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SUBJECT: Automated Extracts of Active Duty Military Personnel
Records

i

ASD(P&R)

References: (a) DoD Instruction 1336.5, "Automated Extracts of
Active Duty Military Personnel Records,” July
15, 1987 (hereby canceled)

(b) Chapter 30 of title 38, United States Code,
"Montgomery GI Bill" (MGIB)

(c) DoD Instruction 1120.11l, "Programming and
Accounting for Active Military Manpower, " April
9, 1981

(d) DoD 5400.11-R, "Department of Defense Privacy
Program, ™ August 31, 1983, authorized by DoD
Directive 5400.11, June 9, 1982

(e) through (1), see enclosure 1

‘ A. REISSUANCE AND PURPOSE

This instruction reissues reference (a) to update policy,
responsibilities, procedures and information requirements for
active duty military personnel records.

B. APPLICABILITY AND SCOPE

This Instruction applies to:

v

[

§q 1. The Office of the Secretary of Defense, the Military
= Departments, and the Defense Logistics Agency. The term

0% "Military Services," as used herein, refers to the Army (USA),

the Navy (USN), the Air Force (USAF), and the Marine Corps
(USMC) .

2. The Coast Guard (USCG), the National Oceanic and Atmo-
spheric Administration (NOAA), and the Public Health Services
(PHS) for submission of active duty uniformed personnel records
in support of the Defense Enrollment Eligibility Reporting System
(DEERS), and the Montgomery GI Bill (MGIB) (reference (b))
eligibility data base.

3. All active duty military personnel counted and reported
as part of total official Military Service strength as define~ *
DoD Instruction 1120.11 (reference (c)).
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4. Prisoners of war, personnel in a missing-in-action
status, prisoners sentenced to confinement in a domestic civil or
foreign penal institution for six months or more and whose
discharges have not been approved, personnel in military confine-
ment, personnel on appellate leave without pay and all reserve
component personnel ordered to active duty in support of a
contingency or operational mission, including those personnel not
on the active duty list of their Service, and all regular and
reserve retired personnel who have retired after 20 or more years
on active service if such members are ordered to active duty in
support of a contingency or emergency. They must be reported to
the Defense Manpower Data Center (DMDC).

C. POLICY

1. It is DoD policy to maintain a centralized data base of
military personnel. That data base provides information for
researching, actuarial analyzing, inter-agency reporting, and
evaluating DoD programs and policies. Extracts of the data base
are used in creating the DEERS, the Centralized System for Prior
Service Enlistment Eligibility Information, and the MGIB (refer-
ence (b)) eligibility data base.

2. The requirements and procedures prescribed by DoD 5400.
11-R (reference (d)) must be followed to safeguard the personnel
data in that reporting system. Individuals bhaving access to
identifiable personnel information may be held personally respon-
sible and punishable for making unauthorized disclosures. The
data base is subject to computer matching programs, as regulated
by the Privacy Act, when maintained by the DMDC. Computer
matching is done with other Federal or non-Federal agencies for
such purposes as verification to determine eligibility for,
and/or continued compliance with any Federal benefit program
requirement applied for and to effect adjustments or recovery of
any improper payments made to, or delinquent debts owed by a
beneficiary or former beneficiary.

D. RESPONSIBILITIES

l. The Agsistant Secreta of Defense (Personnel and
Readiness) consistent with DoD Directive 5124.2 (reference (e)),
shall:

a. Provide overall policy guidance for DoD reporting of
active duty military personnel.

b. Determine the starting date for changes required in
encleosure 5.
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Ensure that the Director, DMDC serve as custodian of

automated extracts of military personnel records and provide data
quality control, inquiry capabilities, and administrative and

computer support.

2. The Secretaries of the Military Departments shall ensure
that the Military Services implement this Instruction.

E. PROCEDURES

1.

At the option of the Military Services and with the

concurrence of the DMDC, reporting may be accomplished through
cartridges, the Defense Data Network, or other available systems

mutually agreed on.
magnetic tapes,
enclosure 2.
formatted,

If reporting is accomplished through
those tapes shall be labeled, as specified in
The master and transaction reports shall be
as described in enclosure 3.

