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FOREWORD

The project, "Application of a System Approach to the
Navy Medical Department Education and Training Programs," was
initiated in May of 1969 as a realistic, comprehensive response
to certain objectives set forth in ADO 43-03X, and to memoranda
from both the Secretary of Defense and the Assistant Secretary
of Defense, Manpower and Reserve Affairs. The Secretary's
concern was stated in his memorandum of 29 June 1965, "Innovation
in Defense Training and Education.' More specific concerns were
stated in the Assistant Secretary's memorandum of 14 June 1968,
"Application of a System Approach in the Development and Manage-
ment of Trainingy Courses." 1In this he called for "wvigorous and
imaginative effort,'" and an approach '"characterized by an
organized training program with precise goals and defined
operational interrelation among instructional system compornents,"
He also noted, "Job analyses with task descriptions expressed
in behavioristic terms are basic and essential to the develop-
ment. of precise trdining goals and learning objectives."

The Project

System survey and analysis was conducted relative to all
factors affecting education and training programs. Subsequently,
a job-analysis sub-system was defined and developed incorporating
a series of task inventories '"...expressed in bhehavioristic
terms,.." These inventories enabled the gathering of job
activity data from enlisted job incumbents, and data relating
to task sharing and delegation from officers of the Medical,
Nursce and Dental Corps. A data management sub-system was
devised to process incumbent data, then carry out neceded analyses.
The development of initial competency curricula based upon job
analysis was implemented to a level of methodelogy determination.
These mecthods and curriculum materials constituted a third
(instructional) suvb-systemn,

Thus, as originally proposed, a system capability has been
developed in fulfillment of cxpressed need. The system, however,
remains untested and unevaluated., ADO 43-03X called for feasi-
bility tcsts and cost-effectiveness determination. The project
was designed to so comply. Test and evaluation through the
process of implementation has not proved feasible in the Navy
Medical Department: within the duration of the project. As
designed and developed the system does have ".,.precise goals
and defined operational interrelation among instructional
system components.' The latter has been achieved in terms of
a recominended carcer structure affording productive, rcwarding
manpower utilization which bridges manpower training and health
care delivery functions, :




Data Management Sub-System

Job analysis, involving the application of comprehensive
task inventories to thousands of job incumbents, generates .
many millions of discrete bits of response data. They can be
processed and manipulated only by high speed computer capability
using rigorously designed specialty programs. In addition to
numerical data base handling, there is the problem of rapidly
and accurately manipulating a task statement data base exceeding
ten thousand carefully phrased behavioral statements. Through
the use of special programs, task inventories are prepared,
printouts for special purposes are created following a job analysis
application, access and retrieval of both data and tasks are
efficiently and accurately carried out, and special data analyses
conducted. The collective programs, techniques and procedures
comprising this sub-system are referred to as the Navy Occupational
Data Analysis Language (NODAL).

Job Analysis Sub-System

Some twenty task inventory booklets (and associated response
booklets) were the instruments used to obtain job incumbent
response data for more than fifty occupations. An inventory
booklet contains instructions, formatted questions concerning
respondent information (''bio-data'), response dimension defi-
nitions, and a list of tasks which may vary in number from a
few hundred to more than a thousand per occupational field.

By applying NODAL and its associated indexing techniques,
it is possible to assemble modified or completely different
inventories than those used in this research. Present inventories
were applied about three years ago. While they have been rendered
in operational format, they should not be re-applied until their
task content is updated.

Response booklets were designed in OPSCAN mode for ease of
recording and processing responses,

Overall job analysis objectives and a plan of administration
were established prior to inventory preparation, including the
setting of provisional sample target sizes, Since overall data
attrition was forecast to approximate twenty percent, final
sample and sub-sample sizes were adjusted accordingly, Stratified
random sampling techniques were used. Variables selected (such
as rating, NEC, environment) determined stratifications,
together with sub-population sizes, About fifteen percent of
large sub-populations were sought while a majority or all
members of small sub-populations were sought.
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Administration procedures were established with great care
for every step of the data collecting process, and were coor-
dinated with sampling and data analysis plans. Once set, the
procedures were formalized as a protocol and followed rigorously.

Instructional Sub-Svstem

Partial "competency curricula'" have been composed as an
integral sub-system bridging what is required as performance on
the job with what is, accordingly, necessary instruction in

the training process. Further, curriculum matcrials were developed

to meet essential requirements for implementing the system so
that the system could be tested and evaluated for cost effective-
ness. However, due to the fact that test and evaluation was not
feasible in the Navy Medical Department within the duration of
the project, it was not possible to complete the development of
the system through the test and evaluation phase. The inability
to complete this phase also interrupted the planned process for
fully developing the curricula; therefore, instead of completed

curricula ready for use in the system, the curricula were partially

developed to establish the necessary sub-system methodology.
The competency curricula are based on tasks currently performed
by job incumbents in 1971. (The currency of a given curriculum
depends upon periodic analysis of incumbents' jobs, and its
quality control resides in the evaluation of the performance
competency of the program's graduates.)

A competency curriculum provides a plammed course of _ ..
instruction or training program made up of sequenced competency’
units-which are, in turn, comprised of sequenced modules. These
modules, emphasizing performance objectives, are the foundation
of the curriculum.

A complete module would be comprised of seven parts: a
cluster of related tasks; a performance objective; a list of
knowledges and skills implied by the objective; a list of
instructional strategies for presenting the knowledges and skills
to the learner; an inventory of training aids for supporting
the instructional strategies; a list of examination modes;
and a statement of the required training time. In this project,
curriculum materials have been developed to various levels of
adequacy, and usually comprise only the first three parts; the
latter four need to be prepared by the user.

The performance objective, which is the most crucial part
of the module, is the basis for determining curriculum content.
Jt is composed of five essential clements: the stimulus which
initiates the behavior; the behavior; the conditions under which
the behavior takes place; the criteria for evaluating the
behavior; and the consequence or results of the behavior. A
sixth elcment, namely next action, is mnot essential; however,
it is intended to provide linkage for the next behavior.




Knowledges and skills listed in the module are those needed
by the learner for meeting the requirements of the performance
objective.

Instructional strategies, training aids, examination modes
and training time have been specified only for the Basic Hospital
Corps Curriculum, The strategies, aids and modes were selected on
the basis of those considered to be most supportive in presenting
the knowledges and skills so as to provide optimum learning
effectiveness and training efficiency. The strategies extend
from the classroom lecture as traditionally presented by a
teacher to the more sophisticated mediated program for self-
instruction. The training aids, like strategies, extend from
the traditional references and handout material in the form of
a student syllabus to mediated programs for self-instruction
supported by anatomical models. Examination modes extend from
the traditional paper and pencil tests to proficiency evaluation
of program graduates on the job, commonly known as feedback.
Feedback is essential for determining learning effectiveness
and for quality control of a training program. The kind of
instructional strategies, training aids and examination modes
utilized for training are limited only by such factors as staff
capability and training budget.

The training time specified in the Basic Hospital Corps
Curriculum is estimated, based upon essential knowledge and
skills and program sequence.

The competency curriculum module, when complete, provides
all of the requirements for training a learner to perform the
tasks set forth in the module. A module may be used independently
or related modules may be re-sequenced into modified competency
units to provide training for a specific job segment.

Since the curricula are based upon tasks performed by job
incumbents in 1971, current analysis of jobs needs to be
accomplished using task inventories that have been updated to
reflect changes in performed tasks, Subsequent to job analysis,
a revision of the curricula should be accomplished to reflect
task changes. When the foregoing are accomplished, then faculty
and other staff members may be indoctrinated to the competency
curricula and to their relationship to the education and training
system,

In addition to the primary use for the systematic training
of job incumbents, these curricula may be used to plan for new
training programs, develop new curricula, and revise existing
curricula; develop or modify performance standards; develop or
modify proficiency examinations; define billets; credentialize
training programs; counsel on careers; select students; and
identify and select faculty.
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The System

Three sub-systems, as described, comprise the proposed
system for Education and Training Programs in The Navy Medical
Department. This exploratory and advanced developmental research
has established an overall methodology for improved education
and training incorporating every possible means of providing
bases for demonstrating feasibility and cost effectiveness.

There remains only job analysis sub-system updating, instructional
sub-system completion, and full system test and evaluation.
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DEPARTMENT OF THE NAVY
BUREAU OF MEDICINE AND SURGERY

WASHINGTON, D.C. 20390
IN REPLY REFER TO

BUMED-6

Dear Doctor:

As a member of the Dental Corps, you have been selected to perform an
important service to your Corps and to your profession by responding to

this task inventory. This inventory is a part of the occupational

analysis included in the BUMED project concerned with applying a systems
approach to the Navy Medical Department's education and training programs.
Nearly four years of research and development have been completed on this
project producing comprehensive objective data on what Hospital Corpsmen

and Dental Technicians do as well as a task based curriculum model and
merging curricula. Task inventories are currently in progress for physcians
and nurses.

During the past four decades, change in the delivery of dental care has
been continuous and accelerative in nature. It is believed that this will
continue into the future, thus if this challenge to change is to be met,

a reassessment of job and training requirements for all levels of dental
personnel is essential. The data from this inventory, pooled with that
from approximately 400 other Dental Corps officers will provide critical
information for aiding in this assessment. Data relative to the Dental
Technician jobs, collected and analyzed, will also contribute to this
assessment.

In completing the inventory, you are requested to follow carefully the
instructions. All parts will be completed by all Dental Corps officers
who receive this inventory. Although some of the tasks included

may seem unimportant, a response is critical to job restructuring among
the Corps. Also, tasks included in Part II may have an impact on the
restructuring of Dental Technician career ladders.

I appreciate your assistance in providing the information requested in
this inventory. It will be of great value to this study effort.

Sincerely,

o

ARTHUR
Rear Admiral, DC, USN
Assistant Chief for Dentistry
and Chief, Dental Division




PLEASE NOTE

THIS IS AN ACTIVITY SURVEY PREPARED FOR NAVY DENTISTS, PHYSICIANS,
AND NURSES:

® EACH CATEGORY OF PERSONNEL WILL RECEIVE A SPECIALLY
PREPARED TASK INVENTORY.

® PART II A OF EACH OF THE THREE INVENTORIES IS IDENTICAL:
NAMELY, THE ''COMMON' ADMINISTRATIVE TASKS FOR ALL
THREE CORPS.

THE OBJECTIVES OF THIS SURVEY ARE:

® TO DETERMINE THE IMPACT OF COMMON ADMINISTRATIVE
INVOLVEMENT ON THE PRODUCTIVITY OF THE INSTITU-
TIONAL CLINICAL SPECIALIST.

® TO DETERMINE THE NEED FOR FORMAL ADMINISTRATIVE
EDUCATION FOR THOSE CHOOSING AN ADMINISTRATIVE
CAREER.

® TO IDENTIFY THOSE "COMMON" DENTAL OR MEDICAL TASKS

WHICH ARE NOW--OR MAY BE--DELEGATED TO APPROPRIATELY

TRAINED ALLIED HEALTH PERSONNEL.

THE LATTER WILL HELP TO COMPLETE EDUCATION AND TRAINING REVISIONS
NOW CONTEMPLATED FOR DENTAL TECHNICIANS AND HOSPITAL CORPSMEN.,

IF YOUR CAREER CHOICE DOES NOT EMPHASIZE ADMINISTRATION, PART II A
WILL BE OF LITTLE INTEREST--OR BORING. IT IS FOR THIS VERY
REASON THAT YOU SHOULD COMPLETE IT WITH CARE.

OVERALL OBJECTIVES DO NOT REQUIRE A SURVEY OF SUB-SPECIALTIES, OR
EVEN ALL SPECIALTIES. HOWEVER, EACH PARTICIPANT WILL FIND THE
TASKS NECESSARY TO THE OBJECTIVES IN PARTS T AND II,
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GENERAL INSTRUCTIONS

There are two parts to be completed for this survey:

® part 1 Career Background Information
(answers to be recorded in this
TASK. BOOKLET)

® part II A List of Administrative Tasks
(answers to be recorded on pp. 01 to 08
of accompanying RESPONSE BOOKLET)

B List of Patient Care Tasks
(answers to be recorded on pp. 09 to 17
of accompanying RESPONSE BOOKLET)

Each part is preceded by a set of instructions. Be sure to read

them carefully before you start answering each part. All
instructions are found on the blue pages.

PLEASE USE ONLY NUMBER 2 LEAD PENCILS. ERASE
ALL CHANGES CAREFULLY AND COMPLETELY. DO NOT
PUT ANY MARKS OTHER THAN YOUR ANSWERS ON EACH
RESPONSE PAGE.

DO NOT FOLD, WRINKLE, CREASE OR DETACH PAGES
FROM EITHER TASK BOOKLET OR RESPONSE BOOKLET.

WHEN RECORDING YOUR ANSWERS YOU MAY WANT TO
USE A RULER TO READ ACROSS ANSWER AND QUESTION
COLUMNS.

