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@ ABSTRACT

| The Personnel Command and Adjutant General Operations, 1970 (ACN 3132)

18 the Personnel and Administrative Services Agency's derivative study
for CSSG Studr§3-6, The Aduministrative Support Theater Army (TASTA-70),
and is composed of three veclumes.

Volume I, Adjutant General Operations, 1970, is a comparison of
Adjutant General current and proposed functional systems,

Volume 1I, Adjutant General Fuactional Support to Field Army
Support Command, provides proposed manning tables and equipment lists

for Adjutant General direct support functions.

Volume I1I, Personnel Command, provides proposed manning tables
and equipment lists for Adjutant General and related personnel/
administrative general support functions which includes prisoner of

., war/civilian internee, graves registration, finance, and chaplain

activities,

This volume is the second of the three volumes and provides detailed
organization and doctrine for Adjutant General direct support functionms.

This volume does not include headquarters FASCOM because of
duplication, Refer CSSG Study, Headquarters Units, TASTA-70, dated

December 1965.
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SUMMARY
1. General.
a. Adjutant General Operations during the TASTA-70 time frame
are performed by general and direct support activities.
(1) The general support activities are in the Personnél
Command, Theater Army Support Command (TASCOM), and provide support
to the direct support activities.
(2) The direct support activities are in the Area Suppoit
Command (ASCOM) of :he TASCOM, and the Army/Corps Support Brigades of
the Field Army Support Ccamand (FASCUM), and provide suppert to
organizations and individuals assigned.
‘'b. The purpose of this volume is to preseat the manning tables
and equipment lists of the direct support Adjutant Ceneral operations in

the Field Army, Adjutant General direct support operations in the ASCOM

have been included in USACDCCSSG Study 63-6-2, The Area Support Command,
and have not been included in this study to avoid duplication., Initial
manuscript material pertaining to organizations ancd operations have been
incorporated into M 12-2-1 TEST (to be published).

2. Functions. The Adjutant General functions are° personnel,

(to include replacements), administration, and morale services (band,
postal, and special services).

3. Organization., Direct support personnel, administrative, aad
morale services are provided by the Personnel and Administration Battalion
assigned to each Army/Corps Support Brigade. A type Adjutant General
direc” support organization was structured for the FASCOM and represents

the minimum Adjutant General services necessary to provide direct
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personncl, s3dministrative, and morale services support to a l2-division
force in accordance with the basic TASTA-70 study (63-6). A comparison
of Personnel Se-vice Companies in CO-STAR II and TASTA-70 in the FASCOM
is presented below to illustrate the reduction of support to supporced
ratio,
C0-STAR II TASTA-70

a. Total strength of units supported 95,000 240,000

b. Number of Personnel Service Companies 8 4

c. Total strength of Pers Svc Companies 2814 1320

d. Ratio of support to supported 1:34 1:182
The difference in total strength in the paragraph above results from
the fact that in CO-~STAR the personnel service companies only support
combat service support units, while in TASTA-70 the personnel service
cwpanie's support 4!l combat, combat support, and combat service support
units. The total strength of CO-STAR personnel service companies does
not include the strength of the administrative machine btanch in order
to compile a more accurate comparison,

4, Conclusious,

a. That the Adjutant General direct suppurt service units
in this study are the minimum requirad for a theater of operations
(12-division force) under the TASTA-70 concept.

b. Training, MOS, and equipment changes required are provided

in Volume I, Adjutant General Operetions, 1970.
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ANNEX A

MANNING TABLES AND EQUIPMENT LISTS
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APPENDIX 1

PERSONNEL AND ADMINISTRATION BATTALION




SECTION 1
GENERAL

1, Title. Personnel and Administration Battalion.

2, Organization. This unit is a flexible organization nurmally composed
of a Headquarters and Headquarters Detachment, Administratjive Servi;:e
Detachment, Band, Personnel Service Company and a variable number of Army
Pest Ofiices, Replacement Regulating Detachments, Special Service
Detachments, and Finance Direct Support Companies. (See Figure A-I-1).

3. Mission: To provide direct personnel, administrative, financial,
and morale services support.

4. Capabilities.

a. This battalion provides the following at full (level 1)
strength:

(1) Direct personnel, administrative, financial, and morale
(hand, postal, and special services) services support to FASCOM Army/Corps
Support Brigade ard nondivisional units.

(2) Liaison (personnel, administrative, morale, as appropriate)
vith headquarters supborted.

b. This unit is dependent upon other support activities for
supplemental motor or air transportation, supplemental signal communications,
signal maintenance of organic signal equipment, medical services, and
supplemental vehicle maintenance of organic vehicles,

c. The battalion serves as a carrier unit for direct support
finance support units as required by the mission of the command to which

assigned.

A-I-1




5.

6'

Assignment. Army/Corps Support Brigade, PASCOM,

Basis of Allocation.

PASCOM when required.

One per Army/Corps Support Brigade of the

A-1-2
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ARNEX A
APPENDIX II1

HEADQUARTERS AND HEADQUARTERS
DETACHEMENI PERSONNEL AND
ADMINISTRATION BATTALION




TOE APPLICATION STATEMENT

TOE: 12-66G Date; To be published,

TITLE: !llIlHIiElEl_iIl.llldl!ltil:l;_lzilthIIE
Personne] end Administration Battalion

1, The above indicated TOE is applicable to Derivative Study

PASA 65-93, 8 utant Gener td 970
ACN 3132,

2, The above indicated TOE will require a routine revision for the
following reasons: None.

3. Other studies to which this TOE {s applicable are: Derivative

Study C8SG 63-6-2, The Area Support Command, ACN 3122,
A-1I-1




ANNEX A
APPENDIX III

PERSONNEL SERVICE COMPANY
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MIEL 12-67

SECTION I - GENERAL

1. Title. Personnel Service Company.

2. Organization. The personnel service companies consist of
a company headquarters and three functional divisions: personnel
management division, personnel actions division, and records
division. (See Figure A-III-1),

3. Mission. To act as custodian of and maintain the command
individual military personnel records, and to accomplish the
personnel actions and services which are attendant upon this
responsibility. This service includes that which satisfies the
personnel requirements of the individual as well as that which che
commanders being supported need to permit them to discharge their
personnel management responsibilities.

4, Capabilities.

a. Personnel service companies are of eight types and
are designed to suppoit troop strengths as follows:
(1) Type A - 2,000 (2,500 - 7,499)

(2) Type B - 10,000 (7,500 - 12,499)

(3) Type C - 15,000 (12,500 - i7,499)
() Type D - 20,000 (17,500 - 22,499)
(5) Type B - 25,000 (22,500 - 27,499)
(6) Type P - 30,000 (27,500 - 32,499)
() Type G - 35,000 (32,500 - 37,499)

A-TIII-1
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O (8) Type H - 60,000 (57,500 - 62,499)

b. This MIEL is not adaptable to a Type B organization.

c¢. These units are dependent upon other units for chap-
lain and medical support.

d. Individuals of there units can engage in effective,.
coordinated defense of the unit's area or installation.

e. These units arc not adaptable to a reduced strength
organization,

5. Assignment, The personnel service company is assigned
to and operates under the ccamand and control of the Personnel and
Administration Battalion, FASCOM or ASCOM.

