARD THE QUARTERLY MIMS REPORT 

*ND SUBMIT QUARTERLY FEEDER REPORTS 
RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 

P(odAfor¡E2SSIS 0F SURVEV for ADJUSTMENTS 

‘^RECEIPTS AND ISSUES FOR PROCESSING PRIOR TO 

CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS 
PREPARE LESSON PLANS 

COORDINATE PROCEDURES FOR RESERVIST TRAINING 

°MATERÍELPRaCÊDU*ES ^ BASE PR0CU«MENT 0,: »-OCAL PURCHASE 

“ISPQS‘L 0F UNSE*V1CE‘6L£ 
SET UP» MAINTAIN» OR DISPOSE OF FILES 
SUPERVISE PROPERTY INSPECTIONS 
SUPERVISE LINEN SUPPLY ACTIVITY 

í«í?!c8r?CKS 0F NUMBERS T0 TRANSACTION CATEGORIES 
PREPARE SALVAGE DOCUMENTS 

ENTER RE-INSPECTION OATES ON PROPERTY ITEMS 
DETERMINE INTERCHANGEABILITY OF ITEMS 

designÍtf îîcîc SLu25!rv1ceable COITION OF PROPERTY DESIGNATE ITEMS FOR DISPOSAL 

brief ‘cnv,,Y 

sï!wi«uIï?"!“ctî?Ïiu*'"!es 10 ,eo,c“- E0U,,'BeNT “E»1E“ 
PLAN CONTROL- OVER WRM SUPPLIES AND EQUIPMENT 
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16.67 1.25 

16.67 0.95 
16.67 0.87 
16.67 0.84 
16.67 0.83 
16.67 0.83 
16.67 0.83 

16.67 0.83 

16.67 0.83 
16.67 0.83 
16.67 0.83 
16.67 0.83 
16.67 0.83 

16.67 0.83 

16.67 0.83 

16.67 0.83 
16.67 0.83 
16.67 0.83 
16.67 0.83 

33.33 0.41 
33.33 0.38 
33.33 0.38 
16.67 0.64 
16.67 0.64 
16.67 0.43 
16.67 0.43 
16.67 0.32 
16.67 0.32 
16.67 0.32 
16.67 0.32 
16.67 0.32 
16.67 0.32 
16.67 0.32 

16.67 0.32 

0.21 96.29 

0.16 96.45 
0.14 96.60 
0.14 96.74 
0.14 96.87 
0.14 97.01 
0.14 97.15 

0.14 97.29 

0.14 97.42 
0.14 97.56 
0.14 97.70 
0.14 97.84 
0.14 97.97 

0.14 98.11 

0.14 98.25 

0.14 98.39 
0.14 98.53 
0.14 98.66 
0.14 98.80 

0.14 98.94 
0.13 99.06 
0.13 99.19 
0.11 99.29 
0.11 99.40 
0.07 99.47 
0.07 99.54 
0.05 99.60 
0.0 5 99.65 
0.05 99.70 
0.05 99.76 
0.05 99.81 
0.05 99.86 
0.05 99.91 

0.05 99.97 
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JUB DESCRIPTION FÜR AMN IN HEO MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 

LACKLAND AFB, TEX 78236 

DUTY JOB DESCRIPTION,CASES-1033tTASKS» 409,DUTIES- 17,MBRS- 5 
KPATH ORDER FROM 613 TO 617 GROUP STAGE- 116 

D-TSK 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS.. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... ! 
PERCENT OF MEMBERS PERFORMING. 

OUTY/TASK TITLE 

A PLANNING AND ORGANIZING 
B DIRECTING ANO IMPLEMENTING 
C EVALUATING 

0 PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
G MAINTAINING MAR READINESS MATERIEL 
0 TRAINING 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
Q PERFORMING LOCAL PURCHASE FUNCTIONS 
H REPORTING AND DISPOSING OF MATERIEL 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
F INSPECTING PROPERTY 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 
J INVENTORYING ANO MAKING INVENTORY ADJUSTMENTS 
E PERFORMING WAREHOUSE FUNCTIONS 

100.00 
100.00 
100.00 
80.00 
60.00 
BO.00 
BO.00 
40.00 
60.00 
60.00 
20.00 
40.00 
20.00 
20.00 

27.51 
25.81 
18.35 
7.87 
B.59 
4.96 
3.82 
6.50 
2.68 
2.62 
7.59 
3.18 
3.57 
2.68 

27.51 
25.81 
18.35 
6.30 
5.16 
3.97 
3.06 
2.60 
1.61 
1.57 
1.52 
1.27 
0.71 
0.54 

27.51 
53.32 
71.67 
77.96 
83.12 
87.09 
90.14 
‘<2.75 
94.36 
95.93 
97.45 
98.72 
99.44 
99.97 
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JOB DESCRIPTION FOR ANN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 
LACKLAND AFB, TEX 78236 

TASK JOB DESCRIPTI0NfCASES«1033tTASKS<* 609»DUTIES" 
KPATH ORDER FRON 613 TO 617 GROUP STAGE- 116 

17.MBRS» 

CUMULATIVE SUM OF AVERAGE PERCENT TIML SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
îïfîîSf PERCENT TIME SPENT BY MEMBERS PERFORMING.... ’! 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTV/TASK TITLE 

C 
c 

c 
a 
B 
A 
B 
A 
B 
B 
A 
B 
0 

B 27 
ß 11 
8 5 
A 26 

10 
6 

18 
30 
25 
IB 
19 

6 
2 

16 
60 

C 12 
C 7 
A 35 

A 16 

B 21 
A 27 

G 11 
A 9 

A 32 

B 26 
A 20 
0 26 

G 7 
C 16 

effectiveness of materiel management practices 
CONPILEmHANAGENENT data for use in evaluation of supply 

SUPERVISE WRM ACTIVITIES 

,no suppori fuNc,'°Ns 

PACCOUNTCEOURES F0R ™E ACHINISTRATI0n of thf STOCK record 

EVALUATE ADEQUACY of INSPECTIONS 

üi!üiI0?,THE *E0ICAL INVENTORY MANAGEMENT SYSTEM (MINS) 
SUPERVISE PREPARATION OF OFFICIAL CORRESPONDENCE 
PREPARE REPORTS FOR STAFF CONFERENCES 
SUPERVISE THE MEDICAL EQUIPMENT MANAGEMENT OFFICE (MEMO) 
PLAN CONTROLS OVER WRM SUPPLIES AND EQUIPMENT 
SUPERVISE PROPERTY INSPECTIONS 
IMPLEMENT CONTROLS ANO FOLLOW-UP FOR NEW PROCEDURES 

înScïÎfcSORKLOAOS AN0 OEVELOPP IMPROVED WORK METHODS 
SUPERVISE MEDICAL MATERIEL SUPERVISORS (91570) 

SanoCallowancesT auowancé plications for basis of issue 

equipment authorization and support activities 
CONDUCT INSPECTIONS OF THE HANDLING OF SECURITY ITEMS 

SauthorÍzatioÍZactivitÍÍANGES T0 meoical equipment REVIEW 

ORDER AND MAINTAIN DIRECTIVES PERTAINING 10 THE SUPPLY 
AC TIVI T V 

SUPERVISE SPECIAL PROJECT AND SPECIAL DUTY ACTIVITIES 
PLAN PROCEDURES FOR THE TRANSFER OF MATERIEL BETWEEN 

ACCOUNTS 

nîwciin J»E MATERIEL OPERATIONAL READINESS REPORT (MORR) 
DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 

UNSERVICEABLE AND DAMAGED EQUIPMENT 

rü»ääc^;!shmc‘l qro£rsi h‘nu*ls- 
SUPERVISE THE STOCK RECORD ACCOUNT 

«îïruR?^DURES F0R CONTROLLING THE FLOW OF DOCUMENTS 
CATALOGUES or federal stock lists to eliminate local 

PROCUREMENT OF STOCKLISTED ITEMS C L 
MONITOR THE INSPECTION ANO ROTATION OF MMPNC PHASE I KITS 

"cS<<RECrivE0icno",TERIEL C0,,PL*'NrS O* suggesÏÎons f^ 

100.00 
100.00 

100.00 
100.00 
100.00 
100.00 

100.00 
80.00 
80.00 
80.00 
80.00 
80.00 
60.00 
80.00 
60.00 
60.00 
60.00 

60.00 
60.00 
60.00 

60.00 
100.00 

60.00 
80.00 

60.00 
80.00 
60.00 

60.00 
60.00 

3.21 
3.12 

2.61 
2.36 
2.26 
2.07 

2.03 
2.53 
2.50 
2.67 
2.36 
2.26 
2.85 
2.00 
2.61 
2.51 
2.68 

2.61 
2.61 
2.36 

2.23 
1.31 

2.10 
1.57 

2.00 
1.66 
2.67 

1.90 
1.88 

3.21 
3.12 

2.61 
2.36 
2.26 
2.07 

2.03 
2.02 
2.00 
1.98 
1.87 
1 .81 
1.71 
1.60 
1 .57 
1.51 
1.69 

1.65 
1.65 
1.62 

100.00 1.38 1.38 

1.36 
1.31 

1.26 
1.26 

80.00 1.52 1.21 

1.20 
1.17 
1.15 

1.16 
1.13 

3.21 
6.33 

8.96 
11.30 
13.56 
15.63 

17.67 
19.69 
21.69 
23.66 
25.56 
27.36 
29.05 
30.66 
32.23 
33.73 
35.22 

36.67 
38.11 
39.53 

60.91 

62.25 
63.56 

66.83 
66.08 

67.30 

68.50 
69.66 
50.81 

51.95 
53.08 



9 
17 

A 13 

O 13 

B 
M 

A 
0 

0 
Q 
0 
L 

0 
c 
A 
A 

0 
0 
B 
C 
C 
C 
P 
0 

L 
F 

C 
B 
A 
A 
A 

2 
A 

29 
a 

6 
17 

3 
2 
1 

37 
3 

31 
B 

B 3 
A 36 

G 8 
P 6 
0 35 

19 
9 
9 
6 
5 
A 

16 
30 

13 
15 

16 
a 

15 
12 

1 
B 2A 

COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 
PROCESSING INSTALLATION 

MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 

PLAN AND SCHEDULE INSPECTIONS OF PROPERTY ASSIGNED TO USING 
ACTIVITY 

OROER ANO MAINTAIN DIRECTIVES PERTAINING TO THE EQUIPMENT 
ACTIVITY 

MAINTAIN FILE OF AUTHORIZATIONS, INCREASES, OR DECREASES TO 
THE CONSOLIDATED LISTING 

BRIEF PERSONNEL ON MOBILITY PLANS 

PREPARE ANO SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFQ 
(SFS 120, 120AI 

PLAN TECHNIQUES FOR HANDLING MECHANIZED ACCOUNTS 

InformâtionSONN6L IN locating ano interpreting technical 

GIVE INFORMAL TRAINING TO INDIVIDUALS 
PREPARE REPORT OF LOCAL PURCHASES 

COORDINATE PROCEDURES FOR RESERVIST TRAINING 
AUDIT ANO FORWARD THE QUARTERLY MIMS REPORT 
COMPUTE ASSETS OF WRM SHREDOUT PROGRAMS SUCH AS MMPNC. 

SCATA, OR BM/CW 

REVIEW EQUIPMENT STOCK STATUS REPORT FOR DISCREPANCIES 
COMPLETE PERSONEL PERFORMANCE REPORTS 
PREPARE UNIT MANNING DOCUMENT (UNO) CHANGE REQUESTS 
DEVELOP STANDARD OPERATING PROCEDURE 1S0P) FOR EMERGENCY 

SUPPLY SITUATIONS 

DIRECT STORAGE, ISSUE, AND SAFEGUARDING OF SECURITY ITEMS 
SUBMIT REQUESTS FOR STOCKLISTING OF NON-STOCKLISTEO ITEMS 

TO SUB-COMMAND OR COMMAND 
POSITION MMPNC OR SCATA MATERIEL 

DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 
REPORT DISCREPANCIES IN STOCK STATUS REPORT TO STOCK 

RECORDS SECTION FOR PREPARATION OF NEW REPORT 
POST AUTHORIZATION CHANGES TO THE CONSOLIDATED LISTING 
MAINTAIN AND DISTRIBUTE THE CONSOLIDATED LISTING (CL ) 
SUPERVISE CONTROL OF MATERIEL DOCUMENTS 
CONDUCT INSPECTIONS OF LOCAL PURCHASE WORK METHODS 
CONDUCT INSPECTIONS OF INVENTORY CONTROL WORK METHODS 
CONDUCT INSPECTIONS OF DOCUMENT CONTROL WORK METHODS 
MAINTAIN FILE OF PROPERTY ACCOUNTS 
PREPARE REQUESTS FOR CHANGES IN ALLOWANCES AND 

AUTHORIZATIONS (AF FORM 601A) 
NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 
INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS AND 

SECURITY CONDITIONS ARE MET 

MAKE RECOMMENDATIONS FOR PERSONNEL ACTIONS 
SUPERVISE CIVILIAN PERSONNEL 
ORGANIZE MAINTENANCE SUPPORT FUNCTIONS 
OPEN NEW MEMO ACCOUNTS 

ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 
SUPERVISE THE FURNISHING OF MEDICAL MATEFIEL TRANSACTION 

DOCUMENTS TO BAFO 
DETERMINE NEED FOR EXTRA INVENTORIES 
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1.12 56.20 

1.06 55.26 
1.03 56.28 

0.98 57.26 

0.96 58.21 

0.96 59.16 
0.92 60.06 

0.86 60.96 
0.85 61.79 

60.00 

60.00 
60.00 

60.00 

60.00 

60.00 
60.00 

60.00 
60.00 

60.00 
60.00 
60.00 
60.00 
60.00 

20.00 
60.00 
60.00 
60.00 

60.00 
60.00 

60.00 
20.00 
20.00 

20.00 
20.00 
20.00 
60.00 
60.00 
60.00 
20.00 
20.00 

20.00 
20.00 

60.00 
60.00 
60.00 
60.00 
60.00 
20.00 

60.00 

1.8f 

2.66 
2.57 

1.63 

2.36 

1.56 
2.30 

2.21 
1.61 

1.60 
2.06 
1.98 
1.96 
1.29 

3.78 
1.78 
1.16 
1.16 

1.72 
1.13 

1.65 
3.26 
3.26 

3.26 
3.26 
3.26 
1.59 
1.59 
1.59 
3.12 
3.12 

3.12 
3.12 

1.53 
1.67 
1.67 
1.67 
1.67 
2.96 

1.62 

0.86 
0.82 
0.79 
0.79 
0.77 

0.76 
0.71 
0.69 
0.69 

0.65 
0.65 
0.65 
0.66 
0.66 
0.66 
0.62 
0.62 

0.61 
0.59 
0.59 
0.59 
0.59 
0.59 

62.63 
63.65 
66.26 
65.03 
65.80 

66.56 
67.27 
67.96 
68.66 

72.61 
73.26 
73.91 
76.55 
75.18 
75.82 
76.65 
77.07 

78.93 
79.52 
80.11 
80.70 
81.29 
81.83 

0.57 82.66 

0.69 69.33 
0.68 70.01 

0.66 70.67 
0.65 71.31 
0.65 71.96 

0.62 77.70 
0.62 78.32 



K 21 
J 3 
0 8 

C 
C 
C 
A 

l 
B 
A 
A 
H 

G 
A 
A 
G 
0 
C 
C 

0 
K 
E 

A 
K 

F 
F 

13 
11 

8 
16 

21 
1 

11 
A 
6 

F 1 
B 10 
A 26 
K U 

2 
37 
22 

6 
16 
11 
15 

B 13 
A 33 

7 
18 

A 
B 22 
0 29 

7 
10 

A 19 
C 17 
A 25 

B 20 
A 3A 

PROCESS ANO REPORT MEDICAL MATERIEL COMPLAINTS 
COMPUTE INVENTORY ACCURACY PERCENTAGES 

0F CSA CATALOGUES« VENDORS' CATALOGUES. 
AND OTHER PROCUREMENT DATA 

C2üïi!JE OF NRM SHREOOUT PROGRAMS SUCH AS 
MMPNC, SCATA, OR bw/cw 

EVALUATE INVENTORY ADJUSTMENTS 
EVALUATE EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 

"ACTIONS 0F “^REHOUSE WORK METHODS 

0MATERÍELPRtlCEDURES ^ 8ASE PR0CUREMENT 0F L°CAL PURCHASE 

OISTRIBUTE INCOMING ANO OUTGOING MAIL 

establish^wgrk^scheoules^0***" 0F u*serviceable mater<e<- 
ASSIGN ISSUE PRIORITIES 
PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 
non-meoical ITEMS TO BASE SUPPLY required 

CONDUCT FOLLOW-UP INSPECTIONS 
SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 

2ÍÍÜt!Í2c2°2res for the «eqoisitioning OF MATERIEL 

MATERIEL0 £”°F"AVAIUBIUTy LIST °F NEWLV ^“LISTED 

SSnt^QrSescüíSíiSS H‘Tt,"£L RE<1U,'>E"ENIS 

pfiî !h?!!î;e;sî5îï:î«s«î„js?iv,oü‘ls foR c"oss-tk“’<,ng 
EVALUATE AEOUESTS FOR LOCAL PURCHASE 
SUPERVISE LOCAL PURCHASE ACTIVITIES 
SELECT PROCUREMENT SOURCES I CP OR LP) FOR ISSUE REQUESTS 
INDOCTRINATE NEWLY ASSIGNED PERSONNEL «^QUESTS 
PREPARE SALVAGE DOCUMENTS 
CONDITION CODE SUPPLY ITEMS 
SUPERVISE STORAGE AND RECEIPT OF MATERIEL 
PREPARE EQUIPMENT REPLACEMENT BUDGETARY LIST 

i22i?i?iILs!ATUS 0F ISSUE ^quests with using activity 

ISECUrÍtyTITEMSCREPANCIES encountereo in the INVENTORY of 

scÂ?oüí?cÍÊÜ«f oTpi!^rcES f0*,Ui,M ,NVENTC,U£!' 

’’ÍÍSrÍcTof^ÍÍeSÍe^l™6 DEl,ït,,',• ,SSUE- ‘"O 
SUPERVISE REQUISITIONING OF MATERIEL 
SET UP, MAINTAIN, OR DISPOSE OF FILES 
IDENTIFY PARTS OF COMPLETE ASSEMBLIES 
DESIGNATE ITEMS FOR DISPOSAL 

ncrc!i2yA,ÜE”î??REH0US ,NG 0R SET UP NEW WAREHOUSES 
DETERMINE NEED FOR CONTRACT MAINTENANCE OF EQUIPMENT 

CreqÜÍremeÑtsZAT,°N sürvevs to VAL!0ate equipment 

‘¡ÊS^i'sÊcÜuy'uehs0 06SE"VE ,m£ dest"uct>on Of 
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20.00 2.70 
20.00 2.68 
*0.00 1.33 

*0.00 1.29 

*0.00 1.29 
*0.00 1.29 
*0.00 1.29 
*0.00 1.29 

20.00 2.*5 
*0.00 1.22 
20.00 2.*5 
20.00 2.*5 
20.00 2.23 

20.00 2.23 
20.00 2.23 
60.00 0.7* 
20.00 2.16 

*0.00 1.0* 
*0.00 1.0* 
*0.00 1.0* 
20.00 1.96 
20.00 1.96 
20.00 1.96 
20.00 1.96 
20.00 1.96 
20.00 1.96 
*0.00 0.98 
20.00 1.78 
20.00 1.78 
20.00 1.78 
20.00 l.*7 
20.00 l.*7 
20.00 1.23 

20.00 1.23 
*0.00 0.55 
*0.00 0.55 

20.00 0.98 
*0.00 0.*9 
20.00 0.89 
20.00 0.89 
20.00 0.69 
20.OU 0.61 
20.00 0.61 

20.00 0.61 

0.5* 82.99 
0.5* 83.52 
0.53 8*.05 

0.51 8*.57 

0.51 85.08 
0.51 85.60 
0.51 86.11 
0.51 86.62 

0.*9 87.11 
0.*9 87.60 
0.*9 88.09 
0. *9 88.58 
0. *5 89.03 

0.45 89.48 
0.45 89.92 
0.44 90.36 
0.43 90.80 

0.42 91.21 
0.42 91.63 
0.42 92.05 
0.39 92.44 
0.39 92.83 
0.39 93.22 
0.39 93.61 
0.39 94.01 
0.39 94.40 
0.39 94.79 
0.36 95.15 
0.36 95.50 
0.36 95.86 
0.29 96.15 
0.29 96.45 
0.25 96.69 

0.25 96.94 
0.22 97.16 
0.22 97.38 

0.20 97.58 
0.20 97.77 
0.18 9^.95 
0.18 98.13 
0.18 98.31 
0.12 98.43 
0.12 98.55 

0.12 98.67 



H 

D 
Q 

L 
D 
D 
A 
A 
A 
A 
J 

J 
F 

l ADVISE BASE SUPPLY OFFICER OF EXCESS NON-MEDICAL ITEMS 
A COUNSEL IMOIVI DUALS ON TRAINING PROGRESS 

15 PREPARE LETTER RECOMMENDING STOCKLISTING OF NON-STOCKLISTEO 
ITEMS 

2* TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 
9 INSTRUCT PERSONNEL IN STORAGE OF CLASSIFIED DOCUMENTS 
I ADAPT AND MAINTAIN TRAINING AIDS 

28 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 
21 PLAN PROCEDURES FOR MAINTAINING E-AIO CARDS 

5 COMPUTE ECONOMIC ORDER QUANTITIES IEOQS) 
3 APPOINT INVENTORY SUPERVISOR OR TEAMS 

12 PREPARE REPORTS OF SURVEY FOR UNACCEPTABLE ADJUSTMENTS 
(DO FORM 200) 

9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
1* INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 

20.00 
20.00 
20.00 

20.00 
20.00 
20.00 
20.00 
20.00 
20.00 
20.00 
20.00 

20.00 
20.00 
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0.61 0.12 
0.61 0.12 
0.49 0.10 

0.49 0.10 
0.49 0.10 
0.49 0.10 
0.49 0.10 
0.49 0.10 
0.49 0.10 
0.49 0.10 
0.45 0.09 

0.45 0.09 
0.45 0.09 
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98.80 
98.92 
99.02 

99.12 
99.21 
99.31 
99.41 
99.51 
99.61 
99,70 
99.79 

99.88 
99.97 



JÜB DESCRIPTION FOR AHN IN HED MATERIEL CAREER LADDER 
6570 PERS RSCH LAB (AFSC) 
LACKLAND AFB• TEX 78236 

DUTY JOB OESCRIPTI ON•CASES*10331TASKS» A09(DUTIES« 17.MBRS> 
T,« SÎÎI" ?r0E? F,,0H TO «24 GROUP STAGE- 213 
TIME PERFECTLY DESCRIBED ON DUTIES- 78.66VTASKS- 57.63 

xii?:' 8ï "E"e"s' 

PERCENT O^HEMBEP^PEREOPHING..•' 

O-TSK OUTY/TASK title 

B 
E 
A 
D 
F 

C 
K 
J 
G 
L 
M 

Q 
0 
I 

DIRECTING AND IMPLEMENTING 
PERFORMING WAREHOUSE FUNCTIONS 
PLANNING AND ORGANIZING 
TRAINING 
INSPECTING PROPERTY 
EVALUATING 
PERFORMING INVENTORY CONTROL OF SUPPLIES 
INVENTORYING ANO MAKING INVENTORY ADJUSTMENTS 
MAINTAINING WAR READINESS MATERIEL 
SUPPORTING INVENTORY CONTROL OF SUPPLIES 
REPORTING AND DISPOSING OF MATERIEL 
PERFORMING LOCmL PURCHASE FUNCTIONS 
PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE 
MAINTAINING LINEN SUPPLY 

FUNCTIONS 

100.00 
100.00 
100.00 
100.00 
100.00 
100.00 
83.33 
66.67 
83.33 
50.00 
66.67 
33.33 
16.67 
16.67 

21.24 
20.98 
14.26 
13.69 
9.04 
8.07 
3.91 
4.50 
3.17 
2.33 
1.61 
1.99 
3.74 
1.54 

21.24 
20.96 
14.26 
13.69 
9.04 
8.07 
3.25 
3.00 
2.64 
1.17 
1.07 
0.66 
0.62 
0.26 

21.24 
42.22 
56.48 
70.18 
79.22 
87.29 
90.54 
93.54 
96.18 
97.35 
98.42 
99.09 
99.71 
99.97 
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JÜB DESCRIPTION FUR AHN IN MED HATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 

LACKLAND AFB• TEX 78236 

TASK JOB DESCRI PTIGNiCASES"1033t TASKS" 409,DUTIES- 17,HBRSa 6 
KPATH ORDER FROH 619 TO 624 GROUP STAGE- 213 

TIME PERFECTLY DESCRIBED ON DUTIES- 70.66,TASKS- 57.63 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE 

B 15 SUPERVISE MEDICAL MATERIEL SPECIALISTS (91550) 
B 22 SUPERVISE STORAGE AND RECEIPT OF MATERIEL 
A 25 PLAN PROCEDURES FOR THE DELIVERY, ISSUE, RECEIPT, AND 

STORAGE OF MATERIEL 
B 10 SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 
C 3 COMPLETE PERSONEL PERFORMANCE REPORTS 
0 ò GIVE INFORMAL TRAINING TO INDIVIDUALS 
A 2 ANALYZE MORKLOADS ANO OEVELOPP IMPROVED WORK METHODS 
A 28 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 
C 8 CONDUCT INSPECTIONS OF WAREHOUSE WORK METHODS 
B 7 SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS (915301 
A 11 ESTABLISH WORK SCHEDULES 

B 3 DIRECT STORAGE, ISSUE, AND SAFEGUARDING OF SECURITY ITEMS 
F 15 INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS AND 

SECURITY CONDITIONS ARE MET 

B 23 SUPERVISE THE DISPOSAL AND SALVAGE OF MATERIEL 
A 19 PLAN PROCEDURES AND SEQUENCES FOR TAKING INVENTORIES 
C 17 SCHEDULE LEAVES OR PASSES 
D 2 CONDUCT OJT PROGRAMS 

0 7 INDOCTRINATE NEWLY ASSIGNED PERSONNEL 

D 8 INSTRUCT PERSONNEL IN LOCATING AND INTERPRETING TECHNICAL 
INFORMATION 

B 17 SUPERVISE PHYSICAL ISSUING OF MATERIEL 
E 5 CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 
E 18 ISSUE MATERIEL TO USING ACTIVITY 
C 7 CONDUCT INSPECTIONS OF THE HANDLING OF SECURITY ITEMS 
J 9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
D 4 COUNSEL INDIVIDUALS ON TRAINING PROGRESS 
F 16 INSPECT TURN-IN ITEMS 
D 13 PREPARE LESSON PLANS 
F 21 VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 
E 41 TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 
B 9 SUPERVISE CONTROL OF MATERIEL DOCUMENTS 
E 16 INSPECT MANGLING, LOADING, OR STORING OF PROPERTY RELEASED 

FOR SHIPMENT 

B 1 ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 
F 13 INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSION, DECAY, OR 

DETERIORATION 

0 15 RECOMMEND INDIVIDUALS FOR SPECIALTY KNOWLEDGE TESTING 
J 10 PERFORM PRE-INVENT'IRY SURVEY 

100.00 2.76 
100.00 2.59 
100.00 2.11 

100.00 2.10 
100.00 2.00 
100.00 1.92 
83.33 2.30 

100.00 1.91 
100.00 1.90 
83.33 2.23 

100.00 1.82 
83.33 2.05 

100.00 1.55 

100.00 1.53 
83.33 1.83 
83.33 1.81 
66.67 2.23 
83.33 1.69 
66.67 2.09 

66.67 2.08 
83.33 1.54 
83.33 1.52 
66.67 1.86 
66.67 1.82 
50.00 2.30 
83.33 1.33 
50.00 2.18 

100.00 1.09 
83.33 1.29 
50.00 2.07 
83.33 1.23 

66.67 1.53 
83.33 1.22 

66.67 1.48 
66.67 1.39 

2.78 2.78 
2.59 5.37 
2.11 7.48 

2.10 9.58 
2.00 11.58 
1.92 13.50 
1.92 15.41 
1.91 17.32 
1.90 19.23 
1.86 21.08 
1.82 22.90 
1.71 24.60 
1.55 26.16 

1.53 27.69 
1.52 29.21 
1.51 30.73 
1.48 32.21 
1.41 33.62 
1.40 35.01 

1.38 36.40 
1.28 37.68 
1.27 38.95 
1.24 40.19 
1.22 41.40 
1.15 42.56 
1.11 43.66 
1.09 44.75 
1.09 45.84 
1.08 46.92 
1.04 47.96 
1.02 48.98 

1.02 50.00 
1.02 51.02 

0.99 52.01 
0.93 52.94 



G 5 
0 U 
B 27 
B 28 

B 19 
E 43 
E 
E 
E 
0 
E 

F 
E 

A 
K 
E 
G 
E 

A 
B 
0 
E 
F 

F 
0 
l 
C 
B 
E 

A 
E 
A 
E 
F 
E 
E 

E 
F 

30 
42 
36 
10 

3 

7 
10 

3 
4 

40 
13 
21 

13 

37 
e 

12 
44 
12 

E 11 

H 2 

E 25 

20 
1 

21 
16 
la 

7 

4 
39 
34 
37 

4 
26 
14 

6 
14 

INVENTORY NRM MATERIELS 
PLAN IMPROVED TRAINING METHODS 
SUPERVISE WRM ACTIVITIES 

PoÊr“îoSîni"ONS ro P"0T£CT STOt* Fll,ei ™6fT< »no 
SUPERVISE PROPERTY INSPECTIONS 
VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT 01SCRFPANf ipc 
PUCE items in mmmehouse eins, racks" or im ,ES 
UNLOAD INCOMING SHIPMENTS 
RECEIVE» ISSUE, OR PACKAGE SECURITY ITEMS 

C0N0UCr POKHAL CLASSROOM TRAINING 

oScÜIntS6"'1" 0F ITEMS WITh entries on SH,PPIN& 
IDENTIFY ITEMS TO BE TRANSFERRED 

«cJuC^TÎioîS,:!!:5' CR*rESl »0*ES- “« F*«‘00S FOR 

APPOINT INVENTORY SUPERVISOR OR TEAMS 
DETERMÍNE TYPE OF STORAGE REQUIRED FOR SECURITY ITEMS 

a"»« ¡¡¿H5’ "‘CKS' 8*VSt °" O™« STORAGE FÍciliíus 

ÍSI0 PULL ST0CK FRQM STORAGE AS DIRECTED BY DELIVERY 
SLIPS OR OTHER RELEASE DOCUMENTS utLIVEKY 

PCAROSECEIPTS AN° ,SSUeS aF SECUR»Ty ITEMS TO VAULT RECORD 

WRITE JOB DESCRIPTION 
SUPERVISE CIVILIAN PERSONNEL 
PREPARE, ADMINISTER, OR SCORE TESTS 
WRAP AND PACK PROPERTY FOR STORAGE 
INSPECT CONTAINERS AND LABELS OF CORROSIVE, VOLATILE 
COMBUSTIBLE, OR POISONOUS MATERIALS L TILE* 

F2£c“;osC§EcnoÑF,RooLfSRM£/nAS-n °DCUHENTS T0 ST0CK 

^meoÏcal^securitv^itIns^ 0“SEI,,e THE 0EST"U|:T,0'' 0F 

MSTORAGETFAcÎlÎtyRE* 0R DUST CONDITIONS MITHIN 

SECURITY CLASSIFICATION OF PROPERTY ITEMS 
ADAPT AND MAINTAIN TRAINING AIDS 
SUPERVISE SPECIAL PROJECT AND SPECIAL DUTY ACTIVITIES 
MAKE RECOMMENDATIONS FOR PERSONNEL ACTIONS 

ÎÏ,PÎ!ÏIS.E !REPARATiQN op official CORRESPONDENCE 
UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 

REDISTRIBUTION AND MARKETING IR ♦ M) ACTIVITY 
ASSIGN ISSUE PRIORITIES 
SEGREGATE MATERIEL TO BE INVENTORIED 
SET UP, MAINTAIN, OR DISPOSE OF FILES 

T0 INSURE THAT oldest STOCK IS ISSUED FIRST 
nD¡!ÍÍÍNLCAUSE GF ^SERVICEABLE CONDITION OF PROPERTY 

FC** L,FT F0R MATERIEL HANDLING 
Storage 1TEMS requiring Refrigerated or othí"r special 

deliver outshipments 
INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 
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50.00 
50.00 
33.33 
83.33 

50.00 
83.33 
66.67 
50.00 
66.67 
33.33 
83.33 

66.67 
66.67 

33.33 
50.00 
50.00 
66.67 
66.67 

33« 33 

33.33 
33.33 
33.33 
50.00 
83.33 

66.67 

50.00 

50.00 

50.00 
33.33 
33.33 
33.33 
33.33 
50.00 

33.33 
33.33 
33.33 
33.33 
33.33 
33.33 
66.67 

50.00 
33.33 

1.86 
1.79 
2.66 
1.06 

1.67 
1.00 
1.24 
1.66 
1.23 
2.41 
0.95 

1.19 
1.19 

2.29 
1.50 
1.47 
1.10 
1.09 

2.15 

2.15 
2.09 
2.04 
1.28 
0.76 

0.95 

1.26 

1.25 

1.19 
1.76 
1.76 
1.75 
1.70 
1.07 

1.46 
1.44 
1.44 
1.42 
1.36 
1.34 
0.67 

0.88 
1.32 

0.93 
0.89 
0.89 
0.89 

0.72 
0.70 
0.68 
0.64 
0.64 

0.60 
0.59 
0.59 
0.58 
0.57 
0.54 

53.86 
54.76 
55.65 
56.54 

69.01 
69.71 
70.39 
71.03 
71.66 

74.15 
74.74 
75.32 
75.91 
76.47 
77.01 

0.49 77.50 
0.48 77.98 
0.48 78.46 
0.47 78.93 
0.45 79.39 
0.45 79.83 
0.44 80.2fi 

0.44 80.72 
0.44 81.16 

0.84 57.37 
0.83 58.20 
0.83 59.03 
0.83 59.86 
0.82 60.66 
0.80 61.49 
0.80 62.28 

0.79 63.07 
0.79 63.86 

0.76 64.63 
0.75 65.38 
0.73 66.11 
0.73 66.84 
0.73 67.57 

0.72 68.29 

0.63 72.30 

0.63 72.93 

0.63 73.55 



.. 

B 
L 
G 
D 
F 

E 
e 
Q 
c 
E 
E 
E 
K 
G 
B 
B 
A 

A 
A 

J 
0 

4 
3 
6 

1', 
9 

29 
27 

4 
9 

17 
9 
1 

14 

11 
5 
2 

35 

26 
17 

14 

A 13 

A 1 
Q 25 
0 39 

0 10 
K 23 

16 
17 

O 14 
D 
F 
L 

E 
C 

A 
K 
E 
E 
E 
I 
B 20 
I 7 
H 3 

5 
3 

10 

34 
14 

20 
18 
32 
24 
13 
17 

IMPLEMENT CONTROLS AND FOLLOW-UP FOR NEW PROCEDURES 
COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
MAKE SURVEYS TO INSURE ACCURACY OF WRM LOCATOR FILES 
ROTATE DUTY ASSIGNMENTS OF INDIVIDUALS FOR CROSS-TRAINING 
IDENTIFY MAR READINESS MATERIEL TO PREVENT UNAUTHORIZED 

MOVEMENT OR USE 

PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STORAGE 
PACK OR CRATE ITEMS FOR SHIPPING 
ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 
DETERMINE NEED FOR EXTRA INVENTORIES 
ISSUE DATED ITEMS 

DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 
POST STOCK SUSPENSION NOTICES 

PREPARE THE MATERIEL OPERATIONAL READINESS REPORT (MQRR) 
MONITOR EXCESS ITEMS PROGRAM 
BRIEF PERSONNEL ON MOBILITY PLANS 

SUBMIT AUTHORIZATION CHANGES TO MEDICAL EQUIPMENT REVIEW 
AUTHORIZATION ACTIVITY 

PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
PLAN AND SCHEDULE INSPECTIONS OF PROPERTY ASSIGNED TO USING 

ACTIVITY 

ORDER ANO MA1NTAII* DIRECTIVES PERTAINING TO THE SUPPLY 
ACTIVITY 

ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE EQUIPMENT 
ACTIVITY 

ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 
RECEIVE» INSPECT» AND STORE LOCAL PURCHASE ITEMS 
ROUTE TURN-IN OF EQUIPMENT FOR INSPECTION AND CONDITION 

COO ING 

MAINTAIN AND ISSUE STOCKS OF NON-MEDICAL SUPPLIES 
RECONCILE THE SECURITY RECORD CARD BALANCES WITH STOCK 

RECORD CARO BALANCES 

REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 
SELECT INDIVIDUALS FOR FORMAL TRAINING 
PREPARE TRAINING RECORDS OR CHARTS 
DETERMINE NEED FOR INDIVIDUAL OR GROUP TRAINING 
DESIGNATE ITEMS FOR DISPOSAL 

MAKE ENTRIES ON STOCK LOCATOR CARDS TO SHOW CHANGES IN 
LOCATION OF PROPERTY ITEMS wn-Nuci in 

PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 

EríÍ!/ÍIf."E0ICAL MATERI*L COMPLAINTS OR SUGGESTIONS FOR 
CORRECTIVE ACTION 

PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 
PREPARE SALVAGE DOCUMENTS 

PREPARE AND ATTACH SHIPPING TAGS, LABELS, OR DOCUMENTS 
MARK SHIPPING CONTAINERS 
GROUP PROPERTY ITEMS FOR PACKAGING 
PROTECT CLEAN LINENS FROM OUST 

SUPERVISE REQUISITIONING OF MATERIEL 
FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 
DETERMINE THE METHOD OF DESTRUCTION FOR DIFFERENT TYPES OF 

MEDICAL SUPPLIES 
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33.33 1.32 
50.00 0.86 
16.67 2.32 
16.67 2.31 
33.33 1.15 

33.33 1.14 
33.33 1.14 
33.33 1.06 
33.33 1.05 
33.33 1.03 
33.33 1.03 
33.33 1.03 
16.67 2.05 
16.67 2.05 
16.67 2.05 
16.67 2.05 
16.67 2.05 

16.67 2.05 
16.67 2.05 

16.67 2.05 

16.67 2.05 

16.67 2.05 
16.67 1.87 
16.67 1.87 

16.67 1.87 
16.67 1.87 

16.67 1.87 
16.67 1.87 
16.67 1,77 
16.67 1.77 
33.33 0.88 
16.67 1.74 

50.00 0.58 
16.67 1.73 

16.67 1.73 
33.33 0.85 
33.33 0.85 
33.33 0.85 
33.33 0.85 
16.67 1.54 
16.67 1.54 
33.33 0.76 
33.33 0.76 

0.44 81.60 
0.43 82.03 
0.39 82.42 
0.39 82.80 
0.38 83.19 

0.38 83.57 
0.38 83.94 
0.35 84.30 
0.35 84.65 
0.34 84.99 
0.34 85.34 
0.34 85.68 
0.34 86.02 
0.34 86.36 
0.34 86.70 
0.34 87.05 
0.34 87.39 

0.34 87.73 
0.34 88.07 

0.34 88.41 

0.34 88.76 

0.34 89.10 
0.31 89.41 
0.31 89.72 

0.31 90.03 
0.31 90.34 

0.31 90.66 
0.31 90.97 
0.30 91.26 
0.30 91.56 
0.29 91.85 
0.29 92.14 

0.29 92.43 
0.29 92.72 

0.29 93.01 
0.28 93.30 
0.28 93.56 
0.28 93.67 
0.28 94.15 
0.26 94.41 
0.26 94.66 
0.25 94.92 
0.25 95.17 

\ 



6 
J 
G 
E 
E 
K 
J 

A 
F 
F 
E 

K 
E 
E 
K 
K 

L 
F 
F 
l 
K 
H 

E 
J 

4 
4 
8 

23 
12 
12 
13 

C 15 
B 13 

7 
8 
6 

22 

17 
38 
31 
16 
10 

5 
11 

5 
8 
9 
8 

20 
7 

H 5 

F 10 

B 16 

CONDITION CODE SUPPLY ITENS 
CONDUCT INVENTORIES OF LOCAL PURCHASE ITENS 
POSITION NNPNC OR SCATA NATERIEL 
NAKE DELIVERIES TO USING ACTIVITY 

?ECEIve muiphent items for user tests 
DeJn>V ACTIVITY OF NATERIEL DELIVERY DATES 
RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 

EVALUATE REQUESTS FOR LOCAL PURCHASE 
SUPERVISE LOCAL PURCHASE ACTIVITIES 
COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
IDENTIFY »»RTS OF cohpieti »ssendlies iv',v 
ENTER RE-INSPECTION DATES ON PROPERTY ITEMS 

Locator carosEA*CH ST°CK locator file ^ AlR F0*CE 

PREPARE REPORTS OF DISCREPANCY (AF FORM 672) 
SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 
PLACE LOCATION SYMBOLS ON WAREHOUSE BINS, RACKS* OR BAYS 

^NVFSTIfiTP^nlcroe 0AMAGE0 0R KHOPER SHIPMENT (DO FORM 6) 

SECURITY ITEMS ANCIES ENC0UNTERE0 IN THE INVENTORY OF 

DISTRIBUTE COPIES OF ISSUE REQUESTS 
INITIATE STOCK CHANGE DOCUMENTS FOR UNIDENTIFIED ITEMS 
DETERMINE INTERCHANGEABILITY OF ITEMS 

CARDS F0R 0ATED ITENS ‘AP PORM 156) 
FILL OUT FORMS FOR CONDEMNED ITEMS 

^DETERN INF iff kc« I °R SUFPLV TURN-IN DOCUMENTS AND 
DETERMINE EXCESS OR SALVAGE ACTION 

LIST COMPONENT PART SHORTAGES 

IINVENTORYCn,>TS ISSUES F0R PROC£SSING PRIOR TO 

^EXCESS 0ESTRUCT,ON DOCUMENTS FOR AND DESTROY MEDICAL 

Assemblies506 rêqü6STS for items needko to complete 
SUPERVISE MEDICAL MATERIEL SUPERVISORS (91570) 
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33.33 0.76 
33.33 0.75 
33.33 0.75 
33.13 0.75 
33.33 0.75 
16.67 1.18 
16.67 1.18 

16.6> 1.18 
16.6i 1.18 
16.67 1.18 
33.33 0.59 
33.33 0.59 
16.67 1.16 

33.33 0.58 
33.33 0.57 
33.33 0.57 
16.67 1.13 
33.33 0.52 

16.67 0.59 
16.67 0.59 
16.67 0.59 
16.67 0.58 
16.67 0.58 
16.67 0.56 

16.67 0.58 
16.67 0.56 

16.67 0.56 

16.67 0.56 

16.67 0.47 

0.25 95.42 
0.25 95.67 
0.25 95.92 
0.25 96.17 
0.25 96.42 
0.20 96.62 
0.20 96.81 

0.20 97.01 
0.20 97.21 
0.20 97.40 
0.20 97.60 
0.20 97.80 
0.19 97.99 

0.19 98.18 
0.19 98.37 
0.19 98.56 
0.19 98.75 
0.17 98.92 

0.10 99.02 
0.10 99.12 
0.10 99.22 
0.10 99.32 
0.10 99.41 
0.10 99.51 

0.10 99.61 
0.09 99.70 

0.09 99.79 

0.09 99.89 

0.08 99.97 
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JOB DESCRIPTION FOR AHN IN HEO HATER I EL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 
LACKLAND AFBi TEX 78236 

DUTY JOB 0ESCRIPTIGN»CASESa1033'TASKS" 409«DUTIESa ITtMBRS" 1A0 
KPATH ORDER FROH 662 TO 781 GROUP STAGE* 105 

CUHULATIVE SUH OF AVERAGE PERCENT TIHE SPENT BY ALL MEHBERS 
AVERAGE PERCENT TIHE SPENT BY ALL HEHBERS. 
AVERAGE PERCENT TIHE SPENT BY HEHBERS PERFORMING* «.. 
PERCENT OF MEMBERS PERFORMING. 

O-TSK OUTY/TASK TITLE 

N PERFORMING MACHINE ROOM AND ISSUING FUNCTIONS 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
A PLANNING ANO ORGANIZING 
H REQUISITIONING MATERIEL 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
E PERFORMING WAREHOUSE FUNCTIONS 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
B DIRECTING AND IMPLEMENTING 
Q PERFORMING LOCAL PURCHASE FUNCTIONS 
0 TRAINING 
0 PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
G MAINTAINING WAR READINESS MATERIEL 
C EVALUATING 
F INSPECTING PROPERTY 
I MAINTAINING LINEN SUPPLY 
H REPORTING AND DISPOSING OF MATERIEL 

98.57 
97.86 

100.00 
97.16 
97.86 

100.00 
79.29 
99.29 
B8.57 
85.71 
77.16 
5v.57 
90.00 
70.00 
67.86 
37.86 
82.16 

12.86 
12.80 
9.56 
8.82 
8.62 
8.08 
9.38 
6.68 
7.19 
6.71 
3.79 
6.80 
2.82 
3.60 
3.10 
6.99 
1.65 

0 

12.66 
12.53 
9.56 
8.57 
8.26 
8.OB 
7.66 
6.66 
6.37 
6.06 
2.92 
2.81 
2.56 
2.38 
2.11 
1.89 
1.35 

12.66 
25.18 
36.76 
63.31 
51.55 
59.63 
67.07 
73.51 
79.88 
83.92 
86.86 
89.65 
92.19 
96.56 
96.67 
98.56 
99.91 
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6570 P6RS RSCH LAB (AFSCJ 
LACKLAND AFB. TEX 7B2^6 

TASK JOB 0ESCRIPTIQNtCASES"1033|TASKSa 409y0UTIESa 
KPATH ORDER FROM 642 TO 781 GROUP STAGE- 105 

17» HBRS- 140 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS....!.......:.... 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK duty/task title 

K 
N 
P 

P 
P 

N 

N 

J 
J 

5 
15 
13 

P 28 

K 
P 

N 
N 
P 
M 
M 
J 
N 
P 
L 
M 
N 

27 
12 

9 
3 
2 

15 
3 
1 
7 
3 

15 
1 

17 

N 19 
P 27 

19 
7 

B 20 
A 7 
N 13 
N ie 

14 

4 

15 
14 

EDIT ISSUE REQUESTS 
OFFSET TRANSACTION CAROS BEHIND BALANCE CAROS 

"ÎSÂ'JecuÏ«01 CH“k 0f Tf“NS‘c,"w 0« 
Corrections E°IT FRQM °MLV transaction Register and make 

SCREEN REQUESTS FOR SUPPLIES 

0F SUCH ,TE"S 45 P™'H0 lüN™ 
RJEPARE^REQUISITION CARDS (DD FORM 1348) OR TRANSACTION 

MAINTAIN OUE-IN AND DUE-OUT SUSPENSE CARDS 
FORWARD ISSUE CAROS OR SHOPPING LISTS TO WAREHOUSE 
ASSIGN OR CANCEL DOCUMENT NUMBERS 
REVIEW RECEIVING DOCUMENTS 
EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 
ADJUST MINOR DISCREPANCIES ON STOCK RECORD CAROS 
KEYPUNCH PCAM CARDS FOR MEDICAL SUPPLY 
CODE AND EDIT SOURCE DOCUMENTS 
POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 
CHECK ACCURACY OF DEPOT REQUISITIONS 
PREPARE INPUT DATA AND READ OUTPUT FOR DECREASE AND 

INCREASE TRANSACTIONS 
PREPARE INPUT DATA AND READ OUTPUT FOR STOCK BALANCES 
REVIEW DOCUMENTS PRIOR TO FILING 
MAINTAIN SUPPLY DOCUMENT REGISTER 
file completed documents 
SUPERVISE REQUISITIONING OF MATERIEL 
COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
OFFSET ADJUSTMENT TRANSACTION CARDS 
PREPARE INPUT DATA AND READ OUTPUT FOR DOCUMENTATION 

OF transactions 

"REQUISITIONS1* AN° STATUS FIUS F0R OUTSTANDING 

OFFSET LOCAL PURCHASE TRANSACTION CARDS BEHIND BALANCE 
V# Ä K U5 

FORWARD PUNCHED QUANTITY REQUESTED CARO DECKS TO DATA 
PROCESSING INSTALLATION 

REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 
REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 

87.86 
83.57 
62.14 

89.29 
85.71 

90.00 
87.66 
90.00 
87.86 
80.00 
93.57 
82 ■ 86 
61.43 
77.14 
84.29 
60.00 

79.29 
81.43 
79.29 
82.86 
71.43 
88.57 
81.43 
77.86 

61.43 

79.29 

80.71 

87.86 
87.86 

0.86 
0.90 
0.90 

0.76 
0.75 
0.74 

81.43 0.90 0.74 

0.82 
0.85 

0.73 
0.72 

0.76 
1.51 
2.25 

2.98 

3.71 
4.44 

84.29 0.86 0.72 5.16 

0.80 
0.82 
0.79 
0.81 
0.86 
0. 73 
0.82 
0.63 
0.87 
0.78 
0.82 

0.62 
0.79 
0.81 
0.77 
0.89 
0.72 
0.77 
0.80 

0.76 

0.76 

0.76 

0.70 
0.70 

0.72 
0.72 
0.71 
0.71 
0.69 
0.69 
0.68 
0.68 
0.67 
0.66 
0.65 

0.65 
0.64 
0.64 
0.64 
0.64 
0.64 
0.63 
0.62 

5.88 
6.60 
7.32 
8.02 
8.71 
9.-.0 

10.08 
10.75 
11.43 
12.09 
12.74 

13.39 
14.03 
14.67 
15.31 
15.95 
16.58 
17.21 
17.84 

0.62 18.45 

0.62 19.07 

0.62 19.68 

0.62 20.30 
0.61 20.91 

i 



M 11 

N H 
K 26 
N 22 

M 
K 
P 
P 
B 
N 
P 
H 
A 
J 
N 
P 
L 
L 
L 
K 
K 
P 
A 

K 
N 

P 
J 
N 
J 

6 
7 

11 
9 
9 
B 

17 
10 
26 
16 

1 
1 
6 
5 
1 

26 
8 

26 
6 

A 22 
L 3 
N 16 
L 17 

M 2 
A 20 
B 26 

B 16 
N 2 
P 6 
J 13 

2 
21 

9 
8 
2 

23 
7 

K 1 
O 6 
H 7 

RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 
MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
SCREEN, COMPUTE, AND POST STOCK LEVELS 

RECEIVE SUCH ITEMS AS TRANSACTION CAROS OR SHOPPING LISTS 
FROM DATA CONTROL 

MAINTAIN REQUISITION HISTORY FILE 

EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 
INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 
FILE UP-DATED DOCUMENT REGISTERS 
SUPERVISE CONTROL OF MATERIEL DOCUMENTS 
KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEMS 
MAINTAIN FILE OF UP-DATED TRANSACTION REGISTERS 
PROCESS RECEIPTS FROM LOCAL PURCHASE 

PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 
COMPARE SHOPPING DECK OR LIST WITH BALANCE CAROS 
ASSIGN BLOCKS OF NUMBERS TU TRANSACTION CATEGORIES 
FILE STOCK RECORD CAROS INTO ACTIVE AND INACTIVE GROUPS 
DISTRIBUTE COPIES OF ISSUE REQUESTS 
ADJUST BALANCE CARDS FQR SUSPENDED ITEMS 
RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 
ESTABLISH MINIMUM STOCK LEVELS 

RECORD TRANSACTIONS ON TRANSACT ION REGISTER 

COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 
PROCESSING INSTALLATION 

PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 
COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 

PREPARE AND DISTRIBUTE SINGLE LINE ITEM RELEASE AND RECEIPT 
DOCUMENT 100 FORM 1368) 

DETERMINE REQUISITION PRIORITIES 

PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 
SUPERVISE THE FURNISHING OF MEDICAL MATERIEL TRANSACTION 

DOCUMENTS TO BAFO 
SUPERVISE MACHINE ROOM OPERATIONS 
FILE ZERO BALANCE CARDS 
CODE LOCAL PURCHASE DOCUMENTS 

RDATA° C0UNT COMPUTE SHORTAGES AND OVERAGES FROM COUNT 

MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 
REQUISITIONS 

COMPUTE FILL RATES 

RECEIVE AND FORWARD QUANTITY REQUESTED CARD DECKS OR 
SHOPPING LISTS TO USING ACTIVITIES 

MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
CALCULATE THE INVENTORY BALANCE 
SELECT DATA ELEMENTS FOR RECORDING TRANSACTIONS 
INSPECT RECEIPTS AND ISSUES FOR PROCESSING PRIOR TO 

INVENTORY 

ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 
DIVE INFORMAL TRAINING TO INDIVIDUALS 
POST STOCK DOLLAR VALUES TO OBLIGATION AUTHORITY IOAJ 
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82.86 
81.63 
02.16 
82.16 

77.16 
76.29 
75.71 
79.29 
67.86 
75.71 
73.57 
77.16 
75.00 
85.00 
72.16 
72.B6 
78.57 
72.16 
81.63 
78.57 
75.71 
67.86 
72.16 

76.29 
72.86 
67.86 
72.16 

76.29 
73.57 
63.57 

56.29 
75.00 
65.00 
80.71 

70.71 

76.63 
73.57 

69.29 
72.16 
72.16 
65.00 
75.00 

65.71 
67.16 
66.29 

0.73 
0.76 
0.73 
0.72 

0.76 
0.77 
0.75 
0.71 
0.82 
0.76 
0.75 
0.71 
0.73 
0.66 
0.76 
0.75 
0.69 
0.75 
0.66 
0.66 
0.70 
0.76 
0.71 

0.69 
0.70 
0.76 
0.69 

0.67 
0.67 
0.78 

0.90 
0.65 
0.75 
0.59 

0.67 

0.62 
0.63 

0.67 
0.66 
0.66 
0.70 
0.60 

0.68 
0.66 
0.68 

0.61 
0.60 
0.60 
0.59 

0.51 
0.51 
0.50 
0.50 

0.69 
0.69 
0.69 
0.68 

0.67 
0.66 
0.66 
0.66 
0.65 

21.52 
22.12 
22.72 
23.31 

36.26 
36.75 
35.25 
35.75 

37.72 
38.21 
38.70 
39.18 

61.06 
61.53 
61.99 
62.66 
62.89 

0.66 63.36 
0.66 63.78 
0.66 66.22 

0.58 23.89 
0.58 26.67 
0.57 25.06 
0.56 25.60 
0.56 26.16 
0.56 26.72 
0.55 27.27 
0.55 27.82 
0.55 28.37 
0.55 28.92 
0.55 29.66 
0.55 30.01 
0.55 30.56 
0.56 31.10 
0.56 31.66 
0.53 32.17 
0.53 32.70 
0.51 33.21 
0.51 33.73 

0.50 36.26 
0.69 36.76 
0.69 37.23 

0.68 39.65 

0.68 60.13 
0.67 60.60 

\ 



1 

fjigwüiitaia» 

N 
J 

12 
5 

P 21 
K 3 
A 4 
M 8 

B 
A 
L 
P 
P 
K 
N 
A 
K 

7 
34 
11 

6 
5 

29 
5 
5 
6 

N 20 
J 3 
M 14 

L 
B 

19 
6 

8 26 
e is 
j 
p 
A 
A 
K 
H 

M 
J 
L 
L 
L 
0 

K 
E 
N 
L 
G 
A 
J 
B 15 
L 13 
A 25 

C 4 
K U 

9 
25 
23 

1 
16 

5 

12 
11 

9 
23 

7 
8 

25 
Al 

6 
18 
10 

2 
8 

MAINTAIN SUPPLY OF BLANK PCAM CARDS 

C2oeÜ!í¡!!AJE BASe 0ATA processing INSTALLATION FOR 
PREPARATION OF INVENTORY COUNT LISTINGS 

MONITOR THE FLOW OF DOCUMENTS BETWEEN PROCESSING POINT«; 
OemjINE REQU1MTION TPUNSHISS.ON ¡¡ETHOOS 
ASSIGN ISSUE PRIORITIES 

Materiel*0 MMNTAiN REC0R0S or documents for non-hedical 

«îESïISS*îrïî?ÜT,Le ïfîl“1 "*rER1EL S'ECIHISTS 1915301 SET up# maintain# or dispose of files 
MONITOR PRIORITY STATUS OF REQUISITIONS 

n¡«í!lUíf Í1NANC!AI- DATA TO INTERESTED AGENCIES 
DISPOSE OF INACTIVE DOCUMENTS 
VERIFY UNIT COSTS OF PROPERTY ITEMS 

cSîîî" lïZiï °alZt ,NST‘lL‘r'0N 
!SiL0UTGGING 0R ^COMING excess reports 

PCAM 0A,LV UTILIZATION REPORT 
COMPUTE INVENTORY ACCURACY PERCENTAGES 

RanoIreagentsPECIAL ITEMS SUCH AS 0IA6N0STIC biologicals 
PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM icciic 
MONITOR THE MEDICAL INVENTORY MANAGEMENT SYSTEMEN IMS^ 
SUPERVISE THE STOCK RECORD ACCOUNT 1 S’ 
ISSUE MATERIEL TO USING ACTIVITY 
MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 
PLAN PROCEDURES FOR MAKING INVENTORY ADJUSTMENTS 

i«p*«E i^zrioiù:0^ *N0 "Epwe ,nvento"' 
’’"«CEs! tlES,RUCfl0N OOCUBÍNTS POR ANO OESTRO» MEDICAI 

RECORD FUND OBLIGATIONS 

Mfl!î!fN1ï!'.E!,SÏV.î0JUS™ENT OOWNEITS (AF FORM 031 
íí!:5 0F <F l»RECTI»ES OR AFHNCS 

r««ARATÊ STOCK RECORD CAROS FOR NON-STOCK LISTED îtpms 
FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 

ÄmüS0NNEL ,N L0C*T,N0 «o *ntËr0?r"?Ën”5eTÎ2:,c.l 

Î!2cE?Zt“A,,ÊH0USê T0 oeLÏVER MATERIEL 
TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 
KEYPUNCH PCAM CARDS FOR MEDICAL EQUIPMENT 
PREPARE ANO DISTRIBUTE THE STOCK STATUS REPORT 
PREPARE REQUIS ITIONS FOR MRM 
ANALYZE WORKLOADS AND OEVELOPP IMPROVED WORK METHODS 
make identity or stock record changes on pSopÏrÎÏ Ítems 
SUPERVISE MEDICAL MATERIEL SPECIALISTS (915501 
NOTIFY USING ACTIVITIES OF SUSPENDED ITCMS 

sÎoragReÛCofOUhRÎÎerFÎe\THE DELIVERV» ISSUE* receipt’ 

MaÎEÎÎÎn^ÎÎ^ZI0^ ?F 0£]CUHENT CONTROL WORK METHODS 

MATERIEL IUTY L I$T °F NEHLY ST°CKLISTEU 
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70.00 
70.00 

62.14 
70.00 
69.29 
59.29 

55.00 
70.00 
60.00 
62.14 
65.00 
65.71 
59.29 
65.00 
65.71 
62.86 
67.86 
69.29 

65.71 
53.57 
47.14 
59.29 
66.43 
54.29 
67.86 
67.86 
67.14 
65.71 

53.57 
61.43 
56.43 
62.14 
54.29 
52.86 

54.29 
57.86 
54.29 
56.43 
70.71 
57.14 
60.71 
64.29 
64.29 
54.2V 

52.86 
54.29 

0.61 
0.61 

0.68 
0.60 
0.60 
0.70 

0.76 
0.59 
0.68 
0.66 
0.63 
0.62 
0.68 
0.61 
0.60 
0.62 
0.57 
0.56 

0.59 
0.72 
0.81 
0.63 
0.56 
0.68 
0.54 
0.53 
0.53 
0.54 

0.65 
0.57 
0.61 
0.55 
0.62 
0.64 

0.61 
0.57 
0.61 
0.58 
0.46 
0.57 
0.53 
0.73 
0.50 
0.59 

0.60 
0.58 

0.43 
0.42 

44.65 
45.07 

0.42 45.49 
0.42 45.91 
0.42 46.33 
0.42 46.75 

0.42 
0.41 
0.41 
0.41 
0.41 
0.41 
0.41 
0.39 
0.39 
0.39 
0.39 
0.39 

0.39 
0.38 
0.38 
0.38 
0.37 
0.37 
0.37 
0.36 
0.36 
0.35 

0.35 
0.35 
0.35 
0.34 
0.34 
0.34 

0.33 
0.33 
0.33 
0.33 
0.33 
0.33 
0.32 
0.32 
0. 32 
0.32 

0.32 
0.31 

47.17 
47.58 
47.99 
48.40 
48.81 
49.22 
49.62 
50.02 
50.41 
50.80 
51.19 
51.58 

51.97 
52.35 
52.73 
53.11 
53.48 
53.85 
54.22 
54.58 
54.93 
55.29 

55.64 
55.99 
56.33 
56.67 
57.01 
57.35 

57.68 
58.01 
58.34 
58.67 
59.00 
59.32 
59.65 
59.97 
60.29 
60.61 

60.93 
61.24 



iftl 

8 MAINTAIN CAROS FOR GATED ITEMS (AF FORM 1561 
l* POST STOCK SUSPENSION NOTICES 

21 LOCATE ANO PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 
SLIPS OR OTHER RELEASE DOCUMENTS 

26 SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 
PROCUREMENT OF STOCKLISTED ITEMS 

11 PREPARE ANO PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 
IT EHS 

12 NOTIFY USING ACTIVITY OF MATERIEL DELIVERY DATES 
43 VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 
42 UNLOAD INCOMING SHIPMENTS 

4 COMPUTE THE QUANTITY ON HAND OF SUSPENDED ITEMS 
24 PLAN PROCEDURES FOR THE ADMINISTRATION OF THE STOCK RECORD 

ACCOUNT 

23 PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 
12 NOTIFY AFMMFO OF ITEMS SUSPENDED 

3 COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 
DOCUMENTS 

5 INVENTORY NRM MATERIELS 

13 REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 
22 RECONCILE THE DOLLAR VALUE OF INVENTORY CATEGORIES WITH THE 

DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 
16 TYPE MATERIEL SOURCE DOCUMENTS 

33 SELECT PROCUREMENT SOURCES (CP OR LP ! FOR ISSUE REQUESTS 
5 MONITOR EXCESS ITEMS PROGRAM 

23 MAKE DELIVERIES TO USING ACTIVITY 
17 ISSUE DATED ITEMS , 

11 FORWARD COPIES OF RELEASE/RECEIPT DOCUMENTS TO STOCK 
RECORDS SECTION (00 FORM 1348-1) 

4 ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 
3 COMPUTE PEACETIME OPERATING STOCKS (POS) REQUIREMENTS 

30 PLACE ITEMS IN WAREHOUSE BINS» RACKS, OR BAYS 
27 SET LEVELS AND REQUIREMENT CODES FOR NON-STOCKLISTEO ITEMS 

2 CONDUCT QJT PROGRAMS 

7 INDOCTRINATE NEWLY ASSIGNED PERSONNEL 
17 PREPARE REPORTS OF DISCREPANCY (AF FORM 672) 

3 EDIT OUTPUr FOR 0UE-1N AND DUE-OUT DATA OF USING ACTIVITIES 
9 FILL OUT FORMS FOR CONDEMNED ITEMS 

21 VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 
10 ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 
11 ESTABLISH WORK SCHEDULES 

27 PLAN PROCEDURES FOR THE TRANSFER OF MATERIEL BETWEEN 
ACCOUNTS 

10 MAINTAIN NEWLY-STOCKLISTED ITEM PCAM CARO FILE 
6 ESTABLISH AND POST NOTICES OF INVENTORY DEADLINE DATES 

14 ORDER OFFICE SUPPLIES, FORMS, AND PUBLICATIONS 
1 ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 

16 MAINTAIN FILE OF PROPERTY ACCOUNTS 
IB MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 
37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIUST 
4 PREPARE AND SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFO 

(SFS 120, 120A) 

4 COUNSEL INDIVIDUALS ON TRAINING PROGRESS 

48.57 
57.14 
55.00 

51.43 

46.43 

56.43 
55.00 
55.71 
52.86 
49.29 

50.00 
50.71 
51.43 

62.14 
50.00 
43.57 

49.29 
47.86 
48.57 
47.86 
50.00 
46.43 

50.00 
50.71 
47.86 
44.29 
42.66 
47.86 
54.29 
43.57 
52.86 
47.86 
57.86 
45.00 
48.57 

37.86 
49.29 
47.86 
53.57 
45.71 
38.57 
44.29 
47.86 

40.00 
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0.65 
0.54 
0.55 

0.58 

0.63 

0.52 
0.53 
0.52 
0.54 
0.58 

0.56 
0.55 
0.54 

0.44 
0.55 
0.62 

0.54 
0.56 
0.54 
0.55 
0.52 
0.56 

0.52 
0.51 
0.54 
0.57 
0.58 
0.52 
0.46 
0.57 
0.47 
0.51 
0.42 
0.54 
0.49 

0.63 
0.47 
0.49 
0.43 
0.50 
0.59 
0.51 
0.47 

0.56 

0.31 
0.31 
0.30 

0.30 

0.29 

0.29 
0.29 
0.29 
0.29 
0.29 

0.28 
0.28 
0.28 

0.27 
0.27 
0.27 

0.27 
0.27 
0.26 
0.26 
0.26 
0.26 

0.26 
0.26 
0.26 
0.25 
0.25 
0.25 
0.25 
0.25 
0.25 
0.24 
0.24 
0.24 
0.24 

0.24 
0.23 
0.23 
0.23 
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POST GMMR LEVELS AN 
SUPERVISE PHYSICAL 
PREPARE FACSIMILES 01 

B 22 
A 19 
E 34 
B 21 
K 
P 
G 

20 
22 
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C 5 
K IS 
J 4 
Q 5 

E 10 
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L 
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L 
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13 
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20 
21 
32 

9 
B 27 
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P 14 

* STORAGE IT6HS RÊ0UIRING ««^«RATEO 0R °TH« SPECIAL 

TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 
rii^IECHNIÖues F0R HAN<N-1*G mechanized ACCOUNTS 
JÎfiSÏTr0?”8185 V0UCMER numbers to transactions 
ORDER AND PURCHASE «CEIVING DOCUMENTS 
activity haintain oi^ctives pertaining to the supply 

POSITION 
' OF MATERIEL 

PREPARE DOCUMENTS FROM SUSPENSE COPIES 
PREPAREf ADMINISTER' Ok SCORE TESTS 

^EDICALMpPLÍEr00 0F °ESTRUCTI0N F0R DIFFERENT TYPES OF 
perform pre-inventory survey 

^jvemen/or 5sTIN6SS materïel to prevent unauthorized 

ESiT ?*CHINE-COMPUTEO REQUIREMENTS LISTING OF 
NON-STOCKLISTEO ITEMS 

SCREEN REQUESTS FOR LOCAL PURCHASE 
!eü?îfISE divert and transfer of materiel 
Êfíf!ííeE,AFHMf:0 LETTERS nith hrm worksheet 
EVALUATE INVENTORY ADJUSTMENTS 

Pom¡¡í'o2«Pní¡‘ONS T0 PI<0IECT ST0CI< FI,0M F,RE’ IHeFT- *N0 
SUPERVISE STORAGE AND RECEIPT OF MATERIEL 
ÍÍÍ2.-205!0URES AN0 sequences FOR TAKING INVENTORIES 
PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 
SUPERVISE SPECIAL PROJECT ANO SPECIAL ¿S" «ílvITIES 

PREPARE CERTIfÎc!tpÏTL0.°ÎÏ!ÊNTS F°R RR0PERTy f°DND ON BASE CERTIFICATES OF LOST DOCUMENTS 

scata! Îr”n/cnP SM",00U, «oorahs such AS nrpnc, 

premÍÍ i.Nrtiii.Tiï?s„".ÎÏIEOT0RF C0NTI'0L "O'»1 HCTH00S 
rnZn..?! SÜBM,T QUARTERLY FEEDER REPORTS 
CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS 

^ECêÍÍinÍ1!«^™0^1 PURCHASE ORDERS, CONTRACTS, RECEIVING REPORTS, OR SIMILAR DOCUMENTS 

EÄr:;iN^c?s,;;?:s’ c,‘,esi ,o,<es' or F*«‘eEs f°- 
ROTATE HRM 

ÍÜS1T,AN0 F0RWAR0 THE QUARTERLY MIMS REPORT 
COMPUTE GROSS WARTIME MATERIEL REQUIREMENTS (GWMRI 
PREPARE INVENTORY CONTROL RECORDS FOR ACCEPTABLE TURN-INS 

uisuieure INC0NING and outming SÍÍl 
PREPARE AND ATTACH SHIPPING TAGS, LABELS# OR DOCUMFnts 

SIJPF»wf«NSPÍ,,lTATI0N VEHICLE SüCH AS TRUCK OR VAN SUPERVISE WRM ACTIVITIES 

«ÏÎSï.?iîTj.VEHICLE FR0M tmnsportation activity 
MACTIVITVCURRENT FUE 0F PR0PERTV CUSTODIANS at using 

Dîp|I)i«ïBï!ÎfîïiC!iBLE SÜPPLIES AND EQUIPMENT TO 
REDISTRIBUTION AND MARKETING IR ♦ M) ACTIVITY 
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44 

B 18 
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F 13 

COHPLETE PERSONEl PERFORMANCE REPO ITS 
COMPUTE REQUIREMENTS OF MRM SHREOOUT PROGRAMS SUCH AS 

MMPNC. SCATA, OR BW/CM 

RECONCILE THE SECURITY RECORD CARO BALANCES WITH STOCK 
RECORD CARO BALANCES 

EVALUATE MEDICAL MATERIEL COMPLAINTS OR SUGGESTIONS FOR 
CORRECTIVE ACTION 

RECEIVE« INSPECT» ANO STORE LOCAL PURCHASE ITEMS 
PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STORAGE 
CONDUCT RE-HAREHOUSING OR SET UP NEW WAREHOUSES 
ADAPT AND MAINTAIN TRAINING AIDS 
PREPARE TRAINING RECORDS OR CHARTS 
DELIVER QUTSHIPMENTS 
SEGREGATE MATERIEL TO BE INVENTORIED 
MAINTAIN AND ISSUE STOCKS OF NON-MEDICAL SUPPLIES 
REVIEW EXCESS EQUIPMENT OR SUPPLY TURN-IN DOCUMENTS AND 

DETERMINE EXCESS OR SALVAGE ACTION 
SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 
PLAN CONTROLS OVER WRM SUPPLIES AND EQUIPMENT 
SET UP BINS« RACKS, BAYS, OR OTHER STORAGE FACILITIES 
COMPILE MANAGEMENT DATA FOR USE IN EVALUATION OF SUPPLY 

PROGRAM 

PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMENT (DD FORM 6) 
PREPARE LESSON PLANS 
PREPARE REPORT OF LOCAL PURCHASES 
DETERMINE NEED FOR EXTRA INVENTORIES 
INSPECT TURN-IN ITEMS 

CONDUCT INSPECTIONS OF WAREHOUSE WORK METHODS 
SUPERVISE THE DISPOSAL AND SALVAGE OF MATERIEL 
PREPARE SCHEDULE FOR STAGGERED SUBMISSION OF REQUESTS 
MAINTAIN FILE "F BASE ERROR AND/OR CORRECTION SHEETS 

(AF FORM 1501 

Isecur!tyTitemsCREPANC1ES ENC0UNTERED IN the inventory OF 

RECOMMEND INDIVIDUALS FOR SPECIALTY KNOWLEDGE TESTING 
PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 
PACK OR CRATE ITEMS FOR SHIPPING 
POSITION MMPNC OR SCATA MATERIEL 

IMPLEMENT CONTROLS AND FOLLOW-UP FOR NEW PROCEDURES 
PLAN IMPROVED TRAINING METHODS 
SUPERVISE CIVILIAN PERSONNEL 
PREPARE STOCK OR PRICE CHANGE VOUCHERS FOR EQUIPMENT 
MAKE SURVEYS TO INSURE ACCURACY OF WRM LOCATOR FILES 
ANALYZE EFFECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 
PROCESS AND REPORT MEDICAL MATERIEL COMPLAINTS 
WRAP AND PACK PROPERTY FOR STORAGE 

SUPERVISE PREPARATION OF OFFICIAL CORRESPONDENCE 
PLACE LOCATION SYMBOLS ON WAREHOUSE BINS. RACKS, OR BAYS 
INSPECT ITEMS IN STORAGE FOR SIGNS OF CORROSION, DECAY, OR 
DETERIORATION 

DESIGNATE ITEMS FOR DISPOSAL 
DEVELOP STANDARD OPERATING PROCEDURE ISOPI FOR EMERGENCY 

SUPPLY SITUATIONS 
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LOADING» OR STORING OF PROPERTY RELEASED 
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16 INSPECT HANDLING» 
FOR SHIPMENT 

MARK SHIPPING CONTAINERS 
MONITOR THE INSPECTION ANO ROTATION OF MMPNC PHASE I KITS 

SÎ'LMNfï'SScûSïilî"01'05 Uf F°"" ‘l41 T° 
EVALUATE REQUESTS FOR LOCAL PURCHASE 

£!SIAffJ!!M!0RARV CUST00V RECEIPTS (AF FORM 1297) 
SENO LINEN TO LAUNDRY ANO RECEIVE FROM LAUNDRY 
IDENTIFY ITEMS TO BE TRANSFERRED 
L*JTrEJ?ENOABLE items consumed in the medical supply 

Purchase*0 oistribute correspondence pertinent to local 

PJ5oc5«îïSTS«îiîmt"oeNCY keouests to »»se 

CONDITION CODE SUPPLY ITEMS 

mo™' h*nu‘ls< 

‘5Sîï“lf«cÏÎ!Ïyes”IhST0 06SE,'VE ihe 0Esri,gCT,0N w 

FSs"Ftîiîu!!ir?osïE^c,,;ECo*os “F fo,,m mi’ 

P?î;i!M«STS«nIit?C*1 ,mCH“e RE8UESI$ t0 “SE 
ESTIMATE OR CJUNT QUANTITIES OF ISSUED AND PICKED UP LINEN« 

¡mY°u«rROtS r° F"E’,ENI C0N,*CT eet-een ai.N »Si 
^TO**VENDORS 0,STRIBUTE S0URCe DOCUMENTS INVOLVING PAYMENT 

WRITE JOB DESCRIPTION 
INITIATE STOCK CHANGE DOCUMENTS FOR UNIDENTIFIED ITEMS 

uÍeS C0NTR0LS T° PREVENT contact bet“e^ ^bar íío oiaty 

Assemblies506 reouests for ,tehs needed to complete 

DETERMINE INTERCHANGEABILITY OF ITEMS 
P2!!AR! 0aCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 

NQN-MEOICAL ITEMS TO BASE SUPPLY 
ST0RAGC» ISSUE, AND SAFEGUARDING OF SECURITY ITEMS 

SUPERVISE LINEN SUPPLY ACTIVITY »cvukiit Hfc"5 

"stÓÍÜce'fÜcIuTy"6' 011 0UST CONDITIONS NITNIN 

SCHEDULE LEAVES OR PASSES 
RECEIVE, ISSUE, OR PACKAGE SECURITY ITEMS 
SCREEN LINEN TO DETECT DAMAGED OR WORN ITEMS 
DETERMINE NEED FOR INDIVIDUAL OR GROUP TRAINING 
MONITOR MEMO DOCUMENT REGISTER 

SÎÏÜtÎInINSP6CT,0NS 0F L0CAL FURCHASE WORK METHODS 
îiï °F GSA CATALOGUES, VENDORS* CATALOGUES, 
AND OTHER PROCUREMENT DATA 

GROUP PROPERTY ITEMS FOR PACKAGING 
PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 

GPR105 PAGE 332 

30.71 0.41 
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INVENTORY CONTROLLED LINEN ITEHS 
MAINTAIN PERSONAL CLOTHING ANO EQUIPMENT RECORDS 
PROTECT CLEAN LINENS FROM OUST 
PROCESS PROPERTY ACCOMPANYING PATIENTS 
CONDUCT FOLLOW-UP INSPECTIONS 

PREPARE DOCUMENTS FOR NON-MEDICAL EQUIPMENT TRANSACTIONS 
ROTATE DUTY ASSIGNMENTS OF INDIVIDUALS FOR CROSS-TRAINING 
MAINTAIN HISTORY FILE OF PCAM CARDS ON EQUIPMENT 
MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 
PREPARE AND SUBMIT QUARTERLY LINEN INVENTORY AND 

CONSUMPTION REPORT 

PREPARE THE MATERIEL OPERATIONAL READINESS REPORT (MORR) 
PLAN PROCEDURES FOR MAINTAINING E-AIO CARDS 
PREPARE AND FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 
SUPERVISE LOCAL PURCHASE ACTIVITIES 
MAKE RECOMMENDATIONS FOR PERSONNEL ACTIONS 
EVALUATE EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 
PLAN AND CONDUCT FORMAL CLASSROOM TRAINING 
PROCESS CLOTHING ITEMS OF HOSPITAL PERSONNEL 
SUBMIT SUGGESTED SOURCES OF LOCAL PURCHASE ITEMS TO BASE 

PURCHASING AND CONTRACT OFFICE IP ♦ Cl 
REPAIR OR REPLACE WORN OR DAMAGED LINENS 

INSPECT CONTAINERS AND LABELS OF CORROSIVE, VOLATILE, 
COMBUSTIBLE, OR POISONOUS MATERIALS 

ADVISE BASE SUPPLY OFFICER OF EXCESS NON-MEDICAL ITEMS 
RECEIVE AND PROCESS REQUESTS FOR ITEMS TO BE PURCHASED WITH 

PETTY CASH FUNDS 

ORGANIZE PROCEDURES FOR BASE PROCUREMENT OF LOCAL PURCHASE 
MATERI EL 

COMPARE QUANTITY AND CONDITION OF EQUIPMENT ITEMS WITH 
VOUCHER LISTINGS 

PREPARE 8ASE INVENTORY ADJUSTMENT DOCUMENT 
PREPARE FORMS FOR TURN-IN OF LINEN TO THE LAUNDRY 
PREPARE DOCUMENTS FOR THE TURN-IN OF OUT-DATEO X-RAY FILM 
MAINTAIN AND SEARCH STOCK LOCATOR FILE OR AIR FORCE 

LOCATOR CAROS 

INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS AND 
SECURITY CONDITIONS ARE MET 

DETERMINE CAUSE OF UNSERVICEABLE CONDITION OF PROPERTY 
COMPUTE LINEN LEVELS FOR USING ACTIVITIES 
DRAFT AND SUBMIT LINEN SUPPLY BUDGET ESTIMATES 
SUPERVISE THE MEDICAL EQUIPMENT MANAGEMENT OFFICE I MEMO) 
PREPARE REPORTS OF SURVEY FOR UNACCEPTABLE ADJUSTMENTS 

(DO FORM 200) 
DYE WORN LINENS 

EVALUATE ADEQUACY OF INSPECTIONS 
LIST COMPONENT PART SHORTAGES 

PREPARE AND FORWARD E-AIO DUE-IN CARO TO BASE DATA SERVICES 
CAF FORM 8151 

SUPERVISE PROPERTY INSPECTIONS 
RECEIVE AND DISTRIBUTE CUSTODIAN REQUEST/RECEIPT 

(AF FORM 601BI 

SUBMIT REQUESTS FOR STOCKLISTING OF NON-STOCKLISTED ITEMS 
TO SUB-COMMAND OR COMMAND 

GPR105 PAGE 333 

25.00 0.60 
25.71 0.39 
22.16 0.66 
25.00 0.39 
26.63 0.37 
23.57 0.61 
21.63 0.65 
22.16 0.63 
21.63 0.65 
22.16 0.63 

23.57 0.60 
22.86 0.61 
22.16 0.62 
21.63 0.66 
26.29 0.39 
20.71 0.65 
15.00 0.62 
21.63 0.63 
21.63 0.63 

22.86 0.60 
29.29 0.31 

26.63 0.36 
18.57 0.68 

22.86 0.39 

20.00 0.66 

20.00 0.66 
21.63 0.60 
27.16 0.31 
20.00 0.62 

26.63 0.31 

26.63 0.31 
20.00 0.61 
20.00 0.61 
17.16 0.67 
22.86 0.35 

20.00 0.60 
22.16 0.36 
23.57 0.36 
21.63 0.37 

21.63 0.37 
20.71 0.38 

19.29 0.60 

0.10 92.30 
0.10 92.60 
0.10 92.50 
0.10 92.60 
0.10 92.69 
0.10 92.79 
0.10 92.69 
0.10 92.98 
0.10 93.08 
0.10 93.18 

0.09 93.27 
0.09 93.36 
0.09 93.66 
0.09 93.55 
0.09 93.65 
0.09 93.76 
0.09 93.83 
0.09 93.92 
0.09 96.02 

0.09 96.11 
0.09 96.20 

0.09 96.29 
0.09 96.38 

0.09 96.67 

0.09 96.56 

0.09 96.65 
0.09 96.73 
0.09 96.82 
0.08 96.90 

0.08 96.96 

0.08 95.07 
0.08 95.15 
0.08 95.23 
0.08 95.31 
0.08 95.39 

0.06 95.67 
0.08 95.55 
0.06 95.63 
0.08 95.71 

0.08 95.79 
0.08 95.87 

0.08 95.95 



o 
o 
o 
I 
o 

F 
A 

O 
F 

O 
Q 

K 
O 

15 
11 
37 

4 
20 

Q 13 

0 
0 
e 
o 

A 
c 
B 
o 
A 
A 

21 
9 
2 

22 

0 40 

8 
17 

12 
18 

F 14 
Q 22 
Q 15 

0 30 

0 5 

2 
10 

15 

19 
1 

4 
13 

0 18 

12 
7 
2 

26 
3 

13 

K 28 

A 35 

MAINTAIN NEMO DOCUMENT REGISTER 
file of property custodians 

'îiizuz îS -* 

"o";i!fi‘!SaäSSiE,Ni,icTT?iI?»UN<IUENT l0C*1 'U"C"‘SE 0,,0E',S 
PROVIDE FUND CITATION AND AUTHORIZATION FOR CASH PiiarwAcc 

^H‘SE 

pîcp»iE‘sSr:o^^s!ïïr"^ùîrir?;:unoN ^ 
S»ÎSC*lESÏ«ncEsT *LL0“<W-E PU8liC*T10NS FOR basis of issue 

IDENTIFY FARTS OF COMPLETE ASSEMBLIES 

ACTIVITYSCHE0UlE ,NS|,eCTI0NS 0F »«O««" ASSIGNED TO USING 

!ií?IíiNsíÍYSí2SNÍRnSEí!;,Í°í*T0" 1 “TINGS BY ACCOUNT 
^ STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 

DESTROYED FOR REASONS OTHER THAN FAIR WEAR AND TEAR 
‘"'“EERTY FOR REPAIRS OR REPLACEMeÎu 

PURCHASE SMALL DOLLAR VALUE ITEMS 

PÎtÊmSE LETTER REC0MMEN0ING STOCKLISTING OF NON-STOCKLISTED 

P?Î;ÏÎ;Ï.?EUU6STS F0R CANGES IN ALLOWANCES AND 
AUTHORIZATIONS (AF FORM 601A) 

CCUS?OOIANSTHE RELOCATION 0F PR0FERTY BETWEEN PROPERTY 

CONDUCT SPECIAL-SUBJECT INSPECTIONS 

HíSc.ní¡'ÉFs ?rnoü;s; ïtIm“0" c*rd$ to sho“ ch*n,:es ,n 
'evS«5a'tÎS2 ÍK!!ÍSRY SI0C* iJaK0 ,H ""SPITAL FOR .1. 