The social security

number (SSN) and/or name change report shall be formatted, as

described in enclosure 4.

Unit identification code (UIC) address

files shall continue to be submitted in the current Service-

specific format.

2, Each report shall

be identified as to type of report, the

applicable time period, and the number of records included.

3.
(REF) number (NO) codes,

DoD standard (STD) data elements (ELEM), and reference
established by DoD Directive 8320.1 and

DoD 8320.1-M-1 (references (f) and (g)) shall be used where

specified.
begun when applicable or,

Other data elements either shall have a DoD standard

for certain Military Service-specific

data items, the individual Military Service standard shall be

accepted when one is available.

The Military Service failing to

comply either with the coding instructions, herein, or with the
codes registered in the DoD Data Element Program shall be
responsible for data interchange conversion costs.

4.

a. At the end of
officer records, a master
UIC address tape shall be
reflect the status of the
B.4., above, for the last

b. At the end of
transaction file that has
that has enlisted records

Reporting requirements are, as follows:

each month, a master file containing
file that has enlisted records, and a
prepared. Each master file shall
members listed in subsections B.3. and
day of that month.

each reporting cycle and month, a
officer records and a tramnsaction file
shall be prepared. Each transaction

file shall include the gains to active military strength,
extensions (both voluntary and involuntary), reenlistments,
separations, releases from active duty, deaths, losses from

military control, and UIC

change records processed during that
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period. Pay grade change records shall be provided when
available.

c. At the end of each reporting cycle, a SSN and/or name
change file shall be prepared. Each SSN and/or name change file
shall include the records documenting name and/or SSN changes
that were processed during that period. Officer and enlisted
records may be reported together or separately at the option of
the Military Services.

5. Required modifications to this documentation during a
contingency or full mobilization are in enclosure 5.

6. All reports shall be submitted within 30 days of the end
of each covered period.

7. Officer transactions should be reported as omne file, but
officer gains and officer losses may be reported separately at
the option of the Military Services.

8. The first reports under this Instruction shall be the
master and UIC files for the month ending July 31, 1993, and the
transaction and SSN and/or name change files for the first
processing cycle of July 1993.

F. INFORMATION REQUIREMENTS
In accordance with DoD Directive 7750.5 (reference (h)), the

reports information requirements entitled, "Automated Extracts of
Active Duty Military Personnel Records", is assigned Report
Control Symbol (RCS) DD-P&R(AR)1221. The frequency of reporting
is as follows:

a. Master file; monthly.

b. Transaction file; weekly (cyclically) and monthly.

c. SSN and/or name change file; weekly (cyclically).

d. UIC address file; monthly.
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G. EFF IVE DATE AND LEMENTATION

‘ This Instruction is effective immediately. Forward two
copies of implementing documents to the Assistant Secretary of
Defense (Personnel and Readiness) within 90 days.

EJwin Do
Assistant Secretary of Defense
(Personnel and Readiness)

Enclosures-5
l. References
2. Submission Instructions
3. Master and Transaction Record Format
4. SSN and/or Name Change Record Format
5. Changes to Reporting Requirements as Required by an
Operational Mission, Contingency Operation, or Natiomal
. Emergency, for Reserve Personnel
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(h)
(1)
(1)
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REFERENCES, continued

DoD Directive 5124.2, "Assistant Secretary of Defense (Force
Management and Personnel), " January 26, 1990

DoD Directive 8320.1, "DoD Data Administration," September
26, 1991

DoD 8320.1-M-1, "Data Element Standardization Procedures, "
January 1993, authorized by DoD Directive 8320.1, September
26, 1991

DoD Directive 7750.5, "Management and Control of Information
Requirements, ™ August 7, 1986

Sections 511 and 513 of title 10, United States Code

DoD 7000.14-R, "DoD Financial Management Regulation,"

Volume 7, Part A, August 31, 1992, authorized by DoD
Instruction 7000.14, November 15, 1992

DoD Directive 1322.16, "Veterans’ Educational Assistance Act
of 1984 (GI Bill), ™ March 25, 1985

DoD 7045.7-H, "FYDP Program Structure, " Book I--Unclassi-
fied, April 1992, authorized by DoD Instruction 7045.7, May
23, 1984




(c) C = Combined.