6. Basis of Allocation.

C a, As required, based upon the troop support capabili-
ties indicated in paragraph 4 above.
b. Normally, one Type ' -~ar support brigade in FASCOM.
c. One per each mission command and ASCOM, and one for

all other units in TASCOM. Total, normally, seven in TASCOM,

A-ITI-2
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SECTION 11

MTEL

NOTE: Units are consolidated A through H for Personnel Service
Company and cach major division thereof. Justifications are for

Type H, but are compa:ative to Type A through G.

A-ITI-3
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SECTION 111
PERSONNEL SERVICE COMPANY MIEL 12-67
MANNING TABLE Type A
OFF WO EM AGG
$L =1 1 1 37 39
TE - 2 1 1 37 39
RV-3 1 1 37 39
E
L
CADRE 1 1 18 20
TYPE B 0 0 0 0
C/ |
A~-TII~




o Type A

Hq, Personnel Service Company MIEL 12-67
MANNING TABLE
OFF wo EM AGG

§L-1 1 0 i1 12

TE-2 1 0 11 12

RV-3 1 0 11 12

K
L

CADRE 1 0 5 6

TYPE B 0 0 0 0

Line Duty Position Br MOS Grade STR LEVEL TYPE B CADRE RMKS

01  Pezs Off AGC 2200 CPT i i :1’ 0 1 11,27

02 Pers Sgt NC 71HS0 E-9 1 1 1 0 1 40

03 Mess Steward NC 94B40 E-6 1 1 1 0 1 40
C/ 04 Sup Sgt NC 76K40 E-6 1 1 1 0 1

05 First Cook 94B20 E-5 1 1 1 0 1

06 Clerk Typist 71B30 E-4 1 1 1 0 1

07 Co Clerk 71H20 B-4 1 1 1 0 0

08 ook 94B20 E-4 1 1 1 0 C

09 Unit Supply Sp 76K20 E-4 1 1 1 0 1]

10 Admin )hg Clk 70A10 E-3 1 1 1 0 0 01

11 Cooks Helper 94A10 E-3 1 1 1 0 a1

12 Mimeo Op 70A10 E-3 1 1 1 0 0 ot

Remarks:

01 Also light truck driver
11 Armed with pistol Cal .45
27 Also Unit Commander

40 Also lst Sergeant

D A~TTI-5




Type A
Personnel Management Division MIEL 12-67
MANNING TABLE
OFF wWo EM AGG

SL-1 0 0 9 9
TE-2 0 0 9 9
RV-3 0 0 9 9

E

L
CADRE 0 0 4 4
TYPE B 0 0 0 0

Line Duty Position Br MOS Grade STR LEVEL TYPE B CADRE RMKS

01 Pers Mgt Supv NC 71H40 E-7 i i f 0

02 Sr Pers Mgt Sp 71430 E-6 1 1 1 0

03 Pers Mgt Sp 71H30 E-5 3 3 3 0

24 Clerk Typist 71B30 E-4 1 1 1 0

05 Asst Pers Mgt Sp 71430 E-4 3 3 3 0
A-III-6
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Type A
Personnel Actions Division MIEL _ 12-67
MANNING TABLE
OFF WO EM AGG

SL-1 0 0 7 7
TE- 2 0 0 7 7
RV-3 0 0 7 7

B

L
CADRE 0 0 4 4
TYPE B 0 0 0 0

Line Duty Position Br MOS Grade STR LEVEL TYPE B CADRE RMKS

1 2 3
01l Pers Actions NC 71H40 E-6 1 1 1 0 1
Supv
02 Sr Pers Actions Sp 71H20 E-5 2 2 2 0 1
03 Clerk. Typist 71B30 E-4 1 1 1 0 1
04 Pers Actions Sp 71H20 B-4 3 3 3 0 ?
A-TTI-7
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Type A
Records Division Processing Branch MTEL 2-67
|
MANNING TABLR
|
OFF WO EM AGG
| SL-1 0 1 10 11
TE -2 0 1 10 11
| FV-13 0 1 10 11
{ E
L
CAPRE 0 1 3 6
TYPE B 0 0 0 0
Line Duty Position Br MOS Grade STR LEVEL TYPE B CADRE RMKS
1 2 3
Cl Chief 711A0 WO 1 1 1 1
02 Branch Supv NC 71H40 E-6 1 1 1 1
03 Sr Pers Rcds Sp 71H20 EB-5 2 2 2 1
04 Pers Rcds Sp 71H20 EB-4 4 &4 2
05 Clerk Typist 71B30 E-4 2 2 2 1
06 Pers Rcds Asst 70A10 E-3 1 1 1 0
!
|
|
|
|
: 7-I1T-8
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Personnel Service Company MIEL =67
MANNING TABLE
() 4 4 wo EM AGG
FL-1 2 2 63 67
TE-2 2 2 63 67
RV-13 2 2 63 6Y
 J
L
CADRE 3 1 30 %
A-ITI-9

L e—— e . 2

oy L Tl




Type B

Hq, Personnel Service Company MIEL 12-67
MANNING TABLE
OFF wo EM AGG
SL-1 1 0 12 13
TE-2 1 0 12 13
RV-3 1 0 12 13
. B
L

CADRE 1 0 5 6
TYPE 3 0 0 0 1]
Line Duty Position Br MOS Grade STR LEVEL TYPE B CADRE RMKS
01 Pers Off AGC 2200 Cpt i i i 1 11,27
02 Pers Sgt NC 71450 E-9 1 1 1 1 40
03 Mess Steward NC 94B40 E-6 1 1 1 1
04 Sup Sgt NC 76KR40 E-6 1 1 1 1
05 Adain Sp 71H20 E-5 1 1 1 1
06 Pirst Cook 94B20 E-5 1 1 1 1
07 Clerk Typist 71B30 E-4 1 1 1 ]
08 Co Clerk 71H20 E-4 1 1 1 0
09 Cook 94B20 E-4 1 & 1 0
10 Unit Supply Sp 76K20 E-4 1 1 1 0
11 Admin Msg Clk 70A10 E-3 1 1 1 0 01
12 Cooks Helper 94A10 E-3 L1 0 o1
13 Repvo Mach Op 70A10 E-3 1 1 1 0 1) §
Remarks;
Ol Also light truck driver

11 Armed v th pistol Cal .45

| 27 Also Uu.t Commander

« |40 Also lst Sgt
’ . A=I"I=10
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’ Type 5

Personnel Actions Division MTEL -67
MANNING TABLE
orr wo EM
SL-1 0 1 11
TR-2 0 1 11
RV-3 0 1 11
4
L
CADRE 1 0 5
TYPE B 0 0 0

Line Duty Position Br MOS Grade STR LEVEL TYPE B CADRE RMKS

1 ¥ 3
01 Chief 711A0 WO N T 0
02 Pers Actions NC 71H40 E-6 1 1 1 0
Supv
03 Sr Pers Actions Sp 71H20 E-5 3 3 3 0
o8 Clerk Typist 71830 E-4 1 1 1 0
03 Pers Actions Sp 71H20 B-4 6 6 6 0
A-I1I-11