WHEN YOU HAVE COMPLETED YOUR RESPONSES, PUT THE
TASK INVENTORY BOOKLET AND THE RESPONSE BOOKLET
IN THE ENCLOSED SELF-ADDRESSED ENVELOPE. SEAL
AND RETURN TO THE OFFICER WHO GAVE YOU THIS
PACKAGE. COMPLETED BOOKLETS SHOULD BE RETURNED
WITHIN ONE WEEK OF RECEIPT.

iii




PART I

CAREER BACKGROUND INFORMATION

INSTRUCTIONS

To complete Part I, enter your responses in the blanks
provided in the following white pages (v to viii.)

CHECK THE SERIAL NO. IN THE UPPER RIGHT HAND BOX OF PAGE v.
IT SHOULD MATCH THE ONE APPEARING ON THE COVER OF THIS BOOKLET.

Your duty station, your name and social security number
are confidential information and are needed only to prevent
errors in data processing. -

Except for names and social security number, all your answers
will be either a one- or two-digit number. Two blanks require
a two-digit answer (as in Questions 7, 8, 9, 11, 13.)

iv
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Name of your Duty Station

Part 1

CAREER BACKGROUND INFORMATION

DO NOT FILL IN

—— — — — — —

N22

3491

Please fill out completely

Form Serial No.

City & State (if applicable)

Your Name

Social Security Number

PLEASE ANSWER QUESTIONS BELOW BY ENTERING THE PROPER

NUMBER IN THE BLANKS PROVIDED.
TWO-DIGIT ANSWER.

TWO BLANKS REQUIRE A
DISREGARD NUMBERS IN PARENTHESIS.

Ql.

Q2.

Q3.

Q4.

Select the number to indicate the Corps to
which you belong:

1. Dental Corps
2. Medical Corps
3. Nurse Corps

Indicate your military status:

1. USN
2. USNR

Indicate your rank:

. Ensign
LTJG
LT
LCDR
CDR

. CAPT

oounmpPpLwnNE=

Indicate your total years of active duty in
the Navy to date:

l. Less than 2 years
2. 2 to 4 years
3. 5 to 8 years
4., More than 8 years

ENTER
ANSWERS
HERE

Ql.

Q2.

Q3.

Q4. __

a»

(7

(1)

(24)
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Select the number to indicate your current
position:

Dental Intern
Dental Fellow
Dental Resident
Staff Dentist in a hospital or clinic
Section or Assistant Chief in hospital
or clinic '

Chief of Service in a hospital or clinic
Senior Dental Officer aboard ship
Assistant Dental Officer aboard ship
Other (specify)

nHwWwh =

(Yo le - BUWIN e )
L ] . . .

Select the number to indicate the average
number of hours you work per week:

1. 35 to 40 hours
2. 41 to 50 hours
3. More than 50 hours

Please give an estimate of the percent of time
you spend on the following (write five percent
as 05):

Inpatient care
Outpatient care
Teaching

. Administration
Other (specify)

LW

Assuming that most or all of the following
factors are of importance to you, select the
three which, if improved, would contribute
most to your job satisfaction. Select in
order of preference:

01 Salary and/or promotion opportunities

02 Retirement benefits

03 Housing

04 Educational advancement opportunities

05 Stability of tour of duty

06 Physical facilities and equipment

07 Administrative and clerical support

08 Work load

09 Personal career planning

10 Opportunity to attend professional meetings
vi

ENTER
ANSWERS
HERE

Q5.

Q6.

Q7.

(27)

(28)

(29)
(31)
(33)
(35)
(37)

(39)
(41)
(43)

ocww w
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CODE
01
02
03
04
05
06
07
08
09
10
11
12
13
14

Q9.

Q10.

Qlla.

Qllb.

Ql2.

Q13.

USE THE CODE NUMBER FROM THE LIST
BELOW IN ANSWERING Q9, Q11 and Q13

CODE
Administration 15 Public Health
Education 16 Radiology
Anesthesiology 17 General Surgery
Cardiology 18 Urology
Dermatology 19 Aviation Medicine
General Medicine 20 Submarine Medicine
Internal Medicine 21 General Dentistry
Obstetrics/Gynecology 22 Endodontics
Ophthalmology - 23 Periodontics
Orthopedics 24 Prosthodontics
Otolaryngology 25 Oral Surgery
Pathology 26 Dental Internship
Pediatrics 00 Other (specify)
Psychiatry

From the above list, write the two-digit CODE
to indicate the specialty area in which you
have received dental residency training (this
does not include dental fellowship training).
If you do not have residency training, enter
"99" in the answer space for Q9.

Select the number to indicate the amount of
training you received corresponding to the
specialty area stated in Q9:

1. Less than 1 year 3.
2, 1 to 2 years 4,

3 to 4 years
5 or more years

If you have fellowship training, write the
two-digit CODE to indicate the specialty area
of your fellowship. (If you have not had
fellowship training, enter ''99" in answer
space for Qlla.)

If you have received additional training, other
than a dental residency or fellowship, indicate
the area using the two-digit CODE above. (If
none, enter "99" in answer space for Qllb.)

Select the number to indicate the amount of
time you have spent in training corresponding
to Qlla and Qllb.

6 to 11 months
1 to 2 years

1. Less than 3 months 3.
2, 3 to 5 months 4,

Indieate the specialty area in which you are
currently functioning. (Use coded list above)

vii

ENTER
ANSWERS
HERE

Q9.

Q10.

Qlla.__ _

Qllb.__ __

!

(45)

(48)

(50)

(52)
(53)

(54)

_—‘—JL____;_________;___________.....i...--lilllll



Qlé4.

Select the number to indicate where you are
currently functioning:

1. Dental Service within a hospital

2. Dental Department ashore, not in a
hospital

3. Naval Dental Clinic

4, Naval Graduate Dental School/Naval

Dental School
.  Naval Dental Center
Ship
Other (specify)

~N v n

viii

ENTER
ANSWERS
HERE

Ql4,

(56)
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RESPONSE BOOKLET INSTRUCTIONS

® To complete Part II you need this TASK BOOKLET and the
accompanying RESPONSE BOOKLET. Record all your answers to
Part II in the RESPONSE BOOKLET.

® All pages of the RESPONSE BOOKLET are machine readable. In
order for responses to be properly read, please be sure to:

1. Use a No. 2 pencil only.

2. Carefully and completely shade the
number corresponding to your answer
under each column.

® Complete Page 00 of the RESPONSE BOOKLET first. Follow in-
structions given on the page. Fill in Line 1, and Boxes 2,
3, 4 and 5. JIgnore all other boxes. BE SURE TO ENTER YOUR
SOCIAL SECURITY NUMBER (WRITE DOWNWARD) IN THE BLANK SPACES
IN BOX 3; then darkly shade the corresponding number on each
line. An example of a completed Page 00 is shown on the next
page. (The handwritten notes in this example are for clari-
fication only. Please do not make similar notes on your
RESPONSE BOOKLET. )

® After completing Page 00, carefully read and follow instruc-
tions given on blue pages xi and xii.

® PLEASE HANDLE YOUR RESPONSE BOOKLET CAREFULLY. KEEP IT CLEAN

AND AWAY FROM CHEMICALS. DO NOT DETACH, FOLD, WRINKLE OR
CROSS OUT ANY PAGE.

ix
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PART II
PART 1II A LIST OF ADMINISTRATIVE TASKS (Pages 0l to 08)

PART II B LIST OF PATIENT CARE TASKS (Pages 09 to 17)

HOW TO RESPOND TO TASK STATEMENTS

Your responses to each statement should be marked
on the corresponding page, column and item number
in your RESPONSE BOOKLET.

® Note that each page in your RESPONSE BOOKLET has two
re.ponse blocks. The left-hand block (items 1-25)
is for entering responses to statements printed on
LEFT pages of this TASK BOOKLET; the right-hand block
(items 26-50) is for responses to statements printed
on RIGHT pages. Make sure that your answers are
recorded in the appropriate blocks on every page.
DO NOT MAKE ANY MARKS OTHER THAN YOUR ANSWERS!

Each time you start a new page in your RESPONSE
BOOKLET, check the page on your TASK BOOKLET. See
that the numbers match; then mark the page number in
"Box X" in the response page (see instructions at the
top of response page). This is necessary for com-
puter processing.

For each task, indicate on the response page under:
Column A
How often you did this task within the last
month. (If you were on leave, consider your
immediate past working month.)

0 = Did not do
1 = Did less than 5 times
2 =Did 5 to 20 times

3 = Did 21 to 50 times

4 = pid 51 to 100 times
S = Did more than 100 times

If answer in Column A is 0, go to the next statement.
If answer is 1, 2, 3, 4 or 5, answer also Columns B,
C and D.

xi




Column B
Indicate the approximate time you spent the
last time you performed this task.
0 = less than one minute
1 =1 to 4 minutes
2 =5 to 10 minutes
3 = 11 to 20 minutes
4 = 21 to 30 minutes
5 = 31 to 60 minutes
6 =1 to 2 hours
7 = more than 2 hours
Column C
Do you ever delegate this task to enlisted
personnel?
0 = No

1 Yes

Column D
Would you delegate this task to appropriately
trained enlisted allied health personnel?

0 = No
1 = Yes, but only with direct supervision
2 = Yeg, without direct supervision
® please tear the enclosed tab at the perforation and
use it when responding to Part II A and B. It contains

the above instructions in abbreviated form.

® A1l of the tasks in Part II A and B are to be answered
using these instructions.

® please use the page provided at the back of this booklet
to list tasks which take a lot of your time and which
were not included in this inventory.
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‘PART II A
LIST OF ADMINISTRATIVE TASKS

(Pages 01 to 08)




LEFT PAGE

| TASK NO.

10

11

12

13

14

15

L6

17

18

19

20

21

22

23

24

25

1 TASK BIUKLET

- s e e e P Ay L e o o = v " - ——

| ENTER RESPONSES TO STATEMENTS BELDw IN LEFT SIDE UF PAGE 1

CF RESPULNSE BCOKLET

| PLAN THZ DEPARTMENT/UNIT PHYSICAL LAYOUT

DETERMINE THE PHYSICAL LAYOULT OF wORK AREA FURNITURE/EQUIPMENT

INITIATE NEw UR CHANGED TECHNICAL PRCCEDURES

DOCUMENT NEW QR CHANGEC PRCCEOLRES

ASSIGN SPACE FOR EQUIPMENT AND SUPPLIES

ARRANGE FOR REPLACEMENT/REPAIR OF EQUIPMENT AS REQUIRED

PLAN RECORD KEEPING SYSTEM FOR THE SECTION/DEPARTMENT/ACTYIVITY

SUPERVISE THE MAINTENANCE OF DFFICE RECORDS

ADMINISTER/MAINTAIN UNIT LIBRARY

PREPARE HBUDGET

ADMINISTER BUJGET

APPROVE REQUISITIGNS

REVIEW REQUISITIONS

[GIVE DIRECT SUPERVISICN FOR THE PREPARATIGN OF
IREQUISITIONS/PURGHASE ORDERS/WCRK REQUESTS

I

IMONITOR THE EXPENDITURES AND UTILIZATION OF FUNDS
MAKE RECOMMENDATICGNS CN BUOGET PRGPOSALS

EVALUATE NEW EQUIPMENT, I.E. USER TEST

COMPOSE INITIAL PROJECTIONS FOR EQUIPMENT NEEDS

PROJECT COSTS FOR EQUIPMENT NEEDS

YMAKE RECOMMENDATIONS ON PURCHASE/REPLACEMENT OF
JEQUIPMENT/SUPPLIES

|

| APPROVE/DISAPPROVE NEW EQUIPMENT REQUESTS

NEGOTIATE WITH VENDORS+E.G. COST,DELIVERY SCHEDULE
COORDINATE ON EQUIPMENT LOANS, BORROWING OQF MEDICAL/DENTAL
SUPPLIES/TRAINING AIDS

COORDINATE COST REDUCTION PROGRAMS

IMPLEMENT COST REDUCTICN PROGRAMS

—— — — —————— — —— —

GO TO RIGHT HAND PAGE
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RIGHT PAGE L TASK BCOKLET
| TASK NU. | ENTER RESPUNSES TO STATEMENTS 8:LOw IN KIGHT SIDE OF PAGE 1
CF RESPUNSE BCCOKLET
26 FRICOMMEND CHANGE [N MANPOWER LEVELS
1
i
217 | EVALUATE THE PERFORMANCE CF PERSCANEL
I
|
23 IMAKE RECUMMENDATIONS CAN/APPROVE/UISAPPROVE PERSONNEL REQUESTS TO
JATTEND MEETINGS/CONFERENCES
i
25 {COMPOSE/OR REVISE JOB/POSITICN DESCRIPTICNS
}
|
30 JREQUEST/RECOMMEND ADDITIONAL PERSCNNEL WhEN REQUIRED
i
|
31 IGIVE DIRECT SUPERVLISICN YTC EMPLOCYEES
|
|
32 IGIVE DIRECT SUPERVISICN TC CCRPSMEN/TECHNICIANS
|
i
33 {HIRE/FIRE CIVILIAN PERSGNNEL
|
|
34 |RECOMMEND THE HIRING/TERMINATICN OF PERSCNNEL
|
|
35 I KECOMYEND DISCIPLINARY ACTICN FUR PERSONNEL AS REQUIRED
I
|
36 | INTERVIEW CANDICATES FGR EMPLGYMENT
|
|
37 |RECOM4END ASSIGNMENT OF STAFF PERSONNEL TO UNIT/WARD
|
|
38 IDETERMINE CONTENT OF MILITARY REPQRTS ON PERSCNNEL, E.Ge
| EVALUAT ION REPORTS
|
33 JAUTHORI ZE EMERGENCY PASSES
|
|
40 |AUTHORIZE EXCUSED/LIGHT DUTIES
|
|
41 ICCORDINATE WITH ADMIN STAFF OF BASE/UNIT REGARCING POLICIES
JAFFECTING STAFF
|
42 I|BRIEF THE CCMNANDING CFFICER
1
|
43 JCCJIRDINATE WITH HOSPITAL/DEPARTMENT SUPPCRT SERVICES, EeGa
JSOCIAL SERVICESs RED CROSS
|
44 |COORDINATE WITH OTHER HEALTH AGENCIES REGARDING HEALTH MATTERS,
|EeGs QUARANTINE
!
45 ICOJRDINATE ASSIGNMENT OF HCSPITAL AUXILIARIES
1
|
46 ICOOROINATE WwITH BUMED CN MATTERS PERTAINING TC PERSCNNEL
|
|
47 ICERTIFY QUALITY OF WCRK PERFCRMEC BY CIVILIAN CONTRACTGRS
|
|
48 JDETERMINE DUTIES FOR PERSCNNEL
|
|
49 J INTERVIEW/COUNSEL/ADVISE STAFF
I
|
50 JOETERMINE ELIGIBILITY OF INCIVIDUALS TO RECEIVE HEALTH CARE IN