*UTH0RIZATIGN CHANGES TO THE CONSOLIDATED LISTING 

pS!c°¿« 6.;¡£ 2I2.Ern*CE’,c,E‘ T0 "ETERMInÉ'nHIcÑ'lÓcAL PURCHASE ITEMS SHOULD BE STOCKLISTED 

2ÎÎEÎ?!!!E.!T!E 0E STORAGE required for security items 

Î« îiîsSuOA^EO USH?ÎÄ“T,0NS• ,NC"E‘5ES' M 0EC"E‘SES 

p:ee?ígre.!;;::^g,s°ssís ro* loc*l c"eo,t ,te"s 
OPEN NEW MEMO ACCOUNTS 

ii?22CLie5PECT10NS 0F THE handling OF SECURITY items 
!!i^.cERS0NNEL 0fi ^ILITY PLANS 
APPOINT InSpÍIÍÜIÍ í,°! off’base RFfai« of EQUIPMENT 
i«n2iNI iNv6NT0RV SUPERVISOR OR TEAMS 
Activity MAINTAIN oirectives pertaining to the equipment 

'-E„r 0ISTRIBUTE CATALOG OF MEDICAL NON-STOCKLISTED 

^SriÎRÎÏIÎÏS^ÎÎÎÎÎifï*-«5 10 ME0,C‘l «EVIE« 
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17.86 0.43 
20.00 0.38 
20.71 0.37 
19.29 0.39 
20.71 0.36 

17.14 0.43 

15.71 0.46 
17.86 0.40 
17.86 0.40 
18.57 0.38 

20.71 0.34 

21.43 0.33 
19.29 0.36 

17.14 0.41 
21.43 0.32 

23.57 0.30 
15.71 0.44 
17.14 0.40 

17.86 0.38 

18.57 0.37 

22.14 0.30 
16.43 0.41 

17.86 0.37 

17.14 0.38 
17.86 0.36 

19.29 0.32 
17.14 0.36 

16.43 0.38 

16.43 0.38 
16.43 0.38 
17.86 0.34 
16.43 0.36 
16.43 0.36 
17.86 0.33 

17.14 0.34 

16.29 0.39 

0.08 96.02 
0.08 96.10 
0.08 96.17 
0.08 96.25 
0.07 96.33 

0.07 96.40 

0.07 96.47 
0.07 96.54 
0.07 96.61 
0.07 96.68 

0.07 96.76 

0.07 96.83 
0.07 96.90 

0.07 96.97 
0.07 97.03 

0.07 97.10 
0.07 97.17 
0.07 97.24 

0.07 97.31 

0.07 97.38 

0.07 97.45 
0.07 97.51 

0.07 97.58 

0.06 97.64 
0.06 97.71 

0.06 97.77 
0.06 97.83 

0.06 97.89 

0.06 97.96 
0.06 98.02 
0.06 98.08 
0.06 98.14 
0.06 98.20 
0.06 98.26 

0.06 98.31 

0.06 98.37 



12 FORWARD OR RECEIVE EQUIPMENT ITEMS FOR USER TESTS 
16 PREPARE REPORTS OF DISCREPANCY IN SHIPMENT FROM COMMERCIAL 

VENDORS 

20 VERIFY SECURITY CLASSIFICATION OF PROPERTY ITEMS 
30 PREPARE REPORTS FOR STAFF CONFERENCES 

11 SUPERVISE EQUIPMENT AUTHORIZATION AND SUPPORT FUNCTIONS 
33 PREPARE TRANSFER DOCUMENTS FOR PROPERTY TRANSFERRED BETWEEN 

BASE MEMOS 

28 PREPARE EQUIPMENT AUTHORIZATION CHANGE INFORMATION FOR PCAM 
CARDS 

7 DETERMINE NEED FOR CONTRACT MAINTENANCE OF EQUIPMENT 
3 COORDINATE PROCEDURES FOR RESERVIST TRAINING 

13 POST RECEIPTS AND ISSUES OF SECURITY ITEMS TO VAULT RECORD 
CARDS 

12 EVALUATE EQUIPMENT AUTHORIZATION AND SUPPORT ACTIVITIES 
6 ENTER RE-INSPECTION OATES ON PROPERTY ITEMS 

17 PREPARE INSPECTION REPORTS 

9 INSTRUCT PERSONNEL IN STORAGE OF CLASSIFIED DOCUMENTS 
39 ROUTE TURN-IN OF EQUIPMENT FOR INSPECTION AND CONDITION 

COOING 

3 COMPUTE DROPPAGE ALLOWANCES FOR NON-MEDICAL EQUIPMENT ITEMS 
29 PREPARE EQUIPMENT REPLACEMENT BUDGETARY LIST 
38 REVIEW REPORTS OF INVENTORY FINDINGS FROM PROPERTY 
26 OPERATE FORK LIFT FOR MATERIEL HANDLING 

A CONDUCT UTILIZATION SURVEYS TO VALIDATE EQUIPMENT 
REQUIREMENTS 

9 DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 
UNSERVICEABLE AND DAMAGED EQUIPMENT 

35 REPORT DISCREPANCIES IN STOCK STATUS REPORT TO STOCK 
RECORDS SECTION FOR PREPARATION OF NEW REPORT 

18 NOTIFY WAREHOUSE TO FORWARD EQUIPMENT FOR USER TESTS 
8 FORWARD TEMPORARY CUSTODY RECEIPTS FOR THE LOAN OF PROPERTY 

TO PATIENTS 

16 SUPERVISE MEDICAL MATERIEL SUPERVISORS (91570) 
17 MAKE REPORTS OF SURVEY FOR IRRECONCILABLE EQUIPMENT 

SHORTAGES 
8 DRAFT STORAGE AND OCCUPANCY REPORTS 

17 SELECT INDIVIDUALS FOR FORMAL TRAINING 

36 REVIEW AND FORWARD REQUESTS FOR TEMPORARY LOAN OF EQUIPMENT 
14 PREPARE ANO SUBMIT REPORTS OF SURVEY 

6 COORDINATE WITH THE MERAAB FOR EQUIPMENT PURCHASES AND 
PURCHASE PRIORITIES 

27 PREPARE DROPPAGE ALLOWANCE DOCUMENTS FOR NON-MEDICAL 
EQUIPMENT 

23 PREPARE AND SUBMIT STATEMENTS OF CHARGES OR OTHER VOLUNTARY 
PAYMENT DOCUMENTS FOR EQUIPMENT 

15 ORGANIZE MAINTENANCE SUPPORT FUNCTIONS 
20 PROCURE NARCOTICS 

33 PREPARE BASE WAREHOUSE LOCATION CHANGE NOTICES 
IAF FORM 136) 

7 MAINTAIN IMPREST FUND FOR SMALL DOLLAR VALUE ITEM PURCHASES 
19 VERIFY LABELS AND INSTRUCTIONS FOR HANDLING RADIOACTIVE 

MATERIALS 
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14.29 0.38 
13.57 0.4C 

18.57 0.29 
15.00 0.36 
16.43 0.32 
15.00 0.35 

14.29 0.36 

15.71 0.33 
12.86 0.40 
12.14 0.42 

13.57 0.37 
16.43 0.30 
16.43 0.30 
14.29 0.33 
14.29 0.33 

11.43 0.40 
14.29 0.31 
12.14 0.35 
12.86 0.33 
12.86 0.32 

15.71 0.26 

12.86 0.31 

11.43 0.33 
13.57 0.27 

7.86 0.47 
11.43 0.32 

12.14 0.28 
12.14 0.28 
11.43 0.28 
12.14 0.26 
8.57 0.30 

8.57 0.28 

9.29 0.24 

9.29 0.22 
7.86 0.25 
5.71 0.33 

2.86 0.52 
6.43 0.23 

0.05 98.42 
0.05 98.48 

0.05 98.53 
0.05 98.59 
0.05 98.64 
0.05 98.69 

0.05 98.74 

0.05 98.79 
0.05 98.85 
0.05 98.90 

0.05 98.95 
0.05 99.00 
0.05 99.05 
0.05 99.09 
0.05 99.14 

0.05 99.19 
0.04 99.23 
0.04 99.27 
0.04 99.31 
0.04 99.36 

0.04 99.40 

0.04 99.44 

0.04 99.47 
0.04 99.51 

0.04 99.55 
0.04 99.58 

0.03 99.62 
0.03 99.65 
0.03 99.68 
0.03 99.72 
0.03 99.74 

0.02 99.77 

0.02 99.79 

0.02 99.81 
0.02 99.83 
0.02 99.85 

0.01 99.86 
0.01 99.88 



A 31 PREPARE UNIT MANNING DOCUMENT (UNO) CHANGE REQUESTS 

° 19 forwa*° e«mptions TO THE BUY AM ERIC AN ACT TO 
BASE PROCUREMENT ACTIVITY 

Q 6 MAINTAIN FUND FOR COO PURCHASES 

GPR105 PAGE 

5.71 0.24 0.01 
4.29 0.28 0.01 

2.86 0.37 0.01 

336 

99.09 
99.90 

99.91 
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JU8 DESCRIPTION FOR ANN IN HED MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 

LACKLAND AFB» TEX 78236 

DUTY JOB DESCRIPTI0N,CASES»1033,TASKS" 409,DUTIES» ITyMBRS» 66 
KPATH ORDER FROM 642 TO 707 GROUP STAGE» 264 

TIME PERFECTLY DESCRIBED ON DUTIES» TS.SSyTASKS» 58.16 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE 

N PERFORMING ^CHiNE ROOM AND ISSUING FUNCTIONS 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
M REQUISITIONING MATERIEL 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
A PLANNING AND ORGANIZING 
J INVENTORYING ANO MAKING INVENTORY ADJUSTMENTS 
E PERFORMING WAREHOUSE FUNCTIONS 
B DIRECTING ANO IMPLEMENTING 
O PERFORMING LOCAL PURCHASE FUNCTIONS 
D TRAINING 
G MAINTAINING WAR READINESS MATERIEL 
C EVALUATING 
F INSPECTING PROPERTY 
H REPORTING ANO DISPOSING OF MATERIEL 
0 PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
I MAINTAINING LINEN SUPPLY 

98.48 
95.45 

100.00 
100.00 
100.00 
98.46 

100.00 
77.27 
84.85 
83.33 
69.70 
86.36 
59.09 
59.09 
81.82 
45.45 
19.70 

ALL MEMBERS 

16.86 16.60 
14.10 13.46 
10.41 10.41 
9.64 9.64 
9.32 9.32 
8.24 8.11 
6.94 6.94 
7.51 5.80 
6.52 5.53 
4.41 3.68 
3.71 2.59 
2.09 1.81 
2.81 1.66 
2.14 1.27 
1.54 1.26 
2.38 1.08 
3.96 0.78 

16.60 
30.06 
40.47 
50.11 
59.43 
67.54 
74.48 
60.28 
85.82 
89.49 
92.08 
93.69 
95.55 
96.81 
98.07 
99.15 
99.93 



JOB DESCRIPTION FOR AMN IN MED MATERIEL CAREER LADDER 
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6570 PERS RSCH LAB (AFSC) 
LACKLAND AF61 TEX 78236 

TASK JOB DESCRIPTION»CASES*1033»TASKS* 409»DUTIES* 
KPATH ORDER FROM 642 TO 707 GROUP STAGE- 264 

TIME PERFECTLY DESCRIBED ON DUTIES- 78.53,TASKS* 58.16 

17* M8RS* 66 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 

îïfîcSf PfRCE*T TIME SPENT BY MEMBERS PERFORMING... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK DUTY/TASK TITLE 

N 15 
L 15 
M 9 

K 
K 

27 
5 

N 19 
N 9 
N 17 

N 3 
N 18 

N 14 

N 13 
N 7 
N 11 
N 4 

P 
L 
P 

P 
M 
P 

J 
N 
P 

2 
6 

13 

3 
15 
12 

1 
8 

28 

N 22 

P 
M 
K 
M 
M 

27 
3 

26 
1 
4 

OFFSET TRANSACTION CAROS BEHIND BALANCE CARDS 
POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 

;í!i?E,"fQUISITI°* CAR0S (D0 F£WM TRANSACTION CARDS (AF FORM 159) 
SCREEN REQUESTS FOR SUPPLIES 
EDIT ISSUE REQUESTS 
PREPARE INPUT DATA AND READ OUTPUT FOR STOCK BALANCES 
MAINTAIN OUE-IN AND DUE-OUT SUSPENSE CAROS B*LA*CES 
PREPARE INPUT DATA AND READ OUTPUT FOR DECREASE AND 

INCREASE TRANSACTIONS 

ÍSSUE CAR0S GR CHOPPING LISTS TO WAREHOUSE 

PqfPtransactÍonsTA AND REâ0 output for documentation 

L0CAL ECHASE TRANSACTION CAROS BEHIND BALANCE 

OFFSET ADJUSTMENT TRANSACTION CARDS 
KEYPUNCH PCAM CAROS FOR MEDICAL SUPPLY 
MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 

FS:ïiXcTCHED quantity nested CARO decks to data 
PROCESSING INSTALLATION 

ASSIGN OR CANCEL DOCUMENT NUMBERS 

niï!'?TR£SORO CARDS INT0 ACTIVE AND INACTIVE GROUPS 

ÔoeuSëît ¡ÉoÍstÉ!01 CM6CK 0,! r"‘NS*CTI0N «EOISTE« OK 
CODE AND EDIT SOURCE DOCUMENTS 
REVIEW RECEIVING DOCUMENTS 

HiSM?TI«“s«°CLOMfClt °F S"CH ,TeMS *S P0ST,'«: Wm0L 
ADJUST MINOR DISCREPANCIES ON .TOCK RECORD CAROS 

TRAHSACTION CAROS FOR LOCAL PURCHASE ITEMS 

Corrections E°IT °AILV transaction Register and make 

CromCataControl AS transaction cards or shopping lists 

REVIEW DOCUMENTS PRIOR TO FILING 

!?ÎLÏACÎÎÎ1Ê ^,STING 0F requisition requirements 
SCREEN, COMPUTE. AND POST STOCK LEVELS 
CHECK ACCURACY OF DEPOT REQUISITIONS 

RÉQUISITIONS^ AN° STATUS FILIES F0R OUTSTANDING 

92.42 
87.88 
92.42 

93.94 
86.36 
92.42 
92.42 
90.91 

93.94 
92.42 

1.06 
1.09 
1.02 

0.93 
1.01 
0.95 
0.93 
0.95 

0.9!. 
0.93 

0.98 
0.95 
0.94 

0.88 
0.88 
0.87 
0.86 
0.86 

0.86 
0.86 

90.91 0.94 0.86 

0.98 
1.94 
2.88 

3.76 
4.63 
5.50 
6.37 
7.23 

8.09 
8.94 

9.80 

90.91 0.93 0.85 10.65 
86.36 0.97 0.84 11.48 
89.39 0.92 0.83 12.31 
90.91 0.90 0.82 13.13 

90.91 0.89 0.81 13.94 
90.91 0.89 0.81 14.75 
84.85 0.95 0.80 15.55 

84.85 0.95 0.80 16.36 
87.88 0.90 0.79 17.15 
87.88 0.90 0.79 17.94 

98.48 0.80 0.79 18.73 
89.39 0.87 0.76 19.51 
83.33 0.93 0.77 20.28 

87.88 0.86 0.76 21.04 

84.85 
83.33 
87.88 
83.33 
86.36 

0.89 
0.90 
0.83 
0.86 
0.83 

0.75 
0.75 
0.73 
0.72 
0.72 

21.79 
22.54 
23.28 
24.00 
24.71 

Æ 



jwailMiiiúiM'náiwáiitt 

N 
M 
P 
A 
N 
M 
J 
L 
L 
N 
P 
K 
P 

Q 
K 
M 

16 PREPARE FORMATS ANO LAYOUTS FOR KEY PUNCHING 
6 MAINTAIN REQUISITION HISTORY FILE 
7 FILE COMPLETED DOCUMENTS 

I COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
1 COMPARE SHOPPING DECK OR LIST WITH BALANCE CARDS 

11 RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 
15 REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 

1 ADJUST BALANCE CARDS FOR SUSPENDED ITEMS 
5 DISTRIBUTE COPIES OF ISSUE REQUESTS 
2 FILE ZERO BALANCE CARDS 

19 MAINTAIN SUPPLY DOCUMENT REGISTER 
7 EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 

11 INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 
9 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
a ESTABLISH MINIMUM STOCK LEVELS 

10 PROCESS RECEIPTS FROM LOCAL PURCHASE 
B 20 SUPERVISE REQUISITIONING OF MATERIEL 
K 24 RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 

14 REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 
9 SUPERVISE CONTROL OF MATERIEL DOCUMENTS 

17 MAINTAIN FILE OF UP-DATED TRANSACTION REGISTER* 
17 PREPARE AND DISTRIBUTE SINGLE LINE ITEM RELEASE AND RECEIPT 

DOCUMENT (DO FÚRM 1348) 

N 21 RECEIVE AND FORWARD QUANTITY REQUESTED CARO DECKS OR 
SHOPPING LISTS TO USING ACTIVITIES 

22 PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 
16 REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT I 1ST 
9 FILE UP-DATED DOCUMENT REGISTERS 

N 23 SELECT DATA ELEMENTS FOR RECORDING TRANSACTIONS 
P 26 RECORD TRANSACTIONS ON TRANSACTION REGISTER 

MAINTAIN SUPPLY OF BLANK PCA , CARDS 

ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 
PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 

REQUISITIONS 
CALCULATE THE INVENTORY BALANCE 
DETERMINE REQUISITION PRIORITIES 
COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
CODE LOCAL PURCHASE DOCUMENTS 
ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL 
PLAN PROCEDURES FOR CONTROLLING THE FLOW OF 
FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 

PROCESSING INSTALLATION 
B 14 SUPERVISE MACHINE ROOM OPERATIONS 

P 21 MONITOR THE FLOW OF DOCUMENTS BETWEEN PROCESSING POINTS 
29 VERIFY UNIT COSTS OF PROPERTY ITEMS 

13 ROATAD CaUNT AN° C0MPüTE SHORTAGES AND OVERAGES FROM COUNT 

l apprentICE MEDICAL MATERIEL SPECIALISTS (91530) 
7 INSPECT RECEIPTS AND ISSUES FOR PROCESSING PRIOR TO 

INVENTORY 

6 GIVE INFORMAL TRAINING TO INDIVIDUALS 

J 
B 
P 

L 

A 
J 
P 

N 
P 
A 
M 

J 
M 
L 
P 
K 
A 
P 
A 

K 
J 

6 
J 

12 
1 

26 
5 

2 
2 
3 
4 
1 

20 
8 
6 

PURCHASE 
DOCUMENTS 

74.24 
84.85 
77.27 
66.67 
69.70 
78.79 
69.70 
71.21 

72.73 

74.24 
74.24 

69.70 
60.61 
66.67 
72.73 
71.21 

72.73 

51.52 
66.67 
68.18 
80.30 

57.58 
74.24 
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75.76 
83.33 
81.82 
89.39 
80.30 
84.85 
90.91 
89.39 
78.79 
87.88 
77.27 
77.27 
80.30 
74.24 
83.33 
72.73 
66.67 
81.62 
87.88 
65.15 
71.21 
69.70 

0.94 
0.85 
0.86 
0.78 
0.87 
0.81 
0.76 
0.77 
0.87 
0.77 
0.87 
0.87 
0.82 
0.87 
0.77 
0.88 
0.95 
0.77 
0.72 
0.94 
0.85 
0.87 

0.71 
0.71 
0.71 
0.70 
0.70 
0.69 
0.69 
0.69 
0.68 
0.68 
0.67 
0.67 
0.66 
0.65 
0.64 
0.64 
0,64 
0.53 
0.63 
0,61 
0.60 
0.60 

25.43 
26.13 
26.84 
27.54 
28.24 
28.93 
29.62 
30.31 
30.99 
31.67 
32.34 
33.01 
33.67 
34.31 
34.95 
35.59 
36.23 
36.86 
37.49 
38.11 
38.71 
39.32 

75.76 0.80 0.60 39.92 

0.81 
0.70 
0.77 
0.88 
0.83 
0.73 
0.82 
0.80 
0.78 

0.75 
0.75 
0.79 
0.90 
0.82 
0.75 
0.74 
0.73 

1.03 
0.79 
0.77 
0.65 

0.91 
0.70 

0.60 
O.bO 
0.60 
0.59 
0.58 
0.58 
0.57 
0.57 
0.56 

0.56 
0.56 
0.55 
0.55 
0.55 
0.54 
0.53 
0.53 

40.52 
41.11 
41.71 
42.29 

42.87 
43.45 
44.02 
44.59 
45.15 

45.71 
46.27 
46.82 
47.37 
47.91 
48.46 
48.99 
49.52 

0.53 50.05 
0.52 50.57 
0.52 51.10 
0.52 51.62 

0.52 
0,52 

52.14 

52 <66 

65.15 0.80 0.52 53.18 

\ 



8 HAINíAIN records or oocuhents for non-medical 

N 20 
N 
J 

L 19 
A 4 
B 24 

OF MEDICAL MATERIEL TRANSACTION 

M 
A 
M 

K 
K 
P 
A 
L 
M 
K 
H 

P 
N 
J 
K 
J 
L 
L 
K 
L 

7 
34 
14 

2 
3 
5 
5 

2? 
12 

6 
5 

25 
6 
3 

14 
11 
11 

8 
25 
13 

B 26 
E 
K 
P 
L 
L 
L 
J 
8 
G 
K 

A 
K 
A 
L 
J 
A 
M 
E 

18 
18 

6 
7 

18 
4 
5 
6 

10 
11 

23 
12 

1 
9 
9 
2 

13 
21 

PREPARE ANO 
MATERIEL 

PREPARE PCAM DAILY U TI' 17 A T ION REPORT 

CoSRDlNATE0iaüGfi^fK' SÍÍÍ,:SATA PR0C“SI*G INSTALLATION 

c-~n0;”i ;:vs'NioRr‘ Foi 

«""í^issíÊMío.ín!?0 ,l''SÜ,,‘'lE "‘rEI,,E'- FR0M 
SUPERVISE THE FURNISHING 

DOCUMENTS TO 6AF0 

«îT..ÎT0Î!!,SS^ÎR VALUES T0 OBLIGATION AUTHORITY (OA) 
SET UP» MAINTAIN» OR DISPOSE OF FILES 

^NO^EAGENTr601*1’ SUCH *$ 0IAGN0STIC »lOLOGICALS 
COMPUTE FUL RATES 

nfío2?INE REOUISITION TRANSMISSION METHODS 
DISPOSE OF INACTIVE DOCUMENTS 
COMPUTE ECONOMIC ORDER QUANTITIES (EOQS) 
SEPARATE STOCK RECORD CAROS FOR NON-STOCK LISTED ITEM* 
RECORD FUND OBLIGATIONS ITEMS 
EDIT OUTGOING OR INCOMING EXCESS REPORTS 

^excess oestruction oocuments for and destroy medical 

RECORD BASIC IDENTIFYING DATA ON OOCUMENTS 
KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 
COMPUTE INVENTORY ACCURACY PERCENTAGES 
POST STOCK SUSPENSION NOTICES 

INVÊNT0*V ADJUSTMENT DOCUMENTS (AF FORM 85) 
MONITOR PRIORITY STATUS OF REQUISITIONS 

?fínIííN CAR0S F0R C4TED ITEMS ‘AF FORM 156) 
REQUEST WAREHOUSE TO DELIVER MATERIEL 
NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 
SUPERVISE THE STOCK RECORD ACCOUNT 
It UE MATERIEL TO USING ACTIVITY 
PREPARE SALVAGE DOCUMENTS 

UNCIAL DATA TO INTERESTED AGENCIES 
FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 
PREPARE AND DISTRIBUTE THE STOCK STATUS REPORT 

MAÏFUintIïfrSUANT1TV 0N HAND °F SUSPENDED ITEMS 
MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 

ï« HEDI CAL INVEHIO«» HANAGEHENT SYSiIhImIhs" 
PREPARE REQUISITIONS FOR WRM 

MmÁterÍel0ATE‘0F"AVAILA8ILITV UST of newlv stocklisted 

^ni?^FRGGEGURE^ fur making inventory adjustments 
notify using activity of materiel delivery dates 

FIN0INGS and prepare inventory summary 
MAINTäIN FILE OF AF DIRECTIVES OR AFMMLS 
MAKE PHYSICAL COUNT OF PROPERTY ITEMS 

¡ïî.n“ ï£!K!;?îcf AND OEVELOPP IMPROVED WORK METHODS 
REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 
l?E*,E ;ULl STOCK IRON STORAGE AS OlJicîtS ï! DELIVERY 

SLIPS OR OTHER RELEASE DOCUMENTS «-iVtRY 

59.09 

69.70 
57.58 
72.73 

71.21 
68.18 
57.58 

60.61 
69.70 
75.76 

74.24 
68.18 
69.70 
65.15 
65.15 
50.00 
60.61 
68.18 

53.03 
51.52 
65.15 
57.58 
62.12 
50.00 
42.42 
50.00 
63.64 
39.39 
48.48 
63.64 
56.06 
46.97 
53.03 
53.03 
56.06 
45.45 
68.18 
50.00 

59.09 
53.03 
57.58 
50.00 
56.06 
50.00 
50.00 
48.48 
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0.87 0.51 53.69 

0.73 0.51 54.20 
0.86 0.50 54.70 
0.68 0.50 55.20 

0.69 0.49 55.69 
0.72 0.49 56.19 
0.86 0.49 56.68 

0.80 0.49 57.16 
0.69 0.48 57.65 
0.63 0.48 58.12 

0.63 0.47 58.59 
0.69 0.47 59.07 
0.67 0.47 59.53 
0.70 0.45 59.99 
0.66 0.43 60.42 
0.85 0.42 60.84 
0.69 0.42 61.26 
0.61 0.41 61.68 

0.77 0.41 62.09 
0.78 0.40 62.49 
0.61 0.40 62.89 
0.68 0.39 63.28 
0.62 0.39 63.66 
0.77 0.39 64.05 
0.90 0.38 64.43 
0.77 0.38 64.82 
0.60 0.38 65.20 
0.96 0.38 65.57 
0.78 0.38 6^.95 
0.59 0.37 66.33 
0.67 0.37 66.70 
0.79 0.37 67.07 
0.69 0.37 67.44 
0.69 0.37 67.80 
0.65 0.37 68.17 
0.78 0.35 68.52 
0.51 0.35 68.87 
0.69 0.35 69.22 

0.58 0.34 69.56 
0.65 0.34 69.91 
0.60 0.34 70.25 
0.68 0.34 70.59 
0.61 0.34 70.93 
0.68 0.34 71.27 
0.67 0.34 71.60 
0.67 0.33 71.93 
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B 15 SUPERVISE MEDICAL MATERIEL SPECIALISTS (91550» 
M 16 TYPE MATERIEL SOURCE DOCUMENTS 

PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 
IT E H S 

MAINTAIN NEML\-STOCKLI$TEO item PCAM CARO FILE 
PREPARE OOCUMENTS TO BE DESTROYED OR RETIRED 
SET LEVELS AND REQUIREMENT COOES FOR NON-STOCKLISTEO ITEMS 
CONDUCT INSPECTIONS OF DOCUMENT CONTROL WORK METHODS 
SELECT PROCUREMENT SOURCES (CP OR LP) FOR ISSUE REQUESTS 
INSTRUCT PERSONNEL IN LOCATING AND INTERPRETING TECHNICAL 

INFORMATION 

PLAN PROCEDURES FOR THE DELIVERY» ISSUE* RECEIPT* AND 
STORAGE OF MATERIEL 

SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 
PROCUREMENT OF STOCKLISTED ITEMS 

COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 
OOCUMENTS 

^ACCOUNT«00**5 FOR THE ADMINISTRATION OF THE STOCK RECORD 

TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 
EDIT OUTPUT FOR OUE-IN AND DUE-OUT DATA OF USING ACTIVITIES 
UNLOAD INCOMING SHIPMENTS 
ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 
VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 

VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 
FILL OUT FORMS FOR CONDEMNED ITEMS 
MONITOR EXCESS ITEMS PROGRAM 

FORWARD COPIES OF RELEASE/RECEIPT OOCUMENTS TO STOCK 
RECORDS SECTION (DD FORM 134B-1) 

ISSUE DATED ITEMS 

PLACE ITEMS IN WAREHOUSE BINS. RACKS, OR BAYS 
CONDUCT OUT PROGRAMS 

ORDER OFFICE SUPPLIES, FORMS, AND PUBLICATIONS 
NOTIFY AFMMFO OF ITEMS SUSPENDED 
MAKE DELIVERIES TO USING ACTIVITY 
ESTABLISH WORK SCHEDULES 

VALIDATE AND DISTRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 
EDIT MACHINE-COMPUTED REQUIREMENTS LISTING OF 

NON-STOCKLISTEO ITEMS 
ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 
PLAN TECHNIQUES FOR HANDLING MECHANIZED ACCOUNTS 
RECONCILE THE DOLLAR VALUE OF INVENTORY CATEGORIES WITH THE 

DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 
PREPARE REPORTS OF DISCREPANCY (AF FORM 672) 
EVALUATE INVENTORY ADJUSTMENTS 
COUNSEL INDIVIDUALS ON TRAINING PROGRESS 
DETERMINE THE METHOD OF DESTRUCTION FOR DIFFERENT TYPES OF 

MEDICAL SUPPLIES 
INVENTORY WRM MATERIELS 

PREPARE INVENTORY CONTROL RECORDS FOR ACCEPTABLE TURN-INS 
PREPARE, ADMINISTER, OR SCORE TESTS 
PREPARE AND SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFO 

(SFS 120, 120A) 

24 

41 
3 

42 
4 

21 
43 

9 
5 

11 

IT 
30 

2 
14 
12 
23 
11 
29 

2 

A 10 
A 29 
K 22 

K 17 
C 13 
D 4 
H 3 

5 
20 
12 

4 
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36.36 0.90 
45.45 0.71 
39.39 0.81 

39.39 0.80 
46.97 0.65 
42.42 0.71 
39.39 0.76 
43.94 0.68 
39.39 0.76 

42.42 0.70 

40.91 0.72 

43.94 0.67 

42.42 0.68 

42.42 0.66 
36.36 0.77 
46.97 0.59 
43.94 0.63 
36.36 0.76 
42.42 0.64 
46.97 0.57 
39.39 0.68 
33.33 0.76 

37.88 0.67 
39.39 0.64 
36.36 0.68 
39.:« 0.63 
37.68 0.65 
37.68 0.63 
37.68 0.63 
33.33 0.70 
31.82 0.73 

51.52 0.44 
31.82 0.70 
31.82 0.70 

40.91 0.54 
33.33 0.66 
3J.30 0.71 
40.91 0.53 

46.97 0.45 
40.91 0.52 
28.79 0.73 
37.88 0.55 

0.33 72.25 
0.32 72.58 
0.32 72.90 

0.32 73.21 
0.30 73.52 
0.30 73.82 
0.30 74.12 
0.30 74.42 
0.30 74.72 

0.30 75.01 

0.29 75.31 

0.29 75.60 

0.29 75.89 

0.28 76.17 
0.28 76.45 
0.28 76.73 
0.28 77.01 
0.28 77.29 
0.27 77.56 
0.27 77.83 
0.27 78.10 
0.25 78.35 

0.25 78.60 
0.25 78.86 
0.25 79.11 
0.25 79.35 
0.25 79.60 
0.24 79.84 
0.24 80.07 
0.23 80.31 
0.23 80.54 

0.23 80.76 
0.22 80.99 
0.22 81.21 

0.22 81.43 
0.22 81.65 
0.22 81.87 
0.21 82.08 

0.21 82.29 
0.21 82.51 
0.21 82.72 
0.21 82.93 
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21 
19 
34 
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9 
13 
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B 22 
E 1 
B 27 

PREPARE CERTIFICATES OF LOST DOCUMENTS 
POST GWMR LEVELS ANO COMPOSITION 

AN0 N0T|c*s o*5 inventory DEADLINE DATES 

PREPARE^ACSIMILF^n^i iïîTnSi0EST ST°C* 15 ISSUED F1«*T 
ÜiaÜ L0*T DOCUMENTS from suspense copies 
PACCQUNTSE0URES F0R THE ™NSFER 0,! MATERIEL BETWEEN 

i!22CI2Ä?iT6 MÊWLV «SIGiÉO PERSONNEL 
SUPPLV reports or correspondence 

PERFORM PRE-INVENTORY SURVEY 
PREPARE AND DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BAST 

cnMPUTE Î2ÏÎÏJÏRIES GF L0CAL PURCHASE ITEMS 6 S£ 
COMPUTE PEACETIME OPERATING STOCKS (POSI REQUIREMENTS 
MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 
MAINTAIN AND ISSUE STOCKS OF NON-MEDICAL SUPPLIES 
Activity maintain oirectives pertaining to the supply 

ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATFRIFl 
;írsí2?,T;"iHíVOUCHe* WNBeRS to tíí;¡í“ÍSIí! E*UL 
K c.«T,u!iX«r *eco"D c*"° 8*l‘NCes ",TH ST0CK 

MAINTAIN FILE OF PROPERTY ACCOUNTS 

ïifïrîî2Cl?,uîELA.N2,SEQUENCES F0R TARIN6 inventories 
ÎÎÎÏÎÎÏJ^iLSorc00*1 PU*CHASE ORDERS, CONTRACTS, 

REP0RTS, OR SIMILAR DOCUMENTS 
SCREEN REQUESTS FOR LOCAL PURCHASE 
?2^ISE PHVSICA». ISSUING OF MATERIEL 
Storage ITEMS requiring refrigerated or other special 

^MOVEMENT^QR JfJ°lNESS MATERIEL TO PREVENT UNAUTHORIZED 

AFMMF0 CETTERS WITH MRM WORKSHEET 
ADAPT AND MAINTAIN TRAINING AIDS 
^!!iRE training RECORDS OR CHARTS 
SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 

M(ÁfTFORMFÍ50»OF BASE ERR0R A'<0/0R CORRECTION SHEETS 

EXAMINF ÇIF INVENTORY CONTROL WORK METHODS 

»cciüíc! 5ÜÍ ucîïu"; ’ “oxes' 0R TO" 
MACTIvÍtyCURRENT FILE QF PR0PERTV CUSTODIANS AT USING 

dSTRIbUTE INCOMING AND OUTGOING MAIL 
F0R STaggéréD SUBMISSION OF REQUESTS 

BFrFtuc F?22Lr?R 0AMAGED OR IMPROPER SHIPMENT 
RECEIVE, INSPECT, AND STORE LOCAL PURCHASE ITEMS 

veh,cle such *s ^ ^ 
COMPLETE PERSONEL PERFORMANCE REPORTS 
PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STíihacf 
SUPERVISE STORAGE AND RECEIPT OF MATERIEL 

°UT VEhICLE from transportation activity 
SUPERVISE WRM ACTIVITIES 
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33.33 0.62 
31.82 0.65 
37.88 0.54 
31.82 0.62 
40.91 0.48 
36.36 0.54 

34.85 0.57 
37.86 0.51 
37.88 0.51 
34.85 0.55 
37.88 0.51 
34.85 0.55 
27.27 0.69 
22.73 0.83 
33.33 0.56 

39.39 0.46 
28.79 0.63 
31.82 0.57 

28.79 0.63 
33.33 0.54 
24.24 0.73 

27.27 0.65 
25.76 0.68 
34.85 0.49 

33.33 0.51 

25.76 0.64 
24.24 0.67 
22.73 0.71 
24.24 0.66 
18.18 0.87 

24.24 0.64 
28.79 0.53 

18.18 0.83 

31.82 0.46 
28.79 0.51 
36.36 0.40 
25.76 0.56 
33.33 0.43 
25.76 0.54 
22.73 0.61 
25.76 0.54 
19.70 0.70 
30.30 0.45 
19.70 0.70 

0.21 83.13 
0.21 83.34 
0.21 83.55 
0.20 83.75 
0.20 83.94 
0.20 84.14 

0.20 84.34 
0.19 84.53 
0.19 84.73 
0.19 84.92 
0.19 85.11 
0.19 85.30 
0.19 85.49 
0.19 85.68 
0.19 85.66 

0.18 86.04 
0.18 86.23 
0.18 86.41 

0.18 86.59 
0.18 86.77 
0.18 86.95 

0.18 87.12 
0.18 87.30 
0.17 87.47 

0.17 87.64 

0.16 87.80 
0.16 87.97 
0.16 88.13 
0.16 88.29 
0.16 88.44 

0.15 88.60 
0.15 88.75 

0.15 88.90 

0.15 89.05 
0.15 89.20 
0.14 89.34 
0.14 89.48 
0.14 89.63 
0.14 89.77 
0.14 89.90 
0.14 90.04 
0.14 90.18 
0.14 90.32 
0.14 90.46 



28 PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE, THEFT, ANO 
DETERIORATION * 

15 PREPARE AND SUBMIT QUARTERLY FEEDER REPORTS 
2 AUDIT AND FORWARD THE QUARTERLY MIMS REPORT 
1 COMPUTE ASSETS OF WRM SHREOOUT PROGRAMS SUCH AS MMPNC, 

SCATA, OR BN/CN 

10 INVESTIGATE DISCREPANCIES ENCOUNTERED IN THE INVENTORY OF 
SECURITY ITEMS 

16 POST RETURNS TO VENDORS 

2 COMPILE MANAGEMENT DATA FOR USE IN EVALUATION OF SUPPLY 
PROGRAM 

6 PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 
NON-MEDICAL ITEMS TO BASE SUPPLY 

32 PREPARE AND ATTACH SHIPPING TAGS, LABELS, OR DOCUMENTS 
5 CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 

13 ROTATE WRM 

40 SET UP BINS, RACKS, BAYS, OR OTHER STORAGE FACILITIES 
14 EVALUATE MEDICAL MATERIEL COMPLAINTS OR SUGGESTIONS FOR 

CORRECTIVE ACTION 
6 DELIVER OUTSHIPMENTS 

2 COMPUTE GROSS WARTIME MATERIEL REQUIREMENTS (GWMR) 
38 SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 

9 DETERMINE NEED FOR EXTRA INVENTORIES 

15 RECOMMEND INDIVIDUALS FOR SPECIALTY KNOWLEDGE TESTING 
IT PREPARE REPORT OF LOCAL PURCHASES 
36 RECEIVE, ISSUE, OR PACKAGE SECURITY ITEMS 

8 REVIEW EXCESS EQUIPMENT OR SUPPLY TURN-IN DOCUMENTS ANO 
determine EXCESS OR SALVAGE ACTION 

31 PREPARE STOCK OR PRICE CHANGE VOUCHERS FOR EQUIPMENT 
8 CONDUCT INSPECTIONS OF WAREHOUSE WORK METHODS 
7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 

REDISTRIBUTION AND MARKETING (R ♦ M) ACTIVITY 

1 ANALYZE EFFECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 
11 PLAN IMPROVED TRAINING METHODS 
39 SEGREGATE MATERIEL TO BE INVENTORIED 

32 RECOMMEND CHANGES IN TECHNICAL ORDERS, MANUALS, HANDBOOKS, 
OR OPERATING PROCEDURES 

4 COMPUTE REQUIREMENTS OF NRM SHREOOUT PROGRAMS SUCH AS 
MMPNC, SCATA, OR BW/CW 

3 DESIGNATE ITEMS FOR DISPOSAL 
18 PLAN CONTROLS OVER WRM SUPPLIES AND EQUIPMENT 
21 SUPERVISE SPECIAL PROJECT AND SPECIAL DUTY ACTIVITIES 
10 INSPECT CHARGE-OUT RECORDS IAF FORM 614) TO INSURE RETURN 

OF LOANED DOCUMENTS 
4 IMPLEMENT CONTROLS AND FOLLOW-UP FOR NEW PROCEDURES 
8 SUPERVISE CIVILIAN PERSONNEL 

27 PACK OR CRATE ITEMS FOR SHIPPING 

10 PREPARE ANO DISTRIBUTE SOURCE DOCUMENTS INVOLVING PAYMENT 
TO VENDORS 

31 PLACE LOCATION SYMBOLS ON WAREHOUSE BINS, RACKS, OR BAYS 
6 MAKE SURVEYS TO INSURE ACCURACY OF WRM LOCATOR FILES 

11 INITIATE STOCK CHANGE DOCUMENTS FOR UNIDENTIFIED ITEMS 
7 IDENTIFY ITEMS TO BE TRANSFERRED 
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21.21 0.63 

21.21 0.63 
21.21 0.62 
24.24 0.54 

24.24 0.53 

25.76 0.50 
24.24 0.53 

22.73 0.56 

27.27 0.46 
22.73 0.55 
24.24 0.51 
22.73 0.54 
24.24 0.51 

21.21 0.57 
25.76 0.46 
19.70 0.56 
19.70 0.56 
15.15 0.73 
18.18 0.59 
21.21 0.50 
22.73 0.47 

19.70 0.54 
18.16 0.58 
19.70 0.52 

18.18 0.56 
15.15 0.66 
16.67 0.60 
16.67 0.60 

19.70 0.50 

16.18 0.51 
19.70 0.47 
18.16 0.51 
13.64 0.68 

15.15 0.61 
16.67 0.55 
19.70 0.46 
13.64 0.64 

16.67 0.51 
15.15 0.55 
16.18 0.46 
18.18 0.45 

0.13 90.59 

0.13 90.72 
0.13 90.86 
0.13 90.99 

0.13 91.12 

0.13 91.25 
0.13 91.37 

0.13 91.50 

0.13 91.62 
0.13 91.75 
0.12 91.88 
0.12 92.00 
0.12 92.12 

0.12 92.24 
0.12 92.36 
0.11 92.48 
0.11 92.59 
0.11 92.70 
0.11 92.81 
0.11 92.91 
0.11 93.02 

0.11 93.13 
0.11 93.23 
0.10 93.33 

0.10 93.44 
0.10 93.54 
0.10 93.64 
0.10 93.74 

0.10 93.84 

0.09 93.93 
0.09 94.02 
0.09 94.12 
0.09 94.21 

0.09 94.30 
0.09 94.39 
0.09 94.48 
0.09 94.57 

0.08 94.65 
0.08 94.74 
0.08 94.82 
0.06 94.90 
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hííoniííhhií,ü:Sc"u,«:,íí*oSt*iuo,!ues' vendo,s' 

pu“cR*sf "«u“rs »*» 
ISSUE» AN0 SAFEGUARDING OF SECURITY ITEHS 

IF0RESHIpÎENtIN6, L0A0ING• 0R ST0RING OF PROPERTY RELEASED 

?íi!I¡ÍÜ«Mí2I0RV RILE 0F PCAM CAR0S 0N equipment 
THF disposal and salvage of materiel 

POSITION MMPNC OR SCATA MATERIEL 
MARK SHIPPING CONTAINERS 
GROUP PROPERTY ITEMS FOR PACKAGING 
ESTIMATE OR COUNT QUANTITIES OF ISSUED AND PICKED UP LINFNS 
PlâN ANO CONDUCT AOANAL CLASSAOON TAAININC ‘NENS 

RER0«TS OF DAMAGED OR IMPROPER SHIPMENT (DO FORM 61 

«O*K”s0«u“¡I?T6SÍTEfNST° 08SE",E THE D£STRUCT,0N 0f 

Éiiïu«Ei«oE2hï;oPo;NLoo?si ,^s,ng ‘cnv' ” 

sÍtuATIONS''E,*T 1N<Í M0Ce0UI(e ,S0,>I Ftl" ENEAGCNCY 
WRAP AND PACK PROPERTY FOR STORAGE 
DETERMINE NEED FOR INDIVIDUAL OR GROUP TRAINING 
SUPERVISE LOCAL PURCHASE ACTIVITIES 

0MATERÍELPR0Ce°URES F0R MS6 PR0CÜREMENT 0F L°CA»- PURCHASE 
PREPARE BASE INVENTORY ADJUSTMENT DOCUMENT 
INSPECT TURN-IN ITEMS 
PREPARE TEMPORARY CUSTODY RECEIPTS (AF FORM 12971 
DETERMINE INTERCHANGEABILITY OF ITEMS 
m ei?6N T0 LAUN0RV AN0 RECEIVE FROM LAUNDRY 
f!:îïn5!ASE LAV0UTS POR SUPPLIES OR EQUIPMENT 
CONDUCT FOLLOW-UP INSPECTIONS 

LIRIEN SUPPLY «ECOROS (AF FORM 581) 

Assemblies50* requests por items nee°ed to complete 

AetÊrIoRAtÍcn™ ST0RACE F0R SIfiNS 0F CORROSION, DECAY, OR 

¡2uEEJoS¡Sdcscmpt,i™FICE" °e e*cess non-hedic*1 ,Tt"S 

RPURCHASEN0 0ISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 

PROCESS AND REPORT MEDICAL MATERIEL COMPLAINTS 
CONDITION CODE SUPPLY ITEMS 
ÎÏÎ2ÎÏÎSE PREpARATION OF OFFICIAL CORRESPONDENCE 

«¡¡i!»Ee«SrSïmm?c*L PUKMic ^0^515 T0 •*“ 
PROCESS PROPERTY ACCOMPANYING PATIENTS 
PREPARE DOCUMENTS FOR THE TURN-IN OF OUT-DATED X-RAY FILM 

ííuíí! ÎÏSdsEARCM ST0CK L0C4T0R f,le or RïR fgrce 
EVALUATE ADEQUACY OF INSPECTIONS 

PRdoAforRE2oo)S 0F SURVEV F0R UNACCEPTABLE adjustments 
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15.15 0.56 

15.15 0.56 

16.67 0.69 
13.66 0.59 

12.12 0.66 
15.15 0.53 
16.67 0.67 
15.15 0.52 
13.66 0.57 
12.12 0.66 
9.09 0.83 

16.67 0.65 
18.18 0.62 

12.12 0.62 
15.15 0.68 
16.67 0.63 

15.15 0.67 
12.12 0.58 
12.12 0.57 
10.61 0.65 

12.12 0.56 
10.61 0.62 
16.67 0.39 
18.18 0.36 
10.61 0.61 
10.61 0.59 
13.66 0.66 
10.61 0.59 
13.66 0.65 

13.66 0.66 

12.12 0.50 
12.12 0.50 
13.66 0.63 

15.15 0.39 
12.12 0.68 
7.58 0.75 

10.61 0.52 

13.66 0.39 
15.15 0.35 
12.12 0.63 

6.06 0.86 
9.09 0.55 

0.08 96.98 

0.06 95.06 

0.08 95.16 
0.08 95.22 

0.08 95.31 
0.08 95.39 
0.08 95.66 
0.08 95.56 
0.08 95.62 
0.08* 95.70 
0.08 95.77 
0.08 95.85 
0.08 95.93 

0.08 96.00 
0.07 96.07 
0.07 96.15 

0.07 96.22 
0.07 96.29 
0.07 96.36 
0.07 96.63 

0.07 96.69 
0.07 96.56 
0.07 96.62 
0.07 96.69 
0.06 96.75 
0.06 96.81 
0.06 96.88 
0.06 96.96 
0.06 97.00 

0.06 97.06 

0.06 97.12 
0.06 97.18 
0.06 97.26 

0.06 97.30 
0.06 97.36 
0.06 97.62 
0.05 97.67 

0.05 97.52 
0.05 97.57 
0.05 97.63 

0.05 97.68 
0.05 97.73 
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10 MARK LINENS ANO INDIVIDUAL CLOTHING ITEMS 
6 CONDUCT INSPECTIONS OF LOCAL PURCHASE WORK METHODS 

36 SUBMIT REQUESTS FOR STOCKLISTING OF NON-STOCKLISTED ITEMS 
TO SUB-COMMAND OR COMMAND 

13 POST RECEIPTS AND ISSUES OF SECURITY ITEMS TO VAULT RECORD 
CAKOS 

19 SCREEN LINEN TO DETECT DAMAGED OR WORN ITEMS 
16 MAKE RECOMMENDATIONS FOR PERSONNEL ACTIONS 
22 PURCHASE SMALL DOLLAR VALUE ITEMS 

15 PREPARE LETTER RECOMMENDING STOCKLISTING OF NON-STOCKLISTEO 

7 MONITOR THE INSPECTION AND ROTATION OF MMPNC PHASE I KITS 
25 MONITOR TEMPERATURE# HUMIDITY, OR OUST CONDITIONS WITHIN 

STORAGE FACILITY 

28 SUBMIT SUGGESTED SOURCES OF LOCAL PURCHASE ITEMS TO BASE 
PURCHASING AND CONTRACT OFFICE IP ♦ Cl 

8 IDENTIFY PARTS OF COMPLETE ASSEMBLIES 
17 SCHEDULE LEAVES OR PASSES 

9 INVENTORY CONTROLLED LINEN ITEMS 
18 REPAIR OR REPLACE WORN OR DAMAGED LINENS 

18 PREPARE SHIPPING DOCUMENTS FOR LOCAL PURCHASE CREDIT ITEMS 
BEING 8ETURNED TO VENDOR 

17 PROTECT CLEAN LINENS FROM DUST 

5 DEVISE CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND DIRTY 
LINEN 

25 PREPARE DOCUMENTS FOR NON-MEDICAL EQUIPMENT TRANSACTIONS 
l CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND 

DIRTY LINEN 

20 LIST COMPONENT PART SHORTAGES 

16 ROTATE DUTY ASSIGNMENTS OF INDIVIDUALS FOR CROSS-TRAINING 
12 SUPERVISE LINEN SUPPLY ACTIVITY 

19 LIST E/PENDABLE ITEMS CONSUMED IN THE MEDICAL SUPPLY 
OPERATION 

16 MAINTAIN PERSONAL CLOTHING AND EQUIPMENT RECORDS 
6 ENTER RE-INSPECTION OATES ON PROPERTY ITEMS 
2 COMPARE QUANTITY AND CONDITION OF EQUIPMENT ITEMS WITH 

VOUCHER LISTINGS 

15 PREPARE FORMS FOR TURN-IN OF LINEN TO THE LAUNDRY 
12 PREPARE AND FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 
21 PROVIDE FUND CITATION AND AUTHORIZATION FOR CASH PURCHASE 

A determine cause of unserviceable condition of property 
26 PREPARE DOCUMENTS FOR OFF-BASE REPAIR OF EQUIPMENT 
16 PROCESS CLOTHING ITEMS OF HOSPITAL PERSONNEL 
20 VERIFY SECURITY CLASSIFICATION OF PROPERTY ITEMS 
26 RECEIVE AND PROCESS REQUESTS FOR ITEMS TO BE PURCHASED WITH 

PETTY CASH FUNDS 

3 COORDINATE PROCEDURES FOR RESERVIST TRAINING 
13 PREPARE AND SUBMIT QUARTERLY LINEN INVENTORY AND 

CONSUMPTION REPORT 
7 OYE WORN LINENS 

1 COORDINATE WITH OTHER AGENCIES TO DETERMINE WHICH LOCAL 
PURCHASE ITEMS SHOULD BE STOCKLISTED 

10 MAKE ENTRIES ON STOCK LOCATOR CAROS TO SHOW CHANGES IN 
LOCATION OF PROPERTY ITEMS 
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9.09 
12.12 
6.06 

6.06 

7.58 
7.58 

10.61 
6.06 

10.61 
7.58 

9.09 

9.09 
12.12 
9.09 
9.09 
9.09 

7.58 
6.06 

9.09 
7.58 

9.09 
6.06 
6.06 
9.09 

10.61 
7.58 
7.58 

6. 06 
6. 06 
7.58 
7.58 
9.09 
4.55 
7.58 
6.06 

4.55 
3.03 

4.55 
4.55 

4.55 

0.55 
0.41 

0.81 

0.81 

0.64 
0.61 
0.43 
0.75 

0.42 
0.58 

0.48 

0.47 
0.35 
0.46 
0.46 
0.46 

0.54 
0.68 

0.45 
0.54 

0.44 
0.61 
0.61 
0.39 

0.33 
0.46 
0.46 

0.56 
0.55 
0.44 
0.41 
0.34 
0.68 
0.41 
0.50 

0.62 
0.90 

0.60 
0.58 

0.57 

0.05 
O.C 5 
0.05 

0.05 

0.05 
0.05 
0.05 
0.05 

0.04 
0.04 

0.04 

0.04 
0.04 
0.04 
0.04 
0.04 

0.04 
0.04 

0.04 
0.04 

0.04 
0.04 
0.04 
0.04 

0.04 
0.04 
0.04 

0.03 
0.03 
0.03 
0.03 
0.03 
0.03 
0.03 
0.03 

0.03 
0.03 

0.03 
0.03 

0.03 
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97.78 
97.83 
97.87 

97.92 

97.97 
96.02 
98.06 
98.11 

98.15 
98.20 

98.24 

98.28 
98.33 
98.37 
98.41 

98.45 

98.49 
98.53 

98.57 
98.62 

98.66 
98.69 
98.73 
98.77 

98.80 
98.84 
98.87 

98.90 
98.94 
98.97 
99.00 
99.03 
99.06 
99.09 
99.13 

99.15 
99.18 

99.21 
99.23 

99.26 
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12 INSPECT CONTAINERS AND LABELS OF CORROSIVEt VOLATILE* 
COMBUSTIBLE» OR POISONOUS MATERIALS 

2 CONüUCT SPECIAL'SUBJECT INSPECTIONS 

It 2^RATÊ ^ LIFT FCm MATERIEL HANDLING 
30 PREPARE REPORTS FOR STAFF CONFERENCES 

l 22ï2UîE 0R0PpAG* ALLOMANCES FOR NON-MEOICAL EQUIPMENT ITEMS 
3 COMPUTE LINEN LEVELS FOR USING ACTIVITIES 

18 pA|pARE STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 
DESTROYED FOR REASONS OTHER THAN FAIR HEAR AND TEAR 

16 PVENDORS*EPORTS °F 0ISCREPANCV IN SHIPMENT FROM COMMERCIAL 

.î storage required for security items 
15 INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS AND 

SECURITY CONDITIONS ARE MET 

21 S2i«P?2CEOURES F0R MAINTAINING E-AIO CAROS 
8 DRAFT STORAGE AND OCCUPANCY REPORTS 

20 porHARD E-AID CUSTODY/RECEIPT CARO TO BASE DATA 
PROCESSING INSTALLATION (AF FORM 814) 

15 MAINTAIN MEMO DOCUMENT REGISTER 
É®lHpMENT STOCK STATUS REPORT FOR DISCREPANCIES 

»n 2222DiïATE né60tïations FOR THE LAUNDERING OF LINENS 
30 PREPARE REQUESTS FOR CHANGES IN ALLOWANCES AND 

AUTHCRUATIONS (AF FORM 601A) 

21 PJEfARERJNJ1J°RWARD E“AI° DUE-IN CARD TO BASE DATA SERVICES 

28 TitemsN° 0,STR,BUTE CATAL0g of MEDICAL non-stocklisted 

U "?HEICAÍÍSóuD,Uü‘usní“T'0NS’ ,NC(,E‘“S' ^ »'«EASES TO 

“ pîrîîiE*ssTi°«;??si;!!"ïi!;ï,;Li;;âîunoN 'nv6ntorv oíi* 
35 Rfe2«I„?ISCREPANCl€S ,N STOCK status report to stock 

RECORDS SECTION FOR PREPARATION OF NEW REPORT 

if 2í!2íí!Ü ÎfiÎI2°ï/RECEIPT locator listings by account 
ll MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS 
33 PREPARE BASE WAREHOUSE LOCATION CHANGE NOTICES 

frORp 1361 
19 SUPERVISE PROPERTY INSPECTIONS 
11 EVALUATE EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 

3a iwer!;Mr?E22RTS °F ,NVENTORV FINDINGS FROM PROPERTY 
9 INSTRUCT PERSONNEL IN STORAGE OF CLASSIFIED DOCUMENTS 

13 pîr;:iEAïÂETNTuiÎT?vFiToïuNouENT local purchase orders 
33 PREPARE TRANSFER DOCUMENTS FOR PROPERTY TRANSFERRED BETWEEN 

BASE MEROS 
14 INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 
19 POST AUTHORIZATION CHANGES TO THE CONSOLIDATED LISTING 

ano 0,str^e the consolidaÍÍo LISTING (CU 
12 OPEN NEW MEMO ACCOUNTS 
15 INSPECT AND INVENTORY STOCK STORED IN HOSPITAL F0„ AIR 

EVACUATION PROGRAM 1 
34 RECEIVE AND DISTRIBUTE CUSTODIAN REQUEST/RECEIPT 

(AF FORM 6018) 

GRP264 PAGE 346 

9.09 0.28 

9.09 0.27 
7.58 0.32 
4.55 0.52 
3.03 0.78 
3.03 0.77 
4.55 0.46 

4.55 0.43 

6.06 0.32 
6.06 0.30 

4.55 0.40 
4.55 0.39 
4.55 0.39 

3.03 0.57 
4.55 0.36 
3.03 0.51 
4.55 0.34 

4.55 0.33 

4.55 0.32 

4.55 0.32 

3.03 0.48 

3.03 0.46 

4.55 0.31 
4.55 0.31 
3.03 0.40 

3.03 0.35 
1.52 0.68 
1.52 0.68 
1.52 0.67 
4.55 0.22 

3.03 0.32 

1.52 0.63 
3.03 0.30 
3.03 0.30 
1.52 0.57 
1.52 0.51 

4.55 0.17 

0.03 99.29 

0.02 99.31 
0.02 99.33 
0.02 99.36 
0.02 99.38 
0.02 99.41 
0.02 99.43 

0.02 99.45 

0.02 99.47 
0.02 99.48 

0.02 99.50 
0.02 99.52 
0.02 99.54 

0.02 99.55 
0.02 99.57 
0.02 99.59 
0.02 99.60 

0.02 99.62 

0.01 99.63 

0.01 99.65 

0.01 99.66 

0.01 99.68 

0.01 99.69 
0.01 99.70 
0.01 99.72 

0.01 99.73 
0.01 99.74 
0.01 99.75 
0.01 99.76 
0.01 99.77 

0.01 99.78 

0.01 99.79 
0.01 99.80 
0.01 99.80 
0.01 99.81 
0.01 99.82 

0.01 99.83 
0 
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MONITOR MEMO DOCUMENT REGISTER 
CONDUCT INSPECTIONS OF THE HANDLING OF SECURITY ITEMS 
APPOINT INVENTORY SUPERVISOR OR TEAMS 
BRIEF PERSONNEL ON MOBILITY PLANS 
CCORDINATEsTHE RELOCATION OF PROPERTY BETWEEN PROPERTY 

CLEAN AND DRY PROPERTY ITEMS 
PREPARE INSPECTION REPORTS 
DETERMINE NEED FOR CONTRACT MAINTENANCE OF EQUIPMENT 
ORGANIZE MAINTENANCE SUPPORT FUNCTIONS 
DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 

UNSERVICEABLE AND DAMAGED EQUIPMENT 

FT0WPA?IENTS0RARV CUST00V RECEIPTS E0R LOAN OF PROPERTY 

SANDCALLCWANCEST AU0WANC£ PLICATIONS FOR BASIS OF ISSUE 

SUPERVISE THE MEDICAL EQUIPMENT MANAGEMENT OFFICE (MEMO) 
PLAN AND SCHEDULE INSPECTIONS OF PROPERTY ASSIGNED TO USING 

AC TIVI TV 

ROUTE TURN-IN OF EQUIPMENT FOR INSPECTION AND CONDITION 
COOING 

DRAFT AND SUBMIT LINEN SUPPLY BUDGET ESTIMATES 
PREPARE THE MATERIEL OPERATIONAL READINESS REPORT (MQRR) 
SELECT INDIVIDUALS FOR FORMAL TRAINING 

Activity maintmn oirectives pertaining to the equipment 

PROCURE NARCOTICS 
PREPARE EQUIPMENT REPLACEMENT BUDGETARY LIST 
SUPERVISE EQUIPMENT AUTHORIZATION AND SUPPORT FUNCTIONS 

GRP264 PAGE 

3.03 
1.52 
3.03 
1.52 
3.03 

3.03 
3.03 
3.03 
3.03 
3.03 

3.03 

3.03 

1.52 
1.52 

1.52 

1.52 
1.52 
1.52 
1.52 

1.52 
1.52 
1.52 

0.25 
0.48 
0.23 
0.45 
0.23 

0.21 
0.20 
0.19 
0.19 
0.18 

0.18 

0.16 

0.28 
0.28 

0.17 

0.17 
0.17 
0.17 
0.17 

0.14 
0.14 
0.14 

0.01 
0.01 
0.01 
0.01 
0.01 

0.01 
0.01 
0.01 
0.01 
0.01 

0.01 

0.00 

0.00 
0.00 

0.00 

0.00 
0.00 
0.00 
0.00 

0.00 
0.00 
0.00 
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99.84 
99.84 
99.85 
99.86 
99.86 

99.87 
99.88 
99.88 
99.89 
99.89 

99.90 

99.90 

99.91 
99.91 

99.91 

99.92 
99.92 
99.92 
99.92 

99.93 
99.93 
99.93 



X
 O

 O
 O

 H
 

JJB DESCRIPTION FOR AMN IN MEO MATERIEL CAREER LAOOER 
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65T0 PERS RSCH LAB (AFSCI 
LACKLAND AFB, TEX T8236 

DUTY JOB 0ESCRlPTl0NtCASES*1033iTASKS« 409t0UTlES 

r.iie i?fIr/.?R0ER FR0H 710 70 763 GR0UP STAGE« 263 
TIME PERFECTLY DESCRIBED ON DUTIES« 78.15,TASKS« 61.92 

■ 17,MBRS« 54 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBFRS 
ÎSfîîS* PCI(CEN' Tl"6 SPENT ev »U «ENÍEPs!...:.. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING 
PERCENT OF MEMBERS PERFORMING....!.....:..:... 

O-TSK OUTY/TASrt TITLE 

E 
A 
N 
P 
K 
B 
L 
M 
0 
J 
0 
I 

PERFORMING NAREHOUSE FUNCTIONS 
PLANNING AND ORGANIZING 
PERFORMING MACHINE ROOM AND ISSUING FUNCTIONS 
PERFORMING DOCUMENT CONTROL FUNCTIONS 
PERFORMING INVENTORY CONTROL OF SUPPLIES 
DIRECTING AND IMPLEMENTING 
SUPPORTING INVENTORY CONTROL OF SUPPLIES 
REQUISITIONING MATERIEL 

RFRP0RRINC MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
»eoenI0RVING AN° MAKING INVENTORY ADJUSTMENTS 
PERFORMING LOCAL PURCHASE FUNCTIONS 
MAINTAINING LINEN SUPPLY 
INSPECTING PROPERTY 
EVALUATING 
MAINTAINING NAR READINESS MATERIEL 
TRAINING 
REPORTING AND DISPOSING OF MATERIEL 

96.30 
96.30 

100.00 
100.00 
100.00 
92.59 

100.00 
100.00 
83.13 
98.15 

100.00 
74.07 
94.44 
87.04 
98.15 
87.04 
88.89 

11.96 
9.23 
8.62 
8.58 
7.91 
7.61 
6.87 
5.84 
6.62 
5.24 
5.05 
5.32 
3.90 
4.02 
3.21 
3.47 
1.80 

11.51 
6.89 
8.62 
8.56 
7.91 
7.04 
6.87 
5.84 
5.52 
5.14 
5.05 
3.94 
3.69 
3.50 
3.15 
3.02 
1.60 

11.51 
20.40 
29.03 
37.61 
45.52 
52.56 
59.43 
65.27 
70.78 
75.92 
80.97 
84.92 
88.60 
92.10 
95.25 
98.27 
99.87 
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JOB DESCRIPTION FOR ANN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB IAFSC» 

LACKLAND AFB• TEX 78236 

TASK JOB DESCRIPTION,CASES-1033»TASKS- 409,DUTIES- 17,M6RS- 
KPATH ORDER FROM 710 TO 763 GROUP STAGE- 283 

TIME PERFECTLY DESCRIBED ON DUTIES- 78,15,TASKS- 61.92 

54 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE 

K 
E 
K 
E 
N 
M 

M 

M 
P 
M 
A 
B 
N 
M 
N 
P 
M 
N 
J 
N 

P 

P 

N 

N 
M 
P 

P 
N 
N 

P 
A 
N 

5 EDIT ISSUE REQUESTS 
18 ISSUE MATERIEL TO USING ACTIVITY 
27 SCREEN REQUESTS FOR SUPPLIES 
41 TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 

3 FORWARD ISSUE CARDS OR SHOPPING LISTS TO WAREHOUSE 
4 MAINTAIN OUE-IN AND STATUS FILES FOR OUTSTANDING 

REQUISITIONS 

9 PREPARE REQUISITION CARDS ( DO FORM 1348) OR TRANSACTION 
CARDS (AF FORM 159) 

15 REVIEW RECEIVING DOCUMENTS 
7 FILE COMPLETED DOCUMENTS 
1 CHECK ACCURACY OF DEPOT REQUISITIONS 

7 COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
20 SUPERVISE REQUISITIONING OF MATERIEL 

9 MAINTAIN OUE-IN AND DUE-OUT SUSPENSE CARDS 
3 EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 

15 OFFSET TRANSACTION CAROS BEHIND BALANCE CAROS 
3 CODE AND EDIT SOURCE DOCUMENTS 
2 DETERMINE REQUISITION PRIORITIES 

19 PREPARE INPUT DATA AND READ OUTPUT FOR STOCK BALANCES 
l ADJUST MINOR DISCREPANCIES ON STOCK RECORD CAROS 

17 PREPARE INPUT DATA AND READ OUTPUT FOR DECREASE AND 
INCREASE TRANSACTIONS 

28 REVIEW ERROR EDIT FROM DAILY TRANSACTION REGISTER AND MAKE 
CORRECTIONS 

12 MAKE QUALITY CONTROL CHECK OF SUCH ITEMS AS POSTING CONTROL 
COOES OR ANALYSES COOES 

18 PREPARE INPUT DATA AND READ OUTPUT FOR DOCUMENTATION 
OF TRANSACTIONS 

13 OFFSET ADJUSTMENT TRANSACTION CARDS 
10 PROCESS RECEIPTS FROM LOCAL PURCHASE 
13 MAKE QUALITY CONTROL CHECK OF TRANSACTION REGISTER OR 

DOCUMENT REGISTER 
19 MAINTAIN SUPPLY DOCUMENT REGISTER 

1 COMPARE SHOPPING DECK OR LIST WITH BALANCE CAROS 
4 FORWARD PUNCHED QUANTITY REQUESTED CARD DECKS TO DATA 

PROCESSING INSTALLATION 
2 ASSIGN OR CANCEL DOCUMENT NUMBERS 

22 PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 
7 KEYPUNCH PCAM CAROS FOR MEDICAL SUPPLY 

94.44 
87.04 
88.89 
92.59 
90.74 
92.59 

88.89 

94.44 
90.74 
94.44 
92.59 
81.48 
94.44 
83.33 
85.19 
85.19 
88.89 
79.63 
88.89 
81.48 

75.93 

83.33 

77.78 

83.33 
94.44 
79.63 

85.19 
77.78 
83.33 

90.74 
85.19 

83.33 

0.55 
0.55 
0.53 
0.50 
0.50 
0.49 

0.50 

0.47 
0.49 
0.47 
0.47 
0.53 
0.46 
0.52 
0.51 
0.51 
0.48 
0.53 
0.48 
0.52 

0.55 

0.50 

0.53 

0.50 
0.44 
0.52 

0.48 
0.52 
0.48 

0.44 
0.47 
0.48 

0.52 
0.48 
0.47 
0.46 
0.46 
0.46 

0.45 

0.44 
0.44 
0.44 
0.44 
0.44 
0.43 
0.43 
0.43 
0.43 
0.43 
0.43 
0.42 
0.42 

0.42 

C .42 

0.42 

0.41 
0.41 
0.41 

0.41 
0.41 
0.40 

0.40 
0.40 
0.40 

0.52 
1.00 
1.47 
1.93 
2.39 
2.84 

3.29 

3.74 
4.18 
4.62 
5.06 
5.50 
5.93 
6.36 
6.80 
7.23 
7.66 
8.09 
8.51 
8.93 

9.35 

9.77 

10.19 

10.60 
11.01 
11.43 

11.83 
12.24 
12.64 

13.04 
13.44 
13.B4 



E 43 
N 11 
B 26 
N 14 

H 11 
K 26 
A 6 

L 15 
J 13 

A 
P 
J 
P 
A 
P 

26 
9 

15 
8 
1 

27 
N 22 

J 14 
M 6 
A 4 
A 25 

N 16 
L 3 
B 
Q 
J 
E 

9 
9 

16 
21 

E 28 

B 24 

E 42 
N 21 

L 17 

K 
H 
G 
N 
L 

8 
8 
5 
2 

11 
B 14 
E 23 

VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 
MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
SUPERVISE THE STOCK RECORD ACCOUNT 

°ï!!!î LDCAL PURCHAse transaction cards behind balance 
CAROS 

RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 
SCREEN, COMPUTE, AND POST STOCK LEVELS 

COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 
PROCESSING INSTALLATION 

POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 
*iCORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 

PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
FILE UP-DATED DOCUMENT REGISTERS 
REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 
FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 
REVIEW DOCUMENTS PRIOR TO FILIN"1. 