Type B

Perscnnel Management Division MIEL 12-67
MANNING TABLE

OFF WO EM AGG
SL-1 1 0 17 18
TRE-2 1 0 17 18
RV-3 1 0 17 18

E
L
CADRE 1 0 6 7
TYPE B 0 0 0 0
Line Duty Position Br MOS8 Grade STR LEVEL TYPE B CADRE RMKS
1 2 3
01 Chief AGC 2210 Cpt 1 1 1 0 1
02 Pers Mgmt Supv [iC 71H40 E-7 1 1 1 0 1
03 Asst Pers Mgmt NC 71H40 E-6 1 1 1 0 1
Supv
04 Sr Pers Mgmt Sp 71H30 E-6 2 2 2 0 1
05 Pers Mgmt Sp 71H30 E-5 6 6 6 0 1
06 Clerk Typist 71B30 E-4 2 2 2 0 1
07 Asst Pers Mgmt Sp 71430 E-4 s 5 35 0 1
A~I11=-12
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e
’ Typ2 B
Records Division MIEL 12-67
MANNING TABLE
01 OFF wo .m AGG
: § i =
3 o 1 23 24
CADRE i 0 15 16
TYPE B 0 0 0 0
Line Duty Position Br MOS Grade STR LEVEL TYPE B CADRE RMKS
01 Chief 711A0 WO i i :1‘l 0 1
02 Reds Supv NC 71H50 E-7 1 1 1 0 0
03 Rcds Proc Supv NC 71H40 E-7 1 1 1 0 1
O 04  Clerk Typist 71B0E-5 1 1 1 0 1
05 Sr Pers Rcds Sp 71H20 E-5 5 5 5 0 2
06 Pers Reds Sp 71H20 E-4 10 10 10 0 7 .
07 Clerk Typist 71B30 E-4 & 4 4 0 3
08 Pere Rcds Asst 70A10 E-3 1 1 1 0 0
D A-ITI-13
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2-67

MIEL
MANNING TABLE
OFF L[V

Personnel Service Company

Type C

95
95
95

KK

N NN

~ N M
LI R ]

39

35

M
B
i

o= B D B

v

—_
.
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Tyye C
Hq, Personnel Service Company MIEL 12-67
MANNING TABLE
OFF wo EM
3L-1 2 0 16
TE=-2 2 0 16
RV-3 2 0 i6
) 4
L
CADRE 1 0 6
TYPE B 0 0 0
Line Duty Position Br MOS Grade STR LEVEL TYPE B CADRE RMKS
- 1 2 3
01 Pers Off AGC 2200 Maj 1 1 1 0
02 Executive Off AGC 2200 Lt 1 1 1 0
03 Pers Sgt NC 71H50 E-9 1 1 1 0
04 Admin Supv NC 71L40 E-7 1 [ - | 0

05 'less Steward NC 94B40 E-6 1 1 1

06 Sup Sgt NC 76B40 E-6 1 1 1 0

07 Admin Sp 71L20 E-5 1 1 1 0

08 First Cook . 94B20 E-5 2 2 2 0

09 Armorer 76K30 E-4 | U B | 0

10 Clerk Typist 71B30 E-4 1 1 1 0

11 Co Clerk 71H20 E-4 1 1 1 O

12 Cook 94B20 E-4 2 2 2 O
) < 13 Unit Supply Sp 76K20 E-4 1 1 1

14 Cooks Helper 94A10 E-3 1 1 1

15 Admin Msg Clk 70A10 E-3 1 1 1 o

16 Mimeo Op 70A10 E-3 1 1 1 o
O Remarks:

01 Also light truck driver - 11 Armed with pistol Cal. 45

27 Also Unit Commander A—III-lgo Also lst Sergeant

ror: T
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Type C
Personnel Management MIEL 12-67
MANNING TABLE

OFF wo EM AGG
SL-1 1 0 23 24
TE -2 1 0 23 24
RV-3 1 0 23 24

E
L
CADRE 1 0 7 8
TYPE B 0 0 0 0
Line Duty Position Br MOS Grade STR LEVEL TYPE B CADRE RMKS
1 2 3
(1) Chief AGC 2210 Cpt 1 1 1 0 1
02 Pers Mgmt Supv NC 71H50 E-8 1 1 1 0 1
03 Asst Pers Mgmt NC 71H40 E-7 1 1 1 0 1
Supv
04 Sr Pers Mgmt Sp 71H30 E-6 3 3 0 1
05  Pers Mgmt Sp 71H30 E-5 8 8 8 0 1
06 Clerk Typist 71B30 E-4 2 2 2 0 1
07 Asst Pers Mgt Sp 71H30 E-4 8 8 8 0 1
A-TII=16




Type C

Persoanel Actions Division MTEL 12-67
MANNING TABLE
OFF | [0] EM AGG
SL-1 0 1 16 17
TE=-2 0 1 16 17
RV-13 0 1 16 17
B
L !
CADRE 0 1 6 7
TYPE B 0 0 0 0
Line Duty Position Br MOS Grade STR LEVEL TYPE B CADRE RMKS
. 1 2 3
01 Chief 711A0 WO 1 1 1 0 1
02 Pers Actions NC 71H40 E-6 1 1 1 0 1
Supv
03 Sr Pers. Act Sp " 71H20 E-5 4 L 4 0 1
04 Clerk Typist 71B30 B-4 2 2 2 0 1
05  Pers Actions Sp 71H20 E-4 9 9 9 O 3
A=III-17
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Division MIEL 12-67
| MANNING TABLE
: 01 OFF wo EM AGG
: 1 ) 1 35 36
i 2 0 1 35 36
] 3 1 25 36
‘ CADRE 0 1 16 17
TYPE B 0
Line Duty Position Br MOS Grade STR LEVEL TYPE B CADRE RMXS
01 Chief 711A0 WO i i ]3. 0 1
j 02 Reds Div Supv NC 71H50 E-8 1 ) N | 0 0
4 03 Reds Proc Supv NC 71H40 E-6 1 1 1 0 1
f 04  Service Supv NC 71H40 E-6 1 1 1 0 0
| 05  Sr Olerk Typist 71B30 E-5 1 1 1 0 1 -
| 06  Sr Pers Reds Sp 71820 -5 7 7 7 0 3
: 07  Clerk Typist 71B30 B4 6 6 6 0 3
l 08 Pers Rcds Sp 71H20 EB-4 15 15 15 0 8
09 Proc Contl Sp 71820 E-4 1 1 1 0 0
10 Pers Rcds Asst 70A10 E-3 2 2 2 0 0
A-IIT-18




Type D

Personnel Service Ccmpany MTEL 12-67
MANNING TABLE
OFF WO EM
L-1 4 2 114
E-2 4 2 11
V-3 4 2 114
E
L
CADRE 2 2 4
TYPE B
A-III=19
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Type D
Hq, Personnel Service Company MIEL 12-67
MANNING TABLE