(2) Second position; "Type of file." Enter the
following:

Master.

(a) M
(b) T = Transaction.
(c) N = SSN and/or Name change.

(3) Third through eighth positions; last date of
period covered. Enter the following:

Year, month, and day (YYMMDD.)
c. The RCS.

d. Reel Sequence Number.

C. AUTOMATIC TRANSFER

To be determined jointly by each Military Service and the
Director, DMDC.

D. SHIPPING INSTRUCTIONS

Master file cartridges and/or tapes shall be sent by over-
night express mail and transaction file cartridges and/or tapes
shall be sent at least first class to the following address:

Defense Manpower Data Center

ATTN: Active Duty lersonnel File Manager
99 Pacific Street, Suite 155A

Monterey, CA 93940-2453

2-2
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SUBMISSION INSTRUCTIONS

A. DATA SPECIFICATIONS
1. Numeric data shall be right-justified with leading zeros.

2. Alpha and alphanumeric data shall be left-justified with
trailing blanks.

B. CARTRIDGE AND/OR TAPE SPECIFICATIONS

1. Unlabeled or standard Internatiocnal Business Machines
header and trailer labels.

2. Density; 6250 bytes per inch (BPI) preferred, 1600 BPI
accepted.

3. Track; 9 track.
4. Record length for:
a. Master and transaction files; 400.
b. SSN and/or name change files; 84.
5. Block size for:

a. Master and transaction files; 12000 (30 records per
b. SSN and/or name change files; 84U (10 records per

6. Sequence; ascending SSN.
7. Recording mode; "EBCDIC."
8. External Label

a. Density.

b. Tape file label.

(1) First position; "Military Personnel Class."
Enter the following:

(a) O = Officer.

(b) E = Enlisted.

2-1
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1336.5 (Encl S)

Changes to Reporting Requirements as Required by an Operational
Mission, Contingency Operation, or National Emergency, for
Reserve Personnel

A. Applicability e

1. During a contingency operation or the involuntary activa-
tion of Reserve personnel, the Assistant Secretary of Defense
(Force Management and Personnel) in cordination with the Assis-
tant Secretary of Defense (Reserve Affairs) shall determine
whether and when to implement the changes in reporting require-
ments in sections B. and C. below.

2. The changes in reporting requirements apply to all
reserve component personnel ordered to active duty in support of
the contingency or operational mission, including those personnel
not on the active duty list of their Service, and all reqular and
reserve retired personnel who have retired after 20 or more years
of qualifying service if such members are ordered to active duty
in support of the contingency or emergency. Additionally, all
members serving on active duty for organizing, administering, or
instructing the Reserve components with an active or Reserve unit
(excluding those personnel on active duty for special work less
than 181 days), in support of a designated contingency operation
or operational mission or during a period of national emergency
or war, shall be reported. Data elements 72, 97, 98, and 99
shall not be coded for the latter groups.

B. Changes to Frequency of Reporting

1. The frequency of master files is to be increased to twice
a month as follows:

a. once as close to the 15th of each month as possible.
b. once at the end of the month.
2. Critical transaction records ("callups" and "death
records," for example) are to be reported as timely as possible

to ensure that DEERS processing is effective.

C. Changes to the Record Format, Described in Enclosure 3, ABOVE

1. Item 39, "Filler," shall change to "Basis of Activation,"
with coding, as follows:

a. C = Contingency operation.
b. E = National emergency or war.
c. M = Operational mission.

5-1




2. Reporting of item 65-M, "Strength accounting status,"”
shall include the following additional codes:

a. Activated personnel and "AGR."
b. 7 = AGR.

c. 8 = Other activated personnel.

d. 9 = Federalized full-time National Guard duty
personnel.