}ACCOROANCE WITH REGULATIGONS
1
TURN PAGE
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LEFT PAGE 2 TASK BCUKLET

| Task AUe | ENTER KESPONSES TU STATEMENTS BELOW IN LEFT SIOE uF PAGE 2
CF RESPCNSE BOOKLET

----------------------------------- . o - ———— ————— - - — - -

1 {APPROVE/ZAUTHORIZE OVERTIME FOR CIVILIAN STAFF
|
|
2 |DEVELIP [MPRUVED wWIKK METHGCCS ANU PRCCEDURES
i
|
3 JOEVELJIP/ESTABLISH STANUARDS TO EvALUATE MANPGWER PEIFCWMANCE L
|
|
4 JEVALUATE THE AODEQUACY/EFFECTIVENESS OF RQUTINE REPORTS
|
)
5 IREVIEW/CIMMENT CN/FCRWARD PERSCNNEL REQUESTS/MEMIS/LETTERS J
|
|
& JREVIEw DUTY/wARLC LCG BCOX
{
|
7 {RGTATE PERSONNEL CUTIESy E.Ge FOx EXPERIENCE/VARIETY
I f
|
8 IRECOM4END PERSCUNNEL FOR REASSIGNMENT, l.E. NEw CCMUMAND
|
|
9 |PREPARE STANDING OPERATING PHRQCEDLRESy GUIGES AND INSTRUCTIONS
[FOR USE BY PERSONNEL
|
10 fREVIEW SUGGESTICNS AND COMPLAINTS FROM PERSONNEL
|
I
11 | PLAN FOR OVERTIME/LEAVE/LI3ERTY/TIME QFF
|
|
12 IPLAN FACILITY MANNING LEVELS
]
|
13 [CONDUCT COMMAND INSPECTIONS
|
|
14 ICOORDINATE/ARRANGE FOR USE CF ROCMS, EoGe LECTURES, CCNFERENCE l
| _
|
13 IPLAN RECREATICN PRCGhaNMNS {
|
I
16 IVERIFY ENLISTED NAvVY HEALTH RECOQORDS
}
]
17 JPROVIDE INFCRMATION ON QUESTIONS ABOUT CHAMPUS PROGRAM, E.G.
{ELIGIBILITY, PROCEDURES
|
18 JESTABLISH CRITERIA/GUIDELINES FOR POSITIONS FOR SUBORDINATE
fPERSUNNELy EoG. WCORK POSITIGNS
| .
19 § INTERPRET/REVIEW CONFIDENT1AL REPCRTS ON PERSONNELy E.G. |
JEVALUATION REPORTS, SECURITY CLEARANCES
|
20 IDESIGN STATUS BOARDS/CHARTS
|
{
21 JASSIST IN COMMAND INSPECTIONS
{
22 J ARRANGE T IME/OETAIL SCHEDULES
'n
23 | APPROVE TIME/DETAIL SCHEDULES
i
|
24 JADJUST DAILY ASSIGNMENT SHEET/WORK SCHEDULE AS NEEDED
i I
25 ICERTIFY CEVILIAN ATTENDANCE
1
|
GO TO RIGHT HAND PAGE I

e ——————




RIGHT PAGE 2 TASK BCCKLET
] TASK NO. | ENTER RESPONSES TU STATEMENTS BELQW IN RIGHT SIDE OF PAGE 2
OF RESPUNSE BCOKLET
26 JASSIST IN COMPOSING/REVISING JCB DESCRIPTIONS
|
I
21 |PROCESS PERSONNEL REQUESTS
I
1
28 {PREPARE WARD REPORT
|
|
29 |REVIEA REPORTS/REQUESTS FOR PROPER PREPARATION AND COMPLETION
|-
|
30 JRECOMMEND/GIVE ACVICE FOR WORK SIMPLIFICATION/MEASUREMENT
| STUDIES
|
31 IPLACE PATIENT/PERSONNEL ON REPORT
|
|
32 | PREPARE MISCELLANEQUS CHITS, E.G.» SPECIAL REQUESTS, CHECK CHITS
|
|
33 |APPROVE SPECIAL REQUEST/REQUISITION CHITS
|
|
34 ICOMPOSE AND PREPARE INSPECTICN REPORTS
1
|
35 ICOUNSEL PERSONNEL ON REENLISTMENT/REENLISTMENT PROGRAMS
i
’ "
36 ICERTIFY INVOICES FOR PAYMENT OF FUNDS
|
|
37 JINTERPRET BUPERS MANUALS/INSTRUCTIONS/NOTICES
|
|
38 JINSPECT FGR PROPER UTILIZATION OF FORMS BY PERSONNEL
l
39 (EVALUATE READINESS CAPABILITY OF UNIT
|
|
40 ICOUNSEL EMPLOYEE/STAFF
|
41 JASSIGN PERSONNEL TO DUTIES/WORK ACCORDING TO SCHEDULE
|
42 IMAINTAIN CIVILIAN EMPLOYEE RECORDS AND REPORTS
|
43 JAUTHORIZE ANNUAL/SICK LEAVE
l
44 JENSURE THAT ALL PERSONNEL MAINTAIN PROPER MILITARY BEARING, E.G.
JCLEANLINESS, ATTIRE
|
45 |KEEP PERSONNEL INFORMED OF ADMINISTRATIVE COMMUNICATICN CHANGES
i
|
46 JRECOMMEND PERSCNNEL FCR PROMCTION/DEMOTION
:
47 IRECOMMEND PERSONNEL FOR EDUCATION/TRAINING
:
48 IENSURE THAT PERSCNNEL ARE AWARE OF HEALTH SERVICES AVAILABLE
:
49 IMAINTAIN DUTY/CALL/EMERGENCY RECALL ROSTER
|
50 IMAINTAIN RECORDS OF SPECIAL OUTY NURSES/CIVILIAN NURSES EMPLOYED
|
|

TURN PAGE




LEFT PAGE

{ TASK NO.

- - o A o D o g koA e P e Ty

1

io

Lt

12

13

14

15

1&

L7

18

19

20

21

22

23

24

25

3 TASK ADDKLETY

| ENTER RESPONSES YO STATEMENTS BELOw IN LEFT SIDE CF PAGE 3
CF RESPUANSE 300KLET

IMAINTAIN NAVY DIRECTIVES 1SSUANCE SYSTEN (INSTRUCTIGNS AND
INCTLICES)
1

{CONPILE/UPCATE MALLING/ZADURESS LIST

MAINTATIN ATTENOANCE RECDROS

— o W o

IMAINTAIN PERSONAL RELCRUS GF THE STAFFy E.G. 80CK LCG,y STATUS
{HOARDS

!

{FILL JUT TIME SHEETS

{

l
{|PREPARE WORK CRDERS/WCRK RECQUESTS
|

|
1DRAFT OFFICIAL CORRESPCNOENCE
{

|

fOICTATE LETTERS/REPORTS
l

|

{TYPE

PREPARE DIRECTORIES

PREPARE AUTOMATED DATA PRUCESSING CODE SHEETS

PREPARE NECESSARY PAPERWORN FOR MEDICAL BOARDS

}
!
!
f
}
}
|
|
i
i
{MAKE ADMINISTRATIVE ARRANGEMENTS FOR MEDICAL BCARDS
i
ITAKE ACTION ON NAVY DIRECTIVES, I.€, INSTRUCTIONS AND NOTICES
%

1COMPOSE COMMAND DIRECTIVES ACCORDING TQ SPECIFICATIONS

\

{

|UP~DATE/REVISE LOMMAND DIRECTIVES

t

]

|PERFGRM ADMINISTRATIVE ERRANDSy EJGe PICK=UP PAYCHECKS,
{OELLVER/RETURN TIME CARDS

§

)| SCRT/ZFQRWARD MAIL

WRITEZENTER {NVQ LOG MINUTES/NATES OF MEETINGS

REVIEW INCOMING MESSAGES/ME™AS

MAKE ENTRIES INTQ OEPARTMENTAL LUG FOR CAMMAND

PREPARE WATCH LISTS

PAEPARE LEAVE REQUEST FORMS

——— A — —— T — - ——

{PREPARE PERJODIC REPDRTS FOR CCMMAND, EaGe DEPARTHMENT PATIENT
JCENSUS
§

JEDIT COMMAND DIRECTIVES
{
}

GO YO RIGHT HAND PAGE
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RIGHT PAGE 3 TASK BCOKLET
| TASK NO. | ENTER RESPONSES TO STATEMENTS BELOW IN RIGHT SIOE UF PAGE 3
OF RESPONSE BOOKLET

26 IARRANGE FOR BRIEFINGS
|
|

27 {CCNDUCT BRIEFINGS
)
|

28 ICOMPOSE/DRAFT AN AGENDA FOR STAFF MEETINGS
: .

29 |CONDUCT STAFF MEETINGS TO DISCUSLS PLANSZACTIVITIES/PROBLEMS
|
|

30 | COORDINATE wITH QOTHER DEPARTMENTS CONCERNING PROTOCOL
JVISITS/CIVILIAN TOURS
|

31 | COQRDINATE WITH CIVILIAN ORGANIZATIONS, GROUPS, E,G.
| TCASTMASTERS, SCHOOLS
|

32 }ANSWER QUERIES FROM CIVILIAN ASSOCIATIONS/INOIVIDUALS
l

33 {REFER ONWARD TO THE PROPER PERSONNEL QUERIES FROM CIVILIAN
|ASSOCIATIONS/ INOIVIODUALS
|

34 |SERVE AS MESS/CLUB/INSTITUTE COMMITTEE MEMBER
|

35 JESTABLESH LIAISON WITH CIVILIAN SPECIALISTS/CONSULTANTS
|

36 JCONDUCT TOURS OF FACILITY FCR VISITORS
5

37 JCOORDINATE STAFFING ARRANGEMENTS
%

38 |PREPARE DRAFT CF OFFICER FITNESS REPORTS FOR REVIEW
}

39 JESTABLISH OUTY/CALL/EMERGENCY RECALL ROSTER
!

40 | INVESTIGATE/REPCRY ON INJURIES/INCIDENTS TO
JPATIENTS/STAFF/VISITORS
|

41 | ENSURE THAT SAFE INDUSTRIAL PRACTICES ARE ADHERED TO, E«Ge USE
1OF PROTECTIVE EYE GLASSES
|

42 |SUPERVISE DISASTER CONTROL PROGRAM
{

43 | EVALUATE HOSPITAL FIRE DRILL
!

L2 |ORGANIZE/PREPARE A NASS-CASUALTV PLAN
|
|

45 JORGANIZE/PREPARE A MINOR CASUALTY PLAN
'.

46 IMAINTAIN INVENTORY OF PRECIDUS METALS/NARCOTICS
l

47 IPREPARE NECESSARY PAPERWORK TG UPUATE ORGANIZATION CHARTS
|

48 IPREPARE MUSTER REPORY
I

49 |PREPARE VARIQUS ADMINISTRATIVE B80ARD REPQRTS
|

50 JMAKE ENTRIES INTG SERVICE RECORDS
t
|

TURN PAGE




LEFT

| TASK NG.