OFF Wo EM AGG
SL-1 2 0 16 18
TE -2 2 0 16 18
RV -3 2 0 16 18

E
L
CADRE 1 0 5 6
TYPE B 0 0 0 0
Line Duty Position Br MOS Grade STR LEVEL TYPE B CADRE RMKS
01  Pers Off AG 2200 Maj i i :1’ 0 1 11,37
02 Xo AG 2200 Lt 1 1 1 0 0
03 Pers Sgt NC 71H50 E-9 1 1 1 0 1 40
04 Admin Supv NC 71L4C E-7 1 1 1 0 1
05 Mess Steward 94B40 E-6 1 1 1 0 1
06 Sup Sgt NC 76K40 E-6 1 1 1 0 1
07 Admin Sp 71L20 E-5 1 1 1 0 0
08 First Cook 94B20 E-5 2 2 2 0 1
09 Armorer 76K30 E-4 2 2 2 0 0
10 Clerk Typist 71B30 E-4 1 1 1 0 0
11 Co Clerk 71H20 E-4 1 1 1 0 0
12 Cook 94B20 E-4 2 2 2 0 0
13 Unit Supply Sp 7620 B-4 1 1 1 0 0
14 Admin Msg Clerk 70A10 E-3 1 1 1 0 0 01
15 Reprc Mach 7010 k-3 1 1 1 0 0 o1
Remarks:
01 Also light truck driver 11 Armed with pistol Gal..45
| 27 _Also Unit Commander 40 Also lst Sergeant
A-III-20
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Type D

Personnel Management Division MIEL 12-67
MANNING TABLE

OFF wo EM AGG
SL-1 1 0 31 32
TE~ 2 1 0 31 32
RV-3 1 0 3 32

‘ .
L
CADRE 1 0 8 9
TYPE B 0 0 0 0
Line Duty Position Br MOS Grade SIR LEVEL TYPE B CADRE RMKS
1 2 3
01 Chief AGC 2210 Cpt 1 1 1 0 1
02 Pers Mgt Supv NC 71H50 E-8 1 1 1 0 1
03 Asst Pers Mgt NC 71BH40 E-7 1 1 1 0 0
Supv

04 Sr Pers Mgt Sp 71H30 E-6 4 4 4 0 1
05 Pers Mgt Sp 71H30 E-5 11 11 11 0 2
06 Clerk Typist 71B30 E-4 3 3 3. o 1
07 Asst Pers Mgt Sp 71H30 E-4 11 11 11 0 3

A=ITI-21
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Type D
Perscanel Actions Division MIEL =67
MANNING TABLE

OFF WO EM AGG
SL-1 0 1 21 22
TE. 2 0 1 21 22
RV-3 o 1 21 22

E
L
CADRE 0 1 8 9
TYPE B 0 0 0 0
Line Duty Position Br MOS Grade STR LEVEL TYPE 3 CADRE RMIS
1 2 3
01 Chief 7110 WO 1 1 1 0 1
02 Pers Actions NC 71H40 E-7 1 1 1 0 1
Supv
03 Asst Pers Act NC 71H40 E-6 1 1 1 0 0
Supv =

04  Sr Pers Actions Sp 71H20 BE-5 5 5 5 0 1 ()
05 Clerk Typist 71B30 E-4 2 2 2 0 1
06 Pers Actions Sp 71H20

B-4 12 12 12 0 5

|
A-TII~22 O{
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Type D

Records Division MIEL 12-67

MANNING TABLE

01 OFF wo EM AGG

1 1 1 46 48

2 1 1 46 48

3 1 1 46 48
CADRE 0 1 23 24
TYPE B 0 0 0 0
Line Duty Position Br MOS Grade STR LEVEL TYPE B CADRE RMKS
01 Chief AG 2200 Cpt i i i 0 0
02 Unit Pers Tech 711A0 WO 1 1 1 0 1
03 Rcds Div Supv NC  71H50 E-8 1 1 1 0 0
04 Svc Br Supv NC 71R40 E-7 | S T | 0 1
05 Reds Proc Br NC  71H40 E-7 1 1 1 0 0
06 Rc?l‘:p;roc Supv  NC  71H40 E-6 2 2 2 0 1
Q7 Sr Clerk Typist 71B30 E-5 1 1 1 0 1
08 Sr Pers Rcds Sp 71H20 E-5 ® 9 9 0 4
09 Clerk Typist 71B30 B-4 7 71 7 0 4
10 Pers Rcd Sp 71H20 E-4 19 19 19 0 11
11 Proc Contl Sp 71H20 E-4 2 2 2 0 1
12 Pers Rcds Asst 70A10 E-3 3 3 3 0 0

A-ITI~-23
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Type B
Personnel Service Company MTEL 12-67
MANNING TABLE
OFF wo EM AGG
SL-1 4 2 138 144
TE-2 4 2 138 144
RV-3 4 2 138 144
E
L
CADRE 2 2 55 59
TYPE B 0 0 Q 0
A~IT1=24
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Hq, Personnel Service Company MIEL 12-67
£~ MANNING TABLE
OFF WO EM AGG |

§L-1 2 2 17 19

TE-2 2 2 17 19

RV-3 2 2 17 e

E
L

CADRE 1 0 6 7

TYPE B 0 0 - 0 0

Line Duty Position Br MOS Grade STIR LEVEL TYPE B CADRE RMKS

01 Pers Off AGC 2200 Maj i i i’ 0 1 11,2%

02 X0 AGC 2200 Lt 1 1 1 0 0

03  Pers Sgt NC 71HS0E-9 1 1 1 0 1 40
o 04 Admin Supv NC 71140 E-7 1 1 1 0 1

05 Mess Stcward NC  94B40 E-6 1 1 1 0 1

06 Sup Sgt NC 76K40 E-6 1 1 1 0 1

07 Admin Sp 71L20 E-5 2 2 2 0 0

08 Firat Cook 94B20 E-5 2 2 2 0 1

09 Armorer 76K30 E-4 1 1 1 0 0

10 Clerk Typist 71B30 E-4 1 1 1 0 0

11  Co Clerk 7120 B-4 1 1 1 O 0 '

12 Cook . 94B20 E-4 2 2 2 0 1

13 Unit Supply Sp 76K20 E-4 1 1 1 0 0 ol

14 Admin Msg Clk 70A10 E-3 1 1 1 0 0 01

15 Mimeo Op 70A10 E-3 1 1 1 0 0 01

16 Cook Helper 94A10 E-3 1 1 1l 0 0 01
O
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Type E

Personnel Management Division MIEL 12-67
MANNING TABLE

OFF WO EM AGG
SL-1 1 0 39 40
TE-2 1 0 39 40
RV-3 : 0 39 40

E
L
CADRE 1 0 10 11
TYPE B 0 0 0 0
Line Duty Position Br MOS Grade SIR LEVEL TYPE B CADRE RMKS
1 2 3
01 Chief AGC 2210 Cpt 1 1 1 0 1
02 Pers Mgt Supv NC 71H50 E-8 1 1 1 0 1
03 Asst Pers Mgt NC  71H40 E-7 1 1 1 0 0
Supv
04 Sr Pers Mgt Sp NC 71H30 E-6 5 5 5 0 1
05 Pers Mgt Sp 71H30 E-5 14 14 14 0 3
06 Clerk Typist 71830 E-4 4 4 4 0 1
07 Asst Pers Mgt Sp 71H30 E-4 14 14 14 0 4
A-TITI-26
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Type E

Personnel Actions Division MIEL 12-67
MANNING TABLE
OFF [ [0) EM AGG
SL-1 0 1 26 27
TE-2 0 1 26 27
RV-3 0 1 26 27
E
L
CADRE 0 1 8 9
TYPE B 0 0 0 0
Line Duty Position Br MOS Grade STR LEVEL TYPE B CADRE RMKS
1 2 3
01 Chief 711A0 WO 1 1 1 0 1
02 Pers Actions NC 71H40 E-7 1 1 1 (] 1
Supv
03 Asst Pers NC 71H40 E-6 1 1 1 0 0
Actions Supv
04 8r.-Pers 71H20 E-5 7 7 7 0 2
Actions Sp
05 Clerk Typist 71B30 E-4 2 2 2 0 1
06 Pers Actions Sp 71H20 EB-4 15 15 15 0 &