3. 1Item 72, "Filler," shall change to "Activation type" with
coding, as follows:

a. Y = With member’s consent.
b. N = Without member’s consent.

4. Item 82, "Service-specific data," for activated USA
reserve personnel, the USN, the USMC, the USAF, and the USCG
report "In-theater start date (YYMMDD)." Travel time to theater
is to be included when appropriate.

5. Item 83, "Service-specific data," for activated USA
reserve personnel the USN, the USMC, the USAF, and the USCG
report "In-theater end date (YYMMDD)." Travel time from theater
is to be included when appropriate.

6. Item 85, "Filler," shall become "In-theater flag."
Report a "4", if the individual is in the area defined as "in-
theater (in the combat zone or in areas eligible to receive
hostile fire and/or imminent danger pay relating to the current
military conflict)." During an additional conflict, another
code representing that additional conflict shall be determined by
the ASD(FM&P) at his or her discretion.

7. 1Item 97, "Filler" becomes "Type of activated personnel"
with coding, as follows:

a. B = Retiree.
b. G = Guard.

c. V = Reserve.
d. Z = Unknown.

8. Item 98, “"Filler" becomes "Active duty begin date
(YYMMDD) . "

on
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1336.5 (Encl S)

9. Item 99, "Filler"” becomes "Projected active duty end date
‘ (YYMMDD)." Items 72, 97, 98, and 99 apply only to individuals
called to active duty.

10. For other data elements in enclosure 3, above:
All data elements should be coded as completely as possible.
During a mobilization, only a subset is required on the callup
records. The required data elements include the following:

Data Enclosure 3
Element Name Position
1 Branch of Service 1
2 Name; individual 2-28
3 SSN 29-37
14 Pay grade 78-80
17 Service component se
30-L SPD 123-125
31-L Date of active duty loss (YYMMDD) 126-131
38 UIC 142-148
39 Basis of activation 149
47 Service specific data (Only 177-180

those parts of that field that
identify record transaction type)

72 Activation type 237
82 In-theater start date 281-286
83 In-theater end date 287-292
‘ 82 In-theater flag 299
97 Type of recalled personnel 349
98 Active duty begin date 350~355
99 Projected active duty end 356-361
date
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ATTACHMENTS
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INSTRUCTIONS FOR RECIPIENTS

The following pen and page changes to DoD Instruction 1336.5, “Automated Extracts of Active
Duty Military Personnel Records,” August 17, 1993, are authorized:

PEN CHANGES

Page 5

Enclosure 5. Change “Changes to Reporting Requirements as Required by an Operational
Mission, Contingency Operation, or National Emergency, for Reserve Personnel” to “Additional
Reporting Requirements for an Operational Mission, Contingency Operation, National
Emergency, or War”

PAGE CHANGES
Remove: Pages 5-1 through 5-3
Insert: Attached replacement pages and new pages 5-4 through 5-8

EFFECTIVE DATE

The above changes are effective immediately.
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ADDITIONAL REPORTING REQUIREMENTS
FOR AN OPERATIONAL MISSION, CONTINGENCY OPERATION,
NATIONAL EMERGENCY, OR WAR

A. APPLICABILITY

1. The Military Services shall implement the additional reporting requirements described in
section B., below, for operational missions, contingency operations, national emergencies, or war
(known hereafter as a “Specified Operation™), for which a Deployment Order has been issued by
the Chairman of the Joint Chiefs of Staff or as directed by the Under Secretary of Defense for
Personnel and Readiness (USD(P&R)) in coordination with the Director for Manpower and
Personnel (J-1). These enhanced requirements will continue until the Military Services are
notified in writing by the USD(P&R) to cease reporting.

2. For each Specified Operation, reporting shall be accomplished for the following groups
of military personnel:

a. All active duty personnel participating in a Specified Operation who are counted and
reported as part of total official Military Service strength as defined in DoD Instruction 1120.11
(reference (¢)).

b. All Regular and Reserve retired personnel, whose retirement is based on 15 or more
years of active duty service, ordered to active duty in support of a Specified Operation.

c. All Reserve component personnel, including those personnel not on the active duty list
of their Military Service, ordered to active duty in support of a Specified Operation.