PAGE

4 TASK 8COKLET

- -y - - - P L L T T TS PR

| ENTER RESPCNSES TO STATCMENTS BELUW IN LEFT SIDE CF PAGE &
UF KESPUNSE BUOKLET

10

il

12

13

14

15

16

L7

18

19

20

21

22

23

24

25

IKEVIEW CUNTENT OF MILITARY REPURTS ON PERSONNELy E.G. EVALUATION
IKEPORTS

|

JUKAFT COMMENDATORY AWARDS FOR SUBGCRDINATES, E.G. LETTERS UF
|APPRECIATION

|
[MAINTAIN CCNTROL OQVER CLASSIFIED MATERIAL

RECOMMEND wARD/ZUNILT SHAKEOQWN

ASSIST IN COYMAND PERSCNNEL INSPECTIONS

ORGANIZE/PREPARE FOR CEREMONIES, EoGe CCMMAND CHANGE,
IREINLISTMENT

|
JINSTRUCT/DIRECT PERSCANEL [N MAINTAINING SECURITY STANDARDS
|

}

IREMIND PERSONNEL IN OCCUPATIONALLY HAZARCQUS AREAS TO GET
| REQUIRED LAB TEST/PHYSICALS

i

IREQUEST SPECIFIC LAD TEST/PHYSICALS FOR PERSONNEL EXPOSED TO
JTOXIC GASES/FUMES

|

[CARRY QUT OFFICE/AREA/UNIT SECURITY MEASURES

|

|

{CGNDUCT SECURITY INSPECTIGNS

COORDINATE WITH INTELLIGENCE USERS AND AGENCIES
INSPECT LIVING QUARTERS

SERVE JUN DAMAGE CONTROL TEAM

w
m
=
<
m

AS MEMBER OF ALCOHOL AND NARCOTIC INVENTORY B8CARD
SERVE AS CASUALTY CARE COORDINATOR

PREPARE FOR INSPECTIONS

PERFORM DAILY MAINTENANCE INSPECTICN OF WORKSPACES
MAINTAIN CUSTQDY CF CLA§SIFXED INFORMAT ICN

ASSIST IN COMMAND MATERIAL INSPECTIONS

ANALYZE TRAINING STATUS OF THE DEPARTMENY

APPROVE REQUESTS FOR TRAINING AIOS/MATERIALS/BOOKS

COUNSEL TRAINEES REGARDING FIRST TOUR ASSIGNMENT

- —— — ——— —— — — T — T — — . — — - ——— —r T — T - —————— O ——

JCOUNSEL PERSONNEL/TRAINEES ON CAREER PLANS, E.G. AVAILABILITY OF
JEOUCATIONAL PRCGRAMS

}
[MAINTAIN LIBRARY/LITERATURE ON EDUCATION/TRAINING OPPORTUNITIES
)

1
GO TO RIGHT HANO PAGE
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| ENTER RESPONSES TU STATEMENTS BELOW IN RIGHT SIDE OF PAGE 4

- ————— ——

INOMINATE INDIVIDUALS FOR EDUCATION/TRAINING PROGRAM ATTENDANCE
|

IORIENT TRAINEES/STUDENTS TO PROGRAM, [.E. CBJECTIVES OF PROGRAM,
SELECT #ORK EXPERIENCES FCR STUCENT/TRAINEE

CONFER WITH INSTRUCTICNAL STAFF ON INDIVIOUAL STUDENT PROBLEMS
DEMCNSTRATE NEW EQUIPMENT CR PRODUCTS TO STUODENTS/STAFF

PGST/ENTER TRAINING INFORMATICN INTO INCIVIOUAL RECQRDS

JARRANGE FOR USE OF LECTURE/TEACHING/DEMONSTRATION AIODS AND

|

W LAN CONFERENCE®5 FOR STUDENTS CURING PRACTICAL TRAINING
{

DEMONSTRATE CLINICAL PROCEDURES USING PATIENT/SUBJECT

EVALUATE/SELECT AUDIOVISUAL MATERIALSsE«Ge FILMS

RIGHT PAGE 4 TASK BOOKLET
| TaSK NO.
OF RESPONSE SOOKLET
26
|
27
JCLASS SCHEDULE
'
28 I
|
I
29 |
|
|
30 |
|
|
31 |
|
|
32 ISUPERVISE/DIRECT UNITS*S OJT PROGRAM
|
|
33 |PREPARE CLASS RECOROS
|
i
34 IWRITE REPORT ON TRAINING FOR BUMED
:
35 | SELECT INSTRUCTORS FCR TRAINING PROGRAM
'.
36 | SUGGEST TOPICS FOR CLASSES/CCNFERENCES
;
37 ICOORDINATE DCCTORS/GUESTS LECTURES
|
|
38 {WRITE REPORTS FOR CLASSES/CCNFERENCES
:
39 1COMPOSE STUDENT EVALUATION REPORT
l .
|
40 ITRAIN OTHER EMPLOYEES
i )
|
41 INESIGN IN-SERVICE TRAINING COURSES
|
|
42 ICONDUCT IN~-SERVICE TRAINING COURSES
|
}
43
| EQUIPHENT
}
44 JCONOUCT TEACHING ROUNDS
\ .
| <
45 IPLAN INSTRUZTIO®L - STAFF MEETINGS
|
46
l *
A7 | TEACH FORMAL CLASSES
|
|
48 i
:
49 ISELECT TOPICS FOR STAFF LECTURE SERIES
)
|
80 |
|
|

TURN PAGE




LEFT PAGE 5 TASK BOOXLET
I TASK NJ. | ENTER RESPONSES TU STATEMENTS BELOw IN LEFT SIJE OF PAGE S
CF RESPUNSE BOOKLET

- 0 DD S P D 4 Y D e > = = D - -

i ADMINISTER EXAMINATIGONS

|
|
|
2 IEVALUATE STUDENTS PERFCRMANCE/PRCGRESS
I
|
3 fASSESN GRADES FOR INDIVIQUAL PERFCRMANCE
!
I
4 | SELECT CLINICAL MATERIAL FOR INSTRUCTIONAL PURPOSES,E.G.
JPATIENTS,CASE STUDIES
|
5 [IOENTIFY PERSONNEL AVAILABLE TC PARTICIPATE [N EOUCATIUN ANQ
J TRAINING PROGRAMS
|
6 | TRAIN INSTRUCTCRS
|
|
7 {PLAN CONTENT FCR CJT PROGRAM
|
|
8 IEVALUATE EFFECTIVENESS OF UNIT'S CJUT PROGRAM
|
)
9 JEVALUATE TEACHER EFFECTIVENESS
l
i
io | COORCINATE WITH SUPERVISORS/INSTRUCTORS ON STUDENT TRAINING
|
|
11 |COUNSEL STUDENTS/STAFF CONCERNING ACADEMIC PROGRAMS
|
|
12 JCOUNSEL TRAINEE (STUDENT) w#HO HAS FAILED TRAINING PROGRAM
}
{
13 I SERVE AS CONSULTANT, GUEST LECTURER
|
1
14 ISET UP CLASSROGMS/CGNFERENCE SPACES, AUDITORIUMS FOR CLASSES,
JCONFERENCESy WORKSHOPS, LECTURES
i
15 | MAKE RECOMMENDATIONS CCNCERNING DISENROLLMENT OF STUDENTS
|
i
16 ILECTURE/ORIENT PERSONNEL CN ALCOHCL AND CRUG ABUSE
I
l
17 |LECTURE/ORIENT PERSONNEL ON DENTAL CARE AND HYGIENE
:
18 JLECTURE/ORIENT PERSONNEL ON VC AND OTHER SOCIAL DISEASES
|
]
19 JINSTRUCT ON PERSGNAL HYGlENE
|
|
20 I INSTRUCT ON NON-PROFESSIONAL SUBJECTS
i
|
21 §GIVE FIRST AID INSTRUCTION
!
22 JSPEAK/PARTICIPATE IN COMMUNITY AFFAIRSy E.Go PTAy HEALTH
§SCCIETIES
|
23 ICONSULT WITH STAFF TO DESIGN/AMEND/UPDATE PROCEDURES /TECHNIQUES
f
|
24 IPLAN/CONDUCT COMBAT TRAINING FOR MEDICAL PERSONNEL
I
I
25 JREAD/REVIEW MEDICAL/DENYAL LITERATURE
!

|
GO TO RIGHT HAND PAGE
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RIGHT PAGE

5 TASK BCOKLET

| TASK NO.

- - e s — > - ——

| ENTER RESPONSES TO STATEMENTS BELOW IN RIGHT SIDE OF PAGE S
OF RESPUNSE BOOKLET

26

217

28

29

30

31

32

33

34

35

3¢

37

38

39

40

41

42

43

44

45

46

47

48

49

50

- et 0 o s D o = = TP > -

IRESEARCH MATERIAL FOR PROJECTS, l.E. COMPILE STATISTICS, GATHER
JOATA FROM DIFFERENT SCURCES

|
|PARTICIPATE IN RESEARCH STUCIES/PROJECT E.Ge RESPOND TO SURVEYS
1

] .

IMAKE FINAL OECISION ON REJECTION/ACCEPTANCE QF ORAFTS/FINAL
ITYPED MATERIAL

|

| PRCOF REAOD CORRESPONDENCE/PUBLICATIONS

|

)

|EQIT/PREPARE PROFESSIONAL ARTICLES/REPORTS FOR
|PUBLICATION/SUBMISSION

|

JDELIVER/READ TECHNICAL PAPERS AT CONFERENCES/CLASSES/CONVENTIONS
i

|
IwRITE USER INSTRUCTIONS FOR NEW EQUIPMENT OR NEW PROCEDURES

ATTEND PROFESSIUNAL MEETINGS

|ADVISE LIBRARIAN GN MAINTENANCE ANC PURCHASE OF
IMEBICAL/TECHNICAL PUBLICATIONS

|

IDISPUSE OF SUPPLIES/INSTRUMENTS/EQUIPMENT AFTER TIME
[LIMIT/EXPIRATIGN DATE

l

JINSPECT THAT SUPPLIES/MATERIALS/ECUIPMENT ARE STOREC PROPERLY
CHECK INSTRUMENTS AND SUPPLIES FGR STERILIZATION INDICATORS
DETERMINE ADEQUACY OF STERILIZATICN PROCEDURES

INSPECT SUPPLIES/EQUIPMENT FOR
ACCEPTABILITY/DAMAGE/LOSS/PILFERAGE

[SSUE SUPPLIES/INSTRUMENTS/EQUIPMENT/MATERIALS

MAINTAIN STOCK OF STERILE SUPPLIES

MAINTAIN UNIT/WARD/SECTION FIRST AID AND EMERGENCY EQUIPMENT

MAINTAIN STOCK OF SUPPLIES/MATERIALS/SPARE PARTS FOR UNIT

—— . ——— — —— —— ——————— ———— o

IVERIFY/SIGN OFF ON REQUISITICNS/RECEIPTS FOR
| SUPPLIES/EQUIPMENT/MATERIAL

|

JVERIFY AND CO-SIGN INVENTORY

INSPECT X=RAY FILM QUALITY TO EVALUATE DEVELOPMENT TECHNIQUES
ESTABLISH SUPPLY USAGE RATE

CRDER STOCK MEDICATICNS FROM PHARMACY

PREPARE AND MAINTAIN ANVIOOTE SECTION/LOCKER

SAFEGUARD POISONS

TURN PAGE




LEFT  PAGE

- o e = "~ = - = = P " - = = - - - - = -~ -

[\

[

11

12

13

14

15

16

17

18

15

20

21

22

23

24

25

5 TASK BTIOXKLET

| ENTER RESPONSES TU STATEMENTS BELOw IN LEFT SIUE OF PAGE &
CF PESPUNSF BCCKLET

IANSWER PERSONNEL IMQUIRIES REGARDING MIXINS/ADMINISTERING D455
|

INSPECT ORUG STURAGE IN wARU/CLINIC/GEPARTMENT

UOTALY ORUS SAMPLES/LITERATLAE FRCM CRUL COMPANY

- ————

FOELT =R NARCIOTICS/CONTROLLED CRUGS/ZALCONCL TC wARU/CLINIC/ THER
|CEPAKTMENTS

i

| SEARCH FUR UNACCCUNTAGLE wARU/CLINIC NARCOTICS/CONTRULLEU UXUGS
|

i
FCHECK/CJIUNT NARLOTICS/CONTRCLLED CRUGS
|

|

JGRDER NARCOTICS AND CCNTRCLLEC CRUGS FROM THE PHARMACY
|

|

{PERFOIM PREVENTIVE MAINTENANCE

|

|

|USE AND EVALUATE NEW EQUIPMENT/MATERIAL (USER-TRIALI

{CCNOUCTY AUCTITS/ZINVENTORY ALCOHCL/PRECIQUS METALS/NARCOYICS

JUETERMINE EQUIPHMENT/SUPPLIES FOR EMERGENCIES/EXERCISES

1

|

|EVALUATE THE MAINTENANCE ANC USE OF SUPPLIES, EQUIPMENT AND WORK
I SPACE

|
JSUPERVISE ROUTINE EQUIPMENT MAINTENANCE FOR SECTICN/UNIT
i

i
JCONFER/VISIT MANUFACTURERS/CONTRACTORS TU OBTAIN FIRST HAND
IKNOWLEDGE OF EQUIPMENT/SUPPLIES

|

{CONSULT ON CENTRAL/LODCAL SUPPLY PRCHLEMS/PROCEDURES

i

I COORDINATE WITH MANUFACTURERS/CONTRACTORS FCR EQUIPMENT
IREPAIR/MAINTENANCE

|

| DETERMINE IF EQUIPMENT NECESSITATES REPAIR/SERVICE

|

|

I COORDINATE WITH OTHER SECTIONS FOR ASSISTANCE IN FABRICATING
| EQUIPMENT

|
{ ORODER SUPPLIES/EQUIPMENT THROUGH FEDERAL SUPPLY SYSTEM
i

]