AnITI=27




Type E

Records Division MIEL 12-67
MANNING TABLE

o1 OFF WO EM AGG

1 1 1 56 58

2 1 1 56 58

3 1 1 56 58
CADRE 0 1 31 32
TYPE B 0 0 0 0
Line Duty Position Br MOS Grade STR LEVEL TYPE B CADRE RMKS
ol Chief AG 2200 Cpt }. i f 0 0
02 Unit Pers Tech 711A0 WO 1 1.1 "o 1
03 Rcds Div Supv NC 71HS50 E-8 1 1 1 0 0
04 Proc Br Supv NC  71H40 E-7 1 1 1 0 0
05 Services Br NC  71H40 E-7 1 1 1 0 ) §

Supv
06 Red Proc Supv NC  71H40 E-6 3 3 3 0 1
07 Sr Per Rcd Supv NC  71H40 B-6 1 1 1 0 1
08 Sr Clerk Typist 71B30 E-5 1 1 1 0 1l
09 Sr Pers Rcd Sp 71H20 E-5 11 11 11 0 6
10 Clerk Typist 71B30 E-4 8 8 8 0 5
11 Pers Rcd Sp 71H20 B-4 22 22 22 0 15
12 Proc Cont Clk 71H20 E-4 3 3 3 0 1
13 Pers Rcds Asst 70A10 E-3 b 4 4 0 0
A-ITT=28




/

Type ¥

Personnel Service Company MIEL 12-67
MANNING TABLE
OFF Wo EM AGG
SL-1 5 1 166 172
TE-2 5 1 166 172
"RV-3 5 1 166 172
E
L
CADRE 3 1 72 76
TYPE B 0 o 0 0
A~TII-29




Type F
Hq, Personnel Service Company MIEL 12-67
MANNING TABLE

OFF WO EM AGG
SL-1 2 0 21 23
TE-2 2 0 21 23
RV-3 2 0 21 23

E
L

CADRE 1 0 8 9
TYPE B 0 0 0 0
Line Duty Position Br MOS Grade STR LEVEL TYPE B CADRE RMKS
01 Pers Off AGC 2200 Maj i i :1’ 0 1 11,27
02 X0 AGC 2200 Lt 1 1 1 0 1
03  Pers SMAJ N 7IB0E9 1 1 1 0 1
04 | 1 SGT NC 71L5S0 E-8 1 1 1 0 1
05 Admin Supv NC 71L40 E-7 1 1 1 0 1
06 Mess Steward NC  94B40 E-6 1 1 1 0 1
07 Sup Sgt NC 76K40 E-6 1 1 1 0 1
08 Admin Sp 71L20 E-5 2 2 2 0 1
09 First Cook 94B20 E-5 3 3 3 0 1
10 Armorer 76K30 E-4 1 1 1 0 0
11 Clerk Typist 71B30 E-4 2 2 2 0 0
12 Co Clerk 71820 E-4 1 1 1 0 0
13 Cook 94B20 E-4 3 3 3 0 o
16. Unit Supply Sp 76K20 E-4 1 1 1 0 0 ol
15 Adein Msg Clerk 70A10 E-3 1 1 1 0 0 o1
16 Mimeo Op 70A10 E-3 1 1 1 0 G o1
17 Cooks Helper 94A10 E-3 1 1 1 0 -0 o1
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Personnel Management Division MIEL 12-67
MANNING TABLE
OFF wo EM AGG
SL-1 i 0 47 48
TE -2 1 0 47 48
RV -3 1 0 47 48
E
L
CADRE 1 0 16 17
TYPEC B 0 0 0 0
Line Duty Position Br MOS Grade STR LEVEL TYPE B CADRE RMKS
1 2 3
01 Chief AGC 2210 Cprc 1 1 1 0 1
02 Pers Mgmt Supv NC  71H50 E-8 1 1 1 0 1
O 03  Asst Pers Mgt NC 71H40 E-7 1 1 1 0 |
Supv
G4 Sr Pers Mgt Sp 71H30 E-6 6 6 6 0 1
05 Pers Mgmt Sp 71H30 E-5 18 18 18 0 6
06 Clerk Typist 71330 E-4 4 4 4 0 1
07 Asst Pers Mgt Sp 71H30 E-4 17 17 17 0 6
A-~ITI=-31
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Type

F

Personnel Actions Division MTEL
MANNING TABLE
OFF WO EM AGG
SL-1 1 0 31 32
TE- 2 1 0 31 32
RV -3 1 0 31 32
E
L
CADRE 1 0 12 13
TYPE B 0 0 0 0
Line Duty Position Br MOS Grade STR LEVEL TYPE B CADRE RMXS
1 2 3
01 Chief AGC 2200 Capt 1 1l 1 0 1
02 Pers Actions NC 71H40 E-7 1 1 1 0 1
Supv
03 Asst Pers NC 71H40 E-6 2 2 2 0 1
Actions Supv
04 Sr Pers Actions 71H20 E=5 8 8 8 0 3
Sp
05 Clerk Typist 71B30 E-4 3 3 3 0 1
06 Pers Action Sp 71H20 E-4 17 17 17 0 0

A-I1I-32
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Type F
Recoxds Division MIEL 12-67
MANNING TABLE
ol OFF wo EM AGG
1 1 1 67 69
2 1 1 67 69
3 1 1 67 69
CADRE 0 1 45 46
TYPE B 0 0 0 0
Line Ducy Position Br MOS Grade STR LEVEL TYPE B CADRE RMKS
o1 Chief AG 2200 Cpt i i i 0 0
N2 Unit Pers Tech 711A0 WC 1 1 1 0 1
03 Reds Div Supv NC 71HS0 E-8 1 11 0 1
04 Sve Br Supv NC 71H40 E-7 1 1 1 0 1
05 Proc Br Supv NC 71H40 E-7 1 1 1 0 1
06 Pers Rcd Supv NC 71H40 E-6 2 2 2 0 1
07 Rcds Proc Supv NC  71H40 E-6 3 3 23 0 2
08 ‘Sr Clerk Typist 71B30 E-5 2 2 2 0 1
09 Sr Pers Rcds Sp 71H20 BE-5 13 13 13 0 7
10 Clerk Typist 71B30 E-4 10 10 10 0 6
11 Pers Rcd Sp 71H20 E-4 27 27 27 0 20
12 Proc Contl Sp 71H20 E-4 3 3 23 0] 2
13 Pers Rcds Asst 70A10 E-3 & 4 4 0 1
A-III-32