B. REPORTING REQUIREMENTS
1. Reporting shall be accomplished by transaction records.
a. A transaction record shall be submitted whenever one of the following events occurs:

(1) Operation Gain. The association of a military member with a Specified Operation
begins.

(2) Operation Loss. The association of a military member with a Specified Operation
ends.

(3) Operation Change. A military member who is associated with a Specified
Operation changes his or her duty status, assignment unit, attachment unit, and/or duty location
(record fields 11, 12, 13, and 14, described in subsection B.3., below).

#First Amendment (Ch 1, 9/30/96)
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1336.5 (Encl 5)

b. A cancellation to a transaction record shall be submitted whenever a previously
reported Operation Gain or Operation Loss transaction record was submitted in error or
submitted incorrectly. In the latter case, the correct information shall be submitted as a new
Operation Gain or Operation Loss transaction record.

2. Transaction records shall be submitted daily as they are generated or as defined in the
implementing guidance. Data transmission to DMDC shall be via electronic means in
accordance with the most current DMDC procedures for sending and receiving electronic files.

3. Transaction records shall be submitted in the following format:

Record
_Field

1

2

LI

Record
Position

01-09

10

11

12-13

Data Field

Person Social Security Number

Uniformed Service Organization Code

oz Z>

Army

Navy

Marine Corps
Air Force
Coast Guard

Uniformed Service Organization Component Type Code

H<Q®R

Regular
Guard
Reserve

Temporary

Reserve Component Category Code

SA

SG
TB

UF

UsS
UT

UX

Selected Reserve, trained in units, 48 or more Inactive Duty
Training (IDT) periods

Selected Reserve, trained in units, Active Guard Reserve (AGR)
Selected Reserve, trained individuals, Individual Mobilization
Augmentee (IMA)

Selected Reserve, training pipeline, on Initial Active Duty for
Training (IADT)

Selected Reserve, training pipeline, AGR on or awaiting IADT
Selected Reserve, training pipeline, Simultaneous Membership
Program (SMP)

Selected Reserve, training pipeline, in other training programs

#First Amendment (Ch 1, 9/30/96)
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4 12-13  Reserve Component Category Code (continued)

RE
PJ
PK

I

YL
YN
\'2!
V2
V3
V4
V5

Individual Ready Reserve, trained

Ready Reserve training, in officer training programs
Ready Reserve training, in Health Professional Scholarship
Program (HPSP)

Inactive National Guard

Standby Reserve, Active Status List, other

Standby Reserve, Inactive Status List, 20 or more years
Standby Reserve, Inactive Status List, other

Retired Reserve, Reserve service retiree age 60 or more
Retired Reserve, Reserve service retiree less than age 60
Retired Reserve, disability retiree

Retired Reserve, Active service retiree

Retired Reserve, other retiree

Not applicable to personnel described by paragraph A.2.a., above.
Codes UP, UQ, RH, and RU are not applicable to reporting under this
enclosure.

Y
N

° 5 14 Activation Type Code

With member’s consent (voluntary)
Without member’s consent (involuntary)

Not applicable to personnel described by paragraph A.2.a., above.

6 15-19 Operation Plan Identifier

As assigned to each Specified Operation by Chairman or the Joint
Chiefs of Staff. Report the Plan Number in record positions 15-18 and,
if available, the Plan Number Suffix in record position 19.

7 20-21 Transaction Type Code

GA
LA
CA
GX
LX

Operation gain

Operation loss

Operation change

Cancellation of an operation gain
Cancellation of an operation loss

#First Amendment (Ch 1, 9/30/96)
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Record Record

Field Positi Data Field
8 22-29 Transaction Effective Date
Format: YYYYMMDD.

If the Transaction Type Code is GA, then report the date the association
of the military member with a Specified Operation began.

If the Transaction Type Code is LA, then report the date the association
of the military member with a Specified Operation ended.