JRECEIVE AND PRUOCESS MATERIAL COMPLAINTS

)

!

|RESEARCH LOCAL MEDICAL/DENTAL SUPPLY PURCHASE RATES
!

|
}MAKE LOCAL (OPEN) PURCHASE CF SUPPLIES
{

ASSIST IN PRECIOUS METALS/NARCOTICS INVENTORY

PREPARE PAPERWGRK FOR EQUIPMENT REPAIR/MAINTENANCE

IPREPARE LOCALy OPEN PURCHASE HIGH-DOLLAR [TEMS REPORT.
| {NAVYMED~6700/2)
|

GO TO RIGHT HAND PAGE
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RIGHT PAGE 6 TasSxk BLOKLET
| TaSK ~nO. | ENTER WESPONSES TJ STATEMENTS BELOW IN RIGHT SIDE GF PAGE o
CF RESPCONSE BCOXKLET

- e = 48 = Y " s o T O 8 e s e =

26 |PREPAIE LINEN INVENTORY (NAVMEO-6TT70/1)
!
I
27 | PREPARE LAUNDRY LIST (NAVMED=6770/3)
i
i
28 | ARRANGE FOR HOUSEKEEPING/CLEANLINESS CF AREA
i
|
2% JOETERMINE ANC CCONTRACL SOURCES OF BACTERTAL CCNTAMINATICN
|
|
30 IREVIEA AND EVALUATE ASEPTIC TECHNICUES
I
1
31 fINSPECT SPACES FCR INSECT INFESTATION
|
I
32 ICHECK EQJUIPMENT FCR ELECTRICAL HAZARCS AND GROUNDS
|
}
33 | INSPECT FIRE EQUIPMENT
i
{
34 |PROVIDE ACVICE CN SAFETY EQUIPMENT [MPKOVEMENTS
I
|
35 |PERFORM ROUTINE SAFETY INSPECTIONS
|
' 0
36 I1DC SUPPLY/EQUIPMENT INVENTGRY
I
i
17 [ SUKVEY EJUIPMENY TG DETERMINE CONTINUED SERVICEASILITY/USABILITY
]
!
38 |PREPARE REQUISITIONS FCR SUPPLIES/EQUIPMENT
]
|
35 JPREPARE INVENTCRY REPORTS
|
|
40 {MAINTAIN A SUPPLY [EQUIPMENT, MATERIALS) INVENTORY SYSTEM
1
i
41 JUBTAIN CLARIFICATICN CF CCNFLICTING DOCTYOR?*S OROERS
|
|
42 JVERIFY COMPLETENESS OF DOQCTOR®'S ORDERS, EoGe. FOR ALL ROUTINE
JADMISSION OR PRE=-CP CRDERS
|
43 IVERIFY THAT DCCTGOR®S CRDERS ARE UP=TO=DATE, E«G. TREATMENT,
JMEDICATIONy DIET
]
&4 JFULLOW UP PATIENT TO DETERMINE IF NEEDED SERVICES WERE QBTAINED
|
i
45 ICCORDINATE PATIENT TREATMENT PLAN WITH OTHER
JOEPARTMENTS/AGENCIES
|
“b JCOMPLETE REPORT FORMS ON ACVERSE DRUG REACTION
|
47 JCOMPILE LIST OF MEOICATION CRDERS REQUIRING OOCTGR®'S RENEWAL
|
48 | INFORY PHARMACIST OF NEW OR RENEWED PRESCRIPTICNS BY TELEPMONE
:
49 JCONFIRM TELEPHONE INQUIRIES ON REFILLS, NEW PRESCRIPTIONS
l
50 JCHECK AND SIGN PRESCRIPTIONS
|
|

TURN PAGE
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11

12

13

14

15

16

17

18

19

20
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22

23

24

25

-

7 TASK JCOKLET

I ENTER RESPONSES TG STATEMENTS BELGW IN LEFT SIDE GLF PAGE 7
GF RESPINSE BOOKLET

|ASSESS CUMPLETENESS NE LASURATNRY REPIRTS
1

t

fCOJRDINATYE wiTrH MOSPITAL CN ATMISSICN OF PATIENTS

|

| :

INCTIFY NEXT-UF=KIN WHEN REQUIREC

SUPERVISE PATIENT EVACUATIONy £4Ge ENSURE PATEENT IS MED[CALLY
SECURED FCR TRANSPORT

DETERMINE STAFF/PATIENT RATIGS

JBTAIN CONSENTS FCR PRCCEQURES/ZAUTOPSY

COURDINATE WITH THE APPROPRIATE AUTHCRITIES WHEN DEATH GCCURS,
EseGe CORONEK

ASSIST PATIENTS WwHJI HAVE CIFFICULTY OEALING wWwITH OVTHER AGENCIES
ADVISZ PATIENT CF RIGHTS IN REGARD TO MEDICAL BOARDS

COUNSEL PATIENTS ON ADMINISTRATIVE/LEGAL MATTERS

PERFORM QUALITATIVE ANALYSIS OF HEALTH RECCRD

MAINTAIN MEDICAL/DENTAL RECORDS

ANSWER TELEPHGNE/TAKE MESSAGES, MENOS

ASSIGN WORK TG PATIENTS

ARRANGE TRANSPORTATION FOR PATIENTS/PERSONNEL

—— vennt [ o] |~y L] o [ ] [ ] [ = L ) v

CHECK RECORDS FCR UP=TO-DATE EMMUNIZATIONS/X~RAYS/PHYSICALS
FILE CCMPLETED/RETURNEL CHITS/REPORTS IN PATIENT RECORD
PROCESS PATIENT ADMISSIONS/CISCHARGES/TRANSFERS

ARRANGE FOR SPECIAL OR LATE MEALS FOR PATIENTS/VISITOR/STAFF

————— —— —— —— T — " —— —— —— i — " —— T —— ———— —— ——— — ——— ———— —— —_————

| SCHEDULE APPOINTMENTS FOR CLINIC/DEPARTMENT, E.G., MAINTAIN
JAPPOINTMENT BGOK

|
JCONTACT OTHER DEPARTMENTS TO OBTAIN/COORDINATE PATIENT/PERSONNEL
JAPPOINTMENTS

|
) INFORM HOSPITAL AUTHORITIES OF PATIENTS CONDITION
]

IDENTIFY RADICGRAPH

FORMS/REPORTS/RECORDS
ASSEMOLE CHART, REQUISITICNS FCR PHYSICAL EXAMINATION

—
oy —— —— [ R 21

{
!
i
:cuecn PATIENTS CHART/HEALTH RECQRD FGR CQOMPLETENESS OF
|
1
|
i

GO TG RIGHT MAND PAGE

-
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RIGHT PAuE 7 TASK 873xLET
| TasSKk ND. ) ENTE? RESCUONSES TO STATZSENTS €ELMNw IN RIGHT SICE ©OF PCE 7
CE RISPINSE o IOKLET

. . " = = " " L > e " 8 T B o A o Y - - - —— =

26 JLOCATE LAS/EXAMINATICN REPORTS/HEALTH RECUANS/UHARTS
I
i
27 |PREPARE/UPTATE CIET LIST
t
l
24 JLCL ANALYSIS RESULTS
1
{
25 IMAINTALN TECHNIGJE CHARTS
f
|
39 |MAINTALN X~RAY FILM LIBRARY/FILE
|
]
sl [ MAINTAIN CARDEX FILE/SYSTEM
i
|
32 | PREPARE PERSONAL EFFECTS REPJAT/REJUIRED DOCUMENT/PAPERWORK wWHEN
IDEATH OCCURS
{
33 {PREPAIE REJUISITICNS FOR DIAGNOSTIC PROCENURES, E.G. LAB, EE5
1
|
34 | REPOXKT INFECTIONS TQ [NFECTICN CCMMITTEE
f
{
35 JREPORT PATIENT CENSUS/INFCRMATIGN TO CGMMANDING CFFICER, E.G.
I MCRNING REPORT
l 0
36 {CHECK CONSULTATION REQJUESTS TC INSURE THE CCRRECY STUCY IS TJ BE
JCARRIED OUT
|
37 JREVIEW AND FOLLOW THROUGH CN CCMPLETED CCNSULT REPORTS
!
{
13 fLOG IN PATIENTS TQ CULINIC/OEPARTMENT/STICK CALL
1
{
39 JRECORD AOMINISTRATICN GF MECICATICN ON PATIENT HEALTH RECORD
{
]
4C |ADJUST/CODRDINATE CHANGES IN PATIENT SCHEDULES AS NEEDED
|
i
41 JASSIST PECPLE IN FINDING CLINICS AND SPACES
i
{
42 I|PREPARE BIRTH CERTIFICATES/PAPERWGRK WHEN BIRTH CCCURS
]
|
43 | PREPARE REPORT OF MEOICAL EXAMINATION
|
|
44 JOBTAIN/WITNESS PATIENTS SIGNATURE FOR RELEASE OF MEDICAL
{ INFORMATION, E.G.s X~RAYS, RECOROS
|
45 | PREPARE PATIENT LIBERTY LIST
|
|
Y {ASSEMBLE PATIENT CHART, RECCROS, PAPERWORK FOR NEW
JADMISSION/DISCHARGE/ TRANSFER
|
47 JASSEMSLE PATIENT CHART, RECGR(S, X~RAYS FCR PRE-~(CP
1
|
48 {OBTAIN PATIENT®*S PAST HOSPIVALIZATION RECORDS/X-RAYS
'.
49 JENTER PATIENT IDENTEFICATION INFORMATION ONTG‘REPDRTS/RECORDS
%
5C |COORDINATE PATIENT TRANSFER WITHIN HCSPITVAL
|
]

TURN PAGE

A4_________________—_




| Tasx NC.

1

10

i1

12

13

14

8 TASX BCIXLET

[ ENTER RESPONSES TU STATEMENTS H2L 0w IN LEFT SIDE GF PALE 8
CF RESPUNSE 8COGKLET

UORDINATE PATIENT TRANSFER PETWwIEN MEDICAL FACILITIES
CHECK RETUKNED L AB REPCRT FCR COMPLETION OF REGJZSTED TESTS
CCNBUCT LOCKER (HECKXS FCR SEZURITY CN LOCKED wARDS

CONFISCATE UNAUTHIRIZEL CRUGS/N4JECTS

NOTIFY SECURITY DEPARTMENT, £G FOR PATIENT ESCAPE, 0O%ULG
CCNFISCATION

PREPARE PROSTHETIC CASE RECCRI (NAVMED=352)

!
I
|
|
|
|
|
)
|
|
|
| HELP LUCATE/PRIVIDE PATISNT ACCESS TO PATIENT®S HELCNGINGS
|
|
|
!
)
|
|
|
| ARRANGE FOR PATIENT'S ADVISSICN TQ HOSPITAL

!

|

IEXPLAIN CGNSENT FQORM; OBTAIN PATIENT SIGNATURE, AND SIGN AS
IWITNESS TO SISNATURE

i

ICONTACT QTHER FACILITIES TU CBTAIN/CCORDINATE PATIENT CR DOCTOR
[ APPOINTMENTS

|

ISIGN FORMS REJUIRING MeDe SIGNATURE. EoGe INSURAANCE, TRANSFER,
| SCHOOL FORMS

|

INOTIFY HEALTH AUTHARLITLIES OF PATIENT wiTH CCMMUNICAILE DISEASE
!

1
IGIVE/RECEIVE PATIENT CCNDITION REPORTS
|

|
ICOUROINATE WITH MOBILE DENTAL UNITS WITHIN THE DISTRICT

|

PLEASE WRITE IN THE SPACE BELOW ANY TIME CONSUMING ,
ADMINISTRATIVE TASKS YOU PERFORM WHICH WERE NOT |
INCLUDED IN THIS SECTION.