Type G
Personnel Service Company MIZL _ 12-67
MANNING TABLE
OFF WO EM AGG

SL-1 6 3 203 212
TE-2 6 3 203 212
RV-3 6 3 203 212

2

L
CADRE 1 106 111
TYPE B 0 0 0 0

A=III=34
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Type ‘G

Hq, Personnel Service Company MTEL
MANNING TARLE

OFF L EM
SL-1 2 0 24
TE-2 2 0 24
RV-3 2 0 24

E
L
CADRE 1 0 9
TYPE B 0 0 0
PAR 01
Line Duty Position Br MOS Grade STR LEVEL TYPE B CADRE RMKS
01 Pers Off AGC 2200 Maj i i i 0
02 X0 AGC 2200 Lt 1 1 1 0
03 Pers SMAJ NC  71H50 E-9 1 1 1 0
04 lst Sgt NC  71L50 E-8 1 1 1 0
05 Admin Supv NC 71140 E-7 1 1 1 0
06 Mess Steward NC  94B40 E-6 1 1 1 0
07 Sup Sgt NC 76KA0 E-6 1. 1 1 0
08 Admin Sp 71L20 E-5 3 2 3 0
09 First Cook 94B20 E-5 3 3 3 0
10 Armorer 76K30 E-4 1 1 1 0
11 Clerk Typist 71B3) E-4 3 3 3 0
12 Co Clerk 71H20 E-4 1 1 1 0
13 8up Clerk 76K20 E-4 1 1 1 0
14 Cook 94B20 E-4 3 3 3 0
15 Admin Msg Clerk 70A10 E-3 2 2 2 0
16 Cook Helper 94A10 E-3 1 1 1 0
17 Reprod Mach Opr 70A10 E-3 1 1 1 0
A-IIT=35
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Type G
Personnel Management Division MIEL 12-67
MANNING TABLE

OFF wo EM AGG
SL-1 2 0 55 57
TE-2 2 0 55 57
RV-3 2 0 55 57

E
L
CADRE 1 0 22 23
TYPE B Q 0 0 0
PAR 02
Line Duty Position Br MOS Grade STIR LEVEL TYPE B CADRE RMKS
1 2 3
01 Chief AGC 2210 Cpt 1 ¥ 1 0 1
02 Pers Mgt Off AGC 2210 Lt I 1 0 0
03 Pers Mgt Supv NC 71H50 E-8 1 1 1 0 1
04 Pers Mgt Supv NC 71H40 E-7 1 1 1 0 0
05  Asst Pers Mgt NC 71H40 E-6 3 3 3 0 2
Supv
06 Sr Pers Mgt Sp 7IHX0 E-6 6 6 6 0 6
07 Pers Mgt Sp 71H30 E-5 20 20 20 0 5
07 Clerk Typist 71B30 E-4 3 5§ 5 0 3
08 Asst Pers Mgt Sp 71H30 E-4 15 15 15 0 5
A=IIT-36

-




Type G
Personnel Actions Division MTEL 12-67
MANNING TABLE
OFF WO EM AGG
S§L-1 1 0 36 37
TE-2 1 0 36 37
RV-13 1 0 36 37
E
L
CADRE 1 0 16 17
TYPE B 0 0 0 0
FAR 03
Line Duty Position Br MOS Grade STIR LEVEL E B CADRE RMKS
1 2 3
01 Chief AGC 2200 Cpt 1 1 1 0 1
02 Pers Actions NC 71H40 E-7 1 1 1 0 1
Supv
03 Asst Pers NC 71H40 E-6 2 2 2 0 0
Actions Supv
04 Sr Pers Actions 71H20 E-5 9 9 9 0 4
Sp
05 Clerk Typist 71B30 E-4 3 3 3 0 1
06 Pers Actions Sp 71H20 B-4¢ 21 21 21 0 10
A-III-37



Type H

Persotnel Services Company MIEL 12-67

..’ &

O

MANNING TABLE

OFF WO EM AGG

SL-1 6 6 314 326

TE -2 6 6 314 326

RV-3 6 6 314 326
E
L

CADRE 4 2 99 105

TYPE B 0 0 0 0

A-ITI=39




Type G

Records Division MIEL 12-67
MANNING TABLE

OFF WO EM AGG
SL-1 1 3 88 92
TE-2 1 3 88 92
RV-3 1 3 88 92

E
L

CADRE 1 1 59 61
TYPE B
PAR 04
Line Duty Position Br MOS Grade STR LEVEL TYPE B CADRE RMKS
o1 Chief AGC 2200 Cpt }. i :1’ 0 1 11
02 Unit Pers Tech 711A0 WO 3 3 3 0 1
03 Red Div Supv NC 71HS50 E-8 1 1 1 0 1
04 Branch Supv NC 71H40 E-7 2 2 2 0 2
05 Red Proc Supv NC  71H40 E-6 5 5 5 0 4
06 Sr Pers Rcd Sp 71H20 E-5 19 19 19 0 11
07 Pers Rad Sp 71H20 E-4 38 38 38 0 23
08 Clerk Typist 71B30 E-4 14 14 14 0 9
09 Proc Cont Clk 71H20 E-4 3 3 3 .0 3
10 Pers Rcds Asst 70A10 E-3 6 6 6 0 1

A-ITT-38




Type H
Personnel Services Company MIRL 12-67
MANNING TABLE
OFF WO EM AGG

SL-1 6 6 314 326
TE-2 6 6 314 326
RV-3 6 6 314 326

E

L
"CADRE 4 2 99 105
TYPE B 0 0 0 0

A=ITI=29




:zs:ognel Service Company, Headquarters MTiL,' 12-67
MANNING TABLE
OFF wo EM AGG
SL-1 2 0 33 35
TE- 2 2 0 33 35
RV-3 2 0 i3 35
E
L
CADRE 1 0 10 11
TYPE b 0 0 0 0
Line Duty Position Br MOS Grade STR LEVEL TYPE B CADRE RMKS
01 Pers Officer AGC 2200 Maj i i i 0 1 11,27
02 Xo AGC 2200 Lt 1 1 1 0 0
03 SVAJ NC 71H50 E-9 1 1 1 0 1
04 1SGT NC 71L50 E-8 1 1 1 0 1
05 Adwmin Supv NC 71L40 E-7 1 1 1 0 1
06 Mess Steward NC 94B40 E-6 1 1 1 0 1
07 Supply Sgt NC 76K40 E-6 1 1 1 0 1
08 Admin Sp 71L20 E-5 4 4 4 0 0
09 First Cook 94B20 E-5 3 3 3 0 1
10 Armorer 76K30 E-4 1 1 1 0 0
11 Clerk Typist 71B30 E-4 6 6 6 0 1
12 Co Clerk 71H20 E-4 1 1 1 0 1
13 Unit Supply Sp 76K20 E-4 1 1 1 0 0
14 Cook 94B20 E-4 3 3 3 0 1
15. Wheel Veh Mech 63B20 E-4 1 1 1 0 1 01
16 Admin Msg Clk 70A10 E-3 4 4 4 0 0 0l
17 Cook Helper 94A10 E-3 1 1 1 0 0 01

A-TTITI-40
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Type H
Personnel Service Company, Headquarters (Cont)

Line Duty Position Br MOS Grade STR LEVEL TYPE B CADRE RMKS

18  Repro Mach Op 70A10E-3 2 2 2 0 0 01
19  Wh Veh Mech Helper 63A10E-3 1 1 1 0 0 01
Remarks:

All personnel armed with rifle 7,62 millimeter unless otherwise indicated.
0l - Also light truck driver

11 - Armed with pistol Cal .45

27 - Also Commanding Officer

A-ITI-41
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Type H
Personnel Mainagement Division MIEL 12-67 (
MANNING TABLE