RECEIVE SUCH ITEMS AS TRANSACT 1 UN CARDS OR SHOPPING LISTS 
FROM DATA CONTROL 

REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 
MAINTAIN REQUISITION HISTORY FILE 
ASSIGN ISSUE PRIORITIES 

PLAN PROCEDURES FOR THE DELIVERY, ISSUE, RECEIPT, AND 
STORAGE OF MATERIEL 

PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 
COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
SUPERVISE CONTROL OF MATERIEL DOCUMENTS 
MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 

L?C?I£ AN0 PULL ST0C* FR0M STORAGE AS DIRECTED BY DELIVERY 
SLIPS OR OTHER RELEASE DOCUMENTS 

DeteriorationI0NS T° PR0TECT ST0CK FR0M F1RE* ™*ft, and 

SdocumentsTto bafqISHING °F medical MAT6RI6L transaction 
UNLOAD INCOMING SHIPMENTS 

RECEIVE AND FORWARD QUANTITY REQUESTED CARD DECKS OR 
SHOPPING LISTS TO USING ACTIVITIES 

INSPECT RECEIPTS AnD ISSUES FOR PROCESSING PRIOR TO 

UNE ,TE" *ELE*SE *N0 RECE"'r 
ESTABLISH MINIMUM STOCK LEVELS 

KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEMS 
INVENTORY NRM MATERIELS 
FILE ZERO BALANCE CAROS 
MONITOR PRIORITY STATUS OF REQUISITIONS 
SUPERVISE MACHINE ROOM OPERATIONS 
MAKE DELIVERIES TO USING ACTIVITY 

MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 
REQUISITIONS 

CODE LOCAL PURCHASE DOCUMENTS 
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87.04 0.46 
85.19 0.47 
66.67 0.60 
79.63 0.49 

88.89 0.44 
83.33 0.47 
77.78 0.50 

77.78 0.50 
88.89 0.44 

65.19 0.45 
87.04 0.44 
88.69 0.43 
87.04 0.44 
88.89 0.43 
83.33 0.46 
87.04 0.44 

85.19 0.45 
83.33 0.45 
83.33 0.44 
79.63 0.46 

77.78 0.47 
67.04 0.42 
75.93 0.48 
81.48 0.45 
87.04 0.42 
75.93 0.48 

79.63 0.46 

74.07 0.49 

79.63 0.46 
87.04 0.42 

88.89 0.41 

87.04 0.41 

79.63 0.45 
75.93 0.47 
92.59 0.39 
77.78 0.46 
81.48 0.44 
61.11 0.58 
70.37 0.51 
81.48 0.44 

74.07 0.48 

0.40 14.24 
0.40 14.64 
0.40 15.04 
0.39 15.43 

0.39 15.82 
0.39 16.21 
0.39 16.60 

0.39 16.99 
0.39 17.38 

0.39 17.76 
0.39 18.15 
0.39 18.54 
0.38 18.92 
0.38 19.30 
0.38 19.69 
0.38 20.07 

0.38 20.45 
0.37 20.82 
0.37 21.19 
0.37 21.56 

0.37 21.93 
0.37 22.30 
0.37 22.67 
0.37 23.03 
0.37 23.40 
0.37 23.77 

0.36 24.13 

0.36 24.49 

0.36 24.86 
0.36 25.22 

0.36 25.58 

0.36 25.94 

0.36 26.30 
0.36 26.66 
0.36 27.02 
0.36 27.38 
0.36 27.74 
0.36 28.10 
0.36 28.45 
0.35 28.81 

0.35 29.16 

V 
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1 
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E 17 
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17 
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29 

U 

E 11 

K 3 
K 2 
K 24 
E 3 

5 
6 
2 

30 
20 

6 
5 
8 

13 
37 
34 

N 23 
B 10 
K 
J 

P 
0 

K 
K 
L 
P 
0 
J 
N 
E 

L 
A 
B 
8 17 
c 39 

6 
5 

6 
26 

7 
18 
12 
11 

4 
3 

20 
10 

9 
2 
1 

POST STOCK DOLLAR VALUES TC OBLIGATION AUTHORITY (OA) 
MAKE PHYSICAL COUNT OF PROPERTY ITEMS 

ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 
ADJUST BALANCE CAROS FOR SUSPENDED ITEMS 

PLAN PROLEOURES FOR MA/INC INVENTORY ADJUSTMENTS 
MAINTAIN SUPPLY OF BLANK PCAM CARDS 
SUPERVISE STORAGE AND RECEIPT OF MATERIEL 
ISSUE DATED ITEMS 

í,¿ífTAIN FILE 0F UP”0ATEO TRANSACTION REGISTERS 
NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 
VERIFY UNIT COSTS OF PROPERTY ITEMS 

IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 
STORAGE 

cQRMARO COPIES OF RELEASE/RECEIPT DOCUMENTS TO STOCK 
RECORDS SECTION (DO FORM 1348-1) 

DETERMINE REQUISITION TRANSMISSION METHODS 
COMPUTE FILL RATES 

RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 
COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 

DOCUMENTS 

COMPUTE ECONOMIC ORDER QUANTITIES (EOQS) 
MONITOR THE MEDICAL INVENTORY MANAGEMENT SYSTEM (MIMS) 
CALCULATE THE INVENTORY BALANCE 

PLACE ITEMS IN WAREHOUSE BINS. RACKS, OR BAYS 
PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 

R6^ORO CAROS INTO ACTIVE AND INACTIVE GROUPS 
DISTRIBUTE COPIES OF ISSUE REQUESTS 
MAINTAIN CARDS FOR DATED ITEMS (AF FORM 156) 
ROTATE HRM 

ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST 
SET UP, MAINTAIN, OR DISPOSE OF FILES 

SELECT DATA ELEMENTS FOR RECORDING TRANSACTIONS 
SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 
EDIT OUTGOING OR INCOMING EXCESS REPORTS 
COORDINATE WITH BASE DATA PROCESSING INSTALLATION FOR 

PREPARATION OF INVENTORY COUNT LISTINGS 
DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 

SÊÍ5£ü»£íIAr°GUES °R FE0ERAL STOCK LISTS TO ELIMINATE LOCAl 
PROCUREMENT OF STOCKLISTEO ITEMS 

EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 
PREPARE SALVAGE DOCUMENTS 
NOTIFY AFMMFO OF ITEMS SUSPENDED 
INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 
ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 
COMPUTE INVENTORY ACCURACY PERCENTAGES 
PREPARE PCAM DAILY UTILIZATION REPORT 

EXAMINE MARKINGS ON ITEMS, CRATES, BOXES, OR PACKAGES FOR 
ACCURACY AND LEGIBILITY 

MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 
ANALYZE WORKLOADS ANO OEVELOPP IMPROVED WORK METHODS 

ÍÜSÍÜPf F0R REPA,R 0R DISPOSAL of unserviceable materiel 
SUPERVISE PHYSICAL ISSUING OF MATERIEL 
SEGREGATE MATERIEL TQ BE INVENTORIED 
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81.48 0.43 
85.19 0.42 
79.63 0.44 
88.89 0.40 
83.33 0.42 
79.63 0.44 
75.93 0.46 
79.63 0.44 
77.78 0.45 
85.19 0.41 
79.63 0.43 
83*33 0.41 

75.93 0.45 

85.19 0.40 
79.63 0.43 
83.33 0.41 
75.93 0.45 

74.07 0.46 
70.37 0.48 
81.48 0.41 
70.37 0.48 
81.48 0.41 
81.48 0.41 
75.93 0.44 
72.22 0.46 
83.33 0.39 
72.22 0.45 
81.48 0.40 
74.07 0.44 
75.93 0.43 
77.78 0.41 
74.07 0.43 

70.37 0.45 
72.22 0.44 

75.93 0.42 
83.33 0.38 
75.93 0.42 
74.07 0.43 
72.22 0.43 
74.07 0.42 
66.67 0.46 
74.07 0.42 

72.22 0.42 
74.07 0.41 
81.48 0.38 
66.67 0.46 
70.37 0.43 

0.35 29.52 
0.35 29.87 
0.35 30.22 
0.35 30.58 
0.35 30.93 
0.35 31.28 
0.35 31.63 
0.35 31.98 
0.35 32.32 
0.35 32.67 
0.35 33.02 
0.35 33.36 

0.34 33.71 

0.34 34.05 
0.34 34.39 
0.34 34.73 
0.34 35.07 

0.34 35.41 
0.34 35.75 
0.34 36.08 
0.34 36.42 
0.34 36.75 
0.34 37.09 
0.33 37.42 
0.33 37.75 
0.33 38.08 
0.33 38.41 
0.33 38.73 
0.32 39.05 
0.32 39.38 
0.32 39.70 
0.32 40.02 

0.32 40.34 
0.32 40.66 

0.32 40.98 
0.32 41.29 
0.32 41.61 
0.31 41.92 
0.31 42.24 
0.31 42.55 
0.31 42.86 
0.31 43.17 

0.31 43.47 
0.31 43.78 
0.31 44.09 
0.30 44.39 
0.30 44.69 
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HAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 

f!5rî!!?TSïSîei^rDECKS T° BASE 0ATA MESSING INSTALLATION 
INFORMAT ION50"*61’ IN L0CATING AN0 INTERPRETING TECHNICAL 

DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 
REDISTRIBUTION AND MARKETING (R ♦ M) ACTIVITY 

ÏS!!eüT? PEACETIME OPERATING STOCKS (POSJ REQUIREMENTS 
SUPERVISE MEDICAL MATERIAL SPECIALISTS (91550) 

P!!ïi!feAND MAINTAIN RECORDS OR DOCUMENTS FOR NON-MEDICAL 
MAT ER1c L 

CONDUCT INSPECTIONS OF DOCUMENT CONTROL WORK METHODS 
CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 
IDENTIFY WAR READINESS MATERIEL TO PREVENT UNAUTHORIZED 

MOVEMENT OR USE 

RECORD FUND OBLIGATIONS 

RECORD TRANSACTIONS ON TRANSACTION REGISTER 
MAINTAIN DATE-0F-AVAILA6ILITY LIST OF NEWLY STOCKLISTEO 

MA TER IE L 

ATTACH SHIPPING TAGS. LABELS* OR DOCUMENTS 

22CE°URES F0R ™E ADMINISTRATION OF THE STOCK RECORD 
ACCOUNT 

F0R °UE"IN AN0 DüE"0UT DATA OF USING ACTIVITIES 

PACCOUNTSEOU ES F0R ™E TRANSFER 0F MATERIEL BETWEEN 

RfSÜ!iiIi2I!TcPECUl ,TEHS SUCH as diagnostic BIOLOGICALS 
AND REAGENTS 

ESTABLISH WORK SCHEDULES 

DISPOSE OF INACTIVE DOCUMENTS 

PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 
NOTIFY USING ACTIVITY OF MATERIEL DELIVERY DATES 
PREPARE REQUISITIONS FOR WRM 
DELIVER OUTSHIPMENTS 
FILL OUT FORMS FOR CONDEMNED ITEMS 

FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 
SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS (91530) 
PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE 
GIVE INFORMAL TRAINING TO INDIVIDUALS 
SELECT PROCUREMENT SOURCES (CP OR LP) FOR ISSUE REQUESTS 
KEYPUNCH f'.AM CAROS FOR MEDICAL EQUIPMENT 
REQUEST WAREHOUSE TO DELIVER MATERIEL 

PREPARE DESTRUCTION DOCUMENTS FOR AND DESTROY MEDICAL 
EXCESS 

PREPARE AND DISTRIBUTE THE STOCK STATUS REPORT 
SEPARATE STOCK RECORD CAROS FOR NON-STOCK LISTED ITEMS 
PERFORM PRE-INVENTORY SURVEY 

COMPUTE THE QUANTITY ON HAND OF SUSPENDED ITEMS 
CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 

0meoÎcIlÊsuppliesHO° 0F destruction F0R different TYPES OF 
PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 

A I w N 3 

MONITOR the FLOW OF DOCUMENTS BETWEEN PROCESSING POINTS 
MONITOR EXCESS ITEMS PROGRAM 

77.78 
66.67 
70.37 

75.93 

72.22 
55.56 
70.37 

70.37 
70.37 
77.78 

70.37 
68.52 
72.22 

74.07 
68.52 

66.67 
74.07 

75.93 

66.67 
68.52 
75.93 
75.93 
83.33 
64.81 
74.07 
74.07 
61.11 
74.07 
74.07 
64.81 
70.37 
70.37 
72.22 

68.52 
72.22 
75.93 
70.37 
62.96 
70.37 

62.96 

64.81 
70.37 
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0.30 45.00 
0.30 45.30 
0.30 45.60 

C.30 45.90 

0.30 46.20 
0.30 46.50 
0.30 46.80 

0.30 47.09 
0.29 47.39 
0.29 47.66 

0.29 47.98 
0.29 48.27 
0.29 48.56 

0.29 48.85 
0.29 49.14 

0.29 49.43 
0.29 49.72 

0.29 50.01 

0.29 50.3V 
0.29 50.59 
0.29 50.88 
0.29 51.16 
0.29 51.45 
0.29 51.74 
0.29 52.02 
0.29 52.31 
0.28 52.59 
0.26 52.88 
0.28 53.16 
0.28 53.44 
0.28 53.72 
0.28 54.00 
0.28 54.28 

0.39 
0.45 
0.43 

0.40 

0.42 
0.54 
0.42 

0.42 
0.42 
0.38 

0.42 
0.43 
0.40 

0.39 
0.42 

0.43 
0.39 

0.38 

0.43 
0.42 
0.38 
0.38 
0.34 
0.44 
0.39 
0.39 
0.47 
0.38 
0.38 
0.43 
0.40 
0.40 
0.38 

0.41 
0.38 
0.36 
0.39 
0.43 
0.39 

0.43 

0.42 
0.38 

0.28 
0.28 
0.27 
0.27 
0.27 
0.27 

54.56 
54.63 
55.10 
55.38 
55.65 
55.92 

0.27 56 <19 

0.27 56.46 
0.27 56.73 



14 Activity maintain oirectives pertaining to the supply 

14 ORDER OFFICE SUPPLIES» FORMS, AND PUBLICATIONS 
16 INSPECT TURN-IN ITEMS 

1 ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 
11 PREPAF E INVENTORY ADJUSTMENT DOCUMENTS UF FORM 85) 

6 ESTABLISH ANO POST NOTICES OF INVENTORY üEADLINE DATES 
4 CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS 

38 SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 
17 PREPARE REPORTS OF DISCREPANCY (AF FORM 6721 
23 SUPERVISE THE DISPOSAL AND SALVAGE OF MATERIEL 
21 VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 

5 CONDUCT INSPECTIONS OF INVENTORY CONTROL WORK METHODS 
9 DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 

21 RECEIVE AND DISTRIBUTE INCOMING AND OUTGOING MAIL 
25 RECEIVE, INSPECT, AND STORE LOCAL PURCHASE ITEMS 
13 INSPECT ITEMS IN STORAGE TOR SIGNS OF CORROSION, DECAY, OR 

DETERIORATION 
12 RECONCILE AFMMFO LETTERS WITH WRM WORKSHEET 

27 SET LEVELS AND REQUIREMENT CODES FOR NON-STOCKLISTEO ITEMS 
28 PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 
14 POST STOCK SUSPENSION NOTICES 
44 WRAP AND PACK PROPERTY FOR STORAGE 

29 PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STORAGE 
2T PACK OR CRATE ITEMS FOR SHIPPING 

14 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS AT USING 
ACTIVITY 

40 SET UP BINS, RACKS, BAYS, OR OTHER STORAGE FACILITIES 
16 MAINTAIN FILE OF PROPERTY ACCOUNTS 

8 REVIEW EXCESS EQUIPMENT OR SUPPLY TURN-IN DOCUMENTS AND 
determine excess or salvage action 

29 PLAN TECHNIQUES FOR HANDLING MECHANIZED ACCOUNTS 
7 INDOCTRINATE NEWLY ASSIGNED PERSONNEL 

ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 
PREPARE ANO SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFO 

(SFS 120, 120A) 

21 SUPERVISE SPECIAL PROJECT ANO SPECUL DUTY ACTIVITIES 
19 LIST EXPENDABLE ITEMS CONSUMED IN THE MEDICAL SUPPLY 

OPERATION 

19 PLAN PROCEDURES AND SEQUENCES FOR TAKING INVENTORIES 
22 SCREEN REQUESTS POR LOCAL PURCHASE 

1 CARRY OUT CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND 
DIRTY LINEN 

2 CONDUCT CJT PROGRAMS 

18 MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 
8 CONDUCT INSPECTIONS OF WAREHOUSE WORK METHODS 

12 SUPERVISE LINEN SUPPLY ACTIVITY 

2 COMPUTE GROSS WARTIME MATERIEL REQUIREMENTS IGWMR) 
5 DEVISE CONTROLS TO PREVENT CONTACT BETWEEN CLEAN AND DIRTY 

LINEN 

31 PLACE LOCATION SYMBOLS ON WAREHOUSE BINS, RACKS, OR BAYS 
23 PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 
20 SEND LINEN TU LAUNDRY AND RECEIVE FROM LAUNDRY 

1 
4 

72.22 

72.22 
75.93 
70.37 
66.6 
70.37 
74.07 
68.52 
74.07 
68.52 
75.93 
66.67 
61.11 
68.52 
64.81 
77.78 

64.81 
57.41 
72.22 
70.37 
59.26 
68.52 
62.96 
68.52 

68.52 
70.37 
70.37 

53.70 
66.67 
62.96 
66.67 

55.56 
57.41 

70.37 
62.96 
55.56 

57.41 
57.41 
66.67 
50.00 
61.11 
57.41 

59.26 
61.11 
55.56 
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0.27 57.00 

0.27 57.27 
0.27 57.54 
0.27 57.80 
0.27 58.07 
0.26 58.33 
0.26 58.60 
0.26 58.86 
0.26 59.13 
0.26 59.39 
0.26 59.66 
0.26 59.92 
0.26 60.18 
0.26 60.44 
0.26 60.70 
0.26 60.96 

0.26 61.22 
0.26 61.48 
0.26 61.74 
0.26 61.99 
0.26 62.25 
0.25 62.50 
0.25 62.76 
0.25 63.01 

0.25 63.26 
0.25 63.51 
0.25 63.76 

0.37 

0.37 
0.35 
0.38 
0.40 
0.38 
0.36 
0.39 
0.36 
0.39 
0.35 
0.39 
0.43 
0.38 
0.40 
0.33 

0.40 
0.45 
0.36 
0.37 
0.43 
0.37 
0.40 
0.37 

0.37 
0.36 
0.35 

0.46 
0.37 
0.39 
0.37 

0.44 
0.42 

0.35 
0.38 
0.44 

0.42 
0.42 
0.36 
0.47 
0.39 
0.41 

0.39 
0.38 
0.42 

0.25 
0.25 
0.25 
0.24 

0.24 
0.24 
0.24 
0.24 
0.24 
0.23 

64.01 
64.25 
64.50 
64.74 

66.20 
66.44 
66.68 
66.91 
67.15 
67.36 

0.23 67.62 
0.23 67.85 
0.23 68.08 

0.24 64.99 
0.24 65.23 

0.24 66.48 
0.24 65.72 
0.24 65.96 
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Cf 
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1 
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EVf 
REÇUS» 
COMPUTE 

l PERFORMANCE REFORTS 
AT ION OF OFFICIAL CORRESPONDENCE 
ORY CUT-OFF DOCUMENT NUMBERS 
UPPLY ITEMS 

ORY ADJUSTMENTS 
.TIVENESS OF THE LINEN SUPPLY ACTIVITY 

. IDENTIFYING DATA ON DOCUMENTS 
REQUIREMENTS OF WRM SHREDOUT PROGRAMS SUCH AS 

(AF FORM 581) 

PURCHASE RECEIVING DOCUMENTS 
STORING OF PROPERTY RELEASED 

L 
K 

2 
22 

25 

1 

24 
19 
18 
27 
16 

5 

4 
13 

10 

7 
2 

9 
9 
6 

21 
B 25 
I 17 
I 
I 
M 
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MMPNC. SCATA, OR BM/CM 
I 2 COMPLETE LINEN SUPPLY RECORDS 
Q 29 VALIDATE AND DISTRIBUTE LOCAL 
E 16 INSPECT HANDLING* LOADING* OR 

FOR SHIPMENT 

AUDIT AND FORWARD THE QUARTERLY MIMS REPORT 
RECONCILE THE DOLLAR VALUE OF INVENTORY CATEGORIES WITH THE 

DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 
MONITOR TEMPERATURE* HUMIDITY* OR DUST CONDITIONS WITHIN 

STORAGE FACILITY 
N 10 MAINTAIN NEWLY-STOCKLISTEO ITEM PCAM CARO FILE 

C 14 ECORRECTIVE°ACTL HATERIEL C0MPlaî*tS OR SUGGESTIONS FOR 

COMPUTE ASSETS OF WRM SHREDOUT PROGRAMS SUCH AS MMPNC, 
SCATA, OR BW/CW 

TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 
SCREEN LINEN TO DETECT DAMAGED OR WORN ITEMS 
PLAN CONTROLS OVER WRM SUPPLIES AND EQUIPMENT 
SUPERVISE WRM ACTIVITIES 

REPORTS OF DAMAGED OR IMPROPER SHIPMENT (DO FORM 6) 
MAINTAIN FILE OF LOCAL PURCHASE ORDERS* CONTRACTS* 
RECEIVING REPORTS, OR SIMILAR DOCUMENTS 

COUNSEL INDIVIDUALS ON TRAINING PROGRESS 
PREPARE ANO SUBMIT QUARTERLY LINEN INVENTORY AND 

CONSUMPTION REPORT 

INVESTIGATE DISCREPANCIES ENCOUNTERED IN THE INVENTORY OF 
SECURITY ITEMS 

Í A ANALYZE EFFECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 
M 13 REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 
P 20 MONITOR MEMO DOCUMENT REGISTER 
E 24 MARK SHIPPING CONTAINERS 

C 2 COMPILE MANAGEMENT DATA FOR USE IN EVALUATION OF SUPPLY 
PROGRAM 

IDENTIFY ITEMS TO BE TRANSFERRED 

EDIT MACHINE-COMPUTED REQUIREMENTS LISTING OF 
non-stocklisted ITEMS 

INVENTORY CONTROLLED LINEN ITEMS 
POST GWMR LEVELS AND COMPOSITION 
DRAFT AND SUBMIT LINEN SUPPLY BUDGET ESTIMATES 
PROCESS AND REPORT MEDICAL MATERIEL COMPLAINTS 
SUPERVISE THE MEDICAL EQUIPMENT MANAGEMENT OFFICE (MEMO) 
PROTECT CLEAN LINENS FROM OUST 

16 PROCESS CLOTHING ITEMS OF HOSPITAL PERSONNEL 
12 PREPARE ANO FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 
16 TYPE MAiiiRIEL SOURCE DOCUMENTS 

55.56 
59.26 
72.22 
62.96 
61.11 
51.85 
61.11 
61.11 

51.65 
53.70 
62.96 

62.96 
59.26 

64.81 
50.00 
53.70 
55.56 
61.11 
53.70 

55.56 
53.70 

55.56 
59.26 
53.70 
57.41 
53.70 

68.52 
53.70 

53.70 
59.26 
50.00 
68.52 
42.59 
48.15 
50.00 
50.00 
61.11 

0.42 
0.39 
0.32 
0.37 
0.36 
0.44 
0.37 
0.37 

0.44 
0.42 
0.36 

0.36 
0.36 

0.23 
0.23 
0.23 
0.23 
0.23 
0.23 
0.23 
0.23 

0.23 
0.23 
0.23 

0.23 
0.22 

68.31 
68.55 
68.78 
69.01 
69.24 
69.47 
69.69 
69.92 

70.15 
70.37 
70.60 

70.83 
71.05 

59.26 0.38 0.22 71.28 

48.15 0.46 0.22 71.50 
62.96 0.35 0.22 71.72 

61.11 0.36 0.22 71.94 

0.34 
0.44 
0.41 
0.39 
0.35 
0.40 

0.39 
0.40 

0.22 
0.22 
0.22 
0.22 
0.22 
0.22 

0.22 
0.21 

72.16 
72.38 
72.60 
72.82 
73.04 

73.26 

73.47 
73.68 

57.41 0.37 0.21 73.90 

0.38 
0.36 
0.40 
0.37 
0.39 

0.31 
0.39 

0.39 
0.35 
0.41 
0.30 
0.48 
0.43 
0.40 
0.40 
0.33 

0.21 
0.21 
0.21 
0.21 
0.21 

0.21 
0.21 

0.21 
0.21 
0.21 
0.21 
0.21 
0.20 
0.20 
0.20 
0.20 

74.11 
74.33 
74.54 
74.75 
74.96 

75.17 
75.38 

75. 59 
75.80 
76.01 
76.21 
76.42 
76.62 
76.83 
77.03 
77.23 

JL 
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32 
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18 
10 

1 
17 
15 

3 
10 

O 
O 
I 
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O 

31 
16 
15 
11 
25 

O 11 
Q 12 

C 16 
H 2 

O 
P 
O 
I 

15 
24 
16 

4 
U 37 
o a 

DETERMINE NEED FOR EXTRA INVENTORIES 
POSITION MMPNC OR SCATA MATERIEL 

ESTIMATE OR COUNT QUANTITIES OF ISSUED AND PICKED UP LINENS 
DESIGNATE ITEMS FOR DISPOSAL 

RECONCILE THE SECURITY RECORD CARD BALANCES MI' STOCK 
RECORD CARO BALANCES 

MAINTAIN AND ISSUE STOCKS OF NON-HEDICAL SUPPLIES 
PREPARE TEMPORARY CUSTODY RECEIPTS IAF FORM 1297) 
PREPARE ANO SUBMIT LOCAL PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 

IMPLEMENT CONTROLS ANO FOLLOM-UP FOR NEW PROCEDURES 
PLAN PROCEDURES FOR MAINTAINING E-AID CARDS 
CONDUCT INSPECTIONS OF LOCAL PURCHASE WORK METHODS 
RECEIVE ANO DISTRIBUTE CUSTODIAN REQUEST/RECEIPT 

(AF FORM 60IB) 

INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS AND 
security conditions are met 

PREPARE INVENTORY CONTROL RECORDS FOR ACCEPTABLE TURN-INS 
DETERMINE INTERCHANGEABILITY OF ITEMS 
PREPARE REPORT OF LOCAL PURCHASES 

INSPECT CONTAINERS AND LABELS OF CORROSlVEt VQIATILEt 
CGMBUSTIBLEt OR POISONOUS MATERIALS 

PREPARE ANO SUBMIT QUARTERLY FEEDER REPORTS 
SUPERVISE CIVILIAN PERSONNEL 
SUPERVISE PROPERTY INSPECTIONS 

MONITOR THE INSPECTION ANO ROTATION OF MMPNC PHASE I KITS 
DEVELO'* STANDARD OPERATING kROCEDURE (SOP) FOR EMERGENCY 

SUPPLY SITUATIONS 

REPAIR OR REPLACE WORN OR DAMAGED LINENS 
MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 
ADAPT ANO MAINTAIN TRAINING AIDS 
SCHEDULE LEAVES OR PASSES 
EVALUATE REQUESTS FOR LOCAL PURCHASE 
COMPUTE LINEN LEVELS FOR USING ACTIVITIES 
PREPARE AND DISTRIBUTE SOURCE DOCUMENTS INVOLVING PAYMENT 

TO VENDORS 

PREPARE STOCK OR PRICE CHANGE VOUCHERS FOR EQUIPMENT 
MAINTAIN PERSONAL CLOTHING AND EQUIPMENT RECORDS 
PREPARE FORMS FOR TURN-IN OF LINEN TO THE LAUNDRY 
PLAN IMPROVED TRAINING METHODS 

PREPARE DOCUMENTS FOR NON-MEDICAL EQUIPMENT TRANSACTIONS 
MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS 
PREPARE AND SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 

MAKE RECOMMENDATIONS FOR PERSONNEL ACTIONS 
ARRANGE FOR WITNESSES TO OBSERVE THE DESTRUCTION OF 

MEDICAL SECURITY ITEMS 

RECOMMEND INDIVIDUALS FOR SPECIALTY KNOWLEDGE TESTING 
PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 
ROTATE DUTY ASSIGNMENTS OF INDIVIDUALS FOR CROSS-TRAINING 
COORDINATE NEGOTIATIONS FOR THE LAUNDERING OF LINENS 
REVIEW EQUIPMENT STOCK STATUS REPORT FOR DISCREPANCIES 
MAINTAIN LIBRARY OF GSA CATALOGUES» VENDORS' CATALOGUES, 

AND OTHER PROCUREMENT DATA 

62.96 0.32 
61.11 0.33 
44.44 0.45 
62.96 0.32 
55.56 0.36 

53.70 0.37 
55.56 0.35 
51.65 0.38 

57.41 0.34 
50.00 0.39 
51.15 0.37 
48.15 0.40 

61.11 0.32 

62.96 0.31 
57.41 0.33 
50.00 0.38 
61.11 0.31 

53.70 0.36 
44.44 0.43 
51.85 0.37 
57.41 0.33 
57.41 0.33 

48.15 0.39 
44.44 0.42 
48.15 0.39 
51.85 0.36 
51.85 0.36 
48.15 0.38 
42.59 0.43 

50.00 0.37 
50.00 0.36 
48.15 0.38 
46.30 0.39 
48.15 0.38 
46.30 0.39 
48.15 0.37 

51.85 0.35 
57.41 0.31 

50.00 0.36 
53.70 0.33 
44.-,4 0.40 
46.30 0.39 
48.15 0.37 
48.15 0.37 

0.20 77.43 
0.20 77.63 
0.J» 77.83 
O.fD 78.04 
0.20 78.23 

0.20 78.43 
0.20 78.63 
0.20 78.83 

0.20 79.02 
0.19 79.22 
0.19 79.41 
0.19 79.60 

0.19 79.80 

0.19 79.99 
0.19 80.18 
0.19 80.37 
0.19 80.56 

0.19 80.76 
0.19 80.95 
0.19 81.14 
0.19 81.33 
0.19 81.51 

0.19 81.70 
0.19 81.89 
0.19 82.08 
0.19 82.26 
0.19 82.45 
0.18 82.63 
0.18 82.82 

0.16 83.00 
0.18 83.18 
0.18 83.36 
0.18 83.54 
0.18 83.73 
0.16 83.91 
0.18 84.09 

0.18 84.27 
0.18 84.45 

0.18 84.63 
0.18 84.80 
0.18 84.98 
0.18 85.16 
0.18 85.34 
0.16 65.52 
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K 
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E 
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0 
Q 
C 
A 

6 
F 
ü 

6 
2 
4 
1 
7 

J5 
21 

Q 23 

0 5 
0 28 

e 3 
0 20 

E 13 
I 11 
F 10 

12 
11 
20 
22 

14 
12 
40 

22 
9 

17 

O 30 

13 
19 
11 

5 

0 14 
E 22 

20 
1 

14 
15 

7 
13 

36 
2 

13 

HAKE SURVEYS TO INSURE ACCURACY OF WRM LOCATOR FILES 
CLEAN ANO DRY PROPERTY ITEMS 
determine cause of unserviceable condition of property 
CONDUCT FOLLCM-UP INSPECTIONS 
DYE MORN LINENS 
PROCESS PROPERTY ACCOMPANYING PATIENTS 

P?!lc*?!L*NC FORWARD E-AIO OUE-IN CARD TO BASE DATA SERVICES 
(AF FORM 815) 

RpURCHASEN° 0ISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 

DETERMINE NEED FOR INDIVIDUAL OR GROUP TRAINING 
SüBü!T SUGGESTED SOURCES OF LOCAL PURCHASE ITEMS TO BASE 

PURCHASING ANO CONTRACT OFFICE IP ♦ Cl 
DIRECT STORAGEt ISSUE* AND SAFEGUARDING OF SECURITY ITEMS 

E“A1° CUSTODY/RECEIPT CARD TO BASE DATA 
PROCESSING INSTALLATION (AF FORM 814) 

GROUP PROPERTY ITEMS FOR PACKAGING 
PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 
INITIATE ISSUE REQUESTS FOR ITEMS NEEDED TO COMPLETE 
ASSEMBLIES 

PREPARE, ADMINISTER, OR SCORE TESTS 
INITIATE STOCK CHANGE DOCUMENTS FOR UNIDENTIFIED ITEMS 
PREPARE AND DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASE 
PREPARE AND FORWARD EQUIPMENT AUTHORIZATION INVENTORY DATA 

TO BASE DATA PROCESSING INSTALLATION 
INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 
MAINTAIN CUSTODY/RECEIPT LOCATOR LISTINGS BY ACCOUNT 

SANOCALLCwÁnCEST *LL0WANCE '“»UCATIONS FOR BASIS OF ISSUE 

PREPARE CERTIFICATES OF LOST DOCUMENTS 
MAINTAIN AND DISTRIBUTE THE CONSOLIDATED LISTING (CL) 
pc;; ¡NO SCHEDULE INSPECTIONS OF PROPERTY ASSIGNED TO USING 
At i I VI T T 

PREPARE REQUESTS FOR CHANGES IN ALLOWANCES AND 
AUTHORIZATIONS (AF FORM 601A) 

PREPARE LESSON PLANS 

SCHE0ULE p0R STAGGERED SUBMISSION OF REQUESTS 
IH£ MATEK*E‘- OPERATIONAL READINESS REPORT (HQRR) 

C? ÎÏÎ VHE KEL0CAT1°N PROPERTY between property 
tT 00 IANS 

PREPARE TRAINING RECORDS OR CHARTS 
MAINTAIN ANO SEARCH STOCK LOCATOR FILE OR AIR FORCE 

LOCATOR CAROS 
LIST COMPONENT PART SHORTAGES 
ADVISE BASE SUPPLY OFFICER OF EXCESS NON-MEDICAL ITEMS 
MAINTAIN HISTORY FILE OF PCAM CARDS ON EQUIPMENT 
MAINTAIN MEMO DOCUMENT REGISTER 
CONDUCT INSPECTIONS OF THE HANDLING OF SECURITY ITEMS 
ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE EQUIPMENT 
At i IV1T Y 

RECEIVE, ISSUE, OR PACKAGE SECURITY ITEMS 
CONDUCT SPECIAL-SUBJECT INSPECTIONS 

FILE 0F AUTHORIZATIONS, INCREASES, OR DECREASES TO 
THE CONSOLIDATED LISTING 
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51.85 0.34 
42.59 0.41 
59.26 0.30 
51.85 0.34 
46.30 0.38 
46.30 0.38 
48.15 0.36 

42.59 0.41 

50.00 0.35 
42.59 0.40 

46.30 0.37 
48.15 0.36 

50.00 0.34 
40.74 0.42 
51.85 0.33 

46.30 0.36 
57.41 0.29 
59.26 0.28 
44.44 0.37 

57.41 0.29 
38.89 0.42 
46.30 0.35 

46.30 0.35 
40.74 0.40 
46.30 0.34 

40.74 0.39 

44.44 0.36 
46.30 0.34 
48.15 0.33 
42.59 0.37 

46.30 0.34 
37.04 0.42 

48.15 0.32 
51.85 0.29 
42.59 0.36 
38.89 0.39 
40.74 0.37 
44.44 0.33 

42.59 0.35 
46.30 0.31 
38.89 0.37 

0.18 85.69 
0.18 85.87 
0.18 86.05 
0.18 86.22 
0.18 86.40 
0.17 86.57 
0.17 86.74 

0.17 86.92 

0.17 87.09 
0.17 87.26 

0.17 87.43 
0.17 87.60 

0.17 87.78 
0.17 87.95 
0.17 88.12 

0.17 88.28 
0.17 88.45 
0.17 88.62 
0.17 88.79 

0.16 88.95 
0.16 89.11 
0.16 89.28 

0.16 89.44 
0.16 89.60 
0.16 89.76 

0.16 89.92 

0.16 90.08 
0.16 90.23 
0.16 90.39 
0.16 90.55 

0.16 90.7Û 
0.16 90.86 

0.15 91.01 
0.15 91.17 
0.15 91.32 
0.15 91.47 
0.15 91.62 
0.15 91.77 

0.15 91.91 
0.14 92.06 
0.14 92.20 
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A 32 

0 
6 
A 

19 
12 
37 

B 13 
10 

4 
12 

F 18 

B 11 
E 15 

10 
28 

Q 1 

A 35 

12 
28 

21 
15 

12 
8 

16 
16 

2 
24 

3 
13 

Q 13 

7 
17 
24 
39 

0 7 
0 29 
0 16 

RECOMMEND CHANGES IN TECHNICAL ORDERS, MANUALS, HANDBOOKS, 
OR OPERATING PROCEDURES 

POST AUTHORIZATION CHANGES TO THE CONSOLIDATED LISTING 
FORWARD OR RECEIVE EQUIP* vT ITEMS FOR USER TESTS 
WRITE JOB DESCRIPTION 

SUPERVISE LOCAL PURCHASE ACTIVITIES 
MAKE ENTRIES ON STOCK LOCATOR CARDS TO SHOW CHANGES IN 

LOCATION OF PROPERTY ITEMS 

COMPARE QUANTITY AND CONDITION OF EQUIPMENT ITEMS WITH 
VOUCHER LISTINGS 

DETERMINE TYPE OF STORAGE REQUIRED FOR SECURITY ITEMS 
PREPARE REPORTS OF SURVEY FOR UNACCEPTABLE ADJUSTMENTS 

(00 FORM 200) 

PREPARE STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 
OESTROVED FOR REASONS OTHER THAN FAIR WEAR AND TEAR 

SUPERVISE EQUIPMENT AUTHORIZATION ANO SUPPORT FUNCTIONS 
INSPECT ANO INVENTORY STOCK STORED IN HOSPITAL FOR AIR 

EVACUATION PROGRAM 
EVALUATE ADEQUACY OF INSPECTIONS 

PREPARE EQUIPMENT AUTHORIZATION CHANGE INFORMATION FOR PCAM 
CAROS 

COORDINATE WITH OTHER AGENCIES TO DETERMINE WHICH LOCAL 
PURCHASE ITEMS SHOULD BE STOCKLISTEO 

SUBMIT AUTHORIZATION CHANGES TO MEDICAL EQUIPMENT REVIEW 
AUTHORIZATION ACTIVITY 

OPEN NEW MEMO ACCOUNTS 

TYPE AND DISTRIBUTE CATALOG OF MEDICAL NON-STOCKLISTEO 
ITEMS 

PROVIDE FUND CITATION AND AUTHORIZATION FOR CASH PURCHASE 
MAINTAIN FILE OF BASE ERROR ANO/OR CORRECTION SHEETS 

(AF FORM 150) 

EVALUATE EQUIPMENT AUTHORIZATION AND SUPPORT ACTIVITIES 
IDENTIFY PARTS OF COMPLETE ASSEMBLIES 
POST RETURNS TO VENDORS 

0MATERIELPR0CE0URES F0R 8ASE PR0CURENENT 0F local PURCHASE 

BRIEF PERSONNEL ON MOBILITY PLANS 

RECEIVE AND PROCESS REQUESTS FOR ITEMS TO BE PURCHASED WITH 
PETTY CASH FUNDS 

APPOINT INVENTORY SUPERVISOR OR TEAMS 

PREPARE TRANSFER DOCUMENTS FOR PROPERTY TRANSFERRED BETWEEN 
BASE MEMOS 

PREPARE AND SUBMIT LIST OF DELINQUENT LOCAL PURCHASE ORDERS 
TO BASE PROCUREMENT ACTIVITY 

PREPARE DOCUMENTS FOR THE TURN-IN OF CUT-DATFO X-RAY FILM 
PREPARE INSPECTION REPORTS 
PREPARE BASE INVENTORY ADJUSTMENT DOCUMENT 
ROUTE TURN-IN OF EQUIPMENT FOR INSPECTION AND CONDITION 

COOING 

DETERMINE NEED FOR CONTRACT MAINTENANCE OF EQUIPMENT 
PREPARE EQUIPMENT REPLACEMENT BUDGETARY LIST 

^PJJJs^PORTS OF DISCREPANCY IN SHIPMENT FROM COMMERCIAL 

50.00 

42.59 
46.30 

40.74 
40.74 

48.15 
37.04 

40.74 

35.19 

38.89 
38.89 

29.63 
33.33 

35.19 
44.44 
42.59 
44.44 

42.59 
33.33 

37.04 
35.19 

44.44 
38.89 
35.19 
35.19 

35.19 
35.19 
27.78 
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0.28 0.14 
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92.34 

38.89 
37.04 
46.30 
38.89 
37.04 

0.37 
0.36 
0.31 
0.36 
0.38 

0.14 
0.14 
0.14 
0.14 
0.14 

92.49 
92.63 
92.77 
92.91 
93.05 

38.B9 0.36 0.14 93.19 

0.32 
0.30 

0.14 
0.14 

93.33 
93.47 

46.30 0.29 0.14 93.60 

0.33 
0.33 

0.13 
0.13 

93.74 
93.87 

0.28 
0.36 

0.13 
0.13 

94.01 
94.14 

0.33 

0.37 

0.13 

0.13 

94.28 

94.41 

0.34 
0.34 

0.13 
0.13 

94.54 
94.67 

0.44 
0.39 

0.13 
0.13 

94.80 
94.93 

0.37 
0.29 
0.30 
0.29 

0.13 
0.13 
0.13 
0.13 

95.06 
95.19 
95.32 
95.45 

0.30 
0.39 

0.13 
0.13 

95.58 
95.71 

0.34 
0.35 

0.13 
0.12 

95.83 
95.96 

33.33 0.37 0.12 96.08 

0.27 
0.31 
0.34 
0.34 

0.12 
0.12 
0.12 
0.12 

96.20 
96.32 
96.44 
96.56 

0.33 
0.31 
0.39 

0.11 
0.11 
0.11 

96.67 
96.79 
96.09 

J 



« CONOUCT UTILIZATION SURVEYS TO VALIDATE EQUIPMENT 
REQUIREMENTS 

6 PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 
NON-MEDICAL ITEMS TO BASE SUPPLY 

22 PURCHASE SMALL DOLLAR VALUE ITEMS 

15 PREPARE LETTER RECOMMENDING STOCKLISTING OF NON-STOCKLISTED 
ITEMS 

9 INSTRUCT PERSONNEL IN STORAGE OF CLASSIFIED DOCUMENTS 
20 VERIFY SECURITY CLASSIFICATION OF PROPERTY ITEMS 
26 PREPARE DOCUMENTS FOR OFF-BASE REPAIR OF EQUIPMENT 
30 PREPARE REPORTS FOR STAFF CONFERENCES 

9 DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 
UNSERVICEABLE ANO DAMAGED EQUIPMENT 

36 SUBMIT REQUESTS FOR STOCKLISTING OF NON-STOCKLISTED ITEMS 
TO SUB-COMMANO OR COMMAND 

30 REVIEW REPORTS OF INVENTORY FINDINGS FROM PROPERTY 
16 NOTIFY WAREHOUSE TO FORWARD EQUIPMENT FOR USER TESTS 
16 SUPERVISE MEDICAL MATERIEL SUPERVISORS (91570) 

3 COMPUTE DROPPAGE ALLOWANCES FOR NON-MEDICAL EQUIPMENT ITEMS 
0 FORWARD TEMPORARY CUSTODY RECEIPTS FOR THE LOAN OF PROPERTY 

TO PATIENTS 

6 ENTER RE-INSPECTION OATES ON PROPERTY ITEMS 
35 REPORT DISCREPANCIES IN STOCK STATUS REPORT TO STOCK 

RECORDS SECTION FOR PREPARATION OF NEW REPORT 
17 SELECT INDIVIDUALS FOR FORMAL TRAINING 

16 PREPARE SHIPPING DOCUMENTS FOR LOCAL PURCHASE CREDIT ITEMS 
BEING RETURNED TO VENDOR 

36 REVIEW ANO FORWARD REQUESTS FOR TEMPORARY LOAN OF EQUIPMENT 
17 MAKE REPORTS OF SURVEY FOR IRRECONCILABLE EQUIPMENT 

SHORTAGES 
14 PREPARE ANO SUBMIT REPORTS OF SURVEY 
10 PLAN AND CONOUCT FORMAL CLASSROOM TRAINING 

3 COORDINATE PROCEDURES FOR RESERVIST TRAINING 
13 POST RECEIPTS AND ISSUES OF SECURITY ITEMS TO VAULT RECORD 

CAROS 
8 DRAFT STORAGE AND OCCUPANCY REPORTS 
6 COORDINATE WITH THE MERAA6 FOR EQUIPMENT PURCHASES ANO 

PURCHASE PRIORITIES 

10 INSPECT CHARGE-OUT RECORDS (AF FORM 614) TO INSURE RETURN 
OF LOANED DOCUMENTS 

27 PREPARE DROPPAGE ALLOWANCE DOCUMENTS FOR NON-MEOICAL 
EQUIPMENT 

26 OPERATE FORK LIFT FOR MATERIEL HANDLING 

23 PREPARE AND SUBMIT STATEMENTS OF CHARGES OR OTHER VOLUNTARY 
PAYMENT DOCUMENTS FOR EQUIPMENT 

20 PROCURE NARCOTICS 
15 ORGANIZE MAINTENANCE SUPPORT FUNCTIONS 

19 VERIFY LABELS AND INSTRUCTIONS FOR HANDLING RADIOACTIVE 
MATERIALS 

31 PREPARE UNIT MANNING DOCUMENT (UMOI CHANGE REQUESTS 
33 PREPARE BASE WAREHOUSE LOCATION CHANGE NOTICES 

(AF FORM 136) 

19 PROCESS AND FORWARD EXEMPTIONS TO THE BUY AMERICAN ACT TO 
BASE PROCUREMENT ACTIVITY 
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33.33 0.32 

3B.B9 0.26 

25.93 0.41 
35.19 0.30 

33.33 0.31 
38.B9 0.26 
29.63 0.35 
31.48 0.32 
37.04 0.27 

36.B9 0.25 

29.63 0.33 
29.63 0.33 
20.37 0.47 
25.93 0.34 
29.63 0.29 

33.33 0.26 
29.63 0.29 

29.63 0.29 
27.76 0.31 

29.63 0.28 
27.78 0.29 

31.48 0.26 
22.22 0.36 
25.93 0.31 
24.07 0.30 

25.93 0.26 
22.22 0.30 

22.22 0.29 

22.22 0.26 

20.37 0.31 
24.07 0.24 

16.67 0.27 
20.37 0.22 
16.67 0.23 

14.81 0.24 
11.11 0.30 

11.11 0.28 

0.11 97.00 

0.11 97.11 

0.11 97.22 
0.11 97.32 

0.10 97.43 
0.10 97.53 
0.10 97.63 
0.10 97.74 
0.10 97.S4 

0.10 97.93 

0.10 96.03 
0.10 98.13 
0.10 96.22 
0.09 98.31 
0.09 98.40 

0.09 98.49 
0.09 98.57 

0.09 98.06 
0.09 98.74 

0.08 98.82 
0.08 98.90 

0.06 98.99 
0.08 99.07 
0.06 99.15 
0.07 99.22 

0.07 99.29 
0.07 99.35 

0.06 99.42 

0.06 99.48 

0.06 99.54 
0.06 99.60 

0.05 99.64 
0.05 99.69 
0.04 99.73 

0.04 99.76 
0.03 99.80 

0.03 99.83 



o 6 MAINTAIN FUÑO FOR COO PURCHASES 

Q 7 MAINTAIN IMPREST FUND FOR SMALL DOLLAR VALUE ITEM PURCHASES 

GRP283 PAGE 

7.41 0.37 0.03 
5.56 0.34 0.02 
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99.86 
99.87 

/ 
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JOB DESCRIPTION FOR AMN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 
LACKLAND AFB, TEX 78236 

DUTY JOB DESCRIPTION,CASES-1033,TASKS- A09,DUTIES- 17,NBAS- 
KPATH ORDER FROM 767 TO 772 GROUP STAGE- 226 

TIME PERFECTLY DESCRIBED ON DUTIES- 84.56,TASKS- 57.90 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS............:.!..: 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE 

M 
K 
B 
N 
P 
A 
J 
L 
G 
C 
r 

REQUISITIONING MATERIEL 
PERFORMING INVENTORY CONTROL OF SUPPLIES 
DIRECTING AND IMPLEMENTING 

PERFORMING MACHINE ROOM AND ISSUING FUNCTIONS 
PERFORMING DOCUMENT CONTROL FUNCTIONS 
PLANNING tNO ORGANIZING 

INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
SUPPORTING INVENTORY CONTROL OF SUPPLIES 
MAINTAINING WAR READINESS MATERIEL 
evaluating 
TRAINING 

PERFORMING LOCAL PURCHASE FUNCTIONS 
REPORTING AND DISPOSING OF MATERIEL 

PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
PERFORMING WAREHOUSE FUNCTIONS 

100.00 
100.00 
100.00 
100.00 
100.00 
100.00 
100.00 
100.00 
100.00 
63.33 
66.67 
50.00 
50.00 
33.33 
33.33 

16.33 
12.39 
12.30 
12.13 
10.90 
9.70 
8.91 
8.05 
2.34 
2.80 
3.15 
2.53 
1.38 
0.94 
0.64 

16.33 
12.39 
12.30 
12.13 
10.90 
9.70 
8.91 
6.05 
2.34 
2.33 
2.10 
1.26 
0.69 
0.31 
0.21 

16.33 
28.71 
41.01 
53.14 
64.04 
73.75 
82.66 
90.71 
93.05 
95.36 
97.48 
98.74 
99.43 
99.75 
99.96 



JOB DESCRIPTION KJR AMN IN NEO MATERIEL CAREER LADDER 

GRP226 PAGE 361 

6570 PERS RSCH LAB (AFSCI 
LACKLAND AFB* TEX 78236 

TASK JOB DESCRIPTION!CASESa1033fTASKS" 409f0UTIES" 
KPATH ORDER FRQM 767 TO 772 GROUP STAGE- 226 

TIME PERFECTLY DESCRIBED ON DUTIES- 84*56*TASKS* 

17.MBRS- 

57.90 

6 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS.. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... ! 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE 

M 
B 
P 

M 
B 
B 
M 
P 

M 

B 
N 
L 
A 
M 

K 
M 
J 
K 
J 
N 
A 

P 

M 
J 
J 
K 
A 
L 
M 
K 

B 

K 
N 

3 EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 
20 SUPERVISE REQUISITIONING OF MATERIEL 

28 REVIEW ERROR EDIT FROM DAILY TRANSACTION REGISTER AND MAKE 
CORRECTIONS 

1 CHECK ACCURACY OF DEPOT REQUISITIONS 
14 SUPERVISE MACHINE ROOM OPERATIONS 

6 MONITOR THE MEDICAL INVENTORY MANAGEMENT SYSTEM (MIMS) 
15 REVIEW RECEIVING DOCUMENTS 

13 MAKE QUALITY CONTROL CHECK OF TRANSACTION REGISTER OR 
DOCUMENT REGISTER 

9 PREPARE REQUISITION CAROS (OD FORM 1348) OR TRANSACTION 
CARDS <AF FORM 159) 

9 SUPERVISE CONTROL OF MATERIEL DOCUMENTS 
9 MAINTAIN OUE-IN AND DUE-OUT SUSPENSE CAROS 

11 MONITOR PRIORITY STATUS OF REQUISITIONS 

26 PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
4 MAINTAIN OUE-IN AND STATUS FILES FOR OUTSTANDING 

REQUISITIONS 
26 SCREEN* COMPUTE, AND POST STOCK LEVELS 

11 RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 
15 REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 

8 ESTABLISH MINIMUM STOCK LEVELS 

14 REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 
7 KEYPUNCH PCAM CARDS FOR MEDICAL SUPPLY 

6 COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 
PROCESSING INSTALLATION 

12 MAKE QUALITY CONTROL CHECK OF SUCH ITEMS AS POSTING CONTROL 
COOES OR ANALYSES CODES 

6 MAINTAIN REQUISITION HISTORY FILE 
16 REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 

1 ADJUST MINOR DISCREPANCIES ON STOCK RECORD lAROS 
2 COMPUTE FILL RATES 

20 PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 
15 POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 

7 POST STOCK DOLLAR VALUES TO OBLIGATION AUTHORITY (OA) 
3 DETERMINE REQUISITION TRANSMISSION METHODS 

24 SUPERVISE THE FURNISHING OF MEDICAL MATERIEL TRANSACTION 
DOCUMENTS TO BAFQ 

EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 
FORWARD ISSUE CARDS OR SHOPPING LISTS TO WAREHOUSE 

7 
3 

83.33 2.52 
100.00 2.08 
100.00 2.01 

100.00 1.70 
100.00 1.67 
100.00 1.62 
83.33 1.93 
83.33 1.8B 

83.33 1.88 

83.33 1.78 
100.00 1.42 
83.33 1.70 
83.33 1.70 
66.67 2.10 

83.33 1.68 
100.00 1.40 
100.00 1.39 
66.67 2.00 

100.00 1.33 
66.67 1.96 
83.33 1.54 

100.00 1.27 

66.67 1.83 
100.00 1.22 
83.33 1.40 

100.00 1.16 
83.33 1.35 
50.00 2.20 
66.67 1.65 
66.67 1.59 
66.67 1.59 

60.00 2.07 
66.67 1.54 

2.10 
2.08 
2.01 

1.70 
1.67 
1.62 
1.61 
1.57 

1.57 

1.48 
1.42 
1.42 
1.42 
1.40 

1.40 
1.40 
1.39 
1.33 
1.33 
1.31 
1.29 

1.27 

1.22 
1.22 
1.17 
1.16 
1.12 
1.10 
1.10 
1.06 
1.06 

1.03 
1.02 

2.10 
4.16 
6.19 

7.89 
9.56 

11.19 
12.80 
14.37 

15.94 

17.42 
18.84 
20.26 
21.66 
23.08 

24.48 
25.88 
27.27 
28.60 
29.93 
31.24 
32.53 

33.80 

35.02 
36.24 
37.40 
36.56 
39.66 
40.79 
41.88 
42.94 
44.00 

45.03 
46.06 



K 27 
H 2 
M 10 
K 22 

N 1S 
B 26 
H 
K 
K 
l 
B 
K 
N 
J 

A 
0 

L 
P 
M 

L 
G 
J 
P 

L 
0 
N 
A 
N 
A 

J 
L 
P 
A 

S 
5 

24 
1 
7 
1 
1 
7 

7 
8 

L 17 

B 21 
A 5 
C 4 
J 13 

P 6 
P 2 
N 19 
N 17 

5 
11 

5 

18 
10 

3 
7 

N 22 

23 
7 

13 
22 
11 
24 

2 
22 
27 

2 
5 

SCREEN REQUESTS FOR SUPPLIES 
DETERMINE REQUISITION PRIORITIES 
PROCESS RECEIPTS FROM LOCAL PURCHASE 
RECONCILE THE DOLLAR VALUE OF INVENTORY CATEGORIES WITH THE 

DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 
OFFSET TRANSACTION CAROS BEHIND BALANCE CAROS 
SUPERVISE THE STOCK RECORD ACCOUNT 
KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEMS 
EDIT ISSUE REQUESTS 
RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 
ADJUST BALANCE CARDS FOR SUSPENDED ITEMS 

APPRéNTICE «DUAL MATERIEL SPECIALISTS (91530) 
ADJUST PRICES UF MATERIEL OBTAINED BY LOCAL PURCHASE 
COMPARE SHOPPING DECK OR LIST WITH BALANCE CARDS 
INSPECT RECEIPTS AND ISSUES FOR PROCESSING PRIOR TO 

INVENTORY 

COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 

Information50**61" !* MD interpreting technical 

',5ac¡5I«fN?oSIFMÍ6m.í"":LE UNE ,,EH RELi*SE ‘N0 l<ECE">T 
rnüní^ISLSPLC:UL PR0JECT AND special duty activities 
COMPUTE ECONOMIC ORDER QUANTITIES (EOQS) 

insp*ctions of document control work methods 

Rdata0 CCU*T AND compute shortages and overages from COUNT 

distribute financial data to interested agencies 
ASSIGN OR CANCEL DOCUMENT NUMBERS 
PREPARE INPUT DATA AND READ OUTPUT FOR STOCK BALANCES 
PREPARE INPUT DATA AND READ OUTPUT PQR DECREASE AND 

INCREASE TRANSACTIONS 
DISTRIBUTE COPIES OF ISSUE REQUESTS 
INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 

Requisitions °F corresponoence associated with 

PREPARE AND DISTRIBUTE THE STOCK STATUS REPORT 
PREPARE REQUISITIONS FOR HRM 
COMPUTE INVENTORY ACCURACY PERCENTAGES 
file completed DOCUMENTS 

RrOmRaTA^CONTROL AS TRANSACTI°" cards 0R SHOPPING lists 

SEPARATE STOCK RECORD CAROS FOR NON-STOCK LISTED ITEMS 
INDOCTRINATE NEWLY ASSIGNED PERSONNEL 
OFFSET ADJUSTMENT TRANSACTION CARDS 
PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 
MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
PLAN PROCEDURES FOR THE ADMINISTRATION OF THE STOCK RECORD 

ACC OUN T 

CALCULATE THE INVENTORY BALANCE 
SCREEN REQUESTS FOR LOCAL PURCHASE 
REVIEW DOCUMENTS PRIOR TO FILING 
ANALYZE WORKLOADS ANO OEVELOPP IMPROVED WORK METHODS 
COORDINATE WITH BASE DATA PROCESSING INSTALLATION FUR 

PREPARATION OF INVENTORY COUNT LISTINGS 
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83.33 1.21 
83.33 1.20 
66.67 1.48 
66.67 1.43 

66.67 1.41 
50.00 1.86 
86.67 1.38 
50.00 1.82 
66.67 1.35 
50.00 1.76 
66.67 1.26 
66.67 1.23 
50.00 1.60 
50.00 1.60 

66.67 1.18 
5U.00 1.51 

33.33 2.25 

33.33 2.21 
66.67 1.07 
66.67 1.05 
83.33 0.82 

66.67 0.98 
83.33 0.77 
50.00 1.27 
50.00 1.27 

33.33 1.89 
33.33 1.89 
33.33 1.87 

50.00 1.24 
66.67 0.93 
50.00 1.19 
50.00 1.18 
50.00 1.17 

66.67 0.88 
33.33 1.74 
66.67 0.87 
50.00 1.09 
66.67 0.79 
33.33 1.55 

16.67 2.86 
33.33 1.41 
33.33 1.39 
50.00 0.92 
50.00 0.89 

1.01 47.07 
1.00 48.07 
0.98 49.05 
0.95 50.00 

0.94 50.94 
0.93 51.87 
0.92 52.79 
0.91 53.70 
0.90 54.60 
0.88 55.48 
0.84 56.32 
0.82 57.14 
0.80 57.94 
0.80 58.74 

0.79 59.53 
0.76 60.28 

0.75 61.03 

0.74 61.77 
0.72 62.48 
0.70 63.18 
0.69 63.87 

0.65 64.52 
0.64 65.16 
0.64 65.80 
0.64 66.44 

0.63 67.07 
0.63 67.70 
0.62 68.32 

0.62 68.94 
0.62 69.56 
0.60 70.17 
0.59 70.75 
0.59 71..,4 

0.58 71.92 
0.58 72.50 
0.58 73.09 
0.54 73.63 
0.53 74.16 
0.52 74.67 

0.48 75.16 
0.47 75.62 
0.46 76.08 
0.46 76.54 
0.44 76.98 



L 
M 

J 
N 

P 
M 
N 

P 
B 
M 
G 
L 
A 
B 
A 
N 
P 
N 

M 

C 

K 
L 
0 
A 
B 
K 
C 
N 
A 
P 
C 
Q 

0 

P 
N 
L 
A 

B 
A 
Q 
B 
B 
N 
G 

3 complete entries on receiving documents 

8 PMATERIE¡ND ma,ntain RECuROS or documents for non-medical 

6 ESTABLISH ANO POST NOTICES OF INVENTO.'Y DEADLINE DATES 
l* OFFSET LOCAL PURCHASE TRANSACTION CARDS BEHIND BALANCE 

CAROS 
3 CODE AND EDIT SOURCE DOCUMENTS 

13 REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 
A FORHARO PUNCHED QUANTITY REQUESTED CARO DECKS TO rV. 

PROCESSING INSTALLATION 
19 MAINTAIN SUPPLY OOCUMENT REGISTER 
17 SUPERVISE PHYSICAL ISSUING OF MATERIEL 
12 RECORD FUND OBLIGATIONS 

7 MONITOR THE INSPECTION ANO ROTATION OF Mh-.y; »HASE I KITS 
20 PREPARE INVENTORY CONTROL RECORDS FOR AC' r iSALE TURN-INS 
10 ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 
27 SUPERVISE WRM ACTIVITIES 
l ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 
6 KEYPUNCH PCAM CARDS FOR MEDICAL EQUIPMENT 
A CODE LOCAL PURCHASE DOCUMENTS 

18 PREPARE INPUT DATA AND READ OUTPUT FOR DOCUMENTATION 
OF TRANSACTIONS 

6 
2 
A 

IA REQUISITION SPECIAL ITEMS SUCH AS DIAGNOSTIC BIOLOGICALS 
AND REAGENTS 

1A EVALUATE MEDICAL MATERIEL COMPLAINTS OR SUGGESTIONS FOR 
CORRECTIVE ACTION 

EDIT OUTGOING OR INCOMING EXCESS REPORTS 
AUDIT ANO FORWARD THE QUARTERLY MIMS REPORT 
COUNSEL INDIVIDUALS ON TRAINING PROGRESS 

23 PLAN PROCEDURES FOR MAKING INVENTORY ADJUSTMENTS 
1 ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 

15 PREPARE AND SUBMIT QUARTERLY FEEDER REPORTS 
5 CONDUCT INSPECTIONS OF INVENTORY CONTROL WORK METHODS 

16 PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 
6 ASSIGN ISSUE PRIORITIES 

17 MAINTAIN FILE OF UP-OATED TRANSACTION REGISTERS 
15 EVALUATE REQUESTS FOR LOCAL PURCHASE 
24 RECEIVE AND PROCESS REQUESTS FOR ITEMS TO BE PURCHASED WITH 

PETTY CASH FUNDS 
11 PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 

ITEMS 
9 FILE UP-OATEC DOCUMENT REGISTERS 
5 FORWARD SHOPPING DECKS TO BASE DATA PROCESSING INSTALLATION 

IS PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE 
27 PLAN PROCEDURES FOR THE TRANSFER OF MATERIEL BETWEEN 

ACCOUNTS 
5 MONITOR EXCESS ITEMS PROGRAM 

34 SET UP, MAINTAIN, OR DISPOSE OF FILES 
17 PREPARE REPORT OF LOCAL PURCHASES 
15 SUPERVISE MEDICAL MATERIEL SPECIALISTS <915501 

B SUPERVISE CIVILIAN PERSONNEL 
20 PREPARE PCAM DAILY UTILIZATION REPORT 
11 PREPARE THE MATERIEL OPERATIONAL READINESS REPORT (MORR) 
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33.33 1.33 
33.33 1.30 

50.00 0.84 
50.00 0.82 

50.00 0.81 
50.00 0.81 
33.33 1.21 

33.33 1.21 
16.67 2.36 
33.33 1.16 
33.33 1.12 
33.33 1.10 
50.00 0.73 
16.67 2.16 
66.67 0.53 
33.33 1.05 
50.00 0.70 
33.33 1.05 

33.33 1.05 

16.67 2.05 

33.33 0.99 
33.33 0.95 
33.33 0.92 
50.00 0.61 
33.33 0.38 
33.33 0.86 
33.33 0.68 
16.67 1.77 
50.00 0.59 
50.00 0.59 
33.33 0.88 
33.33 0.68 

33.33 0.88 

33.33 0.88 
50.00 0.58 
16.67 1.73 
16.67 1.73 

33.33 0.86 
33.33 0.85 
33.33 0.82 
50.00 0.54 
33.33 0.81 
50.00 0.51 
33.33 0.71 

0.44 77.43 
0.43 77.86 

0.42 78.28 
0.41 78.69 

0.41 79.10 
0.41 79.50 
0.40 79.91 

0.40 80.31 
0.39 80.70 
0.39 81.09 
0.37 81.46 
0.37 81.83 
0.36 82.19 
0.36 82.55 
0.35 82.91 
0.35 83.26 
0.35 83.61 
0.35 83.96 

0.35 84.30 

0.34 84.65 

0.33 84.98 
0.32 85.29 
0.31 85.60 
0.31 85.91 
0.29 86.20 
0.29 86.50 
0.29 86.79 
0.29 87.09 
0.29 87.38 
0.29 87.67 
0.29 87.96 
0.29 88.26 

0.29 88.55 

0.29 80.84 
0.29 89,13 
0.29 89.42 
0.29 89.n 

0.29 90.00 
0.28 90.28 
0.27 90.56 
0.27 90.83 
0.27 91.10 
0.25 91.35 
0.24 91..59 

V 



K 29 VERIFY UNIT COSTS OF PROPERTY ITEMS 
G 8 POSITION MMPNC OR SCAT* MATERIEL 
0 2 COMPARE gUANTITY ANO CONDITION OF EQUIPMENT ITEMS WITH 

VOUCHER LISTINGS 

K 20 PREPARE ANO DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASE 
K 23 RECONCILE THE SECURITY RECORD CARO BALANCES WITH STOCK 

RECORD CARO BALANCES 
C 3 COMPLETE PERSONEL PERFORMANCE REPORTS 
A 33 SELECT PROCUREMENT SOURCES (CP OR LPJ FOR ISSUE REQUESTS 
A 11 ESTABLISH WORK SCHEDULES 

P 25 RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 
0 6 GIVE INFORMAL TRAINING TO INDIVIDUALS 
N 12 MAINTAIN SUPPLY OF BLANK PCAM CARDS 

P 21 MONITOR THE FLOW OF DOCUMENTS BETWEEN PROCESSING POINTS 
K 17 PREPARE REPORTS OF DISCREPANCY (AF FORM 672) 
C 13 EVALUATE INVENTORY ADJUSTMENTS 
G 1 COMPUTE ASSETS OF WRM SHREDOUT PROGRAMS SUCH AS MMPNC. 

SCATA. OR BW/CW 

0 2 EDIT MACHINE-COMPUTED REQUIREMENTS LISTING OF 
NON-STOCKLISTEO ITEMS 

P 26 RECORD TRANSACTIONS ON TRANSACTION REGISTER 

A 32 RECOMMEND CHANGES IN TECHNICAL ORDERS, MANUALS, HANDBOOKS, 
OR OPERATING PROCEDURES 

P 5 DISPOSE OF INACTIVE DOCUMENTS 

H 8 REVIEW EXCESS EQUIPMENT OR SUPPLY TURN-IN DOCUMENTS ANO 
DETERMINE EXCESS OR SALVAGE ACTION 

H 4 PREPARE AND SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFO 
(SFS 120, I20A) 

G 9 POST GWMR LEVELS AND COMPOSITION 

G 4 COMPUTE REQUIREMENTS OF WRM SHREDOUT PROGRAMS SUCH AS 
MMPNC. SCATA, OR BW/CW 

G 3 COMPUTE PEACETIME OPERATING STOCKS (POS) REQUIREMENTS 
G 2 COMPUTE GROSS WARTIME MATERIEL REQUIREMENTS (GWMR) 
J 9 MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
K 14 POST STOCK SUSPENSION NOTICES 
D 14 PREPARE TRAINING RECORDS OR CHARTS 
J 8 MAKE IDENTITY OR ST CK RECORD CHANGES ON PROPERTY ITEMS 
E 34 PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 
P 1 ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 
P 10 'NSPECT CHARGE-OUT RECORDS (AF FORM 614) TO INSURE RLTURN 

OF LOANED DOCUMENTS 

P 8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
H 7 PREPARE DOCUMENTS FOR THE TURN-IN OF OUT-DATED X-RAY FILM 
N 2 FILE ZERO BALANCE CARDS 

A 8 DEVELOP STANDARD OPERATING PROCEDURE (SOP) FOR EMERGENCY 
SUPPLY SITUATIONS 

L 6 FILE STOCK RECORD CAROS INTO ACTIVE AND INACTIVE GROUPS 
0 1 ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 
A 30 PREPARE REPORTS FOR STAFF CONFERENCES 
A 19 Plan PROCEDURES AND SEQUENCES FUR TAKING INVENTORIES 
P 15 MAINTAIN FILE OF BASE ERROR AND/OR CORRECTION SHEETS 

(AF FORM ISO) 

H 3 DETERMINE THE METHOD OF DESTRUCTION FOR DIFFERENT TYPES OF 
MEDICAL SUPPLIES 
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16.67 1.41 
16.67 1.41 
16.67 1.41 

16.67 1.41 
16.67 1.37 

16.67 1.37 
16.67 1.37 
16.67 1.37 
16.67 1.36 
33.33 0.65 
33.33 0.65 
33.33 0.64 
33.33 0.64 
33.33 0.58 
33.33 0.58 

16.67 1.06 

16.67 1.06 
16.67 1.06 

16.67 1.03 
16.67 1.03 

16.67 1.03 

33.33 0.51 
33.33 0.51 

33.33 0.51 
33.33 0.61 
16.67 1.02 
16.67 0.95 
16.67 0.95 
16.67 0.94 
16.67 0.94 
33.33 0.41 
33.33 0.41 

33.33 0.41 
33.33 0.41 
16.67 0.71 
16.67 0.71 

16.67 0.68 
16.67 0.48 
16.67 0.48 
16.67 0.48 
16.67 0.47 

16.67 0.47 

0.24 91.83 
0.24 92.06 
0.24 92.30 

0.24 92.53 
0.23 92.7(, 

0.23 92.99 
0.23 «3.22 
0.23 93.45 
0.23 93.67 
0.22 93.89 
0.22 94.10 
0.21 94.32 
0.21 94.53 
0.19 94,72 
0.19 94.92 

0.18 95.09 

0.18 95.27 
0.18 95.45 

0.17 95.62 
0.17 95.79 

0.17 95.96 

0.17 96.13 
0.17 96.30 

0.17 96.47 
0.17 96.64 
0.17 96,81 
0.16 96.97 
0.16 97.13 
0.16 97.28 
0.16 97.44 
0.14 97.58 
0.14 97.71 

0.14 97.85 
0.14 97.98 
0.12 98.10 
0.12 98.22 

0.11 98.33 
0.08 98.41 
0.08 98.49 
0.08 98.57 
0.08 98.65 

0.08 98.73 



* *«S?«iFm“imS”ÉMÏ° 08S6,VE ,HE »est»"^‘on 0f 
l ADAPT ANO MAINTAIN TRAINING AIOS 

17 SCHEDULE LEAVES OR PASSES 
9 DETERMINE NEED FOR EXTRA INVENTORIES 

37 WRITE JOB OESCRIPTION 

îy AN0 0,STAIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 
al REQUIREMENT COOES FOR NON~STOCKL!STEO ITEMS 
26 SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 

PROCUREMENT OF STOCKLISTEO ITEMS * * L°UL 
9 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 

16 MAINTAIN FILE OF PROPERTY ACCOUNTS 
21 RECEIVE ANO FORWARU QUANTITY REQUESTED CARO DECKS OR 

SHOPPING LISTS TO USING ACTIVITIES 
16 TYPE MATERIEL SOURCE DOCUMENTS 

HÉOICAL SUPPLY REPORTS OR CORRESPONDENCE 
18 PREPARE SALVAGE DOCUMENTS 
12 NOTIFY USING ACTIVITY OF MATERIEL DELIVERY DATES 
II PREPARE INVENTORY ADJUSTMENT DOCUMENTS <AF FORM 85) 

5 OBSTRUCTION DOCUMENTS FOR ANO DESTROY MEDICAL 
EXCESS 

62 UNLOAD INCOMING SHIPMENTS 
16 MAKE RECOMMENDATIONS FOR PERSONNEL ACTIONS 

î ÎÜÏPSÎÏ iïcerT110*5 0F LÍ3CAL CORCHASE WORK METHODS 
1 ANALYZE EFFECTIVENESS OF MATERIEL MANAGEMENT PRACTICES 
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16.67 

16.67 
16.67 
16.67 
16.67 
16.67 
16.67 
16.67 

16.67 
16.67 
16.67 

16.67 
16.67 
16.67 
16.67 
16.67 
16.67 

16.67 
16.67 
16.67 
16.67 

0.47 

0.47 
0.34 
0.34 
0.34 
0.34 
0.34 
0.34 

0.34 
0.34 
0.34 

0.34 
0.34 
0.34 
0.34 
0.34 
0.34 

0.34 
0.34 
0.34 
0.34 

0.08 

0.08 
0.06 
0.06 
0.06 
0.06 
0.06 
0.06 

0.06 
0.06 
0.06 

0.06 
0.06 
0.06 
0.06 
0.06 
0.06 

0.06 
0.06 
0.06 
0.06 

J65 

98.81 

¢8.88 
98.94 
99.00 
99.06 
99.11 
99.17 
99.23 

99 u28 
99.34 
99.40 

99.45 
99.51 
99.57 
99.62 
99.60 
99.74 

99.79 
99.85 
99. >1 
99.96 



JOB Ofcîx-JUPTION FOR AMN IN HEO MATERIEL CAREER LADDER 

DUTY JOB OE3CRÍPTl0NiCASES*1033tTASKS" *09*DUTIESa ITiMBRSi 
KPATN order from 776 TO 781 GROUP STAGE- 192 * S 

TIME PERFECTLY DESCRIBED ON DUTIES- 77.68* TASKS- 55.23 

6570 PERS RSCH LAB IAFSCI 
LACKLAND AFB* TEX 78236 

SUM 0F AVER*G‘: PERCENT TIME SPENT BY ALL MEMBERS 

îïfîîSf II*“*' TIME SPENT BV “L MEMBERS..... 
AVERAGE PERCENT TIME SPENT BY MEMBEKC PERFURMINO 
PERCENT OF MEMBERS PERFORMING.....:....:.. *. 