- ————— ———— —————— —— — —_— — ——— ————— —— — — i —— —

PROCEED TO PART 11IB AND START ANSWERING ON PAGE 09 OF YOUR RESPONSE BOOKLET
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PART II B
LIST OF PATIENT CARE TASKS

(Pages 09 to 17)

(ANSWER THE TASKS IN THIS SECTION USING
THE SAME INSTRUCTIONS AS IN PART II A.)




a

11

Y4

13

14

15

16

17

18

19

20

21

22

23

24

25

| £rlod RESHMLWHES To STATEMENTS Aplfw It B+ T 51708 UF 94,
CromZTSP0NSE 3 i0mLed

{Ase PATIENT/CHZLX CHART FORA UONTHATNLICAT N FLR Tepatv AT,
IPa3CesuRe, T£ST

i

|CATALN PATLENT'S THIEF COMPLAINT

Gartalw GEANTAL HISTTIRY

CHYATN PERTINCNT MEDICAL RISTIRY

|

|

|

i

|

|

|

|

JUBTAIN PSYIHILZGICAL/EMOTICNAL WISTOwY

|

t

fCRTAT Y PATIENT®S SCCIAL AND FAMILY HISTORY

i

|

fWRITE EXAMINATION/PROGRESS/THERAPY NCTES CN PATIeNT RECCKD
|
|

IMAKE ENTRIES INTG DEANTAL HISTORY,1.E. EXISTING
|RESTURATIONSCARTES

!

|PERFORM ROUTINE DENTAL EXAMINATION USING MCULTH MIRRTx AW
| EXPLORER

|

JEXAMINE MOUTH AND PHARYNX FCR LESICNS, SCRES, LEuUn~PLAKIA

|
JEXAMI «E FOR CUTANEJUS MANIFESTATICNS QF SYSTEMIC CISEASE

TAKE VITAL SIGANS

EXAMINE TEETH FOR PLAQUE INCEX

SCORE PLAQUE INDEX

CHART PLAQUE INDEX

EXAYINE MOUTH FOR PERIOOONTAL INDEX

SCORE PERIO DISEASE INDEX

CHART PERIQDCONTAL INDEX

IDENTIFY TEETH GN RADICGGRAPHS

VERIFY IDENTIFICATION COF BOCY BY CCMPARISQON GF OENTAL
CHART/DENTAL X-RAYS

PALPATE AXILLA FOR MASSES/NCDES

TAKE INTRA/EXTRAQORAL PHCTCGRAPHS

EXAMINE TEETH FOR DECAY AND DEFECTIVE FILLINGS

EXAMINE TEETH FOR MANIFESTATICNS OF SYSTEMIC DISEASE

PALPATE NECK FOR MASSES/NCDES

GO TG RIGHY HAND PAGE

bl o g Ty - e e
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RIGHT PAGE 9 TASK BOOKLET
| TASK NJ. | ENTER RESPUNSES TG STATEMENTS BELUw IN RIGHT SICE OF PAGE 9
CF RESPUNSE BOUKLET

2¢ |PERFLKM DIGITAL EXAMINATICN CF INTRACRAL TISSUES
|
1

27 1STALw TEETH TO TOENTIFY CRACKEC/SPLIT TEFTH
!
1

28 IPERFURY TRANSILLUMINATION OF TEETH TC LJCA'E
JCARTES LALCUL 1Sy INFECTION
|

25 JPERFORM TRANSILLUMINATICN OF SINUSES TG ICENTIFY S8LOCKAGE
{ .
|

3C ITEST FIOR TOUTH VITALITYsEeG. ELECTRICAL TESTING, HUT=-COLD,
| PERCUSS TUN
|

3 FTEST FOR TAUTH MOBILETY
|
i

32 {EXAMINE FOR YALCCCLUSION
|
i

33 JEXAMINE FQOR ATTRITICN OF TEETH

34 EXAMINE TONGUE FOR PATHOLOGY

35 EXAMIIE FOXR SUPERNUMERARY TEETH
36 EXAMINE FQR SIGNS OF VITAMIN DEFICIENCY
37 |PERFORM FOLLOW-UP EXAMINATICN CN PATIENT RECEIVING DENTAL
| TREATMENT
|
38 |EVALUATE SYMPTCMS OF PATIENT CCMFLAINING OF TGCTH/OREL CAVITY
{PAIN
1
33 {EVALUATE SYMPTCMS COF PATIENT CCMPLAINING OF INTRAZEXTRA ORAL
I SWELLING
|
4C |EVALUATE SYMPTOMS OF PATIENT COMPLAINING GF TRCOUHLE SWALLOWING
|
|
41 |EVALUATE SYMPTCMS JF PATIENT COMPLAINING CF TONGUE IRRITATION
I
|
“2 {EVALUATE SYMPTCMS UOF PATIENT COMPLAINING OF ORAL BLEEDING
|
|
43 JEVALUATE SYMPTGMS OF PATIENT COMPLAINING OF SORE GUMS
|
|
44 {EVALUATE SYMPTCMS UF PATIENT COMPLAINING OF PAIN IN
| TEMPURO=-MANOIBULAR JCINT
]
45 | EVALUATE SYMPTCMS OF PATIENT COMPLAINING OF IRRITATICN FROM ORAL
| PROSTHESIS
|
46 JCHECK PERIUDONTAL PACKS
|
I
47 JEVALUATE PaTIENT WITH ELEVATED TEMPERATURE
|
48 {EVALUATE PATIENT'S SUITABILITY TO UNDERGO SURGERY
|
|
49 { EVALUATE SYMPTOMS OF PATIENT COMPLAINING OF INCISIONAL PAIN
i
|
50 FEVALUATE NEED/SUITABILITY CF PROSTHETIC DENTAL ODEVICES FCR

| AT IENT
|
TURN PAGE




I Fasx NO.

e o 6 v e R " > = > 4 e e = o " > - " - - -

i

10

11

12

13

L4

15

16

17

is

19

20

21

22

23

24

25

12 TASK BOCKLET

} ENTER RESPONSES TO STATEMENTS BELCW IN LEFT SICE OF PAGE 12
CF RESPONSE BUOKLET

CHECK/EXAMINE INCISICNS/wWCUNDS FOR PROGRESS CF HEALING
EVALUATE THE QUANTITY/QUALITY CF Satlva

|
|
t
|
i
|
JEVALUATE INTRAZEXTRACRAL LESICNS
!

]

PEVALUATE THE QUANTITY/QUALITY CF FREE ANC ATTACHED GINGIVAL

1 TISSuc

|

{EVALUATE THE NEED FCR PRCPHYLACTIC MEDICATION

|

i

10C TEST CULTURE UF CANAL TO ASSESS THE PRKOGRESS GF ENDUDUNTIC
| TREATMENT

i

160 TEST CULTURE OF ORAL MUCOSA FOR DETERMINING THE PRESENCE OF
IGINGIVITIS

i

|00 TEST CULTURE OF PURULENT MATERIAL FROM ABSCESSED VDOTH

1
!

{00 ACIOITY TEST ON SALIVA
|

|
JTAKE MUCOSAL SCRAPE FOR CANCER TEST

|

{

| TAKE DKAL SMEARS FOR PHASE CONTRAST MICRCSCCPY

1

1

JEVALUATE PATIENT TO DETERMINE APPROPRIATE METHCD AND TYPE OF
IRADIOLOGIC PROCEDURE FOR OTAGNOSIS/THERAPY

[}

IDETERMINE EXPOSURE TECHNIGUE FOR X-RAY SERIES

!

|

I SELECT ALTERNATIVE TECHNIQUES IN SETTING X=RAY UNIT
|

I

ITAKE PANUREX X-RAYS

|

|

i TAKE OCCLUSAL X-RAYS
{
I
| TAKE PERIAPICAL X-RAYS

|

|

ITAKE BITE-WING X-RAYS

|

)

ITAKE INTRA-ORAL X-RAYS

1

|

| INTERPRET RADIOGRAPHS

!

|

IDETECT TISSUE ABNORMALITIES ON X=RAY FILM
!

|

|DETECT BONE ABNORMALITIES ON X-RAY FIiM

%

IREVIEW/INSPECT X-RAY FILMS FCR DISPOSAL

1

{

| TAKE ROUTINE SINUS X-RAYS

!

|

ITAKE EXTRA=ORAL X~RAYS

|
[

GO TO RIGHT HAND PAGE
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RIGHY PAGE 11 TASK BU(XKLET

} YASK NG. | ENTER RESPONSES TO STATEMeATS BELCw IN RIGHT SI0DE OF ©ALE LT
CF FESPCNSE BCOKLET

26 l UTURE FACIAL LACERATICNS
i
{
27 [RESUSCITATE PATIENT USING AM3U BAG
|
i
28 FINTUBATE PATIENT*S TRACHEA/LARYNK
|
1
29 | PERFORM CRICOTHYROTOMY
|
]
L5 |ADMINISTER OXYGEN THERAPY
i
t
31 1GIVE EXTERNAL CARDIALC MAS3AGE
l
|
32 [GIVE EMERGENCY TREATMENT/FIRSY AIC FCR SEVERE DRUG REACTION
i
|
33 \START [.V. THERAPY
i
|
34 JADOMINISTER l.Ve MEDICAYICN CIRECTLY [NTG VEIN
]
]
35 IMONITOR/REGULATE INTRAVENGUS SCLUTION FLGW RATE
|
l .
36 JCLAMP BLOOD VESSELS
]
i
37 {APPLY TEYMPORARY SEDATIVE CRGWN (CAP) TO FRACTURED TCCTH
{
|
38 {APPLY TEMPORARY SPLINT TJ FRACTURED TOOTH
i
}
39 JREDUCE SHARP EDGES OF FRACTURED TCOTH
|
}
40 [OPEN TOOTH FOR DRAINAGE
!
i
4} {APPLY TEMPORARY SPLINTS TG FRACTURED FACIAL BCNES
|
42 {GIVE EMERGENCY TREATMENT/FIRST AlIC FOR BURNS
{
43 IEXTRACT RETAINED RQOT (TQOTH) FRAGMENTS
l
by JCCNTROL BLEEDING BY PRESSURE CRESSING
|
)
45 IGIVE OR MELP PATIENT WITH QRAL HYGIENE, E.G. BRUSM TEETH, CLEAN
| DENTURES, MOUTHWASH
i
46 {PERFORM ORAL PROPHYLAXIS
|
{
&7 {PERFORM THREE AGENT STANNCUS FLUORICE CARIOSTATIC TREATMENT
!
48 JBLEACH OISCOLQRED TOOTH
:
49 [REMOQVE SUB-GINGIVAL CALCULUS
|
|
So JPOLLISH TEETH
)
}

TURN PAGE




LEFT PaAuE
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I TASK NO.
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1

10

11

12

13

14

15

16

17

18

1s

20

21

22

23

24

25

12 TASK BIOKLET

| ENTER RESPONSES TO STATEMENTS BELOW IN LEFT SIOE OF PAGE |2
CF RESPUONSE BOCKLET

JACAPT RUBBER [AM TQ TEETH
I

:RETRACT GINGIvA FOR RESTORATIVE PROCEDURE

!

:PLACE SEPARATARS TO FACILITATE PLACEMENT CF PRCXIMAL
IRESTURATIONS

:EXCAVATE DENTAL CARIES

FLUSH OUT/DRY CAVITY PREPARATION

PREPARE GOLU FGIL FOR TOCTH RESTCRATION

PREPARE 2INC OXIDE/EUGENGL CEMENT FOR TOCTH RESTORATION
PREPARE ZINC PHCSPHATE FOR CENTAL RESTORATION

PREPARE ACRYLIC RESIN FOR DENTAL RESYORATION

PREPARE SILICATE CEMENT FOR DENTAL RESTORATION

INSERT CEMENT BASE INTO EXCAVATED CAVITY

INSERT AMALGAM INTD EXCAVATED CAVITY

INSERT PULP CAP INTO EXCAVATED CAVITY

INSERT TEMPORARY SEDATIVE FILLING IN CARJIOUS TOOTH
APPLY VARNISH/LUBRICANT ¥C PRCTECY SILICATE/RESIN RESTORATION
ACID ETCH ENAMEL FOR RETENTION OF RESIN RESTCRATION
PREPARE AND PLACE PIT AND FISSURE SEALANTS

PERFORM SILICATE/RESIN RESTORATION,E«G. SINGLE/MULTIPLE
PERFORM SlNGLE/VULilPLElSURFACE ANALGAM(S)

PERFCAM GOLD FCIL RESTORATION

CCNSTRUCT FULL AMALGAM CROWN

CONSTRUCT STAINLESS STEEL CROWN

INSERT PINS FOR RETENSION OF RESTORATION

CARVE AND RESTORE ANATOMICAL LANCMARKS ON OENTAL RESTORATION

SMOOTH AND POLISH RESTORATICN

— — — ——— — — — — . ————— T ——— ——— —— — — T —————————— o ‘o W e W S o s Tt W T e i o e T W s g St

GO TO RIGNT HAND PAGE
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RIGAT PAGE 10 TASK HGI<CET
} TASK ND. | EWNTER RESPONSES TU STATEMCcNTS BELOW IN RIGHT SINE CF PAGE LO
LR HISPUNSE BCOKRLEY

- A - W = o o o = W = T A A S - "~ " " -

26 {PENFURM STALCGRAPHY
!
|
27 | DETECT TOOTH ABNORMALITEES CM x=RAY F(™
{
|
238 | TAKE AROUTINE FACTAL X~RAYS
l
|
29 fTAKXS ROUTINE X-RAYS 0Of MANCIALE
!
J
30 | TAKE ROQUTINE X~RAYS OF TEMPERCMANCIBULAR JCINTS
{
|
31 } SCREEN PATIENT VIA TELEPHCNE TC OETYERMINE NEEQ FUR MEDICAL
JATTENTIUN
|
32 JSCREEN PATIENT ON ARRIVAL TG CETERMINE WHICH STAFF MEMYER
IPATEENT SHOULOD SEE
]
33 I03SERVE/RECORD PATIENT®S PHYSICAL/EMCTICNAL RESPCNSE TO
| TREATMENT/DIAGNOSTIC PROCEDURES
[
34 |ASSESS SIGNS AND SYMPYGMS CF
JIRRITABILITY,RESTLESSNESS,APPREMENSION
I
35 IMAKE PATIENT RCUNDS CF WARCS/SECTICN/UNIT/HOSPITAL
i
l .
38 JASSESS PATIENT'S RESPONSE TC MECICATION THERAPY
|
i
37 fASSESS/EVALUATE PATIENY'S/FANMILY'S UNDERSTANDING/ACCEPTANCE OF
JHEALTH PROBLEMS
|
38 JEVALUATE PATIENT'S PRGGRESS/RESPONSE TO THERAPEUTIC REGIME
|
|
39 JDETERMINE IF PERSONNEL AT SICX CALL ARE FIT FOR DUTY
|
]
40 {EVALUATE THE NATURE CF PATIENT'S RESISTANCE TO TREATMENT
|
1
41 IDETERMINE WHEN TGO GIVE Po.ReNo MECICATION, EoGe PAIN, SEOATIVE,
[LAXATIVE
|
42 JDETERMINE PRIQRITIES FGR TREATMENY OF PATIENTS
|
|
43 OETERMINE IF PATIENT HAS COMPLIED wITM PRESCRIBED TREATMENT
JREGINEN
\ .
44 |REVIEW TEST/EXAMINATION/CONSULTATION REPORTS FOR ABMNOAMAL
[(POSITIVE) FINDINGS
{
45 JPLAN/MODIFY DIAGNOSYIC PROCEDURES ACCORDING TO PATIENT®S
{RESPUNSE/NEED
|
46 JRECOMMEND PATIENT®S TRANSFER ACCORDING TO NEED/READINESS»EG.
IFROM R,R.y TO DELIVERY ROOM
}
47 {CONFER WITH PATIENT/FAMILY TQ PLAN PATIENT CARE
|
48 JGIVE/RECEIVE VERBAL REPORTS ABOUT PATIENT
|
|
49 IREVIEW DOCTOR®S ORDERS ANC INSTRUCTIONS WITH DCCTOR
l
50 IREFER PATIENT TC NURSE FCR TREATMENT

TURN PAGE




LEFT PAGE

| TASK NO.