OFF WO EM AGG
SL-1 2 0 92 9%
TE -2 2 0 92 94
RV -3 ) 0 92 94

E
L
CADRE 1 0 29 30
TYPE B 0 0 0 0
Line Duty Position Br MOS Grade SIR LEVEL TYPE B CADRE RMKS
1 2 3
01 C, Pers Mgt Div AG 2210 Cpt 1 1 1 0 1
02 Pers Mgt Off AG 2210 Lt 1 1 1 0 1
03 Pers Mgt Supv NC 71HSC E-8 1 1 1 0 1
04 Asst Pers Mgt NC  71H40 E-7 2 2 2 0 1
Supv

05 Sr Pers Mgt Sp NC 71H3D E-6 13 13 13 0 4
06 Pers Mgt Sp 71H30 E-5 34 34 34 0 10
07 Sr Clerk Typist 71B30 E-5 1 1 1 0 1
08 Clerk Typist 71B30 E-4 g8 8 8 0 2
09 Pers Mgt Sp 71H30 E-4 33 33 33 0 10

A-TII-42




’ Type H

Personnel Actions Division

MIEL 12-67

MANNING TABLE
OFF WO EM AGG
SL-1 1 1 61 63
TE-2 1 1 61 63
RV-3 L 1 61 63
E
L
CADRE 1 0 18 19
TYPE B 0 0 0 0
Line Duty Position Br MOS Grade STR LEVEL TYPE B CADRE RMKS
. 1 2 3
01 C, Pers Act Div AG 2200 Cpt 1 ¢+ 1 0 1
02 Unit Pers Tech 711A0 WO 1 1 1 0 0
03 Pers Act Supv NC  71H40 E-7 1 1 1 0 1
L 04 Asst Pers NC 71H40 E-6 3 3 3 0 1
Actions Supv
05 Sr. Pers 71H20 E-5 16 16 16 0 5
Actions Sp
06 Clerk Typist 71B30 E-4 5 5 5 0 2
07 Pers Action Sp 71H20 E-4 36 136 36 0 9

A-III=43




Type H

Records Division MIEL 12-67
MANNING TABLE

OFF WO EM ‘ AGG
SL-1 1 S 128 134
TE-2 1 5 128 134
RV-3 1 5 128 134

E
L

CADRE 1. 2 42 45
TYPE B 0 0 0 0
Line Duty Position Br MOS Grade STR LEVEL TYPE B CADRE RMKS
01  C, Rec Div AG 2200 Maj A 1
02 Br Chief Rec Div 711A0 WO 5 5 5 0 2
03 Rec Supv NC 71H50 E-8 1. 3 0 1
04 Branch Supv NC  71H40 E-7 g 3 3 0 1
05 Asst Branch Supv NC  71H40 E-6 1 1 1 0 1
06 Rec Proc Supv .. 71H40 E-6 6 6 6 0 3
07 Sr Pers Rec Sp 71H20 E-5 27 27 27 0 10
08 Pers Rec Sp 71H20 E-4 54 54 54 0 20
09 Clerk Typist 71B30 E-4 20 20 20 0 6
10 Proc Cont Clk 71H20 E-4 A 0 0

11 Pers Rcds Asst 70A10 E-3 9 9 9

A-IIT=44




7. Personnel Justification. Only thcse positions in
Personnel Service Company Type H have been justified. The positions
in Types A - G can be found in the justification for Type H by
referring to the MOS and grade of the position uesired.

a. Para 01, (1) Line Ol - Personnel Officer, 2200,

AG, Major. Authorized by paragraph 6a(l) (b), AR 310-32,

(2) Line 02 - Executive Officer, 2200, AG, Lt.
Authorized by paragraph 6c(l), AR 310-32,

(3) Line 03 - Personnel SMaj, 71H50, NC, E-9,
Authorized by paragraph 8c¢(10) (a), AR 310-32.

(4) Line 04 - First Sergeant, 71L50, NC, E-8.
Authorized by paragraph 8c(4) (a), AR 310-32.

(5) Line 05 - Administrative Supervisor, 71L40,
NC, E-7. Queries computer files for reports and forms; main-
tains backup data on location of reporting information; advises
company personnel regarding procedures and use of reports and
forms. Acts as assistant to the Sergeant Major.

() Line'06 - Mess Steward, 94B40, NC, E-6,
Authorized by paragraph 8c(18) (b), AR 310-32.

(7) Line 07 - Supply Sergeant, 76K40, NC, E-6.
Authorized by paragraph 8c(23) (a), AR 310-32.

(8) Line 08 - Administrative Specialist, 71L20,
E-5, Assists in filing and in the preparation of correspondence,
reports, and memoranda,

(9) Line 09 - First Cook, 94B20, E-5, Paragraph

8c(18) (d), AR 310-32,
A=TIT=45




(10) Line 10 - Armorer, 76K30, E-4, Authorized by
paragraph 8c (20) (a), AR 310-32,

(11) Line 11 - Clerk Typist, 71B30, E-4, Authorized
by paragraph 8c(8), AR 310-32.

(12) Line 12 - Company Clerk, 71H20, E-4. Authorized
by paragraph £2(7), AR 310-32.

(13) Line 13 - Unit Supply Specialist, 76K20, E-4.
Authorized hy paragraph 8c(23) (b), AR 310-32.

(14) Line 14 - Cook, 94B20, E-4. Authorized by
paragraph 8c (18) (d), AR 310-32,

(15) Line 15 - Wheel Vehicle Mechanic, 63B20, E-4.
Authorized by paragraph 8c(20) (d), AR 310-32.

(16) Line 16 - Administrative Message Clerk,
70A10, E-3, Operates the unit distribution element for the
receipt, dispatch, and deliverv of messages and other documents
within, to, and from remote areas for the personnel services
company .,

(17) Line 17 - Cook Helper, 94410, E-3, Authorized
by paragraph 8c(18) (f), AR 310-32.
. (18) Line 18 - Reproduction Machine Operator, 70Al0,
E-3. Operates the reproduction equipment for reproducing
publications, directives, forms, and other required documents,

(19) Line 19 - Wheel Vehicle Mechanic Helper, 63Al10,

E-3. Authorized by paragraph 8c(20) (d), AR 310-32,

A-TTI-46




b. Para 02, (1) Line Ol - Chief, Personnel Management

Division, 2210, AG, Capt. Supervises the activities of his division;
establishes procedures within his division to insure accuracy and
efficiency in accomplishing personnel management functions. Administers
all classification and reclassification action, including perconnel
testing; assignment and reassignment of all personnel; and a multitude
of other special functions concerning personnel mznagement.

(2) Line 02 - Personnel Management Officer, 2210, AG,

Lt. Principal assistant to the Chief, PM Division and assumes

responsibility for the division in his abscnce, Performs such duties

as may be required or directed.

(3) Line 03 - Personnel Management Supervisor, 71H50,

(:) NC, E-8. Principal enlisted assistant to the chief, PM Division., Super-
vises workload distribution and establishes work requirements of
assigned enlisted personnel.

(4) Line 04 - Personnel Management Supervisors, 71H40,
NC, E-7., Provide necessary shift supervision for a 24-hour work
schedule., Assist in duties related to line 03 above.

(5) Line 05 - Senior Personnel Management Supervisor,
71H30, E-6. Provide skills required in personnel classification
system at this level.