D-TSK DUTY/TASK TITLE 

P 
N 
K 

J 
A 
L 
M 

0 
a 
G 
t 
H 
U 

C 
F 

PERFORMING DOCUMENT CONTROL FUNCTIONS 
PERFORMING MACHINÉ ROOM AND ISSUING FUNCTIONS 
PERFORMING INVENTORY CONTROL OF SUPPLIES 
INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
PLANNING ANO ORGANIZING 
SUPPORTING INVENTORY CONTROL OF SUPPLIES 
requisitioning materiel 
training 
DIRECTING AND IMPLEMENTING 
MAINTAINING MAR READINESS MATERIEL 
PERFORMING MAREHOUSE FUNCTIONS 
REPORTING AND DISPOSING QF MATERIEL 

EVALUATING MEU,CAL E0U,PMENT MANAGEMENT OFFICE FUNCTIONS 

inspecting property 

100.00 
100.00 
100.00 
lor :o 

8 )3 
100 JO 
83.33 
83.33 
83.33 
66.67 
50.00 
50.00 
16.67 
16.67 
16.67 

28.86 
14.70 
13.23 
9.82 
9.63 
7.95 
5.40 
4.72 
3.29 
3.06 
3.91 
2.07 
5.99 
0.64 
0.32 

26.88 
14.70 
13.23 
9.82 
8.02 
7.95 
4.50 
3.93 
2.74 
2.04 
1.96 
1.03 
1.00 
0.11 
0.05 

28.88 
43.58 
56.81 
66.62 
74.65 
82.60 
87.10 
91.03 
93.77 
95.81 
97.77 
98.80 
99.80 
99.90 
99.96 



JUB DESCRIPTION FOR AHN [N MEO MATERIEL CAREER LADDER 
GRPl'52 PAGE 367 

TASK JOB DESCRIPTION,CASES-10J3,TASKS« 409,DUTIES« 
ORDER FROM 776 TO 781 GROUP STAGE« 192 

TIME PERFECTLY DESCRIBED ON DUTIES- 77.68, TASKS«2 55.23 

6570 P6RS RSCH LA6 (AFSC) 
LACKLAND AFB, TEX 78236 

17,MBRS« 6 

D-TSK OUTY/TASK TITLE 

P 
P 
P 
P 
P 
N 
P 
P 
P 

19 
2 
1 

17 
26 

3 
27 

9 
13 

28 

K 5 
J 1 
P 12 

N 
L 
J 
A 
P 
K 

P 
N 
K 
P 
K 
J 
N 
N 
N 

15 
5 

14 
7 
7 

18 
11 

7 
2 
3 

27 
15 

9 
19 
18 

N 17 

J 
L 
J 
D 
P 
M 

11 
1 
9 
6 

25 
15 

MAINTAIN SUPPLY DOCUMENT REGISTER 
ASSIGN OR CANCEL DOCUMENT NUMBERS 
ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 
MAINTAIN FILE OF UP-DATED TRANSACTION REGISTERS 

tnBS?SnT?ANSACTI0NS 0N TRANSACTION REGISTER 
REYIeI dÓc5!!LÍÍRm.SÍ SHOPPING LISTS TO WAREHOUSE 
REVIEW DOCUMENTS PRIOR Tt FILING 
FILE UP-DATED DOCUMENT REGISTERS 

"SScuHaê“"?Q5s°?i;oL chec“ oF ,"*ns*ction °* 

"cOMECMONS eC"T f"0M 0“L’' T"*NS*tTI°’' «EGISTE« AND HAKE 

EDIT ISSUE REQUESTS 

discrepancies on stock record cards 

cSoe^Í'.'J.^eTcco«“ °F SUCH ,TEHS *s F05t,N0 

s"“!.;;r“siiro“;SsUsE,Hi25E;n‘NCE c‘ros 

rnnint^iulire îl^rINE RUN ‘NVENTORY ADJUSTMENT DOCUMENT 

eile^cqhpeeteo'cqcumeÍts^' REtlUES,S “,TB us,Nli ‘cri'”» 
PREPARE SALVAGE DOCUMENTS 
INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIAI* 
KEYOUNCH PCAH CAROS POR HEDICAL SUPPLY lLS 
COMPUTE FILL RATES 
CODE AND EDIT SOURCE DOCUMENTS 
SCREEN REQUESTS FOR SUPPLIES 

«UN STOCK RECORD BALANCE LIST 
RAÍNTAIN due-in AND DUE-OUT suspense cards 

DBcofof !î)PUT °ATA AN0 RÍAO OUTPUT FOR STOCK BALANCES 

^OF^TRANSACTIONS*^ 0UTPUT F°R DODUMENTAtÍon 

PREPARE INPUT DATA ANO READ OUTPUT FOR DECREASE AND 
INCREASE TRANSACTIONS uei.KtA5t AND 

PREPARE INVENTORY ADJUSTMENT DOCUMENTS IAF FORM 851 
ADJUST BALANCE CAROS FQR SUSPENDED ITEMS 
MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
GIVE INFORMAL TRAINING TO INDIVIDUALS 
RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 
REVIEW RECEIVING DOCUMENTS 

100.00 
100.00 
100.00 
100.00 
100.00 
100.00 
100.00 
83.33 

100.00 

2.04 
2.02 
1.94 
1.91 
1.83 
1.79 
1.75 
2.07 
1.70 

2.04 
2.02 
1.94 
1.91 
1.83 
1.79 
1.75 
1.72 
1.70 

2.04 
4.06 
6.00 
7.91 
9.74 

11.53 
13.29 
15.01 
16.71 

100.00 1.57 1.57 18.27 

100.00 
100.00 
83.33 

66.67 
83.33 
83.33 
83.33 
50.00 
83.33 
66.67 

100.00 
83.33 
50.00 
83.33 
66.67 

4.67 
50.00 
50.00 

1.52 
1.43 
1.72 

2.09 
1.66 
1.54 
1.52 
2.43 
1.43 
1.79 
1.16 
1.36 
2.19 
1.31 
1.55 
1.53 
2.02 
2.02 

1.52 19.79 
I»43 21.23 
1.43 22.66 

1.39 
1.38 
1.29 
1.27 
1.21 
1.19 
1.19 
1.16 
1.13 
1.09 
1.09 
1.03 
1.02 
1.01 
1.01 

24.05 
25.43 
26.72 
27.99 
29.20 
30.39 
31.58 
32.74 
33.86 
34.97 
36.06 
37.10 
38.11 
39.12 
40.13 

50.00 2.02 1.01 41.14 

66.67 
66.67 
83.33 
66.67 
50.00 
66.67 

1.51 
1.50 
1.19 
1.44 
1.68 
1.36 

1.01 
1.00 
0.99 
0.96 
0.94 
0.91 

42.15 
43.15 
44.13 
45.10 
46.03 
46.94 

I A 



P 
P 

J 
K 
J 
H 

3 
10 

16 
7 
2 
5 

K 
L 
K 
P 
A 
N 
P 
N 

P 
L 
L 
M 
H 
P 
K 

K 
L 
J 
L 
P 
J 

26 
3 

15 
8 

26 
13 

6 
22 

K 25 
D 12 
N 21 

A 23 
N 16 

26 
12 
26 

3 
1 

22 
11 

B 9 
P 6 
K 22 

M U 

B 20 
K 17 

20 
9 
3 

19 
16 
13 

COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH ra^e data 
PROCESSING INSTALLATION ™U0UCTS WITH BASE DATA 

DISPOSE OF INACTIVE DOCUMENTS 

Uf F0"" 6“’ T0 '"su"e "ETUI,N 

En^T6«nnBreMinrWAREHOUSE PHYSICAL COUNT LIST 
EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 
CALCULATE THE INVENTORY BALANCE 

^EXCESS °ISTRUCT,0N DOCUMENTS FOR AND DESTROY MEDICAL 

î;îe6n?5;y‘ c"°“\s¡^r‘u‘T'0N fo" 

FprocessÎngCÏnstauat!on *eüuested card 0ECks to oata 
RECORD CHANGSS IN DOLLAR VALUE ÛF MATERIEL ITEMS 
complete entries on receiving documents1 

QlMRT*RLV FEEDER REPORTS 
d/aF ASSOCIATED WITH DOCUMENTS 
£«?~R°C6DURES F0R ’HE Requisitioning of materiel 
OFFSET ADJUSTMENT TRANSACTION CAROS L 

fi^cial data to interested agencies 

fSoÍVOA?ÜC2cíStTrSlS AS TRANSACTI0N CAR0S 0R SHOPPING LISTS 

REQUEST WAREHOUSE TO DELIVER MATERIEL 
PREPARE* ADMINISTER) OR SCORE TESTS 

ThoÎÏÎJ"!1,!;;";!!0™*"1" ««uisreo c*«o decks OK 
SHOPPING LISTS TO USING ACTIVITIES 

n¿í?c?R?í;í0URES F0R MAKING INVENTORY ADJUSTMENTS 
CAROS CAL PURCHASE TRA^^TION CAROS BEHIND BALANCE 

'*** suspense copies 
Iftif ÜFí¿FAr SUPPLV REPORTS OR CORRESPONDENCE 
rSer*MîrriI.oF/.LI:>T,NG °F REQUISITION REQUIREMENTS 
CHECK ACCURACY UF DEPOT REQUISITIONS 
PREPARE CERTIFICATES OF LOST DOCUMENTS 

materiel°ATE’0F’AVAILABIUTV ust of newlv stocklisteo 

SUPERVISE CONTROL OF MATERIEL DOCUMENTS 
CODE LOCAL PURCHASE DOCUMENTS 

Rnn?.N*iLE ™E D0LLAR VALUE OF INVENTORY CATEGORIES WITH THE 
DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 

ANO^EAGENTr^1*1 SUCM A$ 0IAGN0STIC BIOLOGICALS 

SUPERVISE RECUISITIONING OF MATERIEL 
PREPÄRE REPORTS OF DISCREPANCY (AF FORM 672) 
PREPARE AND DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASE 

rí¿;.T,íí\FllE 0f *f <|l«eCHVES OR AKHMLS “ 
COMPUTE INVENTORY ACCURACY PERCENTAGES 
PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUF 
HAINTAIN FILE OF PROPERTY ACCOUNTS "*TtKIEL FRQM ,SSUE 

RECORO COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 

GRP192 PAGE 368 

50.00 1.80 

50.00 1.76 
50.00 1.75 

66.67 1.27 
66.67 1.26 
66.67 1.18 
50.00 1.53 

50.00 1.53 

50.00 1.52 

50.00 1.50 
53.33 2.21 
50.00 1.65 
33.33 2.17 
50.00 1.60 
50.00 1.60 
50.00 1.39 
50.00 1.39 

50.00 1.39 
50.00 1.37 
50.00 1.37 

50.00 1.37 
50.00 1.36 

50.00 1.36 
50.00 1.30 
33.33 1.88 
50.00 1.20 
50.00 1.20 
33.33 1.79 
33.33 1.78 

33.33 1.76 
33.33 1.75 
33.33 1.66 

33.33 1.62 

33.33 1.62 
66.67 0.80 
50.00 1.06 
33.33 1.55 
50.00 1.03 
33.33 1.53 
33.33 1.50 
33.33 1.50 

0.90 67.85 

0.88 68.73 
0.88 69.60 

0.86 50.66 
0.86 51.28 
0.79 52.07 
0.77 52.86 

0.77 53.60 

0.76 56.36 

0.75 55.11 
0.76 55.85 
0.72 56.57 
0.72 57.30 
0.70 58.00 
0.70 58.69 
0.70 59.39 
0.69 60.08 

0.69 60.78 
0.69 61.66 
0.69 62.15 

0.68 62.83 
0.68 63.51 

0.68 06.19 
0.65 66.86 
0.63 65.67 
0.60 66.07 
0.60 66.67 
0.60 67.27 
0.59 67.87 

0.59 68.65 
0.58 69.06 
0.55 69.56 

0.56 70.12 

0.56 70.66 
0.56 71.20 
0.53 71.73 
0.52 72.25 
0.52 72.76 
0.51 73.27 
0.50 73.77 
0.50 74.27 



M 11 
J 7 

A 
l 

0 
l 

K 
A 
E 
* 
G 
G 

G 
G 
A 
L 

N 23 N 
K 
A 

K 
P 
l 

K 
A 
G 
A 
K 
0 
N 

N 
M 
0 

5 
16 
25 

26 
23 
17 

1 
A 

10 
22 
14 

2 
1 

B 24 

1 
16 

N U 
A 2 

S 
20 
34 
16 

9 
4 

3 
2 
5 

21 
B 21 
K 21 
K 3 
B 14 
N 12 
N 6 

2 
13 
10 

B 26 
B 15 
A 27 

A 24 

Í^S??íLLrí¡BÍJNí 00CUM6"TS «ITH REQUISITIONS 
INVENTORY^IPrS AN0 ISSUES F0* PROCESSING prior to 

Înîi'î1! ,NveNT0Ry P INDINOS ANO PREPARE INVENTORY SUMMARY 
AUDIT ANC FORWARD THE QUARTERLY MIMS REPORT 
rü« T 0ATA elements for Recording transactions 
FORWARD SHOPPING DECKS TO BASE DATA PROCESSING INSTái i ATinih 

PLANAfcanr*n02IS °F 0AMAGÉ0 °R IMPROPER SHIPMENT <DD FORM 6) 

“^« OF MTEMfcL™' 0eLIVE"Y' ,SSUe* 
SCREENi COMPUTE# AND POST STOCK LEVELS 
Baca*?! DOCUMENTS to be destroyed or retired 

SocuÍInHoS“^»«^'“ lINE ,TEH "““t ‘N0 «Ecer-r 

ÎssÏgn î5ÎSISp°îo!îrT{tin 0"‘,Nt0 8Y ‘■oc‘l PmCH,!‘t 

PREPARE REQUISITIONS FOR WRM 

ÎJÎ? "S“0ïî“E«îoi;‘ÎSÎKa’,,i SUPPLT smK "EC0,0S 
CONDUCT OJT PROGRAMS 

snocîîfc!M?P!,NG °tCK 0R L1ST WI™ BALANCE CAROS ZlZiït'iï Bf^‘SH,NG °f M£D,C*L î«*NS»CriON 

ASSIGN NON-MIMS VOUCHER NUMBERS TO IRANSACT10NS 
ï? ' '0 ’«E operating seavIceaSu »S, 
MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 

P<,r*»|i!!tW0RKL0A0S AN0 CEVELOPP IMPROVED WORK METHODS 
ESTABLISH MINIMUM stock LEVELS "eiMUUS 

PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DnciiMFwrs 
fO""S POR DAMAGED OR iSpAOPEA sSlüíeSÍ ' 

TYPE MATERIEL SOURCE DOCUMENTS 
POST GWMR LEVEIS AND COMPOSITION 

CmmpncE !Ííí!Ríií!fNIs °f *RH shredout PRUGRAMS SUCH AS MHPNC# SCATAt OR BW/CW 

iS??UIE PeACETlME OPERATING STOCKS IPOSI REQUIREMENTS 

«í?í™r;"íí:LMiTER,e'- s COMPUTE ECtNCMIC ORDER QUANTITIES lEDOS) 

í„S!I!í!cíND DISTr«BUTE INCOMING AND OUTGOING MAIL 
?o?!?yISE SPECUL PROJECT AND SPECIAL DUTY ACTIVITIES 

"e,,0RT "«‘“L materiel complaints 
oiImM!?E REQÜIS*TÍON TRANSMISSION METHODS 
SUPERVISE MACHINE ROOM OPERATIONS 
MAINTAIN SUPPLY OF BLANK PCAM CARDS 
KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 
FILE ZERO BALANCE CAROS 
REQUlSniON MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 

ch?2o??ceCGNDUCT F0RMAL CLASSROOM TRAINING 
!m?!?V.ISE THE st°CR RECORD ACCOUNT 

ME0ICAL M*TERIEL SPECIALISTS 191550) 

accoun?îEOURES F0R TH£ transfer of materiel BETWEEN 

PaccountCEOURES f0R ™E aomiwistration of the stock record 

GRP 192 PAGE 

33.33 
33.33 

33.33 
33.33 
50.00 
50.00 
66.67 
33.33 

50.00 
33.33 
33.33 

33.33 
16.67 
50.00 
33.33 
33.33 
33.33 
33.33 
16.67 

16.67 
33.33 
33.33 
33.33 
33.33 
16.67 
50.00 
16.67 
33.33 
33.33 

33.33 
33.33 
33.33 
16.67 
16.67 
16.67 
16.67 
16.67 
16.67 
16.67 
16.67 
16.67 
16.67 
16.67 
16.67 
16.67 

16.67 

1.49 
1.49 

1.49 
1.48 
0.98 
0.9B 
0.72 
1.44 

0.94 
1.40 
1.33 

1.32 
2.62 
0.86 
1.28 
1.27 
1.26 
1.24 
2.44 

2.30 
1.13 
1.04 
1.02 
l .00 
¿.92 
0.62 
1.84 
0.89 
0.89 

0.89 
0.89 
0.88 
1.75 
1.75 
1.63 
1.63 
1.63 
1.61 
1.61 
1.61 
1.61 
1.61 
1.61 
1.61 
1.61 

1.61 

0.50 
0.50 

0.50 
0.49 
0.49 
0.49 
0.48 
0.48 

0.47 
0.47 
0.44 

0.44 
0.44 
0.43 
0.43 
0.42 
0.42 
0.41 
0.41 

0. 3b 
0.38 
0.35 
0. )4 
0.33 
0.32 
0.31 
0.31 
0.30 
0.30 

0.30 
0.30 
0.29 
0.29 
0.29 
0.27 
0.27 
0.27 
0.27 
0.27 
0.27 
0.27 
0.27 
0.27 
0.27 
0.27 

0.27 

369 

74. 77 
75.27 

75.76 
76.26 
76.75 
77.24 
77.72 
78.20 

78.67 
79.14 
79.56 

80.02 
80.46 
80,89 
8 1.32 
81.74 
62.16 
82.56 
82.96 

83.37 
83.75 
84.09 
64.43 
84.77 
05.09 
85.40 
85.70 
86.00 
86.29 

86.59 
86.89 
87.16 
87.47 
07.76 
86.03 
88.30 
88.56 
88.84 
89.11 
89.38 
89.65 
89.92 
90.19 
90.46 
90.73 

90.99 



A 28 
A 10 
H 4 

P 
P 
K 
E 

0 
E 
M 
M 

E 
D 
0 
0 
0 
u 
0 
A 
L 
E 
G 
J 
G 

0 
A 
0 
0 
l 

E 
e 

E 
N 
H 

M 
H 

l 
E 

21 
18 

6 
7 

24 
32 
10 

4 

L 7 
L 4 
A 14 

42 
13 
14 
13 
11 

4 
1 

34 
4. 
9 

11 
8 
1 

8 

7 
18 
32 
31 

8 
N 20 
E 1 

23 
21 

18 
16 

9 

6 
5 

18 
41 

LAVÜUTS F0* SUPPLIES OR EQUIPMENT 
,nvEnT0,<v CUT-OFF DOCUMENT NUMBERS 

PREPARE AND SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFO 
lira 4 cU f 12CA) 

!S?iI!?^TrLFLOW QF documents between processing points 
ÏÎ PROCUREMENT DOCUMENT REGISTER 
ÏS. iu?»TG0INC °R ^COMING EXCESS REPORTS 
^asnifcTDi«Í^T?n*CE*8,'E SUPPL IES AND EQUIPMENT To 

0N AN0 MARKETING (R ♦ M) ACTIVITY 
B*SE INV6NT0RV ADJUSTMENT DOCUMENT 

pSoÎm! ¡«pîiïî'ï.iï'i'iji;0 L‘8£LS' 0» docuhents PROCESS RECEIPTS FROM LOCAL PURCHASE 

"ÎÉSIuiticns1" *N0 SI*TUS f|Les F0I< OUTST»NO'No 

CoÜJüTf TMfEi,uîlîlîr2!,S T0 00CU"ENT CONTROL SECTION COMPUTE THE QUANTITY ON HAND OF SUSPENDED ITEMS 

Activity HA1NTMN oirect»ves pertaining to the supply 

UNLOAD INCOMING SHIPMENTS 

5Sc2r?!NS«i?£!^IOUALS F0* SPECIALTY KNOWLEDGE TESTING 
PREPARE TRAINING RECORDS OR CHARTS 
PREPARE LESSON PLANS 
PLAN IMPROVED TRAINING METHODS 
COUNSEL INDIVIDUALS ON TRAINING PROGRESS 
ADAPT AND MAINTAIN TRAINING AIDS 
SET UP i MAINTAIN^ OR DISPOSE OF FILES 

DR!WESrS5üs2ní?!?,íARDS ,NT° ACT,VE AN0 INACTIVE GROUPS 
prÉparÎ ÎÏp 2ÎÏÎI Ïd?,CLE such as truck 0R VAN 
SIk? îLîïfrC nf READINESS REPORT (MORR) 
COMPUTFEASSFTSÜicS,!SiKcRECORD CHANGES °N PROPERTY ITEMS 
SCAuf OR BW/CW SHREÜ°UT PR0GR*NS SUCH AS MMPNC, 

'informaiionSONNEL IN ‘■0CAT,ng ano interpreting technical 

INDOCTRINATE NEWLY ASSIGNED PERSONNEL 
PLAN CONTROLS CiYER WRM SUPPLIES ANO EQUIPMENT 

pÜSÎS! îiicTiS'pSïH0?’' RECE",'S l«f FORM 12 971 
¡.ai£Í?LSJ?«L0R PRICE ChaNGE VOUCHEES FOR EQUIPMENT 
Ü¡ÍÍIííN«£AR0S F0R DATE0 ITENS CAF FORM 156) 
r5^ARE PCam 0a*lv utilization REPORT 

VEh,clc FR0m TRANSPORTATION activty 
make deliveries to using activity 

?o°_PULL STOCK from STORAGE AS DIRECTED BY DELIVER' 
SLIPS OR OTHER RELEASE DOCUMENTS uecjvtK 

ISSUE MATERIEL TO USING ACTIVITY 
PREPÄRE FORMATS AND LAYOUTS FOR KEY PUNCHING 

carosEcafGfÍr¿T¡?ÍI)CAROS (dü forh l348* 0R transaction 

MAINTAIN REQUISITION HISTORY FILE 

"rÉquÍsÍtÍÓnS 0F C0RRgSP0N0ENCE ASSOCIATED WITH 

rÍScA!írín2 G¿STR,6UTE TNE STOCK STATUS REPORT 
TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 

GRP192 PAGE 370 

16.67 1.60 
16.67 1.60 
33.33 0.80 

16.67 1.59 
16.67 1.59 
33.33 0.71 
33.33 0.70 

16.67 1.38 
16.67 1.38 
16.67 1.36 
16.67 1.36 

16.67 1.36 
16.67 1.36 
16.67 1.36 

33.33 0.67 
16.67 1.28 
16.67 1.28 
16.67 1.28 
16.67 1.28 
16.67 1.28 
16.67 1.28 
16.67 1.28 
33.33 0.64 
30.00 o.40 
16.67 1.14 
16.67 0.96 
16.67 0.96 

16.67 0.96 

16.67 0.96 
16.67 0.96 
16.67 0.92 
16.67 0.92 
16.67 0.92 
16.67 0.81 
33.33 0.39 
33.33 0.38 
33.33 0.38 

33.33 0.38 
16.67 0.64 
16.67 0.64 

16.67 0.64 
16.67 0.64 

16.67 0.64 
16.67 0.64 

0.27 91.26 
0.27 91.53 
0.27 91.79 

0.26 92.06 
0.26 92.32 
0.24 92.56 
0.23 92.79 

0.23 93.02 
0.23 93.25 
0.23 93.48 
0.23 93.71 

0.23 93.93 
0.23 94.16 
0.23 94.39 

0.22 94.61 
0.21 94.82 
0.21 95.04 
0.21 95.25 
0.21 95.46 
0.21 95.67 
0.21 95.69 
0.21 96.10 
0.21 96.31 
0.20 96.51 
0.19 96.70 
0.16 96.86 
0.16 97.02 

0.16 97.18 

0.16 97.j4 
0.16 97.50 
0.15 97.66 
0.15 97.81 
0.15 97.96 
0.14 98.10 
0.13 98.23 
0.13 98.35 
0.13 98.4»! 

0.13 98.61 
0.11 98.71 
0. A 1 98.82 

0.11 98.92 
0.11 99.03 

0.11 99.14 
0.11 99.24 



c 
B 
Q 

K 
& 
K 
E 
E 
F 

Î ArÎÏngÉ ÎSr«ÎIÎ?SnSFn??SUMENT C0NTR0L W0RK «THOOS 1 ARRANGE FOR REPAIR OR DISPOSAI OF UNSERVICEABLE MATERIFl 

AiSCULfeCflÜI^r ALL0WANCE ICATIONS^FOR^BAS IS^UF^I SSUE 

fill out forms for conoehneo items 
INVENTORY MRM MATERIELS 

29 VERIFY UNIT COSTS OF PROPERTY ITEMS 
30 PLACE ITEMS IN WAREHOUSE BINS. RACKS, OR BAYS 

fa 2£«!!ATE F0RK LI,:T F0R HANDLING 
18 PR PARE STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 

DESTROYED FOR REASONS OTHER THAN FAIR WEAR AND TEAR 

9 
5 

GRP192 PAGE ¿7 

16.67 0.64 
16*67 0.64 
16.67 0.46 

16.67 0.46 
16.67 0.46 
16.67 0.44 
16.67 0. «<• 
16.67 0.44 
16.67 0.32 

0.11 99.3b 
0.11 99.46 
0.06 99.53 

0.08 99.61 
0.08 99.69 
0.07 99.76 
0.07 99.83 
0.07 99.90 
0.05 99.96 



CiPRilP i ‘ A G t 

JOB OESCKIptI ON Für ahn in NEO nateriél career ladder 
657U PERS RSCh LAb (AFSC) 
LACKLAND Afb, TEX 1^2 U, 

DUTY JOB OESCRIPTIGN^CASES^lOJJtTASKS* 409tDUTIES* 
KPATH ORDER FRON 782 TO 877 CROUP STAGE* 110 

17tMBRS* 96 

;«c%‘ngï s'«EJíE,Tr'jm¡mí."!";!"s .-■ 

D-TSK 
OUTY/TASK TITLE 

N 
P 
M 

L 
K 
J 
E 
A 
0 
ß 
G 
O 
I 
H 
F 
O 
C 

PERFORMING MACHINE ROOM ANO ISSUING FUNCTIONS 
PERFORMING DOCUMENT CONTROL FUNCTIONS 
REQUISITIONING MATERIEL 

SUPPORTING INVENTORY CONTROL OF SUPPLIES 
PERFORMING INVENTORY CONTROL OF SUPPLIES 

í«cí!¡2?íiNG AND *AK,NC inventory adjustments 
PERFORMING WAREHOUSE FUNCTIONS 
PLANNING ANO ORGANIZING 

PERFORMING LOCAL PURCHASE FUNCTIONS 
DIRECTING AND implementing 
maintaining mar readiness materiel 
training 

MAINTAINING LINEN SUPPLY 

REPORTING AND DISPOSING OF MATERIEL 
INSPECTING PROPERTY 

EVALUATING MÉÍUCAL E0UIPMENT MANAGEMENT OFFICE r'UNCTION 

• • . 

100.0( Zfi.HS ¿’B.fl'i 
91.67 IH.05 16.54 
93.75 11.17 10.47 
97.92 10.0« 9.« 7 
91.67 9.76 8.94 
a9.5(j 7.34 6.56 
59.37 7.84 4.66 
71.87 5.32 3.H2 
61.46 6.35 3.,9 
31.26 4.32 1.35 
44.79 2.49 1.11 

36.46 ,.92 1.06 
IR.50 6.78 0.99 
90.62 2.10 0.86 
-^.17 2.35 0.69 
31.26 2.06 0.64 
12.50 1.97 0. 6 

5 72 

n. - ■> 
•• 5 . 3 9 
5 6 . H 7 
6 5.r- 
7-..67 

6 1.^5 

8 j . < 1 

89.73 
5 J . i 2 
94.3 7 

96.4 9 

96. 6 6 
>7.64 

98. 39 

99.0 " 

9 9 . 7 2 

9 9.9( 



J'iH JrSCK [ MT t - K 
bHKliO PAGE 3?} 

Ar'N ,N MED MATERIEL CAREER LADDER 6WQ PERS RSCH LAB (AFSC) 
LACKLAND AFBt TEX 78236 

t & ,* JUB Dt SCHI P I I LN, (. AS t: !>«1Ci3 Jf T ASKS" 409»DUTIES" 17.MAU«a oa. 
k.PAIH u«M« p-au« ,0, ,u e,, .«¿UP s»6£. !}; U,"8"S' ’* 

¡¿¡Línr.*’au heh“"s' 
?£rün“ ofí^àíÁr^^^.íó.:!:!!"5 pE"fo"H,^;;;;.: 

■ - T S K 
DUTr/TASK TITLE 

1 S 
J 

1*5 

I 
N 

'J 
L 
J 
M 
‘J 

I 3 
ti 

U 

11 
t 
l 

10 
1 

2 0 

M 

\ 
P 

P 

P 

1 'i 
s 

1 7 

3 
11 
12 

Ife 
1 . 
2 7 

b 

21 

20 

UEFSÊT TRANSACTION CARDS BEHIND BALANCE CARDS 
KEYPUNCH PC AM CAROS FOR MÉDICAL SUPPLY 
POST ISSUES TO the OPERATING SERVICEABLE ACCOUNT 

cifpsfÎV^'Îm0''*08 GR !>mcpp,ng lists to warehouse 
OFFSET ACJjsTM*nt TRANSACTION CARDS 

I^^tion cards for local purchase items 

CAROS UC L UKCHASE TR^SACT,ON CARDS BEHIND BALANCE 

MAINTAIN DU'-IN AND DUE-UUT SUSPENSE CARDS 

^r^wG,JC'^lQUANTITV RctíuEsTE0 CARD DECKS TO DATA PROCESS I Nu INSTALLATIUN 
TIL-: COmpll TED DOCUMENTS 

F0I,H l5'8' ^ "'‘«•WON 

rî;-A!^rL- ,<fcCÜH0 CARDS FOR LOCAL PURCHASE ITEMS 
IL_ STOCK keCi.hu CARDC INTO ACTIVE AND INACTIVE GROUPS 

ADJUST MINOR 0!.CRÊPANCIES ON STOCK RECORD CAROS 
PRLcES.» REut lPTS FROM LOCAL PURCHASE 

'jHP‘,pIN(j L)eCK 0« LIST with BALANCE CAROS 

“li'Liricii:::45 rR*',s,cr,m ustS 
FILE ZtRC cALANCE CARDS 
ASSIGN CR CANClL DOCUMENT NUMBERS 

ke4ij fo" ^ 

^ew *« 
CCDE AND EuIT Si URGE DOCUMENTS 

¡A^ünif.ív'r^r0 0CCUMENTS Mir« REQUISITIONS 

CODES (RL,lNA[nErCoSËsÊCK ^ *S P0ST,NC C^^°L 
PREPARE FORMAT S ANO LAVQUTS FOR KEY PUNCHING 
MAINTAIN Si i’PLY DOCUMENT REGISTER 
HEVIcW CCCu^lNTS PRIOR TO FILING 

^CORRECTIONS £tIT FMJH ÜAILV TkANSACTI°N REGISTER AND MAKE 

T° bASE DATA PROCESSING INSTALLATION 
H HP > * , * K0 UJANTnv requested card decks or 

SHOPPING LISTS TU USING ACTIVITIES 
PRcPARc PCAM DAILY UTILIZATION REPORT 

86.46 
82.29 
83.33 
90.62 
85.42 
86.46 
81.25 

86.46 
80.21 

75.00 
70.83 

77.00 
80.21 
63.33 
72.92 
63.54 
75.00 

79.17 
75.00 
66.67 
62.50 
66.67 

62.50 
61.46 
53.12 

55.21 
53.12 
56.25 
57.29 

59.37 
59.37 

2.25 
2.23 
2.16 
1.96 
2.01 
1.94 
2.03 

1.89 
1.94 

2.02 
2.11 

1.76 
1.66 
1.58 
1.78 
1.98 
1.68 

1.59 
1.64 
1.80 
1.88 
1.73 

1.77 
1.72 
1.96 

1.87 
1.91 
1.78 
1.73 

1.66 
1.65 

1.94 
1.84 
1.80 
1.78 
1.72 
1.6B 
1.65 

1.63 
1.56 

1.51 
1.49 

1.36 
1.33 
1.32 
1.30 
1.26 
1.26 

1.26 
1.23 
1.20 
1.17 
1.15 

1.94 
3.78 
5.58 
7.36 
9.08 

10.75 
12.41 

14.04 
15.59 

17.11 
18.60 

19.96 
21.29 
22.61 
23.91 
25.17 
26.43 

27.68 
28.91 
30.11 
31.28 
32.43 

1.10 33.54 
1.06 34.59 
1.04 35.63 

1.03 36.67 
1.01 37.68 
1.00 38.68 
0.99 39.67 

0.99 40.66 
0.98 41.64 

58*33 1.66 0.97 42.61 



rt 
P 

P 
K 
M 

L 
P 
Q 
P 
N 
J 
M 
M 

P 
M 
L 
K 
N 
N 
K 
P 
P 
A 
P 
J 
K 
K 

J 
L 

K 

L 
J 
L 
P 
J 

15 
13 

9 
27 

A 

1 
11 

9 
17 
12 
15 

6 
3 
4 

1 
5 
7 

23 
6 
1 
S 

26 
7 
1 

U 
29 
26 
16 
17 

AND READ OUTPUT FOR DOCUMENTATION 

OF TRANSACTION REGISTER OR 

N 18 PREPARE INPUT DATA 

OF TRANSACTIONS 
REVIEW RECEIVING DOCUMENTS 
MAKE QUALITY CONTROL CHECK 

DOCUMENT REGISTER 

FILE UP-DATED DOCUMENT REGISTERS 
SCREEN REQUESTS FOR SUPPLIES 

Míínmí?r?nf;IN *H° SUTUS FILES F0R OUTSTANDING NcWUISITIONS 

ADJUST BALANCE CAROS FOR SUSPENDED ITEMS 

DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 

eíaCK REC0RD CAROS FOR LOCAL PURCHASE ITEMS 
MAINTAIN FILE OF UP-DATED TRANSACTION REGISTERS 
MAINTAIN SUPPLY OF BLANK PCAM CAROS KtÜI5TeRS 

REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 
maintain requisition history file l,5T 

rnnl ^Isr,NG 0F REQUISITION REQUIREMENTS 
CODE LOCAL PURCHASE DOCUMENTS 
CHECK ACCURACY OF DEPOT REQUISITIONS 
DISTRIBUTE COPIES OF ISSUE REQUESTS 

r?*T.,50URCE DOCUMENTS OTHER THAN ISSUE REQUESTS 

KFvPuwrS*!? ELENENTS F0R RECORDING TRANSACTIONS 
KEYPUNCH PCAM CARDS FOR MEDICAL EQUIPMENT 

iî,JïSInS!i*CLS.°F MATERIEL OBTAINED BY LQwAL PURCHASE 
oir!Lii0RR^iP0N0ENCE ASSOCIATED WITH DOCUMENTS 
RECORD TRANSACTIONS ON TRANSACTION REGISTER 

ÍS???ÍNÍ7LSTATUS QF ISSUE REQUESTS WITH USING ACTIVITY 
ASSIGN Bt. OCKS OF NUMBERS TO TRANSACTION CATEGORIES 

VERIFY INVENT0RY ADJUSTMENT DOCUMENT 
VERIFY UNIT COSTS OF PROPERTY ITEMS 
SCREEN. COMPUTE, AND POST STOCK LEVELS 

SSciîüc™6 *ACH,NE RUN WAREHOUSE PHYSICAL COUNT LIST 

l,ne ,te" "e“*se 
COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
REQUEST WAREHOUSE TO DELIVER MATERIEL 
SET UP, MAINTAIN, OR DISPOSE OF FRES 

0f: CüRRESPONOENCE ASSOCIATED WITH 
NcUUI5 1 T 1ONS 

record changes in dollar value of materiel items 

c:u;fí,2E“r¡;íE:f;s;"uIí^cu"ENi contiux seci,on 

Ôîsî5îErEo”ÎSücM5e*SocCÂs0'< L,STE° 
IINVENTORYCl51PTS AN0 issues F0R prODESSING prior to 

establish MINIMUM stock levels 
RECORD count and compute shortages 

MAINTAIN CARDS for DATED ITEMS (AF 
MAINTAIN OATE-OF-AVAILABILiTY LIST 

MATERIEL 

0 6 GIVE INFORMAL TRAINING TO INDIVIDUALS 

L 3 
K 25 
A 34 
M 5 

24 
7 
2 

23 
5 
7 

K 8 
J 13 

L 8 
K 11 

AND OVERAGES FROM COUNT 

FORM 156) 

OF NEWLY STOCKLISTEO 

GPR110 PAGE 374 

58.23 1.66 

62.50 1.54 
N6.87 2.05 

39.17 1.74 
5r.21 1.69 
36.25 1.65 

68.75 1.31 
54.17 1.65 
51.04 1.74 
47.92 1.83 
64.50 1.31 
57.29 1.42 
52.08 1.52 
48.96 1.58 
47.92 1.60 
48.96 1.56 
43.75 1.69 
45.83 1.60 
42.71 1.68 
45.83 1.54 
46.87 1.47 
41.67 1.61 
36.46 1.71 
42.71 1.45 
35.42 1.70 
43.75 1.37 
41.07 1.41 
41.67 1.32 
41.67 1.32 
37.50 1.46 

36.46 1.49 
36.46 1.46 
39.58 1.31 
36.46 1.41 

38.54 1.33 
32.29 1.58 
40.62 1.24 
40.62 1.20 
38.54 1.26 
34.37 1.40 

38.54 1.17 
35.42 1.25 

28.12 1.57 
33.33 1.25 

34.37 1.20 

0.97 43.5d 

0.96 44.54 
0.96 45.51 

0.94 46.45 
0.93 47.38 
0.93 48.30 

0.90 49.20 
0.89 50.10 
0.89 50.98 
0.88 51.86 
0.85 52.71 
0.81 53.52 
0.79 54.31 
0.77 55.08 
0.77 55.85 
0.76 56.61 
0.74 57.35 
0.73 58.08 
0.72 58.8C 
0.70 59.50 
0.69 60.19 
0.67 60.86 
0.62 61.48 
0.62 62.11 
0.60 62.71 
0.60 63.30 
0.59 63.89 
0.55 64.44 
0.55 64.99 
0.55 65.54 

0.54 66.08 
0.53 66.62 
0.52 67.14 
0.51 67.65 

0.51 68.16 
0.51 68.67 
0.51 6V.18 
0.49 69.67 
0.49 70.15 
0.48 70•64 

0.45 71.09 
0.44 71.53 

0.44 71.97 
0.42 72.39 

0.41 72.>0 



E 
E 
J 

E 
P 
L 
0 

L 
A 
E 
M 
L 
0 
L 

K 
E 

K 
P 
P 

P 
K 
L 
0 
A 

6 
N 10 

K 
J 
J 
A 
P 
M 

E 
J 

14 
<i 

11 
5 

25 
14 

42 
5 

M 2 
K 6 
E 41 
L 9 
0 11 

17 
23 
13 
26 

14 
22 

1 
13 

4 
4 
8 

18 
21 

12 
18 
15 

21 
2 

19 
1 
4 

8 P!!aTERIELNC MA1N™N REC0R0S OR DOCUMENTS FOR N0N-ME01CAL 

8 ¡!í!^S.RTíTI0N VEHICLE SUCH AS TR0U OR VAN >8 ISSUE MATERIEL TQ USING ACTIVITY 
MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY 
"‘ «TMN NE-u-sToCKiisreo item Pc»S c««o "aE 
^EXCESS 0ÊSTRUCTION OOCUMENTS FOR AND DESTROY MEDICAL 

POST STOCK SUSPENSION NOTICES 
MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
PREPARE INVENTORY ADJUSTMENT DOCUMENTS (AF FORM 851 
COMPUTE ECONOMIC ORDER QUANTITIES (E0QS1 
RECORD BASIC. IDENTIFYING DATA ON DOCUMENTS 

ÍÍÔ «Mms'“1*1 'Tt"S SUCH *s 0,*GNOST'C HOtOGICALS 
UNLOAD INCOMING SHIPMENTS 

l<ITH 8ASE 0ATA PROCESSING INSTALLATION FOR 
PREPARATION OF INVENTORY COUNT LISTINGS 

DETERMINE REQUISITION PRIORITIES 
°iiIGOlNG 0R INCOMING EXCESS REPORTS 

°N ST0Ck as directed BY AFMMFO 
üîiïlîi* FILE 0F AF DIRECTIVES or AFMMLS 
P?TEMSE ANC PR0CESS RECEIVInG reports for local purchase 

"Älic^suu“.™ P,,0DüCTS ‘,,H »‘SE 
ISSUE DATED ITEMS 

wnf?î2E.i??MUMENTS T0 8E DESTROYED OR RETIRED 
NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 
S»Î!Î£H CATal06u£S OR FEDERAL STOCK LISTS TO ELIMINATE LOCAl 

PROCUREMENT OF STOCKLISTEO ITEMS tLIMINATE LOCAL 
ORDER OFFICE SUPPLIESt FORMS» AND PUBLICATIONS 
PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 
«n.C.?c?ÏI„VEHICLe FR0H TRANSPORTATION ACTIVITYEC 

MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 
G;;^te The QUANTITY on HAND OF SUSPENDED ITEMS 
Í5SÍ„¡:SC£L PURCHASE ÏTEMS TO USING ACTIVITY 

1|NfSÜm¡U0*S0NNE1' 1,1 l0C*,INC *N0 lN»E«l>«eTING TECHM1CAL 

CSÔcÎMENTSeNT1T’' 0F ‘Ie"S ",,H 6NTI,'ES 0N 
PREPARE SALVAGE DOCUMENTS 

îï°nîUeL ST0CK FR0P STORAGE AS DIRECTED BY DELIVERY SLIPS OR OTHER RELEASE DOCUMENTS uclivcky 

!!îiïï,2SlNG *CTIVITY OF MATERIEL DELIVERY DATES 
¡î!ïïî!î! c00*1 PROCUREMENT DOCUMENT REGISTER 

WZftt,0F BASE ERR°R AN0/0R CORRECTION SHEETi 

COMPUTE FILLPRATESP °0CÜMENTS BET«ti* PROCESSING POINTS 

ASsíf!Ewí2R!!Í-í0 ÍUSPEND UNSUITABLE MATERIEL FROM ISSUE 
Î« VOUCHER NUMBERS TO TRANSACTIONS 
ASSIGN ISSUE PRIORITIES 

GPRliO PAGE 375 

29.17 1.39 

31.25 1.30 
31.25 1.29 
28.12 1.32 
26.04 l.*2 
31.25 1.17 

33.33 1.10 
32.29 1.10 
32.29 1.10 
28.12 1.26 
25.00 1.38 
36.46 0.92 

30.21 1.06 
28.12 1.14 

28.12 1.14 
20.83 1.52 
28.12 1.12 
25.0Û 1.25 
18.75 1.65 

25.00 1.23 

29.17 1.01 
23.96 1.20 
25.00 1.13 
19.79 1.40 

27.08 1.01 
20.83 1.31 
22.92 1.17 
30.21 0.87 
21.87 1.16 
18.75 1.33 
20.83 1.17 

21.87 1.09 

25.00 0.95 
21.87 1.08 

22.92 1.02 
13.54 1.73 
12.50 1.79 

16.67 1.34 
21.87 1.02 
20.83 1.05 
19.79 1.08 
16.67 1.28 

0.41 73.21 

0.40 73.61 
0.40 74.02 
0.37 74.39 
0.37 74.76 
0.37 75.12 

0.37 75.49 
0.35 75.84 
0.35 76.20 
0.35 76.55 
0.34 76.90 
0.33 77.23 

0.32 77.55 
0.32 77.87 

0.32 78.19 
0.32 78.51 
0.32 78.82 
0.31 79.14 
0.31 79.45 

0.31 79.75 

0.29 80.05 
0.29 80.33 
0.28 80.62 
0.28 80.89 

0.27 81.17 
0.27 81.44 
0.27 81.71 
0.26 81.97 
0.25 82.23 
0.25 82.48 
0.24 82.72 

0.24 82.96 

0.24 83.19 
0.24 83.43 

0.23 83.67 
0.23 83.90 
0.22 84.12 

0.22 84.35 
0.22 84.57 
0.22 84.79 
0.21 85.00 
0.21 85.22 



H 

J 
0 

7 
3 

29 
M 16 
K 9 

F 
L 
Q 
K 
C 
B 
L 
E 
0 
P 
M 
E 
E 
B 
A 
G 
E 

A 
L 

K 
G 
K 
B 
E 

L 
I 
L 
P 
L 
G 
E 

H 

21 
16 
27 
20 
10 

7 
11 
30 

7 
24 

12 
23 
43 
14 
20 

5 
10 

26 
22 

B 20 
O 10 
B 22 

17 
3 
3 

26 
14 

Q 10 

21 
11 
12 

6 
20 

9 
11 

0 3 
L 24 
G 12 
I 8 

POST STOCK DOLLAR VALUES TO OBLIGATION AUTHORITY I OA ) 
COMPUTE INVENTORY ACCURACY PERCENTAGES 

AND 0ISTRI6UTE COCAL PURCHASE RECEIVING DOCUMENTS 
TYPE MATERIEL SOURCE DOCUMENTS 
FILL OUT FORMS FOR CONDEMNED ITEMS 

MAINTAIN FILE OF LOCAL PURCHASE ORDERS, CONTRACTS. 
RECEIVING REPORTS, OR SIMILAR DOCUMENTS 

VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 
POST RETURNS TO VENDORS 

SET LEVELS ANO REQUIREMENT CODES FOR NON-STOCKLISTED ITEMS 
PREPARE AND DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASE 
PREPARE REQUISITIONS FOR NRM 

SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS (915301 
MONITOR PRIORITY STATUS OF REQUISITIONS 
PLACE ITEMS IN WAREHOUSE BINS, RACKS, OR BAYS 
INDOCTRINATE NEWLY ASSIGNED PERSONNEL 
PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 
RECORD FUND OBLIGATIONS 
MAKE DELIVERIES TO USING ACTIVITY 

VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 
SUPERVISE MACHINE ROOM OPERATIONS 

PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 
INVENTORY WRM MATERIELS 

EïrÎ7»E,.*ARKlNGS aN ÏTEMS» CRATES, BOXES, OR PACKAGES FOR 
ACCURACY AND LEGIBILITY 

PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
SCREEN REQUESTS FOR LOCAL PURCHASE 
SUPERVISE REQUISITIONING OF MATERIEL 

MAINTAIN AND ISSUE STOCKS OF NON-MEDICAL SUPPLIES 

Locator caros€ARCH stock locator file or air force 

PREPARE REPORTS OF DISCREPANCY (AF FORM 672) 

COMPUTE PEACETIME OPERATING STOCKS (POS) REQUIREMENTS 
DETERMINE REQUISITION TRANSMISSION METHODS 
SUPERVISE THE STOCK RECORD ACCOUNT 

IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 
STORAGE 

PTQPVENOORS °ISTRIBUTE S0URCE DOCUMENTS INVOLVING PAYMENT 

RECEIVE AND DISTRIBUTE INCOMING AND OUTGOING MAIL 
PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 
NOTIFY AFMMFO OF ITEMS SUSPENDED 

DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 
PREPARE INVENTORY CONTROL RECORDS FOR ACCEPTABLE TURN-INS 
POST GWMR LEVELS AND COMPOSITION 

FORWARD COPIES OF RELEASE/RECEIPT DOCUMENTS TO STOCK 
RECORDS SECTION (DO FORM 1348-1) 

DETERMINE THE METHOD OF DESTRUCTION FOR DIFFERENT TYPES OF 
MEDICAL SUPPLIES 

EDIT OUTPUT FOR OUE-IN AND DUE-OUT DATA OF USING ACTIVITIES 
TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 
RECONCILE AFMMFO LETTERS WITH WRM WORKSHEET 

ESTIMATE OR COUNT QUANTITIES OF ISSUED AND PICKED UP LINENS 

GPRliO PAGE 376 

16.67 1.25 
19.79 1.05 
14.58 1.61 
15.62 1.30 
IB.75 1.05 
13.54 1.44 

17.71 1.09 
19.79 0.97 
13.54 1.35 
15.62 1.16 
18.75 0.96 
13.54 1.33 
19.79 0.91 
18.75 0.95 
15.62 1.13 
18.75 0.92 
12.50 1.33 
19.79 0.84 
22.92 0.72 
9.37 1.75 

13.54 1.21 
17.71 0.90 
15.62 1.00 

14.58 1.04 
11.46 1.30 
9.37 1.59 
8.33 1.77 
9.37 1.57 

14.58 0.99 
14.58 0.98 
13.54 1.03 
7.29 1.B6 

17.71 0.77 

8.33 1.60 

12.50 1.06 
9.37 1.42 

12.50 1.05 
13.54 0.95 
13.54 0.93 
12.50 1.00 
14.58 0.84 

8.33 1.42 

9.37 1.25 
14.58 0.80 
11.46 1.02 
9.37 1.24 

0.21 85.42 
0.21 B5.63 
0.21 85.84 
0.20 86.04 
0.20 66.24 
0.20 86.44 

0.19 86.63 
0.19 86.82 
0.18 87.00 
0.18 87.18 
0.16 87.36 
0.18 87.54 
0.18 87.72 
0.18 87.90 
0.18 88.08 
0.17 88.25 
0.17 88.42 
0.17 88.58 
0.16 88.75 
0.16 88.91 
0.16 89.08 
0.16 89.24 
0.16 89.39 

0.15 89.54 
0.15 89.69 
0.15 89.84 
0.15 89.99 
0.15 90.14 

0.14 90.28 
0.14 90.42 
0.14 90.56 
0.14 90.70 
0.14 90.84 

0.13 90.97 

0.13 91.10 
0.13 91.24 
0.13 91.37 
0.1j 91.49 
0.13 91.62 
0.12 91.75 
0-12 91.87 

0.12 91.99 

0.12 92.10 
0.12 92.22 
0.12 92.34 
0.12 92.45 
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PREPARE DOCUMENTS POR THE TURN*IN OP OUT-ORTEO K-Riy P II N 

"ÍScrtion'op SÏope'r" items0* C**C,S 10 SH0U CM*NCES 1!< 

rÍt‘IteP*Í?e£S?*TEJ l^uïr J2Í, ^OLDEST*sTOCK°ls*iSSUED P.RST 

ACC0UNTCE0U*ES F0R THE A0H,NISTR*T«0N OF THE STOCK RECORD 

DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 
redistribution and MARRETINS IR . Si activity 

WRITE JOB DESCRIPTION ACTIVITY 

SS2ÜÏSI iüïENJOI<ltS 0f *-oc*C PURCHASE ITEMS 

^NON-MEDIC AL *t TPMS * Yn !"E '"‘"S«« “P EXCESS REQUIRED NON-MEDICAL items to base supply 

a2??vÏI GÜ£SS WARTIme MATERIEL REQUIREMENTS (GWMR) 
?AN 2 nï° ih;;SS AN° 0EVEL0PP IMPROVED WORK METHODS 

DIRTY LINEN 5 T0 PREVENT C0NTaCT BETWEEN CLEAN ANO 

c.tîîî^0,, THE MEDICAL INVENTORY MANAGEMENT SYSTEM (MIMSI 

DOCUMENTS ^TQ BAFo' SH^G °F MELiCAL MATERIEL TRANSACTION 

MAINTAIN FILE OF PROPERTY ACCOUNTS 

Sic!i.HNENS AND ‘"DIVIDUAL CLOTHING ITEMS 

(SfÍ [2¡?0120Ü?IT REP0RTS 0F £XCESS PR0PERTY T0 ApMMFO 

SUPERVISE CONTROL OF MATERIEL DOCUMENTS 

sÍSaÍ«“^^^1"6 0eLIVEI,Y’ ,SSUE* «ECÍ1PT. AMO 

o?Jí8hISt! ANC P0>T ATICES OF INVENTORY DEADLINE DATES 
PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STORACP 
F*ta»|T?£¡N*QUES for doling mechanized accounts 
ESTABLISH WORK SCHEDULES 

^MQVEMENT^OR uSE°INESS MATERIEL T0 PREvE"t UNAUTHORIZED 

recfiCfBI!IÍ'dÍÍÍ«c ^vs* or other storage FACILITIES 
PETTÏ CAsS FUNDS REQUESTS F0R ITEHS T0 6E PURCHASED WITH 

ROTATE WRM 
PROTECT CLEAN LINENS FROM DUST 

0ACTIVIt5 MAINTAIN STIVES PERTAINING TO THE SUPPLY 

ÎÏ«î!IÎSf/E0ICAL MATERIEC SPECIALISTS (915501 

ÎrScSÜeÎÜÎt ¡¡mîm“1 *U*CH*SE REOuesTS T0 »*« 
PREPARE AND DISTRIBUTE THE STOCK STATUS REPORT 

RrEec0SÎLcarTSEbÎl6SÏcRkY RECURD CAR0 balances nith stock 

.. PURCHASING AND CONTRACT OFFICE (P ♦ C) 

11.46 
9.37 
8.33 

12.50 
6.25 

11.46 
13.54 
7.29 

9.37 

4.17 
10.42 
9.37 

12.50 
8.33 
7.29 

7.29 
5.21 

6.25 
8.33 
9.37 

6.25 
6.25 

6.25 
10.42 
5.21 
6.25 
7.29 

10.42 
6.25 

7.29 
6.25 
7.29 

6.25 
4.17 

7.29 
7.29 

10.42 
6.25 
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0.96 
1.15 
1.26 

0.84 
1.65 

0.89 
0.75 
1.36 

1.06 

2.38 
0.95 
1.04 

0.76 
1.09 
1.24 

1.21 
1.70 

1.41 
1.05 
0.93 

1.39 
1.35 

1.30 
0.77 
1.50 
1.20 
1.02 

0.69 
1.15 

0.98 
1.14 
0.97 

1.13 
1.69 

0.96 
0.96 

0.66 
1.09 

0.11 
0.11 
0.11 

0.09 
0.09 
0.09 

0.08 
0.08 
0.08 
0.08 
0.07 

92.56 
92.67 
92.78 

94.22 
94.31 
94.4C 

94.65 
94.73 
94.B I 
94.88 
94.96 

0.07 95.03 
0.07 95.10 

0.07 95.17 
0.07 95.24 
0.07 95.31 

0.07 95.38 
0.07 95.46 

0.07 95.53 
0.07 95.60 

0.07 95.66 
0.07 95.,3 

0.10 92.88 
0.10 92.98 

0.10 93.09 
0.10 93.19 
0.10 93.29 

0.10 93.38 

0.10 93.48 
0.10 93.5B 
0.10 93.68 

0.09 93.78 
0.09 93.87 
0.09 93.96 

0.09 94.05 
0.09 94.13 

0.09 94.48 
0.08 94.57 

V 
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COMPUTE ASSETS OF WRM SHREOOUT PROGRAMS SUCH AS MMPNC, 
SCATA, OR 8W/CW 

INITIATE STOCK CHANGE DOCUMENTS FOR UNIDENTIFIED ITEMS 
SUPERVISE PHYSICAL ISSUING OF MATERIEL 
PERFORM PRE-INVENTORY SURVEY 

MAINTAIN LIBRARY OF GSA CATALOGUES. VENDORS' CATALOGUES. 
AND OTHER PROCUREMENT DATA 

INITIATE ISSUE REQUESTS FOR ITEMS NEEDED TO COMPLETE 
ASSEMBLIES 

ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 
MAKE SURVEYS TO INSURE ACCURACY OF WRM LOCATOR FILES 

PCARDS6CEIPTS AN° ISSUES 0F SECuRlTV ITEMS TO VAULT RECORD 

COORDINATE WITH OTHER AGENCIES TO DETERMINE WHICH LOCAL 
PURCHASE ITEMS SHOULD BE STOCKLISTED 

RECEIVE. INSPECT. AND STORE LOCAL PURCHASE ITEMS 
COMPLETE LINEN SUPPLY RECORDS (AF FORM 581) 
DELIVER OUTSHIPMCNTS 

PREPARE AND SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 
PROCUREMENT ACTIVITY 

MONITOR EXCESS ITEMS PROGRAM 

RECEIVE AND DISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 
PURCHASE 

ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 

Rn£0üî!fîl0,CHANGÊS ,N techNICAL ORDERS. MANUALS. HANDBOOKS. 
OR OPERATING PROCEDURES 

PiîNo;;CCEDU,ES FOR THE TRANSFER OF MATERIEL BETWEEN 

PREPARE TEMPORARY CUSTODY RECEIPTS (AF roRM 1297) 
PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE, THEFT, AND 

DETERIORATION » 

ÍN° *TTACH SHIPPING TAGS, LABELS, OR DOCUMENTS 
INSPECT CHARGE-OUT RECORDS (AF FORM 614) TO INSURE RETURN 

OF LOANED DOCUMENTS 

CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 
COUNSEL INDIVIDUALS ON TRAINING PROGRESS 
PURCHASE SMALL DOLLAR VALUE ITEMS 
PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 
PROCESS AND REPORT MEDICAL MATERIEL COMPLAINTS 
SUPERVISE LINEN SUPPLY ACTIVITY 

PREPARE STOCK OR PRICE CHANGE VOUCHERS FOR EQUIPMENT 
SEGREGATE MATERIEL TO BE INVENTORIED 
DYE WORN LINENS 
CONDUCT OUT PROGRAMS 
DESIGNATE ITEMS FOR DISPOSAL 
IDENTIFY ITEMS TO BE TRANSFERRED 

MAINTAIN HISTORY FILE OF PCAM CARDS ON EQUIPMENT 

RECONCILE THE DOLLAR VALUE OF INVENTORY CATEGORIES WITH THE 
DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 

COMPUTE REQUIREMENTS OF WRM SHREDOUT PROGRAMS SUCH AS 
MMPNC, SCATA, OR BW/CW 

POSITION MMPNC OR SCATA MATERIEL 

DIRECT STORAGE, ISSUE, AND SAFEGUARDING OF SECURITY ITEMS 

GPR110 PAGE 378 

9.37 0.70 

7.29 0.89 
5.21 1.23 
8.33 0.76 
8.33 0.76 

5.21 1.19 

7.29 0.83 
6.25 0.96 
4.17 1.44 

5.21 1.15 

7.29 0.81 
5.21 1.13 
8.33 0.70 
5.21 1.10 

5.21 1.10 
4.17 1.35 

7.29 0.77 
5.21 1.06 

6.25 0.85 

6.25 0.82 
7.29 0.66 

8.33 0.59 
4.17 1.18 

7.29 0.67 
5.21 0.94 
4.17 1.16 

10.42 0.46 
7.29 0.64 
4.17 l.H 
4.17 1.10 
7.29 0.63 
5.21 0.85 
5.21 0.85 
4.17 1.05 
5.21 0.84 
5.21 0.83 
5.21 0.83 

7.29 0.59 

4.17 1.02 
5.21 0.79 

0.07 95.80 

0.07 95.86 
0.06 95.93 
0.06 95.99 
0.06 96.05 

0.06 96.12 

0.06 96.18 
0.06 96.24 
0.06 96.30 

0.06 96.36 

0.06 96.42 
0.06 96.47 
0.06 96.53 
0.06 96.59 

0.06 96.65 
0.06 96.70 

0.06 96.76 
0.05 96.81 

0.05 96.87 

0.05 96.92 
0.05 96.97 

0.05 97.02 
0.05 97.07 

0.05 97.12 
0.05 97.17 
0.05 97.21 
0.05 97.26 
0.05 97.31 
0.05 97.35 
0.05 97.40 
0.05 97.45 
0.04 97.49 
0.04 97.53 
0.04 97.58 
0.04 97.62 
0.04 97.67 
0.04 97.71 

0.04 97.75 

0.04 97.79 
0.04 97.84 
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0R PACKAGE SECURITY ITEMS 

ÛRC^TPRCRSER?Y6M^L10F;SEPS^:G?SGLP, F0R ,SSUE RECUESTS 

DsupplÎ sit2ÏtÎonsPÊRATING procedure F0* emergency 

COMPUTE LINEN LEVELS FOR USING ACTIVITIES 
PREPARE CERTIFICATES OF LOST DOCUMENTS 

oocn»»?°EE0URES SEQUENCES FOR FAKING INVENTORIES 
PREPARE ANÜ FORWARD REQUESTS FOR ISSUE OF LINFN itf-mc 

°UNEN CONTROLS T0 PREVENT CONTACT BETWEEN CLEAN AND DIRTY 

PLACE LOCATION SYMBOLS ON WAREHOUSE BINS, RACKS. OR havc 
IMPLEMENT CONTROLS AND FOLLOW-UP FOR NEW PROCEDURES 
CONDUCT SPECIAL-SUBJECT INSPECTIONS 
CONDUCT INSPECTIONS OF DOCUMENT CONTROL WORK MFTwnns 
PROCESS PROPERTY ACCOMPANYING PATIENTS METH0DS 
INSPECT TURN-IN ITEMS 

^ETERMUF^Îrc«1!!!!6!1 0R SUPPLV TURN-IN DOCUMENTS ANO 
E*CESS OR SALVAGE ACTION 

PREPARE FORMS FOR TURN-IN OF LINEN TO THE LAUNDRY 
determine need for extra inventories 
evaluate inventory adjustments 
condition code supply items 
MAINTAIN PERSONAL CLOTHING ANO EQUIPMENT RECORDS 

Ä?; S-í- ‘ONoIÏioÜTSSoFERTV 

"Sí*í;ycí-«ír^^so?%íoHÍE¿í!EcNu^SSilNÍc.T{v¡¡ÍNo 
PACK OR CRATE ITEMS FOR SHIPPING 
PROCESS CLOTHING ITEMS OF HOSPITAL PERSONNEL 

correctiv6°actionATERIEL complai*ts or suggestions FOR 

°ACT?vm MMNTAIN DIRECTIVES PERTAINING TO THE EQUIPMENT 

INVENTORY CONTROLLED LINEN ITEMS 

‘operation0*81'6 ,TEMS C0NSU"e° IN r"E MEDICAL SUPPLV 

?.E,^IR 0R REPLACE W0RM OR DAMAGED LINENS 
SUPERVISE THE DISPOSAL AND SALVAGE OF MATERIEL 

QRgÏn5Î?T!S!:ÎcSVER WRR SUPPLIES AMO EQUIPMENT 
0MATERiELPRaCE0URES ^ BASE PR0CUREMENT 0P COCAL PURCHASE 

FTONp!flI5îsCRARV CUST0DV RECE,PTS F0R THE COAN OF PROPERTY 

“ÊÎKAVs^cÜm5??^0 06St,,E ,HE OES,I,UCT,ON 
COMPLETE PERSONEL PERFORMANCE REPORTS 

co«5Sp^SNS¡!tííí,!'u*',TE'"•'' l,NEN ,NÏENro#v *N0 
SUPERVISE STORAGE AND RECEIPT OF MATERIEL 

ENfÊS'îrÎNsSJÎvï!!"^ í™ *ESEI>*>Sf TRAINING 
ENTER RE-INSPECTION OATES ON PROPERTY ITEMS 

GPR 1 

8.33 0.<»9 
2.08 1.92 
5.21 0.75 
2.08 1.85 

6.17 0.91 
5.21 0.68 
5.21 0.67 
5.21 0.66 
6.17 0.82 

5.21 0.65 
6.17 0.81 
2.08 1.61 
2.08 1.59 
5.21 0.62 
6.17 0.76 
3.12 l.Ol 

3.12 1.01 
5.21 0.60 
3.12 1.00 
3.12 1.00 
6.17 0.74 
3.12 0.98 
6.17 0.72 
3.12 0.95 
2.08 1.41 

7.29 0.39 
3.12 0.92 
3.12 0.91 

2.08 1.33 

6.17 0.66 
6.17 0.66 

6.17 0.65 
2.08 1.29 
3.12 0.85 
1.04 2.53 

3.12 0.81 

3.12 0.79 

4.17 0.59 
5.21 0.47 

3.12 0.78 
3.12 0.77 
3.12 0.76 
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0.04 97.88 
0.04 97.92 
0.04 97.96 
0.04 97.99 

0.04 96.03 
0.04 98.07 
0.04 98.10 
0.03 98.14 
0.03 98.17 

0.03 98.21 
0.03 98.24 
0.03 96.27 
0.03 98.31 
0.03 98.34 
0.03 98.37 
0.03 98.40 

0.03 98.43 
0.03 98.46 
0.03 98.50 
0.03 98.53 
0.03 98.56 
0.03 98.59 
0.03 98.62 
0.03 98.65 
0.03 96.68 

0.03 98.71 
0.03 98.73 
0.03 98.76 

0.03 98.79 

0.03 98.92 
0.03 98.84 

0.03 98.87 
0.03 98.90 
0.03 98.93 
0.03 98.95 

0.03 98.98 

0.02 99.00 

0.02 99.03 
0.02 99.05 

0.02 99.07 
0.02 99.10 
0.02 99.12 
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LOADING« OR STORING OF PROPERTY RELEASED 

MARK SHIPPING CONTAINERS 

Îîw?îîirîfc°Sycr2F 0AMAGE0 0R IMPROPER SHIPMENT (DO FORM 6) 

'security itemsC E NCUS 6NC0UNTERE0 in the inventory of 

WRAP AND PACK PROPERTY FOR STORAGE 

ADVISE BASE SUPPLY OFFICER OF EXCESS NON-NECICAL ITEMS 

^to^base^procurement'act?vity^L0UL PURCHASE 0R06RS 

"E%«I RÉ0UESTS 
PREPARE LESSON PLANS 

AUDIT AND FORWARD THE QUARTERLY MIMS REPORT 
INSTRUCT PERSONNEL IN STORAGE OF CLASSIFIED DOCUMENTS 

'evîcuItÎon ¿¡Sir S,0CK s,nRED ,N B05P,,‘L F0» *'« 
SUPERVISE DELIVERY AND TRANSFER OF MATERIEL 

CPR0GRAM,,ANAGEHENT °ATA F0R USE IN EVALUATION OF SUPPLY 

nfeiFy SECURITY CLASSIFICATION OF PROPERTY ITEMS 
PREPARE DOCUMENTS FOR NON-MEDICAL EQUIPMENT TRANSACTIONS 
FORWARD OR RECEIVE EQUIPMENT ITEMS FOR USER TESTS 
EVALUATE REQUESTS FOR LOCAL PURCHASE 
PREPARE, ADMINISTER, OR SCORE TESTS 
PREPARE REPORT OF LOCAL PURCHASES 

PLAN SPACE LAYOUTS Í-OR SUPPLIES OR EQUIPMENT 

DBCQikde INSPECT I DNS OF WAREHOUSE WORK METHODS 

P(00AF0RME20O)S °F SURVEV F0* ^ACCEPTABLE ADJUSTMENTS 

OPEN NEW MEMO ACCOUNTS 

S?f!eîE.??CU*ENTS F0R UPP-BASE REPAIR OF EOUIPMENT 
nD?frN*!:iNEN T° 0ETECT DAMAGED OR WORN ITEMS 
DRAFT AND SUBMIT LINEN SUPPLY BUDGET ESTIMATES 

°:ERa;e fO** LIFT FOR MATERIEL hISdLING6 
INSPECT CONTAINERS AND LABELS OF CORROSIVE, VOLATILE. 
COMBUSTIBLE, OR POISONOUS MATERIALS 

CLEAN AND DRY PROPERTY ITEMS 

INSPECTION AND ROTATION OF MMPNC PHASE I KITS 
DETERMINE INTERCHANGEABILITY OF ITEMS 
ORGANIZE MAINTENANCE SUPPORT FUNCTIONS 

RHï5Ir,?IJ=ÎT^NCIES IN ST0CK STATUS REPORT TU STOCK 
.¡f«î?S,5fCII0N F0* RREPARATION OF NEW REPORT 

'DETERIORATION^ ST0R*GE F0R SIGNS 0F CORROSION, DECAY, OR 

MONITOR MEMO DOCUMENT REGISTER 

TÍtEN$N0 °1STRIBUTE CATALOG OF MEDICAL NON-STOCKLISTED 

p!!îî!E«sm«2ciS0SËS^Îs f0R l0C‘L ,’URCH,SE c**a,i 1TEBS 

^STÓRAGE^áClLÍTr6* 0R DUST CONDITIONS WITHIN 

RECOMMEND INDIVIDUALS FOR SPECIALTY KNOWLEDGE TESTING 
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0.02 99.15 5.21 

5.21 
5.21 
3.12 

4.17 
2.08 
2.03 

2.03 
3.12 
2.03 
4.17 
1.04 
3.12 

2.08 
2.08 

3.12 
3.1/i 
3.12 
2.08 
2.08 
3.12 
3.12 
2.03 
3.12 

2.08 
2.08 
2.08 
1.04 
3.12 
3.12 

3.12 
3.12 
2.08 
1.04 
1.04 

3.12 

1.04 
1.04 

2.08 

2.08 

2.08 

0.45 

0.45 
0.45 
0.74 

0.55 
1.08 
1.07 

1.06 
0.71 
1.05 
0.52 
2.07 
0.67 

1.00 
0.96 

0.62 
0.60 
0.60 
0.88 
0.87 
0.56 
0.52 
0.75 
0.49 

0.73 
0.72 
0. 66 
1.26 
0.42 
0.42 

0 40 
0.40 
0.59 
1.15 
1.13 

0.37 

1.04 
1.00 

0.49 

0.48 

0.46 

0.02 
G.02 
0.02 

0.02 
0.02 
0.02 
0.02 
0.02 
0.02 

0.U2 
0.02 
0.02 
0.02 
0.02 
0.02 
0.02 
0.02 
0.02 

0.02 
0.01 
0.01 
0.01 
0.01 
0.01 

0.01 
0.01 
0.01 
0.01 
0.01 

99.17 
99.19 
99.22 

99.31 
99.33 
99.35 
99.37 
99.39 
99.41 

99.47 
99.49 
99.51 
99.53 
99.55 
99.57 
99.58 
99.60 
99.61 

99.63 
99.64 
99.66 
99.67 
99.68 
99.70 

99.71 
99.72 
99.73 
99.75 
99.76 

0.01 99.77 

0.01 99.78 
0.01 99.7V 

0.01 99.30 

0.01 99.81 

0.01 99.82 

0.02 99.24 
0.02 99.26 
0.02 99.26 

0.02 99.43 
0.02 99.45 

0 
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îî ^^cv!^^^;:LF^o¿!íi,rarsEcíL‘ic^Is‘cnvir,Es 
« Ä\süc"s?rcTsF,iE oF ,",oFt‘>I', cusTo°“Ns 

A COORDINATE NEGOTIATIONS FOR THE LAUNDERING np i tiucuc 
9 DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 

u XViïlZ ïiïlî° 
*’ î;s«cï r?SmEI7s 

SECURITY CONDITIONS ARE MET 1 1 S *N° 

40 S“5C:u6SüíN«r *LL0‘,‘NCt ’"'“'«'IONS ™ «S.S or ISSUE 

la NOTIFY WAREHOUSE TO FORWARD EQUIPMENT FOB iiccb recrc 

ll PREPARE^REPQRTS^OF MAINTENANCE 0F EQUIPMENT 
VENDORS ES °ISCREPANCY IN SHIPMENT FROM COMMERCIAL 

8 SUPERVISE CIVILIAN PERSONNEL 
18 PREPARE STATEMENT OF FACTS FOR PROPERTY DAMAGED no 

destroyed for reasons other than fair weaÏ ÏnS ÎLp 
1 CONDUCT FOLLOW-UP INSPECTIONS AND TE*R 

30 PREPARE REQUESTS FOR CHANGES IN ALLOWANCES AMO 
AUTHORISATIONS UF FORM 601A) *LLUMNCES AM0 

20 LIST COMPONENT PART SHORTAGES 
17 PREPARE INSPECTION REPORTS 
10 PLAN ANO CONDUCT FORMAL CLASSROOM TRAINING 
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1.04 .09 
1.04 0.88 
1.04 0.87 
1.04 0.85 
2.08 0.38 
1.04 0.74 
2.08 0.37 
2.08 0.33 
1.04 0.67 

1.04 0.64 
1.04 0.64 
1.04 0.63 

1.04 0.59 

1.04 0.59 
1.04 0.57 
1.04 0.45 

1.04 0.44 
1.04 0.43 

1.04 0.42 
1.04 0.35 

1.04 0.35 
1.04 0.35 
1.04 0.34 

0.01 99.63 
0.01 99.84 
0.01 99.85 
0.01 99.86 
0.01 99.96 
0.01 99.87 
0.01 99.88 
0.01 99.89 
0.01 99.89 

0.01 99.90 
0.01 99.91 
0.01 99.91 

0.01 99.92 

0.01 99.93 
0.01 99.93 
0.00 99.94 

0.00 99.94 
0.00 99.95 

0.00 99.95 
0.00 99.95 

0.00 99.96 
0.00 99.96 
0.00 99.96 
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JUB 0ESCRIP1 IÜN FÜR AHN IN MED MATERIEL CAREER LADDER 6*70 PERS RSCH LAB (AFSC) 

LACKLAND AFB, TEX 78236 

DUTV ¿?!t26Îo!IÏTÎSÏ,CÎSES"1033,TASKS- ^»DUTIES- IT.MBRS- 34 
KPATH ORDER FROM 702 TO 815 GROUP STAGE- 357 

TIME PERFECTLY DESCRIBED ON DUTIES- 81.53,TASKS- 58.85 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS......... "EMBERS*“ 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING... 
PERCENT OF MEMBERS PERFUMING. "*•••••••• • • 

0_TSK OUTY/TASK TITLE 
• • • 

N PERFORMING MACHINE ROOM ANO ISSUING FUNCTIDfas «« 
P PERFORMING DOCUMENT CONTROL íüícn¿NS $ 
N REQUISITIONING MATERIEL ^*13 ¿♦•IB 

L SUPPORTING INVENTORY CONTROL OF SUPPLIES irn n£ ’J*«6 
K PERFORMING INVENTORY CONTROL OF SUPPLIES lq2*?S 

i AN0 "AKIN6 INVtNTORY ADJUSTMENTS Jî*24 6 13 Vti 
Q PERFORMING LOCAL PURCHASE FUNCTIONS tÎ 
A PLANNING AND ORGANIZING A*96 3*21 
E PERFORMING MAREHOUSE FUNCTIONS îl'tl 
B DIRECTING ANO IMPLEMENTING 1,55 

G MAINTAINING WAR READINESS MATERIEL ll'ti ?*S? 
H REPORTING ANO DISPOSING OF MATERIEL } Il J*73 

0 ?rÎ;SÎÏÎN<! HED,C*L E<1U,',ME',, "‘N‘°E"ENT “FFI“ PUNCH QMS U:» oIm 

e INSPECTING PROPERTY ?6*47 1,97 °*52 
C EVALUATING ¿9.41 1.59 0.47 

9.08 1.36 0.08 

29.97 
54.U 
65.16 
74.70 
63.32 
88.73 
91.93 
94.55 
96.09 
96.88 
97.63 
98.29 
98.90 
99.42 
99.88 
99.96 



JOB OE"TH I PT I ON FOR AMN IN MED MATERIEL CAREER LADDER 

TASK JOB DESCRI PTI ONtC AS ES "103 3| TASKS* 409t0L*TIES> 17.MBRS« 34 
^oAiï,?RDER FR0H 732 70 815 <*°UP STAGE* 357 l7*MBRS’ 34 

TIME PERFECTLY DESCRIBED ON DUTIES- ei.53,TASKS- 58.85 

6570 PERS RSCH LAB (AFSC) 
LACKLAND AFBf TEX 78236 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS....!...... ' 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING . 
PERCENT OF MEMBERS PERFORMING....!...... 