1

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

[§% TASK BCOKLET
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| ENTER RESPONSES TO STATEMENTS BELOwW IN LEFT SIDE UF PAGE 11l
OF RESPONSE SOGKLET

JCUNFER WITH CO%PSHAN TC DISCUSS PATIENT

| TREAT4ENT/PROGRESS/PRCBLEM

[

|RECUMYEND NEED FOR PARAMECICAL CCNSULT OR REFERRAL, £.5. SOCIAL
| WCRKERyY OeTey PL.T.

]

IRECOMMEND NEED FOR SPECIALTY CONSULT/REFERRAL

]

|

| MAKE SUSGESTION REGARDING PATIENT CARE, E.G. NEED OF MEDICATIUN,
| TREATMENT

|

JCUNSULT DOCTOR OR NURSE TCO CATAIN INFORMAYICN/ADVICE GN PATIENT
JCARE

|

|READ/REVIEW PATIENT®*S HEALTF RECORD

|

|

JCONFER WITH ALLIED HEALTH PERSUNNEL TO OISCUSS PATIENT

| PRCGRESS/PROBLEMS

|

JCONDUCT TEAM/WARD CONFERENCE (CLASS) ON PROBLEM/PROGRESS OF
JINDIVIDUAL PATIENT

|

IVERIFY JDENTIFICATION OF PATIENT, Eo.G. FCR TREATMENT,
|neoxcnrluNs. EXAMINATION

IPOSITIONIHOLD PATIENT FOR EXAMINATION, TREATMENT, SURGERY

|

|

|RESTRAIN/CONTROL PATIENT VERBALLY

|

|

|HELP PATIENT TO RINSEy EXPECTORATE DURING DENTAL PRCCEOURE
l

|

[GIVE THROAT JRRIGATION/GARGLE

}

|

|QRDER DIAGNOSTIC TESTS

|

|

|PRESCRIBE MEDICATICNS

|

I

{ADMINISTER INJECTION

{

|

{ADNINISTER ORAL MEOICATION

i

JSET UP UNIT BRACKET TABLE WITH DENTAL INSTRUMENT/MATERIAL

i
|

| EXCHANGE BURS, MANonELs. MOUNTED STONES, DIAMONDS IN DENTAL
IHANDPIECE

|

| SHARPEN HAND INSTRUMENTS

ODETERMINE NEED FOR ADMISSION OF PATIENT TO HCSPITAL
EVALUATE NEED rux EMERGENCY TREATMENT

CHECK PATIENT®*S AIRWAY FOR PATENCY/OBSTRUCTION

GIVE EMERGENCY TREATMENT/FIRST AID FOR SHOCK

CLEAN WOUNDy CUT, ABRASION

GO TO RIGHT HAND PAGE
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QIGHY PAGE 12 TASX BOOKLET
| TASK NO. | ENTER RESPONSES TO STATEMENTS BELGW IN RIGHY SICE GF PAGE 12
OF RESPONSE BOOKLETY
26 IDESENSITIZE ERODED AREAS CF TEETH
|
27 1ADAPT MATRIX BAND AND RETAINER TO TEETH
l
28 IREPAIR DAMAGED RESTORATION WwITH SILVER/GOLD
|
29 {APPLY MEDICATION TO CARIOUS LESION
:
30 )} PERFORN OCCLUSAL EQUIL IBRAT ION
|
|
31 ISTAIN PLAQUE
| .
{
32 ISCALE TEETH
|
33 JREMOVE SUPRA-GINGIVAL CALCULUS
%
34 {EXCISE IMPACTED DENTITION
|
35 |PERFORM ROOT PLANING
:
36 IPERFORM GINGIVAL CURETTAGE
|
37 |PERFORM GINGIVECTOMY
|
38 JAPPLY PERIODONTAL PACKS
:
39 |APPLY TOPICAL SKIN/LIP MECICATION, E.G. OINTMENT, POWDER
|
40 1APPLY TOPICAL MEDICATION TO MUCOSAL TISSUE, E.G. ORAL, EYE,
ISTaMA
}
41 JAPPLY DEHYDRATING AGENT TO HERPES LABIALIS
|
42 IGIVE ANTISEPTIC IRRIGATION, E«Gs FOR GINGIVITIS, VINCENT®S
IDISEASE
|
43 | IRRIGATE AND INSERT PERICORNITIS DRAIN
|
“% "JAPPLY SPLINTS TO MOBILE VEETH
|
45 IDETERMINE TYPE,DOSE AND SCHEDULE FOR PRE-OPERATIVE MEDICATIONS
|
46 [APPLY TOPICAL ANESTHESIA
%
47 JADMINISTER TISSUE INFILTRATION/LOCAL ANESTHESIA
|
48 JADMINISTER MANDIBULAR BLGCK ANESTHESIA
|
49 JADMINISTER REGIONAL BLOCK ANESTHESIA
|
50 =A0n1n15ten ANESTNESIA FOR MEMOSTASIS
|

TURN PAGE




LEFT PAGE

| TASKX NO.
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3

190

11

12

13

14

15

16

17
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13 TASK BCOXLET

| ENTER RESPONSES T STATEMENTS BELCw [N LEFT SIOE UF PAGE I3
CF RESPONSE BUCKLET

JTAOMINISTER ANESTHESIA FUOR DEBRIDEMENT OF CARIOUS PULP EXPOSURE
|

STIMULATE/AROUSE PATIENT AFTER ANESTHESIA
FLASH STERILIZE INSTRUMENTS
PREPARE SKIN SITE wlTH ANTISEPTIC SCLUTICN PRICR TC
INCISTON/SUTURING/TREATMENT UR EXAMINATIUN

GLIVE FOR STERILE PROCEDURE

SCRUB FCR SURGERY/STERILE PRICECURE

CWN FOR STERILE PROCEOURE

MAKE INCISICN FOR MINJIR SURGERY

PERFORM TRACHEGTOMY/TRACHEQSTOMY

EXTRACT TGOTH

SUTURE MUCOSAL TISSUE

SUTUYRE FASCIA

PREPARE AND POSITION PROSTHESIS/GRAFYT TISSUE OURING SURGICAL
PROCEDURE

!
|
|
I
|
i
|
{
|
1
16
)
|
|
1
|
G
i
{
|
)
|
(1
|
|
|
|
1
1
1
!
!
|
|
|
1
{PERFORM BNNE BURNISHING TQ CCATRCL BLEECING

i

JREMOVE FLUID FROM SURGICAL SITE wlITH SPONGES GR SUCTION
i

ICUT SUTURES AT SURGICAL SITE

2
{DRIVE IN SURGICAL PIN/RCO/FASTENER

{

'POSITION/HOLD RETRACTORS TO MAINTAIN OPEN INCISION

I

ITIE SUTURES/LIGATURES FOR HEMOSTASIS

}
|REMOVE SUTURES

i
JCONTRUL MINOR BLEEDING, E.G. AFTER EXTRACTION OR INCISION
l
ICAUTERIZE BLEEDERS WITH ELECTRIC CAUTERY (BOVIE)

i
JCAUTERIZE BLEEDERS WITH CHEMICAL AGENT

|
fAPPLY WIRE SPLINTS TO REDUCED MANDIBLE AND MAXILLA

|
|REOUCE DISLOCATED MANDIBLE

i
|

GO TO RIGHT HAND PAGE
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AIGHT PAGE 13 TASK BCOKLET
| TASK NC. | ENTER RESPONSES TO STATENENTS BELOW IN RIGHT SIOE OF PAGE 13
Or RESPUNSE BOOKLET
26 JIRRIGATE AND PACK ORY SOCKET
]
|
27 LIRRIGATE WOUND
|
|
28 |DEBRIDE WGUND/BURN
|
]
29 | PACK INCISION/WOUND/CAVITY
|
|
30 LESTABLISH DRAINAGE IN PERIAPICAL ABSCESS
|
|
31 | ESTABLISH DRAINAGE IN PERIOOONTAL CYST/ABSCESS
i
|
32 | INSERT DRAIN/WOUND CATHETER
|
|
33 IREMOVE/ SHORTEN DRAIN
}
|
34 |PERFORM CURETTAGE/REMOVAL CF GRAL ABSCESS/CYST
|
|
35 IREMOVE MINOR CRAL LESICNS,E.Ge. MUCOCELE
|
| .
36 JEXCEISE POLYP
|
]
37 |PERFORM OPEN/CLOSED TQOTH EXTRACTION
|
|
38 }PERFCRY REMOVAL OF IMPACTED DENTITION
|
|
39 |PERFORM REMOVAL OF TORI
|
40 JPERFORM SUBPERIOSTEAL ABSCESS DISSECTION
:
41 | PERFORM DRAINAGE INSERTION FOR OSTEOMYELITIS
|
|
42 | PERFORM GRANULECTOMY
}
|
43 IPERFORM SOFT TISSUE GRAFT
|
44 JPERFORM REPAIR GF SOFT TISSUE FACIAL INJURY
{ :
)
45 JPERFORM EXCISION OF SALIVARY GLANC
|
46 |PERFORM TOQTH TRANSPLANT
|
47 |PERFORM REMOVAL OF SALIVARY CALCULUS (STONE)
:
40 |PERFORM APICOECTOMY
:
49 | PERFORM ALVEOLECTOMY
:
50 | PERFORM BIOPSY OF ORAL LESION
|
|

TURN PAGE




l......l.."......-.-...-..-..lllI-----IIII-I-I-I---l

LEFT  PAGE

lée TaSK JTARLET
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| ENTER RESPUNSES TU STATEMENTS BELOw [% LEFT SIDE CF PAGE e l

| TaASK NG.

LF RESPUNSE BUOKLET

-y 4 > o o = > A > P e o - - -~ T . T - - - - -

1

o

11

12

13

14

15

16

17

18

19

2¢

21

22

23

24

23

J PEHFORM FRENECTOMY

|PERELRM PERLIDGNTAL SOFT TISSUE FLAP PRICECURES

———

[Pe<FJRM JDINTCPLASTY

<
rn

x
n
L

X
£

Y GINGIVCPLASTY

PERIAPICAL CURETTAGE

v hd
1 "
x x
hu n
< [
rY x
z £

MANDIBULAR PROGNATHIC RECUCTIUN
PERFURM MANDIBULAR ADVANCEMENT PROCEDURE
PERFURM MANUIBULAR QSTECQTOMY

PERFORM GENIUPLASTY

PERFORM MAXILLARY QSTEQTCMY

PERFORM MANDIBULAR VESTIBULCPLASTY

PERFCR™ SUBMUCCUS RESECTICN

PERFUAM MAXILULARY VESTIBULOPLASTY

PERFORM TREATMENT OF MIDFAC 1AL FRACTURE
PERFORM RANULA REPAIR

PERFORM BONE GRAFT

REPAIR CLEFT LIP

REPAIR CLEFT PALATE

PERFOAM LIP SHAVE

PERFORM WEDGE RESECTION OF LOWER LIP

—— o - Y > T S v— . - - T q—— W —— —— T T —— - m— et . e - A - S ——— - . — " —— . —— —

PERFOAM ATROPHIC MANCIBULAR RIUGE AUGMENTATIUN

PERFORM MAXILULARY ALVEOLAR RIOGE AUGMENTATION

PERFURM OQPEN REDUCTION OF MAXILLARY/MANDIBULAR FRACTURE

PERFGRM VESTIBULGPLASTY AND MCUTH FLCOR PLASTY

R gy L]

PERFORAM CLOSED REDUCTION OF MAXILLARY/MANDIBULAR FRACTURE

GO TO RIGHT HAND PAGE




QIGHT PAGE 14 TASK BCOKLET
| TASK NUO. | ENTER RESPUONSES TO STATEMENTS BELOw IN RIGHT SIDE CF PAGE Ll
Cr RESPONSE BCCKLET

26 | LCCATE TOOTH CANAL
|
I

27 JCUT TOOTH YO ACCESS CANAL FOR ENDCOONTIC TREATMENT
|
!

28 {PERFORM APEXIFICATION
|
|

29 | PERFOR™ PULPECTONMY
|
[

E19 |PERFORM PULPOTCMY
|
|

31 J INSTRUMENT AND DEBRIDE ROOQT CanaL
|
]

32 IMEDICATE CHANBER AND RCOT (CaNAL
|
|

33 IFIT AND FILL RCOT CANAL
!
|

34 JPERFORM RCOT RESECTION
|
|

35 JCREATE ARTIFICIAL FISTULA
|
l .

36 JPERFORM TOOTH HEMISECTION
|
!

37 | PERFORM TOOTH REIMPLANTATION
|
|

38 {FIT TEMPORARY CRONWN/BRIDGE
|
|

39 | ISOLATE TEETH FOR [MPRESSION
|

40 IRETRACT GINGIVA FOR IMPRESSION
|
|

41 JTAKE IMPRESSIONS FOR TEMPORARY BRICGE
|
|

42 | TAKE DIRECT WAX PATTERNS
!
|

43 |PREPARE/CUT TEETH FOR CROWN/INLAY/BRIDGE
|
) .