(6) Line 06 - Personnel Management Specialist, 71H20,
E-5. Provides special skills required in personnel management
at this level. Allocated on the basis of 1 Sr PM Specialist to

2 PM Specialist in accordance to the level of support required.

O A=ITI-47
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(7) Line 07 and 08 - Clerk Typist, 71B30, E-5 and E-4.
Authorized by paragraph 8c(8), AR 310-32.

(8) Line 09 - Personnel Management Specialist, 71H30,
E-4, Allocated on the basis of one Personnel Management Specialist
to each 600 individuals supported.

c. Para 03, (1) Line 01 - Chief, Personnel Action
Division, 2200, AG, Capt. Supervises the activities of his division;
and establishes procedures within his division to insure accuracy
and efficiency in accomplishing all personnel action functions not
specifically assigned to other elements of the Personnel Service
Company. Administers all matters pertaining to eliminations,
separations, resignations, retirements, reenlistments, extensions,
deaths, transfers and details, identification cards, and security
clearances. Receives all applications of an individual nature and
insures proper staffing and screening.

(2) Line 02 - Personnel Actions Technician, 711A0, WO,
Authorized by paragraph 7d(2), AR 310-32,

(3) Line 03 - Personnel Actions Supervisor, 71H40, NC,
E-7. Principal enlisted NCO in the PA Division and principal enlisted
assistant to the Chief, Supervises the workload distribution and
establishes work requirements of assigned enlisted personnel,

(4) Line 04 - Assistant Personnel Actions Supervisor,
71H40, NC, E-6. Provides necessary shift supervision for a 24-hour
work schedule. .

(5) Line 05 - Senior Personnel Actions Specialist,

71H20, E-5. Provides special skills required by personnel action

A-TITI-48
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matters at this level. Allocated on the basis of 1 Assistant PA
Specialist to 2 or 3 Personnel Action Specialist in accordance with
the level of support required.

(6) Line 06 - Clerk Typist, 71B30, E-4. Authorized by
paragraph bc(8), AR 310-32.,

(7) Line 07 - Personnel Actions Specialist, 71H20, E-4.
Allocated on the basis of one Personnel Actions Specialist to each
900 individuals supported.

d. Para 04. Records Division

(1) Line Ol - Chief, Records Division, 2200, AG, Major.
Supervises the activities of his division and establishes procedures
within his division to insure accuracy and efficiency in accomplishing
all personnel records functions. Administers all matters pertaining
to personnel records maintenance and providing personnel data to
supported units.

(2) Liae 02 - Branch Chief, Records Division, 711A0,
WO. Advises the Chief, Records Divioion on matters relating to
establishment and maintenance of personnel records data. Formulates
and develops internal operating policies and procedures in consonance
with mission of the division.

(3) Line 03 - Records Supervisor, 71H50, NC, E-8,
Principal enlisted assistant to the Chief, Records Division. Super-
vises all enlisted personnel of the division., Prepares all consoli-
dated administrative reports pertaining to the operation of the

division,

A-TTII-49
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(4) Line 04 - Branch Supervisor, 71H40, NC, E-7.
Provides necessary shift supervision for a 24-hour work schedule.
Directly supervises and coordinates activities of the Record
Processing Supervisors,

(5) Line 05 - Assistant Branch Supervisor, 71H40,
NC, E-6. Principal assistant to Branch Supervisor and supervises
the alternate sﬁift of a 24-hour work schedule.

(6) Line 06 - Records Processing Supervisor, 71H40,
NC, E-6. Serves as unit supervisor under the Branch Supervisor.
Allocated on the basis of a norm ratio of 1 Record Processing Super-
visor to 3 Senior Personnel Records Specialists with a spread of
1:2 to 1:3 according to the organization of separate elements of
the branch.

(7) Line 07 - Senior Personnel Records Specialists,
71H20, E-5. Provides special skills required in personnel records
keeping at this level. Allocated on the basis of 1 Senior Personnel
Records Specialist to 2 Personnel Records Specialists.

(8) Line 08 - Personnel Records Specialist, 71H20,
E-4. Allocated on the basis of 1 Personnel Records Specialist
to each 800 individuals supported.

(9) Line 09 - Clerk Typist, 71B30, E-4. Allocated
on the basis of the number of Personnel Records Specialists at a
nora ratio of 1 Clerk Typist to 5 Personnel Records Specialist,

(10) Line 10 - Process Control Clerk, 71H20, E-4.

Receives and distributes correspondence, establishes and maintains

A-ITI-50




:> internal control of in-process actions, and transaction log data
transmitted to the service support command ADP activity. Allocated
on the basis of a norm ratio of 1 Process Control Clerk to 10
Personnel Records Specialist with a spread of 1:8 to 1:12 for
activities allocated personnel records specialists in excess of 10.
(11) Line 11 - Personnel Records Assistant, 70Al0,

E-3. Allocated on a basis of 1 per six Senior and Personnel Records

Specialists,
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PERSONNEL SERVICE COMPANY HQ

MIEL, 12-67

(UNIT TITLE)
MAJOR JIEMS RQUIRMENT LIST
EAM
LINE ITEM NOMENCLATURE AUTHORIZATION
TTEM (ABBRV) i
NO A B CDEVFGH
. 01]02] 03104 05]06107]108] 09110 12113141151 16| TOTAL
A032108] Accessory outfit [ 111J1r] 1111 1]1
gasoline fld rangT
33 components
C377372 | Burner Assy space{ 6 | 6] 6] 7| 8| 8]10}|16
Heater .
D650028 | Case f1d off mach| 1|1 2] 3] 3| 4] 5} 7
plywd 22-1/2" L,
13-1/4'"W, 17D, II
F979158 Desk fld plywd 212121 2] 2] 3] 31 3
22-5/8'"W, 25-7/8"
H, 14-1/2"D
H423428 | Filing cab ltr 212|2)2]3) 3]4112
stl olive 1 dwr 1t
J458362 | Gen Set Gas Eng 1111112
' 3KW 60 cy 1 & 3
PH4 wire AC 120/
240 120/208 V
skid mid
J487132 | Gen Set Gas Eng 1J112{2|2]2)2]3
5kW 60 cy 1 & 3
PH4 wire
K253422 |Heater Immer sion] 6 | 8 IOHO 14 14 1420
1iq fuel fired 304
leg of heater .
K254792 |Yeater Immersion |1 {11111} 1i]1l
1liq fuel fired
1 37-1/4" leg of
heater
CDCAGA Form 27
6 Deo 1965 A=TPT-52




MAICRITEMS IQUIRMENT LIST
EAM
LINE | ITEM NOMENCLATURE | 1vpp
“rgm (ABBRV) ABCDTEF
, 01]02] 03] 04 105} 06
K258902 | Heater space coal| 6 {6]6]7}8]8
or oil 45000 BTU
18-5/8"
L639942 | Light set gen 551617]8}|8
illum 25 outlet
1923863 |Machine gun1g | 3|3|4]|6|6]7
flex
M757143 | Mount tripod mach| 3|3 |46 ]|6] 7
gun 7,62 mm
O N967413 |Pistol autocal |1 |1]1]1]1]1
45
P608432 |Printing and heat [ 1 1 |2]2]|2]2
developing machin
table 8-1/2 w/ j
paper
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