D-TSK OUTY/TASK TITLE 

L 
N 
N 
N 
N 
N 
P 
P 
N 

N 
N 
P 
N 

P 
P 
P 
P 
P 

N 
P 

P 
K 
N 
N 

M 
N 
P 

15 
7 

15 
a 
9 

13 
7 
3 

14 

ITEMS 

N 17 

P 13 

3 
19 
IT 
18 

27 
19 

9 
2 

12 

11 
28 

11 
5 

16 
22 

15 
2 
8 

Î?5iiii?SUDfM0rIïnc°rERAT|NC serviceable ACCOUNT 
PCAM CAR0S F0R MEDICAL supply 

OFFSET TRANSACTION CAROS BEHIND BALANCE CAROS 
TRANSACTION CARDS FOR LOCAL PURCHASE 

?ÍIe!íIN 0UE“IN **0 OUE-OUT SUSPENSE CARDS 
OFFSET ADJUSTMENT TRANSACTION CAROS 
FILE COMPLETED DOCUMENTS 
CODE AND EDIT SOURCE DOCUMENTS 

°uros L0UL PURCHASE trans*ction CARDS BEHIND BALANCE 

’"c\«si\PK.TNSDîcMo‘::? ^10 0Urm F0" ‘"O 

^OOCUHENT^R£gÍsíEH^L 0F T"ANS*CT"1N «ÍOISTE« OR 

PCARDSEIAFQFüRMT15ÍllCARDS ‘00 F°RM l3Afl) °R TRANSACTION 

PRPPABF !Îdmt 0R SH0ppïNG LISTS TO NAREHOUSE 
«ATA AN0 REA0 OUTPUT FOR STOCK BALANCES 

oHi " A VILE 0F Op”0ATE0 TRANSACTION REGISTERS 

QFPTRANSACTiaNSTA READ 0UTPUT F0R DOCUMENTATION 

REVIEW DOCUMENTS PRIOR TO FILING 
MAINTAIN SUPPLY DOCUMENT REGISTER 
FILE JP-OATEO DOCUMENT REGISTERS 
ASSIGN OR CANCEL DOCUMENT NUMBERS 

"“oe^'L^eTco^" 0F SUCH ,T6MS ‘s FasT'"c 

REvÎEW^RROR^nÎ^cSL0^?5 F0R L°CAL PURCHASE ITEMS 
Corrections E° T °M 0AILV transaction register and make 

fsío«ss!nugnc;SsdtSuaantt¡ot; requesteo card oecks to °ata 

ÉoÎtEissueCrêquestsOR posting or KEYPUNCh initials 

PREPfRf EORMATS and layouts for key punching 

REromVoataCcontrol AS transaction caros or shopping lists 

REVIEW RECEIVING DOCUMENTS 
FILE ZERO BALANCE CAROS 

FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 

97.06 
)4.12 
97.06 
97.06 
94.12 
97.06 
97.06 
94.12 
97.06 

94.12 

82.35 

94.12 
91.18 
85.29 
91.18 

91.18 
68.24 
91.18 
97.06 
76.47 

91.16 
88.24 

2.17 
2.18 
2.03 
1.86 
1.86 
1.78 
1.75 
1.77 
1.68 

2.10 
2.05 
1.97 
1.80 
1.75 
1.73 
1.70 
1.67 
1.63 

2.10 
4.16 
6.13 
7.93 
9.68 

11.41 
13.10 
14.77 
16.40 

1.67 1.57 17.97 

1.90 1.57 19.54 

88.24 1.77 1.56 21.10 

1.66 
1.67 
1.78 
1.66 

1.65 
1.69 
1.58 
1.47 
1.87 

1.54 
1.59 

1.56 
1.53 
1.52 
1.51 

1.51 
1.49 
1.44 
1.43 
1.43 

1.41 
1.40 

22.66 
24.19 
25.71 
27.22 

28.73 
30.22 
31.66 
33.09 
34.52 

35.93 
37.33 

79.41 1,73 1.37 38.71 

88.24 1.51 1.34 40.05 
76.47 1.64 1.25 41.30 
76.47 1.62 1.24 42.53 
82.35 1.39 1.15 43.68 

76.47 1.50 1.14 44,82 
88.24 1.27 1.12 45.^5 
70.59 1.54 1.09 47.03 



K 
H 
N 
M 
L 
H 

P 
H 
0 
M 
N 
P 
L 
N 
P 
K 

J 
J 

P 
K 
L 
A 
J 
K 
L 
K 
A 
M 

K 
H 
M 

27 
10 
12 
11 
6 
6 

N 20 
L 5 
N 1 
N 21 

H A 

J 1 
P 1 
P A 
K 7 
L 17 

26 
3 
9 
1 
5 

25 
1 
6 

18 
24 

N 23 

14 
15 

N 10 
K 26 

5 
1 

23 
7 

16 
29 

3 
25 
34 

8 

13 

14 
13 
14 

SCREfcN REQUESTS FOR SUPPLIES 
PROCESS RECEIPTS FROM LOCAL PURCHASE 
MAINTAIN SUPPLY OF BLANK PCAM CARDS 

RECONCILE SHIPPING DOCUMENTS NITH REQUISITIONS 
FILE STOCK RECORD CAROS INTO ACTIVE AND INACTIVE GROUPS 
maintain requisition history file G u ' 
PREPARE PCAM DAILY UTILIZATION REPORT 
DISTRIBUTE COPIES OF ISSUE REQUESTS 

SH0PP,NG 0EC* OR CIST WITH BALANCE CAROS 
AND F0RWARD QUANT I TV REQUESTED CARO DECKS OR 

SHOPPING LISTS TO USING ACTIVITIES 

Mîiïiîi?rïnE~IN AN° STATUS F,LES p0R OUTSTANDING HeUU151 T IQNS 

ADJUST MINOR DISCREPANCIES ON STOCK RECORD CAROS 
ASSIGN BLOCKS OF NUMBERS TU TRANSACTION CATEGORIES 
CODE LOCAL PURCHASE DOCUMENTS 

EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 

"ÄNr^H6;i:.;,N,:iE une ,te" reie‘se *no KtLt,p' 
RECORD TRANSACTIONS ON TRANSACTION REGISTER 

-!!It?^hJ?e,ust1ng of «Quisition REQUIREMENTS 
SToCK RECORO CAROS FOR LOCAL PURCHASE ITEMS 

CHECK ACCURACY UF DEPOT REQUISITIONS 

SH0PpING DECKS TO BASE DATA PROCESSING INSTALLATION 
RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 
ADJUST BALANCE CAROS FOR SUSPENDED ITEMS 
KEYPUNCH PCAM CARDS FOR MEDICAL EQUIPMENT 
MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 

CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 

ELEMENTS p0R RECORDING TRANSACTIONS 

REQUISITIONS ^ CaRRESPGN0ENCE ASSOCIATED WITH 

ífüífü ÍÜf MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 
MACHINE RUN STOCK RECORD BALANCE LIST 

MAINTAIN NEWLY-STOCKLISTEO ITEM PCAM CARD FILf: 
SCREEN* COMPUTE* AND POST STOCK LEVELS 
DISPOSE OF INACTIVE DOCUMENTS 

0F MATER,EL OBTAINED BY LOCAL PURCHASE 

rnSíSÍIL! ?í*TRfC0?° CARDS F0R ^ON-STOCK LISTED ITEMS 
ÍSSfJi îlf ^IVL0F ISSUE REQUESTS WITH USING ACTIVITY 

MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 
VERIFY UNIT COSTS OF PROPERTY ITEMS 
COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
REQUEST WAREHOUSE TO DELIVER MATERIEL 
SET UP, MAINTAIN, OR DISPOSE OF FILES 

P!!!ÏÎ!LANC MA,NrAlN RECORDS OR DOCUMENTS FOR NON-MEDICAL 
HA T cKIcL 

ROATAD C0UNT AN0 CURPUTE SHORTAGES AND OVERAGES FROM COUNT 

POST STOCK SUSPENSION NOTICES 

REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 

RANOIREAGENrsPECIAL SJCH “ OIAGNOSTIC BIOLOGICALS 

GRPjST i> A G 

67.6b 
73.53 
tíã.24 
67.6b 
85.29 
73.53 
76.47 
61.76 
5b.8ö 
64.71 

64.71 

62.35 
55.88 
58.82 
55.86 
58.82 

55.88 
64. 71 
61.76 
68.82 
52.94 
47.06 
73.53 
50.00 
38.24 
50.00 
47.06 
55.88 

52.94 
58.82 
41.1b 
47.06 
52.94 
47.06 
47.06 
35.29 
47.06 
41.18 
41.1o 
38.24 
38.24 
35.29 

44.12 

44.12 
41.16 
52.94 

1.60 
1.46 
1.22 
1.57 
1.22 
1.39 
1.31 
1.54 
1.66 
1.43 

1.43 

1.11 
1.61 
1.52 
1.60 
1.47 

1.49 
1.27 
1.32 
1.32 
1.42 
1.50 
0.92 
1.34 
1.73 
1.30 
1.36 
1.09 

1.13 
1.01 
1.42 
1.23 
1.01 
1.12 
1.09 
1.39 
1.03 
1.14 
1.14 
1.18 
1.16 
1.25 

0.95 

0.88 
0193 
0.72 

1.08 
1.08 
1.0 7 
1.06 
1 .04 
1.02 
1.01 
0.95 
0.9 3 
0.93 

0.93 

0.92 
0.90 
0.09 
0.89 
0.0 7 

O.U 

0.82 
0. b2 
0.77 
0.75 
0.70 
0.68 
0.67 
0.66 
0.65 
0.6*. 
0.61 

0.60 
0.59 
0.50 
0.58 
0.54 
0.53 
0.51 
0.49 
0.4 9 
0.47 
0.47 
0.45 
0.45 
0.44 

0.42 

0. 39 
0.38 
0.38 

h J8‘. 

4 8 . ' 2 
49.2C 
50.27 
5 1.33 
5 2.37 
5 .1. 3 9 

54.-.0 
5 5.35 
56.28 
57.?C 

58.13 

59.04 
5 9.94 
60.84 
61.73 
62.6'< 

63.43 
64.2 5 
65.07 
6 5.84 
66. 59 
67.29 
67.97 
68.64 
69. 31 
6 9.95 
7 0.59 
71. 0 

/ 1.8 0 
72.39 
72.9b 
73.56 
74.09 
74.62 
75.1 3 

75.62 
76.11 
7 6.50 
77.05 
77.50 
77.95 
7b. 39 

78.41 

79.20 
79.58 
79.96 
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0 
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l 
M 
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J 
K 

0 
L 
J 
K 
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L 
J 

J 
Ü 
M 
M 

11 

11 

2 i 

7 
4 
2 

21 

7 

ö 
o 
2 
5 

y 
24 

1 
16 
16 

16 
6 

6 
10 

J 
26 

12 
4 

ly 
18 
14 

5 
3 
9 

10 

A 22 

PKrPAKr CCCUMEMS TO BE CEòlHQYED OR RETIRED 
PREPAHf: INVcMOkY ADJUSTMENT DUCUMENTS (AF FORM 851 
NOTIFY US I imS ACTIVITIES OF SUSPENDED ITEMS 
MAINTAIN Flit U‘- BASE ERROR AND/OR CORRECTION SHEETS 

(AF FORM 1‘ju) 
establish MINIMUM stock levels 

îiïiraiî izniTuii?“1"10''fo# 

PROOUC,S “,rH MSE 0‘T* 
PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 

i I t Mb 

CALCULATE THfc INVENTORY BALANCE 

HílTNET5!ENL0Art’i,r''AVAILAÔIUTV LIST °F NGhLV STO^USTED 

VAL,DATE AND DISTRIBUTE LOCAL PURCHASE RECEIVING DUCUMENTS 
FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 
MAKE PHYSICAL COUNT OF PROPERTY ITEMS UL 5feCTI0N 
COMPUTE FILL RATES 

FLÜh 0F DOCUMENTS BETWEEN PROCESSING POINTS 
MAINTAIN CAROS FOR DATED ITEMS (AF FORM 156) 
‘--RECelPTS AND ISSUES FOR PROCESSING PRIOR TU 

MAKE IDENTITY OK STOCK RECORD CHANGES ON PROPERTY ITEMS 
'IVE INFORMAL TRAINING TO INDIVIDUALS 
DETERMINE REQUISITION PRIORITIES 
PREPARE DESTRUCTION DOCUMENTS FOR AND DESTROY MEDICAL 

c X L E S $ 

MAINTAIN FILE Of LOCAL PURCHASE ORDERS, CONTRACTS. 
RECEIVING REPORTS, OR SIMILAR DOCUMENTS ’ 

MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 

AÍc?r5e.o.AC:>,MILES °F L0ST DOCUMENTS FROM SUSPENSE COPIES 
ma?ÎtÏi^0c7MIMS V0UCHER AMBERS TO TRANSACTIONS 
MAINTAIN FILE OH PROPERTY ACCOUNTS 
POST RETURNS TO VENDORS 
TYPE MATERIEL SOURCE DOCUMENTS 
EDIT OUTGOING OR INCUMING EXCESS REPORTS 
SÍS¡?¿cUTr F1NANCIAL DATA TO INTERESTED AGENCIES 
PRtPARE REQUISITIONS FOR WRM 
COMPUTE INVENTORY ACCURACY PERCENTAGES 
SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATF i nfAi 

PROCUREMENT OF STOCKLISTED ITEMS ELIMINATE LOCAL 
RECORD FUND OBLIGATIONS 
ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 

ntnkní f"°" i$sut 
ORDER OFFICE SUPPLIES, FORMS, AND PUBLICATIONS 
COMPUTE ECONOMIC ORDER UUANTITIES (EGOS) 
EDIT OUTPUT FOR OUc-lN AND DUE-OUT DATA OF USING ACTlVlTlFt 

?ÜÍoLÍRANSPürtaticn veh,cle SUCh as truck or vÍn ES 
TO VENDORS CISTRiBUTE S0URCE DOCUMENTS INVOLVING PAYMENT 

PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 

GRP357 PAGE 385 

38.24 0.99 
44.12 0.84 
38.24 0.95 
¿6.47 1.36 

35.29 l.OI 
38.24 0.90 

¿6.47 1.26 

¿6.47 1.24 

41.18 0.80 
32.35 1.01 

¿6.47 1.23 
¿3.53 1.37 
35.29 0.91 
38.24 0.81 
¿3.53 1.30 
¿3.53 1.30 
¿9.41 1.02 

32.35 0.87 
¿6.47 1.03 
29.41 0.90 
32.35 0.80 

¿0.59 1.26 

¿6.47 0.97 
¿9.41 0.85 
26.47 0.94 
17.65 1.41 
23.53 1.04 
¿6.47 0.91 
23.53 0.99 
¿9.41 0.79 
23.53 0.98 
26.47 0.84 
23.53 0.92 

23.53 0.84 
17.65 1.09 
26.47 0.71 
32.35 0.58 
23.53 0.77 
17.65 1.02 
14.71 1.20 
17.65 0.91 
14.71 1.08 

17.65 0.89 

0.38 80.34 
0.37 80.71 
0.36 81.07 
0.36 81.43 

0.36 81.79 
0.34 82.13 

0.33 82.46 

0.33 82.79 

0.33 83.12 
0.33 83.45 

0.33 83.77 
0.32 84.10 
0.32 84.42 
0.31 84.73 
0.31 8 >.03 
0.31 85.34 
0.30 85.64 

0.28 85.92 
0.27 86.19 
0.27 86.46 
0.26 86.72 

0.26 86.98 

0.26 87.23 
0.25 87.48 
0.25 87.74 
0.25 87.98 
0.24 88.23 
0.24 88.47 
0.23 68.70 
0.23 88.94 
0.23 89.17 
0.22 89.39 
0.22 89.60 

0.20 89.8U 
0.19 69.99 
0.19 90.18 
0.19 90.37 
0.18 90.55 
0.18 90.73 
0.18 90.91 
0.16 91.07 
0.16 91.23 

0.16 91.38 
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E 
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A 
E 
B 
K 
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E 
F 
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l 
K 
J 
G 
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20 
12 

9 
10 

3 
A 

20 
7 

21 
1 

22 
4 

8 

26 
42 

6 
17 

3 

B 24 

L 24 
E 23 
E 41 
P 10 

6 
22 

9 
6 

F 2 
A 24 

17 
21 
12 

12 
20 
10 

9 
21 

25 

PREPARE AND DISTRIBUTE THE STOCK STATUS REPORT 

M2Î!rnIGS5.OCLLAR ”ALUES Tû OBLIGATION AUTHORITY (OA) 
MONITOR PRIORITY STATUS OF REQUISITIONS 

AND *eQuir*ment CODES pcR NON-STOCKLISTEO ITEMS 
SUPERVISE THÉ STOCK RECORO ACCOUNT 
ISSUE MATERIEL TO USING ACTIVITY 
PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 
NOTIFY USING ACTIVITY OF MATERIEL DELIVERY DATES 
FILL OUT forms for CONDEMNED ITEMS 
MAINTAIN AND ISSUE STOCKS OF NON-MEDICAL SUPPLIES 
DETERMINE REQUISITION TRANSMISSION METHODS 
£!?ÜÜUTE THE GUANT1TV ON HAND OF SUSPENDED ITEMS 

iÜ?ENI0RV C0NT*0L RECORDS FOR ACCEPTABLE TURN-INS 
PREPARE DOCUMENTS FOR THE TURN-IN OF OUT-DATED X-RAY FILM 
RECEIVE AND DISTRIBUTE INCOMING AND OUTGOING MAIL 
CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 
SCREEN REQUESTS FOR LOCAL PURCHASE 
PREPARE AND SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFO 

(SFS 1201 120A) 

Information50^1 IN ‘•0CAr,NG AN0 i^Rprcting technical 

1P.LAí!.«Rí1CEt:iURES F0R THE Requisitioning of materiel 
UNLOAD INCOMING SHIPMENTS 

*E0ICAL INVENTORY MANAGEMENT SYSTEM (MIMS) 
PREPARE REPORTS OF DISCREPANCY (AF FORM 672) 

CoocumentsENTITV °F ITgMS WITH £NTR,ES 0N DIPPING 

Smc5!!Éni$TÏo m2,SMI"G 0f "eolc*1 M*TE,,1EI- TKANS.CTION 
TYPE MEDICAL SUPPLY F.EPORTS OR CORRESPONDENCE 
MAKE DELIVERIES TO U'iING ACTIVITY 
TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 

tm ,o ,nsu,,e 8etukn 
MAKE SURVEYS TO INSURE ACCURACY OF mRM LOCATOR FILES 
PREPARE CERTIFICATES OF LOST DOCUMENTS 
SUPERVISE CONTROL OF MATERIEL DOCUMENTS 
p2«rAR! oocukents FOR THE TRANSFER OF EXCESS REQUIRED 

NON-MfcDICAL ITEMS TO BASE SUPPLY 
CONDUCT SPECIAL-SUBJECT INSPECTIONS 

PaccountCEOURES F0R THE aoministratiqn the stock record 

ISSUE DATED ITEMS 
VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 
pREpARE AND SUBMIT EMERGENCY PURCHASE REQUESTS TO BASE 

PROCUREMENT ACTIVITY 56 
NOTIFY AFMMFO OF ITEMS SUSPENDED 

AN0 QISTRIBUTE documents for property FOUND on base 
perform pre-inventory survey 5 
POST GWMR LEVELS AND COMPOS IT ON 
L;ÇAJE ANO PULL STOCK FROM S',ORAGE AS DIRECTED BY DELIVERY 

SLIPS OR OTHER RELEASE DOCUMENTS 
PLAN PROCEDURES FOR THE DELIVERY, ISSUE, RECEIPT, AND 

GRP357 PAGE 386 

17.65 0.89 
17.65 0.86 
23.53 0.63 
17.65 0.81 
5.88 2.42 

17.65 0.80 
14.71 0.96 
17.65 0.80 
17.65 0.80 
5.88 2.37 

20.59 0.66 
20.59 0.65 
20.59 0.64 
11.76 1.06 
14.71 0.83 
11.76 1.04 
11.76 1.01 
14.71 0.81 

11.76 0.99 

17.65 0.65 
20.59 0.55 
5.88 1.91 

20.59 0.54 
8.82 1.25 

5.88 1.88 

20.59 0.53 
17.65 0.60 
11.76 0.90 
8.82 1.15 

8.82 1.15 
14.71 0.68 
8.82 1.13 
8.82 1.08 

5.88 1.61 
8.82 1.05 

17.65 0.51 
11.76 0.76 
11.76 0.74 

17.65 0.50 
17.65 0.49 
14.71 0.59 
11.76 0.72 
11.76 0.72 

5.88 1.42 

0.16 91.54 
0.15 91.69 
0.15 91.84 
0.14 91.98 
0.14 92.13 
0.14 92.27 
0.14 92.41 
0.14 92.55 
0.14 92.69 
0.14 92.83 
0.14 92.96 
0.13 93.10 
0.13 93.23 
0.12 93.36 
0.12 93.48 
0.12 93.60 
0.12 93.72 
0.12 93.84 

0.12 93.95 

0.12 94.07 
0.11 94.18 
0.11 94.30 
0.11 94.41 
0.11 94.52 

0.11 94.63 

0.11 94.74 
0.11 94.84 
0.11 94.95 
0.10 95.05 

0.10 95.15 
0.10 95.25 
0.10 95.35 
0.10 95.45 

0.09 95.54 
0.09 95.63 

0.09 95.73 
0.09 95.82 
0.09 95.90 

0.09 95.99 
0.09 96.08 
0.09 96.16 
0.09 96.25 
0.08 96.33 

0.08 96.42 
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B 
G 
G 

A3 
2a 

14 
9 
7 
1 
8 

32 
27 

7 
2 

10 

14 
21 
11 

4 
23 
11 
4 

26 

0 24 

K 22 

2 
8 

20 
12 

6 
14 

19 
12 

11 

4 
14 

33 
3 

PLAN TECHNIQUES FOR HANDLING MECHANIZED ACCOUNTS 
ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 

Movement*!)* MATERI*i- to prevent unauthorized 

SUBMIT sSrrLïcn^inïÎeî5 RECEIVE0 REPORT DISCREPANCIES 
S^M V?GGESTE0 S0URCES OF LOCAL PURCHASE ITEMS TO BASE 

PURCHASING AND CONTRACT OFFICE IP ♦ C) c a 
SUPERVISE MACHINE ROOM OPERATIONS 
INVENTORY WRM MATERIELS 

INDOCTRINATE NEWLY ASSIGNED PERSONNEL 

ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 
MAINTAIN LIBRARY OF GSA CATALOGUES) VENDORS' CATALOGUES 

AND OTHER PROCUREMENT DATA vchuuks CATALOGUES, 

¡.R!!A5LJ!MP0RARV CUST00V RECEIPTS (AF FORM 1297» 

accountsEOURES F0R THE transfer of hateriel BETWEEN 

JÏÎ!RÎ!!^.APPRE^TICE *e°ical MATERIEL specialists (91530) 
EDIT MACH INE~COMPUT EO REQUIREMENTS LISTING OF 

NON-STOCKLISTEO ITEMS 

1securityTitemsCREPANCIES ENC0UNTERED IN ThE INVENTORY OF 

MAINTAIN HISTORY FILE OF PCAM CAROS ON EQUIPMENT 
PROCESS AND REPORT MEDICAL MATERIEL COMPUINTS 
ESTABLISH WORK SCHEDULES 

CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS 
PLAN PROCEDURES FOR MAKING INVENTORY ADJUSTMENTS 

í«ííí ísí;ecí.«ísí;?í£soocü"ents foi< un,oent,fieo ,tems 
’’otuJïoJînSi'0''5 ro P''0,£C, ^0011 F,(0M F1,E' THEFT’ *N0 

"îem'cîsü f!nd“S *e<iues,s f0" ,te"s to »e "urchíseo with 

THE 00LLAR VALUE OF INVENTORY CATEGORIES WITH THE 
DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 

*ORKL°AOS ANO OEVELOPP IMPROVED WORK METHODS 
POSITION MMPNC OR SCATA MATERIEL 
SUPERVISE REQUISITIONING OF MATERIEL 
RECONCILE AFMMFO LETTERS WITH WRM WORKSHEET 

CSÜSÏÎE REQUIREM*NTS OF WRM SHREOOUT PROGRAMS SUCH AS 
MMPNC, SCATA, OR BW/CW 

AND P0ST NOTICES OF INVENTORY DEADLINE DATES 

* STORAGE ITEMS RE0UIRING REFRIGEAATED OR OTHER SPECIAL 

PREPARE SCHEDULE FOR STAGGERED SUBMISSION OF REQUESTS 

PRooRforRE2oo!S 0F survev for unacceptable ADJUSTMENTS 

F2ü?nüí!rC0PI£S 0F RElERSE^RECEIPT documents to stock 
RECORDS SECTION IDO FORM 1348-1) 

CONDITION CüfE SUPPLY ITEMS 

PREPARE ANO SUBMIT LOCAL PURCHASE REQUESTS TO BASE 
PROCUREMENT ACTIVITY 

PROCESS PROPERTY ACCOMPANYING PATIENTS 
COMPUTE PEACETIME OPERATING STOCKS (POS) REQUIREMENTS 

GRP357 PAGE 387 

5.86 1.41 
11.76 0.68 
8.82 0.90 

11.76 0.67 
8.82 0.89 

5.86 1.33 
8.82 0.89 
5.88 1.31 
8.82 0.83 
á.62 0.83 

8.62 0.81 
8.82 0.81 

8.82 0.76 
11.76 0.57 

8.62 0.74 

5.88 1.08 
14.71 0.43 
5.88 1.00 

14.71 0.40 
5.86 0.99 
5.8b 0.97 
5.88 0.92 
2.94 1.83 

8.82 0.58 

5.88 0.86 

5.88 0.83 
5.88 0.83 
5.88 0.82 
5.88 0.81 
5.88 0.77 

5.88 0.75 
5.88 0.75 

2.94 1.49 
8.82 0.49 

2.94 1.43 

2.94 1.39 
5.88 0.67 

5.66 0.66 
2.94 1.32 

0.08 96.50 
0.08 96.58 
0.08 96.66 

0.08 96.74 
0.08 96.82 

0.08 96.89 
0.08 96.97 
0.08 97.05 
0.07 97.12 
0.07 97.20 

0.07 97.27 
0.07 97.34 

0.07 97.41 
0.07 97.47 

0.06 97.54 

0.06 97.60 
0.06 97.67 
0.06 97.72 
0.06 97.78 
0.06 97.84 
0.06 97.90 
0.05 97.95 
0.05 98.01 

0.05 98.06 

0.05 98.11 

0.05 98.16 
0.05 98.21 
0.05 98.25 
0.05 96.30 
0.05 98.35 

0.04 98.39 
0.04 98.43 

0.04 98.46 
0.04 98.52 

0.04 98.56 

0.04 98.60 
0.04 96.64 

0.04 98.68 
0.04 98.72 
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AUDIT ANC FORWARD THE QUARTERLY MINS REPORT 
ROTATE MRM 

DETERMINE INTERCHANGEABILITY OF ITEMS 
IDENTIFY ITEMS TD BE TRANSFERRED 

DISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 
PURCHASE 

REPORT DISCREPANCIES IN STOCK STATUS REPORT TO STOCK 
RECORDS SECTION FOR PREPARATION OF NEW REPORT 

MANAGEM£NT OAT* FOR USE IN EVALUATION OF SUPPLY 
PROGRAM 

CONTROLS ANO FOLLOW-UP FOR NEW PROCEDURES 

rnEoflî! îfîcrl5 0F OAMAGEO 0R ^PROPER SHIPMENT (DO FORM 6 
COMPUTÉ ASSETS OF WRM SHREOOUT PROGRAMS SUCH AS MMPNC * 

SCATAt OR BM/CW 

ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 
DETERMINE THE METHOD OF DESTRUCTION FOR DIFFERENT TYPES OF 

MEDICAL SUPPLIES 

INITIATE ISSUE REQUESTS FOR ITEMS NEEDED TO COMPLETE 
ASSEMBLIES 

MONITOR MEMO DOCUMENT REGISTER 

for loc‘l ,urch‘se cr£o,t 

pR"ííS}eTsr,;o^:syH¡; rKs ;.mssued f,rst 

'SmS iSr S,0CK st0BE0 1N H0SR1T*1 ““ 
CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 
CONDUCT OJT PROGRAMS 

PURCHASE SMALL DOLLAR VALUE ITEMS 

ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE SUPPLY 
ACTIVITY 

ÎS2ci0E eUND CITATI0N AMO AUTHORIZATION FOR CASH PURCHASE 
?ïîmR.riSf Î?E0*CAL MATERIEL SPECIALISTS 1915501 
2222221 INS°ECTiONS OF DOCUMENT CONTROL WORK METHODS 
MONITOR EXCESS ITEMS PROGRAM 

ARRANGE FOR WITNESSES TO OBSERVE THE DESTRUCTION OF 
MEDICAL SECURITY ITEMS 

DESIGNATE ITEMS FOR DISPOSAL 

PREPARE AND ATTACH SHIPPING TAGS* LABELS* OR DOCUMENTS 

ErnopBrf»*eCiCAL MATERIEL COMPLAINTS OR SUGGESTIONS FOR 
CORRECTIVE ACTION 

PREPARE STOCK OR PRICE CHANGE VOUCHERS FOR EQUIPMENT 
PREPARE REPORT OF LOCAL PURCHASES 

MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS AT USING 
AC TI VI T Y 

PREPARE DOCUMENTS FOR OFF-BASE REPAIR OF EQUIPMENT 
PREPARÉ DOCUMENTS FOR NON-MEDICAL EQUIPMENT TRANSACTIONS 
PREPARE, ADMINISTER* OR SCORE TESTS 
ADAPT AND MAINTAIN TRAINING AIDS 

MOCU« Zcõms"0" USINÍ *CTlv,r,ES *N0 O'-»” IN STOMOt 

I>!!iííí!/ÍP0*TS 0P f'SOEPANCY in shipneni from comhepciu 
VENDORS 
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6.82 0.43 
2.94 1.19 
5.B8 0.59 
2.94 1.14 
5.88 0.57 

2.94 1.13 

2.94 1.12 

2.94 1.12 
8.82 0.37 
5.68 0.54 

2.94 1.07 
2.94 1.06 

2.94 1.04 

2.94 1.04 
5.68 0.49 

2.94 0.95 
2.94 0.95 
2.94 0.95 

2.94 0.95 
2.94 0.92 
5.88 0.45 
5.68 0.45 

^.94 0.89 
2.94 0.88 
2.94 0.85 
2.94 0.85 
5.88 0.42 

2.94 0.84 
5.88 0.38 
2.94 0.75 

2.94 0.68 
2.94 0.59 
2.94 0.59 

2.94 0.49 
2.94 0.49 
2.94 0.46 
2.94 0.46 
2.94 0.46 
2.94 0.45 
2.94 0.45 

0.04 98.76 
0.04 98.79 
0.03 98.63 
0.03 98.86 
0.03 98.90 

0.03 98.93 

0.03 98.96 

0.03 99.00 
0.03 99.03 
0.03 99.06 

0.03 99.09 
0.03 99.12 

0.03 99.15 

0.03 99.18 
0.03 99.21 

0.03 99.24 
0.03 99.27 
0.03 99.30 

0.03 99.33 
0.03 99.35 
0.03 99.38 
0.03 99.41 

0.03 99.43 
0.03 99.46 
0.03 99.48 
0.03 99.51 
0.02 99.53 

0.02 99.56 
0.02 99.58 
0.02 99.60 

0.02 99.62 
0.02 99.64 
0.02 99.66 

0.01 99.67 
0.01 99.69 
0.01 99.70 
0.01 99.71 
0.01 99.73 
0.01 99.74 
0.01 99.75 

V 
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P?o'>i«E*!Sccü«iiNi,«T"l“UNOÜENT iaC*1 PUI>CM*SE aRDE"S 

SsEte,?^ s^r^c\Lr?s?irH'NE “h,ch loc*e 
PREPARE AMO SUBMIT QUARTERLY FEEDER REPORTS 

COMPUTE GROSS WARTIME MATERIEL REQUIREMENTS (GWMR) 
SUPERVISE CIVILIAN PERSONNEL 

PLAN PROCEOUREf. ANO SEQUENCES FOR TAKING INVENTORIES 
MAKE ENTRIES ON STOCK LOCATOR CARDS TO SHOW CHANGES IN 

LQCATION OF PROPERTY ITEMS * « > uw changes IN 

PREPARE STATEMENT OF FACTS FOR PROPERTY DAMAGED OR 

REAS0NS 0THER TH*N PAIR WEAR AND TEAR 
PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 

Rfí?¡!ííL5*IÜE SECURITY record CARD BALANCES WITH STOCK 
RECORD CARO BALANCES 

RECEIVE, ISSUE, OR PACKAGE SECURITY ITEMS 
DELIVER 0UTSH1PMENTS 

^dsREC6,PTS AN0 ISSUES 0F SECURITY ITEMS TO VAULT RECORD 

OPERATE FORK LIFT FOR MATERIEL HANDLING 
PREPARE INSPECTION REPORTS 

.INS,>ECT, AND STORE LOCAL PURCHASE ITEMS 
SET UP BINS, RACKS, BAYS, OR OTHER STORAGE FACILITIES 
MARK SHIPPING CONTAINERS 

GRP357 PAGE 

2.94 

2.94 

2.94 
2.94 
2.94 
2.94 
2.94 

2.94 

2.94 
2.94 

2.94 
2.94 
2.94 

2.94 
2.94 
2.94 
2.94 
2.94 

0.45 

0.45 

0.44 
0.44 
0.44 
0.44 
0.43 

0.43 

0.43 
0.42 

0.42 
0.42 
0.38 

O.jB 
0.35 
0.30 
0.30 
0.30 

0.01 

0.01 

0.01 
0.01 
C.01 
0.01 
0.01 

0.01 

0.01 
0.01 

0.01 
0.01 
0.01 

0.01 
0.01 
0.01 
0.01 
0.01 

389 

99.77 

99.78 

99.79 
99.81 
99.82 
99.83 
99.84 

99.86 

99.87 
99.88 

99.89 
99.91 
99.92 

99.93 
99.94 
99.95 
99.96 
99.96 
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JOB DESCRIPTION FOR AHN IN MED HATERIEl CAREER LADDER 6570 PERS RSCH LAB IAFSC) 

LACKLAND AFB* TEX 78236 

DUTY JOB 0ESCRIPTI0NtCA$ESai033»TASKS" A09»DUTIES* 
KPATH ORDER FROM 81b TO 822 GROUP STAGE- 302 

TIME PERFECTLY DESCRIBED ON DUTIES- 80.28,TASKS« 

17,MBRS- 

58.35 

7 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL METERS ............ 

PfRCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE 

N 
P 
4. 
E 
M 
K 
J 
Q 
A 
0 
G 
0 
F 
I 

PERFORMING MACHINE ROOM AND ISSUING FUNCTIONS 
PERFORMING DOCUMENT CONTROL FUNCTIONS 
SUPPORTING INVENTORY CONTROL OF SUPPLIES 
PERFORMING WAREHOUSE FUNCTIONS 
REQUISITIONING MATERIEL 
PERFORMING INVENTORY CONTROL OF SUPPl IES 
INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
PERFORMING LOCAL PURCHASE FUNCTIONS 
PLANNING AND ORGANIZING 
PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE 
MAINTAINING WAR READINESS MATERIEL 
training 
INSPECTING PROPERTY 
MAINTAINING LINEN SUPPLY 

functions 

100.00 42.81 
100.00 18.15 
«5.71 11.74 
85.71 11.30 
85.71 9.52 
71.43 5.77 
71.43 4.29 
28.57 4.51 
28.57 3.78 
28.57 3.04 
14.29 2.28 
14.29 1.33 
14.29 0.59 
14.29 0.57 

42.81 42.81 
18.15 60.96 
10.06 71.03 
9.68 80.71 
8.16 88.87 
4.12 92.99 
3.06 96.06 
1.29 97.34 
1.08 98.42 
0.87 99.29 
0.33 99.62 
0.19 99.81 
0.08 99.89 
0.08 99.97 



JOB DESCRIPTION FÜR AMN IN MED MATERIEL CAREER LADDER 

GRP302 PAGE 391 

6570 PERS RSCH LAB (AFSC) 
LACKLAND AFB, TEX 78236 

TASK JOB DESCRIPTION,CASES-1033,TASKS- 409,DUTIES- 17.MBPS. 7 

ïî;;;,?“’" f"°" ,i‘ r° «« «»ou, sri«. i« ■ 5 7 
TIME PERFECTLY DESCRIBED ON DUTIES- 80.26,TASKS- 58.35 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENr BY 
*ïf»*«f »««CENT TINE SPENT »Y ALL NÍhIeNS.?..!!. 

PERCENT TIME SPENT BY MEMBERS PERFORMING 
PERCENT OF MEMBERS PERFORMING. 

ALL MEMBERS. 

D-TSK OUTY/TASK TITLE 

N 13 
N 15 
N 14 

P 
N 
N 
N 

N 
N 

P 
L 
J 
M 
N 
N 
L 
N 
N 

N 22 

N 
N 

23 
8 

N 19 
P 19 

11 
1 

N 21 

M 9 

N 20 
P 2 
N 17 

9 
6 
1 

10 
12 

2 
5 
5 

18 

P 27 
N 16 
L 9 
P 11 

OFFSET ADJUSTMENT TRANSACTION CARDS 

,TÜ?Ï?A£TIÎ?N CARDS BEHIN0 »ALANCE CARDS 
CAROS PURCHASE TRANSACTION CAROS BEHIND BALANCE 

FILE COMPLETED DOCUMENTS 
KEYPUNCH PCAM CAROS FOR MEDICAL SUPPLY 

ÏSÎl!îîïàiIÎÎcE,ÎAI,0S QR SH0PP|NC LISTS TO WAREHOUSE 
0UE"IN AND DUE-OUT SUSPENSE CARDS 

'«oÎVDAtÏCÏoÎt»SÎ *S T»*NS*C,,m C‘“0S °« SHOPPING LISTS 

SELECT DATA ELEMENTS FOR RECORDING TRANSACTIONS 
KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEMS 
PREPARE INPUT DATA AND READ OUTPUT FOR STOCK BALANCES 
MAINTAIN SUPPLY DOCUMENT REGISTER BALANCES 
MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITFMS 

«rSfü! SH0PPING 0£CK GR LIST WITH ÎÏlAnJe URül 
sSoÍpÍnÍ f.s??“?!0,,??;?711'' «E0UESTEI> E*«0 0«««S OR SHOPPING LISTS TO USING ACTIVITIES 

F2îïî!?e?uücïEÙ Quantity requested caro decks to data 
PROCESSING INSTALLATION V a u waia 

PCAR0SEIAFQF0RMT!59)CAROS <DD F°RH 13481 °R TRANSACTION 
PREPARE PCAM DAILY UTILIZATION REPORT 
ASSIGN OR CANCEL DOCUMENT NUMBERS 

PÎncreasÉNtransactions REA0 °UTPUT F0R oecrease AND 
file up-dated document registers 
FILE STOCK RECORD CAROS INTO ACTIVE ANO INACTIVE GROUPS 
«"SJ »INO» OISCREPRNCIES ON STOCK RECORO C.io! 
PROCESS RECEIPTS FROM LOCAL PURCHASE 
MAINTAIN SUPPLY DF BLANK PCAM CARDS 
FILE ZERO BALANCE CAROS 
DISTRIBUTE COPIES OF ISSUE REQUESTS 

PREPARE I2,5ASE °ATA PR0C«SING INSTALLATION 
OF TRANSACTIONS1* *ND RE*0 °UTPUT FQR DOCUMENTATION 

REVIEW DOCUMENTS PRIOR TO FILING 

LAV0UTS p0R KEY PUNCHING 
F,LE 0F AF DIRECTIVES OR AFMMLS 

INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 

100.00 
100.00 
100.00 

100.00 
100.00 
85.71 

100.00 
100.00 

85.71 
85.71 
85.71 
71.43 
85.71 
85.71 

100.00 

71.43 

57.14 

57.14 
100.00 
71.43 

71.43 
57.14 
71.43 
71.43 

100.00 
85.71 
57.14 
71.43 
57.14 

42.86 
57.14 
57.14 
57.14 

3.03 3.03 
2.94 2.94 
2.78 2.78 

2.76 
2.57 
2.63 
2.17 
2.13 

2.42 
2.39 
2.36 
2.77 
2.29 
2.23 
1.62 

2.27 

2.81 

2.76 
1.56 
2.18 

2.17 
2.69 
2.13 
2.12 
1.51 
1.72 
2.49 
1.97 
2.36 

2.97 
2.16 
2.15 
2.12 

2.76 
2.57 
2.25 
2.17 
2.13 

2.08 
2.05 
2.02 
1.98 
1.96 
1.91 
1.62 

1.62 

1.60 

1.58 
1.56 
1.56 

1.55 
1.54 
1.52 
1.52 
1.51 
1.47 
1.42 
1.40 
1.35 

1.27 
1.24 
1.23 
1.21 

3.03 
5.97 
8.75 

11.51 
14.07 
16.32 
18.50 
20.62 

22.70 
24.75 
26.77 
28.74 
30.71 
32.62 
34.25 

35.66 

37.47 

39.04 
40.61 
42.16 

43.72 
45.25 
46.77 
48.29 
49.80 
51.27 
52.69 
54.10 
55.45 

56.72 
57.95 
59.19 
60.40 

I 
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3 COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
26 RECORD TRANSACTIONS ON TRANSACTION REGISTER 

?ÎI!,TAIN 0F UP-OATEO TRANSACTION REGISTERS 

28 Corrections E°IT FR°M TRANSACTI0N ^¿sister and make 

7 FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 
e HMNItlN CAROS fOR OATEO ITERS IAF FORM 1561 

11 RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 

^coobs^or'anaitses^cooes^*1 0F SUCH ,TE"s *s |,osi",g control 
6 KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 

13 DocumentCegister01’ CHEC* °F transaction Register or 

1C LISTING OF REQUISITION REQUIREMENTS 
}« üïi!“ TÜE MACHIN£ RUN STOCK RECORD BALANCE LIST 
18 ISSUE MATERIEL TO USING ACTIVITY 
42 UNLOAD INCOMING SHIPMENTS 
10 MAINTAIN N6WLV-STOCKLISTEO ITEM PCAM CARD FILE 

8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
9 DRIVE TRANSPORT .TIUN VEHICLE SUCH AS TRUCK OR VAN 

15 REVIEW RECEIVING DOCUMENTS 

1 !f MATERIEL OBTAINED BY LOCAL PURCHASE 

5 Requisitions °F corresponoence associated with 

21 Lc.Cîü î!°nïÜeL ST0CK FR0M STORAGE AS DIRECTED BY DELIVERY 
SLIPS OR OTHER RELEASE DOCUMENTS 

4 Requisitions^ AN° status files for ootstanoing 

25 REQUEST WAREHOUSE TO DELIVER MATERIEL 
17 ISSUE OATEO ITEMS 

î? E!î^JIEÏLiN WARtH0USE BINS, RACKS, OR BAYS 
11 M¡JJ¡¿jgL0ATE"0F~AVAILA8ILlTV LIST of newly stocklisteo 

ïîo! îcII?N CN ST0CK AS DIRECTED BV AFMMFO 
2t nïîLc!DISAL SUPPLY reports or CORRESPONDENCE 

5 DISPOSE OF INACTIVE DOCUMENTS 

3 CdocumentsENTITV °F ITEMS MI™ ENTRIES on shipping 

10 ““¡¡¡«"«¿"“ouiilu5' C,*TES' eo,ES' m P*C,“0ES fm 
6 EDIT OUTGOING OR INCOMING EXCESS REPORTS 

ti Do!rK,?cTeïEHICLE FR0M TRANSPORTATION ACTIVITY 
14 TcE 0PERATING SERVICEABLE ACCOUNT 
14 Rtorage items requirinc refrigerated or other special 

3 CODE AND EDIT SOURCE DOCUMENTS 
43 VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 

“ Jm&JSVîIÉm“ F0R 0THE* IH‘N ^ppLv0"cTcaD;í"EF*NC'ES 

3? «îiÎliiï RECORO CAROS FOR LOCAL PURCHASE ITEMS 
34 sIrAííTe„ÍÍSÍÍ.!ÊC0R0 CAR0S F0R N0N-ST0CK LISTED ITEMS 
34 SET UP, MAINTAIN, OR DISPOSE OF FILES 
11 COPIES OF RELEASE/RECEIPT DOCUMENTS TO STOCK 

RECORDS SECTION (DO FORM 1348-1) 
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57.14 
42.66 
42.86 
42.86 

42.66 
42.86 
42.86 
42.86 

42.86 
28.57 

28.57 
28.57 
57.14 
57.14 
42.66 
42.86 
28.57 
42.86 
28.57 
28.57 

57.14 

28.57 

28.57 
57.14 
57.14 
28.57 

57.14 
26.57 
26.57 
57.14 

14.29 
14.29 
26.57 
57.14 

28.57 
57.14 
28.57 
14.29 
28.57 
28.57 
28.57 
42.86 

2.09 
2.78 
2.65 
2.45 

2.25 
2.04 
2.04 
1.95 

1.94 
2.80 

2.80 
2.68 
1.32 
1.30 
1.72 
1.70 
2.52 
1.65 
¿.37 
2.35 

1.19 61.59 
1.19 62.78 
1.14 63.92 
1.05 64.97 

0.96 65.93 
0.88 66.81 
0.87 67.68 
0.84 68.52 

0.83 
0.80 

0.80 
0.77 
0.75 
0.74 
0.74 
0.73 
0.72 
0.71 
0.68 
0.67 

69.35 
70.15 

70.95 
71.72 
72.47 
73.21 
73.95 
74.68 
75.40 
76.11 
76.78 
77.45 

1.17 0.67 78.12 

2.18 0.62 78.75 

2.09 0.60 79.34 
1.04 0.59 79.94 
1.01 0.58 80.51 
1.94 0.56 81.07 

0.90 0.52 81.58 
1.79 0.51 82.09 
1.74 0.50 82.59 
0.87 0.50 83.09 

42.86 1.15 0.49 83.58 

3.25 
3.25 
1.63 
0.80 

1.48 
0.73 
1.45 
2.90 
1.32 
1.31 
1.30 
0.79 

0.46 
0.46 
0.46 
0.45 

0.42 
0.42 
0.42 
0.41 
0.38 
0.37 
0.37 
0.34 

84.05 
84.51 
84.98 
85.43 

85.85 
86.27 
86.69 
87.10 
87 .48 
87.85 
88.22 
88.56 

> 



I 1 
O 26 

O 10 
A 5 
P 
K 
O 
P 
M 
E 
H 

E 
K 
J 
Q 
L 
P 
L 
A 
K 
K 
P 
K 
H 
L 
E 
E 
O 
J 
Q 

E 
E 

L 
K 
G 
G 
J 
ç 
E 
E 
E 

25 
8 
l 
A 
1 

23 
8 

37 
7 
8 
4 

21 
1 

11 
A 

29 
17 
23 
2A 

6 
12 
AO 
38 

6 
2 
8 

2A 
16 

17 

IA 
27 
13 

5 
IA 

6 
32 
29 
28 

?ÎtÎnce ca*os for suspended ITEMS 

l,sts t° ^ 

RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 
ESTABLISH MINIMUM STOCK LEVELS 
ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 
CODE LOCAL PURCHASE DOCUMENTS 
CHECK ACCURACY OF DEPOT REQUISITIONS 
MAKE DELIVERIES TO USING ACTIVITY 

PMATERIELN0 MAINTAIN *EC0*°S OR DOCUMENTS FOR NON-MEDICAL 

T° INSURE THAT OLDEST STOCK IS ISSUED FIRST 
¡"•f‘Í ^UURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 

issue * Pi? I/Tï ST0CK REC0R0 CHANGES ON PROPERTY ITEMS 
ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 

î«fiïEa.An? DISTRIBUTE INCOMING AND OUTGOING MAIL 
ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIFS 
MONITOR PRIORITY STATUS OF REQUISITIONS CArEG°R,ES 
ASSIGN ISSUE PRIORITIES 
VERIFY UNIT COSTS OF PROPERTY ITEMS 
PREPâRè REPORTS OF DISCREPANCY (AF FORM 672) 
PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 
RECORD CHANGE, IN DOLLAR VALUE OF SÎtÊrIÉl HEMS 
MAINTAIN REQUISITION HISTORY FILE ATERIEL ITEMS 
NOTIFY AFMMFO OF ITEMS SUSPENDED 

çeroer*rc^t* RACKS» BAYS* ÛR OTHER STORAGE FACILITIES 
? 6f olNC0M,NG SHIPMEN1'S FOR INSPECTION 
fÍÏÎ^RMAL TRAINING TO INDIVIDUALS 
CALCULATE THE INVENTORY BALANCE 

Híí0NT5í«Ne¡¡‘!!:s?;^:tNG,s*oSíi‘iocuEs’ 
MARK SHIPPING CONTAINERS 
INSPECT HANDLING. LOADING. OR 

POR SHIPMENT 

”ocpiS!„îN!o£,fs;:"ïîL?,',‘i“ uHi ,,eM «o «eceipt 

STORING OF PROPERTr RELEASED 

E 27 
L 13 
P 24 
M 7 
J 9 

- ’ — — MW • I» J 

DOCUMENT (DO FORM 1348) 

crDe2àiQoeíCE SUPPLIES* FORMS, AND PUBLICATIONS 
SCREEN REQUESTS FOR SUPPLIES 
ROTATE WRM 
INVENTORY MRM MATERIELS 

2eEuv“«ToVm^sUN ,"VENT0M «•'>'ST«ENT docuhent 

PICK-UP ÎI!SiüAyLfCe0nHIPPING TACS' LABELS, OR DOCUMENTS 
PERFORM ÎÏSÏIÎiLÎ USING ACTIV*TiES AND PLACE IN STORAGE 
DETERIORATION10 S PR0TECT ST0C< FROM FIRE, THEFT, AND 

PACK OR CRATE ITEMS FOR SHIPPING 
NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 
PREPÄRE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE Copies 

£!keT Tû obligItÍoS ACSTÎoRSnïSfoACîPIES MAKE PHYSICAL COUNT OF PROPERTY ITEMS 

14.29 
14.29 

14.29 
14.29 
14.29 
28.57 
14.29 
26.57 
28.57 
42.86 
14.29 

42.86 
14.29 
14.29 
14.29 
14.29 
14.29 
14.29 
14.29 
14.29 
14.29 
14.29 
14.29 
14.29 
14.29 
28.57 
28.57 
14.29 
14.29 
28.57 

28.57 
28.57 

14.29 

14.29 
14.29 
14.29 
14.29 
14.29 
14.29 
28.57 
28.57 
28.57 

28.57 
14.29 
14.29 
14.29 
14.29 
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2.35 
2.28 

2.28 
2.28 
2.20 
1.05 
2.08 
1.03 
1.02 
0.67 
2.00 

0.65 
1.93 
1.93 
1.78 
1.78 
1.76 
1.76 
1.71 
1.63 
1.63 
1.48 
1.48 
1.45 
1.45 
0.72 
0.70 
1.33 
1.18 
0.58 

0.58 
0.58 

1.14 

1.14 
1.14 
1.14 
1.14 
0.97 
0.89 
0.43 
0.43 
0.43 

0.43 
0.81 
0.59 
0.59 
0.59 

0.34 
0.33 

0.33 
0.33 
0.31 
0.30 
0.30 
0.29 
0.29 
0.29 
0.29 

0.28 
0.28 
0.28 
0.25 
0.25 
0.25 
0.25 
0.24 
0.23 
0.23 
0.21 
0.21 
0.21 
0.21 
0.21 
0.20 
0.19 
0.17 
0.17 

0.17 
0.17 

0.16 

0.16 
0.16 
0.16 
0.16 
0.14 
0.13 
0.12 
0.12 
0.12 

0.12 
0.12 
0.08 
0.08 
0.08 
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88.90 
89.22 

89.55 
89.87 
90.19 
90.49 
90.79 
91.08 
91.37 
91.66 
91.94 

92» 22 
92.50 
92.78 
93.03 
93.28 
93.54 
93.79 
94.03 
94.27 
94.50 
94.71 
94.92 
95.13 
95.34 
95.54 
95.74 
95.93 
96.10 
96.26 

96.43 
96.60 

96.76 

96.92 
97.09 
97.25 
97.41 
97.55 
97.68 
97.80 
97.93 
98.05 

98.17 
98.29 
98.37 
98.46 
98.54 

V 



F 
E 
0 
Û 

0 
0 

0 
H 
I 
E 
E 
E 
J 
E 

A 
A 
J 
E 
E 
E 

6 
35 
27 

1 

16 
8 

7 
2 

11 
A4 
13 
12 
16 
19 

22 
7 

10 
39 
36 
34 

ENTER RE-INSPECTION OATES ON PROPERTY ITEMS 
PROCESS PROPERTY ACCOMPANYING PATIENTS 
SET LEVELS ANO REQUIREMENT CODES FOR NON-STOCKLISTED ITFM< 

cSf!S?INAT£ WITH GTHE* agencies TO DETERMINE WHICH LOCAL 
PURCHASE ITEMS SHOULD BE STOCKLISTED 

ÏÎÜ!IÎÂ\!E*S0NAL CL0ThING AND EQUIPMENT RECORDS 

TO PATIENTS0**™ a'STa0V RECEIPTS GR LOAN OF PROPERTY 

£fIfõ!!íNf NÊED F0R CQNTRACr MAINTENANCE OF EQUIPMENT 
DETERMINE REQUISITION PRIORITIES 
PICK UP LINENS FROM ANO DELIVER TO USING ACTIVITY 
WRAP ANO PACK PROPERTY FOR STORAGE 
GROUP PROPERTY ITEMS FOR PACKAGING 
FORWARD OR RECEIVE EQUIPMENT ITEMS FOR USER TESTS 
REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 

LOPEAATICNDmE ITEHS CONSUMEO IN THE "e°1CAL SUPPLY 

r«ÎÎL?ROCeOURES F0R MAINTAINING SUPPLY STOCK RECORDS 
STATUS rjF ISSUE REQUESTS WITH USING ACTIVITY 

perform pre-inventory survey ¥I,t 
SEGREGATE MATERIEL TO BE INVENTORIED 

»!S«!ï!,-ISSUÊ, 0R pACKAGE SECURITY ITEMS 
PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 

GRP302 PAGE 

14.29 
14.29 
14.29 
14.29 

14.29 
14.29 

14.29 
14.29 
14.29 
14.29 
14.29 
14.29 
14.29 
14.29 

14.29 
14.29 
14.29 
14.29 
14.29 
14.29 

0.59 
0.59 
0.57 
0.57 

0.57 
0.57 

0.57 
0.57 
0.57 
0.57 
0.57 
0.57 
0.48 
0.48 

0.46 
0.46 
0.30 
0.30 
0.30 
0.30 

0.08 
0.08 
0.06 
0.06 

0.08 
0.08 

0.08 
0.08 
0.08 
0.08 
0.08 
O.OB 
0.07 
0.07 

0.07 
0.07 
0.04 
0.04 
0.04 
0.04 
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98.63 
98.71 
98.79 
98.88 

98.96 
99.04 

99.12 
99.20 
99.28 
99.37 
99.45 
99.53 
99.60 
99.67 

99.74 
99.80 
99.85 
99.89 
99.93 
99.97 



JOB DESCRIPTION FOR AMN IN MED MATERIEL CAREER LADDER 
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6570 PERS RSCH LAB IAFSC) 
LACKLAND AFB» TEX 78236 

DUTY JOB DESCRIPTION,CASES*1033,TASKS" 409,DUTIES" 
KPATH ORDER FROM 828 TO 83S GROUP STAGE* 268 

TIKE PEKFECUY 0ESCRI8ED ON DUTIES- 82.04.îisicfî 

I7,MBRS" 

56.58 

8 

3 95 

;^Ersp:?:.îv *il He"e"s' 

í^fsrsi^í^ER^MSí .: 
D-TSK OUTV/TASK TITLE 

N 
E 
P 
M 
K 
L 
I 
J 
A 
F 
G 
D 
Q 
O 
B 
M 

PERFORMING MACHINE ROOM AND ISSUING FUNCTIONS 
PERFORMING WAREHOUSE FUNCTIONS $ 
PERFORMING DOCUMENT CONTROL FUNCTIONS 
REQUISITIONING MATERIEL 
PERFORMING INVENTORY CONTROL OF SUPPLIES 
SUPPORTING INVENTORY CONTROL OF SUPPLIES 
maintaining linen supply 65 
INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
PLANNING AND ORGANIZING 
INSPECTING PROPERTY 
MAINTAINING WAR READINESS MATERIEL 
TRâINING 

performing local purchase functions 

P"6c0m2C,ríí;tE!ieünrT M*N*G£MENT 0FF,CC FUNC"<w 
REPORTING AND DISPOSING OF MATERIEL 

• • 

100.00 17.66 
100.00 16.47 
100.00 9.98 
100.00 9.97 
100.00 9.88 
100.00 9.31 
62.50 7.38 

100.00 4.45 
87.50 3.30 

100.00 2.84 
100.00 2.47 
75.00 3.02 
75.00 3.00 
62.50 3.32 
50.00 3.32 
62.50 1.87 

17.66 17.66 
16.47 34.13 
9.98 44.10 
9.97 54.07 
9.88 63.95 
9.31 73.26 
4.62 77.88 
4.45 82.33 
2.88 85.21 
2.84 88.05 
2.47 90.52 
2.27 92.79 
2.25 95.04 
2.07 97.11 
1.66 98.77 
1.17 99.94 



J£J8 DESCRIPTION FOR AMN IN MED MATERIEL CAREER LADDER 
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6570 PERS RSCH LAB (AFSC) 
LACKL ^ND AFB» TEX 78236 

TASK JOB 0ESCRIPTI0N(CASES*1033*TASKS» A09»DUTIES« I7.MBRS< 

T,« SfîJ" S*0" F“0H «35 GROUP SUGE- ¡66 
TIME PERFECTLY DESCRIBED ON DUTIES- 82.OA,TASKS- 36.58 

8 

*VEB¡¡GEIpERCE¡iT0T.MpE6OCMTPIRC£Nr ,IME S|,ENt 8V *U "«"«ERS. —vcKAuc PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING********** 
PERCENT OF MEMBERS PERFORMING.> «pokming. 

D-TSK OUTY/TASK TITLE 

N 
E 
N 
M 

N 
E 
N 

J 
M 
N 
K 
L 
E 
K 
P 
N 
L 
K 

P 
E 
N 
P 
P 
P 
M 
F 
N 

L 
A 
E 

7 
18 

8 
10 

1 
17 

A 

1 
15 

3 
27 

6 
A1 

5 
2 
9 

15 
29 

N 11 
K 1 
E 22 

7 
A2 

5 
27 

A 
11 

6 
21 
22 

3 
7 

21 

A 3A 

PCARDsM»FQFCRMT159)CAR0S <DD F°RM °R TRANSACTI0* 
KEYPUNCH PCAM CARDS FOR MEDICAL SUPPLY 
ISSUE MATERIEL TO USING ACTIVITY 

ofnrecrH TfUNSACTI°N CARDS FOR LOCAL PURCHASE ITEMS 
PROCESS RECEIPTS FROM LOCAL PURCHASE 

í??níRnJcSP^G D6CK °R LIST WITH BALANCE CAROS lOdUc UATcD ITEMS 

F2îïfi?c^CHE° 0UANTITY REQUESTED CARD DECKS TO DATA 
PROCESSING INSTALLATION 

ADJUST MINOR DISCREPANCIES ON STOCK RECORD CAROS 
REVIEW RECEIVING DOCUMENTS 

^!«¡°dÍ5.S,2!,2AROS 0R SH0PpI*G LISTS TO WAREHOUSE 
SCREEN REQUESTS FOR SUPPLIES 

riif aJÍ?2!LR!;Í'OR2 CAR0S into ACTIVE AND INACTIVE GROUPS 
TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 
EDIT ISSUE REQUESTS 
ASSIGN OR CANCEL DOCUMENT NUMBERS 
MAINTAIN OUE-IN AND DUE-OUT SUSPENSE CARDS 

S2ííríSSUES T0 THE 0pBRATlNG SERVICEABLE ACCOUNT 
VERIFY UNIT COSTS OF PROPERTY ITEMS 

rnIinÍTISoíí22KnrECORD CAR0S F0R EOORL PURCHASE ITEMS 
¡!í2ÍIt£R!í2ScOF ARTERIEL OBTAINED BY LOCAL PURCHASE 

LOCATOR CAR0SEARCH ST°CK L0CAT0R FILE 08 AIR F0RCt 
file completed documents 
UNLOAD INCOMING SHIPMENTS 

°Awl îo° mlIng"* PR0CESS,N0 
CODE LOCAL PURCHASE DOCUMENTS 
IÏ.ÜtÎI DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 
MAINTAIN REQUISITION HISTORY FILE 
VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 

RFROMVOATACCONTROL AS mNSACT10N CAR0S 0R SHOPPING LISTS 

ENTRIES ON RECEIVING DOCUMENT 

|C2?!?ÍNÍ¡2 5UTUS °F ISSUE REQUESTS WITH USING ACTIVITY 
L?fÎDc îïDnTULL S'0CK FR0H STORAGE AS DIRECTED BY DELIVERY 

SLIPS OR OTHER RELEASE DOCUMENTS 
SET UP. MAINTAIN. OR DISPOSE OF FILES 

100.00 1.91 1.91 

100.00 
100.00 
100.00 
100.00 
100.00 
100.00 
100.00 

100.00 
100.00 
100.00 
75.00 
87.50 
87.50 
62.50 
87. 50 
87.50 
75.00 
87.50 
87.50 
75.00 
62.50 

75.00 
75.00 
87.50 
62.50 
75.00 
75.00 
75.00 
75.00 
87.50 

75.00 
62.50 
75.00 

62.50 

1.76 
1.52 
1 .A 1 
1.38 
1.32 
1.25 
1.23 

1.23 
1.1A 
1.13 
1.43 
1.23 
1.19 
1.65 
1.17 
1.09 
1.28 
1.08 
1.05 
1.20 
1.40 

1.17 
1.16 
0.98 
1.31 
1.09 
1.08 
1.08 
1.08 
0.92 

1.07 
1.28 
1.06 

1.26 

1.76 
1.52 
1.41 
1.38 
1.32 
1.25 
1.23 

1.23 
1.14 
1.13 
1.07 
1.07 
1.04 
1.03 
1.02 
0.96 
0.96 
0.94 
0.92 
0.90 
0.88 

0.87 
0.87 
0.86 
0.82 
0.81 
0.81 
0.81 
0.81 
0.81 

0.30 
0.80 
0.80 

0.79 

1.91 

3.67 
5.18 
6.60 
7.98 
9.30 

10.55 
11.78 

13.02 
14.16 
15.26 
16.36 
17.43 
18.47 
19.51 
20.53 
21.49 
22.44 
23.39 
24.31 
25.21 
26.08 

26.96 
27.B3 
28.69 
29.51 
30.33 
31.H 
31.94 
32.75 
33.56 

34.36 
35.16 
35. V6 

36. 75 

V 



ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 

M 
K 
N 
N 

N 
E 

L 
P 

E 
K 

Q 
N 
K 
E 

K 
L 
P 
M 
L 

D 
0 
L 
K 
D 

J 
H 

P 
L 
P 
E 

1 
25 
15 
U 

13 
3 

1 
28 

43 
24 

CARDS 
BEHIND BALANCE 

N 20 
9 
6 

26 
10 

E 23 
M 11 
E 30 
N 12 
M 4 

N 21 

E 11 

9 
5 

26 
8 
5 
7 

0 1 
I 6 
I 20 

U IDENTIFY 
STORAGE 

CHECK ACCURACY OF DEPOT REQUISITIONS 
REQUEST WAREHOUSE TO DELIVER MATERIEL 
OFFSET TRANSACTION CARDS BEHIND BAI ANCE 
OFFSET LOCAL PURCHASE TRANSACTION CAROS 

CAROS 
OFFSET ADJUSTMENT TRANSACTION CAROS 

CdocumentsENTITV GE ITEMS WITh entries 0N shipping 
ADJUST BALANCE CARDS FOR SUSPENDED ITEMS 

^CORRECTIONS FR0" 0*“'ï TR*NS‘CT"LISTER AMO HAKE 

ÏImm cSl!!!Î«F^Hiür,EÏIS ,ECEIVED ‘"0 REPORT DISCREPANCY! 
RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 
PREPARE PCAM DAILY UTILIZATION REPORT 
MAINTAIN STUCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
KEYPUNCH PCAM CARDS FOR MEDICAL EQUIPMENT 
SCREEN, COMPUTE, AND POST STOCK LEVELS 

CR‘TES' 8°<E5- '*«*OCS POR 

MAKE DELIVERIES TO USING ACTIVITY 

ofÎ?ïCÜLfH!fPING 00CumeNTS WITH REQUISITIONS 
PLACE ITEMS IN WAREHOUSE BINS, RACKS, OR BAYS 
MAINTAIN SUPPLY OF BLANK PCAM CARDS 

AN0 STATUS PILES FOR OUTSTANDING 
KCVJU1 5 I T I UNS 

NOTIFY USING ACTIVITY OF MATERIEL DELIVERY »TES 
DISTRIBUTE COPIES OF ISSUE REQUESTS 
CODE AND EDIT SOURCE DOCUMENTS 

°F REQUISITION REQUIREMENTS 
MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 
RECEIVE AND FORWARD QUANTITY REQUESTED CARD DECKS OR 

SHOPPING USTS TO USING RCTIVITlis ' * 
GIVE INFORMAL TRAINING TO INDIVIDUALS 
INDOCTRINATE NEWLY ASSIGNED PERSONNEL 
FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL S F f TInw 
EDIT SOURCE DOCUMENTS OTHER ThÏ5 ISSUE REqÎeSTS 

Information50^6*’ *N locating and interpreting technical 

FREC0R0SC?FÎÏÎn2F,SnLIÎ!£/RECEIPT 00CüMENTS TO STOCK RECORDS SECTION (OD FORM 1348-1) 
MAKE PHYSICAL COUNT OF PROPERTY ITEMS 

^EXCESS DESTRUCTI0N DOCUMENTS FOR AND DESTROY MEDICAL 

RECORD TRANSACTIONS ON TRANSACTION 
MAINTAIN CAROS FOR DATED ITEMS (AF 
DISPOSE OF INACTIVE DOCUMENTS 
DELI VF UNSERVICEABLE SUPPLIES AND 

REDI * R1BUTION AND MARKETING (R ♦ 
ASSIGN NON-MIMS VOUCHER NUMBERS TO 
ESTIMATE OR COUNT QUANTITIES OF ISSUED 
SEND LINEN TO LAUNDRY AND RECEIVE FROM 

12 
5 
3 
3 
9 

REGISTER 
FORM 156) 

EQUIPMENT TO 
M) ACTIVITY 
TRANSACTIONS 

AND PICKED 
LAUNDRY 

UP LINEN 
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87.50 0.90 

75.00 1.05 
62.50 1.25 
62.50 1.25 
62.50 1.25 

62.50 1.25 
62.50 1.24 

87.50 0.88 
87.50 0.88 

87.50 0.86 
75.00 1.00 
62.50 1.17 
62.50 1.13 
62.50 1.11 
62.50 1.10 
62.50 1.10 

75.00 0.91 
SO.00 1.36 
75.00 0.89 
75.00 0.87 
SO.00 1.30 

62.50 1.04 
62.50 1.03 
62.50 1.00 
62.50 1.00 
62.50 0.99 
75.00 0.82 

62.50 0.98 
50.00 1.19 
62.50 0.95 
50.00 1.16 
50.00 1.14 

75.00 0.75 

62.50 0.88 
50.00 1.09 

37.50 1.46 
50.00 1.09 
62.50 0.85 
62.50 0.84 

62.50 0.83 
50.00 1.03 
62.50 0.81 

0.79 37.53 

0.78 38.32 
0.78 39.10 
0.78 39.88 
0.78 40.65 

0.78 41.43 
0.78 42.21 

0.77 42.98 
0.77 43.75 

0.76 44.51 
0.75 45.25 
0.73 45.98 
0.70 46.69 
0.69 47.38 
0.69 46.07 
0.69 48.75 

0.68 49.44 
0.68 50.12 
0.67 50.79 
0.65 51.44 
0.65 52.09 

0.65 52.74 
0.64 53.39 
0.63 54.01 
0.62 54.64 
0.62 55.26 
0.62 55.87 

0.61 56.49 
0.60 57.08 
0.60 57.68 
0.58 58.26 
0.57 58.83 

0.56 59.39 

0.55 59.94 
0.55 60.4B 

0.55 61.03 
0.54 61.57 
0.53 62.10 
0.52 62.63 

0.52 63.15 
0.5? 63.66 
0.51 64.17 



9 
2 
5 
3 
8 

U 

N 
I 

K 
L 
P 

6 
L 

P 
N 
J 
A 
Q 

I 
M 
L 
E 
M 

K 
A 
E 
J 

L 
I 
F 
P 
E 
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1 
10 
15 

5 
26 

17 
2 

13 
36 

8 

18 
4 

37 
7 

4 
15 
11 

9 
29 
23 
16 

9 
19 
21 
23 

4 

P 17 
K 13 

1 
H 

16 
5 

ORIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
CALCULATE THE INVENTORY BALANCE 
INVENTORY NRM MATERIELS 

MAKEUíoF¡fíír«í?Ec?ííí*¡íííG ST0CKS ,P0S‘ acquirements 
. ENTITY QA STOCK RECORD CHANGES ON PROPERTY ITEMS 

5¾ y«ms “L ,Tt"s SÜCH *s “'«»‘«ríe aiouKiCAis 
FILE ZERO BALANCE CAROS 

COIRTv°LlNENhTROLS T0 PREV£NT C0NTACT BETWEEN CLEAN ANO 

ESTABLISH MINIMUM STOCK LEVELS 

SUPPL US, FORMS i «MO PUOLICAUONS 

"ÍÒCUMENI'KEcísrÈ!°L ^ ^ rR‘NS*CTI0N MISTER 0« 

1NC0M1NG SHIPMENTS FOR INSPECTION 

uN£ i,eh re“*se *nd 

M|f¿T:,H^íY^Ts^f”e;o1í“»ííí¡,?;Rs*^rEs 

crs:î^tïceo:îmc;însæ ust 

EE«OCU«EMENT^OFESTOCKtÍsTEOL|TEHSR T° L0C‘' 
PROTECT CLEAN LINENS FROM OUST 
DETERMINE REQUISITION PRIORITIES 

Í2Iíí.vtUSING “cities of suspended items 
1SSUE» °A PACKAGE SECURITY ITEMS 

PmaterielND HAINTA,N accords or documents for non-medical 

PREPARE SALVAGE DOCUMENTS 
ASSIGN ISSUE PRIORITIES 

™AT 0LDEST ST0CK Is ISSUED FIRST 
INVENTORY“* AN° ISSUES F0R MESSING PRIOR TO 

d2?o»Í! ®UANirITy ON HAND OF SUSPENDED ITEMS 

INITIATE ?ÎÏÎ/?!4IrïN:,N °f LINEN T0 THE LAUNDRY INITIATC :> TOCK CHANGE DOCUMENTS FOR UNIDENTIFIED ITEMS 
F LE UP-DATED DOCUMENT REGISTERS "^"^»CD ITEMS 

PICK UP TURN-INS FROM USING ACTIVITIES AND PLAfP !m ernoArc 
PRE;;AE DOCUMENTS TO BE DESTROYED ORRETIREDLACE lN 
PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 
FILL OUT FORMS FOR CONDEMNED ITEMS 
MAINTAIN SUPPLY DOCUMENT REGISTER 

SEPARATEAÏSn?iSî!iBUTE INC0MING AN0 OUTGOING MAIL 
Ífc¡íííE ST0CK ACCORD CAROS FOR NON-STOCK LISTED ITEMS 

lift UO,\lolV' REPaRTS °F EXCESS PR0PER^ 'S ACHACO 

POSTTÍÍ?eÍ¡t^ ?LU?:0ATE0 TRANSACTION REGISTERS 
CARDS'6* S ° ,SSUES 0F SECUAITV TTCHS TO VAULT RECORD 

MA?N?iiiuCe?.TclNG ITEMS 0F ^SPITAL PERSONNEL 
rÉquÎsÎtÎÎns correspondence ASSOCIATED WITH 
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62.50 0.79 
50.00 0.96 
62.50 0.78 
37.50 1.28 
50.00 0.94 
50.00 0.92 

50.00 0.91 
37.50 1.16 

50.00 0.86 
37.50 1.15 
37.50 1.11 

50.00 0.82 
50.00 0.80 

37.50 1.07 
37.50 1.06 
50.00 0.79 
50.00 0.77 
37.50 l.Ol 

37.50 0.99 
50.00 0.73 
37.50 0.97 
62.50 0.58 
37.50 0.93 

37.50 0.93 
25.00 1.37 
50.00 0.68 
37.50 0.91 

37.50 0.90 
25.00 1.34 
37.50 0.87 
37.50 0.87 
37.50 0.67 
50.00 0.64 
50.00 0.64 
37.50 0.83 
25.00 1.23 
25.00 1.23 
37.50 0.81 
25.00 1.21 

2*>.00 1.21 
25.00 1.21 

25.00 1.21 
37.50 0.81 

0.50 64.67 
0.49 65.16 
0.49 65.64 
0.48 66.12 
0.47 66.59 
0.46 67.05 

0.45 67.51 
0.44 67.94 

0.43 68.37 
0.43 68.81 
0.42 69.22 

0.41 69.63 
0.40 70.03 

0.40 70.43 
0.40 70.83 
0.40 71.22 
0.38 71.61 
0.38 71.99 

0.37 72.36 
0.37 72.73 
0.36 73.09 
0.36 73.45 
0.35 73.80 

0.35 74.15 
0.34 74.49 
0.34 74.83 
0.34 75.17 

0.34 75.51 
0.34 75.85 
0.33 76.17 
0.33 76.50 
0.33 76.83 
0.32 77.15 
0.32 77.47 
0.31 77.78 
0.31 78.09 
0.31 78.39 
0.31 78.70 
0.30 79.00 

0.30 79.31 
0.30 79.61 

0.30 79.91 
0.30 80.21 
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E 
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1 
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0 
B 
B 
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G 
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I 
0 
E 
0 

prepÎSe input nîïî 0UTPUT F0R ST0CK béances 
0FPTRANsÎcT1ONSTA AN0 READ 0UTPUV F0R DOCUMENTATION 

^INCREASE^TRANSACT!ONS 0UTPÜT F0R DECREASE AN° 

ÂNpi:fs,sf;;Lsír'oNí î^uïîîssr 
PREPARE ANO ATTACH SHIPPING TAGS, LABELS. OR DOCumfntç 

Assemblies506 requésts for ITEf's needed to complete $ 

COMpLETt LINEN SUPPLY RECORDS (AF FORM 561) 
SEGREGATE MATERIEL TO BE INVENTORIED 
ROTATE MRM 

,SSUE ST0CKS 0F non-medical supplies 
REPAIR OR REPLACE MORN OR DAMAGED LINENS 
MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 
DYE WORN LINENS 

Aovement^r ¡^oiness mate«iel to PREVENT UNAUTHORIZED 

DELIVER OUTSHIPMENTS 

SUPERÏÎLPS!?2?!!cLaiïMSI«AGE °F OCASSIPIEO DOCUMENTS SUPERVISE MACHINE ROOM OPERATIONS 

rSïiuÎÜ îïrc?E°ICiL ,NV6NT0RY MANAGEMENT SYSTEM (MIMS) 
eî!S2IEo5?CSS WARTIME MATERIEL REQUIREMENTS (GWMR) 
SCREEN REQUESTS FOR LOCAL PURCHASE 
FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
m2o?£ILS«AFMMF° LETTERS w*Th *RM WORKSHEET 
PREPARE REQUISITIONS FOR MRM 

iiNENS FRaM AND DELIVER TO USING ACTIVITY 
ÍSEo!í? °?A?V CUST°0V RECEIPTS (AF FORM 1297) 

RACKS, BAYS, OR OTHER STORAGE FACILITIES 

toWpItientsORARV custoov receîpts for the loan OF PROPERTY 

E0j| T OUTGO ING OR INCOMING EXCESS REPORTS 
INSPECT* AND store local purchase items 

SUPERVISE REQUISITIONING OF MATERIEL 

íiííííl!!íEi fîoîfïTiÎÊ/E0ICAL MATERIEL SPECIALISTS (91530) 

írSíüti'^cÍMÍEST'oí»“-00““' ''eN00llS' C‘T‘L0GUêS- 
IDENTIFY ITEMS TO BE TRANSFERRED 

Mí5oeSUm"«f?;¡r¿oS?!C'1 0f SUCH ,IE"S *s P05T1N<: C0NT,,ol 

á;^r5,í:^rio;;E¡^o$;Hí.NÍK:sENls uf Fo""851 
BfOORD BASIC IDENTIFYING DATA ON DOCUMENTS 
DnerAefnííC«IM*LES 0F L0ST DOCUMENTS FROM SUSPENSE COPIES 
rnnln?l?5c 0^LAR VALUES TO OBLIGATION AUTHORITY (OA) 
Cpréparatid!ISÏ ?¡;e ?;ta processing INSTALLATION FOR 
»-?!.i?ATIGN 0F inventory count listings 
îîf!îîffclAïïrf°'!?ARD requests for issue of linen items 

MmaterÍelCATE"ÚF~AVAILABIUTV list of NEmlv stocklisteu 
supervise the stock record account 
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50.00 0.60 
50.00 0.60 

50.00 0.60 

37.50 0.79 
37.50 0.79 
25.00 1.16 
37.50 0.79 

25.00 K17 
37.50 0.77 
25.00 1.15 
25.00 1.14 
37.50 0.76 
37.50 0.76 
37.50 0.76 
25.00 1.11 

37.50 0.73 
12.50 2.07 
12.50 2.07 
25.00 1.02 
37.50 0.66 
25.00 1.01 
37.50 0.66 
25.00 0.99 
25.00 0.97 
37.50 0.64 
25.00 0.93 
25.00 0.93 
25.00 0.93 

12.50 1.62 
37.50 0.60 
12.50 1.77 
12.50 1.77 
25.00 0.89 

25.00 0.86 
25.00 0.86 

25.00 0.86 
25.00 0.85 
25.00 0.82 
25.00 0.81 
25.00 0.80 
25.00 0.75 

25.00 0.75 
25.00 0.75 

12.50 1.48 

0.30 80.51 
0.30 80.81 

0.30 61.11 

0.30 81.40 
0.30 81.70 
0.30 62.00 
0.29 82.29 

0.29 82.58 
0.29 82.87 
0.29 83.16 
0.28 83.44 
0.28 83.73 
0.28 84.01 
0.28 84.30 
0.26 84.57 

0.27 84.85 
0.26 85.11 
0.26 85.37 
0.25 85.62 
0.25 85.87 
0.25 86.13 
0.25 86.38 
0.25 86.62 
0.24 86.86 
0.24 87.10 
0.23 87.34 
0.23 87.57 
0.23 87.80 

0.23 86.03 
0.23 88.25 
0.22 88.48 
0.t2 88.70 
0.22 88.92 

0.22 89.13 
0.21 89.35 

0.21 89.56 
0.21 89.78 
0.20 89.98 
0.20 90.18 
0.20 90.38 
0.19 90.57 

0.19 90.76 
0.19 90.95 

0.18 91.13 
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L 
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I 
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F 
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19 
20 
19 
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3 
6 
4 
3 
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16 
4 
6 

13 
22 
24 

10 

13 

E 31 
E 19 

l 24 
K 23 

B 3 
A 1S 
A 6 

E 
F 
F 
E 
1 

P 
0 
E 
A 

34 
20 
16 

1 
13 

0 29 
0 14 
K 2 
J 3 
G 1 

6 
36 
12 
32 

E 2 
Q 3 
P 21 
L 20 

PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE 
p“Lp*oceou*es F0* controlling the flow of documents 
çCRCEN linen to detect damaged or worn items 
select data elements for recording transactions 
determine recuisition transmission methodsTIONS 
ENTER RE-INSPECTION OATES ON PROPERTY ITEMS 

oesfwi?! müs “"O”10* <* 

í!í?usiT"uí"sSrSo?;«N?su''NE" “*ReHouses 
CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS 
DRAFT AND SUBMIT LINEN SUPPLY BUDGET ESTIMATES 

PURci^E^ÏAri^M Ï/SÎ 0THER THAN SUPPLV ACCOUNTS PURCHASE SMALL DOLLAR VALUE ITEMS 

S!K!Î?sTïo &THING 0f "E0,c“- "*TEI<,El '«*ns»ciidn 

'“cMîî:16.5 iïoüiï ïïtr c*"os T° sho“ cH*NoEs ■" 
R0ATA° CCC *N0 C0MPUTE SHORTAGES AND OVERAGES FROM COUN 

.,l’0CATI0N SYMBOLS ON WAREHOUSE BINS» RACKS. DR BAYS 

ÍÍIrSÍ"!0*8“ ITEMS CONSUI,eo ,N E"E "E01C.I Iwm 

IÏÎL?f?ÎCîL.SUPPLY REP°RTS OR CORRESPONDENCE 

«K cmT.uÍSc"«’' ‘,EC0"° C*ro '*l‘NCES ",,H ST0“ 

0F SECÜR,TÏ ,TE"S 

co",,uTeR rroduc,s ",rH 8ase °it‘ 
PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 

Sä; <* Sr!?;.* 

DÏeDÎaSULîi£cICLE FR0M TRANSPORTATION ACTIVITY 

coJwmïS* «í¿¡,<w‘RTERlY L,NEN 1N*E"">*» ‘NO 

hÍintÍÍn Hi5iSiiT;.‘?iTLLSiRL RfCeiPl»«! documents 
rniïiiîi^ï/i^ïrrILE QF PCAM CARDS ON EQUIPMENT wUMPUTE FILL RATES 

cSüîüîf !?c!!î0RV “CURACY PERCENTAGES 
Cscata! orSbw/cwF WRM shredout PROCRRRS SUCH AS MMPNC, 

2i5y?I8iJTE FINANCIAL DATA TO INTERESTED AGENCIES 
!ÏÏÜ?«AR0 F0RWARD requests for temporary loan of eouipmen 
BernM22^SR/-RECEIVE EQUIPMENT ITEMS FOR USER TESTS 

« s?I!Stí;íh«ücíSu«esh'"c‘i orders’ 

“«¡¡i! si!ujEsr¡;/?; "rh smredout progr*hs such *s 
CLEAN AND DRY PROPERTY ITEMS 

MniiiTno^ruI y?R 0UE"IN AN0 DUE-OUT DATA OF USING ACTIVITIE« 
PREPARE íw5síÍnSv0ín°?CUHENTS BETwEEN PROCESSING POINTS 

REPARE INVENTORY CONTROL RECORDS FOR ACCEPTABLE TURN-INS 

37.50 0.46 
12.50 1.36 
25.00 0.68 
25.00 0.65 
12.50 1.28 
12.50 1.27 
12.50 1.27 
12.50 1.27 
12.50 1.27 
12*50 1.26 
12.50 1.26 
12.50 1.26 
25.00 0.62 
12.50 1.18 
12.50 1.18 

12.50 1.18 

12.50 1.18 

12.50 l.U 
12.50 1.18 

12.50 1.15 
12.50 1.15 

12.50 1.15 
12.50 1.15 
12.50 1.15 

37.50 0.37 
12.50 1.07 
25.00 0.52 
25.00 0.51 
25.00 0.50 

12.50 0.95 
25.00 0.47 
12.50 0.91 
12.50 0.91 
12.50 0.91 

12.50 0.88 
12.50 0.88 
12.50 0.88 
12.50 0.88 

25.00 0.44 

25.00 0.44 
12.50 0.85 
12.50 0.85 
25.00 0.40 

0.17 91.30 
0.17 91.47 
0.17 91.65 
0.16 91.81 
0.16 91.97 
0.16 92.13 
0.16 92.29 
0.16 92.45 
0.16 92.60 
0.16 92.76 
0.16 92.92 
0.16 93.08 
0.15 93.23 
0.15 93.38 
0.15 93.53 

0.15 93.68 

0.15 93.82 

0.15 93.97 
0.15 94.12 

0.14 94.26 
0.14 94.40 

0.14 94.55 
0.14 94.69 
0.14 94.84 

0.14 94.97 
0.13 95.11 
0.13 95.24 
0.13 95.37 
0.13 95.49 

0.12 95.61 
0.12 95.73 
0.11 95.84 
0.11 95.96 
0.11 96.07 

0.11 96.18 
0.11 96.29 
0.11 96.40 
0.11 96.51 

0.11 96.62 

0.11 96.73 
0.11 96.84 
0.11 96.94 
0.10 97.04 
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00CU^NTS FOR THE TURN-IN OF OUT-OATEO X-RAY FILM 

o?TEo;;oRoApni;iONs tg protect stock from fîr^ ^îï/înS 
PACK OR CRATE ITEMS FOR SHIPPING 

"cSv;E^ ^ïÉü.si'Uïï^0"’' ‘ojusthent docu"en' 

"o£"lo?cTmV?S 0F £XCESS 
POSITION MMPNC OR SCATA MATERIEL 

'^sItîïs isr stocr sto#eo ,n hosf”‘e e°» *>« 

"pEir^císS Äs“ l<E<IUESTS F0'* ,re"s T0 « eurchaseo wm 

MAINTAIN FILE OF LOCAL PURCHASE ORDERS* CONTRACTS. 
RECEIVING REPORTS, OR SIMILAR OOCUMEnIs 

ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 
SUPERVISE LINEN SUPPLY A^IVITY 
SUPERVISE STORAGE ANO RECEIPT OF MATERIEL 

REPAÏ* 0« DISPOSAL OF UNSERVICEABLE MATERIEL 

¡¡¡S YSüíüir *U°“*NCE Puiuc‘T10NS MSIrjp Issue 
ÎJA5ÉHOüSE TO FORWARD EQUIPMENT FOR USER TESTS 

ADVISE BASE SUPPLY OFFICER OF EXCESS NON-MEDICAL ITEMS 
PREPARE ANO DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND UN RAtF 
::HÎ!Î "E|,<",IS 0F “ISCREPANCY (AF FORM 672) 0UN0 UN "*SE 

RÊ*ÍÉ»6TH|P£ÍÍÍr2í ííü'SfS«011 I",,|,0Fel, SHIPMENT (DO FORM 61 
oBw.iÜ ÏH! MAChine rUN warehouse physical count list 

OETERMlN^FxrF«1^6?!. °RrSUPPLY TURN~IN DOCUMENTS ANO DETERMINE EXCESS OR SALVAGE ACTION 
POST GWMR LEVELS ANO COMPOSITION 
MONITOR THE INSPECTION ANO ROTATION OF MMPNC PHASE I KIT* 
INSPECT PROPERTY FOR REPAIRS OR REPLACEMENTS 

* OETER I Oration'* F°R S,<i,,S 0F C0"R0SI'>’<. DECAY. OR 

INSPECT CONTAINERS AND LABELS OF CORROSIVE, VOLATILE. 
COMBUSTIBLE, OR POISONOUS MATERIALS 

WRAP ANO PACK PROPERTY FOR STORAGE 
MARK SHIPPING CONTAINERS 

IFORESHIPMENT,NG, LaA0ING, 0R ST0RI*G OF PROPERTY RELEASED 

IN0IV“>UALS ON TRAINING PROGRESS 

ï , A^/;°CE0URES F0R RESERVÎST TRAINING CONDUCT CJT PROGRAMS 
ADAPT ANO MAINTAIN TRAINING AIDS 
PREPARE REPORT OF LOCAL PURCHASES 

PURCHASE61*Inn.V^NCiES T° 0ETERM*NE ««»CH LOCAL PURCHASE ITEMS SHOULD BE STOCKLISTEO 

PREPARERsficKTSfi‘ÏÎ??! ^CURACY OF WRM LOCATOR FILES 
!I0CK °R PRIC6 CHANGE VOUCHERS FOR EQUIPMENT 

PîurMnBï!îrVSÎIS,FeR CHANGES IN ALLOWANCES AND 
AUTHORIZATIONS (AF FORM 601A) 

nÔtÎfvEaÏ2SÏÏEÏI^ÎS!!cNON“M60ICAL EQUIPMENT TRANSACTIONS NOTIFY AFMMFQ OF ITEMS SUSPENDED 
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25.00 0.40 
25.00 0.40 

25.00 0.38 
25.00 0.37 
25.00 0.36 
12.50 0.71 

12.50 0.71 
12.50 0.71 

12.50 0.63 

12.50 0.63 

12.50 0.63 
12.50 0.63 
12.50 0.59 
12.50 0.59 
12.50 0.59 

12.50 0.59 
12.50 0.59 
12.50 0.45 
12.50 0.45 
12.50 0.45 
12.50 0.45 
12.50 0.45 

• 50 0.45 
12.50 0.45 
12.50 0.45 
12.50 0.45 

12.50 0.45 

12.50 0.45 
12.50 0.45 
12.50 0.45 

12.50 0.45 
12.50 0.45 
12.50 0.45 
12.50 0.45 
12.50 0.42 
12.50 0.42 

12.50 0.42 
12.50 0.35 
12.50 0.35 

12.50 0.35 
12.50 0.35 

0.10 97.15 
0.10 97.25 

0.10 97.34 
0.09 97.44 
0.09 97.53 
0.09 97.62 

0.09 97.70 
0.09 97.79 

0.08 97.87 

0.08 97.95 

0.08 98.03 
0.08 98.11 
0.07 98.18 
0.0? 98.26 
0.07 98.33 

0.07 98.40 
0.07 98.48 
0.06 98.53 
0.06 98.59 
0.06 98.65 
0.06 98.70 
0.06 98.76 

0.06 98.82 
0.06 98.87 
0.06 98.93 
0.06 98.99 

0.06 99.05 

0.06 99.10 
0.06 99.16 
0.06 99.22 

0.06 99.27 
0.06 99.33 
0.06 99.39 
0.06 99.44 
0.05 99.50 
0.05 99.55 

0.05 99.60 
0.04 99.65 
0.04 99.69 

0.04 99.73 
0.04 99.78 



»n í'itS^níI6 NeCoTIATÍONS FOR THE LAUNDERING OF LINENS 
20 LIST COMPONENT PART SHORTAGES 
" INVENTORY controlled linen items 

^•nen cdnt,,ols to prevent contact between clean and dirty 

9 
5 

GRP268 PAGE 

12.50 0.35 O.OA 
12.50 0.35 0.04 
12.50 0.29 0.04 
12.50 0.29 0.04 

402 

99.82 
99.87 
99.90 
99.94 



JOB DESCRIPTION FOR AHN IN MEO HATER I EL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 

LACKLAND AFB, TEX 78236 

DUTY ¿SÍt£EÍ£¡»TÍSS:CÍSEW033»TASKS“ ^’»DUTIES- 17,HBRS- 12 
KPATH ORDER FROH 838 TO 849 GROUP STAGE* 287 

TIME PERFECTLY DESCRIBED ON DUTIES- 80.30,TASKS- 55.85 

1>KK¿B7 PAGE 403 

íuü^íTIVE SUM 0F AVERAGE PERCENT TIME SPENT BY 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS..... 