44 JPREPARE AND OPAQUE METAL FOR PYROPLAST
|
|

45 {PREPARE/ZAPPLY PYROPLAST TO GOLO CASTING
{
|

%6 |PREPARE AND OPAQUE METAL FOR PORCELAIN
I

47 | PREPARE/ZAPPLY PORCELAIN TO METAL CASTING
!

48 |PREPARE/APPLY STAIN TO PYROPLAST FACING
|

49 JPREPARE/APPLY STAIN TC PORCELAIN FACING
I

50 |PROCESS/BAKE PYROPLAST/ACRYLIC FACING
|
|

TURN PAGE




1> TASk AJCKLET

| Tasx NG,

| ENTER RESPUNSES TC STATSNENTS Rcbue N

LF HESPONSE BIIKLET

1o

1l

12

13

14

15

le

17

18

16

20

21

22

23

24

25

PRICESS/FIRE PURIELAIN FALINGS

CUNDTRUCT AMALGAM DIES AND TafH

CoNSTRUCT STUNE DIES AND TR

CCNSTRUCT CUPPER PLATEC CIES AND TRIM

CCNSTRULT PLASTIC CCPINGS

CCASTRUCT METAL COPINGS

WAX U2 AND SPRUE CROWN/BRIDGE/INLAY

INVEST AND BURN OQUT CROWN/BRIOGE/INLAY

CAST CROWN/BRIODGE/INLAY IN GOLO

PIC®KLE GOLD APPLIANCES

REPLACE BROKEN FACINGS

GCLD PLATE CRCOWN/BRIDGE

SOLDER BRIDGE

GRIND/PQOLISH CRCWN

SELECT SHADE FOR VENEERS/FACINGS

MODIFY/STAIN VENEERS IN THE MOUTH

PREPARE ROOT CANAL FOR OOWEL

FIT CAST DOWEL

CEMENT CAST DOWEL

REPLACE BROKEN FACINGS

RECEMENT LOOSE CROWN/BRIOGE

REMOVE DEFECTIVE CROWN/BRICCE

PREPARE=MIX IMPRESSION MATERIAL

CONSTRUCT CUSTCM IMPRESSION TRAYS

SEAT FINISH,CEMENT CROWN/BRIDGE/INLAY IN THE MCUTH

Fran o8

A [ ] o el ——n Py

T
Py

GO TO RIGHT HAND PAGE
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RIGHT PAGE

28

25
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33

34

35

36

37

38

39

40

41

42

43

44

45

40

47

48

49

5C

L5 TAaSs BIUKLET

| ENTER RESPUNSES TO STATEMENTS BELCw IN RIGHT SIDE CF PAGE 1S
CF RESPUNSE BUCKLET

[HIT CUSTOM TRAYS TC mMOUTH

TACE [MPRESSIONS FOR OENTURE REPALR

TiXE AAX BITE RZGISTRATICHN

TAKE [MPRESSIGNS FOR STUDY CAST

TAKE [MPRESSIONS FCR MCUTH GUARCS

TAKE FINAL IMPRESSICOAS

FABRICATE TEMPORARY BRIDGE=PLASTIC

FABRICATE FRACTURE SPLINT

FABRICAYE CLEFT PALATE PRUSTHETIC AMPLIANCE

CCNSTRUCT PROTELTIVE MOUTH GUARDS E.G. BUXING GUARTS

CON;TRUCT MOULDS FCR PROTCTYPE

FABRICATE PLASTIC HEAD CAPS

FABRICATE PROSTHETIC AIDS USEG IN RAGICTHERAPY

PREPARE CEMENT E+Ge LINERS PRIMERS INSULATION

PLAN/DESIGN INTRA=ORAL PRGCSTHESIS

PREPARE DIAGNOSTIC CAST

LOGCATE HINGE AXIS

PERFORM HINGE AXIS-FACE B80W TRANSFER

MOUNT ANO ADJUST CASTS ON ARTICULATOR

MAKE PANTOGRAPHIC TRACINGS

MAKE INTEROCCLUSAL RECCRDS

DESIGN FRAMEWORK FOR REMOVABLE PARTIAL CENTURE

wAX PATTERN FOR REMOVABLE PARTIAL CENTURE

SPRUE WAX PATTERN FOR REMOVABLE PARTIAL DENTURE

INVEST wAX PATTERN OF PARTIAL DENTURE

e —— T — = —— v — T . Shm S e —— — ——— W ——— —— T ———————— — — —— _—— — e =" ——— ———— ———— — — —— ——— " s —— — o — — . ——

TURN PAGE




I TasSe NOo | ENTER RESPUNSES TU STATEY-NTS RELdm IS LEFT SLOE CF Pass 1n
Ch W52 0NSE 320kt T

1 FCAST WE™MovadiL b PARTIAL DesTuUxE

SANT BLAST PARTIAL DENTURE FuaMEWCRX CASTING

FIT CAST FrAMEwIRK JF REM_OVAILE PARTIAL GENTURE | PATIENT*S

|
1
]
[
|
|
fouTH
|
4 |“AKE ALTEREODC CAST [MMPRESSION
[
[
5 | AKRANGE TEETH CN FINAL CAST
|
!
o letIMINATE wAX IN BURN OUT FUAENACE
1
I
? |PREPARE DESIRKAZLE UNOERCUTS FOR RETENTION
I
|
8 |PREPARE ABUTMENT TEETH FCR PROSTHETIC DEVICE
I
i
S {wAX CONTJUR DENTURE FCR PRCCESSING
|
|
1C JCONSTRUCT RECORD BASES - ACRYLIC, WAX, SHELLAC
|
!
1t JCHECK RETENSION/EXTENSION/STABILITY CF RECCRD BASES
1
I
12 | SELELT TEETH FCR DENTURES
1
|
13 JTRY IN AND MUJIFY WwAXEC TRIAL CENTURE
|
|
14 JPERFORM PHCENETIC TESTS wWITh DENTURE [N PATIENT®*S MCUTH
|
|
15 | SPRUE MOLD FOR FLUIO RESIN DENTURE
|
|
16 180IL JUT AND REMOVE WAX FROM TdfE MOULD
|
|
17 | PREPARE CAST FOR FLUID RESIN DENTURE
|
|
18 |PERFORM FLASKING GF DENTURE
1
]
19 ICHECK TISSUE ADAPTATION OF CENTURE USING PRESSURE INDICATOR
| PASTE
|
20 JEQUILIBRATE UCCLUSION CF GRAL PRGSTHESIS IN SAE MOUTH
1
|
21 JREFINE OCCLUSICN CF ORAL PRCSTHESIS CN ARTICYULATOR
|
|
22 [RELIEVE SORE SPOTS FRCM DENTURE
]
|
23 |REBASE DENTURE
|
]
24 IREPAIR DENTURE
i
|
25 IRELACE BROKEN FACINGS
|
|

GO TO RIGHT HANO PAGE
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28

29

30

31

32

33

34

35

36

a7

38

39

40

41

42

43

44

45

46

47

48

49

50

1o TASK BUIKLET

| ENTER RESPONSES TU STATEMENTS BELOW IN RIGHT SIUE CF PAGE Lo
CF RESPONSE BOOKLET

|MO0IFY DSNTURE TO ADD SUBSEQUENTLY LOST TEETH
|

|

IReLINE DENTURE

1

|

JFABRICATE JRTHMCOCNTIC APPLIANCE-HAWLEY

ADJUST CORTHODCONTIC APPLIANCES

RECONTOUR NATURAL TOCTH BY STRIPPING/DISCING

PERFGRM MINCR CRTHOOGNTICS TG REPQSITION ABUTMENT TEETH
INSERT SPACE MAINTAINERS

REINFURCE PATIENT*S POSITIVE RESPONSE TO THERAPY

EXPLAIN MAJOR SURGICAL PRCCEDURE/CPERATICN TC PATIENT/FAMILY
EXPLAIN MINOR SURGICAL PRCCEDURE/OPERATION TO PATIENT/FAMILY
EXPLAXN TO PATIENT/FAMILY PCST-CP PRCCEDURES/CARE FOR RACICAL

SURGERY

TEACH PATIENT/FAMILY WARNING SIGNS GF CANCER

[TEACH PATIENT/FAMILY HEALTH PRGMOTICN PRACTICESy E+G. ROUTINE
| PHYSICALS, EXERCISE, OIET

|

JCCUNSEL AND INSTRUCT PATIENT IN THE SELECTION OF NUTRITIONAL
| FO0DS

|

JEXPLAIN/ANSWER PATIENT®S QUESTIGNS REGARCING

| SYMPTUMS/DISEASE/TREATMENT

|

JCCUNSEL PATIENT/FAMILY ON WHEN AND WHERE TO SEEK MEODICAL CARE
|

|

JINFORM PATIENT CF PROCEDURES REQUIREB PRIOR TO/DURING
|EXAMINATION/TEST/TREATMENT

|

| INFORM PATIENT ON AVAILABILIYY OF SERVICES IN THE COMMUNITY,
|E«Gs LEGAL AlDy, EMPLOYMENT

[} .

{EXPLAIN/ANSKWER PATIENT/FAMILY QUESTIONS ABQUY MEDICATIONS, E.G.
§PURPOSE, DOSEs SCHEDULE

|

| TEACH PATIENT/FAMILY SIDE EFFECTS OF MEDICATION,E«G.
|DROWSINESS)URINE DISCOLORATICN

|
JCOUNSEL PATIENT WITH PSYCHCSCMATIC COMPLAINT

REASSURE/CALM APPREHENSIVE (ANXIOUS) PATIENT

TEACH PATIENT/FAMILY SELF USE OF THERAPEUTIC EQUIPMENT/DEVICES

) TEACH PATIENT SELF~CARE PREVENTIVE DENTISTRY MEASURES, E.G. USE
JOF TOOTHBRUSH, WATER PIC

|
IREASSURE/CALM PATIENT BEFORE SURGERY
!

|
TURN PAGE




L7 TASK A U«LET

| ENTzR RESPUNSES TU STATEMEANTS 4€L7w 1N LEFT SIDE OF PAGE 17
CF RESPUNSE BCCOKLET

10

| ~RITE STANUARD INSTRUCTIONS FOR PATIENT CCNCERNING
JEXAMINATICNS/ THERAPY OR PROCEUJURES

I

FINF3<4 PATIENT OF PRUGRESS CF THeRAPY

|
i
LEXPLAIN/ANSWER JQUESTICANS ABOUT TREATMENT PRCCEDURE WIA TELEPHCONE
1

|

I PrEPARE PATIENT PSYCHOLOGICALLY FCR LCNG TERM TREATMENT, E G.,
JolAaLYSIS

|

I TEACH FAMILY HCW TO CARE FGR PATIENT AT HCME

|

|

ICLUNSEL PATIENT/FAMILY ABCUT THE NEEC FUR CRTHCDONTIC CARE

|
|

|EXPLAIN/ANSWER QUESTICNS ARCUT THERAPEUTIC CIETS TO
|PATIENT/ZFAMILY

1

JINSTRUCT PATIENT IN CARE GF INCISION

INSTRJCT PATIENT IN CARE CF CRIWN/BRIOGE/DENTURE

TEACH PATIENT PLAQUE REMOVING PROCEDURES

END OF TASK BOOKLET
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Please write in the space below any time consuming patient-

care tasks you perform which were not included in this task
booklet. When you are through, please put Task and Response
Booklets in the accompanying self-addressed envelope. Seal

and return to the officer who gave you this package.

THANK YOU FOR YOUR PARTICIPATION

xiii