If the Transaction Type Code is CA, then report the date the military
member who is associated with a Specified Operation changed his or
her military duty status, assignment unit, attachment unit, and/or duty
location.

If the Transaction Type Code is GX or LX, then report the Transaction
Effective Date of the original GA or LA transaction.

9 30-37  Transaction Processing Date
Format: YYYYMMDD.

If available, report the date the transaction was originally processed by
the submitting agency.

10 38-43 Transaction Prccessing Time
Format: HHMMSS.

If available, report the time the transaction was originally processed by
the submitting agency.

I1 44-46  Duty Status
The status of the member relevant to his or her availability for duty.

If the Transaction Type Code is LA, then report the Duty Status as of
the end of the association of the military member with the Specified

Operation.

Not applicable if the Transaction Type Code is GX or LX.

<
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kecord Record
Field Positi Data Field

44 Administrative Condition Code

Present for duty
Casualty status

Civil confinement
Deserted

Leave status

Military confinement
Absent without leave
Sick in quarters

In transit

ZRE—~TON® P

45  Casualty Status Type Code

Report only if the Administrative Condition Code (record position 44)

1s B.

A 1l or injured

B  Missing

C Whereabouts unknown
D Deceased

Code D is applicable only if the Transaction Type Code is LA.
46  Casualty Missing Status Type Code
Report only if the Casualty Status Type Code (record position 45) is B.

Beleaguered
Besieged
Captured
Detained
Interned

Missing in action
Missing

QTmMmgOw»




Record Record

Field Positi
12 47-54
13 55-62
14 63-70

September 30, .996
1336.5 (Encl 5)

Data Field

Assigned Unit Identification Code (UIC)

The unit organization to which the military member is permanently
assigned. For personnel described by paragraph A.2.b., above, report
the unit organization to which the military member is assigned when
called to active duty, unless this assignment is permanently changed
subsequent to the call to active duty.

If the Transaction Type Code is LA, then report the Assigned UIC as of
the end of the association of the military member with the Specified
Operation.

Not applicable if the Transaction Type Code is GX or LX.

Attached Unit Identification Code (UIC)

The unit organization at which the military member is performing duty.
Report only if different from the Assigned UIC.

If the Transaction Type Code is LA, then report the Attached UIC as of
the end of the association of the military member with the Specified
Operation.

Not applicable if the Transaction Type Code is GX or LX.

Duty Location

The place the military member is physically located.

If the Transaction Type Code is LA, then report the Duty Location as of
the end of the association of the military member with the Specified

Operation.

Not applicable if the Transaction Type Code is GX or LX.
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Data Field
Duty Location (continued)
Country Code

For a list of domain values, ref ‘rence Defense Data Repository System
(DDRS)-approved standard data element Counter Identifier 14392 or
FIPS PUB 10-3, “Countries, Dependencies, Areas of Special
Sovereignty, and Their Principal Administrative Divisions.” If
available, values for the Water Body Code may be reported in place of
Country Code.

If the Country Code is classified, then report all Zs in record positions
63-70.

US State Numeric Code

Report only if the Country Code (record position 63-64) is US. For a
list of domain values, reference DDRS-approved standard data element
Counter Identifier 17410 or FIPS PUB 5-2, “Codes for the
Identification of the States, the District of Columbia and the Outlying
Areas of the United States, and Associated Areas.”

If the US State Numeric Code is classified, then report all Zs in record
positions 65-70.

Geolocation Code
For domain value information, reference DDRS-approved standard data
element Counter Identifier 17385 or JCS PUB 1-03.19, “Joint
Reporting Structure, General Use/Miscellaneous.”

If the Geolocation Code is classified, then report all Zs in record
positions 67-70.
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Data Field
Person In Theater Status Code

A military member is considered to be in theater if he or she is located
within the theater of operations or is in receipt of Special Pay for Duty
Subject to Hostile Fire or Imminent Danger for service related to the
Specified Operation.

Y  Military member is in theater
N Military member is not in theater

Filler (blanks)
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