¡«5ÍÍÍ £ERfi!NT TIME SPENT BV REHBERS performing 
PERCENT OF MEMBERS PERFORMING. 

ALL MEMBERS. 

D-TSK 
DUTY/TASK TITLE 

N 
K 
L 
J 
M 
A 
Q 
8 
D 
P 
H 
G 
E 
C 
0 

“CHINE ROOM ANO ISSUING FUNCTIONS 
PERFORMING INVENTORY CONTROL OF SUPPLIES 
SUPPORTING INVENTORY CONTROL OF SUPPLIES 

«Ü.ÉÎ,Î?5VING AN0 “KING INVENTORY ADJUSTMENTS 
REQUISITIONING MATERIEL 
PLANNING AND ORGANIZING 

PERFORMING LOCAL PURCHASE FUNCTIONS 
DIRECTING AND IMPLEMENTING 
TRAINING 

PERFORMING DOCUMENT CONTROL FUNCTIONS 
REPORTING ANO DISPOSING OF MATERIEL 
MAINTAINING NAR READINESS MATERIEL 
PERFORMING WAREHOUSE FUNCTIONS 
evaluating 

PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 

100.00 
100.00 
100.00 
100.00 
91.67 

100.00 
75.00 
75.00 
75.00 
75.00 
58.33 
75 00 
33.33 
50.00 
8.33 

26.59 
15.60 
13.84 
8.78 
8.98 
7.58 
5.74 
5.73 
3.98 
3.81 
3.08 
1.69 
3.12 
1.29 
1.59 

¿6.59 
15.60 
13.S4 
8.78 
8.23 
7.58 
4.31 
4.30 
2.99 
2.86 
1.80 
1.27 
1.04 
0.65 
0.13 

26.59 
*:.!9 
56.03 
64.81 
73.04 
80.62 
84.93 
89.23 
92.22 
95.08 
96.87 
98.14 
99.18 
99.83 
99.96 



JOB DESCRIPTION FOR AMN IN MED MATERIEL CAREER LADDER 

TASK JOB DESCRIPTION.CASES-1033,TASKS- ¢09.DUTIES" 
T»uc ¡cíí^S,R0E5 FR0M 838 T0 849 GR0UP STAGE- 287 
TIME PERFECTLY DESCRIBED ON DUTIES- 80*30. tasks- 

6570 PERS RSCH LAB (AFSCI 
LACKLAND AFB. TEX 78236 

17.MBRS- 12 

55.85 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL mfmrfbc 
percent tihe spent et »CL hehbers!!!.. 

AVERAGE PERCENT TIME SPENT BY MEMBERS PFRFnamiur . 
PERCENT OF MEMBERS PERFORMING....!..:..! 1 6. 

D-TSK OUTY/TASK TITLE 

0 
K 

K 
J 

15 
13 

3 
15 

1 
6 
5 

M 

N 2 
N 11 
K 27 
K 1 
A 7 
M 10 
N 19 
N A 

N 9 
N I 
L 1 
K 7 
L 7 
N 17 

N 22 

6 
26 

N 23 
N 8 

N 18 

N 7 
J 13 

nlllll I8RNSAGTI°* CAROS BEHIND BALANCE CARDS 
OFFSET ADJUSTMENT TRANSACTION CARDS 

ÎSSï^c/iBc^r'105 0R SH0PP*NG CISTS TO WAREHOUSE 
POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 

if|JcS<rniN°R 0,SCREPA*CIES on STOCK RECORD CAROS 

tin ÍIsÜÊ REoSèsTS*"“5 *CI1VE IN*C,1,f '»NONAS 

°CAR0S LCCAL PURCHASE FACTION CARDS BEHIND BALANCE 

FILE ZERO BALANCE CARDS 

SCREÈÍ^iqúÊsTS^FOR^SUPpflES™* l°C*L ‘TE"S 

COORDÍNÍTÍCsÍ*?rKM!!íEÍÍ!LeOBTAINEO 8V L0CAL PORCHASE 
PRO?«? «rFlîIcSe2nMISSïE REQU6STS w*TH USING ACTIVITY 

SS reCEIPTS FROM LOCAL PURCHASE 

I,8PUT 0ATA AN0 REA0 OUTPUT FOR STOCK BALANCES 

"EciSstr^T^i;; "eouesTEo c*"°tEcKs 10 
MAINTAIN OUE-IN ANO DUE-OUT SUSPENSE CARDS 

ADJUST^HALAMrc^r °ÍCK °R LiST WlTH 8ALANCE CARDS 
^^SL8ALANCE CAROS FOR SUSPENDED ITEMS 

SLTJSU:SE ?0CUM6NTS aTHER ™AN ISSUE REQUESTS 
pifÃÃbE !fS.E.]VINS REP0RTS T0 DOCUMENT CONTROL SECTION 

INCREASE ^TRANSACT IONS ^ ^ *N0 

RfSoÍVDATACCONTRoÍ AS TRANSACTI0N CARDS 0R SHOPPING LISTS 

GIVE informal training to individuals 
JEREEÜ» COMPUTE. AND POST STOCK LEVELS 
íetfnírSAíí eÇ6MENTS FOR RECORDING TRANSACTIONS 

CAR0S F0R local purchase ITEMS 
ESTABLISH MINIMUM STOCK LEVELS 
CALCULATE THE INVENTORY BALANCE 

PofPtransactIonsTA AND REA° output for documentation 

^REQUISITIONS^ STATUS FILES F0R OUTSTANDING 

keypunch pcam cards for MEDICAL supply 
RECORD COUNT ANO COMPUTE SHORTAGES AND OVERAGES FROM COUNT 

100.00 
100.00 
100.00 
100.00 
100.00 
100.00 
91.67 
63.33 

100.00 
91.67 
91.67 
91.67 
83.33 
75.00 
75.00 
83.33 

83.33 
75.00 
91.67 
75.00 
66.67 
75.00 

75.00 
75.00 
66.67 
83.33 
83.33 
75.00 
66.67 

1.94 
1.86 
1.84 
1.80 
1.78 
1.78 
1.87 
2.01 

1.66 
1.74 
1.59 
1.58 
1.59 
1.73 
1.73 
1.55 

1.55 
1.71 
1.38 
1.67 
1.86 
1.62 

1.94 
1.86 
1.84 
1.80 
1.78 
1.78 
1.72 
1.67 

1.66 
1.59 
1.45 
1.45 
1.33 
1.30 
1.30 
1.30 

1.29 
1.29 
1.26 
1.25 
1.24 
1. 

1.94 
3.80 
5.64 
7.45 
9.23 

11.01 
12.72 
14.39 

16.06 
17.65 
19.10 
20.55 
21.88 
23.18 
24.48 
25.78 

27.07 
28.35 
29.62 
30.87 
32.11 
33.33 

75.00 1.61 1.20 34.53 

1.58 
1.53 
1.70 
1.34 
1.33 
1.46 
1.54 

1.18 
1.15 
1.14 
1.11 
1.11 
1.09 
1.03 

35.71 
36.86 
38.00 
39.11 
40.22 
41.32 
42.34 

58.33 1.67 0.98 43.32 

66.67 1.44 0.96 44.28 
75.00 1.28 0.96 45.24 



I 8 
O 26 

K 11 

H 
A 
J 
H 
N 
A 
J 

K 
M 
K 
D 

N 
L 

Q 
A 
M 
J 
L 
N 
L 

J 
L 
L 
M 

L 
L 
P 
M 

15 
4 

15 
11 

6 
5 
7 

U 
2 

25 
8 

5 
14 

B 14 
K 24 

9 
22 

3 
16 
23 
20 
17 

N 16 
N 21 

0 27 
M 1 
K 29 
D 7 
A 6 

14 
11 

4 
5 

8 20 
B 7 

22 
5 
3 
9 

K 12 
Q 4 

MAINTAIN CAROS FOR DATED ITEMS (AF FORM 156) 

L,s,s 10 El,H,N‘te l0C*1 

MÍÍTNEÍ¡EL0ATE“OF'AVMU8IUTy UST 0F *EWLY STOCKUSTEO 
REVIEW RECEIVING DOCUMENTS 
ASSIGN ISSUE PRIORITIES 
REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 

ÍÍ5S2íí¡¡eorS;¿Píí:5 D0CU"^ “ITH RESÎÏÎmots 
KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 
COMPUTE ECONOMIC ORDER QUANTITIES (EOQS) 

IinventoryC£IPTS AN° issues for processing PRIOR TO 

POST STOCK SUSPENSION NOTICES 
DETERMINE REQUISITION PRIORITIES 
?^*TfSI*,<AR6H0USE T0 deliver MATERIEL 

^nforhatio!50^1 IN locating ano interpreting technical 

ORDFRRnFP??ePÍIÍ^ ' T° BASE 0ATA PROCESSING INSTALLATION 
ORDER OFFICE SUP , FORMSt ANO PUBLICATIONS 
SUPERVISE MACHINE ROOM OPERATIONS 

maÎ2t!i£HÎÏ£ÏÎ iïr20LLAR VALUE 0F matERIEL ITEMS 
MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 

«Î? Ä*“SUPPLY STOCK R€¿¡K! 
ReÎieÏ îïl Lriî,îiNï1,2F R^OOISITION REQUIREMENTS 
ÎInî!MHE HACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 

PREPAREEPCAMCOAILY°uTIlÎzATlON^REPORT1^0^ ,TEHS 

^¡!!EÉNrÎ0D0,FSJRRiB^aî,NGLE UNE ,TEM RELEASE AN° RECE1PT 
PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 

RSHOPPINGN?iST^i50,.?yi?TIiV REQUESTE0 CRRO DECKS OR SHOPPING LISTS TO USING ACTIVITIES 

CHECKEACCu«îrï íeQü2!S!E¡ÍI C°0ES F0R NON-STOCKLISTEO ITEMS CHECK ACCURACY OF DEPOT REQUISITIONS 
UNIT C0STS 0F property items 

«WLV ASSIGNED PERSONNEL 

SSSc^îiîc'ÎSsfïïfiiiS"cowuiei1 P"00UCTS “,,H »*“ »»'» 
SÎÏImüS.SÜÎïriTiïïs'Srïe^ïsîfÎSÎÎ"6"1 1,!,CUHENT 
MÎiîrIfiüTïft ?UnïTiTV 0N HAN0 0F SUSPENDED ITEMS 
Requisitions °F correspc|wdence associated with 

Recuisitioning of materiel 

SCREEN rIûÎ«Î?NÎ1SE,!!Î0ICAL MATER,EL SPECIALISTS 191530» ReQUESTS FOR LOCAL PURCHASE 

i22TLCOFIi:S 0F Issue requests 
CODE ANO EDIT SOURCE DOCUMENTS 

RarosE(AFÖFORiiTis!)0ARDS 100 F0RH 0R transaction 

ÍcL1!^, ü5írGoííJIV,TV 0F RATÉRltl UcL I VERY DATES 
ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 

GRP287 PAGE 406 

50.00 1.90 
♦1.67 2.24 

66.67 1.34 

58.33 1.49 
56.33 1.48 
83.33 1.03 
58.33 1.46 
58.33 1.46 
66.67 1.27 
58.33 1.43 

66.67 1.25 
58.33 1.42 
50.00 1.62 
58.33 1.38 

58.33 1.36 
66.67 1.16 
33.33 2.30 
50.00 1.52 
♦1.67 1.82 
50.00 1.40 
♦1.67 1.68 
58.33 1.18 
♦1.67 1.62 
50.00 1.34 
41.67 1.55 

33.33 1.92 
♦1.67 1.53 

33.33 1.91 
♦1.67 1.52 
♦1.67 1.52 
50.00 1.21 
58.33 1.01 

58.33 1.01 
♦1.67 1.39 
♦1.67 1.39 
33.33 1.73 

33.33 1.71 
33.33 1.69 
33.33 1.66 
25.00 2.21 
♦1.67 1.29 
33.33 1.62 

50.00 1.05 
33.33 1.56 

0.95 46.19 
0.93 47.12 

0.89 48.02 

0.87 48.88 
0.86 49.74 
0.86 50.60 
0.85 51.46 
0.85 52.31 
0.85 53.15 
0.84 53.99 

0.83 54.82 
0.83 55.65 
0.81 56.46 
0.81 57.26 

0.79 58.05 
0.79 58.84 
0.77 59.61 
0.76 60.37 
0.76 61.13 
0.70 61.83 
0.70 62.53 
0.69 63.21 
0.68 63.89 
0.67 64.56 
0.65 65.20 

0.64 65.84 
0.64 66.48 

0.64 67.12 
0.63 67.75 
0.63 68.38 
0.61 68.99 
0.59 69.56 

0.59 70.17 
0.58 70.75 
0.58 71.32 
0.58 71.90 

0.57 72.4i 
0.56 73.04 
0.55 73.59 
0.55 74.14 
0.54 74.68 
0.54 75.22 

0.53 75.75 
0.52 76.27 



J 
H 

K 
K 
l 

H 

11 
5 

M 
K 

H 
J 
P 

6 
20 
10 

N 12 
8 26 
A 
A 
L 
K 
K 
A 
L 
P 
A 

L 
A 
E 
Q 
L 
P 
L 
É 
J 

J 
H 

36 
1 

19 
1« 

3 
23 

3 
2 

32 

K 9 
J 9 
Q 11 

13 
23 

7 
8 
6 

8 26 

9 
26 

1 
3 

20 
7 

16 
9 
5 

G 9 
B 15 

PREPARE INVENTORY ADJUSTMENT DOCUMENTS (AF FORM 861 
Excess D6struct,0n 0°cuménts for ano destroy medical 

!!!L?!fTGOiNG 0R «"coking excess reports 
00CumENTS for property found on base 

Toiuivii K,,«»?; “*o¡ To SH0,, cH‘N(iEs ■" 

0mîoÎcalEsupplÎesHOD 0F oestruction for DíEEERENT types of 
MAINTAIN SUPPLY OF bLANK PCAM CAROS 
SUPERVISE THE STOCK RECORD ACCOUNT 
SET UP» MAINTAIN* OR DISPOSE OF FILES 

PREPARE ¿nal!!T?üVc.F,i!Si!ÜGS AN0 PREPARE INVENTORY SUMMARY 

p'Ip.M sîl";.SSE°0OCü!li2ïsÜNSU,T*,U "*TEI,,tL F,,0H ,SSUE 

î,EISR!iîî!/EQUIS,TI0K' transmission methods 
c!;ÎÏ.ÎÎJcfS!i!f!cFSR makinc inventory adjustments 
COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
ASSIGN OR CANCEL DOCUMENT NUMBERS 

o. S!emtÍ«‘,‘«EocÍ3o«sHH1CU "‘NU‘lSl "‘»»“««s, 

ES0I4?S«!!ÜmPn«$l<'<’UI*EMENTS l,ST,N6 0f 

cpo;;?i«iEn:is "h,ch toc,L 
FILL OUT FORMS FOR CONDEMNED ITEMS 
MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
PMP«E AND PROCESS RECEIVING REPORTS POR LOCAL PURCHASE 

?«?«***MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 

'SÜAÎSSSir "EC0R0 C“° “?HNÍÍ0CR 
MÎKEAÎDFS?Îïïe!!lScÎSîw™LTURN’,N 0F OUT-DATED X-RAY FILM 

CÎSI LOCAL ^PURCHASE^OOCUMENTS CH*''0ES °N 

^oocurents’to eïp2,SM,NG °F "E0,C*L "‘rE,"EL transaction 
MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 

E0" TMÍ »touisitioning op hateriel 

^HfiKoSiiu?E^Si„i!?!: irSî'SÏTÎ'HÎÎNG ACT,„T,ES 

pueP‘?ohÍÍeVtÊÍ0SoVc52eÍ?sL ',ECC"'0S FD" *CCE,,,“lE TU«,«-‘« 
POST RETURNS TO VENDORS 
DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
COORDINATE WITH BASE DATA PROCESSING INSTALLATION FOR 

PREPARATION OP INVENTORV COUNT LISTIiIgs 
post gmmr levels and COMPOSITION 

csx¡¡";¿sm^;í iïiïin ¿¡“num 

R^}i;NfüEEsicf^,;.HE?iL;:GEsü:^ioJü,,N-,N i,t>cuMEN,s ano 
monitor excess items program 

61.67 
33.33 

33.33 
33.33 
25.00 

33.33 

33.33 
25.00 
33.33 
61.67 
25.00 
33.33 
25.00 
61.67 
16.67 
33.33 
33.33 

16.67 

16.67 

25.00 
25.00 
16.67 

61.67 
25.00 

25.OC 
16.61 
25.01 
16.67 

25.00 
25.00 
25.00 
16.67 
16.67 
16.67 
61.67 
25.00 
33.33 

25.00 
16.67 
25.00 
16.67 

16.67 
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1.21 0.51 76.77 
1.69 0.50 77.27 

1.6B 0.69 77.76 
1.68 0.69 78.26 
1.93 0.68 78.76 

1.61 0.67 79.21 

1.36 0.65 79.65 
1.76 0.66 80.09 
1.31 0.66 80.53 
1.06 0.63 80.96 
1.66 0.6* 81.38 
1.21 0.60 81./8 
1.56 0.39 82.17 
0.93 0.39 82.56 
2.22 0.37 82.93 
1.10 0.37 83.30 
1.10 0.37 83.66 

2.16 0.36 86.02 

2.16 0.36 86.38 

1.38 0.36 86.72 
1.37 0.36 85.06 
2.00 0.33 85.60 

0.79 0.33 85.73 
1.29 0.32 86.05 

1.25 0.31 86.36 
1.88 0.31 86.67 
1.23 0.31 86.98 
1.78 0.30 87.28 

1.17 0.29 87.57 
1.15 0.29 87.85 
1*16 0.29 88.16 
1.67 0.28 88.62 
1.62 0.27 88.69 
1.57 0.26 88.95 
0.61 0.26 89.20 
1.02 0.25 89.66 
0.76 0.25 89.71 

0.99 0.25 89.95 
1.63 0.26 90.19 
0.87 0.22 90.61 
1.28 0.21 90.62 

1.25 0.21 90.83 



A 
8 
K 
B 

P 
P 
B 
G 
G 
G 

N 
A 

L 
G 
B 
M 

20 
17 
21 

3 
25 

P 
P 
P 
P 
M 
P 
0 
J 
A 
A 
C 
N 

B 
K 
A 

L 
B 
J 
C 

1 
5 
9 
3 

12 
10 
22 

14 

10 
14 

13 
6 
4 
8 

4 
9 

26 

D 
C 
P 

P 13 

G 1 

27 
17 

9 
8 
6 

11 
10 
10 
37 
29 
13 

2 

1 
2 

27 

24 
6 
4 

15 

PLAN PROCEDURES FOR CONTROLLING THE FLOU OF DOCUMENTS 
oïîrücISE PHYSICAL ISSUING OF MATERIEL 

p3îon,:^foü^e^l™6 oîuvery- ,ssue' «ecIî“?! In¿ 
ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 
DISPOSE OF INACTIVE DOCUMENTS 
SUPERVISE CONTROL OF MATERIEL DOCUMENTS 

,PÛSI «EQUIPMENTS 
RECONCILE AFMMFO LETTERS WITH WRM WORKSHEET 
PREPARE REQUISITIONS FOR WRM 

"locator c‘aNSosSE‘"CH ST0CI> tOC*TOR fI1-E 0R *IR F0RCE 

"ano'rÉIÓíÑts"61’1*1' IIEMS SUCH *s D,*0N0ST1C «iologicals 
MAINTAIN NEWLY-STOCKLISTED ITEM PCAM CARO FILE 

Activity mainta1n 0IRgCTivES pertaining to the supply 

NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 
INSURE ACCURACY OF WRM LOCATOR FILES 

PREPARENAND0MAÎNTÎfiNÏB?SLL0M”üP F°R NEW PR0CE°URES 
PMATER1ELN0 PAINTAIN REC0R0S 0R DOCUMENTS FOR NON-MEDICAL 

IR0IV1DURLS ON TRAINING PROGRESS 
DETERMINE NEED FOR EXTRA INVENTORIES 

"corrections E0IT FRQM DAILY TRANSACTI0N register AND MAKE 

MÎ5cuSÏÎtUrTL5sTe;OL CHECK 0,: transaction re^ster or 

Cscata! orSbw/cwF WRM Shreoout prdgrams SUCH AS MMPNC. 

review DOCUMENTS prior to filing 

ïî.IîITiiN„!iiLE 0F up-°ATED transaction registers 
file up-oateo document registers 

MÍt‘í¡Y£?!íREfF0N0E,'<CE associated with documents 
MAINTAIN REQUISITION HISTORY FILE 

ííí¡fSL°?SnFfrTS F0R P0”ING or KEYPUNCH INITIALS 

ñ«‘íñííínm;ñí,;í^teoas,tos¡ñv?í nûn-"ed,cal surrlies 
WRITE JOB DESCRIPTION 

î!;ÎÏu"cnî{^Îo.T.SîSâ;ech‘nueo *ccoun,s 

*5?¡K.ELFs0£"cu"íí?íSÍTEe«° 0BSE"'E IME otsTI,gcnON 0F 
COMPUTE FILL"rates 0" °ISP0SAL 0F UNSERVICEABLE MATERIEL 

"accountsE0UR6S F0R THE TRANSFER 0F materiel BETWEEN 

l*oîlTnB0f£iLJï??*V REP0,<TS 0R CORRESPONDENCE 
CONDUCT INVENTOfHFt iïVfSIÎRV MANACEMEMT SYSTEM (MIMS) 

0F L0CAL PURCHASE ITEMS 
EVALUATE REQUESTS FOR LOCAL PURCHASE 
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25.00 0.83 
16.67 1.19 
16.67 1.19 
25.00 0.78 
8.33 2.20 

16.67 1.08 
16.67 1.08 
16.67 1.08 
25.00 0.71 
16.67 1.07 
25.00 0.71 
8.33 2.02 

25.00 0.67 

16.67 0.97 
16.67 0.97 

8.33 1.91 
16.67 0.95 
16.67 0.91 
16.67 0.91 

16.67 0.91 
25.00 0.59 
8.33 1.70 

8.33 1.70 

16.67 0.83 

8.33 1.61 
8.33 1.61 
6.33 1.61 
8.33 1.61 
8.33 1.61 
8.33 1.59 
8.33 1.59 
8.33 1.59 
6.33 1.59 
8.33 1.59 

16.67 0.77 
8.33 1.53 

8.33 1.53 
8.33 1*52 

16.67 0.75 

16.67 0.74 
16.67 0.74 
8.33 1.47 
8.33 1.47 

0.21 91.04 
0.20 91.24 
0.20 91.44 
0.20 91.63 
0.18 91.B2 

0.18 92.00 
0.18 92.18 
0.18 92.36 
0.16 92.53 
0.18 92.71 
0.18 92.89 
0.17 93.06 

0.17 93.22 

0.16 93.39 
0.16 93.55 

0.16 93.71 
0.16 93.86 
0.15 94.02 
0.15 94.17 

0.15 94.32 
0.15 94.47 
0.14 94.61 

0.14 94.75 

0.14 94.89 

0.13 95.02 
0.13 95.16 
0.13 95.29 
0.13 95.42 
0.13 95.56 
0.13 95.69 
0.13 95.82 
0.13 95.96 
0.13 96.09 
0.13 96.22 
0.13 96.35 
0.13 96.48 

0.13 96.60 
0.13 96.73 
0.12 96.86 

0.12 96.98 
0.12 97.10 
0.12 97.23 
0.12 97.35 



A 33 
E 7 

B 10 
H 6 

0 28 

M 
K 
J 
0 
0 
A 
A 
E 
E 

L 
K 

M 
6 
A 
G 
C 
c 
B 
A 
0 
E 
E 
0 
0 

16 
17 

6 
1 
2 

18 
12 
42 
26 

8 21 
P 19 

2 
22 

K 15 
H 4 

G 4 

C 14 

7 
2 

10 
5 
3 

11 
12 

2 
10 
18 
17 
20 
15 

5f,LfFi.PR0CUREMENT S0U««S ‘CP OR IP) FOR ISSUE REQUESTS 
DaBnîif?DtîiSfRVICEABLE SUPPlIES AND EQUIPMENT TO 
REDISTRIBUTION AND MARKETING (R ♦ M) ACTIVITY 

sufl'U5! oeu''E"T ‘"O tmnsfm of Hirmii 
PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 
NON-MEDICAL ITEMS TO BASE SUPPLY REQUIRED 

SUBMIT SUGGESTED SOURCES OF LOCAL PURCHASE ITEMS TO ftâSF 
PURCHASING AND CONTRACT OFFICE IP ♦ C) 

TYPE MATERIEL SOURCE DOCUMENTS 
PREPARE REPORTS OF DISCREPANCY (AF FORM 672) 

ESTABLISH AND POST NOTICES OF INVENTORY DEADLINE DATE«; 
ADAPT AND MAINTAIN TRAINING AIDS DEADLINE DATES 

CONDUCT OJT PROGRAMS 

CONTROLS OVER WRM SUPPLIES AND EQUIPMENT 
OPEN NEW MEMO ACCOUNTS 
UNLOAD INCOMING SHIPMENTS 

UFT FQR MATERIEL HANDLING 
SUPERVISE SPECIAL PROJECT AND SPECIAL DUTY ACTIVITIES 
MAINTAIN SUPPLY DOCUMENT REGISTER ACTIVITIES 

FCRWAR0 QUARTERLY MIMS REPORT 

n£i0.N*iLE THE 00LLAR VALUE OF INVENTORY CATEGORIES KITH TH 
DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 

ANC SU6MIT QUARTERLY FEEDER REPORTS 

ISF* ijofMoS"" *EP0"TS DF E<CESS ,'"WERT, T0 “""‘0 

ck: s!Su!E"reTy/?,f “rh sHREoour proor*"s « 

Ecî!il«êcTivEO»crio"*rE*1El C0MRL*IN,S 0R suosesTioNs fo* 

CF^iL"‘MCEMeNT tl*r* f0R USE ,N E***-U*riON OF SUPPLY 

POST STOCK DOLLAR VALUES TO OBLIGATION AUTHORITY InAl 

RPSULT? “R?LS-;RT'"E ""““i- »mu!««e‘Üu°?í^ “*' 
Í.T«??;I^í-0FE 00CU"ENT NU"«RS 

COMPLETE PERSONEL PERFORMANCE REPORTS 

r)(í^^R7E ^PP^CTIVENESS OF THE LINEN SUPPLY ACTIVITY 
SUPERVISE LINEN SUPPLY ACTIVITY 

ANALYZE WORKLOADS AND DEVELOP? IMPROVED WORK METHODS 

Í“V:¡!t<;bq?2.ücI formal classroom trÏïSiSg °DS 
ISSUE MATERIEL TO USING ACTIVITY 
ISSUE DATED ITEMS 
PROCURE NARCOTICS 

recommend INDIVIDUALS FOR SPECIALTY KNOWLEDGE TESTING 

GRP287 PAGE 400 

8.33 1.47 
8.33 1.46 

8.33 1.35 
16.67 0.67 

16.67 0.67 

8.33 1.28 
8.33 1.28 
8.33 1.14 
8.33 1.14 
8.33 1.13 
8.33 1.13 
8.33 1.13 
8.33 0.97 

16.67 0.44 
8.33 0.85 
8.33 0.81 
8.33 0.81 
8.33 0.81 

8.33 0.81 
8.33 0.81 

8.33 0.81 

8.33 0.81 

8.33 0.81 

8.33 0.77 
8.33 0.76 
8.33 0.76 
8.33 0.73 
8.33 0.68 
8.33 0.68 
8.33 0.68 
8.33 0.40 
8.33 0.34 
8.33 0.34 
8.33 0.34 
8.33 0.28 
8.33 0.28 

0.12 97.47 
0.12 97.59 

0.11 97.71 
0.11 97.02 

0.11 97.93 

0.11 98.03 
0.11 96.14 
0.09 98.24 
0.09 98.33 
0.09 98.42 
0.09 98.52 
0.09 98.61 
0.08 98.69 
0.07 98.77 
0.07 96.84 
0.07 98.91 
0.07 98.97 
0.07 99.04 

0.07 99.11 
0.07 99.17 

0.07 99.24 

0.07 99.31 

0.07 99.38 

0.06 99.44 
0.06 99.50 
0.06 99.57 
0.06 99.63 
0.06 99.68 
0.06 99.74 
0.06 99.60 
0.03 99.83 
0.03 99.86 
0.03 99.89 
0.03 99.92 
0.02 99.94 
0.02 99.96 



iiMMUairii 
MMWtm 

JÜB DESCRIPTION FOR AHN IN HEO MATERIEL CAREER LADDER 
GRP235 PAGE 409 

DUTY JOB DESCRIPTI0N#CASES»1033,TASKS« 409IOUTIES« IT.MbRS« 
KPATH ORDER FROM 853 TO 859 GROUP STAGE« i35 

tike PERFECTLY DESCRIBED ON duties- TtJIÍmskÍI 5B.2T 

6570 PERS RSCH LAB (AFSC) 
LACKLAND AFB» TEX 78236 

»"^¡'p'Irc^t^inT^-m^^i isiã?::,v *u he"6"s' 

Íe'ÍÍÍSt' OF^NENBERS^PERFORHINC*!*fü?f «RFORnÎ^! ! ! !. 

O-TSK OUTY/TASK TITLE 

«"ísmoN^lMEMÊÍ ‘N0 FUNCT,0NS 

performing inventory control of supplies 
PERFORMING DOCUMENT CONTROL FUNCTIONS 
MAINTAINING WAR READINESS MATERIEL 
PLANNING AND ORGANIZING 
PERFORMING WAREHOUSE FUNCTIONS 
REPORTING AND DISPOSING OF MATERIEL 
TRAINING 
DIRECTING AND IMPLEMENTING 
MAINTAINING LINEN SUPPLY 
INSPECTING PROPERTY 
PERFORMING LOCAL PURCHASE FUNCTIONS 

100.00 
100.00 
100.00 
100.00 
71.43 
57.14 
42.86 
57.14 
28.57 
14.29 
28.57 
14.29 
14.29 
14.29 
14.29 

37.86 
15.51 
14.66 
10.14 
10.72 
9.38 
5.38 
3.63 
4.84 
5.13 
2.47 
4.51 
2.91 
2.56 
1.16 

37.86 
15.51 
14.66 
10.14 
7.66 
5.36 
2.31 
2.07 
1.38 
0.73 
0.71 
0.64 
0.42 
0.37 
0.17 

37.86 
53.37 
68.04 
78.17 
85.83 
91.19 
93.49 
95.57 
96.95 
97.68 
98.39 
99.03 
99.45 
99.81 
99.98 



JOB DESCRIPTION FÜR ANN IN HEO MATERIEL CAREER LADDER 

GRP235 PAGE 410 

TASK JOB DESCRIPTION,CASES-1033,TASKS- 409,DUTIES- I7.MBRS- 
ïfîlï “*0E,> «O" «55 'O 859 GROUP ST«E. ¡35 ‘7,M6"S- 

time PERFECTLY DESCRIBED ON DUTIES- 77.51,TASKS- 56.27 

6570 PERS RSCH LAB (AFSC) 
LACKLAND AF9, TEX 78236 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBER«; 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS........ S' 
AVERAGE PERCENT TIME SPENT BY MEMBERS PFREnoMtiur ****•••••• 
PERCENT OP HENBERS PERFORHING....!!!!. ° ,NG. 

O-TSK DUTY/TASK TITLE 

L 
N 
N 
J 
N 

M 
N 

M 
N 

N 
P 
N 

J 
N 
M 
J 

15 
3 
1 
1 
4 

N 2D 
J 7 

N 
N 

N 
J 
N 
N 
N 
M 
N 
L 
N 

7 
17 

15 
2 
9 

19 
2 
3 

16 
1 

22 

N 13 
N 8 

N 12 
11 
14 

6 
2 

21 

15 
11 

6 
5 

PC¡¡RS?6(ífE<1p¡¿;,!?5)C‘'<OS 100 f0R" m" m TRANSITION 

FORlAÎnSy<LI°rIïnc0üERATlNG SE«VïCFABL6 ACCOUNT 
FORMARC ISSUE CAROS OR SHOPPING LISTS TO UARFHniKF 
COMPARE SHOPPING DECK OR t1ST NITH BALANCE CARDS^ 
ADJUST HINCR DISCREPANCIES ON STOCK RECORD C«dI 

F PROCES SIN ^ÏnST ALLAT Í ON C*RD 0ECIlS T0 °‘r* 
PREPARE PCAM DAILY UTILIZATION REPORT 

ÏnSentoSyCE1PTS AN° ISSUES for processing PRIOR TO 

KEYPUNCH PCAM CAROS FOR MEDICAL SUPPLY 

P?ncreaseNtransactions REA° output for DECREASE AND 

c0^c".íé‘tnhe‘ch;en“;,os,j!ah¿ce e‘UNcE c‘ros 
ïîi!!!îiN.0UE"IN *Nt> »UE-OUI SUSPENSE CARDS 

pile^zerc^oalance^cards^'*^ 0unu' F0R SI0CK “l‘NCES 

HEL‘fE^R"‘7--GE‘-"u-SR-0T"s^ENrs 
ADJUST BALANCE CAROS FOR SUSPENDED ITEMS 

RfSoJVoatSÜCcc¡ÍrSlS AS transaction caros or shopping LISTS 

«íí,ELi°¿US™ENT FACTION CAROS 

CHECK^ACCURACv1neonrRqc F°R L0CAL PuRCHASE ITEMS LneLK ACCURACY OF DEPOT REQUISITIONS 
FORWARD SHOPPING DECKS TO BASE DATA PROCESSING INSTai i atimri 
MAINTAIN SUPPLY OF BLANK PCAM CARDS PR°CE5SING «NSTALLATION 

ncc cet ^ î*np- SH IFp I NO DOCUMENTS WITH REQUISITIONS 

°CARDS L0CAL PURCMASE FACTION CARDS BEHIND BALANCE 

KEYPUNCH PCAM CARDS FOR MEDICAL EQUIPMENT 
ASSIGN OR CANCEL DOCUMENT NUMBERS 

RsSopÏ5nÎNLIS?5WÎ!0.,ÎÏÎ?TITV R£QUESTE° CARO DECKS OR SHOPPING LISTS TO USING ACTIVITIES 

!í?¡?!í,íHfTÍ!SHI?E RUN ST0CK RECOR0 BALANCE LIST 
MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITFM( 
MAINTAIN REQUISITION HISTORY FILE PU*CHASE ITEMS 

CSn?5,NATE WITH 8ASE 0ATA PROCESSING INSTALLATION FOB 
preparation of inventory count LISTINGS 

100.00 3.00 3.00 

100.00 
100.00 
100.00 
100.00 
85.71 

85.71 
85.71 

71.43 
71.43 

71.43 
85.71 
85.71 
71.43 
85.71 
71.43 
71.43 
71.43 
71.43 

71.43 
71.43 
57.14 
71.43 
57.14 
57.14 
57.14 

71.43 
57.14 
57.14 

57.14 
57.14 
57.14 
42.86 

2.75 
2.65 
2.58 
2.49 
2.79 

2.74 
2.51 

2.76 
2.72 

2.67 
2.21 
2.20 
2.61 
2.18 
2.61 
2.59 
2.56 
2.39 

2.32 
2.29 
2.84 
2.26 
2.61 
2.59 
2.56 

2.05 
2.48 
2.41 

2.2 
2.21 
2.20 
2.67 

2.75 
2.65 
2.58 
2.49 
2.40 

2.35 
2.15 

1.97 
1.94 

1.91 
1.89 
1.88 
1.67 
1.87 
1.87 
1.85 
1.83 
1.71 

1.65 
1.63 
1.62 
1.62 
1.4V 
1.48 
1.46 

1.46 
1.42 
1.38 

1.27 
1.26 
1.26 
1.15 

3.00 

5.75 
8.40 

10.98 
13.46 
15.86 

18.20 
20.35 

22.33 
24.27 

26.18 
28.07 
29.95 
31.82 
33.69 
35.55 
37.40 
39.23 
40.94 

42.59 
44.23 
45.85 
47.47 
48.96 
50.44 
51.91 

53.37 
54.79 
56.17 

5 7 . « 3 
56.69 
59.95 
61.10 



M 
H 

J 
I 
K 
M 
K 
J 
K 
M 

J 
J 
L 
0 
M 

E 
J 
M 

P 
P 
K 

K 
K 
J 

P 
G 
L 
G 
L 
L 
l 
K 
G 
I 
K 
M 

L 
K 
P 
P 

l 
L 
K 
K 
H 

12 
7 

16 
6 

29 
10 
27 

3 
5 
6 

14 
8 

12 
6 
5 

41 
6 

14 

N 18 

19 
3 

11 

25 
2 

13 

10 
23 
12 

9 
8 
4 
6 
2 

11 
7 

16 
13 
18 

8 
7 

16 
5 

24 
14 

6 

RECORD FUND OBLIGATIONS 
0°LLAR VALUES TO OBLIGATION AUTHORITY (OA) 

Ki^c^crorw RUN WAREHOUSE PHYSICAL COUNT LIST 

VERIFYT2S?TRfn??? ni*« INT° ACTIVE *N0 INACTIVE GROUPS VERIFY UNIT COSTS OF PROPERTY ITEMS 
PROCESS RECEIPTS FROM LOCAL PURCHASE 
SCREEN REQUESTS FOR SUPPLIES 
COMPUTE INVENTORY ACCURACY PERCENTAGES 
CDIT ISSUE REQUESTS 

Requisitions^ AN0 SUTUf FILES F0R 0UTST*N,>ING 

.?ACHIN6 RUN INVENTORY ADJUSTMENT DOCUMENT 
îî5LIOENTm 0R ST0CK record changes on property items 
NOTIFY AFMMFQ OF ITEMS SUSPENDED 
GIVE INFORMAL TRAINING TO INDIVIDUALS 

Requisitions ^ CORRESPONOENCE associated with 

íí!í!..A?I,0N 0N S73CK *s directed by afmmfo 
N0TICES OF INVENTORY DEADLINE OATES 

andReagents C L ITEMS SUCM AS 0IAGN0ST,C giologicals 

RfRrANSACtIons™ AND READ output F0R DOCUMENTATION 

MAINTAIN SUPPLY DOCUMENT REGISTER 
CODE AND EDIT SOURCE DOCUMENTS 

MmaterÍel0ATE”0F~*VAILA8ILITV LIST of newlv stocklisted 
request warehouse to deliver materiel 
compute fill rates 

RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM C0UN 

MARE PHYSICAL COUNT OF PROPERTY ITEMS 
DISPOSE OF INACTIVE DOCUMENTS 
PREPARE REQUISITIONS FOR WRM 

RFCONrIiVIc¡íc¡E,C?!TeCAR0S F0R NON-STOCK LISTED ITEMS 
¡fÎ£ÏÏ5.1;EeîFMMF0 ,*ETTERS WITH WRM WORKSHEET 
ïî!ïJî!N !ILE 0F *F DIRECTIVES OR AFMMLS 
?JLN,TA \CAR0S F0R 0ATED ITlMS (AF FORM 156) 
ín?TUí.E.rInf QUANTITY ON HAND OF SUSPENDED ITEMS 
rSiI..?UTS0ING 0R incoming EXCESS REPORTS 

p?rîü.TJ ??2c5cTTIME MATER*EL REQUIREMENTS IGWMR) 
cÂÍt CINENS FROM AND DELIVER TO USING ACTIVITY 

S°URCE DOCUMENTS OTHER THAN ISSUE REQUESTS 
TYPE MATERIEL SOURCE DOCUMENTS 

Ü2IIfLUSlNG ACTIVITIES OF SUSPENDED ITEMS 
PREPARE SALVAGE DOCUMENTS 

FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
FILE COMPLETED DOCUMENTS 
POST RETURNS TO VENDORS 

DISTRIBUTE COPIES OF ISSUE REQUESTS 
RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 
POST STOCK SUSPENSION NOTICES 

DOCUMENTS for THE TRANSFER OF EXCESS REQUIRED 
NON-MEDICAL ITEMS TO BASE SUPPLY 

Gr 

42.06 2.65 
42.86 2.65 
42.86 2.59 
57.14 1.93 
42.86 2.31 
42.86 2.14 
42.86 2.05 
42.86 2.03 
42.86 2.00 
42.86 1.98 

42.86 1.96 
42.86 1.92 
28.57 2.82 
28.57 2.47 
28.57 2.45 

28.57 2.45 
28.57 2.43 
28.57 2.40 

28.57 2.29 

28.57 2.17 
28.57 2.13 
28.57 2.09 

28.57 2.04 
28.57 2.04 
28.57 2.03 

28.57 1.99 
28.57 1.95 
28.57 1.86 
28.57 1.68 
28.57 * 60 
14.29 3.05 
14.29 3.05 
14.29 3.05 
14.29 3.05 
28.57 1.52 
14.29 2.91 
28.57 1.44 
14.29 2.62 
14.29 2.62 
14.29 2.62 
14.29 2.58 
14.29 2.58 
14.29 2.56 
14.29 2.56 
14.29 2.56 
14.29 2.56 
14.29 2.56 

35 PAGE 411 

1.14 62.23 
1.14 63.37 
1.11 64.48 
1.11 65.58 
0.99 66.57 
0.92 67.49 
0.88 68.37 
0.87 69.24 
0.86 70.10 
0.85 70.95 

0.84 71.79 
0.82 72.61 
0.80 73.41 
0.71 74.12 
0.70 74.82 

0.70 75.52 
0.69 76.22 
0.69 76.90 

0.65 77.56 

0.62 78.18 
0.61 78.78 
0.60 79.38 

0.58 79.96 
0.58 80.55 
0.58 81.13 

0.57 81.69 
0.56 82.25 
0.53 82.78 
0.48 83.26 
0.46 83.72 
0.44 84.16 
0.44 64.59 
0.44 85.03 
0.44 85.47 
0.43 85.90 
0.42 86.32 
0.41 86.73 
0.37 87.10 
0.37 87.48 
0.37 87.85 
0.37 88.22 
0.37 88.59 
0.37 88.95 
0.37 89.32 
0.37 89.69 
0.37 90.05 
0.37 90.42 



G 
F 

A 
A 
E 
P 
K 
G 
A 
M 
K 
P 
N 

B 
P 
E 
A 
A 
L 
K 
J 
L 
P 

P 
K 
P 
L 
G 

A 
0 
M 
A 

A 
K 
L 
E 

9 
10 

U 
2 
1 
A 
3 
3 

37 
2 
1 
9 

23 
B 23 

7 
1 
9 
7 
5 
7 

26 
11 
18 
28 

2A 
9 

17 
21 

1 

34 
9 

13 
6 

4 
8 

24 
3 

PREPARE DESTRUCTION DOCUMENTS FOR AND DESTROY MEDICAL 
EXCESS 

POST GMMR LEVELS AND COMPOSITION 

Assemblies5"* F0R ITEMS NEÊÜED T° complete 
ESTABLISH tORK SCHEDULES 

NOfcKLOAOS AND DE^ElOPP IMPROVED WORK METHODS 
CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 
CODE LOCAL PURCHASE DOCUMENTS 
DETERMINE REQUISITION TRANSMISSION METHODS 

«ïîi !o!“i!wPT?mIUT,NG S,0CKS ^051 l>EOU"<E"CNTS 
DETERMINE REQUISITION PRIORITIES 

îî,JïSnDPîiSfÎ 2LMATERIEL 0eTAI*E0 BY LOCAL PURCHASE 
file UP-DATED DOCUMENT REGISTERS 

ELEHENTS ^ RECORDING TRANSACTIONS 
SUPERVISE THE DISPOSAL AND SALVAGE OF MATERIEL 
SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS (915301 
ASSIGN 8LQCKS OF NUMBERS TO TRANSACTION CATEGORIES 
DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VA^ 
COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
COMPUTE ECONOMIC ORDER QUANTITIES (EOQSI act»VITY 

?SS!IVING REP0RTS TO DOCUMENT CONTROL SECTION 
SCREEN* COMPUTE, AND POST STOCK LEVELS 
PREPARE INVENTORY ADJUSTMENT DOCUMENTS (AF FORM 85) 
p«c««£ and distribute the stock st.tus report 

"corrections E011 fl,0M 1)*IL', TR*NS4CTI0N register .NO H.KI 

tifi>An^TFfnS1MILES °F L0ST OOCUMENTS FROM SUSPENSE COPIES 
FILL OUT FORMS FOR CONDEMNED ITEMS 
MAINTAÍN FILE OF UP-DATED TRANSACTION REGISTERS 
rlÎVtî ANC 0IS™»8UTE INCOMING AND OUTGOING MAIL 

TaVk, Ír I"c2F SH,,E‘>0UT '”,0<il,‘"s 
SET UP, MAINTAIN, OR DISPOSE OF FILES 
MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 

ÏÏ!Ï1NAIE P*0CE0URES FOR COMPUTER PRODUCTS WITH BASE DATA 
PROCESSING INSTALLATION UÄTÄ 

ASSIGN ISSUE PRIORITIES 
ESTABLISH MINIMUM STOCK LEVELS 
TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 

COOCUMENTSENTITV QF ITEMS W1TH entries on shipping 
RRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 

GRP235 PAGE 412 

16.29 2.56 

16.29 2.56 
16.29 2.56 

16.29 2.56 
16.29 2.56 
28.57 1.19 
16.29 2.32 
16.29 2.32 
16.29 2.32 
16.29 2.27 
28.57 1.09 
28.57 1.00 
16.29 1.93 
16.29 1.93 
14.29 1.93 
14.29 1.93 
14.29 1.75 
16.29 1.76 
16.29 1.76 
16.29 1.74 
14.29 1.70 
16.29 1.70 
16.29 1.70 
16.29 1.42 
16.29 1.31 

16.29 1.31 
16.29 1.31 
16.29 1.29 
16.29 1.29 
16.29 1.29 

16.29 1.29 
16.29 1.16 
16.29 1.16 
16.29 1.16 

16.29 1.16 
16.29 1.14 
14.29 0.87 
14.29 0.64 

14.29 0.64 

0.37 90.78 

0.37 91.15 
0.37 91.52 

0.37 91.66 
0.37 92.25 
0.34 92.59 
0.33 92.92 
0.33 93.26 
0.33 93.59 
0.32 93.91 
0.31 94.22 
0.29 94.51 
0.28 94.79 
0.28 95.06 
0.28 95.34 
0.26 95.62 
0.25 95.87 
0.25 96.12 
0.25 96.36 
0.25 96.61 
0.24 96.86 
0.24 97.10 
0.24 97.34 
0.20 97.55 
0.19 97.73 

0.19 97.92 
0.19 98.11 
0.18 98.29 
0.18 98.46 
0.18 98.66 

0.18 98.64 
0.17 99.01 
0.17 99.18 
0.17 99.34 

0.17 99.51 
0.16 99.67 
0.12 99.80 
0.09 99.89 

0.09 99.98 



JOB DESCRIPTION FOR ANN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB CAFSC) 

LACKLAND AF6# TEX 78236 

DUTV JOB 0ESCRIPTIGN*CASESal033(TASKSa 409»DUTI£S« l7.MBRSa 5 
KPATH ORDER FROM 869 TO 073 GROUP STAGE- 122 l7’M8*S 5 

O-TSK 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS....... 

TIME S,>ENT BY ««SERS PERFORMING 
PERCENT OF MEMBERS PERFORMING. 

OUTY/TASK TITLE 

ALL MEMBERS, 

PERFORMING DOCUMENT CONTROL FUNCTIONS 

?Í;!Í2!!5INC "ACHIN* AND ISSUING FUNCTIONS 
SUPPORTING INVENTORY CONTROL OF SUPPLIES 
PERFORMING INVENTORY CONTROL OF SUPPLIES 
requisitioning MATERIEL 

AN0 "A*1*6 INVENTORY ADJUSTMENTS 
PERFORMING LOCAL PURCHASE FUNCTIONS 
PLANNING ANO ORGANIZING 
PERFORMING MARC-HOUSE FUNCTIONS 

TRAINING^ HEDICAL £QUIPM£nt MANAGEMENT OFFICE FUNCTIONS 

100.00 
100.00 
100.00 
60.00 

100.00 
80.00 
80.00 
60.00 
40.00 
40.00 
20.00 

34.25 
28.76 
10.40 
12.52 
6.57 
4.89 
4.83 
5.11 
3.94 
1.44 
2.15 

34.25 
28.76 
10.48 
7.51 
6.57 
3.92 
3.86 
2.04 
1.58 
0.58 
0.43 

34.25 
63.01 
73.48 
81.00 
87.57 
91.49 
95.35 
97.40 
98.97 
99.55 
99.98 



JOB DESCRIPTION FOR ANN IN MED MATERIEL CAREER LADDER 

GPR122 PAGE 414 

6370 PERS RSCH LAB (AFSC) 
LACKLAND AFB, TEX 78236 

TASK JOB DESCRIPTION!CASES*1033« TASKS" 409,DUTIES- 17.MBRS- 5 
KPATH ORDER FROM 869 TO 873 GROUP SUGE- 122 17,"BRS 5 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT 6v ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS.........t. 

^RCENT Ti*e spent BY MEMBERS performing.... '**.* 
PERCENT OF MEMBERS PERFORMING.. 

D-TSK OUTY/TASK TITLE 

P 13 

P 12 

P 
N 
P 
N 
N 
L 
P 
P 
N 
L 
P 
P 

N 

N 

J 

7 
15 
11 

9 
5 

15 
19 
17 
13 

6 
9 

28 

Q 9 
N 22 

3 
14 

11 
10 

1 
15 

5 
2 
9 

4 
15 

8 
21 

"mcuSent'«mistc«01 CHECI< °F TR*NS‘CT,0N «Kiste« or 

of 5uch ,tems *s post,ng coni»°l 

‘ïoüesteo c*ro oec" 
FILE COMPLETED DOCUMENTS 

?!Í!!LT?ANSACTI0N CAR0S BEHIND BALANCE CARDS 
DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 

MAINTAIN OUE-IN AND DUE-OUT SUSPENSE CARDS 
FORWARD SHOPPING DECKS TO BASE DATA PROCESSING INSTALLATION 
POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 
MAINTAIN SUPPLY DOCUMENT REGISTER 
MAINTAIN FILE OF UP-DATED TRANSACTION REGISTERS 
OFFSET ADJUSTMENT TRANSACTION CARDS 

et|Lf CAR0S INT0 ACTIVE AND INACTIVE GROUPS 
FILE UP-DATED DOCUMENT REGISTERS 

Corrections EDIT F*0H DMLV transaction agister ano make 

?ííeJí!N..ST0CK RECORO CAROS FOR LOCAL PURCHASE ITEMS 

CrOM DATACCCNTROL “ TRANSACTI0N CARDS 0R SHOPPING LISTS 

ÎÜÏÎÎ0, 0R SH0PP^G LISTS TO WAREHOUSE 
° JE LOCAL PURCHASE TRANSACTION CAROS BEHIND BALANCE 

C AkOS 

DÍn?B«íNotíSÍSTfÊS0R0 CAR0S F0R L0CAL PURCHASE ITEMS 
PROCESS RECEIPTS FROM LOCAL PURCHASE 

Î!!!?Î!!EdÎÏ2?P!NG 0tCK 0R LIST WITH BALANCE CAROS 
REVIEW RECEIVING DOCUMENTS 
DISPOSE OF INACTIVE DOCUMENTS 
ASSIGN OR CANCEL DOCUMENT NUMBERS 

PcarosE<!fQformT!59)CAROS ,od forh 13481 0R TRANSACT*0N 
CODE LOCAL PURCHASE DOCUMENTS 

8ASE ERR0R AN0/0R CORRECTION SHEETS lAr FORM 1501 

FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
RECEIVE AND FORWARD QUANTITY REQUESTED CARD DECKS OR 

SHOPPING LISTS TO USING ACTIVITIES 
ADJUST MINOR DISCREPANCIES ON STOCK RECORD CARDS 

100.00 3.88 3.88 

100.00 3.47 3.47 

100.00 3.11 3.11 

80.00 
80.00 
80.00 

100.00 
80.00 
80.00 
80.00 
80.00 
80.00 
80.00 
60.00 
60.00 

60.00 
80.00 

80.00 
60.00 

60.00 
80.00 
60.00 
40.00 
60.00 
60.00 
40.00 

60.00 
40.00 

40.00 
40.00 

3.65 
3.58 
3.31 
2.71 
3.35 
3.17 
3.02 
2.97 
2.93 
2.93 
3.89 
3.72 

3.65 
2.60 

2.50 
3.27 

3.05 
2.19 
2.90 
3.63 
2.34 
2.33 
3.45 

2.23 
3.33 

3.25 
3.06 

2.92 
2.87 
2.81 
2.71 
2.68 
2.54 
2.42 
2.37 
2.34 
2.34 
2.33 
2.23 

2.19 
2.08 

2.00 
1.96 

1.83 
1.75 
1.74 
1.45 
1.41 
1.40 
1.38 

1.34 
1.33 

1.30 
1.23 

40.00 3.02 1.21 

3.88 

7.34 

10.46 

13.38 
16.24 
19.05 
21.76 
24.44 
26.97 
29.39 
31.77 
34.11 
36.45 
38.79 
41.02 

43.21 
45.29 

47.29 
49.25 

51.08 
52.83 
54.57 
56.02 
57.43 
58.82 
60.20 

61.54 
62.87 

64.17 
65.40 

66.61 



N 
P 
A 
A 
L 
l 
H 
N 
H 

K 
J 

P 
P 
Q 
Q 

K 
K 
K 
J 
J 
L 
K 
K 
K 
K 

H 
l 
J 

2 
3 

34 
37 

7 
1 
1 
e 

U 
N 10 
P 26 

5 
15 

N 16 
K 9 

L 
0 

O 
L 
E 

27 
21 
27 
11 

P 1 
L 17 

26 
8 
7 
4 
9 

23 
29 
27 
14 
13 

K 12 
K U 

10 

12 
13 

5 

0 26 

14 

5 
e 

i 
3 

22 

FILE ZERO «ALANCE CAROS 
CODE AND EDIT SOURCE DOCUNENTS 
5»!^’ MAINT*I*f OR DISPOSE OF FILES 
WRITE JOB DESCRIPTION 
FORWARD RECEIVING REPORTS TO DOCUMENT CONTROL «¡FfTiniu 
ADJUST BALANCE CAROS BOR SUSPENOEO ITEMS 
J«« ‘«¡¡«‘C» OF DEPOT REOUISmÒNS 
KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEMS 

JÎÎSÏS ¡;Ej:i,îfÎÎS,D0CUHENTS “,TH «Muïsnî^s 
ïii«IiIlNtWLV“ST0CKLISTE0 ITEH PC AM CARD FILE 
Éoí? ísI!Ê\SÊÜÚÉs?s °N "‘««T'O" »«'STER 
REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 

FnE|PAnn/eRMATS AN° LAv0UTS p0R R6Y PUNCHING 
FILL OUT FORMS FOR CONDEMNED ITEMS 
REVIEW DOCUMENTS PRIOR TO FILING 

0F OOCUMEA»TS BETWEEN PROCESSING POINTS 
J ANO REQUIREMENT CODES FOR NON-STOCKLISTED t tfmc 

PREPARE AND PROCESS RECEIVING REPORTS FOr'lOCAL ^URChÍsE^5 

ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 

^cp¡¡¡!NÍNrM.;iN0LE une”e" ---- ^cup 

i"ü:;sHcoSM‘ï?o«0$;tvsÎLos'< leveu 
EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 

ar^iicTc^T5 ^ "!" 

^míítSní;úcc5sí!cspopS;;edJt:o;t^-siou i,s,ed i,e"s 
SCREEN REQUESTS FOR SUPPLIES 
POST STOCK SUSPENSION NOTICES 

PcardsECEIPTS AN° ISSUES of SECURITY ITEMS to vault record 

NOTIFY USING ACTIVITY OF MATERIEL DELIVERY DATES 

Hm‘ItN¡Í¡Él0‘'E'OF“,‘,U6IL,Tv 

ToX'ii po:„íet;í: ito^iM c*,os t° sh°“ >« 
SUPPLV °F blank pcam cards 

rSIIFV USI,',G ACTIVITIES OF SUSPENDED ITEMS 

“SbSüîïîoï'îf" üîIm?;;; ssLs!;íI¿2r‘u,T,0N F0R 
sííSc!:«e;í:^esto«í5s0"d*l.«.t t,STs To EiiM,NA,t ioc*l 
MACtÍvITYCURRENT FILE of property custod^ns at using 

DISTRIBUTE COPIES OF ISSUE REQUESTS 

^ÎnfSâmIiICN^0***1'^ IN ‘N0 INTEKFOetlMO TECHNICAL 

CMpÎETE0ÏMi!'«VSÜCÏÎ?cNUHeEI<$ T0 "»»«ACTIONS CUMPLETE ENTRIES ON RECEIVING DOCUMENTS 

fôclîiï Î:Sos$e‘"c" stock L0C*,°* f‘I-E OB AIR force 

60.00 
40.00 
40.00 
20.00 
40.00 
40.00 
20.00 
20.00 
40.00 
40.00 
20.00 
20.00 
20.00 
20.00 
40.00 
20.00 
20.00 
20.00 
20.00 

20.00 
20.00 

20.00 
20.00 
20.00 
20.00 
40.00 
20.00 
20.00 
20.00 
20.00 
20.00 

20.00 
20.00 

20.00 

40.00 
20.00 
20.00 

20.00 

20.00 

20.00 
20.00 

20.00 
20.00 
20.00 

1.86 
2.65 
2.61 
5.00 
2.42 
2.22 
4.30 
4.28 
2.12 
2.02 
3.80 
3.70 
3.70 
3.57 
1.74 
3.22 
3.16 
3.OB 
3.06 

3.08 
3.08 

3.08 
3.08 
3.08 
3.08 
1.49 
2.96 
2.96 
2.96 
2.96 
2.96 

2.96 
2.96 

2.53 

1.17 
2.31 
2.31 

2.22 

2.22 

2.22 
2.15 

2.14 
2.14 
2.14 

!2 PAGE 

1.12 
1.06 
1.04 
1.00 
0.97 
0.89 
0.86 
0.86 
0.85 
0.81 
0.76 
0.74 
0.74 
0.71 
0.70 
0.64 
0.63 
0.62 
0.62 

0.62 
0.62 

0.62 
0.62 
0.62 
0.62 
0.59 
0.59 
0.59 
0.59 
0.59 
0.59 

0.59 
0.59 

0.51 

0.47 
0.46 
0.46 

0.44 

0.44 

0.44 
0.43 

0.43 
0.43 
0.43 

415 

67.72 
68.78 
69.83 
70.83 
71.79 
72.68 
73.54 
74.40 
75.25 
76.06 
76.82 
77.56 
78.30 
79.01 
79.71 
80.35 
80.99 
81.60 
82.22 

82.83 
83.45 

84.06 
84.68 
85.29 
65.91 
86.50 
87.10 
87.69 
86.28 
68.87 
69.46 

90.06 
90.65 

91.16 

91.62 
92.09 
92.55 

92.99 

93.44 

93.88 
94.31 

94.74 
95.17 
95.60 



E 
P 
K 
L 
K 
J 
E 
H 
E 
P 

P 
N 
L 
0 
L 
E 

18 
23 
20 
12 
25 
16 

1 
6 

17 
10 

6 
7 

U 
11 

8 
9 

ISSUE MATERIEL TO USING ACTIVITY 
PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 

MÎnîî'AÎÜSfS'SÎ'iîSs' “^"¡2” rw F0IJN° »« •«£ 
REQUEST WAREHOUSE TO DELIVER MATERIEL 
REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 
ÇHICJ OUI VEHÍCLC ««OH TKâHSHOHTATION ACTIVITV 
MAINTAIN REQUISITION HISTORY FILE 
ISSUE DATED ITEMS 

'oTi§.,«ins,ro,os uf roR"6u' T° ,nsu«e 
FIM*NCÏAL DATA TO INTERESTED AGENCIES 

KEYPUNCH PCAM CAROS FOR MEDICAL SUPPLY 

2!?!5«?FFICE SUPP»-»«t FORMS, AND PUBLICATIONS 
CURR^NT FILE OF PROPERTY CUSTODIANS 

MAINTAIN CAROS FOR DATED ITEMS (AF FORM 1561 
DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 

GPR122 PAGE 

20.00 
20.00 
20.00 
20.00 
2C.00 
20.00 
60.00 
20.00 
20.00 
20.00 

20.00 
20.00 
20.00 
20.00 
20.00 
20.00 

2.16 
1.90 
1.90 
1.68 
1 .68 
1.68 
0.73 
1.63 
1.63 
1.26 

1.26 
1.26 
1.26 
0.76 
0.71 
0.71 

0.63 
0.36 
0.38 
0.30 
0.30 
0.30 
0.29 
0.29 
0.29 
0.25 

0.25 
0.25 
0.25 
0.15 
0.16 
0.16 

616 

96.02 
96.60 
96.78 
97.08 
97.38 
97.67 
97.96 
98.25 
98.53 
98.79 

99.06 
99.29 
99.55 
99.69 
99.86 
99.98 



JOB DESCRIPTION FOR AMN IN MED MATERIEL CAREER LADDER 
GRP160 PAGE 

6570 PERS RSCH LAB (AFSCI 
LACKLAND AFBt TEX 78236 

°UTV ¿2ÎtPÊ555Î!T,GN»CASES"1033*TASKS- 409,DUTIES- 
KPATH ORDER FROM 888 TO 916 GROUP STAGE* 160 

TIME PERFECTLY DESCRIBED ON DUTIES» 72«45»TASKS*^ 

17.MBRS» 

48.68 

29 

417 

D-TSK 

^:bee"!::.,v *u -e"6ers' 
Ä "»o**,*::::.: 

•••••••• • • 
OUTY/TASK TITLE * 

Q 
P 
M 
E 
A 
L 
B 
N 
K 
C 
J 
F 
0 
J 
I 
H 
G 

PERFORMING LOCAL PURCHASE FUNCTIONS 
PERFORMING DOCUMENT CONTROL FUNCTIONS 
REQUISITIONING MATERIEL 
PERFORMING WAREHOUSE FUNCTIONS 
PLANNING AND ORGANIZING 
SUPPORUNG INVENTORY CONTROL OF SUPPLIES 
DIRECTING AND IMPLEMENTING 
PERFORMING MACHINE ROOM ANO ISSUING FUNCTIONS 

EVALUATING lNVCNTtmV CONTROL OF SUPPLIES 

1N,ENT0RV «•"'ÍTHENIS 

training 

h*''*«hent °ffi” function 
reporting and disposing of materiel 
maintaining war readiness materiel 

100.00 27.25 27.25 
93.10 11.49 10.70 
96.55 9.45 9.13 
79.31 11.17 8.86 
96.55 8.99 8.68 

100.00 7.21 7.21 
68.97 7.82 5.39 
58.62 9.08 5.33 
89.66 5.93 5.31 
82.76 3.80 3.14 
68.97 3.45 2.38 
58.62 2.79 1.64 
37.93 3.86 1.46 
51.72 2.54 1.32 
31.03 3.32 1.03 
31.03 1.95 0.61 
31.03 1.75 0.54 

27.25 
37.94 
47.07 
55.93 
64.61 
71.82 
77.21 
82.53 
87.85 
90.99 
93.37 
95.00 
96.47 
97.79 
98.81 
99.42 
99.96 



( 

JOB DESCRIPTION FOR AMR IN MED MATERIEL CAREER LADDER 
GRP160 PAGE 418 

6570 PERS RSCH LAB ÍAFSC) 
LACKLAND AFB, TEX 78236 

TASK Kp!THE0R0ÉRTFRO¿CÍMSrí03l.,TASKS" 409»0UT»ES- I7.MBRS- 29 ivr* i n UNDER FROM 888 TO 916 GROUP STAGCa 1 
TIME PERFECTLY DESCRIBED ON DUTIES- 72.45,TASKS^ 48.68 

CUMULATIVE SUN OF AVERAGE PERCENT TIME SPENT BY 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 

PERCENT OFRmIm¡fi!ÍM0mÍÍ;NT BV MEM8ERS PERFORMING PERCENT OF MEMBERS PERFORMING.. 

ALL MEMBERS < 

D-TSK DUTY/TASK TITLE 

Q 29 
0 14 

M 10 
Q 11 

0 28 

Q 12 

L 22 
Q 26 

0 23 

P 
0 
Q 

P 
P 
Q 
K 
M 

C 

18 
25 

8 

B 13 
P 4 
P 7 
0 4 
Q 10 

A 33 
A 34 
C 15 
Q 13 

A 16 

8 
2 

17 
1 

15 
6 

MÉÎ«”*iS0sSiÎI?Iîïi!|LSi;îruîïiCH*S6 DOCUMENTS 

í!SÍ!!s REC£IPTS FROM local purchase 
ITEMS6 A"° PR0CESS RECEIV*NG REPORTS FOR LOCAL PURCHASE 

MRF?Ííi?i-íIÍLSÍ,Í0CAL PURCHASE ORDERS, CONTRACTS, 
REPORTS, or similar documents 

SpURCMAÎl2rEÎIn0rÎSïïCïS °F L0CAL PURCHASE ITEMS TO BASE PURCHASING AND CONTRACT OFFICE (P ♦ C) 

'!S?¡,s¡s¡¡,írGE"cY 'u,,ch‘se reouests t° 
SCMEtN REQUESTS FOR LOCAL PURCHASE 

S^CC!!,&;tTlTScVís0TE^t^T usrs 10 ELI--*EE 
"purchase’“’ 0,st"“u,e «"»«ponoehce pertinent to local 

rpcpiw«14 tE5iicï*0ÎÜ*E"ENI oocweiTT register 

ÂÍ'ÂKeSÍ‘oÍÍI‘L-E-e--!T-*-es. 

SUPERVISE LOCAL PURCHASE ACTIVITIES 
CODE LOCAL PURCHASE DOCUMENTS 
FILE COMPLETED DOCUMENTS 
ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 

TQPVENDORS 0ISTR,BUTE S0URCE DOCUMENTS INVOLVING PAYMENT 

SELECT PROCUREMENT SOURCES ICP OR LPI FOR ISSUF BPoiiecrc 
SET UP, MAINTAIN, OR DISPOSE OF FRES «OUESTS 
EVALUATE REQUESTS FOR LOCAL PURCHASE 

"ío «IE‘!ÂÍNlT,íí,í:I?5UN0UENr L0C‘l 
0materÍelPR0CE0URÊS F0R BASE procurement of local purchase 

FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
ASSIGN OR CANCEL DOCUMENT NUMBERS °0CUMENTS 
PREPARE REPORT OF LOCAL PURCHASES 

ninl ÄSOBI“NEO >Y L0C‘L 
CONDUCT INSPECTIONS OF LOCAL PURCHASE WORK METHODS 

100.00 
96.55 

93.10 
96.55 

96.55 

96.55 

93.10 

96.55 
93.10 

68.97 
82.76 
86.21 

65.52 
82.76 
75.86 
82.76 
75.86 

75.86 
79.31 
75.86 
86.21 

75.86 
75.86 
79.31 
72.41 
72.41 
62.07 

1.87 
1.92 

1.91 
1.78 

1.73 

1.56 

1.57 

1.48 
1.50 

1.87 
1.85 

1.78 
1.72 

1.67 

1.50 

1.46 

1.43 
1.40 

1.87 
3.72 

5.51 
7.22 

8.89 

10.39 

11.86 

13.29 
14.69 

89.66 1.46 1.31 16.00 

1.82 
1.51 
1.44 

1.82 
1.42 
1.55 
1.40 
1.50 

1.47 
1.40 
1.41 
1.22 

1.26 
1.25 
1.24 

1.19 
1.17 
1.17 
1.16 
1.14 

1.12 
1.11 
1.07 
1.05 

17.26 
18.51 
19.75 

20.94 
22.12 
23.29 
24.45 
25.58 

26.70 
27.82 
28.88 
29.93 

72.41 1.37 1.00 30.93 

1.25 
1.19 
1.13 
1.22 
1.21 
1.40 

0.95 
0.91 
0.89 
0.89 
0.88 
0.87 

31.87 
32.78 
33.67 
34.56 
35.44 
36.31 

JA A 



O 24 
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O 
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B 
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P 
N 
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M 
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M 
J 
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E 
K 
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K 
Q 

P 
L 
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N 
P 
M 

Q 
P 
E 

M 
N 

7 
2 

22 
27 
26 
14 

4 
24 

7 
20 

3 
16 

3 

27 
11 
21 
12 
16 

11 
4 
5 

N 14 

18 
5 
4 

27 
!8 

11 
21 
25 

15 
6 
8 

3 
3 

14 

13 
8 

"titre«« Éüüof“ l<E<IUES,S fm T° BE PURCHASED «ITH 

^PURCHASE*ITEMS T° 0£IE"'",'E «MICH lOCAl kukchase items should be STOCKLISTEO 
1ORMAR0 RECEIVING REPORTS TO DOCUMENT CONTROL SECTION 

S5í4í«íeNÜuS,?í"s"£,lül',eHENTS L,SI,N6 0F 
PURCHASE SMALL DOLLAR VALUE ITEMS 

PLAN^PROClinnBSc^cno *rue^I C00ES F0R NON“STOCRL ISTED ITEMS PLAN PROCEDURES POR THE REQUISITIONING OP MATPRipi 

"r^ÜTs”"“1 ,,ÍMS SUCH *S DIAGNOSTIC biologicals 

TvíÍTíIni?I.°C5. o«CQR° CAR0S F0R LOCAL PURCHASE ITEMS 
rnnBn?«?irAe*SUPPLV R6P0RTS 0R CORRESPONDENCE 
SSï!ïi?ÎIEJUTUS 0F ISSUe RE0U6STS NITH USING ACTIVITY 
ÎÏIÎ^bÜ6 «ÖüiSITIONING OF MATERIEL 
COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
TYPE MATERIEL SOURCE DOCUMENTS 

DocumentsENTITV °F ITEMS WITH ENTRIES 0N shipping 
review documents prior to filing 

STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 

PVEN00RSREP0RTS 0F 0ISCRePANCV IN SHIPMENT FROM COMMERCIAL 

RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 

? ï I ‘Sïf2TS",ES 0F L0C“- "«CHASÍ itÍnI 
Requisitions °F C0RRESP0N0ENCt: associated with 

°CARDS LGCU PURCMASE TRArSACTION CARDS BEHIND BALANCE 

ISSUE MATERIEL TO USING ACTIVITY 
EDIT ISSUE REQUESTS 

MREQUIS?TI0NSIN AN° STATUS FILES for OUTSTANDING 
SCREEN REQUESTS FOR SUPPLIES 

l0c*L FU,,CH*SE c“EOir ”E"S 

;fpfvc¡sss4f?^4SíEFíSc,¿:íNr.;ropuu^,4'«TiíLLS 
sfoN»A"t0C“O«rSE«FuLrHE °E,•,VER''• '“D6’ RECE"'T’ *N0 

CAR0S BEHIN0 BALANCE CARDS 
0° ; U E Fl^CI**- 0ATA T0 INTERESTED AGENCIES 
PMATERIELN° M*,NTAIN REC0R°S or DOCUMENTS FOR NON-MEDICAL 

fSil ÎÏIP-T ,0R DUE”iN ano DUE-OUT DATA OF using activities 
CODE AND EDIT SOURCE DOCUMENTS ^ 

Storage ITCHS requiring refrigerated or other special 

ífÜS.ÍÍÍI1?« rateriel for other than supply accounts 
KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEMS 

65.52 

65.52 

58.62 
58.62 

48.28 
55.17 
51.72 
58.62 

55.17 
58.62 
62.07 
44.83 
55.17 
58.62 
55.17 

*8.28 
44.83 
48.26 
41.38 
65.52 

44.83 
55.17 
41.38 

44.83 

55.17 
51.72 
41.38 

55.17 
65.52 

37.93 
41.38 
44.83 

37.93 
64.83 
37.93 

64.63 
41.38 
48.28 

37.93 
34.48 

GRP160 PAGE 419 

0.83 37.14 

0.82 37.96 

0.81 38.77 
0.77 39.54 

1.27 

1.25 

1.38 
1.32 

1.50 
1.31 
1.39 
1.21 

1.29 
1.21 
1.03 
1.37 
1.12 
1.04 
1.08 

1.22 
1.31 
1.21 
1.41 
0.87 

1.27 
1.03 
1.37 

1.26 

1.01 
1.05 
1.30 

0.98 
0.80 

1.32 
1.17 
1.06 

1.25 
1.05 
1.19 

1.01 
1.08 
0.92 

1.17 
1.26 

0.72 
0.72 
0.72 
0.71 

0.71 
0.71 
0.64 
0.62 
0.62 
0.61 
0.60 

0.59 
0.59 
0.58 
0.58 
0.57 

0.56 
0.54 
0.54 

60.26 
60.98 
61.70 
62.61 

43.12 
43.83 
44.47 
45.09 
45.70 
46.32 
46.91 

47.50 
48.09 
48.67 
49.26 
49.83 

52.65 
53.19 
53.73 

0.54 54.27 
0.52 54.80 

0.50 55.30 
0.48 55.78 
0.48 56.26 

0.47 56.73 
0.47 57.20 
0.45 57.66 

0.45 58.11 
0.45 58.56 
0.45 59.00 

0.44 59.45 
0.43 59.88 

0.57 50.40 
0.57 50.96 
0.57 51.53 

0.56 52.09 
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DISTRIBUTE COPIES OF ISSUE REQUESTS 
MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
SUPERVISE CONTROL OF MATERIEL DOCUMENTS 
PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 
MAINTAIN REQUISITION HISTORY file documents 

R*CORO CAROS INTO ACTIVE AND INACTIVE GROUPS 

lsü;i TcZi ‘s o,*ec'e° 

FS"o*!SscS^?oSF,S^S'?^I Ü0CU"ENTS ™ ST°“ 
^ITEMS* LETTER RECOMMENDING STOCKLISTING OF NON-STOCKLISTEO 

maintain supply document register 
DETERMINE REQUISITION PRIORITIES 

Jïe!!îîiISÉ MEDICAL MATERIEL SPECIALISTS I91530I 
¡íí¡G¡L,Bt°CKS 0F NUMBERS TO TRANSACTION CATEGORIES 
MAKE DELIVERIES TO USING ACTIVITY 
CONDUCT FOLLOW-UP INSPECTIONS 

mü:rîSs\r?cÎÂEr,ls f0R N0N'STaCK lISTE0 ,TE"S 
FILE UP-OATED DOCUMENT REGISTERS 

FORMATS AND LAYOUTS FOR KEY PUNCHING 
VERIFY UNIT COSTS OF PROPERTY ITEMS 

AN0 0üe"OUT SUSPENSE CARDS 

Siíu ?0 6»2,SM,NC 0E ME[,1C‘l M*IERIEL IR*NS‘”'0N 

E«ciï«;‘îïiNuo?6.uns'cRt,í¡'eoxEs> or pACKices 
UNLOAD INCOMING SHIPMENTS 

CHECK ACCURACY OF DEPOT REQUISITIONS 
DISPOSE IF INACTIVE DOCUMENTS 
ISSUE DATED ITEMS 

ÏSÏ,1.!?? PRI0R|TV STATUS OF REQUISITIONS 
REQUEST WAREHOUSE TO DELIVER MATERIEL 
ESTABLISH WORK SCHEDULES 
PROCURE NARCOTICS 

PcardsEmfQformTimjCARDS ‘00 F0rm 13481 0R transactíom 

¡íílí! V0UCHER numbers to transactions 
Dcllnl ACTIVITY of MATERIEL DELIVERY OATES 

DETERIORATION1^5 T0 PR0TÊCT ST0CK FR0M FIRE» THEpT, AND 

FILE ZERO BALANCE CARDS 

írííSííííc iï ÏÎAREHauSE «INS. rACKS, OR BAYS 
CnînniiSï8SuIïrInE üperatÏNG SERVICEABLE ACCOUNT 

ï iççiiRrïïScIN5 0R SÊT UP NEW WAREHODSES 
VERlfî uiîî np f«„cGînSH0PPING USTS T0 WAREHOUSE 
ï«?iFï.URIT 0F ,SSUE FOR PROPERTY ITEMS 

EDIT MACHlNF0L^Íl2íLn!S«,í° OBLIGATIOM AUTHORITY (OA) 
riil ,STING 0F RE«DISITION REQUIREMENTS 

°N ST0CK AS DIRECTED BY AFMMFO 

Î!^v,ÎRÎÎI!P0!ÎTATION VEHICLE SUCH AS TRUCK OR VAN 
AN4LYZE WORKLOADS ANO OEVELOPP IMPROVED WORK METHODS 

GRP160 PAGE 420 

41.38 1.04 
44.83 0.96 
37.93 1.10 
44.83 0.92 
34.46 1.19 
34.48 1.14 
44.83 0.87 

37.93 1.02 

41.38 0.93 

27.59 1.39 
34.48 1.10 
34.48 1.05 
31.03 1.17 
37.93 0.94 
20.69 1.72 
31.03 1.14 
34.4B 1.01 
31.03 1.11 
31.03 1.11 
37.93 0.90 
31.03 1.10 
34.48 0.96 

37.93 0.89 

41.38 0.81 
31.03 1.08 
37.93 0.88 
37.93 0.87 
31.03 1.05 
41.38 0.76 
34.48 0.93 
44.83 0.71 
27.59 1.14 

31.03 0.99 
34.48 0.89 
31.03 0.98 

27.59 1.10 
41.38 0.73 
31.03 0.95 
31.03 0.93 
27.59 1.04 
.*4.48 0.82 
20.69 1.34 
27.59 1.00 
34.48 0.78 
24.14 1.10 
31.03 0.84 

0.43 60.31 
0.43 60.74 
0.42 61.16 
0.41 61.57 
0.41 61.98 
0.39 62.38 
0.39 62.77 

0.39 63.15 

0.38 63.54 

0.38 63.92 
0.38 64.30 
0.36 64.66 
0.36 65.03 
0.36 65.38 
0.36 65.74 
0.35 66.09 
0.35 66.44 
0.35 66.79 
0.34 67.13 
0.34 67.47 
0.34 67.81 
0.34 68.15 

0.34 68.49 

0.34 66.82 
0.33 69.16 
0.33 69.40 
0.33 69.82 
0.33 70.15 
0.32 70.47 
0.32 70.79 
0.32 71.11 
0.31 71.43 

0.31 71.73 
0.31 72.04 
0.30 72.34 

0.30 72.65 
0.30 72.95 
0.30 73.25 
0.29 73.53 
0.29 73.82 
0.28 74.10 
0.28 74.38 
0.27 74.65 
0.27 74.92 
0.27 75.19 
0.26 75.45 
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SUPERVISE STORAGE ANO RECEIPT DF MATERIEL 

îïufl'nÎ5?/^51“'- ISSUI"C 0F HATERIEL 

suppÜÎ !lÂrATINC PR0C60ÜRE (s°p> F°* emergency 

!ÍE.nf!E^eP0RTS 0F DISCREPANCY UT FORM 672) 

MAlNTAIN^SÎc0/.^!^^0165 0N ST0-K RECORO CAROS 
materiel LA9IUTV LIST of NEMU STOCKL’STEO 

Â?síHíesico.“toíÂNsrjt?ürís;sp??íys!N,i po,n,s 
Sïïl ‘N0 Kt?M1 discrepancies 

?ÍÍ!!JaÍ®justhent transaction caros 
SEGREGATE INCOMING SHIPMENTS FOR INSPECTION 
SUPERVISE DELIVERY ANO TRANSFER OF MATERIEL 
POST RETURNS TO VENDORS 
INDOCTRINATE NEWLY ASSIGNED PERSONNEL 

TíuVc'S SrcS'Sr,Ni 0P """-^““SIEO .TENS 

"5SI!Schtb;cna¡cu20n1 ^'^E^K^'sSpHy0'”" 
SUPERVISE PREPARATION OF OFFICIAL CORRESPQNDFMrF 
ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMiuav 
ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS^ISSUED^MR^r 
RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 
CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 

SScuSm"«“"!01 CHEtl< DF T"‘N5iCT10N REG1STE'- d" 

pu:TííoNc^;NEErp0urND;í5f4ísííQsi;;?rTBií¿ÍNiE;!co,Ds 
CITE 1NPORNAL TRAINING TO INOIVIDOALS $ 
REDORO BASIC IDENTIFYING DATA ON DOCUMENTS 
o!?5!SAJE MATERIEL TO BE INVENTORIED 
RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 

«oE?ü;s «,í,°âeseck op such ,tems 45 posnNc cont4oe 
ESTABLISH MINIMUM STOCK LEVELS 
SUPERVISE CIVILIAN PERSONNEL 
ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEARl P matcoici 
PROCESS AND FORWARD EXEMPTIONS TO THE BUY AMERICAN ACT Tí- 

BASE PROCUREMENT ACTIVITY AMERICAN ACT TO 

rüpLFMPiuT^rniuToDAMAGêO OR IMPROPER SHIPMENT 

PREPARENANn0ÏrT?fî ÎÏ?dÎÎU0M'UP F0R NEW pr0CEDURES 
COMPARE sÏSpÎÎI? if?? LABELS» O» DOCUMENTS 

DELIVER oSÎshiÏSeSÎs UST HI™ BALANCE CARDS 

^EXCESS 0ESTRUCTION DOCUMENTS FOR AND DESTROY MEDICAL 

ïîiïîîiN«niLEe0F AF DÏRECTIVES or afmmls 

PREPARE ?NPUTEDlrAF?2n0íc'6ASE REPAIR 0F EQUIPMENT 
OF TRANSACTÍoNSTA READ 0UTPür F0R DOCUMENTATION 

GRP160 PAGE 421 

34.48 0.76 
27.59 0.93 
27.59 0.93 

31.03 0.81 
27.59 0.90 
24.14 1.00 

24.14 1.00 
27.59 0.87 
31.03 0.76 
24.14 0.97 
24.14 0.94 
31.03 0.73 
31.03 0.73 
27.59 0.81 
20.69 1.08 
31.03 0.72 

24.14 0.92 
17.24 1.28 
17.24 1.27 
24.14 0.91 
27.59 0.78 
27.59 0.78 
24.14 0.89 
17.24 1.23 

20.69 1.02 
27.59 0.77 
31.03 0.68 
20.69 1.01 
27.59 0.75 
31.03 0.66 

20.69 0.98 

20.69 0.95 
20.69 0.95 
27.59 0.71 
31.03 0.63 

31.03 0.63 
24.K 0.79 
27.59 0.66 
17.24 1.06 
24.14 0.75 
27.59 0.66 

20.69 0.87 
20.69 0.86 
13.79 1.29 

0.26 75.71 
0.26 75.97 
0.26 76.22 

0.25 76.47 
0.25 76.72 
0.24 76.97 

0.24 77.21 
0.24 77.45 
0.24 77.68 
0.23 77.92 
0.23 78.14 
0.23 78.37 
0.23 78.60 
0.22 78.82 
0.22 79.05 
0.22 79.27 

0.22 79.49 
0.22 79.71 
0.22 79.93 
0.22 80.15 
0.22 80.36 
0.22 80.58 
0.21 80.79 
0.21 81.01 

0.21 81.22 
0.21 81.43 
0.21 81.64 
0.21 81.65 
0.21 82.06 
0.21 82.26 

0.20 82.46 

0.20 82.66 
O.ZO 82.86 
0.20 83.06 
0.19 83.25 

0.19 83.44 
0.19 83.64 
0.1b 63.82 
0.18 84.00 
0.18 84.18 
0.18 84.36 

0.18 64.54 
0.18 84.72 
0.18 84.90 
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PincÄease^transact,ONS *EA0 0UTPUT FÜR 0ECREASE AND 

0ACTIvÎt? MAINTMN 0I*î*TIVES PERTAINING TO THE SUPPLY 

PACK OR CRATE ITEMS EOR SHIPPING 
SCREEN, COMPUTE, ANO POST STOCK LEVELS 

F0R IHe L*UN0ER,NG °f l,NENS 

«*f “** '0 'NSU«E RETURN 

DETERMINE REQUISITION TRANSMISSION METHODS 

HARK SHIPMNG,CONTm"ersIN<' M"11"“ ^ '« STOR.G. 
DRAFT ANO SUBMIT LINEN SUPPLY BUDGET ESTIMATES 
NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 

?!o"d?s;r;s?rîuïnJî "“ue5teo cird decks ,o diu 

i!ní?í,;HSE:;vc-N5í^sí¡scÍT^;HBíi;sc;,tisT 
"epo,ts rm st*ff conferences 

MAINTAIN AND ISSUE STOCKS OF NON-MEDICAL SUPPLIES 
ORDER OFFKE SUPPLIES, FORMS, AND pSííícAnSís 
0ociyfT UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 
sJ5 !!l!ïTIîN AN0 markêtïng ‘R ♦ activity 
OPKDiLDcBnnr,MrACKS* BAYS» 0R OTHER STORAGE FACILITIES 
rrEp|A?Tc°2Eï?«NIS T0 BE DESTROYED OR RETIRED 
COMPLETE PERSONEL PERFORMANCE REPORTS 

SÉdÍcuEsÚppiu¡MCID 0F oes,ruci,on fo» oipperent tvpes op 

CoÜÎu?TTïî«îf?!!!L*!iï "*REH0USE PNVSICAL COUNT CtST 
tnïïïÎI 0F ^REHOUSE MORK METHODS 
SUPERVISE ÏÎ^ÜÎsS^ïf T0 BASE °ATA RROCESSING INSTALLATION SUPERVISE THE DISPOSAL AND SALVAGE OF MATERIEL 
PLAN IMPROVED TRAINING METHODS 
DETERMINE NEED FOR EXTRA INVENTORIES 

ïî!?,îi\Sî*CS F0R 0ATE0 ITEWS <AF FORM 156) 
° I I?ÎRÏ°per;tinc procedure for repair of 

UNSERVICEABLE AND DAMAGED EQUIPMENT 

SS" pfiTümf0" ou‘Nr,I1ES lf00SI 

«íí»MUíesEsS2CKMls 0™e,> ,H4N ,SSUE REOUi:s,s 

IINVENTORVCEIPTS AN0 ISSUES F£IR PROCESSING prior tu 
CONDUCT OJT PROGRAMS 

^STQRAGETFACILITY^^* HUWI°,TV» °R 0UST CONDITIONS WITHIN 

LOPERAflGN°ABLE ITEMS C0NSUMED IN THE MEDICAL SUPPLY 

GROUP PROPERTY ITEMS FOR PACKAGING 
PREPARE, ADMINISTER, OR SCORE TESTS 

Information50^61 IN locating an0 imterpreting technical 

GRP160 PAGE 422 

13»79 1.29 0.18 85.08 

20.69 0.83 0.17 85.25 

27.59 0.61 
20.69 0.82 
20.69 0.79 
24.14 0.67 
13.79 1.17 

13.79 1.17 
24.14 0.66 
20.69 0.76 
20.69 0.76 
24.14 0.65 
17.24 0.91 

20.69 0.75 
13.79 l.n 
24.14 0.63 
17.24 0.87 
24.14 0.62 
17.24 0.86 

24.14 0.61 
20.69 0.71 
24.14 0.60 
24.14 0.60 

20.69 0.70 
17.24 0.83 
17.24 0.82 
20.69 0.68 
20.69 0.68 
20.69 0.65 
10.34 1.30 
13.79 0.98 

20.69 0.65 
13.79 0.96 
17.24 0.77 
17.24 0.75 
13.79 0.93 

24.14 0.52 
17.24 0.72 

13.79 0.89 

13.79 0.89 
17.24 0.71 
17.24 0.70 

0.17 85.42 
0.17 85.59 
0.16 85.75 
0.16 85.91 
0.16 86.07 

0.16 86.24 
0.16 86.39 
0.16 86.55 
0.16 86.71 
O.lo 86.87 
0.16 87.02 

0.16 87.16 
0.15 87.33 
0.15 87.48 
0.15 87.63 
0.15 87.78 
0.15 87.93 

0.15 88.08 
0.15 88.23 
0.15 88.37 
0.14 88.52 

0.14 88.66 
0.14 8*1.80 
0.14 88.94 
0.14 89.09 
0.14 89.23 
0.14 89.36 
0.13 69.50 
0.13 89.63 

0.13 89.77 
0.13 89.90 
0.13 90.03 
0.13 90.16 
0.13 90.29 

0.13 90.41 
0.12 90.54 

0.12 90.66 

0.12 90.78 
0.12 90.91 
0.12 91.03 
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WRAP ANO PACK PROPERTY FOR STORAGE 

*f«oíV0»lüCCoíí«"í *S ,**"S*CI1°N “«OS OR SHOPPING USTS 

CALCULATE THE INVENTORY BALANCE 
OPERATE FORK LIFT FOR MATERIEL HANDLING 

rGLf UNe ,Te" "““S' «“HPT 

;¡¡í;upaíuívoo¡¡tt¡ iss ss:siísípS? pTik ..uNCES 

fï»ïîf ?IIfSI,V£NESS 0F «*Tí«»¡. «*°*GÎH?SÎ Sîicîües 
INSPECT CONTAINERS ANO LABELS OF COPROSIVEi VOLATILE. 

COMBUSTIBLE, OR POISONOUS MATERIAL?, VOLATILE, 

FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE 
MAINTAIN SUPPLY OF BLANK PCAM CAROS 

CONDUCT INSPECTIONS OF DOCUMENT CONTROL WORK METHODS 

'««li« '';««*«’ CUSTODY RECEIPTS UP pSS. l»n° 

cSrrÉctiÎI «TIO«*™“1 C0"PLMNTS °" SUGGESTIONS FOR 

INVENTORY WRM MATERIELS 

FILL OUT FORMS FOR CONDEMNED ITEMS 

DETERMINE CAUSE OF UNSERVICEABLE CONDITION OF PROPERTY 
;ÜÍ!1L.ano forwako the quarterly mïSs report PR0P6RTV 
COUNSEL INDIVIDUALS ON TRAINING PROGRESS 

1 deterioration1^* storage for signs 0F CORROSION, decay, or 

notify afmmfo of items suspended 
PREPARE AND SUBMIT QUARTERLY FEEDER REPORTS 
LIST COMPONENT PART SHORTAGES 
SUPERVISE PROPERTY INSPECTIONS 
DESIGNATE ITEMS FOR DISPOSAL 

TITEMS0ISTRIBUTE CATALOG OF MEDICAL NQN-STOCKLISTEO 

PÎfP;RE2^0l|UBMIT REPORTS OF EXCFSS PROPERTY TO AFMMFO 

íoüÍK/üLüf-ÜÜT INVENT°^ ADJUSTMENT DOCUMENT 

CpROGRAM*ANAjtHENT °ATA F0R USE IN EVALUATI0N OF SUPPLY 

^CORRECTIONS °MLV TPANSACTI0N REGISTER AND MAKE 

CONDUCT SPECIAL-SUBJECT INSPECTIONS 

cu!iLI0ENTITV 0R st°cr record changes on property items 
SUPERVISE LINEN SUPPLY ACTIVITY 
EVALUATE ADEQUACY OF INSPECTIONS 

0R PACKAGE SECURITY ITEMS 

PREPARE STATEMENT n2R**?í¡Mf!¡¡CAL EQUIPMENT TRANSACTIONS «5,*« STAT6mCNT OF FACTS FOR PROPERTY DAMAGED OR 
GEGIRGYEG p0R reasons other than fair wear and tear 

MAINTAIN FUND F OR COO PURCHASES 

PRÛCESS^CLOTHnur * l'ire Le «A«HOUSE BINS, RACKS, OR BAYS 
dyeCwornClinensG ITe 5 0 H0SP,TAL personnel 

?nPN5íeSAIíoEÍfM!;?TS F0R REC0RDING TRANSACTIONS 

^MOVEMENT^OR 5SE $ MATERIEL T0 PREVENT ONAUTHORI¿Eü 

GRPI60 PAGE 423 

20.69 0.58 
17.24 0.70 

13.79 0.86 
13.79 0.82 
13.79 0.81 

13.79 0.81 
10.34 1.07 
13.79 0.78 
24.14 0.44 

13.79 0.77 
10.34 1.03 
10.34 I.01 
17.24 0.61 
17.24 0.61 

17.24 0.59 
13.79 0.73 
17.24 0.57 
10.34 0.94 
20.69 0.47 
20.69 0.47 

13.79 0.70 
10.34 0.93 
10.34 0.91 
10.34 0.90 
13.79 0.68 
17.24 0.54 

10.34 0.90 

17.24 0.54 
13.79 0.65 

10.34 0.86 

10.34 0.86 
10.34 0.84 
10.34 0.83 
13.79 0.62 
17.24 0.50 
6.90 1.24 

10.34 0.82 

6.90 1.23 
13.79 0.60 
10.34 0.80 
10.34 0.80 
10.34 0.79 
13.79 0.59 

0.12 91.15 
0.12 91.27 

0.12 91.3r 
0.11 91.5 
0.11 91.' 
0.11 91. 
0.11 9!.t 
0.11 91.9s 
0.11 92.05 

0.11 92.15 
0.11 92.26 
0.10 92.36 
0.10 92.47 
0.10 92.57 

0.10 92.67 
0.10 92.77 
0.10 92.87 
0.10 92.97 
0.10 93.07 
0.10 93.17 

0.10 93.26 
0.10 93.36 
0.09 93.45 
0.09 93.55 
0.09 93.64 
0.09 93.73 

0.09 93.63 

0.09 93.92 
0.09 94,.01 

0.09 94.10 

0.09 94.19 
0.09 94.27 
0.09 94.36 
0.09 94.45 
0.09 94.53 
0.09 94.62 
0.09 94.70 

0.08 94.79 
0.08 94.87 
0.08 94.95 
0.08 95.04 
0.08 95.12 
0.08 95.20 
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RECOMMEND CHANGES IN TECHNICAL ORDERS, 
OR OPERATING PROCEDURES 

KEVPUNCHTïcAM*ÎA!^S2îE!în!?NAL *EA0INESS «MORR» 
F0R ME0ICAl- EQUIPMENT 

DETERMINE INTERCHANGEABILITY OF ITEMS 
ROTATE NRM 

IFORESHIPMENTING, L(3A0ÎNG, °R ST0R^G OF PROPERTY RELEASED 

PERFORM PRE-INVENTORY SURVEY 
CLEAN AND DRY PROPERTY ITEMS 

rííSmVIoTíUífmSs*''0 E0ÜIP"ENT Rtzm0i 
SCHEDULE LEAVES OR PASSES 
ADJUST BALANCE CAROS FOR SUSPENDED ITEMS 

“ciîvm "*I,,T*,N 0I*ECnvES ..G TO THE EQUIPMENT 

NOTIFY WAREHOUSE TO FORWARD EQUIPMENT FOR USER TFsrc 

F0" -SSMiGrT^c 

É£E^rN"TiNcHoS!SîLEx«!^ÉP^;u,NTs 
E'REN levels POÍ us?SoeAcnvims £0,C*1 1tehs 

SUPERVISE MACHINE ROOM OPERATIONS 

1S!«TIFV ITtMS TQ BE transferred 
PREPARE FACSIMILES OF LOST DOCUMENTS FROM Suspfmcf rnotcc 
J!!E;^E type of storage reSuÏrId ror?EcÎR?ÎY Î?eS2 1 S 
POSITION MMPNC OR SCATA MATERIEL S 

c.'inr»**6 EFFECTIVENESS OF THE LINEN SUPPLY ACTIVITY 
MAKCl,ïirLME0,CAL MATERIEL SUPERVISORS «91570» 
?ieoc?fC0MMEN0ATI0NS F0R PERSONNEL ACTIONS 

ätuo\° sTocK storeo ,n hosp,t*l f°* *■« 

CSCATa! 0RSbI/cÏF WRM SHRED0UT PR0GRA« SUCH AS MMPNC. 

o.Liï ^?,C0N0UCT FORMAL classroom training 

SENO l ÎSSE0ïîE.S4nSS MAKING ADJUSTMENTS 
PRFPaÍÍ Sïn ïnï ï SRV AN° RECElvE FROM LAUNDRY 

AN0 FORWARD REQUESTS FOR ISSUE OF LINEN ITEMS 
rnnlÜf^ GR GGG^*T QUANTITIES OF ISSUED AND PICKED UP LINENS 
COORDINATE WITH BASE DATA PROCESSING INSTALLATION FOR 
rS:^ARATIGN 0F inventory count listíÍgs 
c?ïîï.CiciNSPECT10NS 0F THE HANDLING OF SECURITY ITEMS 
Doí¡!tís¡nINVENT0RY CuT“0Ff' document NUMBERS 

^NON-MEDICALTFMÇFrn ™c rfUNSFER DF E«ESS REQUIRED MUN-MEDICAL ITEMS TO BASE SUPPLY 
POST STOCK SUSPENSION NOTICES 

R«n.°.N9ILE THE 00‘-LAR VALUE OF INVENTORY CATEGORIES WITH Thf 
DOLLAR VALUE OF ACCOUNTING OFFICE RECORDS 

MONITOR EXCESS ITEMS PROGRAM KtCQRQS 

RECEIVE ANO DISTRIBUTE CUSTODIAN REQUEST/RECEIPT 
(AF FORM 60 IB » 
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0.7M 0.08 95.28 10.36 

10.36 
3.65 

10.36 
6.90 

10.36 

6.90 
10.36 
10.36 
10.36 
10.36 
10.36 
13.79 
10.36 
6.90 

10.36 
13.79 
10.36 
10.36 
6.90 
6.90 
6.90 

13.79 
10.36 
13.79 
10.36 
10.36 
6.90 
3.65 

13.79 
6.90 

6.90 

6.90 
10.36 
10.36 
10.36 
10.36 
3.65 

6.90 
6 j 90 
6.90 

10.36 
6.90 

6.90 
6.90 

0.75 
2.23 
0.76 
1.11 
0.73 

1.09 
0.71 
0.69 
0.69 
0.68 
0.67 
0.69 
0.66 
0.95 

0.63 
0.66 
0.61 
0.60 
0.90 
0.87 
0.86 
0.63 
0.57 
0.62 
0.56 
0.56 
0.83 
1.62 
0.60 
0.80 

0.80 

0.78 
0.52 
0.52 
0.51 
0.51 
1.69 

0.75 
0.7; 
0.70 

0.66 
0.63 

0.66 
0.66 

0.08 
0.08 
0.08 
0.08 
0.08 

0.05 
0.05 
0.05 
0.05 
0.05 
0.05 

95.36 
95.63 
95.51 
95.59 
95.66 

97.35 
97.41 
97.46 
97.51 
97.57 
97.62 

0.05 97.67 
0.05 97.72 
0.05 9^.77 

0.05 97.81 
0.05 97.86 

0.05 97.91 
0.05 97.95 

0.08 95.74 
0.07 95.61 
0.07 95.88 
0.07 95.95 
0.07 96.03 
0.07 96.09 
0.07 96.16 
0.07 96.23 
0.07 96.29 

0.07 96.36 
0.06 96.42 
0.06 96.48 
0.06 96.55 
0.06 96.61 
0.06 96.67 
0.06 96.73 
0.06 96.79 
0.06 96.85 
0.06 96.90 
0.06 96.96 
0.06 97.02 
0.06 97.08 
0.06 97.13 
0.06 97.19 
0.06 97.24 

0.05 97.30 
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B 6 
B 21 
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0 
J 
A 

G 
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F 
O 
J 
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I 
I 
H 

C 
E 
A 

6 

O 

11 
3 

35 

3 
2 
1 

20 
1 
6 

24 

19 
18 

2 

5 
12 
18 

O 22 

O 21 

N 21 

D 5 
N 20 
O 16 
I 13 

I 9 
P 20 
E 33 

22 

40 

°R SÜPPLY TURN-IN DOCUMENTS AND 
ÉXC6SS °R SALVAGE ACTION 

PROTECT CLEAN LINENS FROM DUST 
MARK LINENS AND INDIVIDUAL C iTHING ITEMS 
PREPARE TRAINING RECORDS OR CHARTS 

0F COMPLETE ASSEMBLIES 
APPOINT INVENTORY SUPERVISOR OR TEAMS 

supeNiî!sNe,î”'5Sïo«NSEcFS;oS«touï?LL*" ,nuE ,TeH PU,'tH*SES 

Pi»si*iSEJ0sNSfE,< OOCUMENTS E0I, P,0PEI,TV transferred between 

r;;r.S!Ä/£u;:c;^!;ST^ruNs 

T^:^:^:tcrrcts 10 Htoic‘i 68u,p"E’,, 
CS«pi!ce SHI(EOOUT frocrahs such as MMPNC» SCATA« OR BW/CN 
COMPUTE PEACETIME OPERATING STOCKS IPOS) REOUIRFMFMTt 

“«J'« fateriei redMS^n?!^!-5 
DIRTY LINEN PREVENT CONTACT BETWEEN CLEAN AND 

!iníÍTVA^«CURITV CLASSIFICATION OF PROPERTY ITEMS 
ADAPT AND MAINTAIN TRAINING AIDS 
ESTABLISH AND POST NOTICES OF INVENTORY DEADLINE DATE« 

ACc'du'nT'““"65 F0" THE “‘"‘"liTRATION OF tSe ïfocî “CORD 

!;iN£N T0 0ETECT orrrced or worn items 
REP“CE WORN OR DAMAGED LINENS 

2Êíí“i SÊc!íín“TElHsT0 06SE"VE IME 0ESTRUCT10N <>f 

PLAN CONTROLS OVER WRM SUPPLIES AND EQUIPMENT * 

ÎS ÎÎ?«:RÜÎ/0«WAR0 ^UIPMENT AUTHORIZATION INVENTORY DATA 
TO BASE DATA PROCESSING INSTALLATION * 

'WtiZT**0 E‘M° °UE"IN C‘R° T° BASE °AU SeRVICES 
RECEIVE AND FORWARD QUANTITY REQUESTED CARD DECKS dm 

SHOPPING LISTS TO USING ACTIVITIES ° 

ddIÎÎÏ-NLNEE0 for «noivioual or group training 
PR "le pCAM DAILY UTILIZATION REPORT 
ROTATE DUTY ASSIGNMENTS OF INDIVIDUALS FOR CROS'- TRAiMiMr 

unen '-en?s""‘- 
INVENTORY CONTROLLED LINEN ITEMS 
MONITOR MEMO DOCUMENT REGISTER 

^af^form^LÏ4^^56 locat,on change notices 

"locator carosEARCH ST0CK locat^r f,le °* AIR F0RC£ 

SandCalldwI¡cesT rllowance Plications for basis of issue 
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10.34 0.43 

6.90 0.64 
6.90 0.64 

10.34 0.42 
6.90 0.62 
3.45 1.24 
3«65 1.21 
3.45 1.19 
3.45 1.19 
3.45 1.17 
3.45 1.13 

3.45 1.13 
3.45 1.13 
3.45 1.13 

3.45 1.12 

3.45 1.12 
3.45 1.12 
6.90 0.55 

6.90 0.51 
6.90 0.51 
3.45 0.99 
3.45 0.99 

6.90 0.49 
6.90 0.49 
6.90 0.49 

6.90 0.49 
6.90 0.46 
3.45 0.91 
6.90 0.45 

6.90 0.45 

6.90 0.44 

6.90 0.43 
3.45 0.85 
6.90 0.41 
6.90 0.39 

6.90 0.39 
6.90 0.38 
3.45 0.74 

3.45 0.74 

3.45 0.73 

0.04 98.00 

0.04 98.04 
0.04 98.08 
0.04 98.13 
0.04 98.17 
0.04 98.21 
0.04 98.25 
0.04 98.30 
0.04 98.34 
0.04 98.38 
0.04 98.42 

0.04 98.45 
0.04 98.49 
0.04 98.53 

0.04 98.57 

0.04 98.61 
0.04 98.65 
0.04 98.69 

0.03 98.72 
0.03 98.76 
0.03 98.79 
0.03 98.82 

0.03 98.8o 
0.03 98.89 
0.03 98.93 

0.03 90.96 
0.03 98.99 
0.03 99.02 
0.03 99.05 

0.03 99.08 

0.03 99.12 

0.03 99.14 
0.03 99.17 
0.03 99.20 
0.03 99.23 

0.03 99.26 
0.03 99.28 
0.03 99.31 

0.03 99.33 

0.03 99.36 
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22 
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13 

16 

A 29 
A 6 
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16 
16 

REVIEW EQUIPMENT STOCK STATUS REPORT FOR OISCRFPANClPc 
«rward e-*io custodv/receÏpt uSSeÇSnSîêses 0AU 

PROCESSING INSTALLATION (AF FORM 816) 
MAINTAIN ANO DISTRIBUTE THE CONSOLIDATED LISTING icii 

SÍeÜÍÍJ”*"0" 5u"V£rs T0 «¡Ä ’ 
SCHEOÜlE E°R STAGGERED SUBMISSION OF REQUESTS 

Sícuíírí iTEÍsC"tP,NCleS £,'cou"Tei<EO ,N THE inSentmy of 
MÍSÜÍÍLÍ«í.f??íí.!:ErT,*S “‘'n “OIKSHEET PREPARE REQUISITIONS FOR NRM 
r52«MTr PR0PERTV ACCOMPANYING patients 
ES:pyïE the quantity on hand of suspended items 
eSrirr1! LIH|H SUPPLY RECORDS (AF FORM 5811 

; oocuhehts 

ÉÏÜlÎÎÎe6 ÍhSeÜtoÜÍ^jSsÍ«“"^5 UN,0£NT1F,ED ,,E"S 
PREPARE FORMS FOR TURN-IN OF LINEN TO THE LAUNDRY 
PICK UP LINENS FROM AND DELIVER TO USING ACTIVITY 

°LINEN CGNTR0LS T0 PREVENT CONTACT BETWEEN CLEAN AND DIRTY 

ENTER RE-INSPECTION OATES ON PROPERTY ITEMS 

Assemblies506 requests for items needed TO COMPLETE 

PACCOUN?SEOURES F0R ™E TRANSFER 0F HATERIEL BETWEEN 

afÍÍÍ!!e*ÍSrÍÍÍ1cÍtes of lost documents 
5osi !fÎÏÎo^R;;!0.!!QUESTS F0R TEMPORARY LOAN OF EQUIPMENT 
cardsECEIPTS ND issues of sscuritv items to vault record 

MACT1v!tyCURRENT FRE QF propertv CUSTODIANS at using 

F0R HANDLING MECHANIZED ACCOUNTS 

p'"joucTs “,th mse o*1* 

DETERMlwrSFEÎSiîi8ÏÏÎrD0CUMENTS F0R PROPERTY FOUND ON BASE 
MONITOR fHFEf2^«ÎTÎ2ïTRAtT MAINTINANCE OF EQUIPMENT 
iw!«?? îïnOi«s«!2II0N AN0 Rotation OF MMPNC PHASE I KITS 

SECURITY CONOITIONSRARETMETEE ™AT L°AD LIM,TS AN0 

PREPARE aISPÎÎIÏoÎ2,Rt2E,,AIRS 0R REPLACEMENTS 
PkFPARF iïon«îîRi2iiTE THE ST0CK ST*TOS REPORT 
a^t S , S, Rc rANGES IN allowances and AUTHORIZATIONS IAF FORM 6U1A) 
MAINTAIN MEMO DOCUMENT REGISTER 

bocoIoÍNbÜÍST0RV 0F PCAM CARDS ON EQUIPMENT 
PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMENT <DD FORM 61 
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3.65 0.73 
3»65 0.73 

3.65 0.73 
3.65 0.73 

3.65 0.73 
3.65 0.73 

3.65 0.73 
3.65 0.73 
3.65 0.73 
3.65 0.71 
6.90 0.33 
3.65 0.59 
3.65 0.59 
3.65 0.56 
3.65 0.56 
3.65 0.56 
3.65 0.56 
3.65 0.56 

3.65 0.56 
6.90 0.26 

3.65 0.62 

3.65 0.60 
3.65 0.60 
3.65 0.28 

3.65 0.28 

3.65 0.28 
3.65 0.28 

3.65 0.25 
3.65 0.25 
3.65 0.25 
3.65 0.25 

3.65 0.25 
3.65 0.26 
3.65 0.18 

3.65 0.18 
3.65 0.18 
3.65 0.18 

0.03 99,38 
0.03 99.61 

0.03 99.66 
0.03 99.66 

0.03 99.69 
0.03 99.51 

0.03 99.56 
0.03 99.56 
0.03 99.59 
0.02 99.61 
0.02 99.63 
0.02 99.65 
0.02 99.67 
0.02 99.69 
0.02 99.71 
0.02 99.73 
0.02 99.75 
0.02 99.77 

0.02 99.79 
0.02 99.81 

0.01 99.82 

0.01 99.83 
0.01 99.85 
0.01 99.86 

0.01 99.87 

0.01 99.88 
0.01 99.89 

0.01 99.90 
0.01 99.90 
0.01 99.91 
0.01 99.92 

0.01 99.93 
0.01 99.96 
0.01 99.96 

0.01 99.95 
0.01 99.96 
0.01 99.96 



JOB OESCmcTlO« BOR RHN IN MEO MATERIEL CAREER LAOOER 6570 PERS RSCH LAB (AfSCI 

LACKLAND AFB» TEX 7B236 

DUTY JOB 0ESCRIPnGN«CASES”L033»TASKS« 409»0UTIES« 
KPATH ORDER FRON 918 TO 922 GROUP StIgE- 132 

17,NBRS< 

CUMULATIVE SUN DF AVERAGE PERCENT TINE SPENT BY 
AVERAGE PERCENT TINE SPENT BY ALL NEHBERS. 
AVERAGE PERCENT TINE SPENT BY NENBERS PERFORNING 
PERCENT OF NEHBERS PERFORNING. 

ALL NENBERS. 

D-TSK DUTY/TASK TITLE 

A 
P 
Q 
E 
L 
B 
N 
0 
K 
I 
N 
J 
C 
F 
0 
G 

PLANNING AND ORGANIZING 
PERFORNING DOCUMENT CONTROL FUNCTIONS 
PERFORNING LOCAL PURCHASE FUNCTIONS 
PERFORNING WAREHOUSE FUNCTIONS 
SUPPORTING INVENTORY CONTROL OF SUPPLIES 
DIRECTING AND IMPLEMENTING 
REQUISITIONING MATERIEL 

DcîeSîïiîîii ME0,CAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
PERFORMING INVENTORY CONTROL OF SUPPLIES 
MAINTAINING LINEN SUPPLY 
PERFORMING MACHINE ROOM ANO ISSUING FUNCTIONS 
INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 

INSPECTING PROPERTY 
TRAINING 
MAINTAINING WAR READINESS MATERIEL 
REPORTING ANO DISPOSING OF MATERIEL 

100.00 
100.00 
100.00 
100.00 
100.00 
80.00 

100.00 
100.00 
80.00 
40.00 

100.00 
60.00 
40.00 
80.00 
40.00 
20.00 
20.00 

15.18 
12.65 
12.33 
12.08 
8.79 

10.43 
6.24 
5.48 
6.36 
7.24 
2.45 
2.96 
3.49 
1.42 
2.56 
3.32 
1.23 

15.18 
12.85 
12.33 
12.08 
8.79 
8.34 
8.24 
5.48 
5.09 
2.89 
2.45 
1.77 
1.40 
1.14 
1.02 
0.66 
0.25 

15.18 
28.03 
40.36 
52.44 
61.23 
69.57 
77.81 
83.29 
88.38 
91.27 
93.72 
95.49 
96.89 
98.02 
99.05 
99.71 
99.95 



J08 DESCRIPTION POR AHN IN NEO HATER {El CAREER LADDER 65T0 PERS RSCH IAB (AfSCI 

LACKLAND AFBt TEX 78?36 

TASK JOB 0ESCRIPTICNtCASES"1033,TASKS* 409t0UTIES* ITtMBRSa i 
KPATH ORDER FROM 918 TO 922 GROUP STAGE- 132 l7,M8*S" 5 

««¡¡«‘íIrIêSt^ihTSÍe“/"“" '¿tun™ - - 
p*É.eciÍTEsrsiHNÍE;í"pEERs^í,;0v":-!?:s .: 

D-TSK OUTT/TASK TITLE 

L 
A 

A 
K 
A 
P 
0 
0 

l A 
25 PUBLICATIONS 

ISSUE, RECEIPT, AND 

26 
5 

34 
7 

10 
28 

Q 4 
P 5 
P 9 
M 4 

L 
A 

P 
E 
0 
p 
E 

24 
16 

19 
18 
25 

2 
3 

A 22 
Q 26 

24 

27 
22 

9 
8 

8 20 
n 6 
B 13 
B 22 
N 9 

P 

Q 
B 
P 

ORDER OFFICE SUPPLIES, FORMS, AND 
PLAN PROCEDURES FOR THE DEL IVERT. 

STORAGE OF MATERIEL 

"¡lílí1?nÜ 116 0F L0CAL PURCHASE ORDERS, CONTRACTS, 
b.**£EIVINC REP°rtS» OR SIMILAR DOCUMENTS 

EM? Îssue°rÊouests THE I<Í<1UIS1I,0NI’«: “f "*TEA!El 

SET UP, MAINTAIN, OR DISPOSE OF FILES 
file COMPLETED DOCUMENTS 

SUBMITiî?«ic;ïuLsI?CKS 0f n°"-me°ical supplies 
SUGGESTED SOURCES OF LOCAL PURCHASE ITEHS Tn 

PURCHASING AND CONTRACT OFFICE (P TC) 
ÜÍ?«6 L0CAL pechase items to using activity 
DISPOSE OF INACTIVE DOCUMENTS 
FILE UP-OATEO DOCUMENT REGISTERS 

^REQUISITIONS^ AN° STATUS FILES F0R OUTSTANDING 

nRrL?>SISîoreBPPLV REP0RTS 0R CORRESPONDENCE 

Materiel °CEDURES F0R BASE PR0CüREMENT 0F local PURCHASE 

MAINTAIN SUPPLY DOCUMENT REGISTER 
ISSUE MATERIEL TO USING ACTIVITY 

¡sçir^no1?^^1' AN0 ST0Rfc LOCAL PURCHASE ITEMS 
ASSIGN OR CANCEL DOCUMENT NUMBERS 

OOCUMENTSENTITV °F ITEMS WI™ ENTRIES 0N SHIPPING 

SEARCH^CATALOCuf<^np^ecneîSUPPlY ST0CK ACOROS 

Eí5cSRE¡Éír0o0“Es,ScKuu“MEr“sK l,STS T0 EUM,N‘Tt L0CiL 

"peiÍv'cÍsh f"°d!SS ’"0UES,S for ,tems 10 “ "UHCMSEO with 

REVIEW DOCUMENTS prior to filing 
PURCHASE SMALL DOLLAR VALUE ITEMS 
SUPERVISE CONTROL GF MATERIEL DOCUMENTS 
FILE CORRESPCNDENCE ASSOCIATED WITH DOCUMENTS 
SUPERVISE REQUISITIONING OF MATERIEL 
maintain REQUISITION history file 
SUPERVISE LOCAL PURCHASE ACTIVITIES 
SUPERVISE STORAGE AND RECEIPT OF MATERIEL 
MAINTAIN DUE-IN AND DUE-OUT SUSPENSE CARDS 

100.00 
100.00 

100.00 
80.00 

100.00 
100.00 
100.Do 
80.00 

80.00 
100.00 
80.00 
80.00 

60.00 
60.00 

80.00 
80.00 
80.00 
80.00 
80.00 

80.00 
80.00 

60.00 

80.00 
60.00 
60. OG 
80.00 
60.00 
60.00 
60.00 
60.00 
60.00 

1.80 
1.69 

1.80 
1.69 

1.80 
3.49 

100.00 1.58 1.58 5.07 

1.54 
1.85 
1.40 
U35 
1.35 
1.65 

1.58 
1.19 
1.47 
1.47 

1.91 
1.91 

1.40 
1.38 
1.37 
1.34 
1.32 

1.32 
1.30 

1.54 
1.48 
1.40 
1.35 
1.35 
1.32 

6.61 
8.09 
9.48 

10.83 
12.18 
13.49 

1.27 14.76 
1.19 15.95 
1.18 17.13 
1.17 16.30 

1.15 19.45 
1.14 20.59 

1.12 
1.10 
1.09 
1.07 
1.06 

1.05 
1.04 

21.71 
22.61 
23.91 
24.98 
26.04 

27.10 
28.13 

1.71 1.03 29.16 

1.28 
1.61 
1.52 
1.12 
1.48 
1.44 
1.43 
1.40 
1.38 

1.02 
0.96 
0.91 
0.90 
0.89 
0.87 
0.86 
0.84 
0.63 

30.16 
31.15 
32.06 
32.96 
33.65 
34.72 
35.57 
36.41 
37.24 
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L 
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L 
M 
P 
K 
A 
A 
K 
E 
L 
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J 
L 
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A 
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33 
23 

8 

E 11 

A U 

8 1 
A 7 
H 8 

M 13 
Q 9 
P 21 
8 18 
0 14 

0 

P 

14 

22 
13 

E 9 
8 15 

3 
7 
4 
7 

28 
20 
27 
42 
15 
10 

¿ 
5 

14 

24 

10 
22 

8 10 
0 8 

12 

25 

TYPE MATERIEL SOURCE DOCUMENTS 
REVIEW RECEIVING DOCUMENTS 

««"earner™ “ï“«}"” LPI f“ mue R60uesTS 
veND0RS' “«toaues, 

oocuMeNTs ro sto« 
°ACT 1VITV MAINTAIN ACTIVES PERTAINING TO THE SUPPLY 

ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICFARLF Nárcorci 
STATUS OF ISSUE REQUESTS WI TM^SING^ACtÍvI T^ 

PMATERIELND MAlNTAlN REC0HDS 0R OOCUMENTS FOR NON-MEOICAL 

2f?Üíf.ITI0N MAT6RItL OTHER THAN SUPPLY ACCOUNTS 
MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 

tnoeI2!?cIMLFL0W °F 00CU*ENTS BETWEEN PROCESSING POINTS 
eBBD4DCS!»inR<.PARATIQN 0F 0FFICIA‘- CORRESPONDENCE 

«SÍÍSeÍÍkt «rilrt»0“1 PUI<tH‘SE l,E“UESIS T0 “SE 

ITEMS SUCH AS OIAGNOST«C BIOLOGICALS 

SCREEN REQUESTS FOR LOCAL PURCHASE 

°îcnvÎTY H“I,™N PEKUINING to the eouiphent 

OPIVE TRANSPORTAT ION VEHICLE SUCH AS TRUCK OR VAN 
SUPERVISE MEDICAL MATERIEL SPECIALISTS (91550) 
COMPLETE ENTRIES ON RECElïlîG DOCUMENTS 
fnnc ííííf ¡¡fïb***VALUES TO OBLIGATION AUTHORITY (OA) 
CODE LOCAL PURCHASE DOCUMENTS 
b.°II 00CUMENTS OTHER THAN ISSUE REQUESTS 
PLAN SPACE LAYOUTS FOR SUPPLIES OR EQUIPMENT 

ii&rsin for iBX‘M ™e pi°“ df Mtu"ENTs 
UNLOAD INCOMING SHIPMENTS 

till íí'üfc/SJcf OpERATING SERVICEABLE ACCOUNT 

LOCAnoi'oF P°ïo«ïf; CW0S t0 SH0“ CH*"6“ 
CALCULATE THE INVENTORY BALANCE 
DISTRIBUTE COPIES OF ISSUE REQUESTS 

'STORAGE ITEMS RE0U,RING REFRÏGERATEO OR OTHER SPECIAL 

PACCOUNTCEOURES F0R ™E ADMINISTRATiON OF THE STOCK RECORD 

establish inventory cut-off document numbers 

LOCATOR CARDSEARCH L0CAT0R F,LE 0R A>R F0RGE 
supervise delivery and transfer of materiel 

information*0^^*” IN locat,ng ano interpreting technical 

”!!Sí5¡¡e¡?Sis«mJit;er06NC'' pu“ch‘se reouests to e*SE 
RECORD BASIC IDENTIFYING DATA ON OOCUMENTS 
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40.00 2.06 
60.00 1.37 
60.00 1.31 
60.00 1.30 
60.00 1.26 

60.00 1.25 

80.00 Q.91 

80.00 0.91 
60.00 1.21 
60.00 1.19 

60.00 1.19 
60.00 1.76 
40.00 1.76 
60.00 1.17 
40.00 1.75 

40.00 1.75 

40.00 1.75 
60.00 1.14 

60.00 1.14 
40.00 1.70 
40.00 1.63 
40.00 1.63 
60.00 1.07 
40.00 1.57 
60.00 1,02 
60.00 1.02 
40.00 1.52 
60.00 1.01 
40.00 1.51 
40.00 1.51 

60.00 1.00 
40.00 1.47 
60.00 0.96 

40.00 1.44 

40.00 1.44 
60.00 0.96 

40.00 1.41 
40.00 1.41 

40.00 1.38 

40.00 1.37 

0.82 38.06 
0.82 38.88 
0.79 39.67 
0.78 40.45 
0.76 41.21 

0.75 41.96 

0.73 42.69 

0.73 43.41 
0.72 44.14 
0.71 44.85 

0.71 45.57 
0.70 46.27 
0.70 46.97 
0.70 47.68 
0.70 48.38 

0.70 49.08 

0.70 49.78 
0.68 50.46 

0.68 51.14 
0.68 51.83 
0.65 52.48 
0.65 53.13 
0.64 53.77 
0.63 54.40 
0.61 55.01 
0.61 55.62 
0.61 56.23 
0.61 56.84 
0.60 57.44 
0.60 58.05 

0.60 58.65 
0.59 59.24 
0.58 59.81 

0.57 60.39 

0.57 60.96 
0.57 61.54 

0.57 62.10 
0.56 62.67 

0.55 63.22 

0.55 63.77 



Q 
O 
H 
A 
L 
K 
0 
B 
0 
I 
E 
E 
E 
0 
B 
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J 
L 
P 
a 
ï 
ï 

E 
Q 

L 
K 
J 
A 

M 
C 

21 
32 

1 
2 

13 
1 
6 
3 

16 
20 
43 

5 
41 
23 
17 
21 

l 
9 

16 
12 

8 
1 

F 13 

32 
23 

11 
25 

9 
9 

10 
15 

B 23 
N 11 
H 12 
L 
L 
K 
e 
p 
A 
A 

A 
A 

23 
6 

29 
6 

23 
21 
27 

23 
15 

CODE ANO EDIT SOURCE DOCUMENTS 

MA?ir!iüLSnKc ni T0 "“«ACTION CATEGORIES 
Réquisitions °F C0RRESP0N0ENCê associated nith 

PROVIDE FUND CITATION AND AUTHORIZATION FOR CASH Purcma'c 
PMj«e temporary custody receipts ¡Íf form Tj,?, 6 
CHECK ACCURACY OF DEPOT REQUISITIONS 

¡flriííÊ|i!!ííL?í?Í Aü0 0EvEL0PP IMPROVED WORK METHODS 
ÏSV.ÎÏ Ï!!ÏE/CTIVIT,ES 0F SUSPENDED ITEMS 
ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 
Sí»!*-íNFSRMA,‘ TO INDIVIDUALS 
Ei.SSI.2T£RACE' ,SSCE» AND SAFEGUARDING OF SECURITY ITEMS 
ÂÍSTÍ :B:E;;0?A.L “o™*« AND EQUIPMENT RECORDS 
SEND LINEN TO LAUNDRY AND RECEIVE FROM LAUNDRV 

CoÜouCTCRPNIaÏcu5H1PHENTS RECE1VE0 AND REPORT DISCREPANCY1 

TÍK^JÍTÍo^íí^íSirís^.^ÍT^ !y".Ïm‘ÏfoOUSES 

SUPéRVISé'phySÎcaL^ÎsSuÎnÔ^OF^MATIMFL^ENT "‘«‘"'O« 
''ïfîîf î!!11 PULL ST0CI< Fl>0,' storage as directed by delivery SLIPS OR OTHER RELEASE DOCUMENTS UtLIVERY 

ü!Îil?Ii!lIï?rc0i!cî!pîNCIES 0N ST0CK record CARDS 
ïî!ïlî!ï fii:E 0F AF directives or afmmls 
MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 

ESTInÎtÏ í¡BSÍÍ!?¡íRECeiPr LOCATOR LISTINGS BY ACCOUNT 
ESTIMATE OR COUNT QUANTITIES OF ISSUED AND PICKED UP I 

Coirty0lÍnénNTROLS T0 PREV6NT contact between clean and 

‘deterioration1* storage for S1GNS of corrosion, DECAY, OR 

PREPARE ANO ATTACH SHIPPING TAGS, LABELS* OR Ofiriimfnrc 

“purchase*^ oistribute CORRESPONDENCE pertinent to local 

MONITOR PRIORITY STATUS OF REQUISITIONS 
!!ScE!T WAREHOUSE to deliver materiel 
MAKE PHYÍICAL COUNT OF PROPERTY ITEMS 
DEVELOP STANDARD OPERATING PROCEDURE FOR REPAIR OF 

UNSERVICEABLE AND DAMAGED EQUIPMENT 

c!íí:,E,ÍLR!CEIPTS FR0M L°CA». PURCHASE 
EVALUATE REQUESTS FOR LOCAL PURCHASE 
Miííwrü!íEcIn£ 0ISP0SAL AND SALVAGE OF MATERIEL 

M^SÎÎ ?uSJ Sl?gSÏ?0DNs‘I,0S rm L0C‘l PURCH‘Se "EMS 
SEPARATE STOCK RECORD CAROS FOR NON-STOCK LISTED ITEMS 
“ îru0M, C«DS INTO ACTIVE ANO InÍctÍvE iltuU 

VERIFY UNIT COSTS OF PROPERTY ITEMS 
DELIVER OUTSHIPMENTS 
PREPÄRE DOCUMENTS TO BE DESTROYED OR RETIRED 
PLAN PROCEDURES FOR MAINTAINING E-AID CARDS 

PACCOUNTSE0UReS F°R ™E TRANSFER 0, MATERIEL BETWEEN 

PLAN PROCEDURES FOR MAKING INVENTORY ADJUSTMENTS 
ORGANIZE MAINTENANCE SUPPORT FUNCTIONS 
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40.00 1.31 
40.00 1.31 
40.00 1.31 

40.00 1.25 
60.00 0.83 
40.00 1.25 
60.00 0.81 
40.00 1.13 
40.00 1.15 
40.00 1.15 
AO.00 1.13 
40.00 1.13 
40.00 l.U 
60.00 0.74 
60.00 0.74 
40.00 1.09 
40.00 1.09 
40.00 1.07 
40.00 1.01 

40.00 1.00 
20.00 1.99 
40.00 0.96 
40.00 0.96 
40.00 0.95 
40.00 0.95 

40.00 0.90 

40.00 0.90 
20.00 1.80 

20.00 1.80 
20.00 1.80 
20.00 1.80 
20.00 1.80 

20.00 1.78 
20.00 1.78 
40.00 0.88 
20.00 1.72 
20.00 1.72 
20.00 1; 72 
20.00 1.72 
20.00 1.72 
40.00 0.85 
40.00 0.60 
40.00 0.80 
20.00 1.55 

20.00 1.55 
20.00 1.55 

0.52 (»4.29 
0.52 64.81 
0.52 65.34 

0.50 65.84 
0.50 66.34 
0.50 66.84 
0.49 67.33 
0.46 67.79 
0.46 68.25 
0.46 68.71 
0.45 69.16 
0.45 69.61 
0.44 70.06 
0.44 70.50 
0.44 70.94 
0.44 71.38 
0.43 71.81 
0.43 72.24 
0.41 72.65 

0.40 73.05 
0.40 73.45 
0.39 73.64 
0.38 74.22 
0.38 74.60 
0.38 74.98 

0.36 75.34 

0.36 75.70 
0.36 76.06 

0.36 76.42 
0.36 76.78 
0.36 77.14 
0.36 77.50 

0.36 77.86 
0.36 78.21 
0.35 78.57 
0.34 78.91 
0.34 79.25 
0.34 79.60 
0.34 79.94 
0.34 80.28 
0.34 80.63 
0.32 80.94 
0.32 81.26 
0.31 81.57 

0.31 81.86 
0.31 82.19 



O 39 

€ 

E 

L 

E 

I 
I 
I 
I 
I 
M 

F 
O 

40 
7 

E 36 
K 13 

E 37 
e 2i 
p 
p 
o 
o 

16 
6 

14 
11 

N 12 
G 12 
0 11 

N 1 
J 4 
0 5 

P 
F 

E 
E 
N 

17 

10 

19 
18 
10 
4 
3 
8 

21 
30 

N 21 

C 14 

C 12 
C 3 
B 25 
A 35 

P 28 

26 
10 

31 
30 

8 

0F EOUIPHENT fo» inspect ion «no condition 

SET UP BINSt RACKS» BAYS» OR OTHER STORAGE EAfîi rricc 
OeilVE« UNSERVICEABLE SUPPLIES ANO EOUIPRENT T¿ 
moistruution and «arretinc ir . íT actÍÜÍtÍ 

*E; DR PACRACE SECURITY ITERS 

CAROS SU“ 0F SeCUI,1TV "E-S TO VAULT RECORD 

ROTATE ITERS TO INSURE THAT OLDEST STOCK IS ISSUED Fia^r 
SUPERVISE SPECIAL PROJECT AND SPECIAL DUTY ACTIVITIeÍ 
MAINTAIN PILE OP PROPERTY ACCOUNTS «TIVITIES 

distribute financial data to interested agencies 
¡îiïïî»1!! 5IST0RV FILE 0F PCAM CAROS ON EQUIPMENY 
MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS 

SUPPLV 0P blank PCAM cards 
!Í5SÍÍÍLÍn,ÍFMMF0 LETTERS K*™ MRM worksheet 

ITEMS RECEIVING REPORTS FOR LOCAL PURCHASE 

COMPARE SHOPPING DECK HR LIST KITH BALANCE CARDS 
CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS 

CUSTODIANS™6 REL0CATI0N 0F PR°pERTY BETWEEN PROPERTY 

"ocî^rfoS’pô.Tïii.r“6 i,N£ ,teh r6ie‘se *n,) 

e.«¿íSc:*:;¿n^c?bniííte:s' c"*tes’ ,oxes’m p*cK‘Gfs f°* 

«îâfï !;]NfSJ0,OETECT DAHACED OR WORN ITEMS 
REPAIR OR REPLACE WORN OR DAMAGED LINENS 
MARK LINENS AND INDIVIDUAL CLOTHING ITEMS 

ÎToïl*™*“01'"'™ F0R THE LAUNDERING OF LINENS 
COMPUTE LINEN LEVELS FOR USING ACTIVITIES 

OETERMlipEF*f°R SUPPLV TURN-IN DOCUMENTS AND 
DETERMINE EXCESS OR SALVAGE ACTION 

VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 

'’ÍSÍÍ5S.Í!ÍVÍñ«n.Í?".CH*N0ES IN “-LOVANCES and AUTHORIZATIONS (AF FORM 601A) 

RsSniïîwfN?is?îWîîD„??Aî?TITV REQUESTg0 CARO DECKS OR SHOPPING lists to using activities 

ECaRRECTIVE°ACTIONATERIEL C0MPUINTS 0R SUGGESTIONS FOR 

EVALUATE EQUIPMENT AUTHORIZATION AND SUPPORT ACTlViMFC 
PEASONEL PEAPORNANCE AEPOAIS ACIIVltlES 

SUBMIT ÎSlÀÜSlj!ï.ISÎLrEtlU,,>"ENT OFFICE IMENOI 

aut¡oaua?ÍSÍ ÍÍ}?5,U* 10 HEI1IC‘l E0U",MENT 

"cÕÁaectÍÔns EOir fH0" 0*ILr TR",$*CT10N aecistea and hake 
?E“AOTI»ANSACriON5 ON TAANSACIION REGISTER 

'assemblies50* reouesis for ,tems needed to complete 

«^■AÍ5 LOCATION SYMBOLS ON WAREHOUSE BINS» RACKS# OR BAYS 
PLACE ITEMS IN WAREHOUSE BINS, RACKS. OR BAYS 
KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEMS 
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40.00 0.77 

40.00 0.77 
40.00 0.76 

40.00 0.74 
20.00 1.47 

40.00 0.72 
40.00 0.68 
20.00 1.33 
20.00 1.33 
20.00 1.33 
20.00 1.33 
20.00 1.33 
20.00 1.33 
20.00 1.29 

20.00 1.29 
20.00 1.28 
40.00 0.63 

40.00 0.63 

40.00 0.63 

20.00 1.23 
20.00 1.23 
20.00 1.23 
20.00 1.23 
20.00 1.23 
20.00 1.23 

20.00 1.23 
20.00 1.19 

20.00 1.19 

20.00 1.19 

20.00 1.19 
20.00 1.19 
20.00 1.19 
20.00 1.19 

20.00 1.03 

20.00 1.03 
20.00 1.03 

0.31 82.50 

0.31 82.81 
0.30 81.11 

0.30 83.41 
0.29 83.70 

0.29 83.99 
0.27 84.26 
0.27 84.53 
0.27 84.80 
0.27 85.06 
0.27 85.33 
0.27 85.59 
0.27 85.66 
0.26 86.12 

0.26 66.37 
0.26 86.63 
0.25 86.88 

0.25 87.13 

0.25 87.38 

0.25 87.63 
0.25 87.87 
0.25 88.12 
0.25 88.37 
0.25 88.61 
0.25 88.86 

0.25 89.10 
0.24 89.34 

0.24 89.58 

0.24 89.82 

0.24 90.05 
0.24 90.29 
0.24 90.53 
0.24 90.77 

0.21 90.97 

0.21 91.18 
0.21 91.39 

91.59 
91.80 
92.OC 

20.00 1.03 0.21 
20.00 1.03 0.21 
20.00 1.03 0.21 
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26 
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Q 10 
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E 
K 
K 
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P 
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0 
E 
A 

E 
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I 
1 
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E 
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0 
0 
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O 
0 

L 
K 
C 
B 
A 
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17 
13 

26 
6 
8 

1 
16 

7 
2 

10 
29 
19 

A I 
P 20 
0 60 

0 28 

19 
15 
13 

9 
6 

21 
18 

6 
11 
11 

6 

KEYPUNCW PCAM CAROS FOR MEDICAL EQUIPMENT 
POST RETURNS TO VENDORS 

î!ÎSÎÎÎr!ÏS£ilii!S/E'?*TS T0 “CU"«' CONTROL SECTION 
SCc5«i“TIT?HSC E C,6S 6NC0UNTEI(ED 'N THE INVENTORY Of 

PACK OR CRATE ITFMS FOR SHIPPING 

""¿¡¡¡[/‘"‘“«"T °*T‘ fOR USE IN EVALUATION OF SUPPLY 

^cS'S,,NG 0F hon-stocrlisteo .tens 

rStaTE^NRr***** F°" IUI,N'IN 0f CINEN TO THE LAUNORY 

DRAFT STORAGE ANO OCCUPANCY REPORTS 
RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITFftK 

iSoir"1 FouNo ^ b*si 
SUPERVISE LINEN SUPPLY ACTIVITY 

’’"'‘’ÍÊÍoÔrS 0ISTI'I8UIE S,lHCE OOCUNENTS INVOLVING PAYNENT 

MAINTAIN FILE OF UP-OATEO TRANSACTION REGISTER« 

"SSÄ^G^r CHECK °F OR 

conÓÍtio°°coÕeNsuppiy ÎÎe.'S‘SE "EP“R of eou'p"£nt 

0SUPPLY sifu!TlSNSPMATING PR0CEDüRE F0* EMERGENCY 

dSwÍÍla0^1 VEHICLt f*0M TRANSPORTATION activity 

OYE^WORN^LINENS^ INV6NT0RV ^JUSTMENT DOCUMENT 

dSc»r!JE LINEN SUPPLY RECORDS (AF FORM 581) 
PREPARE REQUISITIONS FOR MRM 
PICK UP TURN-INS FROM USING ACTIVITIES AND PLACE IN STORAGE 

LOPERATION°ABLE items consumed the medical SUPPLY 

iSÜnSS Íe:o"Ío0Íu'ne;ÍD«“sÍer° ,nvento"v 

SANDC!lL0NANC6ST ALL0WANCE PLICATIONS FOR BASIS OF ISSUE 

PCAROSE BfiUIPHENT AUTHORIZATION CHANGE INFORMATION FOR PCAM 

:^t.Thoe*;âhénTrsees,i?erthe consoud‘te° 

"î«Tîi;sSü«?Eo‘usMTa;;"noNs’ ,nc,,e*ses' °* 
MAINTAIN ANO DISTRIBUTE THE CONSOLIDATED LISTING in « 

CS2J?i!IÎETEPRWÎ5ïinlsMERAA8 F£m EQÜIPMENT purchases ano 

prepIrI ;Il0vïutSn};co",ng *no out6o,w ^ 
«í!ÍS!!ÍIcí><!PEfTIQNS 0,: L0CAL PURCHASE WORK METHODS 

mmi'sH “Xr;cEHNEToÍL¡“""‘,,ON ‘N0 SUFF0RT FUNCTI0NS 
ASSIGN ISSUE PRIORITIES 
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Z0.00 1.03 0.21 92.21 
20.00 1.03 0.21 92.61 
20.00 1.03 0.21 92.62 
20.00 1.03 0.21 92.83 

20.00 1.03 
20.00 1.03 

20.00 1.03 

20.00 1.00 
20.00 1.00 
20.00 1.00 
20.00 0.98 
20.00 0.98 
20.00 0.98 
20.00 0.98 
20.00 0.77 

20.00 0.77 
20.00 0.77 

2v9.00 0.77 
2(.00 0.77 
20.00 0.77 

60.00 0.39 
20.00 0.77 
20.00 0.66 
20.00 0.66 
20.00 0.66 
20.00 0.66 
20.00 0.66 

20.00 0.66 
20.00 0.59 
20.00 0.59 

20.00 0.59 

20.00 0.59 
20.00 0.59 
20.00 0.59 

20.00 0.59 
20.00 0.59 

20.00 0.59 
20.00 0.59 
20.00 0.59 
20.00 0.59 
20.00 0.59 
20.00 0.59 

0.21 93.03 
0.21 93.26 

0.21 93.64 

0.20 93.64 
0.20 93.84 
0.20 94.04 
0.20 94.24 
0.20 94.43 
0.20 94.63 
0.20 94.83 
0.15 94.98 

0.15 95.14 
0.15 95.29 

0.15 95.44 
0.15 95.60 
0.15 95.75 

0.15 95.91 
0.15 96.06 
0.13 96.20 
0.13 96.33 
0.13 96.46 
0.13 96.59 
0.13 96.73 

0.13 96.86 
0.12 96.98 
0.12 97.10 

0.12 97.22 

0.12 97.34 
0.12 97.45 
0.12 97.57 

0.12 97.69 
0.12 97.81 

0.12 97.93 
0.12 96.05 
0.12 98.17 
0.12 98.29 
0.12 98.41 
0.12 98.53 

"i 



F 
F 
E 
E 
E 
E 

G 
F 
E 
H 
F 

E 
E 
Q 

11 
8 

44 
39 
38 
28 

12 

CH4NGE DOCUMENTS FOR UNIDENTIFIED ITEMS 
IDENTIFY PARTS OF COMPLETE ASSEMBLIES 
MRAP AND PACK PROPERTY FOR STORAGE 
SEGREGATE MATERIEL TO 8F INVENTORIED 

SHÍ^ííiTS FQK INSPECTION 
Tn Hjury i,TÖCK FROM FIRE, THEFT, ANO 

B 24 

N 22 

SEGREGATE INCOMING 
PERFORM OPERATIONS 

DETERIORATION 
FORWARD OR RECEIVi ='-*UI'"/' " T7ÊMS FOR USER TESTS 

MÍ.DICAL MATERIEL TRANSACTION Ü ^ 

OR SHOPPING LISTS 

3 
2 

17 
2 

13 

20 
2 

19 

8 

SUPERVISE THE FURNISHING 
DOCUMENTS TO BAFO 

RECEIVE SUCH ITEMS AS TRANSACTION CAROS 
FROM DATA control 

INVENTORY WRM MATERIELS 
CONDUCT SPECIAL-SUBJECT INSPECTIONS 
ISSUE DATED ITEMS 
DETERMINE REQUISITION PRIORITIES 
INSPECT STORED PROPERTY TO SEE THAT LOAD LIMITS AND 

SECURITY CONDITIONS ARE MET 
LIST COMPONENT PART SHORTAGES 
CLEAN AND DRY PROPERTY ITEMS 

™s“r%o‘!!u««IHcmm,ONS T° ™E Buv *Me",c*N *CT T0 
FTOWpJtIENTS°RARV CUST0DY «^EIPTS FOR the LOAN OF PROPERTY 

GPR132 

20.00 0.51 ( 
20.00 0.51 ( 
20.00 0.31 C 
20.00 0.51 C 
20.00 0.51 C 
20.00 0.51 G 

20.00 0.51 0 
20.00 0.51 0 

20.00 0.51 0 

20.00 0.33 0 
20.00 0.33 0 
20.00 0.33 0 
20.00 0.26 0 
20.00 0.26 0 

20.00 0.26 0 
20.00 0.26 0 
20.00 0.24 0. 

20.00 0.24 0, 
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).10 98.63 
).10 98.73 
).10 98.83 
).10 98.94 
).10 99.04 
MO 99.14 

MO 99.25 
MO 99.35 

.10 99.45 

.07 99.52 

.07 99.58 

.07 99.65 

.05 99.70 

.05 99.75 

.05 99.81 

.05 99.86 

.05 99.91 

.05 99.95 



JOB DESCRIPTION FOR AMN IN NED MATERIEL CAREER LADDER 
GRP237 PAGE 434 

DUTY JOB DESCRIPTI0N»CASES"1033#TASKS" 409(0UTIES« 

timc ocfIcrSR0ER FR0H 923 T0 930 CROUP STAGE- 237 
TIME PERFECTLY DESCRIBED ON oums- 79.73» TASKS* 58.03 

6570 PERS RSCH LAB ÏAFSC) 
LACKLAND AFB » TEX 7P236 

17,NBRS* 8 

iv"^T^csEN"TDF,;r"^Tp6E;c^LT er 

íé.cínt sr“ü;E;riERF^,Stv.:?:!:Rs p£,íforhí^ 

ALL MEMBERS. 

O-TSK OUTY/TASK TITLE 

Q 

E 
A 
L 
P 
K 
0 
B 
M 
J 
C 
N 
G 
H 
F 

performing local purchase functions 
PERFORMING WAREHOUSE FUNCTIONS 
PLANNING AND ORGANIZING 
SUPPORTING INVENTORY CONTROL OF SUPPLIES 
PERFORMING DOCUMENT CONTROL FUNCTIONS 

training^ inventorv contROl of SUPPLIES 

DIRECTING AND IMPLEMENTING 
requisitioning MATERIEL 

EVALUATING*0 ^ M*KING InVENTOKV ADJUSTMENTS 

MAÎÊ?Î?i?SrMÎÎoINE R00M AN0 ISSUING FUNCTIONS 
MAINTAINING WAR READINESS MATERIEL 
REPORTING AND DISPOSING OF MATERIEL 
INSPECTING PROPERTY "*'**1^ 

100.00 
87.50 
62.50 
50.00 
50.00 
75.00 
50.00 
50.00 
37.50 
37.50 
25.00 
12.50 
12.50 
25.00 
12.50 

66.01 
11.08 
9.65 
9.05 
5.55 
3.11 
3.98 
3.68 
A. 51 
3.36 
2.10 
4.08 
2.67 
1.28 
1.23 

66.01 
9.69 
6.03 
A. 52 
2.77 
2.33 
1.99 
1.8 A 
1.69 
1.26 
0.53 
0.51 
0.33 
0.32 
0.15 

66.01 
75.70 
81.73 
86.26 
89.03 
91.36 
93.35 
95.19 
96.88 
98.14 
98.67 
99.18 
99.51 
99.83 
99.98 
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JOB DESCRIPTION FOR AMN IN MED MATERIEL CAREER LADDER 6570 PERS RSCM LAB (AFSC) 
LACKLAND AFB * TEX 78236 

TASK JOB 0ESCKIPUQNfCASES"1033.TASKS* 409,DUTIES* 
KPATH ORDER FROM 923 TO 930 GROUP STAGE* 237 

TIME PERFECTLY DESCRIBED ON DUTIES- 79.73,TASKS* 58.03 

17,MBRS* 6 

CUMULATIVE SUM OF AVERAGE PERCENT TIMI- SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... ! 
PERCENT OF MEMBERS PERFORMING....». 

D-TSK 

Q 

Q 

Q 

0 

0 
0 
0 

0 
0 

0 
Q 

Q 
Q 

L 
0 

0 

0 

A 

A 
A 
Q 

E 
0 

14 

5 

11 

28 

22 
29 
26 

17 
12 

4 
24 

8 

25 
23 

24 

13 

1 

10 

16 

33 
34 
16 

9 
2 

OUTY/TASX TITLE 

PREPARE AND SUBMIT LOCAL PURCHASE REQUESTS TO BASE 
PROCUREMENT ACTIVITY 

MAINTAIN FILE OF LOCAL PURCHASE ORDERS, CONTRACTS, 
RECEIVING REPORTS, OR SIMILAR DOCUMENTS 

PREPARE AND PROCESS RECEIVING REPORTS FOR LOCAL PURCHASE 
ITEMS 

SUBMIT SUGGESTED SOURCES OF LOCAL PURCHASE ITEMS TO BASE 
PURCHASING AND CONTRACT OFFICE (P ♦ Cl 

PURCHASE SMALL DOLLAR VALUE ITEMS 

VALIDATE AND DISTRIBUTE LOCAL PURCHASE RECEIVING DOCUMENTS 
SEARCH CATALOGUES OR FEDERAL STOCK LISTS TO ELIMINATE LOCAL 

PROCUREMENT OF STOCKLISTEO ITEMS 
PREPARE REPORT OF LOCAL PURCHASES 

PREPARE AND SUbMT EMERGENCY PURCHASE REQUESTS TO BASE 
PROCUREMENT ACTIVITY 

ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 
RECEIVE AND PROCESS REQUESTS FOR ITEMS TO BE PURCHASED WITH 

PETTY CASH FUNDS 

MAINTAIN LIBRARY OF GSA CATALOGUES, VENDORS' CATALOGUES, 
AND OTHER PROCUREMENT DATA 

RECEIVE, INSPECT, AND STORE LOCAL PURCHASE ITEMS 
RECEIVE ANO DISTRIBUTE CORRESPONDENCE PERTINENT TO LOCAL 

PURCHASE 

TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 
PREPARE AND SUBMIT LIST OF DELINQUENT LOCAL PURCHASE ORDERS 

TO BASE PROCUREMENT ACTIVITY 

COORDINATE WITH OTHER AGENCIES TO DETERMINE WHICH LOCAL 
PURCHASE ITEMS SHOULD BE STOCKLISTEO 

PREPARE AND DISTRIBUTE SOURCE DOCUMENTS INVOLVING PAYMENT 
TO VENDORS 

ORGANIZE PROCEDURES FOR BASE PROCUREMENT Of LOCAL PURCHASE 
MATERIEL 

SELECT PROCUREMENT SOURCES ICP OR LP) FOR ISSUE REQUESTS 
SET UP, MAINTAIN, OR DISPOSE OF FILES 
PREPARE REPORTS OF DISCREPANCY IN SHIPMENT FROM COMMERCIAL 

VENDORS 

DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
EDIT MACHINE-COMPUTED REQUIREMENTS LISTING OF 

NON-STOCKLISTED ITEMS 
CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 

100.00 

100.00 

100.00 

100.00 

87.50 
87.50 

100.00 

87.50 
100.00 

87.50 
62.50 

62.50 
87.50 

50.00 
75.00 

62.50 

37.50 

25.00 

37.50 
50.00 
62.50 

37.50 
37.50 

5.90 

5.21 

5.14 

4.60 

5.11 
4.39 
3.63 

3.78 
3.30 

3.78 
5.12 

5.90 

5.21 

5.14 

4.60 

4.47 
3.84 
3.63 

3.31 
3.30 

3.30 
3.20 

5.90 

11.11 

16.25 

20.65 

25.31 
29.16 
32.78 

36.09 
39.40 

42.70 
45.90 

87.50 3.41 2.98 48.89 

4.15 
2.89 

4.26 
2.39 

2.74 

4.42 

5.20 

3.29 
2.33 
1.78 

2.93 
2.86 

2.59 
2.53 

2.13 
1.79 

1.71 

1.66 

1.30 

1.23 
1.16 
1.11 

1.10 
1.07 

51.48 
54.01 

56.14 
57.93 

59.64 

61.30 

62.60 

63.83 
65.00 
66.11 

67.21 
68.28 

25.00 4.04 1.01 69.29 



U 
E 
E 

U 
Q 
K 
J 
H 
P 
0 
Q 

A 
L 
P 
E 
Q 

E 
E 

N 
0 
D 
l 
B 
L 
E 
J 
M 
P 
P 
L 
K 
B 13 
K 17 

9 
23 

3 

3 
27 

1 
A 

15 
2 
6 

15 

20 
22 

A 
A2 
18 

Al 
IA 

8 
13 

2 
9 
9 

1* 
18 

9 
10 

8 
7 
7 

12 

P 
L 
B 
A 

K 
H 

E 
E 
0 
E 
E 
0 

21 
13 

7 
IA 

13 

25 
A 

27 
2A 
20 
32 

6 
21 

¡¡ÎJïTüi,N,5ISf«f'!C0,<0 CAR0S F0R L0CA‘- purchase ITEMS 
make deliveries to using activity 

identity OF items mith entries on shipping 
UuC UneNTS 

EDIT OUTPUT FOR OUE-lN ANO DUE-OUT DATA OF USING ACTIVITIES 
RMO REQUIREMENT COOES FOR NON-STOCKLISTED ITEMS 

ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 
CONDUCT INVENTORIES OF LOCAL PURCHASE ITEMS PU*CH*SE 
REVIEW RECEIVING DOCUMENTS 
ASSIGN OR CANCEL DOCUMENT NUMBERS ‘ 
GIVE INFORMAL TRAINING TO INDIVIDUALS 

PÎtemsE LErTB* Recomm*mding STOCKLISTING OF NON-STOCKLISTED 

r):i«i!R0SEDUWS F0R CONTROLLING THE FLOW OF DOCUMENTS 
SCREEN REQUESTS FOR LOCAL PURCHASE 
CODE LOCAL PURCHASE DOCUMENTS 
UNLOAD INCOMING SHIPMENTS 

f°* L0C<1 CMI,1T 1,EHS 
yîïET?£TI0N 0N ST0CK AS OIR6CTi.O BY AFMMFO 

ITEMS firing refrigerated OR OTHER SPECIAL 
j TURAGe 

"Ép»U«NÎMieTs"Î‘pu2s C*RDS fm L0C*L PUI,CH4SE ,TE"5 
CONDUCT OJ" PROGRAMS 
MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 
SUPERVISE CONTROL OF MATERIEL DOCUMENTS 
ORDER OFFICE SUPPLIESf FORMS» ANO PUBLICATIONS 
ISSUE MATERIEL TO USING ACTIVITY 
MAKE PHYSICAL COUNT OF PROPERTY ITEMS 
PROCESS RECEIPTS FROM LOCAL PURCHASE 
FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
FILE COMPLETED DOCUMENTS 

NOTIFY0u5lírIÜr?Íuífí0!ISuT0 00CUMeNT CONTROL SECTION 
ACTmr/ OP MATERIEL DELIVERY OATES 

SUPERVISE LOCAL PURCHASE ACTIVITIES 
PREPARE REPORTS OF DISCREPANCY (AF FORM 672) 

ÜÍStÍIS*. I»E FL0W 0F DOCUMENTS BETWEEN PROCESSING POINTS 
"SI "USING ACTIVITIES OF SUSPENDED ITEMS 
SUPERVISÉ APPRENTICE MEDICAL MATERIEL SPECIALISTS (91530) 

Activity ma|ntain directives pertaining to the supply 

Activity maintain d^ectives pertaining to the equipment 

REQUEST WAREHOUSE TO DELIVER MATERIEL 

P?fccRy,iN0 SU8MIT REPORTS OF EXCESS PROPERTY TO AFMMFO 
ISrS 120» 120A) 

PACK OR CRATE ITEMS FOR SHIPPING 
MARK SHIPPING CONTAINERS 
PROCURE NARCOTICS 

oil’ll CUTSMIP¡ENTSH,PI>ING T4GS’ L‘9ELS- ™ 00CU«N,S 

PROVIDE FUND CITATION ANO AUTHORIZATION FOR CASH PURCHASE 

GRP237 PAGE 436 

25.00 4.03 
62.50 1.58 
37.50 2.60 

25.00 3.43 
25.00 3.41 
25.00 3.35 
37.50 2.10 
25.00 3.10 
25.00 3.04 
37.50 2.00 
37.50 1.98 

25.00 2.60 
12.50 4.94 
25.00 2.35 
25.00 2.35 
37.50 1.52 

25.00 2.23 
37.50 1.41 

12.50 4.08 
12.50 4.05 
12.50 4.05 
12.50 4.00 
12.50 4.00 
25.00 1.95 
25.00 1.95 
12.50 3.77 
12.50 3.70 
12.50 3.60 
12.50 3.60 
12.50 3.60 
12.50 3.60 
12.50 3.60 
25.00 1.62 
12.50 3.00 
12.50 2.70 
12.50 2.70 
12.50 2.70 

12.50 2.70 

12.50 2.67 
25.00 1.28 

25.00 1.28 
25.00 1.28 
25.00 1.28 
25.00 1.22 
25.00 1.22 
12.50 2.41 

1.01 70.30 
0.99 71.29 
0.98 72.26 

0.86 73.12 
0.85 73.97 
0.84 74.81 
0.79 7“ SO 
0.78 76.36 
0.76 77.14 
0.75 77.09 
0.74 78.63 

0.65 79.28 
0.62 79.90 
0.59 80.49 
0.59 81.07 
0.57 81.64 

0.56 82.20 
0.53 82.73 

0.51 63.24 
0.51 63.75 
0.51 84.25 
0.50 84.75 
0.50 85.25 
0.49 85.74 
0.49 86.23 
0.47 86.70 
0.46 87.16 
0.45 87.61 
0.45 88.06 
0.45 88.52 
0.45 86.97 
0.45 89.42 
0.41 89.82 
0.37 90.20 
0.34 90.53 
0.34 90.87 
0.34 91.21 

0.34 91.55 

0.33 91.66 
0.32 92.20 

0.32 92.52 
0.32 92.84 
0.32 93.)6 
0.30 93.47 
0.30 93.77 
0.30 94.07 



M 2 DETERMINE REQUISITION PRIORITIES 
É II FORWARD COPIES OF RELEASE/RECEIPT DOCUMENTS TO STOCK 

RECORDS SECTION IOD FORM 1368-1) 
C 15 EVALUATE REQUESTS FOR LOCAL PURCHASE 
E 30 PLACE ITEMS IN WAREHOUSE BINS. RACKS, OR BAYS 
A 36 SUBMIT REQUESTS FOR STOCKLISTING OF NON-STOCKLISTED ITEMS 

TO SUB-COMMAND OR COMMAND 
£ 10 EXAMINE MARKINGS ON ITEMS, CRATES, BOXES, OR PACKAGES FUR 

ACCURACY AND LEGIBILITY 

C 6 CONDUCT INSPECTIONS ÜF LOCAL PURCHASE WORK METHODS 
B 22 SUPERVISE STORAGE AND RECEIPT OF MATERIEL 
0 7 INDOCTRINATE NEWLY ASSIGNED PERSONNEL 
G 6 MAKE SURVEYS TO INSURE ACCURACY OF WRM LOCATOR FILES 
0 5 INVENTORY WRM MATERIELS 

E 28 PERFORM OPERATIONS TO PROTECT STOCK FROM FIRE, THEFT, AND 
DETERIORATION 

K 18 PREPARE SALVAGE DOCUMENTS 
F 21 VERIFY UNIT OF ISSUE FOR PROPERTY ITEMS 

Ê 37 ROTATE ITEMS TO INSURE THAT OLDEST STOCK IS ISSUED FIRST 
E 31 PLACE LOCATION SYMBOLS ON WAREHOUSE BINS, RACKS, OR BAYS 
E 25 MONITOR TEMPERATURE, HUMIDITY, OR OUST CONDITIONS WITHIN 

STORAGE FACILITY 
E 17 ISSUE DATED ITEMS 

E 7 DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 
REDISTRIBUTION AND MARKETING (R ♦ M) ACTIVITY 

P 24 PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 
M 11 RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 
K 2 COMPUTE FILL RATES 

E 43 VERIFY COUNT OF SHIPMENTS RECEIVED AND REPORT DISCREPANCIES 
E 34 PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 
E 21 LOCATE AND PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 

SLIPS OR OTHER RELEASE DOCUMENTS 
8 5 MONITOR EXCESS ITEMS PROGRAM 
B 4 IMPLEMENT CONTROLS AND FOLLOW-Ut FOR NEW PROCEDURES 
A 26 PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
A 8 DEVELOP STANDARD OPERATING PROCEDURE ISOP) FOR EMERGENCY 

SUPPLY SITUATIONS 

A 7 COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
A 5 COMPUTE ECONOMIC ORDER QUANTITIES IEOQS) 
A 2 ANALYZE WORKLOADS AND OEVELOPP IMPROVED WORK METHODS 

12.50 
12.50 

25.00 
25.00 
12.50 

12.50 

12.50 
12.5U 
12.50 
12.50 
12.50 
12.50 

12.50 
12.50 
12.50 
12.50 
12.50 

12.50 
12.50 

12.50 
12.50 
12.50 
12.50 
12.50 
12.50 

12.60 
12.50 
12.50 
12.50 

12.50 
12.50 
12.50 

GRP237 PAGE 

2.41 0.30 
2.41 0.30 

1.10 0.28 
1.07 0.27 
2.04 0.25 

2.00 0.25 

2.00 0.25 
2.00 0.25 
1.80 0.23 
1.33 0.17 
1.33 0.17 
1.33 0.17 

1.23 0.15 
1.23 0.15 
1.23 0.15 
1.23 0.15 
1.23 0.15 

1.23 0.15 
1.23 0.15 

1.20 0.15 
1.20 0.15 
1.20 0.15 
1.20 0.15 
1.20 C.15 
1.20 0.15 

1.20 0.15 
1.20 0.15 
1.20 0.15 
1.20 0.15 

1.20 0.15 
1.20 0.15 
1.20 0.15 

437 

94.37 
94.68 

94.95 
95.22 
95.47 

95.72 

95.97 
96.22 
96.45 
96.61 
96.78 
96.95 

97.10 
97.26 
97.41 
97.56 
97.72 

97.87 
98.03 

98.18 
98.33 
98.48 
98.63 
98.78 
96.93 

99.08 
99.23 
99.30 
99.53 

99.68 
99.83 
99.98 



JOB DESCRIPTION FOR AHN IN MED MATERIEL CAREER LADDER 

GRP?79 PAGE 438 

6570 PERS RSCH LAB (AFSCI 
LACKLAND AFB• TEX 78236 

DUTV ¿ÏÏt2E5SÎÎÎTICN,CASES"1033*TASKS> ^09,DUTIES- 17,MBRS- 
KPATH ORDER FROM 938 TO 944 GROUP STAGE- 279 

TIME PERFECTLY DESCRIBED HN DUTIES- 76.88,TASKS- 59.43 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS.............” 

ocoreut T1ME SPtNT BV «^RS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE 

P 
M 
A 
N 
0 
0 
L 
K 
B 
I 
E 
G 
H 
J 
0 
C 

PERFORMING DOCUMENT CONTROL FUNCTIONS 
REQUISITIONING MATERIEL 
PLANNING AND ORGANIZING 

PERFORMING MACHINE ROOM AND ISSUING FUNCTIONS 
TRAINING 

cÎÎÏSSÏÎÎlS EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
SUPPORTING INVENTORY CONTROL OF SUPPLIES 
PERFORMING INVENTORY CONTROL OF SUPPLIES 
DIRECTING AND IMPLEMENTING 
MAINTAINING LINEN SUPPLY 
PERFORMING WAREHOUSE FUNCTIONS 
MAINTAINING WAR READINESS MATERIEL 
REPORTING AND DISPOSING OF MATERIEL 
INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
PERFORMING LOCAL PURCHASE FUNCTIONS 
EVALUATING 

100.00 
42.86 
71.43 
28.57 
28.57 
42.86 
42.66 
26.57 
28.57 
14.29 
26.57 
14.29 
14.29 
28.57 
14.29 
14.29 

75.35 
12.68 
5.36 

10.78 
10.19 
3.56 
3.31 
4.28 
4.07 
5 52 
2.t»0 
4.83 
4.14 
1.87 
2.90 
2.07 

75.35 
5.43 
3.63 
3.08 
2.91 
1.52 
1.42 
1.22 
1.16 
0.79 
0.74 
0.69 
0.59 
0.53 
0.41 
0.30 

75.25 
80. 79 
84.62 
87.70 
90.61 
92.13 
93.55 
94.77 
95.94 

96.72 
97.47 
98.16 
98.75 
99.28 
99.69 
99.99 



GRP27«» PAGE 439 

JUB Dt SCR IPT¡ON FÜR AMN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 

LACKLAND AFB» TEX 78236 

TASK JOB OESCRIPT!ONtCASESB1033tTASKS* 409,DUTIES- 17»MBRS> 7 
KPATH ORDER FROM 938 TO 944 GROUP STAGE* 279 

TIME PERFECTLY DESCRIBED ON DUTIES- 76.88,TASKS- 59.43 

O-TSK 

CUMULATIVE SUM OF AVERAGE PE.lCENT TIME SPENT BY ALL MEMBERS, 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

OUTY/TASK TITLE * 

P 

P 
P 
P 

P 
P 
P 
P 
P 

P 
P 
P 
P 
P 
P 
P 
P 
M 
P 
P 
P 
A 
P 

P 
N 
P 

P 
A 
P 

M 
M 
M 

0 

13 MAKE QUALITY CONTROL CHECK OF TRANSACTION REGISTER OR 
DOCUMENT REGISTER 

7 FILE COMPLETED DOCUMENTS 
27 REV1EM DOCUMENTS PRIOR TO FILING 

12 MAKE QUALITY CONTROL CHECK OF SUCH ITEMS AS POSTING CONTROL 
COOES OR ANALYSES COOES 

8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
19 MAINTAIN SUPPLY DOCUMENT REGISTER 

9 FILE UP-OATEO DOCUMENT REGISTERS 

II INSPECT COCUMENTS FOR POSTING OR KEYPUNCH INITIALS 
28 REVIEW ERROR EDIT FROM DAILY TRANSACTION REGISTER AND MAKE 

CORRECMONS 

24 PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 
2 ASSIGN OR CANCEL DOCUMENT NUMBERS 
5 DISPOSE OF INACTIVE DOCUMENTS 
4 CODE LOCAL PURCHASE DOCUMENTS 

1 ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 
6 DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 
3 CODE AND EDIT SOURCE DOCUMENTS 

16 MAINTAIN FILE OF PROPERTY ACCOUNTS 
15 REVIEW RECEIVING DOCUMENTS 
25 RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 
26 RECORD TRANSACTIONS ON TRANSACTION REGISTER 
23 PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 
34 SET UP, MAINTAIN, OR DISPOSE OF FILES 
15 MAINTAIN FILE OF BASE ERROR AND/OR CORRECTION SHEETS 

(AF FORM 150) 

17 MAINTAIN FILE OF UP-DATED TRANSACTION REGISTERS 
3 FORWARD ISSUE CAROS OR SHOPPING LISTS TO WAREHOUSE 

10 INSPECT CHARGE-OUT RECORDS (AF FORM 614) TO INSURE RETURN 
OF LOANED DOCUMENTS 

22 PREPARE CERTIFICATES OF LOST DOCUMENTS 
20 PLAN PROCEDURES FOR CONTROLLING THE FLOW OF DOCUMENTS 
14 MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS AT USING 

ACTIVITY 

11 RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 
6 MAINTA'N REQUISITION HISTORY FILE 
4 MAINTAIN OUE-IN AND STATUS FILES FOR OUTSTANDING 

REQUISITIONS 

1 ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 

100.00 5.57 

100.00 4.82 
100.00 4.70 
85.71 5.03 

100.00 4.27 
85.71 4.43 
85.71 4.24 
85.71 4.24 
71.43 4.80 

100.00 3.39 
85.71 3.86 
85.71 3.59 
71.43 3.80 
57.14 4.73 
71.43 3.62 
57.14 4.35 
57.14 3.80 
42.86 4.96 
71.43 2.95 
57.14 3.66 
71.43 2.91 
57.14 3.30 
57.14 3.26 

57.14 3.05 
28.57 4.98 
57.14 2.46 

57.14 2.11 
42.86 2.72 
28.57 3.15 

14.29 6.10 
14.29 6.10 
14.29 6.10 

14.29 5.80 

5.57 5.57 

4.82 10.40 
4.70 15.09 
4.31 19.40 

4.27 23.67 
3.80 27.47 
3.64 31.10 
3.63 34.73 
3.43 38.16 

3.39 41.56 
3.31 44.87 
3.07 47.94 
2.72 50.66 
2.70 53.36 
2.59 55.95 
2.49 58.44 
2.17 60.61 
2.12 62.73 
2.11 64.84 
2.09 66.93 
2.08 69.01 
1.88 70.89 
1.86 72.76 

1.74 74.50 
1.42 75.92 
1.42 77.34 

1.21 78.54 
1.17 79.71 
0.90 60.61 

0.87 81.48 
0.87 82.35 
0.87 83.22 

0.83 84.05 



N 22 

N 21 

K 2 
P 21 
M 5 

P 
B 
0 
L 

A 
Q 
L 
0 
K 
1 
E 
L 
E 
0 
0 
0 
D 
ü 
0 
D 
0 
0 
A 

G 
C 
B 
B 
J 
1 
I 
G 
G 
L 

20 
9 
6 

17 

13 
3 

2* 
32 
17 
11 
Al 
14 

9 
11 
14 
13 
12 
11 
10 

9 
4 
2 
6 

J 11 
H 5 

5 
4 
5 
1 
9 

20 
15 
13 

8 
9 

RfSoJVOATACCoÎtRÛL *S TRANSACTI0N CAR0S 0R SHOPPING LISTS 

REGE 1 VE AND FORWARD QUANTITY REQUESTED CARO DECKS OK 
SHOPPING LISTS TO USING ACTIVITIES 

COMPUTE FILL RATES 
MONITOR THE FLOW OF DOCUMENTS BETWEEN PROCESSING POINTS 
MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 
requisitions 

MONITOR MEMO DOCUMENT REGISTER 
SUPERVISE CONTROL OF MATERIEL DOCUMENTS 
GIVE INFORMAL TRAINING TO INDIVIDUALS 

^oc'íülNríoS'ííüí’m.Í"“" U’,e ITt" "£LE*SE *M0 "ECt,PT 
SOURCES (CP OR LP» FOR ISSUE REQUESTS 

tSII 0îfTPUT F0R OUE-IN ANO DUE-OUT DATA OF USING ACTIVITIES 
TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 
PREPARE TEMPORARY CUSTODY RECEIPTS (AF FORM 1297) 
PREPARE REPORTS OF DISCREPANCY (AF FORM 672) 
PICK UP LINENS FROM ANO DELIVER TO USING ACTIVITY 
TAKE ACTION ON STOCK AS DIRECTED BY AFMMFQ 
ORDER OFFICE SLPPLIESt FORMSi AND PUBLICATIONS 
DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
MAINTAIN CURRENT FILE OF PROPERTY CUSTODIANS 
PREPARE TRAINING RECORDS OR CHARTS 
PREPARE LESSON PLANS 
PREPARE» ADMINISTER» OR SCORE TESTS 
PLAN IMPROVED TRAINING METHODS 
PLAN ANO CONDUCT FORMAL CLASSROOM TRAINING 
INSTRUCT PERSONNEL IN STORAGE OF CLASSIFIED DOCUMENTS 
COUNSEL INDIVIDUALS ON TRAINING PROGRESS 
CONDUCT OJT PROGRAMS 

COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 
PROCESSING INSTALLATION 

PREPARE INVENTORY ADJUSTMENT DOCUMENTS (AF FORM 85) 
PREPARE DESTRUCTION DOCUMENTS FOR AND DESTROY MEDICAL 

(E XCE S S 

PREPARE AND SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFQ 
(SFS 120« 120AI 

INVENTORY WRM MATERIELS 
CONDUCT INSPECTIONS OF DOCUMENT CONTROL WORK METHODS 
MONITOR EXCESS ITEMS PROGRAM 
ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 
MAKE PHYSICAL COUNT OF PROPERTY ITEMS °LC 
SENO LINEN TO LAUNDRY AND RECEIVE FROM LAUNDRY 

rotate6wrm**S F0R turn’,n of UNEN T0 ™E uuncry 
POSITION MMPNC OR SCATA MATERIEL 
MAINTAIN FILE OF AF DIRECTIVES OR AFMMLS 

GRP?79 PAGE 4A0 

14.29 5.80 

14.29 5.60 

14.29 5.80 
28.57 2.70 
14.29 4.80 

14.29 4.00 
14.29 4.00 
28.57 1.75 
14.29 3.45 

14.29 3.33 
14.29 2.90 
14.29 2.82 
14.29 2.76 
14.29 2.76 
14.29 2.76 
14.29 2.76 
14.29 2.44 
14.29 2.44 
14.29 2.11 
14.29 2.11 
14.29 2.11 
14.29 2.11 
14.29 2.U 
14.29 2.11 
14.29 2.11 
14.29 2.11 
14.29 2.11 
14.29 2.11 

14.29 2.07 
14.29 2.07 

14.29 2.07 

14.29 2.07 
14.29 2.07 
14.29 2.07 
14.29 2.07 
14.29 1.67 
14.29 1.30 
14.29 1.38 
14.29 1.30 
14.29 1.30 
14.29 1.22 

0.83 84.88 

0.83 85.71 

0.83 06.53 
0.77 87.31 
0.70 80.00 

0.57 08.58 
0.57 09.15 
0.50 69.65 
0.49 90.14 

0.48 90.61 
0.41 91.03 
0.40 91.43 
0.39 91.82 
0.39 92.22 
0.39 92.61 
0.39 93.01 
0.35 93.36 
0.35 93.70 
0.30 94.01 
0.30 94.31 
0.30 94.61 
0.30 94.91 
0.30 95.21 
0.30 95.51 
0.30 95.82 
0.30 96.12 
0.30 96.42 
0.30 96.72 

0.30 97.02 
0.30 97.31 

0.30 97.61 

0.30 97.90 
0.30 98.20 
0.30 98.49 
0.30 98.79 
0.24 99.03 
0.20 99.22 
0.20 99.42 
0.20 99.62 
0.20 99.61 
0.17 99.99 



GRPií 71 PAGE 

JOB DESCRIPTION FOR AMN IN NEO MATERIEL CAREER LADDER 6570 PfcRS RSC LAB UFSC) 
LACKLAND AFB, EX 78236 

DUTY JOB DESCRIPTION,CASES«i013tTASKS" 609,DUTIES- 17,NBRS- 7 
KPATH ORDER FROM 965 TO 951 GROUP STAGE- 2TI 

TIME PERFECTLY DESCRIBED ON JUTIcS- 79.87,TASKS- 57.98 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE 

P PERFORMING DOCUMENT CONTROL FUNCTIONS 
M REQUISITIONING MATERIEL 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
N PERFORMING MACHINE ROOM ANO ISSUING FUNCTIONS 
A PLANNING AND ORGANIZING 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
E PERFORMING WAREHOUSE FUNCTIONS 
B DIRECTING AND IMPLEMENTING 
0 TRAINING 
Q PERFORMING LOCAL PURCHASE FUNCTIONS 
C EVALUATING 
0 PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 
H REPORTING ANO DISPOSING OF MATERIEL 

100.00 62.56 
100.00 27.36 
85.71 8.26 
71.63 8.85 
57.16 7.85 

100.00 3.99 
62.86 7.95 
62.86 6.13 
28.57 3.60 
62.86 1.86 
16.29 2.50 
16.29 2.38 
16.29 1.91 
16.29 1.78 

62.56 62.56 
27.36 69.90 
7.08 76.98 
6.32 S3.30 
6.68 87.78 
3.99 91.77 
3.61 95.16 
1.77 96.95 
1.03 97.9B 
0.79 98.76 
0.36 99.12 
0.36 99.66 
0.27 99.73 
0.25 99.99 



JOB DESCRIPTION FOR AHN IN NED MATERIEL CAREER LADDER 

CRP27I PACE 4*2 

6570 PERS RSCH LAB (AFSCI 
LACKLAND AFB, TEX 78236 

TASK JOB OESCRIPriGN*CASES«L033fTASKS* 409tDUTIES" 
KPATH ORCER FROM 945 TO 951 GROUP STAGE« 271 

TIME PERFECTLY DESCRIBED ON DUTIES- 79.«7,TASKS« 57.9B 

17,MURS- 7 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS....... 

ÎÏÎ?ÎSÎ «!RCtNT TIHE SPENT BV PERFORMING.... PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE 

M 
P 
M 
M 
M 
P 
P 
P 
P 
P 

P 
P 
M 

P 
P 

P 
M 
P 
N 
P 

P 
P 

P 
P 

M 
P 
L 
K 
M 

6 
7 

II 
15 

1 
27 

9 
e 
3 

19 
2 

11 
5 

1 
13 

A 34 
M 4 

M 12 
M 8 

17 
7 
6 
3 

28 

25 
12 

5 
15 

10 
4 
6 
5 
3 

MAINTAIN REQUISITION HISTORY FILE 
FILE COMPLETED DOCUMENTS 

RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 
REVIEW RECEIVING DOCUMENTS 
CHECK ACCURACY OF DEPOT REQUISITIONS 
REVIEW DOCUMENTS PRIOR TO FILING 
FILE UP-DATED DOCUMENT REGISTERS 

FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
CODE AND EDIT SOURCE DOCUMENTS 
MAINTAIN SUPPLY DOCUMENT REGISTER 
ASSIGN OR CANCEL DOCUMENT NUMBERS 

INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 
MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 

REQUISITIONS 

ASSIGN BLOCKS OF NUMBERS TU TRANSACTION CATEGORIES 

¡ôcuSëîi'Iicmü01 CHEC* °f T,“NS‘C,10N "egister or 

SET UP, MAINTAIN, OR DISPOSE OF FILES 

Nííümí?T?UE_IN AN0 SUTUS FOR OUTSTANDING 
KcWUI5 ITIONS 

RECORD FUND OBLIGATIONS 

PMATERIELND MAINTAIN REC0R0S 0R DOCUMENTS FOR NON-MEDICAL 

ïürTê!îlFILE 0F DP-OATEO TRANSACTION REGISTERS 
nífíaflníí DOLLAR VALUES TO OBLIGATION AUTHORITY (OA) 
DISTRIBUTE FINANCIAL DATA TO INTERESTED AGENCIES 
FORWARD ISSUE CAROS OR SHOPPING LISTS TO WAREHOUSE 

"corrections E0IT FR0M DAILV TRANSACTI0* agister and MAKE 

RECORD BASIC IDENTIFYING DATA ON DOCUMENTS 

"îS«suî“ii.“ïi?0ëoS«c'10f SUCH 1TeHS *s P0SI,N,i C0NT,0L 
DISPOSE OF INACTIVE DOCUMENTS 

MAINTAIN FILE OF BASE ERROR AND/OR CORRECTION SHEETS 
(AF FORM 1501 

PROCESS RECEIPTS FROM LOCAL PURCHASE 
CODE LOCAL PURCHASE DOCUMENTS 

EDIT ISSUE REQUESTS*"05 ACTIVE AN0 ,NACTIVE ¡»ROUPS 

EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 

100.00 
100.00 
100.00 
100.00 
85.71 

100.00 
100.00 
100.00 
85.71 
85.71 
85.71 
85.71 
85.71 

85.71 
71.43 

71.43 
71.43 

57.14 
71.43 

57.14 
57.14 
71.43 
42.86 
42.86 

57.14 
42.86 

57.14 
42.86 

57.14 
42.86 
42.86 
57.14 
42.86 

3.20 
3.18 
3.14 
2.99 
3.40 
2.87 
2.79 
2.78 
3.01 
2.98 
2.93 
2.81 
2.68 

2.67 
3.18 

2.99 
2.94 

3.13 
2.36 

2.95 
2.90 
2.14 
3.30 
3.24 

2.39 
3.17 

2.33 
2.97 

2.20 
2.91 
2.83 
2.06 
2.63 

3.20 
3.16 
3.14 
2.99 
2.92 
2.87 
2.79 
2.78 
2.58 
2.55 
2.51 
2.41 
2.29 

2.28 
2.27 

2.14 
2.10 

1.79 
1.69 

1.68 
1.66 
1.53 
1.42 
1.39 

1.37 
1.36 

1.33 
1.27 

1.25 
1.25 
1.21 
1.16 
1.13 

3.20 
6.38 
9.52 

12.51 
15.42 
ltt.29 
21.09 
23.86 
26.4 , 
29.00 
31.51 
33.92 
36.21 

38.49 
40.77 

42.90 
45.01 

46.80 
48.48 

50.17 
51.83 
53.35 
54.77 
56.16 

57.53 
58.89 

60.22 
61.49 

62.74 
63.99 
65.21 
66.38 
67.51 



J 1 ADJUST MINOR DISCREPANCIES ON STOCK RECORD CARDS 
N 1 COMPARE SHOPPING DECK QR LIST M|TH BALANCE CAROS 
L 2* TYPE MEDICAL SUPPLY REPORTS OR CORRESPONDENCE 
L 5 DISTRIBUTE COPIES OF ISSUE REQUESTS 
P 2* PREPARE FACSIMILES OF LOST DOCUMENTS FROM SUSPENSE COPIES 
M 2 DETERMINE REQUISITION PRIORITIES 
K 2 COMPUTE FILL RATES 

J 1* REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 
0 6 GIVE INFORMAL TRAINING TO INDIVIDUALS 
P 18 MAINTAIN LOCAL PROCUREMENT DOCUMENT REGISTER 
M 16 TYPE MATERIEL SOURCE DOCUMENTS 

M 9 PREPARE REQUISITION CAROS (CO FORM 134B) OR TRANSACTION 
CAROS (AF FORM 159) 

L 3 COMPLETE ENTRIES ON RECEIVING DOCUMENTS 
P 23 PREPARE DOCUMENTS TO BE DESTROYED OR RETIRED 

21 MONITOR THE FLOW OF DOCUMENTS BETWEEN PROCESSING POINTS 
11 MONITOR PRIORITY STATUS OF REQUISITIONS 

? EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 
23 SEPARATE STOCK RECORD CARDS FOR NON-STOCK LISTED ITEMS 

M 13 REQUISITION MATERIEL FOR OTHER THAN SUPPLY ACCOUNTS 
26 RECORD TRANSACTIONS ON TRANSACTION REGISTER 
20 MONITOR MEMO DOCUMENT REGISTER 

T COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
17 PREPARE REPORTS OF DISCREPANCY (AF FORM 672) 

27 SCREEN REQUESTS FOR SUPPLIES 

3 COMPARE IDENTITY OF ITEMS WITH ENTRIES ON SHIPPING 
DOCUMENTS 

P 10 INSPECT CHARGE-OUT RECORDS (AF FORM 616) TO INSURE RETURN 
OF LOANED DOCUMENTS 

16 REVIEW THE MACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 
15 REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 
29 VERIFY UNIT COSTS OF PROPERTY ITEMS 

3 DETERMINE REQUISITION TRANSMISSION METHODS 
A 26 PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
N 22 RECEIVE SUCH ITEMS AS TRANSACTION CARDS OR SHOPPING LISTS 

FROM DATA CONTROL 

N 15 OFFSET TRANSACTION CAROS BEHIND BALANCE CARDS 
N 16 OFFSET LOCAL PURCHASE TRANSACTION CARDS BEHIND BALANCE 

CARDS 

A 6 DEVELOP STANDARD OPERATING PROCEDURE (SOP) FOR EMERGENCY 
SUPPLY SITUATIONS 

A 6 COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 
PROCESSING INSTALLATION 

Q 5 MAINTAIN FILE OF LOCAL PURCHASE ORDERS, CONTRACTS, 
RECEIVING REPORTS, OR SIMILAR DOCUMENTS 

N 7 KEYPUNCH PCAM CAROS FOR MEDICAL SUPPLY 
N 2 FILE ZERO BALANCE CARDS 

L 15 POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 
E 18 ISSUE MATERIEL TO USING ACTIVITY 

K l ADJUST PRICES OF MATERIEL OBTAINED BY LOCAL PURCHASE 
B 9 SUPERVISE CONTROL OF MATER I EL DOCUMENTS 
K 26 SCREEN, COMPUTE, AND POST STOCK LEVELS 
L 9 MAINTAIN FRE OF AF DIRECTIVES OR AFMMLS 

P 
P 
A 
K 
K 

E 

GRP271 PAGE 663 

62.86 2.61 
28.57 3.71 
57.16 1.68 
62.86 2.17 
57.16 1.61 
28.57 3.09 
28.57 3.01 
28.57 2.96 
62.86 1.86 
28.57 2.67 
28.57 2.52 
28.57 2.52 

28.57 2.52 
28.57 2.67 
28.57 2.67 
28.57 2.60 
62.86 1.58 
28.57 2.22 
28.57 2.18 
28.57 2.17 
28.57 2.17 
28.57 1.87 
28.57 1.86 
28.57 1.85 
16.29 3.57 

28.57 1.70 

16.29 3.38 
16.29 3.38 
28.57 1.67 
16.29 3.18 
16.29 3.IB 
16.29 3.12 

16.29 2.73 
16.29 2.73 

16.29 2.55 

16.29 2.55 

16.29 2.50 

16.29 2.50 
16.29 2.50 
16.29 2.50 
16.29 2.50 
16.29 2.66 
16.29 2.66 
16.29 2.61 
28.57 1.20 

1.12 68.63 
1.06 69.69 
0.96 70.65 
0.93 71.58 
0.92 72.50 
0.88 73.38 
0.66 76.26 
0.86 75.08 
0.79 75.87 
0.76 76.63 
0.72 77.35 
0.72 78.07 

0.72 78.79 
0.71 79.50 
0.71 80.20 
0.69 80.89 
0.68 81.5’ 
0.63 62.20 
0.62 82.82 
0.62 83.6* 
0.62 86.07 
0.56 86.60 
0.53 85.13 
0.53 85.66 
0.51 86.17 

0.69 86.66 

0.68 87.16 
0.68 87.62 
0.68 88.10 
0.65 88.56 
0.65 89.01 
0.65 89.66 

0.39 89.85 
0.39 90.26 

0.36 90.60 

0.36 90.96 

0.36 91.32 

0.36 91.68 
0.36 92.06 
0.36 92.39 
0.36 92.75 
0.35 93.10 
0.35 93.65 
0.36 93.79 
0.36 96.13 



12 NOTIFY USING ACTIVITY OF MATERIEL DELIVERY DATES 
A CONDUCT INSPECTIONS OF DOCUMENT CONTROL WORK METHODS 
T SUPERVISE APPRENTICE MEDICAL MATERIEL SPECIALISTS (V1530) 
l ARRANGE FOR REPAIR UR DISPOSAL OF UNSERVICEABLE MATERIEL 

U POST STOCK SUSPENSION NOTICES 
22 PREPARE CERTIFICATES OF LOST DOCUMENTS 

« MAINTAIN CAROS FOR DATED ITEMS UF FORM 1S6) 
8 MAKE IDENTITY OR STOCK RECORD CHANGES ON PROPERTY ITEMS 
1 ASSIGN NON-MIMS VOUCHER NUMBERS TO TRANSACTIONS 

1A REQUISITION SPECIAL ITEMS SUCH AS DIAGNOSTIC BIOLOGICALS 
AND REAGENTS 

A2 UNLOAD INCOMING SHIPMENTS 
9 FILL OUT FORMS FOR CONDEMNED ITEMS 
9 DRIVE TRANSPORTATION VEHICLE SUCH AS TRUCK OR VAN 
1 CHECK OUT VEHICLE FROM TRANSPORTATION ACTIVITY 

18 PREPARE SALVAGE DOCUMENTS 
13 NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 

10 Isecur1tyTÎtensCRÊPANCIES feNC0UNTERE0 IN THE inventory OF 

7 PREPARE DOCUMENTS FOR THE TURN-IN OF OUT-DATED X-RAY FILM 
3A PREPARE FORMS FOR DAMAGED OR IMPROPER SHIPMENT 
25 REQUEST WAREHOUSE TO DELIVER MATERIEL 

2 CALCULATE THE INVENTORY BALANCE 
A ASSIGN ISSUE PRIORITIES 

16 PREPARE REPORTS OF DAMAGED OR IMPROPER SHIPMENT (OD FORM 6! 
A PREPARE AND SUBMIT REPORTS OF EXCESS PROPERTY TO AFMMFO 

(SFS 120* 120AI 

9 MAINTAIN OUE-IN AND DUE-OUT SUSPENSE CARDS 
23 RECONCILE THE SECURITY RECORD CARO BALANCES WITH STOCK 

RECORD CARO BALANCES 
6 EDIT OUTGOING OR INCOMING EXCESS REPORTS 

13 RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 

GRP,: 71 PAGE 

1A.29 
1A.29 
1A.2V 
1A.29 
28.57 
28.57 
1A.29 
1A.2V 
1A.29 
1A.29 

1A.29 
28.57 
28.57 
28.57 
28.57 
1A.29 
1 A. 29 

1A.29 
1A.29 
l A.29 
1A.29 
1A.29 
1A.29 
1A.29 

IA.29 
IA.29 

IA.29 
IA.29 

2.38 
2.38 
2.38 
2.38 
1.08 
1.05 
1.93 
1.93 
1.91 
1.82 

1.78 
0.8A 
0.8A 
0.8A 
0.78 
1.A5 
1.A5 

1.19 
1.19 
0.97 
0.97 
0.91 
0.59 
0.59 

0.A8 
0.A8 

0.A8 
0.A8 

0.3A 
0.3A 
0. ÍA 
0.3A 
0.31 
0.30 
0.28 
0.28 
0.27 
0.26 

0.25 
0.2A 
0.2A 
0.2A 
0.22 
0.21 
0.21 

0.17 
0.17 
0.1A 
0. 1A 
0.13 
0.08 
0.08 

0.07 
0.07 

0.07 
0.07 

AAA 

9A.A7 
9A.B1 
95.15 
95.A9 
95.80 
96.10 
96.38 
96.65 
96.93 
97.19 

97.AA 
97.68 
97.92 
98.16 
98.38 
98.59 
98.80 

98.97 
99.IA 
99.27 
99.Al 
99.5A 
99.63 
99.71 

99. 78 
99.85 

99.92 
99.99 



GPR1L2 PAGE 445 

JOB DESCRIPTION FOR AMN IN MED MATERIEL CAREE l LADDER 6570 PERS RSCH LAB IAFSC» 

LACKLAND AFB« TEX 76236 

DUTY JOB DESCRIPTION.CASES-1033,TASKS- 409.DUTIES- 17.MBRS" 5 
KPATH ORDER FROM 966 TO 970 GROUP STAGE- 112 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

d-tsk OUTY/TASK TITLE ! ’ * * 

34.27 34.27 
15.49 49.76 
15.16 64.94 
11.89 76.83 
8.92 85.75 
7.87 93.62 
3.75 97•37 
0.77 98.1* 
0.67 98.81 
0.67 99.49 
0.50 99.99 

N PERFORMING MACHINE ROOM ANO ISSUING FUNCTIONS 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
K PERFORMING INVENTORY CONTROL OF SUPPLIES 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 
J INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
A PLANNING AND ORGANIZING 
M REQUISITIONING MATERIEL 
Q PERFORMING LOCAL PURCHASE FUNCTIONS 
8 DIRECTING ANO IMPLEMENTING 
E PERFORMING WAREHOUSE FUNCTIONS 
0 TRAINING 

100.00 
100.00 
100.00 
100.00 
80.00 
40.00 
40.00 
20.00 
20.00 
20.00 
20.00 

34.27 
15.49 
15.18 
11.89 
11.15 
19.68 
9.37 
3.85 
3.36 
3.36 
2.52 

i 

t 

I 



GPR 112 PAGE 446 

JOB DESCRIPTION FOR AHN IN MED MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC) 

LACKLAND AFB, TEX 78236 

TASK JOB DESCRI PT ION,CASES*1033,TASKS* 409,DUTIES* I7,M6RS* 5 
KPATH ORDER FROM 966 TO 970 GROUP STAGE* 112 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE 

N 
L 
L 
J 
P 
N 
K 
N 
N 
N 
L 
K 
N 

L 
J 
J 
N 
K 
K 
A 

L 
P 

N 

N 
M 

N 

P 
N 
K 
P 
N 
Q 

P 

15 OFFSET TRANSACTION CARDS BEHIND BALANCE CARDS 
15 POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 

1 ADJUST BALANCE CARDS FOR SUSPENDED ITEMS 
1 ADJUST MINOR DISCREPANCIES ON STOCK RECORD CARDS 
3 CODE AND EDIT SOURCE DOCUMENTS 

13 OFFSET ADJUSTMENT TRANSACTION CARDS 
27 SCREEN REQUESTS FOR SUPPLIES 

3 FORMARO ISSUE CARDS OR SHOPPING LISTS TO WAREHOUSE 
7 KEYPUNCH PCAM CARDS FOR MEDICAL SUPPLY 
2 FILE ZERO BALANCE CARDS 

6 FILE STOCK RECORD CARDS INTO ACTIVE AND INACTIVE GROUPS 
7 EDIT SOURCE DOCUMENTS OTHER THAN ISSUE REQUESTS 

17 PREPARE INPUT DATA AND READ OUTPUT FOR DECREASE AND 
INCREASE TRANSACTIONS 

13 NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 
15 REVIEW THE MACHINE RUN STOCK RECORD BALANCE LIST 
14 REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 

1 COMPARE SHOPPIf DECK OR LIST WITH BALANCE CARDS 
5 EDIT ISSUE REQUcSTS 

18 PREPARE SALVAGE DOCUMENTS 

14 ORDER AND MAINTAIN DIRECTIVES PERTAINING TO THE SUPPLY 
ACTIVITY 

8 MAINTAIN CAROS FOR DATED ITEMS (AF FORM 1561 

12 MAKE QUALITY CONTROL CHECK OF SUCH ITEMS AS POSTING CONTROL 
COOES OR ANALYSES COOES 

14 OFFSET LOCAL PURCHASE TRANSACTION CAROS BEHIND BALANCE 
CAROS 

B KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEMS 
9 PREPARE REQUISITION CARDS (DO FORM 13481 OR TRANSACTION 

CAROS (AF FORM 159) 

4 FORWARD PUNCHED QUANTITY REQUESTED CARO DECKS TO DATA 
PROCESSING INSTALLATION 

16 MAINTAIN FILE OF PROPERTY ACCOUNTS 
9 MAINTAIN DUE-IN AND DUE-OUT SUSPENSE CAROS 

25 REQUEST WAREHOUSE TO DELIVER MATERIEL 
27 REVIEW DOCUMENTS PRIOR TO FILING 
12 MAINTAIN SUPPLY OF BLANK PCAM CARDS 

I COORDINATE WITH OTHER AGENCIES TO DETERMINE WHICH LOCAL 
PURCHASE ITEMS SHOULD BE STOCKLISTEO 

8 FILE CURRESPONDENCE ASSOCIATED WITH DOCUMENTS 

100.00 5.22 
80.00 5.48 

100.00 3.89 
80.00 4.74 
80.00 4.72 
80.00 4.72 
80.00 4.71 
80.00 4.43 

100.00 3.50 
80.00 4.31 
60.00 5.02 
80.00 3.48 
60.00 3.99 

60.00 3.70 
60.00 3.70 
60.00 3.70 
40.00 5.34 
40.00 4.91 
20.00 9.72 
40.00 4.14 

40.00 4.13 
40.00 4.01 

40.00 3.60 

40.00 3.60 
40.00 3.60 

40.00 3.35 

20.00 6.56 
20.00 5.55 
20.00 5.55 
20.00 4.17 
20.00 4.17 
20.00 3.85 

20.00 3.85 

5.22 5.22 
A.39 9.61 
3.89 13.50 
3.79 17.29 
3.78 21.07 
3.78 24.85 
3.76 28.61 
3.55 32.16 
3.50 35.66 
3.45 39.11 
3.01 42.12 
2.78 44.90 
2.39 47.29 

2.22 49.52 
2.22 51.74 
2.22 53.96 
2.14 56.10 
1.97 58.06 
1.94 60.01 
1.66 61.66 

1.65 63.32 
1.60 64.92 

1.44 66.36 

1.44 67.80 
1.44 69.24 

1.34 70.58 

1.31 71.89 
1.11 73.00 
1*11 74.12 
0.83 74.95 
0.83 75.76 
0.77 76.55 

0.77 77.32 



P 5 DISPOSE OF INACTIVE DOCUMENTS 
P A CODE LOCAL PURCHASE DOCUMENTS 

M IA REQUISITION SPECIAL ITEMS SUCH AS DIAGNOSTIC BIOLOGICALS 
AND REAGENTS 

M 3 EDIT MACHINE LISTING OP REQUISITION REQUIREMENTS 
M 2 DETERMINE REQUISITION PRIORITIES 
K 2* RECORD CHANGES IN DOLLAR VALUE OF MATERIEL ITEMS 
N 21 RECEIVE AND FORWARD QUANTITY REQUESTED CARD DECKS OR 

SHOPPING LISTS TO USING ACTIVITIES 
N 16 PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 
P 7 FILE COMPLETED DOCUMENTS 
N 20 PREPARE PCAM DAILY UTILIZATION REPORT 
N II MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
B 5 MONITOR EXCESS ITEMS PROGRAM 
A 36 SET UP« MAINTAIN« OR DISPOSE OF FILES 

A 26 PLAN PROCEDURES FOR THE REQUISITIONING OF MATERIEL 
A 22 PLAN PROCEDURES FOR MAINTAINING SUPPLY STOCK RECORDS 
A 20 PLAN PROCEDURES FOR CONTROLLING THE FLOk OF DOCUMENTS 
A 7 COORDINATE STATUS OF ISSUE REQUESTS WITH USING ACTIVITY 
A 6 COORDINATE PROCEDURES FOR COMPUTER PRODUCTS WITH BASE DATA 

PROCESSING INSTALLATION 
A 4 ASSIGN ISSUE PRIORITIES 

A 1 ANALYZE INVENTORY FINDINGS AND PREPARE INVENTORY SUMMARY 
P 20 REVIEW ERROR EDIT FROM DAILY TRANSACTION REGISTER AND MAKE 

CORRECTIONS 
K 29 VERIFY UNIT COSTS OF PROPERTY ITEMS 
K 14 POST STOCK SUSPENSION NOTICES 

P I ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 
N 19 PREPARE INPUT DATA AND READ OUTPUT FOR STOCK BALANCES 
N 18 PREPARE INPUT DATA AND READ OUTPUT FOR DOCUMENTATION 

OF TRANSACTIONS 

K 12 NOTIFY USING ACTIVITY OF MATERIEL DELIVERY OATES 
K 9 FILL OUT FORMS FOR CONDEMNED ITEMS 
0 7 INDOCTRINATE NEWLY ASSIGNED PERSONNEL 
A 5 COMPUTE ECONOMIC ORDER QUANTITIES (EOQS) 
K 20 PREPARE AND DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASE 
J 16 REVIEW THE MACHINE RUN WAPEHOUSE PHYSICAL COUNT LIST 
J 13 RECORD COUNT AND COMPUTE SHORTAGES AND OVERAGES FROM COUNT 

DATA 

N 6 KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 
E 42 UNLOAD INCOMING SHIPMENTS 

E 10 EXAMINE MARKINGS ON ITEMS. CRATES« BOXES. OR PACKAGES FOR 
ACCURACY AND LEGIBILITY 

A 10 ESTABLISH INVENTORY CUT-OFF DOCUMENT NUMBERS 
L 14 ORDER OFFICE SUPPLIES« FORMS« AND PUBLICATIONS 
P 2 ASSIGN OR CANCEL DOCUMENT NUMBERS 

K 10 INVESTIGATE DISCREPANCIES ENCOUNTERED IN THE INVENTORY OF 
SECURITY ITEMS 
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20.00 
20.00 
20.00 

20.00 
20.00 
20.00 
20.00 

20.00 
20.00 
20.00 
20.00 
20.00 
20.00 
20.00 
20.00 
20.00 
20.00 
20.00 

20.00 
20.00 
20.00 

20.00 
20.00 
20.00 
20.00 
20.00 

20.00 
20.00 
20.00 
20.00 
20.00 
20.00 
20.00 

20.00 
20.00 
20.00 

20.00 
20.00 
26.00 
20.00 

3.85 
3.85 
3.85 

3.85 
3.85 
3.85 
3.42 

3.42 
3.36 
3.36 
3.36 
3.36 
3.36 
3.36 
3.36 
3.36 
3.36 
3.36 

3.36 
3.36 
3.28 

3.28 
3.28 
2.78 
2.56 
2.56 

2.56 
2.56 
2.52 
2.52 
1.71 
1.71 
1.71 

1.68 
1.68 
1.68 

1.68 
1.64 
0.85 
0.85 

0.77 
0.77 
0.77 

0.77 
0.77 
0.77 
0.68 

0.66 
0.67 
0.67 
0.67 
0.67 
0.67 
0.67 
0.67 
0.67 
0.67 
0.67 

0.67 
0.67 
0.66 

0.66 
0.66 
0.56 
0.51 
0.51 

0.51 
0.51 
0.50 
0.50 
0.34 
0.34 
0.34 

0.34 
0.34 
0. 34 

0.34 
0.33 
0.17 
0.17 

70.09 
76.B6 
79.63 

60.40 
61.17 
81.94 
82.62 

83.30 
83.97 
64.65 
85.32 
85.99 
86.66 
87.34 
88.01 
88.68 
89.35 
90.02 

90.70 
91.37 
92.02 

92.68 
93.34 
93.89 
94.40 
94.92 

95.43 
95.94 
96.45 
96.95 
97.29 
97.63 
97.98 

98.31 
98.65 
98.98 

99.32 
99.65 
99.82 
99.99 
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JUB DESCRIPTION FOR ANN IN MED MATERIEL CAREER LADDER 6570 PER$ RSCH LAB (AFSCI 

LACKLAND AFB» TEX 78236 

DUTY JOB OESCRIPTIGN«CASES*1033fTASKS" 409»OUTjES" 
KPATH ORDER FROM 974 TO 978 GROUP STAGE" 272 

TIME PERFECTLY DESCRIBED ON DUTIES" 73.98tTASKS> 

17.MBRS" 

58.82 

5 

AVEM6E PERCENT TIME SPENT BY ALL MEMBERS, 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS... 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... . 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE 

N PERFORMING MACHINE ROOM AND ISSUING FUNCTIONS 
M REQUISITIONING MATERIEL 
P PERFORMING DOCUMENT CONTROL FUNCTIONS 
L SUPPORTING INVENTORY CONTROL OF SUPPLIES 
J INVENTORYING ANO MAKING INVENTORY ADJUSTMENTS 
A PLANNING AND ORGANIZING 

K PERFORMING INVENTORY CONTROL OF SUPPLIES 
0 TRAINING 

0 PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE FUNCTIONS 

100.00 62.4B 62.48 
60.00 19.23 11.54 
60.00 16.49 9.89 
60.00 8.30 4.98 
60.00 6.00 3.60 
40.00 7.93 3.17 
20.00 13.38 2.68 
40.00 2.55 1.02 
20.00 3.15 0.63 

62.48 
74.02 
83.91 
88.89 
92.49 
95.66 
98.33 
99.36 
99.99 
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JUB OESCRIPnON FOR AHN IN HEO MATERIEL CAREER LADDER 6570 PERS RSCM LAB (AFSC) 

LACKLAND AFB » TEX 78236 

TASK JOB DESCRIPTION,CASES-1033»TASKS" 409,DUTIES- 17,HBRS- 5 
KPATH ORDER FROM 974 TO 978 GROUP STAGE- 272 

TIME PERFECTLY DESCRIBED ON DUTIES- 73.98,TASKS- 58.82 

CUMULATIVE SUM AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... 
PERCENT OF MEMBERS PERFORMING... 

d-tsk DUTV/TASK TITLE ! * 

N 15 OFFSET TRANSACTION CAROS BEHIND BALANCE CARDS 
N 13 OFFSET ADJUSTMENT TRANSACTION CAROS 
N 9 MAINTAIN OUE-IN AND DUE-OUT SUSPENSE CAROS 
N 3 FORWARD ISSUE CAROS OR SHOPPING LISTS TO WAREHOUSE 
N 19 PREPARE INPUT UATA AND READ OUTPUT FOR STOCK BALANCES 
N 2 FILE ZERO BALANCE CAROS 

N 22 RECEIVE SUCH ITEMS AS TRANSACTION CAROS OR SHOPPING LISTS 
FROM DATA CONTROL 

N 18 PREPARE INPUT DATA AND READ OUTPUT FOR DOCUMENTATîON 
OF TRANSACTIONS 

N 17 PREPARE INPUT DATA AND READ OUTPUT FOR DECREASE AND 
INCREASE TRANSACTIONS 

N 23 SELECT DATA ELEMENTS FOR RECORDING TRANSACTIONS 
N 1 COMPARE SHOPPING DECK OR LIST WITH BALANCE CARDS 
N 21 RECEIVE AND FORWARD QUANTITY REQUESTED CARD DECKS OR 

SHOPPING LISTS TO USING ACTIVITIES 
A 34 SET UP, MAINTAIN, OR DISPOSE OF FILES 
P 7 FILE COMPLETED DOCUMENTS 
N 20 PREPARE PCAM DAILY UTILIZATION REPORT 
N 12 MAINTAIN SUPPLY OF BLANK PCAM CAROS 
P 27 REVIEW DOCUMENTS PRIOR TO FILING 

N 5 FORWARD SHOPPING DECKS TO BASE DATA PROCESSING INSTALLATION 
N 4 FORWARD PUNCHED QUANTITY REQUESTED CARO DECKS TO DATA 

PROCESSING INSTALLATION 
N 7 KEYPUNCH PCAM CAROS FOR MEDICAL SUfPLV 
L 15 POST ISSUES TO THE OPERATING SERVICEABLE ACCOUNT 
J 1 ADJUST MINOR DISCREPANCIES ON STOCK RECORD CAROS 
N 14 OFFSET LOCAL PURCHASE TRANSACTION CARDS BEHIND BALANCE 

CARDS 

N 16 PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 
P 8 FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
N 11 MAINTAIN STOCK RECORD CAROS FOR LOCAL PURCHASE ITEMS 
M 1 CHECK ACCURACY OF DEPOT REQUISITIONS 
M 4 MAINTAIN DUE-*N AND STATUS FILES FOR OUTSTANDING 

REQUISITIONS 
0 6 GIVE INFORMAL TRAINING TO INDIVIDUALS 
M 5 MAINTAIN FILE OF CORRESPONDENCE ASSOCIATED WITH 

REQUISITIONS 
M 3 EDIT MACHINE LISTING OF REQUISITION REQUIREMENTS 
M 2 DETERMINE REQUISITION PRIORITIES 

100.00 4.89 
100.00 4.89 
100.00 4.25 
100.00 4.25 
100.00 3.98 
100.00 3.79 
100.00 3.64 

80.00 4.32 

80.00 4.32 

80.00 3.98 
60.00 5.25 
80.00 3.52 

40.00 6.93 
60.00 4.38 
60.00 4.37 
80.00 2.95 
60.00 3.86 
60.00 3.70 
aO.OO 3.70 

40.00 4.80 
40.00 4.49 
60.00 2.99 
40.00 4.35 

40.00 3.98 
40.00 3.86 
40.00 3.56 
40.00 3.18 
40.00 2.85 

40.00 2.55 
40.00 2.52 

40.00 2.52 
40.00 2.52 

4.89 4.89 
4.89 9.78 
4.25 14.03 
4.25 18.26 
3.98 22.26 
3.79 26.05 
3.64 29.69 

3.45 33.14 

3.45 36.60 

3.18 39.78 
3.15 42.93 
2.81 45.74 

2.77 48.52 
2.63 51.15 
2.62 53.77 
2.36 56.13 
2.33 58.46 
2.22 60.68 
2.22 62.90 

1.92 64.82 
1.80 66.62 
1.79 68.41 
1.74 70.15 

1.59 71.74 
1.54 73.29 
1.42 74.71 
1.27 75.98 
1.14 77.12 

1.02 78.14 
1.01 79.15 

1.01 80.15 
1.01 81.16 



9 FILE UP-OATEC DOCUMENT REGISTERS 
5 DISPOSE OF INACTIVE DOCUMENTS 

27 SCREEN REQUESTS FOR SUPPLIES 
2Í changes IN DOLLAR VALUE OF MATERIEL ITEMS 

5 DISTRIBUTE COPIES OF ISSUE REQUESTS 
25 PREPARE DOCUMENTS FOR NON-MEDICAL EQUIPMENT TRANSACTION1; 
10 MAINTAIN NEWLY-STOCKLISTEO ITEM PCAM CARO FILE 
ID PROCESS RECEIPTS FROM LOCAL PURCHASE 
13 NOTIFY USING ACTIVITIES OF SUSPENDED ITEMS 

4 ?íioiiTl°T¡eR!;í¡?¡?tíA*0S INT0 ACTIVE AN0 INACTIVE GROUPS 
* COMPUTE THE QUANTITY ON HAND OF SUSPENDED ITEMS 
1 ADJUST BALANCE CARDS FOR SUSPENDED ITEMS 

29 VERIFY UNIT COSTS OF PROPERTY ITEMS 

íí!?í5Ê/íCSIM,LES 0F L0ST DOCUMENTS FROM SUSPENSE COPIES 
f6 ™e NACHINE RUN WAREHOUSE PHYSICAL COUNT LIST 
16 TYPE MATERIEL SOURCE DOCUMENTS 
15 REVIEW RECEIVING DOCUMENTS 

14 RandIreagentsPECUL ITEMS SUCM AS ducnost,c biologicals 

\\ NATERIEL for other than supply accounts 
12 RECORD FUND OBLIGATIONS 
11 RECONCILE SHIPPING DOCUMENTS WITH REQUISITIONS 

9 Pî!!üîE(?fQUISIT,0N CARDS t0° F0RM 13ABI OR TRANSACTION 
CARDS (AF FORM 159) 

D0LLAR VALUES T0 obligation authority (OA) 
MAINTAIN REQUISITION HISTORY FILE 

19 MAINTAIN SUPPLY DOCUMENT REGISTER 
26 SCREENt COMPUTE. AND POST STOCK LEVELS 

1 ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 

r¿iIÍ.B.¡?ís!LANC.P0ST N0TICES 0F inventory DEADLINE DATES 
COMPUTE INVENTORY ACCURACY PERCENTAGES 
CALCULATE THE INVENTORY BALANCE 

U AN0 RAINTAIN DIRECTIVES PERTAINING TO THE SUPPLY 
AC TIVITY 

7 
6 

6 
3 
2 
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20.00 4.63 
20.00 4.61 
20.00 3.94 
20.00 3.94 
20.00 3.31 
20.00 3.15 
20.00 3.15 
20.00 3.15 
20.00 3.15 
20.00 3.15 
20.00 3.15 
20.00 3.15 
20.00 3.15 
20.00 3.08 
20.00 3.08 
20.00 3.04 
20.00 3.04 
20.00 3.04 

20.00 3.04 
20.00 3.04 
20.00 3.04 
20.00 3.04 

20.00 3.04 
20.00 3.04 
20.00 2.65 
20.00 2.36 
20.00 1.99 
20.00 1.99 
20.00 1.99 
20.00 1.99 
20.00 1.99 

0.93 82.09 
0.92 83.01 
0.79 83.80 
0.79 84.59 
0.66 85.25 
0.63 85.88 
0.63 86.51 
0.63 87.14 
0.63 87.77 
0.63 88.40 
0.63 89.03 
0.63 89.66 
0.63 90.29 
0.62 90.90 
0.62 91.52 
0.61 92.13 
0.61 92.73 
0.61 93.34 

0.61 93.95 
0.61 94.56 
0.61 95.17 
0.61 95.78 

0.61 96.39 
0.61 97.00 
0.53 97.53 
0.47 98.00 
0.40 98.40 
0.40 98.79 
0.40 99.19 
0.40 99.59 
0.40 99.99 
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JOB DESCRIPTION FOR ANN IN MED MATERIEL CAREER LADDER 6570 PEAS RSCH LAB (AFSC) 

LACKLAND APB* TEX 78236 

DUTY JOB DESCRIPTION,CASES-1033,TASKS- 409,0UTIES- 
KPATH ORDER FROM 994 TO 999 GROUP STAGE- 108 

17,M8RS> 6 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS.. 

AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.••• 
PERCENT OF MEMBERS PERFORMING... 

D“T$K OUTY/TASK TITLE 
t 

N 
P 
E 
M 

L 
B 
K 
J 
0 
H 
Q 
r 

PERFORMING MACHINE ROOM AND ISSUING FUNCTIONS 
PERFORMING OOCUMENT CONTROL FUNCTIONS 
PERFORMING WAREHOUSE FUNCTIONS 
REQUISITIONING MATERIEL 

SUPPORTING INVENTORY CONTROL OF SUPPLIES 
DIRECTING ANO IMPLEMENTING 
PERFORMING INVENTORY CONTROL OF SUPPLIES 
INVENTORYING AND MAKING INVENTORY ADJUSTMENTS 
PERFORMING MEDICAL EQUIPMENT MANAGEMENT OFFICE 
REPORTING ANO DISPOSING OF MATERIEL 
PERFORMING LOCAL PURCHASE FUNCTIONS 
MAINTAINING MAR READINESS MATERIEL 

FUNCTIONS 

100.00 55.77 
50.00 37.06 
33.33 37.02 
50.00 9.86 
33.33 8.77 
16.67 11.94 
33.33 3.88 
33.33 2.02 
16.67 2.98 
16.67 2.10 
16.67 2.08 
16.67 2.08 

55.77 55.77 
18.53 74.30 
12.34 86.64 
4.93 91.57 
2.92 94.49 
1.99 96.48 
1.29 97.78 
0.67 98.45 
0.50 98.95 
0.35 99.30 
0.35 99.6? 
0.35 99.99 
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JOB DESCRIPTION FOR AMN IN NEO MATERIEL CAREER LADDER 6570 PERS RSCH LAB (AFSC? 
LACKLAND AFB, TEX 76236 

TASK JOB 0ESCRIPTIGNtCASES"l033iTASKS> 409IDUTIES> 
KPATH ORDER FROM 994 TO 999 GROUP STAGE» 108 

Í7,NBRS" 

CUMULATIVE SUM OF AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY ALL MEMBERS. 
AVERAGE PERCENT TIME SPENT BY MEMBERS PERFORMING.... ”! 
PERCENT OF MEMBERS PERFORMING. 

D-TSK OUTY/TASK TITLE 

N 
N 
N 
N 
N 
N 
N 

N 
M 

P 
P 

E 
E 
E 
E 
E 

N 
M 
E 

K 
P 
P 

7 
20 

8 
6 
3 

12 
22 

16 
9 

P 2 
P I 
N 4 

19 
12 

P 7 
B 14 
N 18 

41 
17 

N 21 

23 
18 
17 
42 
14 

5 
10 
21 

5 
27 
17 

KEYPUNCH PCAM CAROS FUR MEDICAL SUPPLY 
PREPARE PCAM DAILY UTILIZATION REPORT 

KEYPUNCH TRANSACTION CAROS FOR LOCAL PURCHASE ITEMS 
KEYPUNCH PCAM CAROS FOR MEDICAL EQUIPMENT 

FORWARD ISSUE CAROS OR SHOPPING LISTS TO WAREHOUSE 
MAINTAIN SUPPLY OF BLANK PCAM CARDS 

RECEIVE SUCH ITEMS AS TRANSACTION CARDS OR SHOPPING LISTS 
FROM DATA CONTROL 

PREPARE FORMATS AND LAYOUTS FOR KEY PUNCHING 
PREPARE REQUISITION CAROS 100 FORM 1348) OR TRANSACTION 

CAROS (AF FORM 159) 

ASSIGN OR CANCEL DOCUMENT NUMBERS 

ASSIGN BLOCKS OF NUMBERS TO TRANSACTION CATEGORIES 
FORWARD PUNCHED QUANTITY REQUESTED CARD DECKS TO DATA 

PROCESSING INSTALLATION 
MAINTAIN SUPPLY DOCUMENT REGISTER 

MAKE QUALITY CONTROL CHECK OF SUCH ITEMS AS POSTING CONTROL 
COOES OR ANALYSES COOES 

FILE COMPLETED DOCUMENTS 
SUPERVISE MACHINE ROOM OPERATIONS 

PREPARE INPUT DATA AND READ OUTPUT FOR DOCUMENTATION 
OF TRANSACTIONS 

TAKE ACTION ON STOCK AS DIRECTED BY AFMMFO 

SINGLE LINE ITEM RELEASE AND RECEIPT 
DOCUMENT 100 FORM 1348) 

RECEIVE AND FORWARD QUANTITY REQUESTED CARO DECKS OR 
SHOPPING LISTS TO USING ACTIVITIES 

MAKE DELIVERIES TO USING ACTIVITY 
ISSUE MATERIEL TO USING ACTIVITY 
ISSUE DATED ITEMS 
UNLOAD INCOMING SHIPMENTS 

IDENTIFY ITEMS REQUIRING REFRIGERATED OR OTHER SPECIAL 
STORAGE 

FORWARD SHOPPING DECKS TO BASE DATA PROCESSING INSTALLATION 
PROCESS RECEIPTS FROM LOCAL PURCHASE 
LOCATE ANO PULL STOCK FROM STORAGE AS DIRECTED BY DELIVERY 

SLIPS OR OTHER RELEASE DOCUMENTS 
EDIT ISSUE REQUESTS 
REVIEW DOCUMENTS PRIOR TO FILING 
MAINTAIN FILE OF UP-DATED TRANSACTION REGISTERS 

100.00 
63.33 

100.00 
100.00 
66.67 
66.67 
66.67 

50.00 
50.00 

33.33 
33.33 
33.33 

33.33 
33.33 

33.33 
16.67 
16.67 

33.33 
33.33 

33.33 
33.33 
33.33 
16.67 
16.67 

16.67 
16.67 
33.33 

16.67 
16.67 
16.67 

6.69 
8.30 
6.89 
6.29 

8.60 
7.19 
7.16 

8.45 
6.41 

8.17 
8.17 
7.41 

7.08 
7.08 

7.08 
10.45 
9.76 

4.61 
4.56 

8.69 
6.91 
6.89 
6.29 
5.74 
4.79 
4.78 

4.23 
3.20 

8.69 
15.61 
22.50 
28.78 
34.52 
39.31 
44.08 

48.31 
51.52 

2.72 54.24 
2.72 56.97 
2.47 59.44 

2.36 
2.36 

61.80 
64.15 

2.36 66.51 
1.74 68.25 
1.63 69.88 

1.60 71.49 
1.52 73.01 

33.33 4.30 1.43 74.44 

3.97 
3.97 
3.87 
7.55 
7.55 

7.37 
5.97 
2.93 

5.66 
4.39 
4.39 

1.32 
1.32 
1.29 
1.26 
1.26 

75.76 
77.09 
78.38 
79.64 
80.89 

1.23 82.12 
0.99 83.12 
0.98 84.09 

0.94 85.04 
0.73 85.77 
0.73 86.50 

A 



P 15 

P 
P 
P 
H 
P 
L 
E 
E 
Q 

J 
L 
Q 

6 
E 
E 

E 
ç 

E 
B 
P 
L 
L 
K 
K 
J 
H 
H 

13 

11 
9 
8 

11 
3 

14 
43 
30 
21 

14 
1 
4 

N 15 
M 13 

13 
27 
11 

6 
5 

36 
1 
4 

20 
19 
20 
18 
11 

7 
6 

MAINTAIN FILE OF BASE ERROR ANO/OR CORRECTION SHEETS 
(AF FORM 150) 

MAKE QUALITY CONTROL CHECK OF TRANSACTION REGISTER OR 
DOCUMENT REGISTER 

INSPECT DOCUMENTS FOR POSTING OR KEYPUNCH INITIALS 
FILE UP-OATEO DOCUMENT REGISTERS 

FILE CORRESPONDENCE ASSOCIATED WITH DOCUMENTS 
RECONCILE SHIPPING DOCUMENTS KITH REQUISITIONS 
CODE AND EDIT SOURCE DOCUMENTS 

ORDER OFFICE SUPPLIES* FORMS* AND PUBLICATIONS 

0F SMIPMéNTS RECEIVED AND REPORT DISCREPANCIES 
PLACE ITEMS IN WAREHOUSE BINS* RACKS, OR BAYS 

PUFAFaRMN8l5?RWARD E"AI° 0U6~IN CAR0 T0 BASE 0AU SERVICES 

REVIEW THE MACHINE RUN INVENTORY ADJUSTMENT DOCUMENT 
ADJUST BALANCE CARDS FOR SUSPENDED ITEMS 
ISSUE LOCAL PURCHASE ITEMS TO USING ACTIVITY 
OFFSET TRANSACTION CAROS BEHIND BALANCE CAROS 
OFFSET ADJUSTMENT TRANSACTION CARDS 
ROTATE WRM 

PACK OR CRATE ITEMS FOR SHIPPING 

FORWARD COPIES OF RELEASE/RECEIPT DOCUMENTS TO STOCK 
RECORDS SECTION (00 FORM 1348-1) 

DELIVER UNSERVICEABLE SUPPLIES AND EQUIPMENT TO 
REDISTRIBUTION AND MARKETING (R ♦ Ml ACTIVITY 

DELIVER OUTSHIPMENTS 

CONDUCT RE-WAREHOUSING OR SET UP NEW WAREHOUSES 
RECEIVE, ISSUE, OR PACKAGE SECURITY ITEMS 

ARRANGE FOR REPAIR OR DISPOSAL OF UNSERVICEABLE MATERIEL 
CODE LOCAL PURCHASE DOCUMENTS 

«füíSf INVENTORY CONTROL RECORDS FOR ACCEPTABLE TURN-INS 
PREPARE FORMS TO SUSPEND UNSUITABLE MATERIEL FROM ISSUE 
PREPARE ANO DISTRIBUTE DOCUMENTS FOR PROPERTY FOUND ON BASE 
PREPARE SALVAGE DOCUMENTS 

PREPARE INVENTORY ADJUSTMENT DOCUMENTS (AF FORM 85) 
PREPARE DOCUMENTS FOR THE TURN-IN OF OUT-DATED X-RAY FILM 
PREPARE DOCUMENTS FOR THE TRANSFER OF EXCESS REQUIRED 

NON-MEDICAL ITEMS TO BASE SUPPLY 

16.67 

16.67 

16.67 
16.67 
16.67 
16.67 
16.67 
16.67 
16.67 
16.67 
16.67 

16.67 
16.67 
16.67 
16.67 
16.67 
16.67 
16.67 
16.67 

16.67 

16.67 
16.67 
16.67 
16.67 
16.67 
16.67 
16.67 
16.67 
16.67 
16.67 
16.67 
16.67 
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4.39 0.73 87.23 

4.39 0.73 87.97 

4.39 0.73 88.70 
4.39 0.73 89.43 
4.39 0.73 90.16 
4.39 0.73 90.90 
4.21 0.70 91.60 
4.21 0.70 92.30 
3.77 0.63 92.93 
3.77 0.63 93.56 
2.98 0.50 94.05 

2.98 0.50 94.55 
2.10 0.35 94.90 
2.OB 0.35 95.25 
2.08 0.35 95.60 
2.08 0.35 95.94 
2.08 0.35 96.29 
2.08 0.35 96.64 
2.08 0.35 96.99 

2.08 0.35 97.33 

2.08 0.35 97.68 
2.08 0.35 98.03 
1.89 0.31 98.34 
1.49 0.25 98.59 
1.05 0.18 98.76 
1.05 0.18 98.94 
1.05 0.18 99.12 
1.05 0.18 99.29 
1.05 0.18 99.47 
1.05 0.18 99.64 
1.05 0.18 99.82 
1.05 0.18 99.99 
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